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 UMKC Employee Benefits / Policies 
!""#$%&'('&)*+,'(*%(#%+-.!./0+1101201314+

 
! "#$%&''()'*'+,-.(/*0(1*,2'3.,-&(#%$,4,'.(/3'('5#$/,*'0(-6%3%176$&(,*(-6'(1*,2'3.,-&8.(91"/*(
:'.%134'.(;'*'+,-.(/*0(<%$,4,'.(/*0(<3%4'013'. (=/*1/$(+%1*0(%*(-6'(>=?@(91"/* (:'.%134'.(
A').,-'( (
!""#$%&&'()*+,-./+01,&!2&!23$024'/03/0("02&,('402$'"53#*6'/'0$&7
7
B%3(,*+%3"/-,%*(%*(>=?@(9'/$-6(C'$$*'..(/*0(A6'3'(-%($%4/-'(3'.%134'.(-6/-(.1##%3-(.-3'..(
"/*/7'"'*-D(#3'2'*-,%*(/*0(-3'/-"'*-(%+(0'#3'..,%*D(/*0(%3(7'*'3/$(A'$$*'..(2,.,-(-6'(91"/*(
:'.%134'.(A') E.,-'(/-( 6--#.FGG,*+%H1"I4H'01G63G4/3''3.G(%3(-6'(9'/$-6&(+%3(J,+'(A').,-'(
6--#.FGGAAAH1".&.-'"H'01G-%-/$3'A/30.GA'$$*'..G(
 

Berkley Employee Guidelines 
The following information is in addition to all other University policies  

(
K6'(!07/3(JH(/*0(:6'-/(LH(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(N;'3I$'&(@BM@O(,.(/(
#$/4'(A6'3'(46,$03'*(/3'(./+'(-%(P1'.-,%*D('5#$%3'(/*0("/I'(#3'0,4-,%*.(/)%1-(-6'(A%3$0(/3%1*0(
-6'"H((L.(#3%+'..,%*/$.(,*(-6'(+,'$0(%+('/3$&(46,$06%%0(4/3'(/*0('014/-,%*(,-(,.(%13(3'.#%*.,),$,-&(
-%(#3%2,0'(46,$03'*(A,-6(-6'()'.-(#%..,)$'(4/3'H(Q,*4'(R1*'(%+(STTU(;'3I$'&(@BM@(6/.()1,$-(/(
4%""1*,-& (-6/-($'/3*.(/*0(73%A.(+3%"(-6'(I*%A$'07'(%+(%13(46,$03'*D(+/",$,'.D(/*0(-'/46'3.H(C'(
-/I'(73'/-(#3,0'(,*(41$-,2/-,*7(/(#3%73/"(-6/-(,.(3%%-'0(,*(0'2'$%#"'*-/$$&(/##3%#3,/-'(#3/4-,4'D(
4133'*-(,*(3'.'/346(3'7/30,*7()'.-(#3/4-,4'.D(/*0(4%*-,*1%1.$&(/..'..,*7(/*0(,"#3%2,*7(%13.'$2'.H((
C'(6/2'(.1##%3-'0("/* &(+/",$,'.(/*0(%13(+/",$,'.(6/2'(.1##%3-'0(1.D(7,2,*7(1.(/(3,46(6,.-%3&(,*(
-6'(?/*./.(@,-&(@%""1*,-&H(
 
About the Guidelines 
 
K6,.("/*1/$(,.(0'.,7*'0( -%(6'$#(%3,'*-/-'(&%1D(/.(A'$$(/.()'(/(3'.%134'D(+%3(*'A(/*0 ('5#'3,'*4'0(
;'3I$'&(+/41$-&(/*0(.-/++H(V13(#%$,4,'.("/&()'(P1'.-,%*'0(/*0(/$-'3'0(-%(,"#3%2'(#3/4-,4'.H(K6'(
.'4-,%*.(/003'..(;'3I$'&8.(6,.-%3&D(#6,$%.%#6&D(%37/*,W/-,%*/$(.-314-13'D(>=?@(91"/*(
:'.%134'.D(4133,41$1"D(%13(/##3%/46(-%('/3$&(4/3'(/*0('014/-,%*D(+/",$&(,*2%$2'"'*-D(6'/$-6(/*0(
./+'-&(/*0(7' *'3/$(#%$,4,'.(/*0(#3%4'013'.H(!/46 (*'A('"#$%&''(A,$$(7%(-63%176(/(+%3"/$(
%3,'*-/-,%*(/*0(3'2,'A(#3%4'..(1.,*7(-6,.(,*+%3"/-,%*(/*0(A'('*4%13/7'('2'3&%*'(-%(3'2,'A(-6'(
,*+%3"/-,%*(%*(/*(%*7%,*7()/.,.H((X+(&%1(6/2'(/*&(P1'.-,%*.D(+''$(+3''(-%(4%*-/4-("'(0,3'4-$&(/-(
<3'*0'37/.-#Y1"I4H'01 (%3(Z1.-(.-%#()&("&(%++,4'H((X+(X(4/*8-(+,*0(-6'(/*.A'3D(X(I*%A(A6%(4/*H((
[%13(,*2%$2'"'*-(,*(%13(#3%73/"(,.('..'*-,/$H((L-(;'3I$'&(A'(A/*- (&%1(-%(.6/3'(,*+%3"/-,%*(
/ )%1-(&%13.'$+(/*0(4%""1*,4/-'(A,-6(-6'('*-,3'( -'/" H((C'(/3'(,*-'3'.-'0(,*(&%13(6'3,-/7'D(
)/4I73%1*0D(41$-13'D(/*0(&%13(,*-'3'.-.H((K6'("%3'(A'($'/3*(/)%1-('/46(%-6'3(-6'("%3'(A'(73%A(
/.(/($'/3*,*7(4%""1*,-&H(
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Non Discrimination Statement 
!""#$%&'('&)*+,'(*%(#%+,-..)#'&/$+0)#1+2*/&#)*3$*' +45+!+4+6++

+
\C'(/$$(.6%1$0(I*%A(-6/-(0,2'3.,-&("/I'.(+%3(/(3,46(-/#'.-3&D(/*0(A'("1.-(1*0'3.-/*0(-6/-(/$$(-6'(
-63'/0.(%+(-6'(-/#'.-3&(/3'('P1/$(,*(2/$1'(*%("/--'3(A6/-(-6',3(4%$%3H](=/&/(L*7'$%1D(L"'3,4/*(
<%.-H(K6'(>*,2'3.,-&(%+(=,..%13,(^(?/*./.(@,-&(N>=?@O(6/.('.-/) $,.6'0(#%$,4,'.(/*0(#3%73/".(
%+('P1/$(%##%3-1*,-&(-6/-(#3%2,0'(/44'..(/*0(%##%3-1*,-&(-%(/$$H(X-(,.(-6'(+1*0/"'*-/$(#%$,4&(%+(
>=?@(-%(#3%2,0'('P1/$(%##%3-1*,-&(3'7/30$'..(%+(3/4'D(43''0D(4%$%3D(.'5D(.'51/$(%3,'*-/-,%*D(
*/-,%*/$(%3,7,*D(/7'D(_'-'3/*(.-/-1.(%3(0,./),$,-&(.-/-1.(,*(/$$('014/-,%*D('"#$%&"'*-(/*0(
4%*-3/4-'0(/4-,2,-,'.H(
(
K6'(M,2,.,%*(%+(M,2'3.,-&D(L44'..(/*0(!P1,-&(A%3I.(-%(,*.13'('P1/$(%##%3-1*,-&(/*0(*%*E
0,.43,",*/-,%*(,*('"#$%&"'*-(/*0('014/-,%*(/4-,2,-,'.H ((Q-10'*-.D(+/41$-&D(.-/++(/*0(%-6'3.(/3'(./+'(
-%(.''I(3'.%$1-,%*(%+(,..1'.(3'$/-'0(-%(3'/.%*/)$'(/44%""%0/-,%*.D(6/3/.."'*-(/*0(0,.43,",*/-,%*(
A,-6%1-(+'/3(%+(3'-/$,/-,%*(%3(,*-,",0/-,%*H(K6'(%++,4'(,*0'#'*0'*-$&(4%$$/)%3/-'.(A,-6(>=?@(
1*,-.(-%(3'.%$2'(,..1'.(,*(/(2'3&(#3,2/-'("/**'3H((X-(,.(-6'('5#'4-/-,%*(-6/-('2'3&%*'(/-(>=?@()'(
/44%1*-/)$'(+%3(/02/*4,*7(-6'(7%/$.(%+(>=?@8.('P1/$(%##%3-1*,-&G/++,3"/-,2'(/4-,%*(#3%73/"H((
 

History of Berkley CFDC 
7

K6'(>*,2'3.,-&(%+(=,..%13,(̂ (?/*./.(@,-&(N>=?@O(!07/3(JH(/*0(:6'-/(LH(;'3I$'&(@6,$0(/*0(
B/",$&(M'2'$%#"'*-(@'*-'3(N@BM@O(A/.('.-/)$,.6'0(,*(R1*'(%+(STTUH((>=?@8(Q46%%$(%+(
!014/-,%*(/*0(/*(,*-'30,.4,#$,*/3&(-'/"(%+('5#'3-.(A%3I'0(-%7'-6'3(-%(0'2'$%#(/(.-/-' E%+E-6' E/3-(
'/3$&(46,$06%%0(#3%73/"H(;'3I$'&(,.(#/3-(%+(>=?@8.(Q46%%$(%+(!014/-,%*D(Q%4,/$(C%3I(/*0(
<.&46%$%7,4/$(Q4,'*4'.(NQ!QC<QO(/*0(.'32'.(/.(/($'/3*,*7($/)%3/-%3&(+%3('/3$&(46,$06%%0(
.-10'*-.D(Q!QC<QD(>=?@(4/"#1.(/*0(-6'(`3'/-'3(?/*./.(@,-&(@%""1*,-&H(L.(/(3'.%134'(-%(
%-6'3.D(;'3I$'&('*3%$$.(46,$03'*(%+(>=?@('"#$%&''.D(.-10'*-.D(/*0(-6'(̀ 3'/-'3(?/*./.(@,-& (
4%""1*,-&H((
(
;'3I$'&(,.($,4'*.'0()&(-6'(Q-/-'(%+(=,..%13,(M'#/3-"'*-(%+(9'/$-6(/*0(Q'*,%3(Q'32,4'.(/*0(
/443'0,-'0()&(-6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(%+([%1*7(@6,$03'*H(L$$(=,..%13,(.-/-'(
3'71$/-,%*.("/&()'(+%1*0(%*(-6',3(A').,-'(6--#FGGAAAH06..H"%H7%2G46,$04/3'G(H((K6'(A').,-'(+%3(
-6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(%+([%1*7(@6,$03'*(,. (AAAH*/'&4H%37(

aL![@(L443'0,-/-,%*(%+(#3%73/".(+%3(&%1*7(46,$03'*(3'#3'.'*-.(-6'("/3I(%+(P1/$,-&(,*('/3$&(
46,$06%%0('014/-,%*H((aL![@(L443'0,-/-,%*()'7/*(, *(STbc(A,-6(-6'(7%/$(%+(#3%2,0,*7(/*(
/443'0,-,*7(.&.-'"(-6/-(A%1$0(3/,.'(-6'($'2'$(%+('/3$&(46,$06%%0(#3%73/".H(K%0/&D(%2'3(dDeee(
#3%73/".(/3'(aL![@(L443'0,-'0H(

aL![@(/443'0,-'0(#3%73/".(,*2'.-(,*('/3$&(46,$06%%0('014/-,%*()'4/1.'(-6'&()'$,'2'(,*(-6'(
)'*'+ ,-.(-%(46,$03'*(/*0(+/",$,'.H((!/3$&(46,$06%%0('5#'3,'*4'.f +3%"(),3-6(-%(/7'(bf 6/2'(/*(
'*%3"%1.(,"#/4-(%*(46,$03'*8.($,+'$%*7($'/3*,*7(/*0(#%.,-,2'$&(4%*-3,)1-'(-%(-6',3(6'/$-6(/*0(
0'2'$%#"'*-H((!/3$&(46,$06%%0('014/-,%*(#3%73/".(A,-6(-6'("/3I(%+(P1/$,-&()'*'+,-(46,$03'*(A,-6(
73'/-'3(3'/0,*'..(+%3(/*0(.144'..(,*(.46%%$H(
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Vision 
!"#$%&"''()*+,-,+./&0,-/*-(*&123"321 &

7
L(.-/-' E%+E-6' E/3-('/3$&(46,$06%%0(#3%73/"(/*0($'/3*,*7($/)%3/-%3&(-%(.'32'(/.(/(3'.%134'(/*0(
0'"%*.-3/-,%*(.,-' (+%3()'.-(#3/4-,4'.(,*('/3$&(46,$06%%0('014/-,%*(/*0(4/3'H((
(
K6'(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(#3%2,0'.(P1/$,-&(4/3'(/*0('014/-,%*(+%3(
&%1*7(46,$03'*(/*0(.'32'.(/.(/(3'.'/346(-3/,*,*7(.,-'(+%3(>=?@(.-10'*-.H(K6'(4'*-'3(,.(
/0",*,.-'3'0(-63%176(-6'(Q46%%$(%+(!014/-,%*(/*0(,.(#/3-(%+(-6'(/4/0'",4(1*,-H(X-(,.(/443'0,-'0(
-63%176(-6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(%+([%1*7(@6,$03'*(/*0($,4'*.'0()&(-6'(.-/-'(
%+(=,..%13,H(!*3%$$"'*-(,.(%#'*(-%(-6'(>*,2'3.,-&(#%#1$/-,%*(/*0(-6'(4%""1*,-&(+%3(46,$03'*(/7'.(
U("%*-6.(-%(g(&'/3.(%$0H((

Mission 
!"#$%&"''()*+,-,+./&0,-/*-(*&123"321 &

&
¥! K%(.'32'(/.(/($'/3*,*7($/)%3/-%3&(0'0,4/-'0(-%(3'+$'4-,*7(.-/-'E%+E-6' E/3-(#3/4-,4'.(/*0(4133'*-(

3'.'/346(,*('/3$&(46,$06%%0('014/-,%*(/*0(A%3I,*7(A,-6(46,$03'*(/*0(+/",$,'.H(
¥! @3'/-'(/*('*2,3%*"'*-(%+(4%%#'3/-,%*(/*0(4%$$/)%3/-,%*(-%('*6/*4'(-6'(#3%4'..(%+($'/3*,*7(

/*0(A%3I,*7(-%7'-6'3H(
¥! =%0'$()'.-(#3/4-,4'.(,*(4133,41$1"(/*0(,*.-314-,%*H(K6'(-'/46'3.($'/3*(-6'(*''0.(%+(,*0,2,01/$(

46,$03'*(/*0(#$/*(+%3(-6'(.144'..+1$(+1$+,$$"'*-(%+(-6%.'(*''0.H((
¥! M'2'$%#(.-3%*7(3'$/-,%*.6,#.(/"%*7(46,$03'*D(+/",$,'.D(-'/46'3.D(/*0(-6',3('*2,3%*"'*-H(
¥! @3'/-'(%##%3-1*,-,'.(+%3('5#$%3/-,%*D(,*-'3/4-,%*(/*0('5#'3,"'*-/-,%*(A,-6(#''3.(/*0(/01$-.H(
(

Philosophy 
!"#$%&"''()*+,-,+./&0,-/*-(*4&13"3256&53"3216&123"321&

!
K6'(!07/3(JH(/*0(:6'-/(LH(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(,.(/($'/3*,*7(
$/)%3/-%3&(0'0,4/-'0(-%(3'+$'4-,*7(.-/-'E%+E-6' E/3-(#3/4-,4'.(,*(A%3I,*7(A,-6(46,$03'*(/*0(+/",$,'.H(
K6'(4'*-'3 (,.(+,3"$&('")'00'0(,*(4%*.-314-,2,."h(-6'(-6'%3'-,4/$(2,'A(-6/-($'/3*'3.(4%*.-314-(
I*%A$'07'(-63%176(,*-'3/4-,%*.(A,-6(-6'(#6&.,4/$(/*0(.%4,/$('*2,3%*"'*-.H(V13(#6,$%.%#6&(,.(
6'/2,$&(,*+$1'*4'0()&('014/-,%*/$(-6'%3,.-.D(.146(/.(M'A'&D(<,/7'-D(_&7%-.I&D(/*0(!3,I.%*H((L.(
-6'.'(-6'%3,.-.(.177'.-D(46,$03'*($'/3*(-63%176(-6',3(,*0,2,01/$('5#'3,'*4'.(A,-6(-6'(A%3$0H(C6'*(
46,$03'*()1,$0(1#%*('5#'3,'*4'.D(-6'&(i4%*.-314-i(I*%A$'07'()&()1,$0,*7(*'A('5#'3,'*4'.(/*0(
4%**'4-,*7(-6'"(-%(#3,%3(I*%A$'07'H([%1*7(46,$03'*(/3'(/4-,2'(/*0(413,%1.(#/3-,4,#/*-.(,*(-6'(
4%*.-314-,%*(%+(-6',3(I*%A$'07'H(K'/46'3.(46/$$'*7'(46,$03'*(-%("/I'(#3'0,4-,%*.D(-%('5#$%3'D(-%(
0,.4%2'3D(-%(P1'.-,%*D(-%(3'#3'.'*-(/*0(-%(3'%37/*,W'(-6',3(A/&.(%+(-6,*I,*7H(>*0'3.-/*0,*7(-6/-(
-6'(&%1*7(46,$0(,.(/("'")'3(%+(6,.G6'3(+/",$&D(,-(,.(%13(7%/$(-%(4%$$/)%3/-'(A,-6(+/",$&("'")'3.H(
;1,$0,*7(/*('P1/$(3'$/-,%*.6,#()'-A''*(+/",$&D(46,$0D(/*0(-'/46'3(,.(/(4%3*'3.-%*'(%+(%13(
#6,$%.%#6&H(
(
C'()'$,'2'(-6'(#%.,-,2'(0'2'$%#"'*-(%+(.'$+E,"/7'(#$/&.(/(2,-/$(3%$'(,*()%-6(46,$03'*8.($'/3*,*7(
/*0(6'/$-6&(0'2'$%#"'*-H(K'/46'3.(#3%2,0'(%##%3-1*,-,'.(+%3($'/3*,*7(,*(/*('*2,3%*"'*-(%+(
-31.-,*7(/*0(3'.#'4-+1$(3'$/-,%*.6,#.H(C'(2/$1'(-6'(1*,P1'(P1/$,-,'.(%+ each child and adult and 
respect differences. We strive to create an environment of cooperation and collaboration 
-%('*6/*4'(-6'(#3%4'..(%+($'/3*,*7(/*0(A%3I,*7(-%7'-6'3H(K6'(-'/46'3.($'/3*(-6'(*''0.(%+(
,*0,2,01/$(46,$03'*(/*0(#$/*(+%3(-6'(.144'..+1$(+1$+,$$"'*-(%+(-6%.'(*''0.H   
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Organizational Structure 
 

Who’s Who  
!""#$%&'('&)*+,'(*%(#%+-.+/0+-+

!
J'/3*,*7(-6'(.&.-'".(/*0(41$-13'(%+(/*(%37/*,W/-,%*(4/*()'(0,++,41$-H((K6'(,*+%3"/-,%*(%*(-6,.(
#/7'(,.(0'. ,7*'0(-%(6'$#(&%1(1*0'3.-/*0(%13(.&.-'"D(6%A(A'(%#'3/-'D(/*0(A6'3'(-%(7%(+%3(
/..,.-/*4'(/*0(%3(.1##%3-H(!/46(*'A('"#$%&''(3'4',2' . (/*(,* E0'#-6(%3,'*-/-,%*(/*0(A,$$(-3/,*(A,-6(
4133'*-(.-/++(,*(-6'(4$/..3%%"H(a'A('"#$%&''.(A,$$(*%-(A%3I(/$%*'(A,-6(46,$03'*(1*-,$(-6'&(6/2'(
4%"#$'-'0(-6',3(%3,'*-/-,%*(-%(-6'(#3%73/"H(((
(
K6'(!07/3(JH(/*0(:6'-/(LH(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(,.(#/3-(%+(-6'(
>*,2'3.,-&(%+(=,..%13,E?/*./.(@,-&8.(Q46%%$(%+(!014/-,%*D(Q%4,/$(C%3ID(/*0(<.&46%$%7,4/$(
Q4,'*4'. (/*0(-6'(>*, 2'3.,-&(%+(=,..%13,(Q&.-'"H(C'(/3'(0'+,*'0(/.(/(@'*-'3G(<3%Z'4-(-6/-()'*'+,-.(
-6'(.-10'*-.(/*0(4%""1*,-&H(;'3I$'&(,.(/()3,4I(/*0(4'"'*-()1,$0,*7(-6/-(A/.(4%*2'3-'0(+3%"(-6'(
%3,7,*/$(1*,2'3.,-&()%%I.-%3'(/*0(3'*%2/-'0(,*-%(/* ('/3$&(4/3'(/*0('014/-,%*(#3%73/"(,*(STTUH(
;'3I$'&(6/.(',76-(4$/..3%%".(+%13(.'32,*7(-6'(,*+/*-(-%00$'3(0'#/3-"'*-(/*0(+%13(.'32,*7(
#3'.46%%$(/7'(46,$03'*H(;'3I$'&(0%'.(*%-(%#'3/-'(/(.46%%$(/7'(#3%73/"H(K6'(+%$$%A,*7(
,*+%3"/-,%*(0'.43,)'.('/46(%*'(%+(;'3I$'&8.(@,34$'.(%+(X*+$1'*4'H((L.(.6%A*(,*(-6'(0,/73/"(/-(-6'(
'*0(%+(-6,.(0%41"'*-D(4%""1*,4/-,%*(+$%A.()/4I(/*0(+%3-6()'-A''*(/$$(%+(-6'.'(/3'/.H(K6'(
)3%/0'.-(4,34$'(%+(,*+$1'*4'(,.(-6'(>=(.&.-'"D (/*0(%13(4%3'(#13#%.'(,.(46,$03'*(/*0(+/",$,'.H(
;'3I$'&(,.(0,3'4-$&($,*I'0(-%(-6'(>=(-63%176(>=?@(/*0(K6'(Q46%%$(%+(!014/-,%*H(((
(

About UM 

K6'(>=(6/.(#3%2,0'0(-'/46,*7D(3'.'/346(/*0(.'32,4'(-%(=,..%13,(.,*4'(SbUTH(K6'(>*,2'3.,-&D(-6'(
+,3.-(#1)$,4$&(.1##%3-'0(,*.-,-1-,%*(%+(6,76'3('014/-,%*(-%()'('.-/)$,.6'0(,*(-6'(J%1,.,/*/(<1346/.'(
-'33,-%3&D(A/.(.6/#'0(,*(/44%30/*4'(A,-6(-6'(,0'/$.(%+(K6%"/.(R'++'3.%*D(/*('/3$&(#3%#%*'*-(%+(
6,76'3('014/-,%*H(K%0/&D(-6'(>*,2'3.,-&(,.(%*'(%+(-6'(*/-,%*j.($/37'.-(6,76'3('014/-,%*(,*.-,-1-,%*.D(
A,-6("%3'(-6/*(geDeee(.-10'*-.(%*(+%13(4/"#1.'.(/*0(/*('5-'*.,2'(>*,2'3.,-&(V1-3'/46(/*0(
!5-'*.,%*(#3%73/"H((

7

About UMKC 

L$$('"#$%&''.(%+(;'3I$'&(/3'('"#$%&''.(%+(>=?@H((V13(4/"#1.(6/.(*/-,%*/$$&(3'4%7*,W'0(
/4/0'",4(#3%73/".D(%1-.-/*0,*7(#$/&.D(4%*4'3-.D(/3-('56,),-,%*.D(M,2,.,%*(X(.#%3-.(/*0(.-10'*-(
/4-,2,-,'.D(/*0(/(A'/$-6(%+(3'/$EA%3$0(,*-'3*.6,#.H(>=?@ (,.(/(73'/-(1*,2' 3.,-&(,*(%*'(%+(L"'3,4/j.(
i."/3-'.-i(4,-,'.H(((C'('*4%13/7'(&%1(-%(2,.,-(V13(>*,2'3.,-&8.(A').,-'(6--#FGGAAAH1"I4H'01((-6,.(
A').,-'($,.-.('"#$%&''()'*'+,-.(/*0(,*+%3"/-,%*(/.(A'$$(/.(-6' (2/$1'.(/*0(",..,%*(%+(>=?@H(

SESWPS 

C6,$'(>=?@(/*0(-6'(>*,2'3.,-&(%+(=,..%13,(.&.-'"(,*+$1'*4'(;'3I$'&(,*(/()3%/0(.'*.'D(-6'(
Q46%%$(%+(!014/-,%*D(Q%4,/$(C%3ID(/*0(<.&46%$%7,4/$(Q4,'*4'.(NQ!QC<QO(6/.(/("146("%3'(
0'$,)'3/-'(/*0(0,3'4-(,*+$1'*4'(%*(%13(#3%73/"H(;'3I$'&(,.(/(#3%73/"(%+(Q!QC<Q(/*0 (-6'(Q3H(



 8 

M,3'4-%3(3'#%3-.(-%(-6'(M'/*H(;'3I$'&8.(#13#%.'D(/($'/3*,*7($/)%3/-%3&(0'0,4/-'0(-%(3'+$'4-,*7(
.-/-' E%+E-6' E/3-(#3/4-,4'.(,*(A%3I,*7(A,-6(46,$03'*D(+/",$,'.D(/*0(%-6'3(/01$-.D(A/.('.-/)$,.6'0()&(
-6'(Q46%%$(%+(!014/-,%*(!/3$&(@6,$06%%0(<3%73/"(,*(STTUH(B%3("%3'(0'-/,$'0(,*+%3"/-,%*(2,.,-(
-6'(Q46%%$(%+(!014/-,%*(A').,-'(AAAH1"I4H'01G'014/-,%*((/*0(.''(-6'(.'4-,%*D(Q46%%$(%+(
!014/-,%*D(,*(-6,.(6/*0)%%IH(

  
Administrative Team: 

 
;'3I$'&8.(/0",*,.-3/-,2'(-'/"( 4%*.,.-.(%+(/(Q3H(M,3'4-%3D(@6,$0(M'2'$%#"'*-(Q#'4,/$,.-(/*0(
L0",*,.-3/-,2'(L..,.-/*-H (
((
Sr. Director Program/Projects Operations:  
 
K6,.(#%.,-,%*(#3%2,0'.(%2'3/$$($'/0'3.6,#(/*0("/*/7'"'*-(%+(;'3I$'&D(,*4$10,*7(4133,41$1"(/*0(
#3%73/"(0'2'$%#"'*-D(-%(43'/-'(/(6,76EP1/$,-&($/)%3/-%3&(.46%%$(+%3(&%1*7(46,$03'*H(K6'(0,3'4-%3(
,.(3'.#%*.,)$'(+%3(#'3.%**'$D(+,.4/$D(4133,41$1"D($,4'*.,*7D(/*0(#3%73/"",*7(/3'/.(/*0(/4-.(/.(
$,/,.%*(-%(Q!QC<Q(!/3$&(@6,$06%%0(!014/-,%*(#3%73/"H77K6'(%2'3/$$(#3,%3,-&(%+(;'3I$'&8.(
0,3'4-%3(,.(-%($%%I(/-(-6'(\),7(#,4-13'](A,-6(-6'(7%/$(%+(#3%2,0,*7(.1##%3-(/*0(71,0/*4'(-%(
;'3I$'&8.(.-/+ +H((
 
Child Development Specialist: 
 
K6'(Q3H(@6,$0(M'2'$%#"'*-(Q#'4,/$,.-(#3,"/3&(3'.#%*.,),$,-&(,.(-%(#3%2,0'(.1##%3-(-%(4$/..3%%"(
-'/46'3.(,*(-6'(/3'/.(%+(4$/..3%%"("/*/7'"'*-D(46,$0(71,0/*4'D(/*0(4133,41$1"(#$/**,*7H(K6'(
#%.,-,%*(6'$#.(-%('*.13'(4%*731'*4&()'-A''*(;'3I$'&8.('014/-,%*/$(#3/4-,4'.(/*0(4$/..3%%"(
#3/4-,4'.H(Q6'G6'(.1##%3-.(-6'(0,3'4-%3(/*0(/0",*,.-3/-,2'(/..,.-/*-(A,-6(.46'01$,*7(%+(-'/46'3.(
/*0(#$/&.(/(43,-,4/$(3%$'(,*(-6'('2/$1/-,%*(#3%4'..(%+(4$/..3%%"(-'/46'3.H(9'G.6' (,.(/(3'.%134'(-%(/$$(
-'/46'3.(/*0(,.(/2/,$/)$'(-%(0'"%*.-3/-'()'.-(#3/4-,4'.D(3'.'/346(,*+%3"/-,%*D(%3(/..,.-(A,-6(
4$/..3%%"(,..1'.H((Q6'G6'(/$.%("''-.(A,-6(-'/46'3.(-%(7,2'(.1##%3-(/*0(71,0/*4'(,*(-6'(/3'/(%+(
4133,41$1"(/*0(4$/..3%%"(71,0/*4'H(X*(-6'(/).'*4'(%+(-6'(0,3'4-%3(-6' (@6,$0(M'2'$%#"'*-(
Q#'4,/$,.-(/..1"'.(-6'(3%$'(%+(0,3'4-%3H(
(
Administrative Assistant: 
 
K6'()/.,4(+1*4-,%*(+%3(-6,.(#%.,-,%*(,.(-%("/*/7'(-6'(+3%*-(0'.I(/3'/(%+(;'3I$'&(,*4$10,*7(/$$(.-/++(
/*0(46,$03'*8.(+,$'.(,*(/44%30/*4'(A,-6(.-/-'($,4'*.,*7(.-/*0/30.D(),$$,*7D(-'/46'3(.46'01$'.(/*0(
@L@B<(3'4%30.H(9'G.6'(#3%2,0'.(%++,4'(.1##%3-(+%3(-6'(/0",*,.-3/-,2'(-'/"(/*0(-'/46'3.H(K6,.(
#%.,-,%*(/..,.-.(A,-6('*3%$$"'*-(#3%4'013'.D(+,$,*7D(.#'4,/$(#3%Z'4-.D(/*0(#1)$,4(3'$/-,%*.(
N/*.A'3,*7(-6'(#6%*'(/*0(73''-,*7(+/" ,$,'.OH(K6'(L0",*,.-3/-,2'(L..,.-/*-(/ ..,7*.(A%3I(
.46'01$'.(+%3(4'*-'3(.-/++(,*(4%"#$,/*4'(A,-6(.-/-'($,4'*.,*7(.-/*0/30.(/*0(/443'0,-/-,%*h(-%("''-(
-6'(.-/++(46,$0(3/-,%.H(((
 
Berkley Sr. Child Development Teachers  
7
K6'3'(/3'(.,5-''*(+1$$(-,"' (Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.D(/$.%(3'+'33'0(-%(/.(@%EK'/46'3. 87A,-6(
-A%(/..,7*'0(-%('2'3&(4$/..3%%"H(Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(/3'(3'.#%*.,)$'(+%3(#$/**,*7(
/*0(+/4,$,-/-,*7(/(0'2'$%#"'*-/$$&(/##3%#3,/-'($'/3*,*7('*2,3%*"'*-(,*4$10,*7(46,$0(#%3-+%$,%.D(
.43''*,*7 .D(/..'.."'*-.D(+/",$&(4%*+'3'*4'.(/*0( 4%""1*,4/-,%*H(K6'(@%EK'/46'3.(#3%2,0'(/(
4133,41$1"(-%(.'32'(-6'(/7'(.#/*(%+(-6'(46,$03'*(A,-6,*('/46(73%1#H(K'/46'3.(-/I'(,*-%(4%*-'5-(-6'(
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*''0.D(,*-'3'.-.(/*0(0'2'$%#"'*-/$($'2'$.(%+(-6'(,*0,2,01/$(46,$0H(K6'(4133,41$1"(,.(0'.,7*'0(-%(
#3%"%-'(-6'(0'2'$%#"'*-(%+(-6'(A6%$'(46,$0(/*0(4%*-,*1/$$&(/..'..(#6&.,4/$D(.%4,/$D('"%-,%*/$D(
/*0(4%7*,-,2'(.I,$$.H(@%EK'/46'38.(#3%2,0'(%##%3-1*,-,'.(+%3($'/3*,*7(,*(/*('*2,3%*"'*-(%+(3'.#'4-(
/*0(-31.-(/*0(/3'(3'.#%*.,)$'(+%3(4%*-,*1'.(#3%+'..,%*/$(0'2'$%#"'*-(,*4$10,*7(/4-,%*(3'.'/346(
/*0(+13-6'3(1*0'3.-/*0,*7(%+('014/-,%*/$(-6'%3,.-.(.146(/.(M'A'&D(<,/7'-D(_&7%-.I&D(/*0(!3,I.%*H(((
(
Child Development Aids / Assistants and Substitutes 
7
;'3I$'&('"#$%&.( #/3-E-,"'(@6,$0(M'2'$%#"'*-(L,0GL..,.-/*- (-%(/..,.-(-6'(Q3H(@6,$0(M'2'$%#"'*-(
K'/46'3. (A,-6(4/33&,*7(%1-(-6'(4/3'(%+(-6'(46,$03'*(/*0(4$/..3%%"(/4-,2,-,'.H((!/46(4$/..3%%"(6/.(
/(46,$04/3'(/,0(/..,7*'0(A6%(A%3I.(',-6'3(UFScEcFkc(<H=H(K6'(46,$04/3'(/,0(4$%.'. (-6'(4$/..3%%"(
+3%"(cFee(^(gFee(<H=H(/*0(/3'(3'.#%*.,)$'(+%3(0,3'4-(46,$04/3'(013,*7(-6/-(-,"' H(=%.-(%+(%13(
46,$04/3'(/,0.(/$.%(A%3I(/.(.1).-,-1-'.(+%3(-6'(#3%73/"H(
(
Berkley’s Core Purpose 
7
;'3I $'&8.(4%3'(#13#%.'(,.(-%(%++'3(6,76(P1/$,-&('/3$&(46,$06%%0(4/3'(/*0('014/-,%*(+%3(-6'(46,$03'*(
/*0(+/",$,'. (-6'&(.'32' H(;%-6(-6'(/0",*,.-3/-,2'(-'/"(/*0(-6'(-'/46'3.(A%3I(-%7'-6'3(-%(43'/-'(/(
"'/*,*7+1$(.-/-'(%+(-6'(/3-('/3$&(46,$06%%0(#3%73/"H((((
(
Early Childhood Community 
7
;'3I$'&(,.(.''*(/.(/($'/ 0'3(,*(-6'(`3'/-'3(?/*./.(@,-&(!/3$&(@6,$06%%0(@%""1*,-&H(X*(/00,-,%*D(
;'3 I$'&(,.(,*+$1'*4'0()&(/*0(,*+$1'*4'.(%13(4%""1*,-&8.('/3$&(46,$06%%0(#3/4-,4'.D($'7,.$/-,%*D(
/*0(#3%+'..,%*/$(%37/*,W/-,%*.H(
(
              (



 10 

Berkley’s Circle of Influence 
Organizational Chart 

!""#$%&'('&)*+,'(*%(#%+7859587+
7

V13(Q46%%$(%#'3/-'.(/.(/*(%37/*,4(.&.-'"("/0'(1#(%+(.'2'3/$(#/3-.H((!/46(#/3-(%3(\4,34$'(%+(
,*+$1'*4'](/++'4-.(A6%(A'(/3'(/*0(A6/-(A'(0%H((;'$%A(&%1(A,$$(+,*0(/*(%37/*,W/-,%*/$("/#(-6/-(
.6%A.(-6'(4%3'(%+(%13(.46%%$D(+/",$,'.(/*0(46,$03'*D(/*0(-6'*('/46(4,34$'(%+(,*+$1'*4'(-6/-(6'$#.(1.(
-%("''-(-6'(*''0.(%+(%13(4%3'(#13#%.'(.1##%3-,*7(/($'/3*,*7('*2,3%*"'*-(+%3(46,$03'*(/*0(
+/",$,'.H(

7

(
  

   
 
 

 
9$#1:$;<=+

>)#$+?-#.)=$+
>@&:%#$*+A+B(3&:&$=+

 

,#5+>@&:%+C$/$:).3$*'+
D$("@$#=+(*%++

!&%=E!==&='(*'=. 
FD$(:+"&#":$G+

`3'/-'3(?/*./.(@,-&(@%""1*,-& (
!/3$&(@6,$06%%0(@%""1*,-&(

 

>*,2'3.,-&(%+(=,..%13,(9,76'3(!014/-,%*(Q&.-'" (
>*,2'3.,-&(%+(=,..%13,E?/*./.(@,-& (

Q46%%$(%+(!014/-,%*D(Q%4,/$(C%3ID(/*0(<.&46%$%7,4/$(Q4,'*4'. 

!%3&*&='#('&/$+D$(3 +
F?-#.:$+"&#":$G+
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Visual of Our Philosophy 
M'2'$%#'0(,*(leek()&(;'3I$'&(B/41$-&(/*0(Q-/++(

L443'0,-/-,%*(Q-/*0/30(Se(!H(Sl(
(
C'( )'$,'2'( &%1*7( 46,$03'*( /3'( /4-,2'( /*0( 413,%1.( #/3-,4,#/*-.( ,*( -6'( 4%*.-314-,%*(%+( -6',3(
I*%A$'07'H(K'/46'3.(46/$$'*7'(46,$03'*(-%("/I'(#3'0,4-,%*.D('5#$%3'D(0,.4%2'3D(P1'.-,%*D(3'#3'.'*-(
/*0(3'%37/*,W'(-6',3(A/&.(%+(-6,*I,*7H(K6'(03/A,*7(%+(-6'(.1*(/*0(+$%A'3(,.(/(2,.1/$(%+(6%A(A'(
/##3%/46($'/3*,*7(/-(;'3I$'&H((
(
K6'(.1*(3'#3'.'*-.(%13(#6,$%.%#6&(.6%A,*7(@%*.-314-,2,."(/.(-6'("/,*(.%134'(%+(A/3"-6(/*0($,76-H((
K6'(.1*()'/".(.6%A(-6'(0,++'3'*-(/##3%/46'.(1.'0H((!/46(%+(-6'.'(.1##%3-.(@%*.-314-,2,."(/*0(%13(
#3%73/"8.(#6,$%.%#6&H(
(
K6'(+$%A'3(3'#3'.'*-.(-6'(46,$0D(/*0(-6'(#'-/$.(3'+$'4-(6%A(-6'(-'/46'3.(,"#$'"'*-(%13(#6,$%.%#6&(
-63%176(#$/&D(4%""1*,-&D('*2,3%*"'*-D(3'$/-,%*.6,#.(/*0(,*2'.-,7/-,%*.H(
(
K6'(3%%-.(/*0(.-'"(%+(-6'(+$%A'3(3'#3'.'*-(-6'(+/",$&(/.(-6'(+%1*0/-,%*(%+(-6'(46,$0H(;1,$0,*7(/*(
'P1/$(3'$/-,%*.6,#()'-A''*(+/",$&D(46,$0D(/*0(-'/46'3(,.(/(4%3*'3.-%*'(%+(%13(#6,$%.%#6&H(((
(
(
(

(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
( 7

DRDP 
2015 

ASQ  
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How Families Know About our Policies 
 

Berkley CFDC Family Contract 
7

!/46(+/",$&("1.-(4%"#$'-'(3'7,.-3/-,%*(+%3".(,*4$10,*7(,""1*,W/-,%*.D(0'2'$%#"'*-/$(
,*+%3"/-,%*D(46,$04/3'(+%%0(#3%73/"D(+/",$&(,*2%$2'"'*-(+%3"D(/*0(-6,.(+/",$&(4%*-3/4-H(K6'(
+/",$&(4%*-3/4-(%1-$,*'.(.#'4,+,4(#%$,4,'.D(/*0(/(6/30(4%#&(,.(/-(-6'(+3%*-(0'.I(+%3(3'2,'AH(
(

 
7

Hours of Operation 
!""#$%&'('&)*+,'(*%(#%+7HI8+785+2584+

(
;'3I$'&(,.(%#'*(-%(46,$03'*(/*0(+/",$,'.(+3%"(dFkcEcFkc(=%*0/&EB3,0/&H((;'3I$'&(4$%.'.(
#3%"#-$&(/-(cFkc(#H"H((B/",$,'.(.6%1$0(#$/*(-%(#,4I(-6',3(46,$0(G(46,$03'*(1#()&(cFke(.%(-6/-(/$$(
46,$03'*(/3'(%1-(%+(-6'()1,$0,*7()&(cFkc(<H=H(

(
;'3I$'&( 4$%.'.( +%3( -6'( +%$$%A,*7( 6%$,0/&.F( =/3-,*( J1-6'3( ?,*7D( R3H8.( ;,3-60/&D( ='"%3,/$( M/&D(
R1*'-''*-6 D(X*0'#'*0'*4'(M/&D(J/)%3(M/&D(K6/*I.7,2,*7(!2'(/-(k(#H"HD(K6/*I.7,2,*7(M/&(/*0(-6'(
+%$$%A,*7( B3,0/&D(@63,.-"/.( !2'( /-( *%%*( NSlFee(#H"HOD( @63,.-"/.( M/&D(-6'( +%13( 0/&.( )'-A''*(
@63,.-"/.(/*0( a'A( ['/38.(M/& (/*0(a'A(['/38.(M/& H(C6'*(/(6%$,0/&(+/$$.(%*(/(Q/-130/&D(;'3I$'&(
%).'32'.(-6'(#3%4''0,*7(B3,0/&H(C6'*(/(6%$,0/&(+/$$.(%*(/(Q1*0/&D(;'3I$'&(%).'32'.(-6'(+%$$%A,*7(
=%*0/&H(((
(
;'3I$'&( 4$%.'.( +%3( 3'71$/3( )1.,*'..( %*( -6'( .'4%*0( B3,0/&( %+( '/46( "%*-6( +%3( <3%+'..,%*/$(
M'2'$%#"'*-(M/&(N<MMO('54$10,*7(-6'("%*-6(%+(R1*'(/*0(M'4'")'3H(M13,*7(<MM(-'/46'3.(/--'*0(
.-/++("'' -,*7.D(#/3-,4,#/-'(,*($'/3*,*7(4,34$'.(G('014/-,%*/$(.'",*/3.D(3'P1,3'0(,*E.'32,4'(-3/,*,*7.D(
1#0/-'(46,$03'*8.(#%3-+%$,%.D(/*0(A%3I(%*(-6',3(4$/..3%%"('*2,3%*"'*-H(((
7
7
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Arrival and Departure Procedures 
!""#$%&'('&)*+1'(*%(#%+-.02+30+

7
M13,*7(/33,2/$(,-(,.(2'3&(,"#%3-/*-(-%(.'-(1#(/(3%1-,*'(-6/-(/(+/",$&(4/*(+%$$%A('2'3&(0/&H(K6,.(
#3%2,0'.(-6'(46,$0(A,-6(/(.'*.'(%+(.'413,-&H(X-(,.(-6'(3'.#%*.,),$,-&(+%3(-'/46'3.(/*0(.-/++(-%(73''-(
%13(+/",$,'.(/*0(46,$0(N3'*O(1#%*(/33,2/$(/*0(0'#/3-13'H(R1.-("/I,*7('&'(4%*-/4-(/*0(./&,*7(6'$$%(
-'$$.(-6'(#/3'*-(\X(/"(/A/3'(&%1(/3'(6'3'(/*0(6/##&(-%(.''(&%1(/*0(&%13(46,$0H](K'/46'3.(/3'(/$.%(
3'P1,3'0(-%(6/2'(/(#3%2%4/-,%*(.'-(1#(,*(-6'(4$/..3%%"('/46("%3*,*7(A6'*(46,$03'*(/33,2'H(
@6,$03'*(/3'(.,7*'0(,*(,*(-6',3(,*0,2,01/$(4$/..3%%".H(
(
C'(/.I(-6/-(%13(+/",$,'.(3'4%7*,W'(/*(%++,4,/$(#3%73/"(.-/3-(-,"'(%+(TFee(/"+77B%3(#3'.46%%$(
0'#/3-"'*-()'-A''*(TFee(/*0(TFUe(-6'(4$/..3%%".(/3'(-&#,4/$$&()'7,**,*7(4$/..("''-,*7.(N4,34$'(
-,"'OH((K6,.(,.(/(2'3&(,"#%3-/*-(-,"'(%+(-6'(0/&(A6'*(-6'(-'/46'3.(/*0(46,$03'*(-/$I(/)%1-(-6',3(
0/&D(3'+$'4-(%*(-6'(#3'2,%1.(0/&D(/*0(3'2,'A(,*-'3'.-(/3'/.(/*0(-%#,4.H((;&(TFee(LH=H(-6'(,*+/*-(
/*0(-%00$'3(4$/..3%%".(/3'(+%3"/$$&()'7,**,*7(-6',3(.46%%$(0/&(-%%H(X*(-6'(,*+/*-(3%%".(.%"'(
46,$03'*(/3'(7%,*7(0%A*(+%3(-6',3("%3*,*7(*/#(/*0(%3(+''0,*7H(
7
90#:2:"'*( 7
@6,$03'*(.%"'-,"'.(6/2'(0,++,41$-&($'--,*7(7%(%+(-6',3(#/3'*-.(/-(/33,2/$H(K6,.(,.(-&#,4/$()'6/2,%3D(
A6,46(%2'3(-,"'D(.6%1$0(0'43'/.'(/.(-6'&()'4%"'("%3'(.'413'(,*(-6',3(*'A('*2,3%*"'*-H( ;'$%A(
/3'(.177'.-,%*.(A'(7,2'(-%(%13(+/",$,'.(-%(6'$#('/.'(.'#/3/-,%*H((
(

¥! L$$%A(/0'P1/-'(-,"'(,*(-6'("%3*,*7(+%3(/33,2/$(/0Z1.-"'*-()'+%3'(*''0,*7(-%($'/2'(+%3(
A%3IH(

¥! C6,$'(-3/2'$,*7D(-/$I(-%(&%13(46,$0(/)%1-(7%,*7(-%(\mmmmmmm:%%"]D(A6%(A,$$()'(-6'3'D(
'-4H((K6,.(#3'#/3'.(&%13(46,$0(+%3(A6/-(A,$$(%4413H(C6'*(&%1(/3'(31.6'0D(46,$03'*(+''$(
6133,'0(/*0(/*5,%1.H(

;0#:2",20 7
X*(%30'3(+%3(.%"'%*'(%-6'3(-6/*(-6'(#/3'*-G71/30,/*(-%(0'#/3-(A,-6(/(46,$0D(-6'(#/3'*-G71/30,/*("1.-(
.1)",-(/(.,7*'0D( A3,--'*(#'3",..,%*(+%3"(-%(-6'(+3%*-(0'.I(/*0(-'/46'3H(X+(/*(,*0,2,01/$(,.(*%-($,.-'0(
/.(/*(/1-6%3,W'0(#'3.%*(-%(0'#/3-(A,-6(-6'(46,$0D(-6'*(-6'(#/3'*-G71/30,/*("1.-(4/$$(-6'(.46%%$(-%(
*%-,+&(-6'(46/*7'H(((
 

Identifying and Responding to Suspicious Persons 
7

;/.'0(1#%*(%13($%4/-,%*D(-6'3'(/3'(2/3,%1.(,*0,2,01/$.(A6%(1-,$,W'(-6'(/3'/(/*0(3'.%134'.(/3%1*0(
1.H((X*("%.-(,*.-/*4'.(-6,.(.6%1$0()'(4%*.,0'3'0(-&#,4/$H(K6'3'(/3'(-,"'.(6%A'2'3D(A6'*(-6'(
)'6/2,%3(%+(,*0,2,01/$.(*%-(/..%4,/-'0(A,-6(-6'(4'*-'3(43'/-'(4/1.'(+%3(4%*4'3*H(K6'.'(,*4$10'()1-(
/3'(*%-($,",-'0(-%F(Q-/*0,*7(%1-.,0'(-6'(#$/&73%1*0(+'*4'("/I,*7(/--'"#-.(-%(-/$I(A,-6(-6'(
46,$03'*D(A/-46,*7(46,$03'*(A6,$'(%*(-6'(#$/&73%1*0D(A/-46,*7(46,$03'*(A6,$'(.,--,*7(,*(/(4/3(-6/-(
&%1(0%(*%-(3'4%7*,W'D(-/I,*7(#6%-%.(%+(46,$03'*D(A/$I,*7(3'#'/-'0$&(/3%1*0(-6'()1,$0,*7D("/I'.(
-63'/-'*,*7(7'.-13'.(%3(.-/-'"'*-.(',-6'3(0,3'4-'0(/-(-6'(46,$03'*G-'/46'3.G4'*-'3(%3(,*(7'*'3/$H7X+(
&%1(%).'32'(/*&(%+(-6'.'()'6/2,%3.D(%3(/*&()'6/2,%3.(-6/-("/I'(&%1(1*4%"+%3-/)$'(%3(.1.#,4,%1.D(
,""'0,/-'$&(4%*-/4-(-6'(%++,4'H((X+(46,$03'*(/3'(%*(-6'(#$/&73%1*0(%*'(-'/46'3(.6%1$0(,*+%3"(-6'(
/0",*,.-3/-,%*(A6,$'(-6'(%-6'3(-'/46'3.(-3/*.,-,%*(-6'(46,$03'*(,*.,0'(P1,4I$&D()1-(A,-6%1-(43'/-,*7(
/$/3" (-6' (/0",*,.-3/-,%*D(0'#'*0,*7( 1#%*(-6'(.,-1/-,%*(%3()'6/2,%3D(A,$$(',-6'3(/##3%/46(-6'(
,*0,2,01/$(-%(.''(,+(-6'(*''0(/..,.-/*4'(%3(4%*- /4-(@/"#1.(#%$,4'(',-6'3(2,/(#6%*'(%3(1.'(%+(-6'(
#/*,4()1--%*.H(
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(

Visitor Procedures and Signing In 
!""#$%&'('&)*+,'(*%(#%+-.0+/0+4+

25#&*6+789:2;-3+')5#1+(*%+<&1&')#1+(#$+)*+(+=&>&'$%+?(1$1++
(

 
 

SH! ;0)'('"'*(7*)7:74'$'"*2 F((/*&%*'(A6%(,.(*%-(/(4133'*-('"#$%&''(%3(#/3'*-(%+(/(46,$0(
4133'*-$&('*3%$$'0(/-(;'3I$'&H(_,.,-%3.D(-6,.(,*4$10'.(#3/4-,41"(.-10'*-.D("/&(*'2'3()'(
4%1*-'0(,*(3/-,%(%3($'+-(/$%*'(A,-6(46,$03'*H(

7
<+! L$$(2,.,-%3.("1.-(.,7*(,*(/*0(A'/3(/(2,.,-%38.()/07'+777

(
UH! K6'(.,7*(,*()%%I(,.(I'#-(/-(-6'(+3%*-(0'.I(/*0(.6%1$0()'(%1-(/-(/$$(-,"'.(N0%(*%-(.-%3'(,*(

-6'(03/A'3OH(((
(

kH! C6'*(/(#'3.%*(,.()1WW'0(,*(-6'(+,3.-(.'-(%+(0%%3.(/*0(0%'.(*%-(I*%A(-6'(4%0'(-%(7'-(
-63%176(-6'(.'4%*0(.'-(%+(0%%3.D(-6'&(/3'("%.-($,I'$&(/(2,.,-%3H(K6'(#3%4'013'(,.(-%(A/$I(
%2'3(-6'(0%%3.(/*0D(-/$I,*7(-63%176(-6'(7$/..(0%%3.(/.ID(n9%A("/&(X(6'$#(&%1]H(V*4'(-6'(
2,.,-%3(,.(,0'*-,+,'0(/*(2'3,+,4/-,%*(%+(-6',3(2,.,-(,.("/0'(-6'&(A,$$()'(/$$%A'0(,*(-6'(
)1,$0,*7H(X-(,.(/$A/&.()'--'3(-%('33%3(%*(-6'(.,0'(%+(./+'-&H(X+(-6'&83'(*%-(/(#/3'*-(%3(4133'*-(
'"#$%&''D(-6'&("1.-(.,7*(,*H(
(

cH! X+(&%1(6/2'(/*&(P1'.-,%*.(#$'/.'(.''(<%$$&D(Q1./*(%3(=%*,4/H(
(
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Observer Etiquette 
!

X-( ,.('5#'4-'0( -6/-( ,*0,2,01/$.( 1.,*7( -6'( 4'*-'3( +%3( %).'32/-,%*G3'.'/346( A,$$( 4%"#$&( A,-6( %13(
'.-/)$,.6'0( 71,0'$,*'.H( K6'( 71,0'$,*'.( A'3'( 43'/-'0( +%3( -6'( ./+'-&( /*0( 3'.#'4-( %+( -6'( 46,$03'*D(
+/",$,'.D(.-/++D(/*0(%).'32'3.H((X+(/*(%).'32'3(,.(1*/)$'(-%(4%"#$&(A,-6(-6'.'(71,0'$,*'.D(N.O(6'(A,$$(
)'(/.I'0(-%($'/2'H((K6/*I(&%1(+%3(&%13(3'.#'4-(%+(%13(+/4,$,-&H(

=>#0/":"'*( 7
SH! <'3",..,%*(-%(%).'32'("1.-()'(

%)-/,*'0(+3%"(-6'(4'*-'3(M,3'4-%3(lk(
6%13.(#3,%3(-%(%).'32/-,%*(NL4/0'",4(
>.'(B%3"(4%"#$'-'0(o(/##3%2'0OH(

lH! V) .'32'3.(.6/$$(3'/0(/*0(.,7*(-6'(
.-/-'"'*-(%+(4%*+,0'*-,/$,-&(#3,%3(-%(
%).'32/-,%*H(

UH! V).'32/-,%*(/##%,*-"'*-.("1.-()'(
"/0'(A,-6(-6'(4'*-'3.(L0",*,.-3/-,2'(
L..,.-/*-D(M,3'4-%3D(%3(@$/..3%%"(
X*.-314-,%*/$(Q#'4,/$,.-H(V).'32/-,%*(
/##%,*-"'*-.("1.-()'(0%41"'*-'0 (%*(
-6'(4/$'*0/3(/-(-6'(+3%*-(0'.IH(

kH! V).'32/-,%*.(.6/$$()'(4%*014-'0(,*(/(
"/**'3(.%(/.(-%($,",-(/*&(#%..,)$'(
0,.31#-,%*(-%(-6'(4$/..3%%"H(

cH! <$'/.'(46'4I E,*(/-(-6'(+3%*-(0'.I(
)'+%3'(4%*014-,*7(&%13(%).'32/-,%*H((
[%1(A,$$()'(/.I'0(-%(%++'3(/(#6%-%(XM(
,*(3'-13*(+%3(/(2,.,-%3.(#/..H((<$'/.'(
A'/3(-6,.(#/..(/-(/$$(-,"'.H((>#%*(-6'(
4%"#$'-,%*(%+(-6'(%).'32/-,%*D(.,7*E
%1-(/-(-6'(+3%*-(0'.IH(([%13(XM(A,$$()'(
3'-13*'0(1#%*(-6'(3'-13*(%+(-6'(
%).'32'3.(#/..H(

gH! <$'/.'(0%(*%-('*-'3(/(4$/..3%%"(
A,-6%1-(-6'(#'3",..,%*(%+(-6'(4'*-'3(
M,3'4-%3(%3(0'.,7*''H (

dH! @%""1*,4/-,%*(A,-6(-6'(46,$03'*D(
+/",$,'.(/*0(.-/++(.6%1$0()'($,",-'0(-%(
/*.A'3,*7(-6',3(P1'.-,%*H(

bH! <'3.%*/$(4%*2'3./-,%*.(.6%1$0(-/I'(
#$/4'(/A/&(+3%"(-6'(4'*-'3H(
M,.41..,%*.(,*2%$2,*7(46,$03'*D(.-/++D(
o(+/",$,'.(.6/$$()'($,",-'0( -%(
#3%+'..,%*/$(4%*2'3./-,%*.(,*(4$/..(
N/A/&(+3%"(%).'32/-,%*(/3'/.D(
6/$$A/&.D(3'4'#-,%*(/3'/D('-4HO(

 

?:"'*(:60 7
SH! K6'(0,3'4-%3("1.-(0'-'3",*'(-6'(

2/$,0,-&(%+(-6'(%).'32/-,%*G3'.'/346H((
K6'(0,3'4-%3('*.13'.(-6/-(-6'(
#6,$%.%#6&(/*0(",..,%*(%+(;'3I$'&(,.(
*%-(1*0'3",*'0H (

lH! K6'(.-/-'"'*-(%+(4%*+,0'*-,/$,-&(
'*.13'.(-6'('*-,3'(#3%73/"(#%#1$/-,%*(
-6/-(,*+%3"/-,%*(A,$$(*%-()'(",.1.'0H(

UH! L##%,*-"'*-.('*.13'(-6/-(-6'(%).'32'3(
6/.(/*(%##%3-1*,-&(-%(%).'32'(A6/-(,.(
*''0'0(N,H'H(,-(,.(-&#,4/$$&(
,*/##3%#3,/-'(-%(%).'32'(46,$03'*(
*/##,*7OH(B13-6'3"%3'D(,-(/..,.-.(,*(-6'(
4%*-3%$(%+(-3/++,4(-63%176(-6'(#3%73/"H((
B,*/$$&D(,-(,.(3'.#'4-+1$(-%(#3'#/3'(
.-/++D(46,$03'*H(

kH! K6,.(/$$%A.(-6'(%).'32'3(-%(%)-/,*(
0/-/(-6/-(,.("%3'(3'/$,.-,4(/*0(
/4413/-'H((B13-6'3"%3'D(-6'(46,$03'*D(
.-/++(/*0(+/" ,$,'.(/3'(*%-(-%%(0'-'33'0(
+3%"(-6',3(3'.#%*.,),$,-,'.(/*0(
'014/-,%*H((

cH! K6'.'(/4-,%*.(#3%2,0'(-6'(4'*-'3(
#%#1$/-,%*(A,-6(/(.'*.'(%+(.'413,-&(
/*0(/44%1*-/),$,-&H(

gH! K6'(%).'32'3(A,*0%A.(/3'(-A%EA/&(
7$/..H(

dH! K6,.(4/*(0,.31#-(-6'(4$/..H((K6'(.-/++(
"/I'.(/$$(/--'"#- .(-%(+%$$%A(-6'(
4'*-'38.(#6,$%.%#6&H((L(0,++'3'*-(
/##3%/46(A,$$()'(4%*+1.,*7(-%(-6'(
46,$03'*H((B13-6'3"%3'D(,-(4/*(
,*/02'3-'*-$&(/++'4-(-6'(/4413/4&(%+(
-6'(%).'32/-,%*H(

8.! @6,$03'*D(+/",$,'.(/*0(.-/++("/&(
%2'36'/3(4%*2'3./-,%*.H(_,%$/-'.(-6'(
4%0'(%+(!-6,4/$(@%*014-(/*0(
4%*+,0'*-,/$,-&H 
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Curriculum 
 

 
 

!"#$%&"''()*+,-,+./&0,-/*-(* &%7((+'7879&53"3: 6&;6&<6&&
(
K6'(;'3I$'&(@BM@(,.(+,3"$&('")'00'0(,*(4%*.-314-,2,."h(-6'(-6'%3'-,4/$(2,'A(-6/-($'/3*'3.(
4%*.-314-(I*%A$'07'(-63%176(,*-'3/4-,%*.(A,-6(-6'(#6&.,4/$(/*0(.%4,/$('*2,3%*"'*-.H(K6'(
4133,41$1"(+3/"'A%3I(,"#$'"'*-'0()&(-6'(;'3I$'&(@'*-'3(,.(-6'(< 3%Z'4-(@%*.-314-(B3/"'A%3I(
+%3(@133,41$1"(/*0(L..'.."'*-H((L44%30,*7(-%(-6'(<3%Z'4-(@%*.-314-(a/-,%*/$(4'*-'3D(\-6,.(
#3%4'..E%3,'*-'0(+3/"'A%3I(*%-(%*$&(.1##%3-.(&%1*7(46,$03'*8.(A/&.(%+($'/3*,*7()1-(/$.%(
#3%2,0'.(-'/46'3.D(+/",$,'.D(/*0(/0",*,.-3/-%3.(A,-6(-6'(,*+%3"/-,%*(-6'&(*''0(-%("/I'(
/##3%#3,/-'(0'4,.,%*.(3'7/30,*7(-6'('014/-,%*(%+(&%1*7(46,$03'*D](NleelD#HSOH(K63%176(
"'/*,*7+1$(/*0(,*-'3'.-,*7(/4-, 2,-,'.(A,-6(46%,4'.D(46,$03'*(6/2'(-6'(%##%3-1*,-,'.(-%(+1*4-,%*(/.(
#$/**'3.H(@3,-,4/$(-6,*I,*7(/*0(#3%)$'"E.%$2,*7(.I,$$.(/3'(.1##%3-'0()&(7,2,*7(46,$03'*(.1++,4,'*-(
-,"'(-%(,"#$'"'*-(#$/*.H( K6'3'(/3'("/*&(%##%3-1*,-,'.(+%3('5#$%3/-,%*D(,*-'3/4-,%*(/*0(
'5 #'3,"'*-/-,%*(A,-6(#''3.(/*0(/01$-.H(K'/46'3.(3'4%7*,W'(-6'&(4/*(#3%"%-'(-6'(0'2'$%#"'*-(%+(
'/46(46,$0(-63%176('5#3'..,%*.(%+(3'.#'4-D(/44'#-/*4'D(/*0(-31.-H(K'/46'3.(0'.,7*(4133,41$1"(-%(
#3%"%-'(-6'(0'2'$%#"'*-(%+('/46(46,$08.(#6&.,4/$D(.%4,/$G'"%-,%*/$D(3'#3'.'*-/-,%*/$D(/*0(
4%7*,-,2'(.I,$$.H(K6'&('*4%13/7'(46,$03'*(-%(6&#%-6'.,W'(/*0(#3'0,4-D(#%.'(P1'.-,%*.D(0'+'*0(/*0(
3'2,.'(,0'/.D(3'.'/346(/*.A'3.D(/*0(#3%)$'"(.%$2'H(`3'/-('"#6/.,.(,.(#$/4'0(%*(-6'(,"#%3-/*4'(%+(
,*0'#'*0'*4'(/*0(4%%#'3/-,%*(A,-6(3'+$'4-,%*(3'7/30,*7(-6%176-.(/*0(/4-,%*.H(C'('*4%13/7'(
3'$/-,%*.6,#.()1,$0,*7(/*0(.1##%3-(,*(/*('*2,3%*"'*-(A6'3'(46,$03'*($'/3*(-%(0,.41..(0,++'3'*-(
#%,*-.(%+(2,'AH(
(
!/46(4$/..3%%"(+/4,$,-/-'.(#3%Z'4-.G-%#,4.(-6/-(,*-'3'.-(-6'(46,$03'*(/*0(6'$#('*6/*4'($'/3*,*7H(L(
#3%Z'4-(,.(/*(,*E0'#-6(,*2'.-,7/-,%*(%+(/(-%#,4f ,0'/$$&D(%*'(A%3-6&(%+(-6'(46,$03'*8.(-,"'(/*0(
'*'37&H(X*(-6'(4%13.'(%+(-6'.'(,*2'.-,7/-,%*.D(46,$03'*(/3'('*4%13/7'0(-%(+%3"1$/-'(P1'.-,%*.(-%()'(
/*.A'3'0()&(-6'(,*2'.-,7/-,%*D(-%("/I'(#3'0,4-,%*.(/)%1-(A6/-(-6'(/*.A'3.(",76-()'D(/*0(-%(
4%"#/3'(-6',3(+,*0,*7.(A,-6(-6%.'(#3'0,4-,%*.H(K6'(+%$$%A,*7(+%13(.-/-'"'*-.(.1##%3-(;'3I$'&8.(
#6,$%.%#6&(/*0(6'$#(1.(-%(4/33&(%1-(%13(4133,41$1"(%*(/(0/,$&()/.,.F((
(

SH! M'2'$%#,*7(.-3%*7(3'$/-,%*.6,#.(/"%*7(46,$03'*(/*0(+/",$,'.h(46,$03'*D(-'/46'3.D(/*0(-6',3(
'*2,3%*"'*-h( /*0( )'-A''*( +/",$,'.D( -'/46'3.D( .46%%$( /*0( '*2,3%*"'*-( /3'( '5-3'"'$&(
,"#%3-/*-(,*(-6'(0'2'$%#"'*-(%+(-6'(46,$0H((B/",$,'.D(46,$03'*D(/*0(-6'(.46%%$(*''0(-%(A%3I(
/.(#/3-*'3.(,*(-6'('014/-,%*(%+(46,$03'*H(

(
lH! @6,$03'*(/3'(4/#/)$'(/*0(#%A'3+1$(61"/*()',*7.H(K6'&(6/2'(-6'(/),$,-&(-%(3'.'/346(/*0(

P1'.-,%*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3.-/*0,*7(%+(-6%.'(-6,*7.(-6'&(0'.,3'(-%(I*%A("%3'(
/)%1-H(K'/46'3.(/3'(*%-(/$$EI*%A,*7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*.A'3.h(-6'&('*4%13/7'(
46,$03'*(-63%176(-6'(,*2'.-,7/-,%*(#3%4'..H(

(
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UH! K6'( '*2,3%*"'*-( ,.( /( -6,30( -'/46'3( /*0(3'#3'.'*-.( -6'(2/$1'.(%+(-6'( .46%%$(4%""1*,-&H(
=/-'3,/$.(/3'(#3%2,0'0(-%('*4%13/7'(4%*-,*1,*7(3'.'/346(/*0(P1'.-,%*,*7()&(-6'(46,$03'*D(
+/",$,'.D(/*0(-'/46'3.H(
(

kH! K6'(2/$1'.(%+(-6'(.46%%$(4%""1*,-&(.6%1$0()'(0'2'$%#'0()&(-6%.'(,*2%$2'0H((K6'.'(2/$1'.(
.6%1$0( )'( ,*4%3#%3/-'0( ,*-%( /$$( /.#'4-.( %+( -6'( #3%73/"( ,*4$10,*7( 4133,41$1"( .46'01$'D(
)107'-D(/*0(%2'3E/$$(0'4,.,%*E"/I,*7 (#3%4'..H(((
 
 

Program Objectives and Outcomes 
!"#$%&-''()*+,-,+./&4,-/*-(*&53"3&15=6&&

!
;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(+%41.'.(%*(-6'(-%-/$(/*0(1*,P1'(73%A-6(/*0(
0'2'$%#"'*-(%+('/46(46,$0H((
(
C'(#3%"%-'F((
(
@*A('"'407;0406*#-0("7!"#$%&'()%*+
7

SH! J'/3*,*7(-%(-6,*I(,*0'#'*0'*-$&D(3'/.%*,*7D(.%$2,*7(#3%)$'".D(/*0(+%3",*7(4%*4'#-.H(
lH! @%*.-314-,*7(1*0'3.-/*0,*7(/"%*7(%)Z'4-.D(#'%#$'(/*0(,0'/.(.146(/.(4$/..,+&,*7D(

%30'3,*7D(*1")'3,*7D(/*0(%).'32,*7(.#/4'(/*0(-,"'H(
UH! M,.4%2'3,*7(-6',3(.133%1*0,*7.(-63%176(4%*.-314-,*7(I*%A$'07'(%+(-6'(#6&.,4/$(

'*2,3%*"'*-D("/*,#1$/-,*7(%)Z'4-.(+%3(0'.,3'0('++'4-.(/*0(1*0'3.-/*0,*7(4/1.'(G('++'4-(
3'$/-,%*.6,#.(A,-6,*(-6',3(4$/..3%%"H(

kH! J'/3*,*7(-%(/##3'4,/-'(-6'(I*%A$'07'(+%3(-6'(+,*'(/3-.D(61"/*,-,'.D(/*0(.4,'*4'.H(
(
9*/':67=-*"'*(:67;0406*#-0("7 !,#$%&'()%*+
7

SH! M'2'$%#,*7(/*(1*0'3.-/*0,*7(/*0(3'.#'4-(%+(.%4,/$(/*0(41$-13/$(0,2'3.,-&H(NL*(/*-,E),/.(G(
"1$-,41$-13/$(#'3.#'4-,2'HO((

lH! M'2'$%#,*7(/*(/##3'4,/-,%*(/*0(3'.#'4-(+%3(%*'8.(%A*(,*0,2,01/$,-&D(/*0(+%3(%-6'3.H(
UH! M'2'$%#,*7(/(#%.,-,2'(.'$+E4%*4'#-(/*0(/--,-10'(-%A/30($'/3*,*7(.'$+E4%*-3%$(/*0(/(.'*.'(

%+()'$%*7,*7H(
kH! M'2' $%#,*7(/*0('5#3'..,*7(/*(1*0'3.-/*0,*7(%+(+''$,*7.(/*0(,0'/.H(
cH! M'2'$%#,*7(/(.'*.'(%+(-31.-(/*0("1-1/$(3'.#'4-(,*(3'$/-,%*.6,#.H(
gH! M'2'$%#,*7(#3%)$'"(.%$2,*7(/*0(4%*+$,4-(3'.%$1-,%*(.I,$$.H(

7
B!5$'/:67;0406*#-0("7 !,#$%&'()%*+
 

SH! M'2'$%#,*7($/37'("1.4$'(N,H'H(31**,*7(/*0(4$,"),*7O(/*0(."/$$("1.4$'(.I,$$.(N,H'H(A3,-,*7(
/*0(W,##'3.OH(

lH! ;'7,**,*7(-%('.-/)$,.6(/*0(4%*-,*1'(-6'(0'2'$%#"'*-(/*0(4%*-3%$(%+(-6',3()%0,'.H(
UH! `/,*,*7(I*%A$'07'(/)%1-(4/3'(%+(-6',3()%0,'.(NA/.6,*7(6/*0.(/*0()31.6,*7(-''-6OH(
kH! !.-/)$,.6,*7(7%%0(6'/$-6(/*0(+,-*'..H(
cH! M'2'$%#,*7(.'$+E6'$#(.I,$$.H(
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Representational Development 89:;"4%&<"=(
 

SH! M'2'$%#,*7(,0'/.(/*0(+''$,*7.D(-63%176(2/3,%1.(/4-,2,-,'.(.146(/.F("1.,4D("%2'"'*-D(
03/"/-,4(#$/&D(/*0(0/*4'H(

lH! ;'4%",*7($,-'3/-'(,*0,2,01/$.(A6%(7/,*(./-,.+/4-,%*(/.(A'$$(/.(,*+%3"/-,%*(+3%"(3'/0,*7(
/*0(A3,-,*7H(

 
Family Relationships 
 

SH! !*.13,*7(#%.,-,2'(,*-'3/4-,%*.()'-A''*(.-/++(/*0(+/",$,'.H (
lH! =/,*-/,*,*7(%#'*(/*0(4%*.,.-'*-(4%""1*,4/-,%*H (
UH! </3-,4,#/-,*7(A,-6(/$$(+/",$&("'")'3.H(
kH! ;'4%",*7(#/3-*'3.(,*( -6'('014/-,%*/$(#3%4'..H(
cH! ;'4%",*7(,*2%$2'0(,*(-6'(%*7%,*7($,+'(%+(-6'(.46%%$H(

(
Effective Teaching Practices 
 

SH! V* E7%,*7(#3%+'..,%*/$(0'2'$%#"'*-(+%3(-'/46'3.H(
lH! !.-/)$,.6,*7(#%.,-,2'(,*-'3/4-,%*.(-%('*.13'(/(4$,"/-'(%+(4%%#'3/-,%*(/*0(4%$$/)%3/-,%*(

A,-6(-6'(>* ,2'3.,-&H(
UH! @%$$/)%3/-,*7(A,-6(-6'('/3$&(46,$06%%0(4%""1*,-&(/-($/37'H(

 
Assessment; 

SH! L$$(4$/..3%%".(0%41"'*-(,*0,2,01/$(46,$03'*8.(0'2'$%#"'*-(/*0 ($'/3*,*7(-63%176(
#%3-+%$,%(/..'.."'*-H(((

lH! B/",$&(.132'&.(/3'(1.'0(-%(3'+$'4-(%*(#3/4-,4'.(/*0(,0'*-,+&(.-3'*7-6(/*0(A'/I*'..'.H (
(

  



 19 

Transition Process 
N@3,-'3,/(Se;SSO((

K%(#3%"%-'(.-3%*7(3'$/-,%*.6,#.()'-A''*(46,$03'*D(4/3'7,2'3.D(/*0(+/",$,'.(;'3I$'&(+%$$%A.(/(
\J%%#,*7](#3%4'..(,*()%-6(-6'(,*+/*-(-%00$'3(#3%73/"(/*0(#3'.46%%$(#3%73/"H((\J%%#,*7](,.(/*(
'..'*-,/$$&(.," #$'(4%*4'#-F(/(-'/46'3("%2'.(A,-6(6,.(%3(6'3(.-10'*-.(-%(-6'(*'5-(4$/..3%%"D(3/-6'3(
-6/*(.'*0,*7(-6'"(-%(/*%-6'3(-'/46'3(/-(-6'('*0(%+(-6'(.46%%$(&'/3(N`3/*-('-(/$HD(STTgOH(K6'(
#3/4-,4'(%+($%%#,*7(%++'3.(-6'(#%-'*-,/$(+%3()%-6(/4/0'",4(/*0(.%4,/$()'*'+,-.(+%3(.-10'*-.H(K6'(
.%4,/$(,*-'3/4-,%*.(/"%*7(/01$-.(/*0(.-10'*-.(/3'(*%-(.,"#$&(/("'/*.(-%(.%"'(%-6'3('*0h(3/-6'3(
i-6'&(/3'('014/-,%*(,-.'$+i(NJ''('-(/$HD(STTUOH(K6'('..'*4'(%+($%%#,*7(,.(-6'(#3%"%-,%*(%+(.-3%*7D(
'5-'*0'0D("'/*,*7+1$D(/*0(#%.,-,2'(,*-'3#'3.%*/$(3'$/-,%*.6,#.()'-A''*(-'/46'3.(/*0(.-10'*-.(-6/-(
+%.-'3(,*43'/.'0(.-10'*-("%-,2/-,%*(/*0D(,*(-13*D(.-,"1$/-'(,"#3%2'0($'/3*,*7(%1-4%"'.(+%3(
.-10'*-.H((

How Looping Works in the Infant and Toddler Program: 

K'/46'3.(A%3I,*7(A,-6(,*+/*-(+/",$,'.(A,$$(.#'*0(l(&'/3.(A,-6(-6'(46,$03'*H(!*3%$$"'*-(#'3,%0(+%3(
-6'(,*+/*-(3%%".(%4413.(,*(-6'(+/$$(/*0($,--$'(+$14-1/-,%*(,*('*3%$$"'*-(%4413.(-63%176%1-(-6'(&'/3H((
;&(-6'(.'4%*0(.'"'.-'3(-6'(,*+/*-.(/3'(0'2'$%#,*7(,*-%(& %1*7(-%00$'3.H(X+(/(46,$0(0%'.($'/2'(-6'(
4%""1*,-&(/*0(/(*'A(46,$0(,.(/00'0(-6'(*'A(46,$0(A,$$(+/$$(A,-6,*(-6'(./"'(/7'(3/*7'(%+(-6%.'(
4133'*-$&('*3%$$'0(,*(-6'(4$/..3%%"H((;'3I$'&(0%'.(*%-('*3%$$(46,$03'*(&%1*7'3(-6/*(-63''("%*-6.H((
 
K6'(-"./'0(/+1""2+ 3""45+.4+'"+'6%+1""+1""2+%0&6+7.8.5'H(K6'(46,$03'*(,*(-6'(B%1*-/,*(3%%"(
3/*7'(+3%"(g("%*-6.(-%(SS("%*-6.(A6'*(-6'&(.-/3-(,*(-6'(B%1*-/,*(3%%"(/*0(/3'(-&#,4/$$&(Sb(
"%*-6.(-%(lU("%*-6.(A6'*()'7,**,*7(/*0(%3($%%#,*7(1#(-%(-6'(:%%(3%%"H(
 
K6'(1()%9+1""2+3""45+.4+'"+'6%+:9"33%;+9""2+%0&6+7.8.5'H((K6'(46,$03'*(,*(-6'(:,2'3(3%%"(
3/*7'(+3%"(-6'(&%1*7'.-()',*7(U("%*-6.(N-&#,4/$$&(*%("%3'(-6/*(l(46,$03'*(,*(-6'(73%1#(/3'(
'*3%$$'0(/.(&%1*7(/.(-63''("%*-6.O(-%(b("%*-6.(%$0(A6'*(-6'&(.-/3-(,*(-6'(:,2'3(3%%"(/*0(/3'(
-&#,4/$$&(Sk("%*-6.(-%(Sb("%*-6.(A6'*(-6'&($%%#(1#(-%(-6'(K3%$$'&(3%%"H(
7
C*D7E**#'(A7F*2.$7'(7"!07B20$/!**67B2*A2:-%7
7
Pre-primary  
 
>"3%?0-%(-00' '*3%$$"'*-(,*4$10'.(+%13(NkO(46,$03'*(+3%"(-6'(:%%(3%%"(/*0(',76-(46,$03'*(
+3%"(-6'(K3%$$'&(3%%"D(/*0(46,$03'*(+3%"(-6'(4%""1*,-&(A,-6(/(-%-/$(73%1#(.,W'(%+(+%13-''*(NSkO(
46,$03'*<+K6'(C'.-#%3-(3%%"(46,$03'*(.-/&(-%7'-6'3(A,-6(-6',3(-'/46'3.(+%3(%*'(&'/3(,*(-6'(
C'.-#%3-(:%%"H(K6'*D(,*(-6'(+%$$%A,*7(+/$$D(/(+'A(%+(-6'(%$0'.-(46,$03'*(-3/*.,-,%*(-%(-6'(p%%(
3%%"(+%3(/(-A%E&'/3(#3'.46%%$($%%#(/*0(.%"'(46,$03'*(-3/*.,-,%*(-%(-6'(<$/W/(3%%"(+%3(/(-A%E&'/3(
$%%#H(Q#'*0,*7(%*'(&'/3(,*(-6'(<$/W/(3%%"(/*0(%*'(&'/3(,*(-6'(:%&/$(:%%"H(;%-6(-6'(<$/W/G:%&/$(
3%%"($%%#(/*0(-6'(p%%(3%%"(6/2'(-6'(./"'(4133,41$1"(/*0(/..'.."'*-(+%3(#3'.46%%$(/*0(#3'EI(
46,$03'*H  
7
2$#@#A50B#$(-00'($00? '*3%$$"'*-(,*4$10'.(-6'(k (%$0'.-(46,$03'*(+3%"(-6'(:%%(3%%"(/*0(
46,$03'*(-3/*.,-,%*,*7(+3%"(-6'(C'.-#%3-(3%%"H(K6'(<$/W/(3%%"(/*0(-6'(:%&/$(3%%"(6/.(/(73%1#(
.,W'(%+(Sd(46,$03'*H(K6'(46,$03'*(/*0(-'/46'3.(.#'*0(%*'(&'/3(-%7'-6'3(,*(-6'(<$/W/(3%%"(/*0(%*'(
&'/3(-%7'-6'3(,*(-6'(:%&/$(3%%"H(L-(-6'('*0(%+(-6'(<$/W/G:%&/$($%%# 46,$03'*(A6%(/3'(*%-(
-3/*.,-,%*,*7(%*(-%(I,* 0'37/3-'* (A,$$(.#'*0(-6',3($/.-(<3'E?(&'/3(,*(-6'(p%%(:%%"H((



 20 

 
=""+9""2+3""4(,.("/0'(1#(%+(#3'.46%%$(46,$03'*D(A6%(-3/*.,-,%*(+3%"(-6'(C'.-#%3-(3%%"D(:%&/$(
3%%"(/*0(+3%"(-6'(4%""1*,-&H(K6'(p%%(3%%"('*3%$$.(-A'*-&(46,$03'*H(X-(,.(/*(,0'*-,4/$($%%#(/.(
-6'(<$/W/(G(:%&/$(3%%"(6%A'2'3(-6'(46,$03'*(/*0(-'/46'3.(.-/&(,*(-6'(./"'(4$/..3%%"(+%3(-A%(
&'/3.H((

Developmental Assessment 
(

!"#$%&'(()*+,-'-,./&0-'/+')+ 1&>-##&"-:-3+J5!5KLK+M%$*'&N;&*O+>@&:%#$*<=+&*'$#$='=+(*%+P$$%=+(*%+
C$="#&Q&*O+>@&:%#$*<=+?#)O#$==+H5>5JK+H525+>)33-*&"('&*O+R&'@+N(3&:&$=+(*%+&*/):/&*O+N(3&:&$=+&*+'@$+

(==$==3$*'+.#)"$==+JKSKH(
(

:/-,%*/$'F(L..'.."'*-(/*0(4133,41$1"(#$/**,*7(7%(6/*0(,*(6/*0H(K6'&(+1*4-,%*(,*(/(4&4$,4/$(A/&D(
0'#'*0'*-(%*('/46(%-6'3H(K'/46'3.( %).'32' (46,$03'*(-%(0'-'3",*'(A6/-(-6',3($'/3*,*7(*''0.(/3'(
/*0(-6'*(#$/*( 4133,41$1"(-%("''-(-6%.'(*''0.H(@133,41$/3('5#'3,'*4'.(/3'(4/33,'0(%1-(/*0(
/..'.."'*-(%4413.(/7/,*(.%(-6'(-'/46'3.(4/*('2/$1/-'(-6'(46,$03'*8.(1*0'3.-/*0,*7.(/*0("/I'(
+13-6'3($'/3*,*7(#$/*.H(C,-6%1-(/..'.."'*-D(4133,41$1"("/&()'(0,.%37/*,W'0(/*0(A,-6%1-(
0,3'4-,%*H((L.(/(#/3-(%+(%13(#3%73/"D(A'(#3%2,0'(/..'.."'*-(%+(46,$03'*8.(0'2'$%#"'*-(%*(/*(%*E
7%,*7()/.,.H(;'3I$'&(,"#$'"'*-.(/(0'2'$%#"'*-/$(4%*-,*11"(+3%"('/3$&(,*+/*4&(-%(I,*0'37/3-'*(
'*-3&(4/$$'0(-6'(M'.,3'0(:'.1$-.(M'2'$%#"'*-/$(<3%+,$'(NM:M<EleScOH((X-(,.(3'.'/346()/.'0D(
/1-6'*-,4(/..'.."'*-(/*0(3'4%"" '*0'0(#3/4-,4'(-6/-(,*4$10'.(-6'(%*7%,*7(0%41"'*-/-,%*(%+(A6/-(
46,$03'*(/3'(/)$'(-%(/44%"#$,.6H(M:M<(leSc(,.(/(M'2'$%#"'*-/$(4%*-,*11"(+3%"('/3$&(,*+/*4&(-%(
I,*0'37/3-'*('*-3&H(K6'(.&.-'"(,*4$10'.(-6'(-'/46'3.(n/*0(+/",$,'.8(2%,4'(/*0(A%3I(./"#$'.(%+(
-6'(46,$0H((X-(,.(*%-(/(-'.-D(46'4I$,.-(%3(3,76-(%3(A3%*7($,.-H((
(
7
:/-6'3D(,-(,.(/(46,$0(#%3-+%$,%(.&.-'"(A6'3'(-'/46'3(%).'32/-,%*.D(+/",$&(%).'32/-,%*.(/*0(
'5/"#$'.(%+(46,$03'*8.(A%3I(\A%3I(./"#$'.](/3'(4%$$'4-'0(%*(/*(%*E7%,*7()/.,.H(M%41"'*-/-,%*(
%+(46,$03'*8.(I*%A$'07'(/*0(.I,$$.(,*('2'3&0/&('*2,3%*"'*-.(,.(/(3'4%""'*0'0(#3/4-,4'(+%3('/3$&(
46,$06%%0(/..'.."'*-H(;/.'0 (%*(0'.43,#-,%*.(%+(A6/-(/(46,$0(,.(0%,*7(/*0($'/3*,*7(,*(.46%%$H(X-(,.(
/(+%3"/-,2'(/..'.."'*-(,*.-31"'*-(-6/-(/$,7*.(A,-6(=,..%13,(!/3$&(J'/3* ,*7(`%/$.(/*0(,.(
3'4%""'*0'0()&(-6'(M'#/3-"'*-(%+(!$'"'*-/3&(/*0(Q'4%*0/3&(!014/-,%*(NM!Q!OH(X-(,.(/(
4%"#3'6'*.,2'(/##3%/46(-%('2/$1/-,*7(/*0(I''#,*7(-3/4I(%+(&%13(46,$08.($'/3*,*7(/*0(#3%73'..(,*(
.46%%$H(C%3I(./"#$'.(%+(&%13(46,$08.(0'2'$%#"'*-(,*(',76-(NbO(0%"/,*.(+%3(<3'.46%%$D("#$!%$&#'!
()$*&+&*!,"!-".#'!/.01!10#'.0'$!1$02#$2((/*0(+,2'(NcO(0%"/,*.(+%3(,*+/*-(/*0(-%00$'3.(/3'(
4%$$'4-'0(/*0(%37/*,W'0(,*(&%13(46,$08.(,*0,2,01/$(#%3-+%$,%H(B/",$&(4%*+'3'*4'. (A,-6(-6'(46,$08.(
#%3-+%$,%(/3'(6'$0(/-($'/.-(-A,4'(/(&'/3H((
(
K6'(NbO(0%"/,*.(+%3(#3'.46%%$(,*4$10'(NcgO(0,++'3'*-("'/.13'.(/*0(-6'( NcO(,*+/*-(-%00$'3(0%"/,*.(
,*4$10'(NlT O("'/.13'.H (C'(6/2'(/(3'014'0(/"%1*-(%+(,-'".(A'(4%$$'4-(+%3D(.''(#/7'(lk(%+(-6,.(
6/*0)%%IH(K6,.(.&.-'"(,.(0'.,7*'0(+%3(/$$(46,$03'*(,*4$10,*7(46,$03'*(A,-6(X*0,2,01/$,W'0(
!014/-,%*(<$/*.(/*0(%3(X*0,2,01/$,W'0(B/",$&(<$/*.H((K6'(.&.-'"(/$.%(.1##%3-(46,$03'*(A6%(/3'(
&%1*7(01/$($/*71/7'($'/3*'3.H((
(
The Developmental Domains are: 
7

SH! L##3%/46'.(-%(J'/3*,*7D(Q'$+E:'71$/-,%*(
lH! Q%4,/$(/*0(!"%-,%*/$(M'2'$%#"'*-(
UH! J/*71/7'(/*0(J,-'3/4&(M'2'$%#"'*-(N,*4$10,*7(!JM(+%3(46,$03'*(+3%"(01/$($/*71/7'(

+/",$,'. (̂ (-6,.(,.(4%*.,0'3'0(-6'(b!" (0%"/,*(+%3(#3'.46%%$O(
kH! @%7*,-,%*D(,*4$10,*7("/-6(/*0(Q4,'*4'(
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cH! <6&.,4/$(M'2'$%#"'*-E9'/$-6 (
gH! 9,.-%3&(/*0(Q%4,/$(Q4,'*4'(N.#'4,+,4(-%(#3'.46%%$O(
dH! _,.1/$(/*0(<3'+%3",*7(L3-.(N.#'4,+,4(-%(#3'.46%%$O(

C,-6,*(-6'(0'2'$%#"'*-/$(0%"/,*.(-6'3'(/3'(0'2'$%#"'*-/$($'2'$.(-6/-(.6%A(&%1(6%A(&%13(46,$0(
,.($'/3*,*7(/*0(73%A,*7H(K6'(*1")'3(%+($'2'$.(,*(/("'/.13'(2/3,'.(0'#'*0,*7(%*(-6'(4%"#'-'*4,'.(
-6/-(/3'(/##3%#3,/-'(+%3(-6/-("'/.13'8.(0'2'$%#"'*-/$(4%*-,*11"H(K6'($'2'$.(/3'(%37/*,W'0(1*0'3(
+%13(4/-'7%3,'.(+3%"('/3$&(,*+/*4&(1#(-%(I,*0'37/3-'*('*-3&F((

(
"! :'.#%*0,*7D(N!/3$,'3D(J/-'3O(
"! !5#$%3,*7D(N!/3$,'3D(=,00$'D($/-'3O(
"! ;1,$0,*7D(N!/3$,'3D(=,00$'D(J/-'3O(
"! X*-'73/-,*7(N!/3$,'3D(=,00$'D(J/-'3O(

 
K6'(*1")'3(%+($'2'$.(,*(/("'/.13'(2/3,'.(0'#'*0,*7(%*(-6'(4%"#'-'*4,'.(-6/-(/3'(/##3%#3,/-'(+%3(
-6/-("'/.13'8.(0'2 '$%#"'*-/$(4%*-,*11"H(K6'($'2'$.(/3'(%37/*,W'0(1*0'3(+%13(4/-'7%3,'.(+3%"(
'/3$&(,*+/*4&(1#(-%(I,*0'37/3-'*('*-3&F((
(

"! :'.#%*0,*7D(N!/3$,'3D(J/-'3O(
"! !5#$%3,*7D(N!/3$,'3D(=,00$'D($/-'3O(
"! ;1,$0,*7D(N!/3$,'3D(=,00$'D(J/-'3O(
"! X*-'73/-,*7(N!/3$,'3D(=,00$'D(J/-'3O(

 
The DRDP 2015 is recommended by  
 

¥! =,..%13,(M'#/3-"'*-(%+(!$'"'*-/3&(/*0(Q'4%*0/3&(!014/-,%*(
¥! M'2'$%#'0()&(@/$,+%3*,/(M'#/3-"'*-(%+(!014/-,%*D(!/3$&(!014/-,%*(/*0(Q1##%3-(

M,2,.,%*(/*0(Q#'4,/$(!014/-,%*(M,2,.,%*(
¥! ;'3I'$'&(!2/$1/-,%*(/*0( L..'.."'*-(:'.'/346(@'*-'3D(>*,2'3.,-&(%+(@/$,+%3*,/D(;'3I'$'&(
¥! M'.,3'0(:'.1$-.(L44'..(<3%Z'4-D(a/#/(@%1*-&(V++,4'(%+(!014/-,%*(
¥! M'.,3'0(3'.1$-.(M'2'$%#"'*-/$(<3%+,$'.(NleScO(X*.-31"'*-(/*0(:'.'/346(Q-10,'.(<3%Z'4-D(

C'.-!08.(@'*-'3(+%3(@6,$0(/*0(B/",$&(Q-10,'. (
¥! M'.,3'0(:'.1$-.(K3/,*,*7(/*0(K'46*,4/$(L..,.-/*4'(#3%Z'4-D(C'.-!08.(@'*-'3(+%3(@6,$0(

/*0(B/",$&(Q-10,'.(
(
6--#FGG0'.'H"%H7%2GP1/$,-&E.46%%$.G'/3$&E$'/3*,*7G.46%%$E3'/0,*'.. E-%%$(
(
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Visual of Berkley’s Assessment Cycle!
 

P!2T>+(""#$%&'('&)*+='(*%(#%+J5!5I+
 
!

!

!

 
 
 
 
 
 

 

DRDP Gatehring Evidence for Portfolios 
 
 
               7 Domains (Preschool)*   5 Domains (Infant/Toddler) 
 

34#'1&(5!60#'.0'$!7$8$1")9$#,!:467;!7"90&#!&(!0#!0//&,&"#01!/"90&#!.($/!&+!0!
*5&1/!,50,!()$0<(!4#'1&(5!0(!0!=$*"#/!60#'.0'$!
!

¥! B%3('/46(0%"/,*(&%1(6/2'(46%.'*(-A%("'/.13'.(&%1(/3'(4%$$'4-,*7(+%3(N-6'.'(
/3'(-6'(7%/$.(4%E-'/46,*7(-'/".(46%%.'(-%(4%$$'4-(+%3(-6'(.'"'.-'3(G(
4%*+'3'*4'(#'3,%0O(

(
¥! B%3(-6'(-A%("'/.13'.(&%1(46%.'(A,-6,*('/46(%+(-6'(.'2'*(0%"/,*.(&%1(6/2'(

-A%(NlO(A%3I(./"#$'.(/*0(G(%3(#,'4'.(%+('2,0'*4'(N#6%-%.D(2,0'%.D(/4-1/$(
A%3I(%+(46,$0D($/*71/7'(./"#$'('-4HO(K6%.'(A%3I(./"#$'.(.6%A(A6'3'(-6'(
46,$0(,.(%*(-6'(+1$$(4%*-,*11"(.#'4-31"H((

(
¥! ;&(4%$$'4-,*7(-A%(NlO(A%3I(./"#$'.(#'3("'/.13'(N-6'(7%/$.(&%1(46%%.'(+%3(

-6'(.'"'.-'3O(,*('/46(0%"/,*(&%1(A,$$('*0(1#(A,-6(/(-%-/$(%+(k(#,'4'.(%+(
'2,0'*4'(A,-6,*('/46(0%"/,*(/*0(%3(.'4-,%*(%+(-6'(#%3-+%$,%H(((

(
( ( ( !5/"#$'F( (X*(-6'(LKJE:!`(M%"/,*(G.'4-,%*(&%1(46%.'(-6'((
( ( ( "'/.13'( L--'*-,%*(=/,*-'*/*4' (&%1(A%1$0(6/2'(l(#,'4'.(

Analyze 
7 Set 
Goals 

Plan 

Implement Document 

[Type a 
quote 
from 
the 
docum
ent or 
the 
summa
ry of an 
interest
ing 
point. 
You 
can 
positio
n the 
text 
box 
anywhe
re in 
the 
docum
ent. 
Use the 
Text 
Box 
Tools 
tab to 
change 
the 
formatt
ing of 
the pull 
quote 
text 
box.] 

Observe 
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( ( ( %+('2,0'*4'(+%3(-6/-("'/.13'H(((
(
((((((( ( K6'*(,+(Q'$+E@%"+%3-,*7("'/.13'(A/.(&%13(%-6'3("'/.13'( (
( ( ( ,*(-6/-(0%"/,*(&%1(A%1$0(6/2'(l(#,'4'.(%+('2,0'*4'(+%3(-6/-((((((((((((((
((((((((((((((((((((((((((((((%*'H(

(
¥! Q'--,*7(`%/$.(/*0(@%$$'4-,*7(M%41"'*-/-,%*(:)02,#$2&#'!>&,5!*"?,$0*5$2!,"!

*5""($!7@7A!' "01(!,"!*"11$*,!+"2!($9$(,$2;!
!

>>?@+;".+@"&.5+"/+'6%+8"03A2%05.9%+;".+B0/'+'"+&"33%&'+C"&.2%/'0'("/+
@"9D+'6%+#90(/5'"92(/8+@"9+;".9+430//%C+0&'()('(%5A20'%9(035+B(33+&"2%+2"9%+
/0'.9033;+05+;".+'(%+('+#0&E+'"+'6%+&.99%/'+&30559""2++ + + +
+ '6%2%A./('A49"$%&'+

(
7

Documentation 
P!2T>+(""#$%&'('&)*+='(*%(#%+J5!58UK+J5!58H5(+J5!58SK++

?:"'*(:60%7;*/,-0(":"'*(7'$7:74:6,:G607#:2"7*)7*,2701,/:"'*(7:"7H02.6057@I;@+77J*"7*(657
)*27"!0701,/:"'*(7*)75*,(A7/!'6120(7G,"7:6$*7*)7):-'6'0$87/*660:A,0$87:(17$",10("$+7
;*/,-0(":"'*(7 $0240$7:$7:7"**67'(7!06#'(A7):-'6'0$7"*7$007D!:"7"!0'27/!'617!:$71*(07
"!2*,A!*,"7"!0'271:57:"7$/!**687'"7!06#$7"!0-7"*7,(102$":(17"!0760:2('(A7"!:"7'$7":.'(A7#6:/07
:$7"!057:207#6:5'(A7:(17'("02:/"'(A7D'"!7)2'0(1$87"0:/!02$87:(17"!070("'207H02.6057
/*--,('"5 +77

F"&.2%/'0'("/+05+&"22./(&0'("/ B!@/3'+1$(4%*.,0'3/-,%*(/*0(/--'*-,%*(/3'(7,2'*(-%(-6'(
#3'.'*-/-,%*(%+(-6'(-6,*I,*7(%+(46,$03'*(/*0(-6'(/01$-.(A6%(A%3I(A,-6(-6'"H(K'/46'3.8(0%41"'*-(
-6'($'/3*,*7(,*(-6'(4$/..3%%"D(-%#,4(%3(#3%Z'4-(/*0(-6'(46,$03'*8.($'/3*,*7(#3%4'..D(-3/*.43,#-,%*.(
%+(46,$03'*8.(2'3)/$($/*71/7'(N,H'H(A%30.(/*0(0,/$%71'OD(#6%-%73/#6.(%+(-6',3(/4-,2,-&D(/*0(
3'#3'.'*-/-,%*.(%+(-6',3(-6,*I,*7(,*("/*&("'0,/(/3'(4%"#%.'0(,*(4/3'+1$$&(0'.,7*'0(#/*'$.D()$%7.D(
Z%13*/$.D(#%3-+%$,%.(%3()%%I.(-%(#3'.'*-(-6'(#3%4'..(%+($'/3*,*7(,*(-6'(.46%%$.H((K6'(0%41"'*-/-,%*(
.'32'.("/*&(#13#%.'.H(X-("/I'.(+/",$,'.(/A/3'(%+(-6',3(46,$03'*8.('5#'3,'*4'H((X-(/$$%A.(-'/46'3.(
-%()'--'3(1*0'3.-/*0(46,$03'*D(-%('2/$1/-'(-6',3(%A*(A%3ID(/*0(-%('546/*7'(,0'/.(A,-6(%-6'3(
'014/ -%3.H((\M%41"'*-/-,%*(/$.%(.6%A.(46,$03'*(-6/-(-6',3(A%3I(,.(2/$1'0H((B,*/$$&D(,-(43'/-'.(/*(
/346,2'(-6/-(-3/4'.(-6'(6,.-%3&(%+(-6'(.46%%$(/*0(-6'(#$'/.13'(,*(-6'(#3%4'..(%+($'/3*,*7('5#'3,'*4'.(
)&("/*&(46,$03'*(/*0(-6',3(-'/46'3.](N`/*0,*,D(STTUOH(

M%41"'* -/-,%*(,.(/(A/&(%+($,.-'*,*7H((L.(.-/-'0()&(@/3$,*/(:,*/$0,(%+(-6'(Q46%%$.(%+(:'77,%(
!",$,/(\ C6/-(X(6/2'(-%(+,*0(/.(X($,.-'*(,.(*%-(-6'(46,$0(X(3'/0(/)%1-(,*(46,$0(0'2'$%#"'*-()%%I.()1-(
-6'(46,$0(-6/-(.,-.(,*(+3%*-(%+("']H((;'3I$'&(,.(4%"",--'0(-%(4/#-13,*7(-6'(+''$,*7.D(-6%176-.D(/*0(
P1'.-,%*.(%+(%13(46,$03'*D(+/",$,'.(/*0(-'/46'3.H((\L.(-'/46'3.D(A'(*''0(-%(43'/-'(/(4$,"/-'(%+(
3'4'#-,2,-&D(A6,46(0%'.(*%-("'/*("'3'$&(-6'(A,$$,*7*'..(-%($,.-'*(4/3'+1$$&(%3(#/-,'*-$&H(X-(6/.(-%(
0%(A,-6(P1,'-,*7(&%13(.-/-'(%+(",*0(/.(&%1(#3'#/3'(-%($,.-'*H((X-("'/*.(*%-(#3'..,*7(%*(-%(+/.-(-%(
7'-(-%(.%"'-6,*7(-6/-(&%1(-6,*I(&%1(*''0(-%(7'-(-%(/.(-6'(#13#%.'(%3(%)Z'4-,2'(%+(-6'(4%*2'3./-,%*H(
K6'3'8.(.%"'-6,*7(/)%1-(.,$'*4'(/*0(*%-()',*7(,*(/(6133&(-6/-(7,2'(/("'../7'(/)%1-(3'4' #-,2,-&H(
@6,$03'*(*''0(.%"'(3'/.%*(-%()'$,'2'(-6/-(A6/-(-6'&(./&(A,$$(*%-()'(6'/30(-%%(4$,*,4/$$&(%3(#1-(-%(
1.'(-%%(3/#,0$&D(/*0(-6/-(-6'(7,+-(-6'&(7,2'(1.(A,$$()'(-/I'*(,*-%(6/*0.(-6/-(A,$$(*%-(.',W'(-%%(+/.-(
1#%*(-6',3(4%*+,0'*4'D(%3(73/.#(-%%(+,3"$&D(%3(/--'"#-(-%(#1.6(/*(,0'/(-%(4%"#$'-,%*(A6'*(,-(*''0.(
-%()'($'+-(%#'*D(,*4%"#$'-'D(/*0(-'*-/-,2'(/(A6,$'H](NR%*/-6/*(?%W%$D(V30,*/3&(:'.133'4-,%*.OH(((
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B2*/0$$%77B/41$-&(/*0(.-/++(0%41"'*-('2'*-.D()'6/2,%3.(/*0(.,-1/-,%*.(%44133,*7(013,*7(-6'(0/&(
+%3("1$-,#$'(3'/.%*.H((M%41"'*-/-,%*(,.(1.'0(,*(46,$03'*8.(#%3-+%$,%.(/*0 ('"/,$.(-% (+/",$,'.H((X-(,.(
0,.#$/&'0(,*(-6'(4$/..3%%".(/*0(,*(%13(6/$$A/&.(G()1,$0,*7(-%(\"/I'($'/3*,*7(2,.,)$']D(/*0(-%(
4%""1*,4/-'(A,-6(%-6'3(-'/46'3.D(+/",$,'.D(/*0(-6'('*-,3'(;'3I$'&(4%""1* ,-&D(,*4$10,*7(-6'(
1*,2'3.,-&(/*0(73'/-'3(?/*./.(@,-&(4%""1*,-&H(C6'*(0%41"'*-,*7( ,*+%3"/-,%*D(,-(,.(,"#%3-/*-(-%(
I''#(,*+%3"/-,%*(+/4-1/$D(%)Z'4-,2'(/*0(*%*EZ107"'*-/$H(B%3('5/"#$'D(0%41"'*-/-,%*(A,$$(*%-(
.-/-'(6%A(/(46,$0(\/##'/3.]D()1-(0'.43,)'(-6',3(.#'4,+,4(/4-,%*.D(.-/-'"'*-(%3(#6&.,4/$("/**'3,.".H(

Required documentation and the location where it is retained: 

¥! Each classroom will have a parent communication board with classroom 
,*+%3"/-,%*(#%.-'0H(@$/..3%%"(.46'01$'D($'..%*(#$/*.D(#3%4'013'.(+%3(%#'*,*7(/*0(
4$%.,*7(-6'(3%%"(/*0("%*-6$&("'*1H(

(

¥! @$/..3%%"('"/,$.(/3' (.'*-(0/,$&(-%(+/",$,'.(A,-6(P1,4I(1#0/-'.(/*0(+%3"/$()$%7(#%.-.(-A%(
-%(-63''(-,"'.(/(A''IH((K6'(-'/46'3.(A,$$( ,*+%3"(-6'(+/",$,'. (A6,46(0/&.(-6'&(A,$$("/I'(/(
+%3"/$()$%7(#%.-H(K6'()$%7(#%.-.(A,$$(,*4$10'(A3,--'*(,*+%3"/-,%*(/*0(#,4-13'.(%+(-6'(
0/&8.(/4-,2,-,'.(G(#3%Z'4-(A%3IH(

(

¥! L(@6,$0(<%3-+%$,%D(1.'0(+%3(-'/46'3(+/",$&(4%*+'3'*4'.D(/3'(I'#-(+%3('/46(46,$0H((!/46(
4$/..3%%"(/..,7*.(%*'(4%E-'/46'3(/*0(%3(Q3H(@6,$0(M'2'$%#"'*-(K'/46'3(/.(-6'(#3,"/3&(
4/3'(#'3.%*(+%3(#%3-+%$,%.(/*0(0%41"'*-/-,%*(6%A'2'3(,-(,.(#/3-(%+(-6'(;'3I$'&(41$-13'(-%(
3'+$'4-(A,-6(%13(4%E-'/46'3.(/*0(%-6' 3(.-/++(3'7/30,*7(0%41"'*-/-,%*H(

 

¥! <%.-'0(4133'*-(46,$03'*8.(A%3I(/*0(%3(0%41"'*-/-,%*(-63%176%1-(-6'(4$/..3%%"(/*0(
6/$$A/&.(%+(;'3I$'&H(
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Example of a Blog Post 
 
 
Posted on April 25, 2023 by Rayna Rucker 

Revisiting Drawing with Crayons 
It has been a while since we last drew with crayons and Amanda and I were curious to 
see how the Fountain friends would do. Our main focuses were observing how the 
increase of our fine motor skills would impact how we held and used the crayons. We 
also were curious to see if they would maintain attention for longer than they did the last 
time we did this activity.  

Once everyone had a paper, we went around the table giving friends a choice between 
two crayons of different colors. Amanda and Rayna offered the crayons by color by 
asking, “Would you like the X crayon or the B crayon?” We encouraged our friends to 
use their words to repeat the name of the color they wanted and reinforced which color 
they chose by stating it. Identifying and classifying colors is a cognitive skill that 
Amanda and I will be focusing on more and not just during art time. Toddlers recognize 
different colors at around 18 months. Identifying and using expressive language for 
colors at this stage in development begins the process of building connections in the brain 
to relate colors to their names which will help the Fountain friends to eventually know 
their colors in the upcoming months.  

As friends chose their preferred color of crayon, they began scribbling and tapping away! 
Compared to our last crayon experience, less friends were focused on the crayon and 
were more focused on utilizing the crayon on their papers. We also had all of the friends 
fill in most of their paper instead of only a small section and used a variety of methods 
for transferring the crayon to the paper. As we colored, we were encouraged to use our 
words and ask to “trade” crayons with a friend when we felt all done with the color we 
had. Some of us only wanted to use one color while others were all about variety and had 
at least three colors! Our fine motor skills also showed us how much we’ve grown as we 
had no issues with holding the chunky crayons with a grasp. The last time, we were not 
as sure how to hold the crayons and needed some assistance from Amanda and Rayna. 
We have come so far! This activity had us very focused on creating that we spent over 10 
minutes at the table with some friends feeling reluctant to leave.  



 26 

 

 
Edit "Revisiting Drawing with Crayons"  

!"#$"%#%&"'()%%

Mirror Painting  Mackenzie DossPosted on February 22, 2023 
This morning we painted on mirrors! At first we handed out the mirrors and asked friends 
who they saw! Some friends said their names, or a teacher who was close by! Then we 
added a scoop of paint – gelly green paint with tiny butterfly sparkles with regular green 
paint. Mariah and I painted with the children and showed them how to make letters, lines, 
and shapes!  

 

Mackenzie DossPosted on December 13, 2022 

There are several different kinds of curiosity (Berlyne 1978). Curiosity can be motivated 
by a desire for knowledge or information—wondering how a door opens on a busy box or 
why some objects float and others sink. There is also the curiosity that is driven by a 
desire to entertain ourselves—like wondering what will happen if we pour water into 
sand. Still another type of curiosity is driven by the pleasure of that comes from 
mastery—imagine watching a child patiently stacking unevenly shaped rocks into a 
tower, sometimes failing and sometimes succeeding but all while maintaining curiosity. 
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"#$%&#%'#()!*+!,-.-.)!/010230$4+!*51%'(6!#(7!*5&&'(6+!859:0$'(6!;<$'59':=!'(!>(?#(:9!
#(7!@577&0$9+!A5<(6!;B'&7$0(+!

 

 

 
Fundamentals of Berkley’s Approach 

P!2T>+(""#$%&'('&)*+='(*%(#%+J5!58SK+J5!58H+(K+J5!584K+7859587+
+

G"./8+&6(3C9%/+09%+0&'()%+0/C+&.9(".5+409'(&(40/'5(,*(-6'(4%*.-314-,%*(%+(-6',3(I*%A$'07'H(K6'(
.46%%$(,.(+,3"$&('")'00'0(,*(4%*.-314-,2,."h(-6'(-6'%3'-,4/$(2,'A(-6/-($'/3*'3.(4%*.-314-(
I*%A$'07'(-63%176(,*-'3/4-,%*.(A,-6(-6'(#6&.,4/$(/*0(.%4,/$('*2,3%*"'*-.H(K'/46'3.(46/$$'*7'(
46,$03'*(-%("/I'(#3'0,4-,%*.D(-%('5#$%3'D(-%(0,.4%2'3D(-%(P1'.-,%*D(-%(3'#3'.'*-(/*0(-%(3'%37/*,W'(
-6',3(A/&.(%+(-6,*I,*7H(>*0'3.-/*0,*7(-6/-(-6'(&%1*7(46,$0(,.(/("'")'3(%+(6,.(%3(6'3(+/",$&D(,-(,.(
%13(7%/$(-%(4%$$/)%3/-'(A,-6(+/",$&("'")'3.H((;1,$0,*7(/*('P1/$(3'$/-,%*.6,#()'-A''*(+/",$&D(
46,$0(/*0(-'/46'3(,.(/(4%3*'3.-%*'(%+(%13(#6,$%.%#6&H(
((
H6(3C9%/+09%+&040#3%+0/C+4"B%9@.3+6.20/+#%(/85H(K6'&(6/2'(-6'(/),$,-&(-%(3'.'/346(/*0(
P1'.-,%*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3.-/*0,*7(%+(-6%.'(-6,*7.(-6'&(0'.,3'(-%(I*%A("%3'(/)%1-H((
K'/46'3.(/3'(*%-(/$$EI*%A,*7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*.A'3.h(-6'&('*4%13/7'(46,$03'*(
-63%176(,*2'.-,7/-,%*(#3%4'..H(((((((((((((((( ( (
(
7'+I%9E3%;+'6%9%+09%+20/;+"44"9'./('(%5+@"9+%J43"90'("/D+(/'%90&'("/+0/C+%J4%9(2%/'0'("/(A,-6(
#''3.(/*0(/01$-.H((K'/46'3.(3'4%7*,W'(-6'&(4/*(#3%"%-'(-6'(0'2'$%#"'*-(%+('/46(46,$0(-63%176(
'5#3'..,%*.(%+(3'.#'4-D(/44'#-/*4'D(/*0(-31.-H(K'/46'3.('*7/7'(,*(4%*-,*1%1.(0,.41..,%*(/*0(
,*-'3#3'-/-,%*(%+(-6',3(A%3I(/*0(-6'(A%3I(%+(46,$03'*H((K6'.'('546/*7'.(#3%2,0'(%*7%,*7(-3/,*,*7(
/*0(-6'%3'-,4/$('*3,46"'*-H((K'/46'3.(.''(-6'".'$2'.(/.(3'.'/346'3.(#3'#/3,*7(0%41"'*-/-,%*(%+(
-6',3(A%3I(A,-6(46,$03'*D(A6%"(-6'&(/$.%(4%*.,0'3(3'.'/346'3.H(((
(
:6%+C"&.2%/'0'("/+05+&"22./(&0'("/ C!@/3'+1$(4%*.,0'3/-,%*(/*0(/--'*-,%*(/3'(7,2'*(-%(-6'(
#3'.'*-/-,%*(%+(-6'(-6,*I,*7(%+(-6'(46,$03'*(/*0(-6'(/01$-.(A6%(A%3I(A,-6(-6'"H(K'/46'3.8(
4%""'*-/3&(%*(-6'(#13#%.'.(%+(-6'(.-10&(/*0(-6'(46,$03'*8.($'/3*,*7(#3%4'..D(-3/*.43,#-,%*.(%+(
46,$03'*8.(2'3)/$($/*71/7'(N,H'H(A%30.(/*0(0,/$%71'OD(#6%-%73/#6.(%+(-6',3(/4-,2,-&D(/*0(
3'#3'.'*-/-,%*.(%+(-6',3(-6,*I,*7(,*("/*&("'0,/(/3'(4%"#%.'0(,*(4/3'+1$$&(0'.,7*'0(#/*'$.(%3(
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)%%I.(-%(#3'.'*-(-6'(#3%4'..(%+($'/3*,*7(,*(-6'(.46%%$.H((K6'(0%41"'*-/-,%*(.'32'.("/*&(
#13#%.'.H(X-("/I'.(+/",$,'.(/A/3'(%+(-6',3(46,$03'*8.('5#'3,'*4'H((X-(/$$%A.(-'/46'3.(-%()'--'3(
1*0'3.-/*0(46,$03'*D(-%('2/$1/-'(-6',3(%A*(A%3ID(/*0(-%('546/*7'(,0'/.(A,-6(%-6'3('014/-%3.H((
M%41"'*-/-,%*(/$.%(.6%A.(46,$03'*(-6/-(-6',3(A%3I(,.(2/$1'0H((B,*/$$&D(,-(43'/-'.(/*(/346,2'(-6/-(
-3/4'.(-6'(6,.-%3&(%+(-6'(.46%%$(/*0(-6'(#$'/.13'(,*(-6'(#3%4'..(%+($'/3*,*7('5#'3,'*4'.()&("/*&(
46,$03'*(/*0(-6',3(-'/46'3.(N`/*0,*,D(STTUOH(
!
7'+I%9E3%;+'%0&6%95+B"9E+(/+40(95+0/C+&"330#"90'%+B('6+"'6%9+'%0&6%95+0/C+5'0@@+2%2#%95+7(
<3%+'..,%*/$(0'2'$%#"'*-(,.(43,-,4/$(-%(-6'(P1/$,-&(%+(%13(#3%73/"H((K%(.1##%3-(%13(-'/46'38.(
#3%+'..,%*/$(0'2'$%#"'*-D(;'3I$'&(4$%.'.(-6'(.'4%*0(B3,0/&(%+('/46("%*-6(+%3(<3%+'..,%*/$(
M'2'$%#"'*-(M/&(N<MMOH((K6'(#13#%.'(+%3(<MM(,.(-%(4%*-,*1/$$&(,*43'/.'(-6'(I*%A$'07'(%+(-6'(
-'/46'3.(/*0(.-/++(-63%176(%*E7%,*7(-'/46'3('014/-,%*H((K'/46'3.(.''(-6'".'$2'.(/.(3'.'/346'3.(
-63%176(-6'(1.'(%+(0%41"'*-/-,%*(/*0(7/,*(/(0''#'3(1*0'3.-/*0,*7(%+(-6'(46,$03'*8.(A%3IH(-%(
#3%"%-'(-6'(0'2'$%#"'*-(%+('/46(46,$08.(#6&.,4/$D(.%4,/$G'"%-,%*/$D(3'#3'.'*-/-,%*/$D(/*0(
4%7*,-,2'(.I,$$.H((K6'&('*4%13/7'(46,$03'*(-%(6&#%-6'.,W'(/*0(#3'0,4-D(#%.'(P1'.-,%*.D(0'+'*0(/*0(
3'2,.'(,0'/.(3'.'/346(/*.A'3.D(/*0(#3%)$'"(.%$2'H(K63%176("'/*,*7+1$(/*0(,*-'3'.-,*7(/4-,2,-,'.(
A,-6(46%,4'.D(46,$03'*(6/2'(-6'(%##%3-1*,-,'.(-%(+1*4-,%*(/.(#$/**'3.H(@3,-,4/$(-6,*I,*7(/*0(
#3%)$'"E.%$2,*7(.I,$$.(/3'(.1##%3-'0()&(7,2,*7(46,$03'*(.1++,4,'*-(-,"'(-%(,"#$'"'*-(#$/*.H(
+
:6%+409%/'+05+409'/%9C!!</3'*-(G(+/",$&(#/3-,4,#/-,%*(,.(4%*.,0'3'0('..'*-,/$(/*0(-/I'.("/*&(
+%3".H((</3'*-.(#$/&(/*(/4-,2'(#/3-(,*(-6',3(46,$03'*8.($'/3*,*7('5#'3,'*4'(/*0(6'$#('*.13'(-6'(
A'$+/3'(%+(/$$(-6'(46,$03'*(,*(-6'(.46%%$H((K6'(,0'/.(/*0(.I,$$.(-6/-(-6'(+/",$,'.()3,*7(-%(-6'(.46%%$(
/*0D('2'*("%3'(,"#%3-/*-D(-6'('546/*7'(%+(,0'/.()'-A''*(#/3'*-.(/*0(-'/46'3.D(+/2%3(-6'(
0'2'$%#"'*-(%+(/(*'A(A/&(%+('014/-,*7D(A6,46(6'$#.(-'/46'3.(-%(2,'A(-6'(#/3-,4,#/-,%*(%+(
+/",$,'.(*%-(/.(/(-63'/-()1-(/.(/*(,*-3,*.,4('$'"'*-(%+(4%$$'7,/$,-&(/*0(/.(-6'(,*-'73/-,%*(%+(0,++'3'*-(
A,.0%".(NQ#/77,/3,D(STTUOH(@/0A'$$D(JH;H(TSTTdO(;3,*7,*7(:'77,%(!",$,/(9%"'F(L*(,**%2/-,2'(
/##3%/46(-%('/3$&(46,$06%%0('014/-,%*H(a'A([%3IF(K'/46'3.(@%$$'7'(<3'..(
(

Westport Room April 2023 Layne Viets and Veronica Nacpil 
7

(
<%$$,*7(>.,*7(K/$$,'.F(K6,.("%3*,*7(013,*7("''-,*7(A'(A%3I'0(%*(0'2'$%#,*7(-6'("/-6($,-'3/4&(
.I,$$(%+(3'4%30,*7(0/-/(1.,*7(-/$$&("/3I.H(V13(0/-/(A/.(7/-6'3'0(+3%"(-6'(46,$03'*(,*(/*.A'3(-%(-6'(
P1'.-,%*(iC6/-(0%(&%1($,I'(-%('/-(%*(#/*4/I'.qi(C6'*(X(+,3.-(#%.'0(-6'(P1'.-,%*(-%(-6'(46,$03'*D(
-6'&(-%$0("'(/$$(/-(%*4'(6%A("146(-6'&($,I'(#/*4/I'.(,*(7'*'3/$(/*0(7/2'(.'2'3/$(.177'.-,%*.(+%3(
-%##,*7.D(,*0,4/-,*7(-6/-(-6,.(A/.(7%,*7(-%()'(/(#%#1$/3(-%#,4(%+(0,.41..,%*H(Q13'('*%176D(
'2'3&%*'($,.-'*'0(A,-6(73'/-(/--'*-,%*(/.(X(A'*-(/3%1*0(-6'(4,34$'(/*0(/.I'0('/46(+3,'*0(
,*0,2,01/$$&(+%3(-6',3(/*.A'3H(C6'*'2'3(/(*'A(3'.#%*.'(4/"'(1#D(X(A3%-'(,-(0%A*(/*0("/0'(%*'(
-/$$&(*'5-(-%(,-D(-6'*(A'(I'#-(/00,*7(-/$$,'.(A6'*("%3'(#'%#$'(./,0(-6'(./"'(-6,*7H(Q'2'3/$(
46,$03'*(/.I'0(/.(X(A/.(A3,-,*7D(iC6'3'j.("&($'--'3qi()'4/1.'(,*(-6'(#/.-(A'j2'(3'4%30'0(
,*0,2,01/$(/*.A'3.()&(A3,-,*7(0%A*('/46(46,$0j.(*/"'H(X('5#$/,*'0(-6/-(,*.-'/0(%+(*/"'.D(X(A/.(
1.,*7(-/$$,'.(-%(3'#3'.'*-('/46(/*.A'3H(X*(-6'('*0D(-6'(3'.1$-.(A'3'(%2'3A6'$",*7$&(,*(+/2%3(%+(
.&31#D(-6%176(46%4%$/-' 46,#.(A'3'(/$.%(#%#1$/3H(C'j$$(6/*7(-6'(-/$$&(.6''-(1#(,*(-6'(4$/..3%%"(
+%3(&%1(-%(.''(-%"%33%A(/-(-6'(#/*4/I'()3'/I+/.-(/*0(*'5-(A''Ir(
(
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Why We are Inspired By the Schools of 
Reggio Emilia, Italy 

P!2T>+(""#$%&'('&)*+='(*%(#%+75!58JK+J5!58H+(5K+J5C587(5K+I5!5JK+7859587+
 
K6'(:'77,%(!",$ ,/(L##3%/46(6/.()''*(.-10,'0(/-(;'3I$'&(.,*4'(-6'(,0'/(%+(-6'(#3%73/"(+,3.-(
0'2'$%#'0H((:'77,%(!",$,/(,.(/(-%A*(,*(a%3-6'3*(X-/$&(-6/-(6/.(0'2'$%#'0(/*(/##3%/46(-%('/3$&(
46,$06%%0('014/-,%*(-6/-(6/.()'4%"'(3'4%7*,W'0(A%3$0EA,0'H((K6'3'(/3'(.'2'3/$(/.#'4-.(%+(-6',3(
#3%73/".(-6/-(A'(6/2'()'4%"'(#/3-,41$/3$&(,*-'3'.-'0(,*($'/3*,*7("%3'(/)%1-(/*0(,"#$'"'*-,*7(
/.()'.-(A'(4/*(,*(%13(%A*(#3%73/"H(
(

SO! M'2'$%#,*7(.-3%*7(3'$/-,%*.6,#.(/"%*7(46,$03'*(/*0(+/",$,'.D(46,$03'*D(-'/46'3.D(/*0(
-6',3('*2,3%*"'*-(/.(A'$$(/.()'-A''*(+/",$,'.(/*0(-'/46'3.D(.46%%$(/*0('*2,3%*"'*-(/3'(
'5-3'"'$&(,"#%3-/*-(,*(-6'(0'2'$%#"'*-(%+(-6'(46,$0H(B/",$,'.D(46,$03'*D(/*0(-6'(.46%%$(
*''0(-%(A%3I(/.(#/3-*'3.(,*(-6'('014/-,%*(%+(46,$03'*H(
(

lO! @6,$03'*(/3'(4/#/)$'(/*0(#%A'3+1$(61"/*()',*7.H(K6'&(6/2'(-6'(/),$,-&(-%(3'.'/346(/*0(
P1'.-,%*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3.-/*0,*7(%+(-6%.'(-6,*7.(-6'&(0'.,3'(-%(I*%A("%3'(
/)%1-H(K'/46'3.(/3'(*%-(/$$EI*%A,*7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*.A'3.h(-6'&('*4%13/7'(
46,$03'*(-%(-63%176(-6'(,*2'.-,7/-,%*(#3%4'..H(
(

UO! K6'('*2,3%*"'*-(,.(/(-6,30(-'/46'3(/*0(3'#3'.'*-.(-6'(2/$1'.(%+(-6'(.46%%$(4%""1*,-&H((
=/-'3,/$.(/3'(#3%2,0'0(-%('*4%13/7'(4%*-,*1,*7(3'.'/346(/*0(P1'.-,%*,*7()&(-6'(46,$03'*D(
+/",$,'.D(/*0(-'/46' 3.H(

(
kO! K6'(2/$1'.(%+(-6'(.46%%$(4%""1*,-&(.6%1$0()'(0'2'$%#'0()&(-6%.'(,*2%$2'0H((K6'.'(

2/$1'.(.6%1$0()'(,*4%3#%3/-'0(,*-%(/$$(/.#'4-.(%+(-6'(#3%73/"(,*4$10,*7(4133,41$1"D(
.46'01$'D()107'-D(/*0(%2'3E/$$(0'4,.,%*E"/I,*7 (#3%4'..H(C'(1*0'3.-/*0(-6/-(%13(#3%73/"(
4/**%-(3'4%*.-314-(-6/-(A6,46(,.(,*(a%3-6'3*(X-/$&D(*%3(0%(A'(A/*-(-%H((9%A'2'3D(A,-6(/*(
1*0'3.-/*0,*7(%+(-6'(/)%2'(,-'".(46,$03'*D(+/",$,'.D(/*0(-6'(.46%%$(A,$$()'(3'.#'4-'0(/*0(
3'$/-,%*.6,#.(A,$$(0'2'$%#(,*(%30'3(-%(6'$#(46,$03'*(*%-(%*$&($'/3*()1-($'/3*(6%A(-%($'/3*H(
(

 

Children with Special Rights 
P!2T>+(""#$%&'('&)*+='(*%(#%+75+9V9-&:%&*O+?)=&'&/$+W$:('&)*=@&.=+Q$'R$$*+D$("@$#=+(*%+>@&:%#$*+

75+257K+D$("@&*O+S595J+
+

?:"'*(:60%(K6'(+%$$%A,*7(%1-$,*'.(;'3I$'&8.(4%"",-"'*-(/*0(#3%4'..(-%(A%3I,*7(A,-6(46,$03'*(
A6%("/&(6/2'(.#'4,/$(3,76-.(G(*''0.(,*(/44%30/*4'(A,-6(-6',3(0'2'$%#"'*-H(L-(-6'(;'3I$'&(@BM@D(
A'(/--'"#-(-%("''-(-6'(*''0.(%+('/46(,*0,2,01/$(46,$0(A,-6,*(/(73%1#(.,-1/-,%*H(L.(0'"%*.-3/-'0(
)&(%13(#$/*(+%3(.#'4,/$(3,76-.(G(*''0.(4,341".-/*4'.D(A'(/--'"#-(-%(A%3I(-%A/30.(/(.%$1-,%*(-6/-(,.(
)'*'+,4,/$(-%(/$$()'+%3'(03/.-,4("'/.13'.(/3'(-/I'*H(L.(.-/-'0(,*(-6'(@%0'(%+(!-6,4/$(@%*014-(
#1)$,.6'0()&(K6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(%+([%1*7(@6,$03'*h(\Q'4-,%*(SF(/*(
!-6,4/$(3'.#%*.,),$,-&(-%(46,$03'*(^(@6,$06%%0(,.(/(1*,P1'(/*0(2/$1/)$'(.-/7'(,*(-6'(61"/*($,+'(
4&4$'H(V13(#/3/"%1*-(3'.#%*.,),$,-&(,.(-%(#3%2,0'(4/3'(/*0('014/-,%*(,*(.'--,*7.(-6/-(/3'(./+'D(
6'/$-6&D(*13-13,*7D(/*0(3'.#%*.,2'(+%3('/46(46,$0H(C'(/3'(4%"",--'0(-%(.1##%3-,*7(46,$03'*8.(
0'2'$%#"'*-(/*0($'/3*,*7h(3'.#'4-,*7(,*0,2,01/$(0,++'3'*4'.h(/*0(6'$#,*7(46,$03'*($'/3*(-%($,2'D(
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#$/&(/*0(A%3I(4%%#'3/-,2'$&H(C'(/3'(/$.%(4%"",--'0(-%(#3%"%-,*7(46,$03'*8.(.'$+E/A/3' *'..D(
4%"#'-'*4'D(.'$+EA%3-6D(3'.,$,'*4&D(/*0(#6&.,4/$(A'$$E)',*7]H(((
(
B2*/0$$7)*27$,##*2"'(A7/!'6120(F((B%3(46,$03'*(A,-6(#'3.,.-'*-D(.'3,%1.D(46/$$'*7,*7()'6/2,%3D(
-'/46'3.D(+/",$,'.D(/*0(%-6'3(#3%+'..,%*/$(A%3I(/.(/(-'/"(-%(0'2'$%#(/*0(,"#$'"'*-(/*(
,*0,2,01/$,W'0(#$/*(-6/-(.1##%3-.(-6'(46,$08.(,*4$1.,%*(/*0(.144'..H(@6/$$'*7,*7()'6/2,%3(,.(\L*&(
)'6/2,%3(-6/-(NSO(,*-'3+'3'.(A,-6(-6'(46,$03'*8.($'/3*,*7D(0'2'$%#"'*-(/*0(.144'..(/-(#$/&D(NlO(,.(
6/3"+1$(-%(-6'(46,$0D(%-6'3(46,$03'*D(%3(/01$-.D(s%3t(NUO(#1-.(/(46,$0(/-(6,76(3,.I(+%3($/-'3(.%4,/$(
#3%)$'".(%3(.46%%$(+/,$13'H](N?/,.'3(o (:/.",*.I&D(@6/$$'*7,*7(;'6/2,%3(,*([%1*7(@6,$03'*(Nl#$(
!0HOD(<'/3.%*(!014/-,%*(X*4HD(leedD(#HbHO(<6&.,4/$(/773'..,%*(.146(/.(N6,--,*7D(),-,*7D(.6%2,*7D(
A6/4I,*7(A,-6(-%&.OD(3'$/-,%*/$(/773'..,%*(u\[%1(4/*8-(#$/&(A,-6(1.]vD(2'3)/$()1$$&,*7D(-/*-31".D(
A6,*,*7D(-'.-,*7($,",-.D(3'+1./$(-%(+%$$%A(0,3'4-,%*.(%3(%).'32'(4$/..3%%"(31$'.H((
(
(L.(/(.46%%$(-6/-(+%$$%A.(-6'(@%*.-314-,2,.-(J'/3*,*7(K6'%3&(%13(*1")'3(%*'(7%/$(,.(-%(.1##%3-(
46,$03'*(/*0(+/",$,'.(A,-6(#%.,-,2'()'6/2,%3(.-3/-'7,'.(.146(/.('2/$1/-,*7(-6'(4$/..3%%"(
'*2,3%*"'*-(/.(-6'(-6,30(-'/46'3(/*0("/I,*7(/0Z1.-"'*-.(.146(/.(3'"%2,*7("/-'3,/$.(%3(
"%0,+&,*7(-6'(4$/..3%%"('*2,3%*"'*-(-6/-(-3,77'3.(46/$$'*7,*7()'6/2,%3.H(X-(,.(.-/*0/30(#3/4-,4'(
+%3(/$$(4$/..3%%".(-%(6/2'(/(#3'0,4-/)$'(0/,$&(.46'01$'D(.%(46,$03'*(I*%A(A6/-(-%(0%(/*0(A6'*(-%(
0%(,-(/*0(#3%"%-'(4%*.,.-'*-(A'$$(-6%176-E%1-(-3/*.,-,%*.H(K'/46'3.(3'4',2'(4%*-,*1'.(
#3%+'..,%*/$(0'2'$%#"'*-(,*(-6'(/3'/(%+(M'2'$%#"'*-/$$&(L##3%#3,/-'(<3/4-,4'(/*0(71,0/*4'H(
(
(

¥! X+(/(-'/46'3(0'-'4-.(-6/-(/(46,$0("/&(6/2'(/(.#'4,/$(3,76-.(G(*''0D(N.O(6'(A,$$("''-(A,-6(
;'3I$'&(/0",*,.-3/-,%*(-%(0,.41..(%#-,%*.(+%3(,*43'/.'0(4$/..3%%"(.1##%3-(%3(/(
#3%+'..,%*/$('2/$1/-,%*H(
(

¥! K6'(-'/46'3(A,$$(3'+'3'*4'(-6'(46,$08.(/..'.."'*-(0%41"'*-/-, %*(A6'*(#3%2,0,*7(
1#0/-'.(-%(-6'(#/3'*-G71/30,/*H((
(

¥! K6'(-'/46'3("''-.(A,-6(-6'(#/3'*-G71/30,/*(%+(-6'(46,$0H(K%7'-6'3D(-6'&(0'2'$%#(/(#$/*(
%+(/4-,%*(

¥! X+(-6'(.,-1/-,%*(,.()'&%*0(-6'(.4%#'(%+(-'/46'3('5#'3-,.'D(-6'*(;'3I$'&(#3%2,0'.(
-6'(+/",$&(A,-6(3'+'33/$(,*+%3"/-,%*H(
(

¥! K6'(#/3'*-G71/30,/*(/*0(;'3I$'&(.-/++(A,$$(+%$$%AE-63%176(A,-6(-6'(#$/*(%+(/4-,%*H(X+(
',-6'3(#/3-&(0'2,/-'.(+3%"(-6'(#$/*D()%-6(#/3-,'.(4%*014-(/("''-,*7(-%(3'0'+,*'(-6'(
/4-,%*.(-%('*.13'(#3%#'3(+%$$%AE-63%176H(

(
¥! X+(;'3I$'&(@BM@(.-/++(/*0(%3(-6'(46,$08.(71/30,/*(0'-'3",*'(-6/-(-6'(4133'*-((

.,-1/-,%*(,.(*%-("''-,*7(-6'(*''0.(%+(-6'(46,$0h(%3(,+(-6'3'(,.(*'7$,7'*4'(%*(-6'(#/3-(%+(
/*&(#/3-&(,*(3'7/30(-%(-6'(+%$$%AE-63%176(A,-6(-6'(#$/*(%+(/4-,%*D(-6'*(;'3I$'&("/&(
-'3",*/-'('*3%$$"'*-H( K'$$*,2'79":"07E'/0($'(A7$":"0$87LM!07#2*4'1027$!:667:$$0$$7
!'$&!027:G'6'"57"*7#2*4'107/:207)*27"!07$#0/':67(001$7/!'617D!'607:6$*7-00"'(A7"!07
(001$7*)7"!07*"!027/!'6120(+77
(

¥! L+-'3(/--'"#-.(6/2'()''*("/0'(-%("''-(/(46,$08.(,*0,2,01/$(*''0.D(/*&(46,$0(A6%(
0'"%*.-3/-'.(/*(,*/),$,-&(-%()'*'+,-(+3%"(-6'(4/3'(%++'3'0()&(-6'(46,$0(4/3'(#3%2,0'3(%3(
A6%.'(#3'.'*4'(,.(0'-3,"'*-/$(-%(%-6'3(46,$03'*("/&()'(0,.46/37'0 +3%"(-6'(+/4,$,-&(HHH(
N+13-6'3"%3'Oh(4/3'(%+(/(46,$0("/&()'(0,.4%*-,*1'0(,+(-6'(#3%2,0'3(/*0(-6'(#/3'*-.(
4/**%-('.-/)$,.6(/("1-1/$$&(./-,.+/4-%3&(A%3I,*7(3'$/-,%*.6,#Hi((
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¥! Q#'4,/$,W'0(@%*.1$-/*-.(/*0(4%$$/)%3/-,%*(A,-6(%-6'3(#3%+'..,%*/$(%37/*,W/-,%*.(.146(/.(

B,3.-(Q-'#.D(X*+/*-(K%00$'3(Q'32,4'.(%+(R%6*.%*(@%1*-&D(/*0(-6'(#1)$,4(.46%%$(0,.-3,4-.(
/3'(.1##%3-'0(,*(%13(#3%73/"H((((

(
¥! C,-6(-6,.(#%$,4&(,*(",*0D(,-(,.(,"#%3-/*-(-%(*%-'(-6/-(,.(*%-(-6'(#3/4-,4'(%+(>=?@E

;'3I$'&(@BM@(-%(1.'(.1.#'*.,%*D('5#1$.,%*D(/*0(%-6'3('54$1.,%*/3&("'/.13'.H (
(

¥! X+(+%3(/*&(3'/.%*(/(46,$0("1.-($'/2'(%13(4/3'(/*0(#3%73/"D(-6'*("'/.13'.(/3'(-/I'*(-%(
/..,.-/*4'(-6'(+/",$&(,*(/44'..,*7(.'32,4'.(/*0(/*(/$-'3*/-,2'(#$/4'"'*-H((K6,.(A%1$0()'(
0%*'(,*(4%$$/)%3/-,%*(A,-6(-6'(46,$08.(X!<(/*0(%3(#3%+'..,%*/$(4%*.1$-/*-.H(

(
¥! <%$,4&(4%"#$,'.(A,-6(+'0'3/$(/*0(.-/-'(4,2,$(3,76-.($/A.H(

 

Developmental Screenings 
!""#$%&'('&)*+,'(*%(#%+-.+/.+0%$*'&12&*3+/4&5%#$*67+0*'$#$7'67+(*%+8$$%7+!" #$%&!"&'&&

;'3I$'&(,.(/)$'(-%(4%*-/4-(.#'4,/$,W'0(4%*.1$-/*-.(.146(/.(B,3.-(Q-'#.(,*(?/*./.(@,-&(=,..%13,(/.(
A'$$(/.(X*+/*-(K%00$'3(Q'32,4'.(%+(R%6*.%*(@%1*-&D(?/*./.(+%3(.43''*,*7(3'+'33/$.H(K6'(#1)$,4(
.46%%$(.&.-'"(-6/-(&%13(46,$0(3'.,0'.(,*(/$.%(%++'3.(.'32,4'.(+%3(#3'.46%%$(/7'(46,$03'*H(X*(
/00,-,%*D(;'3I$'&(4%$$/)%3/-'.(A,-6(%-6'3(#3%73/".(,*4$10,*77K6'(<6&.,4/$(K6'3/#&(<3%73/"(/-(
:%4I613.-(>*,2'3.,-&H(X+(/(+/",$&(6/.(/(#3,2/-'(-6'3/#,.-(+%3(-6',3(46,$0D(-6'&("/&(/33/*7'(-6'3/#&(
.'..,%*.(-%()'(6'$0(/-(;'3I$'&H((
(
K6'(Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(/0",*,.-'3(-6'(L7'.(/*0(Q-/7'.(w1'.-,%**/,3'(U %$('0,-,%*(
NLQwEUO(-A,4'(/(&'/3H(LQwEU(,.(-6'(xS(0'2'$%#"'*-/$(.43''*'3(+%3(46,$03'*(+3%"(S("%*-6(-%(c(y(
&'/3.H(X-(,.(3'4%""'*0'0()&(L"'3,4/*(L4/0'"&(%+(a'13%$%7&D(@6,$0(a'13%$%7&(Q%4,'-&D(B,3.-(
Q,7*.D(/*0(+/2%3/)$&(4,-'0(,*(-6'(L"'3,4/*(L4/0'"&(%+(<'0,/-3,4.(Z%13*/$(<'0,/-3,4.(,*(:'2,'A(
/*0(-6'(;13%.(='*-/$(='/.13'"'*-.(['/3)%%IH(LQw(/*0("''-.(43,-'3,/(+%3(/(+,3.- E$'2'$(
4%"#3'6'*.,2'(.43''*,*7(/*0("%*,-%3,*7(#3%73/"(NQP1,3'.o(;3,4I'3D(leeT/OH((X-(,.(0'.,7*'0(+%3(
#/3'*-.(/*0(-'/46'3.(-%(4%"#$'-'(/*0(,.(4%*.,0'3'0(L(</3'*- E@%"#$'-'0(@6,$0(=%*,-%3,*7(
Q&.-'"H(;'3I$'&(+/",$,'.(3'4',2'(/(4%#&(%+(-6'(.43''*,*7(/*0(4%"#$'-'(,-(/-(6%"'(A,-6(-6',3(46,$0D(
,-(-/I'.(/)%1-(Sc(",*1-'.D(,*(/00,-,%*(-%(-6'(Q3H(@6,$0(M'2'$%#"'*-/$(K'/46'3.(4%"#$'-,%*(%+(,-H(
(
K6'(LQwEU(.43''*,*7(.&.-'"(,.(4%"#%.'0(%+(lS(P1'.-,%**/,3'.(0'.,7*'0(-%()'(4%"#$'-'0()&(
#/3'*-.(%3(%-6'3(#3,"/3&(4/3'7,2'3.(/-(/*&(#%,*-(+%3(/(46,$0()'-A''*(S("%*-6(/*0(c(y(&'/3.(%+(
/7'H(!/46(P1'.-,%**/,3'(4%*-/,*.(Ue(0'2'$%#"'*-/$(,-'".(-6/-(/3'(A3,--'*(,*(.,"#$'D(.-3/,76-(
+%3A/30($/*71/7'H((K6'(,-'".(/3'(%37/*,W'0(,*-%(+,2'(/3'/.F(@%""1*,4/-,%*D(`3%..(=%-%3D(B,*'(
=%-%3D(<3%)$'"(Q%$2,*7D(/*0(<'3.%*/$EQ%4,/$H(;'3I$'&(0%'.(*%-('"#$%&(/(-6'3/#,.-(%*(.,-'(/*0(
+/",$,'.(/3' (3'.#%*.,)$'(+%3(#/&,*7(+%3(#3,2/-'(-6'3/#&H((B%3(/00,-,%*/$(/..,.-/*4'(%3(P1'.-,%*.(
#$'/.'(4%*-/4-(;'3I$'&(/0",*,.-3/-,%*H((X*(/00,-,%*D(;'3I$'&(4%$$/)%3/-'.(A,-6(-6'(M'#/3-"'*-(%+(
<6&.,4/$(K6'3/#&(!014/-,%*(/-(:%4I613.-(>*,2'3.,-&D($%4/-'0(Z1.-('/.-(%+(1.(/43%..(K3%%.-D(/*0(
'/46(&'/3(,*(B')31/3&(-6',3(M<K(.-10'*-.D(.1#'32,.'0()&($,4'*.'0(<K8.(A6%(/3'(-&#,4/$$&(%*(-6'(
M<K(+/41$-&H((K6'.'(.43''*,*7.(/3'(+3''(/*0(/3'(%++'3'0(-%(46,$03'*(leEkb("%*-6.H((K6'(.43''*,*7.(
/3'(4%"#$'-'0(/-(;'3I$'&(,*(-6'(4$/..3%%".(/*0(#'3",..,%*(+%3".(/3'(3'P1,3'0H(
(
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Staff-Therapist Interactions 
 
K6'3/#,.-.(A%3I,*7(A,-6(46,$03'*(/-(;'3I$'&(@BM@(/3'(*%-('"#$%&''.(%+(;'3I$'&h(*%*'-6'$'..D(
-6'&("1.-(/),0'()&(-6'(#%$,4,'.(,*(%13(.-/++(6/*0)%%IH(C'("/I'('2'3&('++%3-(-%(4%%30,*/-'(/*0(
4%""1*,4/-'('++'4-,2'$&(A,-6(-6'(-6'3/#,.-.(/*0(-6',3(.1#'32,.%3.(.%(-6/-(46,$03'*(3'4',2'(-6'()'.-(
#%..,)$'(.'32,4'.(013,*7(.46%%$(6%13.(,*(-6'(."%%-6'.-(#%..,)$'("/**'3D(/$$(A6,$'("/,*-/,*,*7(
4%*+,0'*-,/$,-&H((K6,.(/##3%/46(*'4'..,-/-'.()3%/0(,*2%$2'"'*-(%+(4$/..3%%"(.-/++(/*0(
/0",*,.-3/-%3.(,*(#$/**,*7("''-,*7.(3'7/30,*7(,*0,2,01/$(46,$03'*8.(.1##%3-H(!2'*(A6'*(/(
-6'3/#,.-(,.(A%3I,*7(A,-6(/(46,$0(A6,$'(/-(.46%%$(-6'(;'3I$'&(/0",*,.-3/-,%*(/*0(-'/46'3.(3'"/,*(
-6'(46,$08.(#3,"/3&(/01$-(/-(.46%%$H((L(-6'3/#,.-8.(7%/$(,.(/$A/&.(-%(A%3I(-6'".'$2'.(%1-(%+(/(Z%)D(
.%(A'(A/*-(-%()1,$0(3'$/-,%*.6,#.(/*0(,*-'3/4-,%*(#/--'3*.(-6/-(A,$$($/.-()'&%*0(-6'(-6'3/#,.-8.(
-'*13'(6'3'H((L0",*,.-3/-%3.D(-'/46'3.(/*0(-6'3/#,.-.(.6%1$0('*7/7'(,*(+3'P1'*-(0,/$%71'(-%(
4%%30,*/-'(1.'(%+(.-3/-'7,'.D(/$-'3*/-'(/4-,2,-,'.D('-4H(/.(*''0'0H((K6%176(-6'(7%/$(,.(-%(,*4$10'(-6'(
46,$0(/*0(3'$/-'0(-6'3/#,.-.(,*(-6'(3'71$/3(3%1-,*'(%+(-6'(4$/..3%%"(/.("146(/.(#%..,)$'D(-6'3'(/3'(
-,"'.(A6'*(-6'()'.-(-6'3/#&(/##3%/46'.(A,$$(*'4'.., -/-'(A%3I(A,-6(-6'(46,$0(,*(/(.#/4'(.'#/3/-'(
+3%"(-6'(4$/..3%%"H((K6'.'(0'4,.,%*.(A,$$()'("/0'(/.(/(-'/"(,*4$10,*7(-6'(-'/46'3.D(+/",$&D(/*0(
-6'3/#,.-.D(A,-6(+3'P1'*-(,*2%$2'"'*-(%+(-6'(0,3'4-%3(/*0(@$/..3%%"(X*.-314-,%*/$(Q#'4,/$,.-H(
K6'3/#,.-("1.-(.,7*(, *(/*0(%1-(/-(-6'(+3%*-(0'.I('/46(-,"'(-%(2,.,-(-6'(.46%%$H((K6'3/#,.-.(/3'(*%-(
#'3",--'0(-%(0%(-/.I.(-6/-(A%1$0(%30,*/3,$&()'(-6'(3'.#%*.,),$,-&(%+(-'/46'3.(%3(%-6'3(4$/..3%%"(
/..,.-/*-.H(V*'(%+(-6'(),77'.-(46/$$'*7'.(,.(-%(+,*0(-,"'(/*0(.#/4'(-%(0,.41..(46,$03'*(%#'*$&(/*0(
+3/*I$&(A,-6%1-(4%"#3%",.,*7(4%*+,0'*-,/$,-&()&(-/$I,*7(/)%1-(46,$03'*(,*(-6'(#3'.'*4'(%+(%-6'3(
/01$-.(%3(46,$03'*H((K'/46'3.("/&(4%*-/4-(/*(/0",*,.-3/-%3(+%3(.1##%3-(%3(-'"#%3/3&(4%2'3/7'(,+(
*'4'../3&H(
 

Health and Safety Policies and 
Procedures 
!""#$%&'('&)*+,'(*%(#%+U!5V+

+
Rationale: As stated in the National Association for the Education of Young Children’s 
@%0'(%+(!-6,4/$(@%*014-(\V13(#/3/"%1*-(3'.#%*.,),$,-&(,.(-%(#3%2,0'(4/3'(/*0('014/-,%*(,*(
.'--,*7.(-6/-(/3'(./+'D(6'/$-6&D(*13-13,*7D(/*0(3'.#%*.,2'(+%3('/46(46,$0H((C'(/3'(4%"",--'0(-%(
.1##%3-,*7(46,$03'*8.(0'2'$%#"'*-(/*0($'/3*,*7h(3'.#'4-,*7(,*0,2,01/$(0,++'3'*4'.h(/*0(6'$#,*7(
46,$03'*($'/3*(-%($,2'D(#$/&D(/*0(A%3I(4%%#'3/-,2'$&H(C'(/3'(/$.%(4%"",--'0(-%(#3%"%-,*7(
46,$03'*8.(.'$+E/A/3'*'..D(4%"#'-'*4'D(.'$+ EA%3-6D(3'.,$,'*4&D(/*0(#6&.,4/$(A'$$E)',*7H](((
(
B%3(-6'(6'/$-6(/*0(./+'-&(%+(/$$(46,$03'*(-6'(+%$$%A,*7(#3/4-,4'.("1.-()'(%).'32'0F(
(

SH! (L$$(4$%.'-(0%%3.(,*(4$/..3%%".("1.-(3'"/,*(.61-(/*0($%4I'0(-63%176%1-(-6'(0/&H((
@6,$03'*("/&(*%-(6/2'(/44'..(-%(-6'(4$%.'-(/3'/H(L$$(#13.'.("1.-()'(I'#-(,*(/($%4I'0(
4$%.'-(1#D(%++(-6'(+$%%3(/*0(*%-(/44'..,)$'(-%(46,$03'*H(M13,*7(*/#(-,"'($/#-%#.(4/*()'(
)3%176-(,*-%(-6'(4$/..3%%"(+%3(-'/46'3.(-%(A%3I(%*H((
(

lH! K6'(I,-46'*(0%%3(,.(-%(3'"/,*(.61-(/*0($%4I'0(-63%176%1-(-6'(0/&(1*$'..(-6'(4%%I(%3(%-6'3(
.-/++("'")'3(,.(,*(-6'(I,- 46'*(.1#'32,.,*7(/$$(/4-,2,-&H(@6,$03'*("/&(*%-()'(,*(-6'(I,-46'*(
A,-6%1-(0,3'4-(.1#'32,.,%*(+3%"(-6'(-'/46'3H(C6'*(46,$03'*(/3'(,*( -6'($%1*7'(%3(I,-46'*(
/3'/(-6'&("1.-()'(,*(.,76-(/*0(.%1*0(%+(.-/++(/-(/$$(-,"'.H(
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UH! K6'($/1*03&(3%%"(0%%3("1.-(3'"/,*($%4I'0(/-(/$$(-,"'.H(@6,$03'*("/&(*%-()'(,*.,0'(-6'(
$/1*03&(3%%"(1*$'..(-6'&(/3'(6'$#,*7(-%($%/0(/*0(1*$%/0(-6'($/1*03&(A,-6(/(-'/46'3(,*(
0,3'4-(.1#'32,.,%*H((
(

kH! K6'("/,*-'*/*4'(3%%"(0%%3(N/43%..(+3%"(-6'($/1*03&(3%%"O("1.-()'($%4I'0(/-(/$$(-,"'.H((
X+(+%3(/*&(3'/.%*(&%1(+,*0(-6'(0%%3(%#'*(.61-(-6'(0%%3(,""'0,/-'$&(/*0(4%*-/4-(-6'(
M,3'4-%3(%3(/(#'3.%*(+3%"(-6'(/0",*,.-3/-,2'(-'/"H(
(

cH! 7&&9%C('0'("/+H9('%9(0+!K<7<LM*+N+Q1*.43''*(,.(,"#%3-/*-(+%3(-6'(#3%-'4-,%*(%+(46,$03'*8.(
.I,*H(C6,$'(%13(#$/&73%1*0(6/.("/*&(.6/0'0(/3'/.(,-(,.(.-,$$(,"#%3-/*-(+%3(-6'(46,$03'*(-%(
A'/3(.1*.43''*(-%(#3%-'4-(-6',3(.I,*H((X*+/*-.(/*0(-%00$'3.(A,$$(A'/3(.1*(6/-.(#3%2,0'0()&(
-6',3(+/",$,'.H(;'+%3'(#$/&,*7(%1-.,0'(.1*.43''*("1.-()'(/##$,'0(-%(/$$(46,$03'*(-%(/2%,0(
.1*(0/"/7'D(-&#,4/$$&(L#3,$(E(Q'#-'")'3H( B/",$,'.("1.-(6/2'(/(A3,--'*(#'3",..,%*(+%3"(
%*(+,$'(-%(/$$%A(.-/++(-%(/##$&(.1*.43''*(-%(-6',3(46,$0N3'*OH(
(

gH! B%3(-6'(./+'-&(%+(/$$(46,$03'*D(,-(,.(%*$&(./+'(+%3(-'/46'3.7"*7!:(1607G*""60$7*)($,($/200(7
(*"7"!07/!'6120(+(Q1*.43''*("1.-()'(I'#-(%1-(%+(-6'(3'/46(%+(46,$03'*H((K'/46'3(A,$$(
/##$&(%*(.I,*H((@6,$03'*("/&(6'$#(31)(-6'(.1*.43''*(,*()1-(-6'()%--$'.("1.-()'(,*(-6'(
6/*0.( %+(-6'(-'/46'3(/*0(*'2'3($'+-(1*/--'*0'0H(
(

dH! D**2$/&,0,&"#!E2&,$2&0!:FC0CGH;!?!X*.'4-(%1-)3'/I(71,0'$,*'D(;'3I$'&(0%'.(*%-(/##$&(%3(1.'(
,*.'4-(3'#'$$'*-(/.(#/3-(%+(-6',3(.-/*0/30(%#'3/-,*7(#3/4-,4'H((V*$&(,+(,-(A'3'(3'4%""'*0'0(
)&(-6'(Q-/-'(9'/$-6(M'#/3-"'*-(-%(#3'2'*-(/*(%1-)3'/I(%+(/(4%""1*,4/)$'(0,.'/.'(A%1$0(
,-()'(,"#$'"'*-'0(/*0 (%*$&(A,-6(A3,--'*(+/",$&(#'3",..,%*H(V*$&(3'#'$$'*-.(4%*-/,*,*7(
M!!K(A%1$0()'(1.'0(/*0(,-(A%1$0(%*$&()'(1.'0(%*(46,$03'*(%$0'3(-6/*(U("%*-6.H(;'3I$'&(
,.($,4'*.'0()&()'(.-/-'(%+(=,..%13,(/*0(+%$$%A.(/$$(6'/$-6(/$'3-.(/*0(71,0'$,*'.H((

(
bH! ;'3I$'&(/*0(-6'(%1-0%%3(#$/&(/3'/(/3'(/ (."%I'(+3''(/3'/(/*0(;'3I$'&(,.(/(."%I'(+3''(

)1,$0,*7H(L.(%+(L171.-(leSk(>=?@(,.(/(."%I'(+3''(4/"#1.H ((B%3("%3'(,*+%3"/-,%*(%*(
>=?@8.(Q"%I,*7(<%$,4&(.''(-6'(>=?@(!"#$%&''(6/*0)%%IH((
(

TH! K6'(1*$/A+1$("/*1+/4-13,*7D(0,.-3,)1-,%*D(0,.#'*./-,%*D(#%..'..,%*(%3(1.'(%+(/(4%*-3%$$'0(
.1).-/*4'(,.(#3%6,),-'0(%*(/$$(1*,2'3.,-&E%A*'0(%3(4%*-3%$$'0(#3%#'3-&(/*0(/-(1*,2'3.,-&E
.#%*.%3'0(%3(.1#'32,.'0(/4-,2,-,'.H((K6'(1*,2'3.,-&(6/.(/*(%)$,7/-,%*(-%(#3%2,0'(/(6'/$-6&(
/*0(./+'('*2,3%*"'*-(+%3(/$$(.-10'*-.D('"#$%&''.(/*0(2,.,-%3.(-%(,-.(4/"#1.'.H((Q''(-6'(
>=?@(!"#$%&''(9/*0)%%I(/-(
AAAH1".&.-'"H'01G1".G0'#/3-"'*-.G63G6/*0)%%IG.6)SeH.6-"$((+%3(+13-6'3(0'-/,$.H(
(

SeH!9/*0(A/.6,*7(#3%4'013'.(/3'(#%.-'0(/)%2'('/46(.,*I(/-(;'3I$'&H(L$$(.-/++("'")'3.(/3'(
-3/,*'0(,*(6/*0(A/.6,*7(#3%4'013'.(013,*7(%3,'*-/-,%*(A,-6(4%*-,*1'0(+%$$%A(1#(
%).'32/-,%*.()%-6(+%3"/$$&(/*0(,*+%3"/$$&H((L$$(.-/++D(46,$03'*D(/*0(+/",$,'.(G(/01$-.("1.-(
A/.6(-6',3(6/*0.(A,-6(.%/#(/*0(A/-'3(A6'*('*-'3,*7(/(4$/..3%%"D(4%",*7(,*(+3%"(-6'(
#$/&73%1*0D(/+-'3(*%.'(A,#,*7D(6/*0$,*7(+%%0D(/*0(-%,$'-,*7H(C'(A/.6(%13(6/*0(
4%*-,*1%1.$&r((M'-/,$'0(X*.-314-,%*.(+%3(6/*0(A/.6,*7(/3'(%*(-6'(+%$$%A,*7(#/7'H((
M,/#'3,*7(/*0(./*,-/-,%*(#3%4'013'.(/3'(#%.-'0(,*(-6'(46/*7,*7(/3'/(/.(A'$$(/.(,*(-6,.(
.'4-,%*(%+(-6'(6/*0)%%IH(
(

SSH!@'$$(#6%*'.("1.-()'(-13*'0(%++(/*0(.-%3'0(A,-6(&%13(#'3.%*/$()'$%*7,*7.(A6'*(A%3I,*7(
A,-6(-6'(46,$03'*H((>.'(%+(4'$$(#6%*'.(/*0(%3(-'5-,*7(0%'.(*%-(#3%2,0'(+%3(7,2,*7(46,$03'*(
See(z(%+(&%13(/--'*-,%*H(C6'*(%*(/(+,'$0(-3,#(%3(4/"#1.(A/$I(4'$$(#6%*'.("/&()'(4/33,'0(
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+%3('"'37'*4&(1.'(N,*2%$2,*7(6'/$-6(/*0(./+'-&(%+(46,$03'*O(%*$&H(M13,*7(*/#(-,"'(
-'/46'3 .("/&(46'4I(-6',3(4'$$(#6%*'.(+%3("'../7'.H(
(

SlH!@%"#1-'3(,*(-6'(4$/..3%%"F('/46(4$/..3%%"(6/.(/(4%"#1-'3(+%3(-6'(4%E-'/46'3.(-%(1.'(/.(/(
-%%$(+%3(+/",$&(4%""1*,4/-,%*D(.'*0,*7(%1-(0/,$&(Z%13*/$.D(0%41"'*-/-,%*(%+(46,$03'*8.(
A%3ID(46,$03'*8.(#%3-+%$,%.D(/*0(4133,41$1"(#$/*.('-4H((K6'(4%"#1-'3.(/3'($/#-%#.(/*0(
6/2'(A,3'$'..(,*-'3*'-H((K6'( $/#-%#.("/&()'()3%176-(,*-%(-6'(4$/..3%%"(+%3(1.'H(@6,$0(
@/3'(L..,.-/*-.(/3'(*%-(/1-6%3,W'0(-%(1.'(-6'(4%"#1-'3.(,*(-6'(4$/..3%%"H((K6'&("/&(1.'(
-6'(4%"#1-'3(/-(-6' (+3%*-(0'.I(%3(,*(-6'(-'/46'3(3'.%134'(3%%"(013,*7()3'/I.(/*0()'+%3'(
-6',3(A%3I(.6,+-()'7,*.H(
(

SUH!((a%(.-/++("'")'3(.6%1$0($'/2'(/(73%1#(%+(46,$03'*(%1-(%+(3/-,%(-%(1.'(/(4%"#1-'3H(((
(
 

Child and Adult Care Food Program  
!""#$%&'('&)*+,'(*%(#%+-+./+01+2+

7
;'3I$'&( #/3-,4,#/-'.(,*(-6'(+'0'3/$$&(+1*0'0(@6,$0(/*0(L01$-(@/3'(B%%0(<3%73/"(N@L@B<OH(
@L@B<(,.(/1-6%3,W'0(/-(.'4-,%*(Sd(%+(-6'(a/-,%*/$(Q46%%$(J1*46(L4-(Nkl(>HQH@H(SdggOH((<3%73/"(
3'71$/-,%*.(/3'(,..1'0()&(-6'(>HQH(M'#/3-"'*-(%+(L73,41$-13'(N>QMLO(1*0'3(d(@B:(#/3-(llgH(
@L@B<(3',")13.'.(4'*-'3.(/-(+3''D(3'014'0E#3,4'D(%3(#/,0(3/-'.(+%3('$,7,)$'("'/$.(/*0(.*/4I.(
.'32'0(-%('*3%$$'0(46,$03'*D(-/37'-,*7()'*'+,-.(-%(-6%.'(46,$03'*("%.-(,*(*''0H((L.(#/3-,4,#/*-.(,*(
-6'(#3%73/"(;'3I$'&("1.-(+%$$%A(.-3,4-(*1-3,-,%*/$(71,0'$,*'.(/*0(,.(3'P1,3'0(-%(+%$$%A(-6'(31$'.(
/*0(3'71$/-,%*.(%+(-6'(@L@B<H(L-(;'3I$'&(46,$03'*(/3'(#3%2,0'0(.*/4I(/*0($1*46('2'3&(0/&H(B%%0(
46%,4'.(/3'(46%.'*()/.'0(%*(-6'(@6,$0(/*0(L01$-(@/3'(B%%0(<3%73/"(N@L@B<O(71,0'$,*'.H(M,'-(
3'.-3,4-,%*.(.146(/.(/$$'37,'.(/3'(-/I'*(,*-%(/44%1*-(A6'*(0%41"'*-'0()&(/(#6&.,4,/*H(a%(+%%0(
.1).-,-1-,%*.(/3'(/$$%A'0()&(@L@B<(A,-6%1-(/("'0,4/$(+%%0(.1).-,-1-,%*(:'4%30H(;'3I$'&(A,$$(
#3%2,0'(Q%&(",$I(+%3(46,$03'*(A6%("/&(*%-(6/2'(4%A8.(",$I(6%A'2'3(/(='0,4/$(B%%0(
Q1).-,-1-,%*(+%3"("1.-()'(4%"#$'-'0()&(&%13(#6&.,4,/*H(C'(6/2'(-6'.'(%*(+,$'(/-(;'3I$'&H((X+(
&%13(46,$0(*''0.(/(+%%0(.1).-,-1-'D(#$'/.'(4%*-/4-(-6'(0,3'4-%3H(@6,$03'*(A,-6(+%%0(/$$'37,'.(/3'(
#3%2,0'0(A,-6(/(.1).-,-1-'(+%%0D(+%3('5/"#$'D(,+(/(46,$0(4/**%-('/-("'/-D (-6'*(/( )'/*(%3(46''.'(
#3%-'/*("/&()'(.1).-,-1-'0H((@6,$03'*(/3'(3'P1,3'0(-%()31.6(-6',3(-''-6(%*4'(0/&(/+-'3($1*46H((
@6,$03'*(A/.6(-6',3(6/*0.(3'71$/3$&(-63%176%1-(-6'(0/&H((Q#'4,+,4(6/*0(A/.6,*7(-3/*.,-,%*(-,"'.(
/3'(/-(-6'()'7,**,*7(%+(4$/..(A6'*(46,$03'*(/33,2'(+%3(-6'(0/&D()'+%3'('/46("'/$D(/+-'3(-%,$'-,*7(%3(
0,/#'3,*7(/*0(/+-'3(4%",*7(,*(+3%"(%1-.,0'H(Q-/++("'")'3.(4%*.,.-'*-$&(.6/3'(-6'(,"#%3-/*4'(/*0(
)'*'+,-(%+(7%%0(6'/$-6(/*0(6/*0(A/.6,*7(A,-6(+/",$,'.(,*(-6',3(4$/..3%%".H(
 

The following items are required by the CACFP. 
 

¥! B/",$,'.("1.-(+,$'(,*+%3"/-,%*(3'P1,3'0()&(-6,.(#3%73/"H(
(

¥! X+(&%1(0%(*%-(P1/$,+&D(#$'/.'(*%-'(%*(-6'(+%3"(/*0(.,7*H(
(

¥! B/",$,'.("1.-( .1)",-( /(A3,--'*(0,'-(#$/*(+%3(,*+/*-.( /*0(-%00$'3.(/*0(*%-,+&(-6'( .-/++(/.(
46/*7'.(/3'(*''0'0H (
(

¥! @6,$03'*(%2'3(-6'(/7'(%+(%*'(&'/3(/3'(.'32'0(-6'(+%%0(%*(-6'(;'3I$'&("'*1H((Q1).-,-1-,%*.(
"/&( %*$&( )'( "/0'( ,+( 3'P1,3'0( +%3( 6'/$-6( 3'/.%*.D( .146( /.( /*( /$$'37&D( )&( /( #6&.,4,/*H(
@6,$03'*(A6%(/3'(/$$'37,4(-%(",$ID(/*0(6/2'(/(0%4-%38.(*%-'D(A,$$()'(.'32'0(.%&()'/*(",$IH (
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(
L.(.-/-'0(,*(%13(4133'*-(@V_XMEST(9'/$-6(/*0(Q/+'-&(<$/*F(
(
K0:679024'/0%777
7
J1*46(/*0(/+-'3*%%*(.*/4I(A,$$()'(.'32'0(/44%30,*7(-%(-6'(@6,$0(/*0(L01$-(@/3'(B%%0(
`1,0'$,*'.H(>*-,$(+13-6'3(*%-,4'("'*1.(A,$$(4%*.,.-(%+(4%$0($1*46'.(/*0(%3("'/$.(-6/-("/&()'(
#3'#/3'0(A,-6($,--$'(#3'#/3/-,%*(,*2%$2'0H(
(

SH! L.(3'4%""'*0'0()&(-6'(@M@(*%("'/$.(A,$$()'(.'32'0(+/",$&(.-&$'H(L$$(+%%0(A,$$()'(
,*0,2,01/$$&(#$/-'0H((
(

lH! M13,*7(@V_XMEST(0,.#%./)$'(#$/-'.(/*0(.,$2'3(A'/3(A,$$()'(1.'0H((B%%0(+%3('/46(
4$/..3%%"(A,$$()'(#3'#/3'0(,*(-6'(;'3I$'&(I,-46'*H ((
(

UH! K6'(4%%I(A,$$(A'/3(7$%2'.(A6,$'(6/*0$,*7(+%%0(/.(A,$$(/$$(-'/46'3.(/*0(%3(.-/++H(((
(

kH! Q13+/4'.(A,$$()'(A,#'0(0%A*(/-(-6'()'7,**,*7(/*0('*0(%+("'/$(#3'#/3/-,%*(A,-6(((((
(((((((((((()$'/46(A/-'3 (4%*.,.-,*7(%+(/(-6,30(41#()$'/46(/*0(/(7/$$%*()14I'-(%+(A/-'3H(((
(

cH! Q-/++(A,$$(A'/3(0,.#%./)$'(31))'3(7$%2'.(/*0(1.'(/(4$%-6(-%(A,#'(0%A*(.13+/4'H(
(
X+(&%1(/3'()3,*7,*7(+%%0(,*(+%3(/(.#'4,/$(%44/.,%*(,*(&%13(46,$08.(4$/..3%%"(.146(/.(/(),3-60/&(%3(
4$/..3%%"(4'$')3/-,%*($,4'*.,*7(3'P1,3'.(#3'E#/4I/7'0(+%%0(,*(,-.(%3,7,*/$(4%*-/,*'3H(N7H,"87(I+!-".!
)2$+$2!J5"9$!)2$)02$/K!+""/!"8$2!)2$)0*<0'$/!+""/!0!'2$0,!01,$2#0,&8$!&(!,"!%2&#'!&#!9.++&#!9&L!
"2!*.)*0<$!9&L!0#/!%0<$!5$2$!&#!".2!<&,*5$#!"2!*10((2""9C!!M5$!*5&1/2$#!1"8$!,"!%0<$!0#/!02$!
50))-!,"!5$1)! !)2$)02$!0#-!2$*&)$C!!I+!-".!%2&#'!&#!9.++&#!N!*.)*0<$!9&L!-".!*0#!90<$!,5$9!&#!,5$!
9"2#&#'!>&,5!,5$!*5&1/2$#!&#!,5$!*10((2""9!0#/O!%0<$!,5$9!/.2&#'!#0)!&#!".2!<&,*5$#C!!M5$#!>$!
($28$!,5$9!0,!,5$&2!0+,$2#""#!*$1$%20,&"#C((

(
¥! L.(#/3-,4,#/*-.(,*(-6'(@L@B<D(K6'(;'3I$'&(@BM@(3'4',2'.(/(.1).,0&(+%3(/$$(+%%0(.'32'0H(

(
¥! L$$(+3'.6(+31,-.(/*0(2'7'-/)$'.(/3'(A/.6'0()'+%3'('/-,*7H(

(
¥! Q-/++(*'2'3(1.'(#$/.-,4(%3(Q-&3%+%/"(4%*-/,*'3.D(#$/-'.D()/7.(%3(A3/#.(A6'*(",43%A/2,*7(

+%%0H((;%--$'.(/3'(*'2'3(#1-(,*(/(",43%A/2'H(
7

Safe Food Policy for Children 
!""#$%&'('&)*+,'(*%(#%+U59V8H+

 
;'3I$'&(#/3-,4,#/-'.(,*(-6'( +'0'3/$$&(+1*0'0(@6,$0(/*0(L01$-(@/3'(B%%0(<3%73/"(N@L@B<OH(L $$(
"'/$.(/3'(#3'#/3'0(,*(/44%30/*4'(-%(-6'(+'0'3/$(.#'4,+,4/-,%*.H(@L@B<(,.(/1-6%3,W'0(/-(.'4-,%*(Sd(
%+(-6'(a/-,%*/$(Q46%%$(J1*46(L4-(Nkl(>HQH@H(SdggOH((<3%73/"(3'71$/-,%*.(/3'(,..1'0()&(-6'(>HQH(
M'#/3-"'*-(%+(L73,41$-13'(N>QMLO(1*0'3(d(@B:(#/3-(llgH(@L@B<(3',")13.'.(4'*-'3.(/-(+3''D(
3'014'0E#3,4'D(%3(#/,0(3/-'.(+%3('$,7,)$'("'/$.(/*0(.*/4I.(.'32'0(-%('*3%$$'0(46,$03'*D(-/37'-,*7(
)'*'+,-.(-%(-6%.'(46,$03'*("%.-(,*(*''0H((L.(#/3-,4,#/*-.(,*(-6' (#3%73/"(;'3I$'&("1.-(+%$$%A(.-3,4-(
*1-3,-,%*/$(71,0'$,*'.(/*0(,.(3'P1,3'0(-%(+%$$%A(-6'(31$'.(/*0(3'71$/-,%*.(%+(-6'(@L@B<H(((
(
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¥! L-(;'3I$'&(46,$03'*(/3'(#3%2,0'0($1*46(/*0(/+-'3*%%*(.*/4I('2'3&(0/&H(B%%0(46%,4'.(/3'(
46%.'*()/.'0(%*(-6'(@6,$0(/*0(L01$-(@/3'(B%%0(<3%73/"(N@L@B<O(71,0'$,*'.H((

¥! B%%0.(A,-6('5#,3'0(0/-'.(+%3(+3'.6*'..("1.-()'(-63%A*(%1-(/*0(*%-(.'32'0(-%(46,$03'*H(

¥! M,'-(3'.-3,4-,%*.(.146(/.(/$$'37,'.(/3'(-/I'*(,*-%(/44%1*-(A6'*(0%41"'*-'0()&(/(
#6&.,4,/*H(

(
¥! a%(+%%0(.1).-,-1-,%*.(/3'(/$$%A'0()&(@L@B<(A,-6%1-(/("'0,4/$(+%%0(.1).-,-1-,%*(:'4%30H(((

(
¥! ;'3I$'&(A,$$(#3%2,0'(Q%&(",$I(+%3(46,$03'*(A6%("/&(*%-(6/2'(4%A8.(",$I(6%A'2'3(/(

='0,4/$(B%%0(Q1).-,-1-,%*(+%3"("1.-()'(4%"#$'-'0()&(&%13(#6&.,4,/*H(C'(6/2'(-6'.'(%*(
+,$'(/-(;'3I$'&H(((

(
¥! X+(&%13(46,$0(*''0.(/(+%%0(.1).-,-1-'D(#$'/.'(4%*-/4-(-6'(0,3'4-%3H(@6,$03'*(A,-6(+%%0(

/$$'37,'.(/3'(#3%2,0'0(A,-6(/(.1).-,-1-'(+%%0D(+%3('5/"#$'D(,+(/(46,$0(4/**%-('/-("'/-D (-6'*(
/()'/*(%3(46''.'(#3%-'/*("/&()'(.1).-,-1-'0H(( (

(
¥! @6,$03'*8.(+%%0(.6%1$0(*%-()'(#$/4'0(%*(/()/3' (-/)$' H(

(
¥! J,P1,0.(/*0(+%%0(-6/-(/3'(6%--'3(-6/*(SSe(0'73''.(B/63'*6',-(/3'(I'#-(%1-(%+(46,$03'*8.(

3'/46H(
(

¥! @$'/*(./*,-/3&(03,*I,*7(A/-'3(,.("/0'(/2/,$/)$'(-%(46,$03'*(-63%176%1-(-6'(0/&H((NX*+/*-.(
A6%(/3'(+'0(%*$&(61"/*(",$I(0%(*%-(*''0(-%()'(%++'3'0(A/-'3HO(QA''-'*'0(;'2'3/7'.(/3'(
/2%,0'0(N,+(R1,4'(,.(.'32'0(%*$&(Seez(+31,-(Z1,4'(,.(3'4%""'*0'0(/*0(-6'(/"%1*-(,.(
$,",-'0(-%(+%13(%1*4'.(#'3(46,$0(0/,$&OH(((
(

¥! @6,$03'*(&%1*7'3(-6/*(+%13(&'/3.(%+(/7'("/&(*%-()'(%++'3'0(-6'(+%$$%A,*7(+%%0.F(
(

¥! 9%-(0%7.(NA6%$'(%3(.$,4'0(,*-%(3%1*0.OD(C6%$'(73/#'.(/*0(a1-.(/3'(*%-(/$$%A'0(/-(
;'3I$'&H(

¥! L.(3'P1,3'0()&(@L@B<(;'3I$'&(0%'.(*%-(.'32'(@%A8.(=,$I(-%(46,$03'*(1*0'3(-6'(/7'(%+(
Sl("%*-6.H((;'3I$'&(+%$$%A.(/$$(@L@B<(3'P1,3'"'*-.(+%3(.'32,*7(",$IH(
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Child Abuse/Neglect Reporting 
>)8-,+./4?+@4&0,-/*-(*&1&A7+8*+/B&C.4+,+D)&>)8-,+./4?+@4&E&!"#$%&%.*)&.F&#,?+'-8&%./*7',&

!#$%&"''()*+,-,+./&%(+,)(+-&13A32G6&:3&"3&12&

K'/46'3.D(.46%%$(/0",*,.-3/-%3.(/*0(#/3-E-,"'(.-/++(/3'("/*0/-'0(3'#%3-'3.(+%3(46,$0(/)1.'H(X+(
-6'3'(,.(/(3'/.%*(-%(.1.#'4-(-6/-(/(46,$0(6/.()''*(,*Z13'0(/.(/(3'.1$-(%+(#6&.,4/$D("'*-/$(%3(
'"%-,%*/$(/)1.'(%3(*'7$'4-(N,*4$10,*7(.'51/$(/)1.'O(&%1("1.-(4%*-/4-(-6'(0,3'4-%3(%3(0'.,7*''(
,""'0,/-'$&H(L$$(,*+%3"/-,%*(3'7/30,*7(.1.#'4-(%+(46,$0(/)1.'(.6%1$0()'(3'4%30'0(%*(/*(,*4,0'*-(
+%3"(/*0(7,2'*(-%(-6'(M,3'4-%3(%3(0'.,7*''H(L*&(,*0,2,01/$(A6%(6/.(/(P1'.-,%*(/)%1-(/*('2'*-(%3(
/(.-%3&(+3%"(/(46,$0(,.(3'P1,3'0(-%(.6/3'(-6/-(.-%3&(A,-6(-6'(M,3'4-%3(%3(0'.,7*''H(C6'*(A'(
)'4%"'(/A/3'(%+(/(#3/4-,4'(%3(.,-1/-,%*(-6/-('*0/*7'3.(-6'(6'/$-6D(./+'-&D(%3(A'$$)',*7(%+(46,$03'*D(
A'(6/2'(/*('-6,4/$(3'.#%*.,),$,-&(-%(#3%-'4-(46,$03'*(%3(,*+%3"(+/",$,'.(/*0(%3(%-6'3.(A6%(4/*H((

X*(4%"#$,/*4'(A,-6(>=?@(\=LaMLK!M(:!<V:K!:Q (NK,-$'(X{(%+(-6'(!014/-,%*(
L"'*0"'*-.(%+(STdlD(le(>HQH@H(Q'4-,%*.(SbbS($,!($PHD(/*0(,-.(,"#$'"'*-,*7(3'71$/-,%*.D(Uk(
@HBH:H(</3-(SegD(K,-$'(_XX(%+(-6'(@,2,$(:,76-.(L4-(%+(STgk(/*0(,-.(,"#$'"'*-,*7(3'71$/-,%*.D(lT(
@HBH:H(</3-(SgekHSSD(/*0(-6'(R'/**'(@$'3&(M,.4$%.13'(%+(@/"#1.(Q'413,-&(<%$,4&(/*0(@/"#1.(
@3,"'(Q-/-,.-,4.(L4-D(le(>HQH@H(SeTlN+OO(
(
!"#$%&''.(A6%(.1.#'4-(%3()'4%"'(/A/3'(%+(.'51/$(/)1.'(%+(/(46,$0("1.-(#3%"#-$&(3'#%3-(-6'(
/)1.'(-%(-6'(@/"#1.(K,-$'(X{(@%%30,*/-%3(,*(/00,-,%*(-%(./-,.+&,*7(.-/-'(3'#%3-,*7(
3'P1,3'"'*-.H ((<$'/.'(.''(>*,2'3.,-&(%+(=,..%13,(Q&.-'"(@%$$'4-'0(:1$'.(o(:'71$/-,%*.(Q'4-,%*(
geeHele(+%3("%3'(0'-/,$(3'7/30,*7(-6'(>*,2'3.,-&8.("/*0/-'0(3'#%3-'3(3'P1,3'"'*-H](

X*(4%"#$,/*4'(-%(=,..%13,(Q-/-'(J/AF(

KOJ;OM=;7?=BP?M=?97Q<RS+RRT7?9K*+U(
K6'(+%$$%A,*7(,*0,2,01/$.("1.-(3'#%3-(46,$0(/)1.'F(NSO(K'/46'3.D(#3,*4,#/$.D(/*0(%-6'3(.46%%$(
%++,4,/$.h(NlO(9'/$-6(4/3'(#3%+'..,%*/$.(N#6&.,4,/*.D("'0,4/$('5/",*'3.D(4%3%*'3.D(0'*-,.-.D(
46,3%#3/4-%3.D(%#-%"'-3,.-.D(#%0,/-3,.-.D(3'.,0'*-.D(,*-'3*.D(*13.'.D(6%.#,-/$(%3(4$,*,4(#'3.%**'$Oh(NUO(
='*-/$(6'/$-6(#3%+'..,%*/$.h(NkO(Q%4,/$(A%3I'3.h(NcO(M/&(4/3'G46,$0E4/3'(A%3I'3.h(NgO(J/A(
'*+%34'"'*-(%++,4,/$.(N#%$,4'(%++,4'3.D(Z12'*,$'(%++,4'3.D(#3%)/-,%*G#/3%$'(%++,4'3.D(Z/,$(%3(0'-'*-,%*(
+/4,$,-&(#'3.%**'$O(NbO(=,*,.-'3.h(NSeO(V-6'3(#'3.%*.(A,-6(3'.#%*.,),$,-&(+%3(-6'(4/3'(%+(46,$03'*H(
X+(/("/*0/-'0(3'#%3-'3(6/.(3'/.%*/)$'(4/1.'(-%(.1.#'4-(-6/-(/(46,$0(6/.()''*(%3("/&()'(.1)Z'4-'0(
-%(/)1.'(%3(*'7$'4-D(%3(%).'32'.(/(46,$0()',*7(.1)Z'4-'0(-%(4%*0,-,%*.(%3(4,341".-/*4'.(A6,46(
A%1$0(3'/.%*/)$&(3'.1$-(,*(/)1.'(%3(*'7$'4-D(-6/-(#'3.%*("1.-(,""'0,/-'$&(3'#%3-(%3(4/1.'(/(3'#%3-(
-%()'("/0'(-%(-6'(M,2,.,%*(%+(B/",$&(Q'32,4'.(NMBQOH(=/*0/-'0(3'#%3-'3.("1.-(3'#%3-(/)1.'(
,*+$,4-'0()&(/(#'3.%*(3'.#%*.,)$'(+%3(-6'(46,$08.(4/3'D(41.-%0&(/*0(4%*-3%$(/.(A'$$(/.(/)1.'(
,*+$,4-'0()&(/*&(%-6'3(#'3.%*H(=/*0/-'0(3'#%3-'3.("/&(/$.%(3'#%3-(-6',3(.1.#,4,%*.(%+(/)1.'(%3(
*'7$'4-(-%($/A('*+%34'"'*-(%3(Z12'*,$'(/1-6%3,-,'.H(X+(-6'(2,4-,"(,.(/(3'.,0'*-(%+(/*%-6'3(.-/-'(%3(
A/.(,*Z13'0(/.(/(3'.1$-(%+(/*(/4-(%44133,*7(,*(/*%-6'3(.-/-'D(-6'(3'#%3-'3("/&(3'#%3-(-%(-6'(46,$0(
#3%-'4-,%*(/7'*4&(%+(-6/-(.-/-'(3/-6'3(-6/*(-%(MBQH(L(3'#%3-D(6%A'2'3D("/&()'("/0'(-%()%-6(.-/-'.H(
B/,$13'(-%(3'#%3-(,.(/(4$/..(L(",.0'"'/*%3H (

:!<V:KXa`(L;>Q! (
NlSeHSSc(:Q=%Hh(lSeHSUe(:Q=%Hh(lSeHSUc(:Q=%Hh(lSeHSkc(:Q=%HO(
L("/*0/-'0(3'#%3-'3(.6/$$(*%-,+&(-6'(#'3.%*(,*(46/37'(%3(0'.,7*/-'0(/7'*-(-6/-(6'G.6'(6/. 
3'/.%*/)$'(4/1.'(-%(.1.#'4-(/)1.'H(K6/-(#'3.%*(.6/$$(-6'*()'4%"'(3'.#%*.,)$'(+%3(,""'0,/-'$&(
"/I,*7(%3(4/1.,*7(-6'(3'#%3-(%+(/)1.'(-%()'("/0'(-%(MBQH(K6'(,*0,2,01/$ suspecting abuse may 
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/$.%("/I'(/(3'#%3-(-%(MBQH(=/*0/-'0(3'#%3-'3.("1.-(*%-,+&(-6'(0,2,.,%*(A,-6,*(lk(6%13.(%+(/*&(
'2,0'*4'(%+(.'51/$(/)1.'(%3(.'51/$("%$'.-/-,%*(%+(/(46,$0H(L*(%3/$(3'#%3-(.6/$$()'("/0'(-%(-6'(
MBQ()&(-'$'#6%*'(%3(%-6'3A,.'H(K6'(0,2,.,%*(,.(3'P1,3'0(-%("/,*-/,*(/*(,*+%3"/-,%*(.&.-'"(A,-6(/(
.-/-'A,0'(-%$$E+3''(*1")'3(+%3(3'#%3-.(1*0'3(lSeHSkc(:Q=%H(K6'(@6,$0(L)1.'Ga'7$'4-(9%-$,*'(
*1")'3D(/.(3'#%3-'0(/-(AAAH0..H.-/-'H"%H1.G4/*H6-"D(,.(R3VSS3WX<3WYWV+(
K6'(3'#%3-(-%(MBQ("1.-(,*4$10'F(
NSO(-6'(*/"'.(/*0(/003'..'.(%+(-6'(46,$0(/*0(-6%.'(3'.#%*.,)$'(+%3(6,.G6'3(4/3'D(,+(I*%A*h(
NlO(-6'(46,$08.(/7'D(.'5D(/*0(3/4'h(
NUO(-6'(*/-13'(/*0('5-'*-(%+(-6'(46,$08.(,*Z13,'.D(/)1.'(%3(*'7$'4-(,*4$10,*7(/*&(#3,%3('2,0'*4'(%+(
/)1.'(%3(*'7$'4-(%+(-6'(46,$0(%3(.,)$,*7.h(
NkO(-6'(*/"'D(/7'D(/*0(/003'..(%+(-6'(/)1.'3D(,+(I*%A*h(
NcO(-6'(+/",$&(4%"#%.,-,%*h(
NgO(-6'(.%134'(%+(-6'(3'#%3-h(
NdO(-6'(*/"'(/*0(/003'..(%+(-6'(#'3.%*("/I,*7(-6' (3'#%3-D(6,.(%441#/-,%*D(/*0(A6'3'(6'(4/*()'(
3'/46'0h(
NbO(/4-,%*.(-/I'*()&(-6'(3'#%3-,*7(.%134'(,*4$10,*7(/*&(5E3/&.(%3(#6%-%73/#6.(%3(/*&(%-6'3(1.'+1$(
,*+%3"/-,%*H(
L*&(#'3.%*(A6%(4%"#$,'.(A,-6(=,..%13,($/A(3'$/-,*7(-%(-6'(3'#%3-,*7(%+(46,$0(/)1.'G*'7$'4-(,.(
,""1*'(+3%"(4,2,$(%3(43,",*/$($,/),$,-&(1*$'..(-6/-(#'3.%*(+,$'0(/(+/$.'(3'#%3-D(/4-'0(,*()/0(+/,-6D(%3(
/4-'0(A,-6(,$$(,*-'*-H(X*(/00,-,%*D(%-6'3(-6/*(-6'(/--%3*'&E4$,'*-(#3,2,$'7'D(/*&(%-6'3($'7/$$&(
3'4%7*,W'0(#3,2,$'7'(,.(*%-(/##$,4/)$'(,*(46,$0(/)1.'G*'7$'4-(.,-1/-,%*.(/*0(,.(*%-(73%1*0.(+%3(
+/,$13'(-%(3'#%3-D(+/,$13'(-%(4%%#'3/-'D(%3(3'+1./$(-%(7,2'(%3(/44'#-('2,0'*4'H(

=,..%13,($/A(3'P1,3'.(-6/-(MBQ(4%*-/4-(-6'("/*0/-'0(3'#%3-'3(A,-6,*(kb(6%13.(%+(3'4',#-(%+(-6'(
3'#%3-(-%('*.13'(-6/-(+1$$(,*+%3"/-,%*(6/.()''*(3'4',2'0(/*0(-%(%)-/,*(/*&(+13-6'3(,*+%3"/-,%*H(

|K6,.(,.(%*$&(/*(%2'32,'A(%+(=,..%13,(J/AH(B%3(+13-6'3(,*+%3"/-,%*D(3'+'3(-%(@6/#-'3(lSe(%+(-6'(
=,..%13,(:'2,.'0(Q-/-1-'.(%3(4%*-/4-(&%13($%4/$(0,2,.,%*(%+(+/",$&(.'32,4'.H(K6'(A').,-'(+%3(-6'(
=,..%13,(M'#/3-"'*-(%+(Q%4,/$(Q'32,4'.(,.(AAAH0..H.-/-'H"%H1.(/*0(-6'(-%$$E+3''(.-/-'(46,$0(/)1.'(
6%-$,*'(,.(beeEUTlEUdUbH(

X+(/*('"#$%&''(%+(;'3I$'&(,.(.1.#'4-'0(%+(46,$0(/)1.'(%3(*'7$'4-D(QN6'O(,.(.1.#'*0'0(,""'0,/-'$&D(
1*-,$(/(#3%#'3(,*2'.-,7/-,%*(4/*(-/I'(#$/4'H(C6'*(/*%-6'3(#'3.%*(-'$$.(1.(%+(6,.(%3(6'3(.1.#,4,%*(
-6/-(/(46,$0(,.()',*7(/)1.'0(%3(*'7$'4-'0D(A'(.6/$$(/..,.-(-6/-(#'3.%*(,*(-/I,*7(/##3%#3,/-'(/4-,%*(,*(
%30'3(-%(#3%-'4-(-6'(46,$0H((
(
B2*)0$$'*(:67PG6'A:"'*(7"*7@!'6120(%7(
L.(.-/-'0(,*(-6'(aL![@(@%0' (%+(!-6,4.(<ESHS(1*0'3(<3,*4,#$'.(^(L)%2'(/$$D(A'(.6/$$(*%-(6/3"(
46,$03'*H(C'(.6/$$(*%-(#/3-,4,#/-'(,*(#3/4-,4'.(-6/-(/3'('"%-,%*/$$&(0/"/7,*7D(#6&.,4/$$&(6/3"+1$D(
0,.3'.#'4-+1$D(0'73/0,*7D(0/*7'3%1.D('5#$%,-/-,2'D(%3(,*-,",0/-,*7(-%(46,$03'*H(K6,.(#3,*4,#$'(6/.(
#3'4'0'*4'(%2'3(/$$(%-6'3.(,*(-6,.(@%0'H((
+
O%+56033+/"'+409'(&(40'%+(/+490&'(&%5+'60'+C(5&9(2(/0'%+080(/5'+&6(3C9%/+#;+C%/;(/8+#%/%@('5D+
8()(/8+54%&(03+0C)0/'08%5D+%J&3.C(/8+'6%2+@9"2+49"89025+"9+0&'()('(%5+"/+'6%+#05(5+"@+'6%(9+5%JD+
90&%D+/0'("/03+"9(8(/D+9%3(8(".5+#%3(%@5D+2%C(&03+&"/C('("/D+C(50#(3(';D+"9+'6%+209('03+5'0'.5D+
@02(3;+5'9.&'.9%D+5%J.03+"9(%/'0'("/D+"9+9%3(8(".5+#%3(%@5+"9+"'6%9+0@@(3(0'("/5+"@+'6%(9+@02(3(%5P+
:0E%/+@9"2+Q7RGH+H"C%+"@+R'6(&5D+S9(/&(43%+SNTU<+
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Safety/Emergency Procedures 
(
¥! ;'3I$'&( 4$'/3$&( #%.-.( '"'37'*4&( #6%*'( *1")'3.( )&( /$$( #6%*'.H( >*,2'3.,-&( #%$,4'( -/I'(

3'.#%*.,),$,-&(,*(4%*-/4-,*7(-6'(4%33'4-('"'37'*4&(0'#/3-"'*-H(
¥! K6'(#/3'*-G71/30,/*(#3%2,0'.D(,*(A3,-,*7D(-6'(*/"'.(/*0(#6%*'(*1")'3.(%+(#'3.%*.(-%(4%*-/4-(

,+(-6'(#/3'*-G71/30,/*(4/**%-()'(3'/46'0H(
¥! X*(4/.'(%+(/*('"'37'*4&D(/(+/41$-&G.-/++("'")'3("/&(7%(A,-6(-6'(46,$0(-%(-6'('"'37'*4&(3%%"(

/*0(3'"/,*(1*-,$(/(#/3'*-G71/30,/*(/33,2'.H(
¥! K'/46'3.(3'#%3-(,*(A3,-,*7(/*&(,*Z13,'.(A6,46("/&(%4413(A6,$'(-6'(46,$0(/--'*0.(;'3I$'&H(
¥! K'/46'3.(*%-,+&(#/3'*-G71/30,/*(%+(/*&(,*Z13&D(3'P1,3,*7(+,3.-(/,0(-3'/-"'*-H(
¥! K'/46'3.(3'#%3-(.'3,%1.(,*Z13,'.(-%(;'3I$'&(L0",*,.-3/-,%*(,""'0,/-'$&H(
((((((;'3I$'&(#3/4-,4'.(B,3' (03,$$.("%*-6$&(/*0(-%3*/0%(03,$$.(%*4'('2'3&(-63''("%*-6.(-%((
(((((((#3'#/3'(46,$03'*(,*(4/.'(%+(/*('"'37'*4&H((
¥! !2/41/-,%*("/#.(/3'(#%.-'0(,*('/46(4$/..3%%"H(X*(4/.'(%+(+,3'(46,$03'*('5,-(-63%176(-6'(*'/3'.-(

'5,-H(:'4%30.(%+(/$$(+,3'(/*0(-%3*/0%(03,$$.(/3'(I'#-(/-(-6'(+3%*-(0'.IH(
¥! L(4%#&(%+(%13(+1$$('"'37'*4&(3'.#%*.'(,.(%*(+,$'(+%3(/$$(+/",$,'.(-%(3'2,'AH(
¥! C6'*('5,-,*7(+3%"(-6'()1,$0,*7(013,*7(/*('"'37'*4&('2/41/-,%*(%3(.46'01$'0(4/"#1.(A/$I(

'/46(4$/..3%%"("1.-(-/I'(-6',3(4$,#)%/30(A,-6(-6'"(A6,46(,*4$10'.(/$$(-6'(*/"'.(%+(-6'(46,$03'*(
A6%(/3'(,*(/--'*0/ *4'(+%3(-6'(0/&H(((

 
General Emergency Evacuation 

Procedures7
(
X*(4/.'(%+('"'37'*4&D(/$$(.-/++(,.(,*.-314-'0(-%(*%-,+&(1*,2'3.,-&(#%$,4'(/-(!5-H(ScScH((>*,2'3.,-&(
#%$,4'(0,.#/-46(-6'(/##3%#3,/-'(#'3.%**'$(+%3(-6'('"'37'*4&H((K6'(#6%*'(*1")'3(,.(#%.-'0(%*(
'2' 3&(#6%*'H(X+(&%1(/3'(%*(4/"#1.(%*(/(A/$I(/*0(4/$$,*7(+3%"(/(4'$$(#6%*'(0,/$(lUcEScScH(
(
!*3%$$"'*-($,.-.("1.-()'(3'/0,$&(/2/,$/)$'(,*('/46(4$/..3%%"H((L).'*4'($,.-.(.6%1$0()'(/4413/-'H(
(
Q-/++("'")'3.(A,$$(6/2'(-3/,*,*7(,*(,*+/*-(46,$0(+,3.-(/,0(/*0(4'3-,+,'0(,*(@<:H((Q,7*.('5#$/,*,*7(
-6'('"'37'*4&(#$/*.(+%3(+,3'.(/*0(-%3*/0%'.(/3'(#%.-'0(,*('/46(4$/..3%%"H((L$$(.-/++("1.-(3'2,'A(
'2/41/-,%*(#3%4'013'.(,*('/46(4$/..3%%"(/*0(#3/4-,4'("%*-6$&(+,3'(03,$$.(/*0(-%3*/0%(03,$$.(%*4'(
'2'3&(-63''("%*-6.H((L(+%3"/$(3'2,'A(G(-3/,*,*7(%*(!"'37'*4&(Q-/*0/30(V#'3/-,*7(71,0'$,*'.(+%3(
>=?@(/*0(;'3I$'&(,.(6'$0(/**1/$$&(/*0(3'7,.-'3'0(A,-6( =,..%13,(C%3I.6%#(@/$'*0/3(/*0(
J,4'*.,*7(/.(/*(/##3%2'0(-3/,*,*7(+%3(4$%4I(6%13.H(
(
B,3'(03,$$.(A,-6('2/41/-,%*("1.-()'(#3/4-,4'0("%*-6$&(-%(#3'#/3'(46,$03'*(,*(4/.'(%+(/*(
'"'37'*4&H((K,"'.(/*0(0/-'.(*''0(-%()'(3'4%30'0H((K'/46'3.(46'4I(-6'(4$/..(3%.-'3(-%(/44%1*-(+%3(
/$$(46,$03'*H(L$$(4$/..3%%".(.6%1$0(-/I'(-6',3(4$/..3%%"(4$,#)%/30.(A,-6(-6'"H((@$,#()%/30.(.6%1$0(
,*4$10'(.,7*(,*(/*0(%1-(.6''-.D('"'37'*4&(+%3".(+%3(/$$(46,$03'*(,*(-6/-(4$/..3%%"D(/*0(/*(
'"'37'*4&(6/*0)%%IH((((K%3*/0%(03,$$.(/3'(#3/4-,4'0('2'3&(-63''("%*-6.H((K6'(/0",*,.-3/-,2'(
-'/"("%*,-%3.(-6'(A'/-6'3()/*0H( (K6'(0,3'4-%3(%3(0'.,7*''(.%1*0.(-6'(A6,.-$'H((@6,$03'*(/*0(
-'/46'3.(A,$$(#3%4''0(-%(0'.,7*/-'0(/3'/.H((!"'37'*4&($,76-.(.6%1$0()'(/2/,$/)$'H(
(
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7?0)027"*7=-02A0(/57=4:/,:"'*(7B2*/01,20$ +77=:/!7/6:$$2**-7!:$7:7/*#57'(7"!0207/6'#G*:217
:(17'(70:/!7$!06"027'(7#6:/07$":"'*(7"!0207'$7:7/*#5+77O7/*#57'$7:6$*7.0#"7:"7"!07)2*("710$.+77O667
0-#6*500$7#:2"'/'#:"07'(7:(7:((,:670-02A0(/57"2:'('(A+ 7

 
Safety Procedures for Prevention of 

Missing Child or Lapses in Supervision 
 

!"#$%&'(&)#$*"+&"(%'&(,&-.%%.$/&0)."*,+$1!

200,+*.'#'.($&3,.'+,.#&456+,7.%.$/&3)."*,+$&4'#$*#,*&8&9+#0).$/&

!""#$%&'('&)*+,'(*%(#%+-.+/0+11+

!

@6,$03'*(/3'(.,7*'0(,*(/*0(%1-(/-(-6'(4$/..3%%"()&(+/",$,'.(/*0 (-'/46'3.(I''#(3%$'(,*(-6' (
4$/..3%%"('/46(0/&H((K'/46'3.(1.'(/(#,4-13'G*/"'(/--'*0/*4'(46/3-(-%(.,7*(46,$03'*(,*(/*0(%1-(+%3(
3%$$4/$$(-63%176%1-(-6'(0/&H((

¥! @6,$03'*(/3'(46'4I'0()&()%-6(*/"'(/*0(#,4-13'(+%3(/--'*0/*4'()&(-'/46'3.(1.,*7(-6'(
#,4-13'G*/"'(46/3-(I'#-(,*(-6'(4$/..3%%"H(<,4-13'.(/3'(1.'0(A,-6(*/"'.(-%(/2%,0(
4%*+1.,%*(A,-6(/(.1).-,-1-'(-'/46'3H(
(

¥! <,4-13'G*/"'(/--'*0/*4'(46/3-(,.(1.'0(-%(46'4I(-6/-(/$$(46,$03'*(/3'(#3'.'*-(-63%176%1-(-6'(
0/&h(/*0(A6'*(-3/*.,-,%*,*7(+3%"(%*'(.#/4'(-%(/*%-6'3(.146(/.(-%(/*0(+3%"(-6'(
#$/&73%1*0D(-%(/*0(+3%"(1*,%*(.-/-,%*(/*0(%3("1$-,#13#%.'(3%%"D(+,'$0(-3,#.D(/*0(A/$I,*7(
%*(4/"#1.H(@'$$(#6%*'.(/3'(3'P1,3'0(A6'*(-'/46'3.(/3'(%*(4/"#1.(A/$I.(/*0(+,'$0(-3,#.(
N.''(+,'$0(-3,#(#%$,4&OH((
(

¥! K%(/2%,0($'/2,*7(/(46,$0(013,*7(/(-3/*.,-,%*(-6'(73%1#(,.(I'#-(-%7'-6'3()&(#%.,-,%*,*7(%*'(
-'/46'3(/-(-6'(+3%*-(%+(-6'($,*'(/*0(%*'(-'/46'3(/-(-6'('*0(%+(-6'($,*'H(M'#'*0,*7(%*(-6'(
/7'(%+(-6'(46,$03'*(-6'(-'/46'3(/-(-6'(+3%*-(%+(-6'($,*'(G(73%1#("/&(A/$I()/4IA/30.H(((
(

¥! 9'/04%1*-(/$%*'(,.(aVK(.1++,4,'*-D(/+-'3(3%$$(4/$$D(1.'(-6'(46,$08.(*/"'D(-6'($/.-(-'/46'3(
,*.,0'(A,$$(4%1*-(-6'(46,$03'*(,*-%(-6'()1,$0,*7H(K6,.(,.(0%*'()&(-6'($/.-(-'/46'3(N/-('*0(%+(
-6'($,*'O(4%1*-,*7(-6'(46,$03'*(/.(-6'&('*-'3(-6'()1,$0,*7(/*0(./&,*7( -6',3(*/"' H(K6'(+,3.-(
-'/46'3(4%1*-.(-6'(46,$03'*(,*-%(-6'(4$/..3%%"(/*0(-6'(-'/46'3.(46'4I(-6'(*1")'3.(A,-6(
'/46(%-6'3H((
(
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¥! X+(/(46,$0(,.(",..,*7(A6'*(3%$'(,.(-/I'*D(,*+%3"(/0",*,.-3/-,%*(,""'0,/-'$&(-63%176(-6'(
1.'(%+(-6'(,*-'34%"(.&.-'"(/*0(%3(0,3'4-(4%""1*,4/-,%*(-%(/*%-6'3(.-/++("'")'3D( @"9+
%J0243%D(K'/46'3($%10$&(./&.(\Q-%#(N1.'(46,$08.(*/"'O(,.(31**,*7(+3%"(-6'(73%1#H(9'$#r](
1.'(/(+,3"(&'-(4/$"($%10(2%,4'H(M1'(-%(-6'(%#'*(0'.,7*(%+(;'3I$'&D(/0",*,.-3/-,%*(/*0(
%-6'3(-'/46'3.(/3'(/2/,$/)$'(-%(/..,.-(&%1H((@$'/3(2,.,),$,-&(%+(-6'(6/$$A/&.(,.(/$.%(#%..,)$'(
+3%"(/$$(#%,*-.(%+(-6'(.46%%$H((X+(&%1(-3/*.,-,%*'0(,*(+3%"(-6'(#$/&73%1*0(N3'"'")'3(&%1(
A,$$(6/2'(-/I'*(3%$'()'+%3'(3'E'*-'3,*7(-6'()1,$0,*7O(/*0(/(46,$0(,.(*%-(A,-6(&%1(
,""'0,/-'$&(.6%1-(\9'$#(X(6/2'(/(",..,*7(46,$0](-6'*(.'*0(-6'(3'.#%*0'3.(-%(-6'(
#$/&73%1*0(N,+(-6'(4$/..(,.(,*(3/-,%(-6'(-'/46'3(7%'.(-%(-6'(#$/&73%1*0OH(((
(

¥! ;3,*7(-6'(46,$0()/4I(,*.,0'(/*0(4%"#$'-'(/*(,*4,0'*-(3'#%3-(+%3(-6'(+/",$&D(.#'/I(0,3'4-$&(
A,-6(/0",*,.-3/-,%*D(/*0("/I'(/(#6%*'(4/$$(,""'0,/-'$&(-%(-6'(+/",$&(-%(,*+%3"(-6'"(%+(
-6'(,*4,0'*-H(
((

¥! B,$'0(K3,#(̂(,+(/(46,$0(,.(",..,*7(%*(/(+,'$0(-3,#(/*0(%3(%1-.,0'(%+(-6'()1,$0,*7(%*(4/"#1.(
-6'(>*,2'3.,-&(#%$,4'(/3'(,""'0,/-'$&( 4%*-/4-'0D(/*0(-6'('"'37'*4&(/$'3-(.&.-'"(,.(
/4-,2/-'0H(X+(-6'(",..,*7(46,$0(,.(%++(4/"#1.(-6'($%4/$(#%$,4'(0'#/3-"'*-(,.(4%*-/4-'0(
NTSSOH((K6'(#%$,4'(/3'(4/$$'0(+,3.-(-6'*(-6'(#/3'*-H((Q''(/$.%(-6'(+,'$0(-3,#(#%$,4&(/*0(
'5#'4-/-,%*.(+%3(./+'-&H(

 

! !
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"#$%&#'()$*!+,-)./ !
!""#$%&'('&)*+,'(*%(#%+U5!57X+

 
Hand washing is an important part of a classroom day and is required by all staff, 46,$03'*(
/*0(#/3'*-.(A6%(/3'(6'$#,*7(,*(-6'(4$/..3%%".H(L.(3'P1,3'0()&(.-/-'($,4'*.,*7D(.-/++(,.(-/176-(
.#'4,+,4(3'P1,3'0(6/*0A/ .6,*7(#3/4-,4'.(A6'*(6,3'0H((L.(3'P1,3'0()&(.-/-'($,4'*.,*7D(-6'(46,$03'*(
/$.%(A/.6(-6',3(6/*0.(-63%176%1-(-6'(0/&H((L0",*,.-3/-,%*(/*0(.1#'32,.%3.("%*,-%3(.-/++(%*(
6/*0A/.6,*7(.I,$$.(A6'*(*'4'../3&H(K'/46'3.(.6%1$0("%*,-%3(46,$03'*(%*(6/*0(A/.6,*7(.I,$$.(
013,*7(6/*0(A/.6,*7(-,"'.(%+(-6'(0/&H((B%3(46,$03'*(A6%(*''0(/..,.-/*4'(A,-6(6/*0(A/.6,*7(.-/++(
1.'(/(6/*0(%2'3(6/*0("'-6%0H(
(
B2*/01,207
SH(>.'(31**,*7(A/-'3(/*0($,P1,0(.%/#H(
lH(C/.6(-6'()/4I(%+('/46(6/*0D(-6'(#/$".D(/*0(-6'(A3,.-.D()'-A''*(+,*7'3.D(1*0'3(+,*7'3*/,$.D(/*0(
1*0'3(/*0(/3%1*0(/*&(Z'A'$3&()&(31)),*7(2,7%3%1.$&(+%3(Se(.'4%*0.H(
UH(:,*.'(6/*0.(A'$$(A,-6(A/-'3H(
kH(M3&(6/*0.(A,-6(/(.,*7$'(1.'(#/#'3(-%A'$H(
cH(>.'(-6'(#/#'3(-%A'$(-%(-13*(-6'(+/14'-(%++H(
(
@!'6120(Z$7C:(17-,$"7G07D:$!017

¥! C6'*(&%1(/33,2'(/-(.46%%$(
¥! C6'*("%2,*7(+3%"(%*'(4$/..3%%"(-%(/*%-6'3H(
¥! L+-'3(A,#,*7(/(*%.'(%3(4%176,*7(%*(/(6/*0(
¥! ;'+%3'(/*0(/+-'3(C/-'3(/*0(Q/*0(<$/&(%3(/*&(Q'*.%3&(<$/&(
¥! L+-'3(<'--,*7(L*,"/$. (
¥! ;'+%3'(/*0(L+-'3(!/-,*7 (
¥! L+-'3(`%,*7(-%(-6'(;/-63%%"(
¥! L+-'3(46/*7,*7(/(M,/#'3(
¥! C 6'*(&%1(:'-13*(+3%"(V1-.,0'(<$/&(/*0(`/30'*,*7(
¥! (

M0:/!02Z$7C:(1$7-,$"7G07D:$!017
¥! C6'*(&%1(/33,2'(/-(Q46%%$(
¥! C6'*("%2,*7(+3%"(%*'(4$/..3%%"(-%(/*%-6'3(
¥! L+-'3(A,#,*7(/(*%.'(%3(4%176,*7(%*(/(6/*0(
¥! ;'+%3'(/*0(/+-'3(C/-'3(/*0(Q/*0(<$/&(%3(/*&(Q'*.%3&(<$/&(
¥! L+-'3(<'--,*7(L*,"/$. (
¥! ;'+%3'(<3'#/3,*7(%3(.'32,*7(+%%0(/*0(/+-'3(6/*0$,*7(/*&(3/A(+%%0(-6/-(3'P1,3'.(4%%I,*7(
¥! ;'+%3'(/*0(L+-'3(!/-,*7(%3(+''0,*7(/(46,$0(
¥! L+-'3(7%,*7(-%(-6'(;/-63%%"(
¥! L+-'3(L..,.-,*7(/(46,$0(A,-6(-%,$'-,*7(
¥! L+-'3(46/*7,*7(/(0,/#'3(/*0(-6'*(/7/,*(/+-' 3(4$'/*,*7(-6'(46/*7,*7(-/)$' (
¥! C6'*(&%1(:'-13*(+3%"(V1-.,0'(<$/&(/*0(`/30'*,*7 (
¥! L+-'3(-'*0,*7(-%(/*(X$$(%3(X*Z13'0(@6,$0(/*0(/*&-,"'(&%1(4%"'(,*(4%*-/4-(A,-6()%0,$&(

+$1,0.(/*0(;'+%3'(/*0(L+-'3(/0",*,.-'3,*7("'0,4/-,%* (
¥! L+-'3(4$'/*,*7(/*0(/ +-'3(6/*0$,*7(7/3)/7' (

(
9'(.79:('":"'*( 7

¥! Q,*I.(*''0(-%()'(4$'/*'0(/*0(./*,-,W'0()'+%3'(A/.6,*7(6/*0.(%3(.'32'(G'/-,*7(+%%0((
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¥! Q,*I.(*''0(-%()'(4$'/*'0(/*0(./*,-,W'0(N.#3/&(A,-6()$'/46(A/-'3O(/+-'3(-6'(46,$03'*(/3'(
0%*'(A/.6,*7(6/*0.(+3%"(-%,$'-,*7(/*0(46/*7,*7(0,/#'3.H(

¥! 9/*0(A/.6, *7(.,*I.(/3'(*%-(1.'0(+%3()/-6,*7(46,$03'*(%3(+%3(3'"%2,*7(+'4/$("/-'3,/$H((

 
Toileting and Diapering 

                                                                 
Families are responsible for bringing a supply of disposable diapers and wipes for 
46,$03'*(A6%(/3'(.-,$$(,*(0,/#'3.H((K6'3'j.(*%("/7,4(/7'(/-(A6,46(-%00$'3.(/3'(3'/0&(-%(.-/3-(1.,*7(
-6'(#%--&D()1-("%.-(0'2'$%#(-6'(*'4'../3&(#6&.,4/$(/*0(4%7*,-,2'(.I,$$.()'-A''*(Sb(/*0(lk("%*-6.(
%+(/7'H(L-(;'3I$'&(K%,$'-,*7(,.(/(4%%#'3/-,2'('++%3-()'-A''*(-6'(+/",$&(/*0(-6'(46,$08.(-'/46'3H(L$$(
-'/46'3.("1.-(+%$$%A(-6'(M,/#'3,*7(#3%4'013'.(A6'*(46/*7,*7(/(46,$08.(0,/#'3H((M,/#'3,*7(
#3%4'013'.(/3'(#%.-'0(/)%2'(/$$(46/*7,*7(/3'/.(/*0(.-/++("'")'3.(/3'(- 3/,*'0(%*(-6,.(013,*7(
%3,'*-/-,%*(,*4$10,*7(/(0'"%*.-3/-,%*H(
(
L(46,$08.(3'/0,*'..(,.()/.'0(%*(-6'(+%$$%A,*7F(

(
¥! K6'(46,$0(.6%A.(,*-'3'.-(,*(.,--,*7(%*(-6'(-%,$'-H(
¥! K6'(46,$0(,.(4/#/)$'(%+(-/I,*7(6,.G6'3(4$%-6'.(%*(/*0(%++(A,-6%1-(6'$#H(
¥! K6'(46,$0(,.(4/#/)$'(%+(-/I,*7(6,.G6'3(0,/#'3(%++(A,-6%1-(6'$#H(
¥! K6'(46,$0(2'3)/$,W'.(6'G.6'(*''0.(-%(.,-(%*(-6'(-%,$'-H(
¥! K6'(46,$0(3'"/,*.(03&(+%3($%*7(#'3,%0.(%+(-,"'H(
¥! K6'(46,$0(6/.(3'71$/3D(.%+-D(+%3"'0()%A'$("%2'"'*-.D(/-(#3'0,4-/)$'(-,"'.H((
¥! K6'(46,$0(,",-/-'.(%-6'3.j()/-63%%"(6/),-.(N$,I'.(-%(A/-46(&%1(7%(-%(-6'()/-63%%"D(A/*-.(

-%(A'/3(1*0'3A'/3D('-4HO((
¥! K6'(46,$0("/I'.(/(#6&.,4/$(0'"%*.-3/-,%*(A6'*(6'j.(6/2,*7(/()%A'$("%2'"'*-(N731*-,*7D(

.P1/--,*7D(-'$$,*7(&%1D('-4HO((
¥! K6'(46,$0(4/*(+%$$%A(.,"#$'(,*.-314-,%*.(Ni`%(7'-(-6'(-%&Di('-4HO(
¥! X+(/(+/",$&(,.(1.,*7(#1$$(1#.D(A6,$'(,*(4/3'(/-(;'3I$'&D(A'(/.I(&%1(-%()3,*7(-6'(-&#'(-6/-(

+/.-'*(%*(-6'(.,0'.H((K6,.(,.(2'3&(,"#%3-/*-(A6'*(A%3I,*7(A,-6(bESl(46,$03'*(A6%(/3'(
$'/3*,*7(-%(1.'(-6'(-%,$'-H(K6'(-'/46'3.(-6/*I(&%1H(

;'+%3'()'7, **,*7(-%,$'-($'/3*,*7(,*(-6'(4$/..3%%"D(-6'(-'/46'3.(/*0(+/",$&(*''0(-%(0,.41..(-6'(
+%$$%A,*7F(

¥! K%,$'-($'/3*,*7(-'46*,P1'.H(
¥! C6/-(A%30.(-6'(+/",$&(A,$$(1.'(A,-6(-6'(46,$0(+%3()/-63%%"(+1*4-,%*.H(
¥! C6/-(0/-'(-%,$'-($'/3*,*7(A,$$()'7,*H(B/",$,'.("1.-()3,*7(/-($'/.-(-A%(4%"#$'-'(46/*7'.(%+(

4$%-6,*7D(,*4$10,*7(1*0'3A'/3D(.%4I.D(#/*-.D(/*0(/(.6,3-H(

K6'(-'/46'3.(/3'(*%-(/)$'(-%('.-,"/-'(A6'*('/46(46,$0(.6%1$0()'(#$/4'0(%*(-6'(-%,$'-H((9%A'2'3D(
-6'&(A,$$(.6%A(-6'(46,$0(-6'(-%,$'-(/*0(/$$%A(6'3G6,"(-%(.,-(%*(-6'(-%,$'-(/-(0,/#'3(46/*7,*7(-,"'H(((
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Diapering 
!""#$%&'('&)*+,'(*%(#%+U5!5+7I+

 
B/",$,'.(/3'(3'.#%*.,)$'(+%3()3,*7,*7(/(.1##$&(%+(0,.#%./)$'(0,/#'3.(/*0(A,#'.(+%3(46,$03'*(,*(
0,/#'3.H((;'3I$'&(,.(.'-(1#(-%(1.'(%*$&(4%""'34,/$$&(/2/,$/)$'(0,.#%./)$'(0,/#'3.H((L-(-6,.(-,"'D(
A'(4/**%-(46/*7'(46,$03'*(A,-6(4$%-6(0,/#'3.(01'(-%(./*,-/-,%*(/*0($,4'*.,*7(3'71$/-,%*.H((
K'/46'3.(A,$$(*%-,+&(+/",$,'.(A6'*(0,/#'3,*7(.1##$,'.(31*($%AH(
M,/#'3(43'/"(,.(.1##$,'0()&(+/",$,'.H((@3'/"(.6%1$0()'(4$'/3$&($/)'$'0(A,-6(/(46,$08.(*/"'H((
M,/#'3(43'/"(,.(I'#-(,*(-6'(0,/#'3,*7(/3'/(%1-(%+(46,$03'*8.(3'/46H(
(
[(7"!07/!:(A'(A7:20:87$":))%7
(

¥! @6/*7'(46,$03'*8.(0,/#'3.(%3(.%,$'0(1*0'3A'/3(,*(-6'(0'.,7*/-'0(46/*7,*7(/3'/.(%*$&(/*0(
*%-('$.'A6'3'(,*(-6'(+/4,$,-&H(@6,$0N3'*O(0,/#'3.(/3'(46'4I'0('2'3&(-A%(6%13.(/*0(A'-(%3(
.%,$'0(0,/#'3.D(#1$$(1#.(%3(-3/,*,*7(#/*-.(/3'(46/*7'0(La[(-,"'(,+(.%,$'0(/*0(-6,.(,*4$10'.(
A6'*(A/I,*7(1#(+3%"(*/#H(

¥! Q13+/4'.(1.'0(+%3(46/*7,*7(/*0(%*(A6,46(46/*7,*7("/-'3,/$.(/3'(#$/4'0(/3'(*%-(1.'0(+%3(
%-6'3(#13#%.'.D(,*4$10,*7(-'"#%3/3&(#$/4'"'*-(%+(%-6'3(%)Z'4-.D(/*0('.#'4,/$$&(*%-(+%3(
/*&(%)Z'4-(4%**'4-'0(A,-6(+%%0(%3(+''0,*7H(

¥! @%*-/,*'3.(-6/-(6%$0(.%,$'0(0,/#'3.(/*0(0,/#'3,*7("/-'3,/$.(6/2'(/($,0(-6/-(%#'*.(/*0(
4$%.'.(-,76-$&()&(1.,*7(/(6/*0. E+3'' (0'2,4'(,*(-%00$'3(/*0(#3'.46%%$(3%%".H((X*+/*-(3%%".(
6/2'()1,$-(,*(6/*0$'0(-3/.6(4/*.H((9/*0$'.(/3'(.#3/&'0(A,-6()$'/46(A/-'3(/+-'3(1.'H(((

¥! @%*-/,*'3.(/3'(I'#-(4$%.'0(/*0(/3'(*%-(/44'..,)$'(-%(46,$03'*H(
¥! L-(/$$(-,"'.D(4/3'7,2'3.(6/2'(/(6/*0(%*(-6'(46,$0(A6'*(-6'(46,$0(,.()',*7(46/*7'0(%*(/*(

'$'2/-'0(.13+/4'H(

9":))7/!0/.$7/!'6120(7)*27$'A($7"!:"71':#02$7:207D0"7*27/*(":'(7)0/0$%7
(

¥! L-($'/.-('2'3&(l(6%13.(A6'*(46,$03'*(/3'(/A/I'H(
¥! C6'*(46,$03'*(/A/I'*H (
¥! M,/#'3.(/3'(46/*7'0(A6'*(A'-(%3(.%,$'0D(3'7/30$'..(%+(-,"'(.,*4'(-6'($/.-(46/*7'H(
¥! M,/#'3(46/3-.(/3'(+,$$'0(%1-('/46(-,"'(/(0,/#'3(,.(46/*7'0H(
¥! @$%-6,*7(-6/-(,.(.%,$'0()&(13,*'(%3(+'4'.(,.(,""'0,/-'$&(#$/4'0(,*(/(#$/.-,4()/7(NA,-6%1-(

3,*.,*7(%3(/2%,0/)$'(6/*0$,*7O(/*0(.'*-(6%"'(-6/-(0/&(+%3($/1*0'3,*7H(((Q%$,0(+'4'.("/&(
)'(01"#'0(,*(-6'(-%,$'-(/*0(+$1.6'0H(

( (
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M,/#'3,*7(#3%4'013'.(NK/I'*(+3%"(=,..%13,(J,4'*.,*7OF(
X*(%30'3(-%(#3'2'*-(0,.'/.'D(#3%#'3(#3%4'013'.("1.-()'(%).'32'0()'+%3'D(013,*7D(/*0(/+-'3(
0,/#'3,*7(/(46,$0H(I20$!7A6*40$7-,$"7G07,$017)*270:/!7'(1'4'1,:67/!'617:"70:/!71':#027/!:(A0+77
J04027203,$07A6*40$+7
(

SH! @6'4I(-%("/I'(.13'('2'3&-6,*7(-6/-(,.(*''0'0(,.(/44'..,)$'(-%(-6'(0,/#'3,*7(/3'/D(
,*4$10,*7(-6'(-63'' E.-'# (#3%4'..(+%3(./*,-,W,*7H(NQ%/#D($%-,%*D(#/#'3(-%A'$.D(4$'/*(0,/#'3D(
A,#'.D('-4HO((<1-(4$'/*(0,/#'3(A,-6('*%176(A,#'.(*'/3(N)1-(*%-(%*O(46/*7,*7(.13+/4'H((L00(
#$/.-,4()/7(,*(4/.'(%+(.%,$'0(0,/#'3G4$%-6,*7H(

lH! C/.6(6/*0.(/*0(#1-(%*(/(4$'/*(#/,3(%+(7$%2'.H(
UH! K'$$(-6'(46,$0(&%1(A,$$()'(46/*7,*7(-6',3(0,/#'3D("/I'('&'(4%*-/4-D(/*0(7'*-$&(-/I'(-6',3(

6/*0H((C6'*(#,4I,*7(1#(-6'(46,$0D(6%$0(-6'(46,$0(.$,76-$&(/A/&(+3%"(&%13()%0&(-%(I''#(
-6'(.%,$'0(0,/#'3(+3%"(4%*-/",*/-,*7(&%13(4$%-6,*7H(

kH! :'"%2'(-6'(46,$08.(%1-'3(4$%-6,*7D(-6'*(-6'(.%,$'0(0,/#'3H((@$'/*(-6'(46,$0(A,-6(A'-(
A,#'.H((<$/4'(-6'(.%,$'0(0,/#'3(,*(/(4%*-/,*'3(-6/-(6/.(/(-,76-E+,--,*7($,0H(

cH! :'"%2'(7$%2'.(/*0(#1-(,*(4%*-/,*'3H(
gH! @$'/*(-6'(46,$08.(6/*0.h(-6'*(4$'/*(&%13(6/*0.(A,-6(/(#3'E"%,.-'*'0(-%A'$'--'(%3(/(#3'E

.%/#'0(#/#'3(-%A'$H((:'"'")'3(46,$03'*(4/**%-()'($'+-(1*/--'*0'0(A6,$'(%*(-6'(0,/#'3,*7(
-/)$'H(

dH! <$/4'(/(4$'/*(0,/#'3(%*(-6'(46,$0(/*0(-6'*(#1-(-6'(%1-'3(4$%-6,*7()/4I(%*(-6'(46,$0H(
bH! ;'+%3'(3'-13*,*7(-6'(46,$0(-%(/(#$/&(/3'/D(4$'/*(-6'(46,$08.(6/*0.(A,-6(.%/#(/*0(A/3"(

A/-'3H(
TH! K6'(0,/#'3,*7(-/)$'("1.-(-6'*()'(A/.6'0(A,-6(-6'( UE.-'# (#3%4'..H((Q-'#(SD(.%/#&(A/-'3h(

1.'(/(4$'/*(#/#'3(-%A'$(-%(A,#'(-6'(.13+/4'H(
SeH!Q-'#(lD(-6'(.%/#&(3'.,01'("1.-()'(3'"%2'0(A,-6(4$'/3(A/-'3h(1.'(/(4$'/*(#/#'3(-%A'$(-%(

#/-(03&H(((
SSH!Q-'#(UD(.#3/&,*7(-6'(.13+/4'(A,-6(/(A/-'3G46$%3,*'(.%$1-,%*(%+(%*'(61*03'0(-%(-A%(61*03'0(

#/3-.(#'3(",$$,%*(%+(46$%3,*'H(
SlH!L$$%A(-%(/,3(03&(%3(A/,-(ge(.'4%*0.()'+%3'(03&,*7(A,-6(/(#/#'3(-%A'$H(
SUH!X+(/*%-6'3(46,$0(*''0.(-%()'(0,/#'3'0(,""'0,/-'$&D(A/,-(S(",*1-'(-6'*(#/-(03&(A,-6(/(

#/#'3(-%A'$H(V-6'3A,.'D(-6'(.13+/4'("/&(/,3(03&H(
SkH![%1("1.-(-6%3%176$&(A/.6(&%13(6/*0.()'+%3'(/*%-6'3(0,/#'3(46/*7'(%3(3'-13*,*7(-%(%-6'3(

01-,'.H(([%13(6/*0.(*''0(-%()'(A/.6'0(A,-6(.%/#(/*0(31**,*7(A/-'3(/-($'/.-(-'*(.'4%*0.H(
ScH!X+(,*(,*+/*-(3%%"D(.#3/&(6/*0$'(%+(0,/#'3(-3/.6(4/*.H((

Q-/++("'")'3.(A6%.'(#3,"/3&(+1*4-,%*(,.(#3'#/3,*7(+%%0(0%(*%-(46/*7'(0,/#'3.(1*-,$(-6',3(+%%0(
#3'#/3/-,%*(01-,'.(/3'(4%"#$'-'0(+%3(-6'(0/&H(
(

(
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General Housekeeping 
 Cleaning Classrooms 

!""#$%&'('&)*+,'(*%(#%+U+>5U+
 
@1.-%0,/$(4$'/*,*7(.'32,4'.(/3'(#3%2,0'0()&(>=?@H((9%A'2'3D(,-(,.(-6'(3'.#%*.,),$,-&(%+('/46(
4$/..3%%"(-%(%37/*,W'(/*0("/,*-/,*(-6'(4$'/*$,*'..(%+(-6',3(.#/4'H(K6,.(,*4$10'.(-/)$'-%#.D(
4%1*-'3.D(4$%.'-.D(.6'$2'.(/*0(.,*I.(/3'/.H((B$%%3.(.6%1$0()'(.A'#-(,*(/44%30/*4'(A,-6($,4'*.,*7H((
a%(+%%0(.6%1$0()'($'+-(%*(-6'(+$%%3(/+-'3("'/$.H((X-(,.(-6'(3'.#%*.,),$,-&(%+('/46(4$/..3%%"(-%(
#3%2,0'(/($,.-(%+(%#'*,*7(/*0(4$%.,*7(#3%4'013'.(,*(%30'3(+%3(%-6'3.(-%(3'4%7*,W'('/46(4$/..3%%"8.(
4$'/*,*7(*''0.H((!/46(4$/..3%%"(6/.(/(#%.-'0(.6''-(%1-$,*,*7(-6'(#3%4'..(+%3(4$%.,*7(/*0(%#'*,*7(
%+(-6'(4$/..3%%"H((X-'".($,.-'0("%.-()'(4%"#$'-'0(/-(-6'()'7,**,*7(/*0(%3('*0(%+(-6'(0/&H((B$%%3.(
"1.-()'(.A'#-(/+-'3('/46("'/$H((X*(/$$(4$/..3%%".(-%&.(/3'(0,.,*+'4-'0(A,-6()$'/46(/*0(A/-'3(
N.#3/&(-%&.(%*(/$$(.6'$2'.OD(,*(-6'(4$/..3%%".(A6'3'(-%&.(/3'("%1-6'0(-6'(-%&.(/3'(4%$$'4-'0(,*(/(
-1)(/*0(A/.6'0(,*(-6'(0,.6A/.6'3(/-(-6'('*0(%+(-6'(0/&H((L$$(A/-'3()%--$'.(+%3('/46(4$/..3%%"("1.-(
)'('"#-,'0(/*0(A/.6'0(/-(-6'('*0(%+(-6'(0/&H((L(A/.6,*7("/46 ,*'(/*0(03&'3(/3'($%4/-'0(,*(-6'(
;'3I$'&($/1*03&(/*0(.-%3/7'(3%%"(*'5-(-%(-6'($%1*7'H(K6,.(3%%"(,.(I'#-($%4I'0(/-(/$$(-,"'.H(L$$(
+1$$E-,"' (.-/++(6/.(/(I'&(/*0(-6'3'(,.(/(I'&($%4/-'0(%*(/(6%%I(%*(-6'(I,-46'*(0%%3H((!/46(4$/..3%%"(
6/.(/(.#'4,+,4($/1*03&(0/&(/*0(-,"'H((L$$(.-/++(#/3-,4,#/-'.(,*(0%,*7($/1*03&H((B/41$-&(G(4%E-'/46'3.(
A,$$(#3%2,0'(0,3'4-,%*(-%(-6'(46,$04/3'(/..,.-/*-.(3'7/30,*7(0%,*7($/1*03&H(
 

!"#$%&' (&) *+&, *&
!

SH! =/I'(-6'(4$'/* E1#(#3%4'..(/($'/3*,*7(#3%4'..()&(,*2%$2,*7(-6'(46,$03'*H(
lH! @$'/*E1#(,.('/.&(A,-6(/44'..,)$'(.6'$2,*7(/*0(#3%#'3$&($/)'$'0(),*.H(
UH! K%&.(.6%1$0()'(.-%A'0(A6'*(*%-(,*(1.'(-%(#3'2'*-(-3,##,*7H(
kH! L3-(/4-,2,-,'.(.6%1$0()'(4$'/*'0(1#(A,-6%1-(0'$/&(-%(/2%,0(.#,$$/7'H(
cH! B%%0(/*0(03,*I.(.6%1$0()'(#3%#'3$&(0,.#%.'0(%+(%3(#1-(/A/&(,""'0,/-'$&(/+-'3("'/$.H (
gH! M,.#%.'(%+(0,/#'3.(/*0(-3/.6(+3'P1'*-$&(-63%176%1-(-6'(0/&H(
dH! @$'/*(.#,$$.(,""'0,/-'$&H (
bH! ?''#(6/$$A/&.(+3''(%+(0')3,.H((K6,.(.(/(+,3'(3'71$/-,%*H(
TH! <$/&73%1*0(-%&.(.6%1$0()'(#1-(/A/&(/-(-6'('*0(%+('/46(0/&H(
SeH!;'+%3'($'/2,*7('/46(0/&D(#3'#/3'(-6'(4$/..3%%"(+%3(-6'(*'5-(0/&8.(/4-,2,-,'.H((B%$$%A(

4$/..3%%"(%#'*,*7(/*0(4$%.,*7(#3%4'013'.(#%.-'0(,*('/46(4$/..3%%"H(
7

! !
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-#.#./#0&1*&20$3143#&5%46#0($"&20#3$+14*%(&
7

C'/3(7$%2'.(A6'*'2'3(&%1(4%"'(,*(4%*-/4-(A,-6()%0,$&(+$1,0.H((K6,.(,*4$10'.()1-(,.(*%($,",-'0(-%F(
¥! @6/*7,*7(/(0,/#'3(%3(6'$#,*7(/(46,$0(7%(-%(-6'(3'.-3%%"H(
¥! K'*0,*7(-%(/*(,$$(%3(,*Z13'0(46,$0H(
¥! 9/*0$,*7()3'/.-(",$I H(

(

20*3#7+0#&8*0&!"#$%4%9&5:&;*7<&="+47&>:4""(&&
'"?$<(&@#$0&,"*6#(A&

 
¥! @$'/*(/*0(0,.,*+'4-(/$$(.%,$'0(.13+/4'.(,""'0,/-'$&D(3'"%2,*7(.%,$()'+%3'(/##$&,*7(

0,.,*+'4-/*- H(
SH! Q"/$$(.#,$$.(

>.'(#/#'3(-%A'$(%3(-,..1'(-%(A,#'(1#(.%,$'0(/3'/H((L+-'3(.%,$(,.(3'"%2'0D(1.'(4$'/*(
#/#'3(-%A'$.D(.%/#(/*0(A/-'3(-%(4$'/*(/3'/H((M,.#%.'(%+(#/#'3(-%A'$.(,*(/(#$/.-,4(
)/7H((M,.,*+'4-H(

lH! J/37'(.#,$$.(
L##$&(4%""'34,/$(./*,-/3&(/).%3)'*-(/7'*-(%*(.%,$'0(/3'/H(
L+-'3(Q%,$.(,.(/).%3)'0D(.A''#(/$$("/-'3,/$(,*-%(/(#$/.-,4()/7D(-/I,*7(4/3'(*%-(-%(
43'/-'(/*&(01.-('",..,%*.H((M,.,*+'4-H(

¥! @$'/*(/*0(0,.,*+'4-(.%,$'0(-%&.(,""'0,/-'$&()&(1.,*7(-6'(UE.-'# (#3%4'..H(
¥! @$%-6,*7(/*0(%-6'3(*%*E0,.#%./)$'(,-'".(.6%1$0()'(#$/4'0(,*(/(#$/.-,4()/7(-%()'(.'*-(

6%"'(/*0($/1*0'3'0H((K6,.(,*4$10'.(.$''#,*7()/7.(/*0(43,)(.6''-.H (
¥! :'"%2'(7$%2'.(/*0(0,.4/30(,*(/(4%2'3'0(A/.-'(3'4'#-/4$'H(
¥! C/.6(6/*0H(
¥! <$/.-,4()/7.(6%$0,*7(4%*-/",*/-'0(A/.-'("1.-()'(.'413'0(/*0(0,.#%.'0(%+(0/,$&H(
¥! J/37'(A/.-'(4%*-/,*'3.(NM1"#.-'3.O(.6%1$0()'($%4/-'0(,*(/(./+'(/3'/(/A/&(+3%"(-6'(

#$/&73%1*0(%3(%-6'3(/3'/.(1.'0()&(46,$03'*H(
¥! B%$$%A(;'3I$'& (@6/*7,*7(<3%4'013'("/I,*7(.13'(&%1(6/2'(/$$(-6'(.1##$,'.(*'4'../3&(

)'+%3'(&%1()'7,*H(
¥! Q13+/4'.(-6/-("/&(4%"'(,*-%(4%*-/4-(A,-6()%0,$&(+$1,0.("1.-()'(0,.#%./)$'(%3("/0'(%+(/(

"/-'3,/$(-6/-(4/*()'(./*,-,W'0H (
¥! @/3#'-(%3(317.(.%,$'0()&()%0,$&(+$1,0.(*''0(-%()'(4$'/*'0()&()$%--,*7D(A,-6(-6'(-63'' E.-'# (

#3%4'..(/*0(/(3'P1'.-(,.(-6'*("/0'(-%(6%1.'I''#,*7(-%(.6/"#%%(-6/-(/3'/H(((
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Child Accident Report Forms 
 
L*&(-,"'(/(46,$0(6/.(/*(,*Z13&D(,-(,.(-6'(-'/46'38.(3'.#%*.,),$,-&(-%(4%"#$'-'(/*(/44,0'*-(+%3"(%*(
-6'(0/&(%+(-6'(,*4,0'*-(/*0(%)-/,*(-6'(#/3'*-G71/30,/*8.(.,7*/-13'H((V*4'(-6'(.,7*/-13'.(/3'(
%)-/,*'0D(-6'(A6,-'(4%#&("1.-()'(-13*'0(,*(-%(-6'(0,3'4-%38.("/,$)%5(+%3(-6'(46,$08.(#'3"/*'*-(
+,$'D(-6'(&'$$%A(4%#&(,.(7,2'*(-%(-6'(+/",$&D(/*0(-6'(#,*I(,.(+,$'0(,*(-6'(46,$08.(4$/..3%%"(+,$'H((K6'(
0,3'4-%3(/*0(+/",$&(.6%1$0()'(*%-,+,'0(,""'0,/-'$&D(,+(*'4'../3&H((B%3('5/"#$'D ($/37'()1"#(%*(
6'/0D()$''0,*7D(/*0(%3(-6'(46,$0(3'P1,3'(+,3.-(/,0H(
(

First Aid Kits 
 
K6'3'(/3'(+,3.-(/,0(I,-.($%4/-'0(,*('/46(4$/..3%%"H((X*(/00,-,%*D(-6'3'(,.(/(+,3.-(/,0(I,-($%4/-'0(,*(-6'(
4%#&(3%%"(6/*7,*7(%*(-6'(A/$$(/*0(%*'(6/*7,*7(%*(-6'(A/$$(%1-.,0'(-6'(:,2'3(3%%"H((L**1/$(
-3/,*,*7.(,*(,*+/*-G46,$0(+,3.-(/,0(/*0(@<:(/3'(%++'3'0(-%(/$$(.-/++("'")'3.H((B,3.-(/,0(I,-.(,*4$10'(
7/1W'D()/*0(/,0.D(/$4%6%$(#/0.D(/*0(7$%2'.H((X+(&%1(/3'(,*(*''0(%+("/-'3,/$.(+%3(/(4$/..3%%"(+,3.-(
/,0(I,-(,*+%3"(-6'(0,3'4-%3H(
 

Child Illness  
(
We accept only healthy children and depend on parents to help us maintain this policy. 
!/46( 46,$0( ,.( %).'32'0( +%3( .,7*.( %+( ,$$*'..( %*( /33,2/$( /*0( -63%176%1-( -6'( 0/&H( ( B/",$,'.( "1.-(
,""'0,/-'$&(4%*-/4-(-6'(.46%%$(,+(-6',3(46,$0(4%*-3/4-.(/(4%""1*,4/)$'(0,.'/.'H(:'4%30.(/3'(I'#-(
%+(/$$(,$$*'..'.(,*(%30'3(-%("%*,-%3(,*+'4-,%*(4%*-3%$H(B/",$,'.(/3'(*%-,+,'0(,*(A3,-,*7(,+(-6',3(46,$0(
6/.()''*('5#%.'0(-%(/(4%""1*,4/)$'(0,.'/.'H(;'3I$'&("/&(*%-(/44'#-(46,$03'*(,+(A'(.1.#'4-(/*(
,$$*'..H(C'(/.I(46,$03'*(-%(3'"/,*(/-(6%"'(+%3(-6',3(./+'-&(/*0(+%3(-6'(./+'-&(%+(-6'(%-6'3(46,$03'*h(
3'014,*7( -6'( 4%*-/4-( )'-A''*( 4%*-/7,%1.( 46,$03'*( /*0( *%*E4%*-/7,%1.( 46,$03'*( 0'43'/.'.( -6'(
46/*4'(%+(.#3'/0,*7(,*+'4-,%*(/3%1*0(-6'(.46%%$H(((

(
C6'*(/(46,$0()'4%"'.(,$$(/-(;'3I$'&(-6'(#/3'*-(G(71/30,/*(A,$$()'(*%-,+,'0(,""'0,/-'$&(/*0(/.I'0(
-%(#,4I(-6',3(46,$0(1#(A,-6,*(-6'(6%13H(>*-,$(-6'(#/3'*-G71/30,/*(/33,2'.D(-6'(-'/46'3.(,.%$/-'(-6'(46,$0(
+3%"(-6'(%-6'3(46,$03'*(/*0(/(+/41$-&G.-/++("'")'3("%*,-%3.(-6'(46,$0H((K&#,4/$(/3'/.(+%3(,.%$/-,%*(
,.(,*(%13(.,4I()/&H(;'3I$'&(0%'.(*%-(/0",-(/*&(46,$0(A,-6(.&"#-%".(1*-,$(N.O6'(6/.()''*(.&"#-%" E
+3''(+%3(/(lkE6%13(#'3,%0(/*0(4/*(+1$$&(#/3-,4,#/-'(,*(/$$(/4-,2,-,'.H((K'/46'3.(A3,-'(/(.,4I(46,$0(*%-,4'(
,+(/(46,$0(,.(.'*-(6%"'(+3%"(-6'(;'3I$'&(@BM@H((K6'(46,$0("/&(*%-(3'-13*(1*-,$(.&"#-%".(/3'(7%*'(
+%3(lk(6%13.(%3(&%1(6/2'(/(0%4-%38.(A3,--'*(3'$'/.'()&(/(*%*E3'$/-'0(#6&.,4,/*H((
(
L*&(%+(-6'(+%$$%A,*7(.&"#-%".(A,$$(3'.1$-(,*(*%*E/0",--/*4'(-%(;'3I$'&F 7

¥! Q'2'3'(J%..(%+(L##'-,-'(
¥! >*1.1/$$&(J%A(L4-,2,-&(J'2'$(
¥! >*4%*-3%$$/)$'(@3&,*7(
¥! K'"#'3/-13'(%+(See(0'73''.(N-/I'*()&("%1-6O(%3(TT(0'73''.(N-/I'*(1*0'3(-6'(/3"O (
¥! _%",-,*7(,+(/(46,$0(2%",-.(-A,4'(A,-6,*(/(lkE6%13(#'3,%0H(
¥! M,/336'/(/*0($%%.'(.-%%$.(N-A%(%44133'*4'.(A,-6,*(/( lk E6%13(#'3,%0O 
¥! !5-3'"'(*/./$(%3()3%*46,/$(4%*7'.-,%*(73''*("141.(0,.46/37,*7(+3%"(*%.'(%3(-63%/-H((
¥! Q'2'3'( 4%176,*7( 3'0( %3( )$1'( ,*( -6'( +/4'( %3( "/I'.( 6,76E#,-46'0( 43%1#,*7( %3( A6%%#,*7(

.%1*0.(/+-'3(4%176,*7(
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¥! !&'. 7N3'0D(7$/W'0D(0,.46/37,*7O((
¥! @%*-/7,%1.(0,.'/.'.(46,4I'*(#%5D("1"#.D("'/.$'.D(0,#6-6'3,/D(.4/3$'-(+'2'3(%3(.-3'#(-63%/-(
¥! ;3'/-6,*7 7-6/-(,.(3/#,0(%3(0,++,41$-(N'.#'4,/$$&(+%3(,*+/*-.(1*0'3(g("%*-6.(%$0O(
¥! :,*7A%3"D(J,4'(%3(X"#'-,7%((
¥! ['$$%A,.6(QI,*(%3(!&'.(
¥! <,*I'&'(-'/3.D(3'0*'..(%+('&'$,0($,*,*7D(,33,-/-,%*D(+%$$%A'0()&(.A'$$,*7(%3(0,.46/37'(%+(#1.H(
¥! >*0,/7*%.'0(:/.6'.(%3(Q#%-.(
¥! Q%3'(-63%/-7%3(-3%1)$'(.A/$$%A,*7(
¥! X*+'4-'0(.I,*(#/-46'.(431.-&D()3,76-(&'$$%AD(03&(%3(71""&(/3'/.(%+(-6'(.I,*(
¥! >3,*' 7-6/-(,.(1*1.1/$$&(0/3ID(-'/(4%$%3'0(
¥! Q-%%$.7-6/-(/3'(73/&(%3(A6,-'7
¥! 9'/0/46'.(/* 0(.-,++(*'4I.(
¥! M,++,41$-(;3'/-6,*7(
¥! Q'2'3'(,-46,*7(
(

X+(/(46,$0(6/.('5#'3,'*4'0(/*&(%+(-6'.'(.&"#-%".(,*(-6'(#/.-(lk(6%13.D(,-(,.(-6'(3'.#%*.,),$,-&(%+(-6'(
+/",$&(-%(I''#(-6'(46,$0(/-(6%"'H(
(

Medications 
!""#$%&'('&)*+,'(*%(#%+U5!5J8K+J7K+785+95+7XK+78+C5+78+

7
I%9E3%;+0C2(/(5'%95+2%C(&0'("/+"/3;+B('6+0+8.09C(0/V5+5(8/%C+4%92(55("/+0/C+C(9%&'("/5H((
75+409'+"@+3(&%/5(/8D+I%9E3%;+9%W.(9%5+0/+X?/C()(C.03(Y%C+H6(3C+H09%+S30/Z+@"9+0/;+&6(3C+B('6+
0+&69"/(&+/%%C+@"9+0/;+2%C(&0'("/H((N!5/"#$'.F(L.-6"/(/*0( L*/#6&$/4-,4(L$$'37,'.HO((B%3".(
/*0( ,*.-314-,%*.( +%3( 0'2'$%#,*7( /*0( ,"#$'"'*-,*7( -6'( 4/3'( #$/*( /3'( /2/,$/)$'( +3%"(
/0",*,.-3/-,%*H(Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(/*0(/0",*,.-3/-,%*(/3'(-3/,*'0(-%(/0",*,.-'3(
"'0,4/-,%*H(K6'3'( ,.( /$A/&.( %*'( /0",*,.-3/-%3( %*( .,-'( /*0( %3( %*'( Q3H( @6,$0( M'2'$%#"'*-(
K'/46'3(%*(.,-'(A6%(,.(-3/,*'0(-%(/0",*,.-'3("'0,4/-,%*H(K6'&(/3'(-3/,*'0(013,*7(%*E)%/30,*7(G(
%3,'*-/-,%*(1.,*7(-6'(B,2'(NcO(3,76-.(-%("'0,4/-,%*(-3/,*,*7(0'2'$%#'0(+%3(1.()&(%13(>=?@(
a13.,*7(0'#/3-"'*-H((K6'(#%A'3(#%,*-(,.(/$.%(/2/,$/)$'(%*(%13(A').,-'(1*0'3(-6'(\=''-(%13(
K'/"](-,$' H(a%(%-6'3('"#$%&''.("/&(/0",*,.-'3("'0,4/-,%* H(
(

Prescription Medications 
7
¥! <3'.43,#-,%*( "'0,4/-,%*( "1.-( )'( ,*( -6'( %3,7,*/$( #3'.43,#-,%*( )%--$'D( A,-6( $,4'*.'0(

#6&.,4,/*8.(*/"'(/*0( 0,3'4-,%*.(4$'/3$&($/)'$'0H(C'(.177'.-(-6/-(+/",$,'.(%)-/,*(-A%()%--$'.(
/-(-6'(#6/3"/4&(.%(-6/-(-6'&(0%(*%-(6/2'(-%(-3/*.#%3-("'0,4/-,%*(,*(/(.'#/3/-'(4%*-/,*'3H(

¥! <3'.43,#-,%*("'0,4/-,%*.(A,$$()'(/0",*,.-'3'0(%*$&(-%(-6'(46,$0(A6%.'(*/"'(/##'/3.(%*(-6'(
"'0, 4/-,%*($/)'$H((Q,)$,*7.("1.-(6/2'()%-6(*/"'.(%*(-6'($/)'$(%3(.'#/3/-'(4%*-/,*'3.(A,-6(
,*0,2,01/$(*/"'.H (

¥! ;'3I$'&(/0",*,.-'3.(#3'.43,#-,%*("'0,4/-,%*(%*$&(A,-6(/(4%"#$'-'0(N0/-'.D(-,"'.D(0%./7'.O(
"'0,4/-,%*( /1-6%3,W/-,%*( +%3"( .,7*'0( )&( /( #/3'*-G71/30,/*( ,*( /00,-,%*( -%( 4%*-/,*'3(
,*.-314-,%*.H(
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Over-The-Counter Medication 
7
¥! L$$(%2'3(-6'(4%1*-'3("'0,4/-,%*("1.-()'(,*(-6'(%3,7,*/$(4%*-/,*'3(/*0($/)'$'0(A,-6(-6'(46,$08.(

*/"'H (

¥! [/C%9+'6%+08%+"@+'B"+;%095F(;'3I$'&(+%$$%A.(-6'(BML(/*0(.-/-'($,4'*.,*7(3'71$/-,%*.(+%3(
/0" ,*,.-'3,*7( "'0,4/-,%*.H( ( V2'3E-6' E4%1*-'3( "'0,4/-,%*.( .146( /.( K&$'*%$( /*0( =%-3,*(
3'P1,3'(/(#3'.43,#-,%*(/*0(.,7*/-13'(%+(/($,4'*.'0(#6&.,4,/*H((;'3I$'&(A,$$(%*$&(/0",*,.-'3(
"'0,4/-,%*( -%( 46,$03'*D( 1*0'3( -6'( /7'( %+( -A%D( A,-6( A3,--'*( /1-6%3,W/-,%*( /*0( 0%./7'(
,*.-314-,%*(+%3"(/*(1*3'$/-'0D($,4'*.'0(#6&.,4,/*H((L(*'A(/1-6%3,W/-,%*("1.-()'(.1)",--'0D(
)&(/($,4'*.'0(#6&.,4,/*D(+%3('/46(3%1*0(%+("'0,4/-,%*H(L1-6%3,W/-,%*.("1.-()'(3'*'A'0(
'2'3&( -63''( 0/&.H( ( X*(/00,-,%*D( </3'*-.G`1/30,/*.( "1.-( /$.%( 4%"#$'-'( -6'( "'0,4 /$(
/1-6%3,W/-,%*(+%3"H((K6,.(,.(/(3'P1,3'"'*-()&(-6'(.-/-'H(

¥! ,)%9+'6%+08%+"@+'B"+;%095F(;'3I$'&(/0",*,.-'3.("'0,4/-,%*(-%(46,$03'*(-A%(/*0(%2'3(A,-6(
A3,--'*( /1-6%3,W/-,%*( +3%"( /( #/3'*-G71/30,/*H( ;'3I$'&( #'3.%**'$( "/&( %*$&( 0,.-3,)1-'(
"'0,4/-,%*(+%3(/(#'3,%0(%+(-63''(NUO(0/&.H(

¥! V2'3( -6'( 4%1*-'3( "'0,4/-,%*( *''0'0( +%3( "%3'( -6/*( -63''( NUO( 0/&.( 3'P1,3'.( A3,--'*(
/1-6%3,W/-,%*(/*0(0%./7'(,*.-314-,%*(+3%"(/*(1*3'$/-'0($,4'*.'0(#6&.,4,/*H(

¥! L(46/*7'(,*(0%./7'(+3%"(-6%.'(,*0,4/-'0(%*(-6'(#/4I/7'(,*.-314-,%*.(3'P1,3'.(A3,--'*(%30'3.(
+%3"(/*(1*3'$/-'0D($,4'*.'0(#6&.,4,/*H(

¥! </3'*-.G`1/30,/*.(/0",*,.-'3(-6'(,*,-,/$(0%.'(%+("'0,4,*'D (/*0(-6'&("1.-(3'"/,*(/-(;'3I$'&(
+%3(leEUe(",*1-'.(,*(%30'3(-%(%).'32'(-6'(46,$08.(3'/4-,%*(-%(/*&(*'A("'0,4,*'H(

¥! </3'*-.G`1/30,/*.(/0",*,.-'3 ("%3*,*7("'0,4/-,%*(#3,%3(-%(/33,2/$H(

¥! C'(3'P1,3'(/*(\X*0,2,01/$,W'0(@6,$0(@/3'(<$/*](+%3(/*&(46,$03'*(A,-6(463%*,4(*''0(+%3(/*&(
"'0,4/-,%*H(

¥! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(/*0(/0",*,.-3/-,%*("/&(/0",*,.-'3("'0,4/-,%*H( K6'&(/3'(
-3/,*'0(013,*7(%*E)%/30,*7(G(%3,'*-/-,%*(1.,*7(-6'(B,2'(NcO(3,76-.(-%("'0,4/-,%*(-3/,*,*7(
0'2'$%#'0(+%3(1.()&(%13(>=?@(a13.,*7(0'#/3-"'*-H((K6'(#%A'3(#%,*-(,.(/$.%(/2/,$/)$'(%*(
%13(A').,-'(1*0'3(-6'(\=''- (%13(K'/"](-,$'H(

¥! ='0,4/-,%*(,.(.-%3'0(%1-(%+(-6'(3'/46(%+(46,$03'*(/*0(,*($%4I'0(4%*-/,*'3.G4$%.'-.H(

¥! ='0,4/-,%*(,.(3'-13*'0(-%(.-%3/7'(,""'0,/-'$&(/+-'3(1.'H(

¥! K6'(4'*-'3(3'-13*.("'0,4/-,%*(-%(-6'(#/3'*-G71/30,/*(1#%*(0,.4%*-,*1/-,%*H(

¥! B/",$,'.("/&(%)-/,*("'0 ,4/-,%*(+%3".(+3%"(-'/46'3.(,*(%30'3(-%(4%"#$'-'(/-(6%"'(-%(/2%,0(
"%3*,*7(31.6(013,*7(/33,2/$(/-(-6'(4'*-'3. 
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Child Illness Report Form 
 
X+(/(46,$0(,.('5#'3,'*4,*7(.&"#-%".(%1-$,*'0(,*(-6'(+/",$&(6/*0)%%I()3,*7(-6'(46,$0(-%(-6'(+3%*-(
0'.I(N/A/&(+3%"(%-6'3(46,$03'*OH(@/$$(-6'(+/",$&(-%(3'#%3-(,$$*'..(/*0(+,$$(%1-(/*(,$$*'..(3'#%3-(
+%3"H((K6'(0,3'4-%3(/*0(%3(0'.,7*''(.6%1$0()'(*%-,+,'0(%+(/(46,$0()',*7(.'*-(6%"'H((L+-'3(-6'(
#/3'*-(6/.(.,7*'0(-6'(,$$*'..(3'#%3-(%*'(4%#&(7%'.(A,-6(-6'(#/3'*-D(%*'(4%#&(7%'.(,*(-6'(46,$08.(
+,$'(/*0(%*'(4%#&(7%'.(,*(-6'(46,$08.(4$/..3%%"(+,$'H((K6'(#/3'*-("/&(-/I'(-6',3(4%#&(-%(-6',3(
#6&.,4,/*(/*0(,+(-6',3(#6&.,4,/*(.,7*.(-6'(+%3"D(.-/-,*7(-6'(46,$0(,.(*%-(,$$D(-6'(46,$0("/&(3'-13*(-%(
.46%%$(-6'(*'5-(0/&H(
 

Sick Child Release 
7
K'/46' 3.(*%-,+&(+/",$,'.(,""'0,/-'$&(,+(-6',3(46,$0()'4%"'.(,$$(A6,$'(/-(;'3I$'&H((X+(A'(/3'(1*/)$'(
-%(3'/46(-6'(#/3'*-(G(71/30,/*D(A'(/1-%"/-,4/$$&()'7,*(4%*-/4-,*7(,*0,2,01/$.($,.-'0(/.('"'37'*4&(
4%*-/4-(#'3.%*.H((V*4'(A'(4%*-/4-(/*(,*0,2,01/$D(-6'(,*0,2,01/$(3'.#%*.,)$'(+%3(#,4I,*7(1#(-6'(46,$0(
"1.-(/33,2'(A,-6,*(%*'(6%13(+3%"(-6'(-,"'(%+(/4-1/$(*%-,+,4/-,%*H((C'(46/37'(/($/-'(+''(+%3('/46(c(
",*1-'.(#/.-(-6'( %*'E6%13($''A/&D(#'3(46,$0D(/.(+%$$%A.F(
(
R$"76:"0(,*4,0'*-(3'.1$-.(,*(/(+,*'(/..'..'0(/-(}c(+%3('/46(+,2'(",*1-'.(#/.-(#,4I(1#(-,"'(#'3(46,$0H (
(
<(176:"0(,*4,0'*-(3'.1$-.(,*(/(+,*'(/..'..'0(%+(}c('/46(c(",*1-'.($/-'(#'3(46,$0H (
(
W2176:"0(,*4,0'*-D(+,*'.(0%1)$'(-%(}Se(+%3('2'3&(c(",*1-'.(#/.-(#,4I(1#(-,"'(#'3(46,$0H(
(
\737T(6:"0(,*4,0'*-.(3'.1$-.(,*(+,*'.(%+(}le(+%3('/46(c(",*1-'.($/-'(#'3(46,$0H(

!

Sunscreen  
!""#$%&'('&)*+,'(*%(#%+U5!74+

+
7&&9%C('0'("/+H9('%9(0+!K<7<LM*+N+Q1*.43''*(,.(,"#%3-/*-(+%3(-6'(#3%-'4-,%*(%+(46,$03'*8.(.I,*H(
C6,$'(%13(#$/&73%1*0(6/.("/*&(.6/0'0(/3'/.(,-(,.(.-,$$(,"#%3-/*-(+%3(-6'(46,$03'*(-%(A'/3(
.1*.43''*(-%(#3%-'4-(-6',3(.I,*H((X*+/*-.(/*0(-%00$'3.(A,$$(A'/3(.1*(6/-.(#3%2,0'0()&(-6',3(+/",$,'.H(
;'+%3'(#$/&,*7(%1-.,0'(.1*.43''*("1.-()'(/##$,'0(-%(/$$(46,$03'*(-%(/2%,0(.1*(0/"/7'D(L#3,$(E(
Q'#-'")'3H(V*$&(A6'*(/(+/",$&(6/.(/(A3,--'*(3'$'/.'(/*0(%3(*%-'(+3%"(/(#6&.,4,/*(.-/-,*7(-6'&(0%(
*%-(*''0(.1*.43''*(1.'0(A%1$0(A'(*%-(/##$&(.1*.43''*H(N/*(1#0/-'0(/443'0,-/-,%*(3'P1,3'"'*-(/.(
%+(leSbO(
(
B%3(-6'(./+'-&(%+(/$$(46,$03'*D(,-(,.(%*$&(./+'(+%3(-'/46'3.7"*7!:(1607G*""60$7*)($,($/200(7(*"7"!07
/!'6120(+(Q1*.43''*("1.-()'(I'#-(%1-(%+(-6'(3'/46(%+(46,$03'*H((K'/46'3(A,$$(/##$&(%*(.I,*H((
@6,$03'*("/&(6'$#(31)(-6'(.1*.43''*(,*D()1-(-6'()%--$'.("1.-()' (,*(-6'(6/*0.(%+(-6'(-'/46'3(/*0(
*'2'3($'+-(1*/--'*0'0H(
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(
9,($/200(7,#1:"07):667<SR<%79#2:57$,($/200( 7D'667(*"7G07,$0173(@133'*-$&(-6'(BML(0%'.(*%-(
3'4%""'*0(1.,*7(-6'"(%*(&%1*7(46,$03'*H((@$,4I(%*(-6,.($,*I(-%(3'/0(A6&(
6--#FGG*'A.H4%*.1"'33'#%3-.H%37G6'/$-6GleSSGedG.#3/&E.1*.43''*. E.6%1$0E*%-E)' E.#3/&'0E%*E
I,0. E/-E$'/.- E+%3E*%AH6-"$(

L00,-,%*/$(#3/4-,4'.(/00'0(/+-'3(4%*.1$-/-,%*(A,-6(M3H(L"&(a%)'$(<'0,/-3,4(M'3"/-%$%7,.-(
.1""'3( leSlH(

¥! L.I,*7(+/",$,'.(013,*7(-6'(.1""'3("%*-6.(-%()3,*7(.A,"(.6,3-.(%3(0/3I(-,76-$&(A%2'*(-E
.6,3-.(A6'*(-6'(46,$03'*(6/2'(/(A/-'3(.$,0'(0/&(%*(-6'(#$/&73%1*0(,*(/*(/3'/(-6/-(,.(*%-(
#3%-'4-'0()&(.6/0'H((C'(/3'($14I&(A'(6/2'("/*&(.6/0&(/3'/.(%*(%13(#$/&73%1*0H(((
(

¥! !/46(+/",$&(A,$$(4%*-,*1'(-%()3,*7(,*(-6',3(%A*(,*0,2,01/$(.1*.43''* (+%3(-6',3(46,$0(A,-6(
-6',3(46,$08.(*/"'("/3I'0(%*(,-H((X+(&%1(0%(*%-(A/*-(-%(1.'(.1*.43''*D(A'(A, $$(*''0(/(
.,7*'0(4%*.'*-(+%3"(.-/-,*7(-6,.H((!2'3&%*'(A,$$(3'4',2'(-A%(+%3".(*'5-(.#3,*7(.-/-,*7(
',-6'3(&'.(X(A/*-(.1*(.43''*(%3(*%(X(0%(*%-H(

(
C,-6(-6'(,*+/*-(-%00$'3(0'#/3-"'*-(/$$(46,$03'*("1.-(6/2'(/(.1*(6/-D(/*(,*0,2,01/$(.-,4I(%+(+/4'(
.1*.43''* D(/*0()%0&(.1*.43''*H(

(
¥! B%3(-6'(#3'.46%%$(0'#/3-"'*-(,-(,.(.-3%*7$&(3'4%""'*0'0(-6/-(&%1(1.'(.1*(6/-.()1-(*%-(

3'P1,3'0H(
(

¥! C,-6(-6'(#3'.46%%$(0'#/3-"'*-(-6'(-'/46'3.(A,$$(1.'(-6'(.1*.43''*(&%1(N+/",$,'.O()3,*7(%*(
&%13(46,$08.()%0&(/*0(+/4'H((K6'(-'/46'3.(3'4%""'*0(1.,*7(;/*/*/(;%/-(%3(a'1-3%7'*/H((
K6'&(7%(%*(-6'()'.-(/*0(6/2'(7%%0(#3%-'4-,%*H((C6/-'2'3(&%13(46%,4'(,. (A'(0%(/.I(-6/-(
&%1(#$'/.'()1&(+3/73/*4'(+3''(.1*.43''*H(
(

¥! 9'/$-6(/*0(./+'-&(#3/4-,4'.(-6'( -'/46'3.(/3'(,*,-,/-,*7(,*4$10'(A/.6,*7(-6',3(6/*0.(/*0(%3(
1.,*7(/(A,#'(,*()'-A''*('/46(46,$0(/##$,4/-,%*(%+(.1*.43''* H(((
(

¥! ;'3I$'&(/##$ ,'.( .1*.43''* (L#3,$EQ'#-'")'3(,+(-6'(+/",$&(6/.(/(.,7*'0(#'3",..,%*(+%3"(%*(
+,$'H(L+-'3(Q'#-'")'3()'-A''*(-6'(.6/0'(%*(-6 '(#$/&73%1*0(/*0(-6'(+/$$(/*0(A,*-'3(
4$%-6,*7(A%3*D(-6'(46,$03'*(/3'(#3%-'4-'0H((V+(4%13.'D(-6'(+/",$,'.(/3'(A'$4%"'(-%(.'*0(
-6',3(46,$0($/-6'3'0(6'/0(-%(-%'('2'3&(0/&(,*(.1*.43''* H((M'3"/-%$%7,.-.(0%(3'4%""'*0(
.1*(6/-.( &'/3E3%1*0H(

( 7
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School Closing / Inclement Weather  
 

>*0'3(.'2'3'(A'/-6'3(4%*0,-,%*.D(1*,2'3.,-&(%++,4,/$.("/&(%#'*(4/"#1.($/-'D(.6,+-( '"#$%&''.(-%(
3'"%-'(A%3I,*7D(A6,46(,*4$10'.(;'3I$'&D(%3(4$%.'()1,$0,*7.(+%3(/*('*-,3'(0/&H(C6'*'2'3(#%..,)$'(
>=?@(A,$$(.-/&(%#'*(+%3()1.,*'..(/*0(.46'01$'0(%*E4/"#1.(,*.-314-,%*(013,*7(A,*-'3(A'/-6'3H(X+(
;'3I$'&(*''0.(-%(4$%.'('/3$&(01'(-%(,*4$'"'*-(A'/-6'3D(0,./.-'3(N-%3*/0%.D('/3-6P1/I'.D(+$%%0.D('-4HOD(
-6'(/0",*,.-3/-,2'(-'/"(A,$$(,*,-,/-'(-6'(#6%*'(4/$$,*7(-3''D(/*0(.'*0(/*('"/,$(-%(/$$(#/3'*-.H((X+(A'(
4/**%-(3'/46(/(#/3'*-D('"'37'*4&(4%*-/4-.(A,$$()'(4%*-/4-'0H(

(
"#$%&#'!()*+,$!-)./#$0.1'!2&,0.)3!

V+(4%13.'D(A6'*'2'3(#%..,)$'D(>=?@(A,$$(.-/&(%#'*(+%3()1.,*'..(/*0(.46'01$'0(%*E4/"#1.(
,*.-314-,%*(013,*7(A,*-'3(A'/-6'3H(>=?@(4$%.,*7.(/3'(0'-'3",*'0()&(-6'(>*,2'3.,-&(@6/*4'$$%3H((
>=?@(Q-/++(/3'(4%*-/4-'0(-63%176(/('"'37'*4&(4%*-/4-(.&.-'"H((L-(-6/-(-,"'(;'3I$'&(
/0",*,.-3/-,%*(A,$$(.'*0(/*('"/,$(-%(/$$(+/",$,'.(/*0(#%.-(/("'../7'(%*(-6'(;'3I$'&("/,*(#6%*'(
$,*'H((</3'*-.("/&(#6%*'(-6'("/,*(*1")'3(NbSgO(lUcElgee(+%3(4$%.'3(0'-/,$.(/.(A'$$H((L("'../7'(
A,$$()'($'+-(%*(-6'(.46%%$(2%,4'"/,$(.-/-,*7(,+(;'3I$'&(,.(4$%.'0(%3(6/.(/($/-'(.-/3-H(X*(/00,-,%*D(
A6'*(>=?@(4$%.'.D(-6'(>*,2'3.,-&8.("'0,/(4%%#'3/-,2'(A,$$(0,..'",*/-'(%++,4,/$(>=?@(
4$%.,*7.(,*+%3"/-,%*(.%(-6/-(#1)$,4("'0,/(A,$$()3%/04/.-(-6'(*%-,4'(%+(4$%.13'(%+(-6'(>*,2'3.,-&H(X*(
-6'('2'*-(>=?@(4/"#1.(,.(#6& .,4/$$&(4$%.'0(/*0(%3()1,$0,*7.(/3'(4$%.'0D(;'3I$'&(@BM@(A,$$(
/$.%(4$%.'H((

X+(-6'(1*,2'3.,-&(,.(4$%.'0(A,-6(/($/-'(.-/3-(-,"'(%+(SSFee(LH=H(;'3I$'&(A,$$(/$.%(%#'*(/-(SSFee(/"(
)1-(*%($1*46(A,$$()'(.'32'0H(<3,%3(-%(SSFee(LH=H(,H'H(/($/-'(.-/3-(-,"'(%+(TFee(%3(SeFee(LH=H(
;'3I$'&(,.(/)$'(-%(.'32'($1*46(

O1],$"017H02.6057!*,2$(/3'(,"#$'"'*-'0(A6'* ((

¥! K6'(1*,2'3.,-&(6/.(/($/-'(.-/3-(-,"'(/*0(A,$$()'(-6'(./"'(/.(-6'(4/"#1.($/-'(.-/3-(-,"'(+%3(
A6'*(;'3I$'&(%#'*.H (

V*(-6%.'(0/&.D('"#$%&''.(/*0(.-10'*-.(/3'('5#'4-'0(-%(' 5'34,.'(Z107'"'*-(A6'*(0'4,0,*7(,+(-6'&(
4/*(-3/2'$(./+'$&(-%(4/"#1.D(;'3I$'&("/&(*''0(-%(,"#$'"'*-(/0Z1.-'0(6%13.(NTEcFScO(/*0(%3(/($/-'(
.-/3-(-,"'(%+(SeFee(LH=H((K6'(3'/.%*(+%3(-6,.(,.(;'3I$'&(A,$$(*''0(-%(/..'..(6%A("/*&(.-/++(G(
-'/46'3.(4/*(7'-(-%(4/"#1.(/*0(6%A(-6'(#3%73/"(A,$$("''-(-6'(.-/-'(3'P1,3'0(-'/46'3(46,$0(3/-,%.H((
M1'(-%(4133'*-(4%*0,-,%*.(A,-6(@V_XM(A'(/3'(1*/)$'(-%(4%"),*'(4$/..3%%".(013,*7(.-/++(
.6%3-/7'.(/*0(%3($%A(4$/..3%%"('*3%$$"'*-H((K6,.(/00.(/*('5-3/()130'*(%*(.-/++,*7(A6'*(.'2'3'(
A'/-6'3(6,-.(/*0(.-/++(6/2'(,..1'.(A,-6(-3/2'$,*7(-%(4/"#1.H(K'/46'3.(A6%(4/**%-(#6&.,4/$$&(7'-(
-%(-6'(.46%%$(A,$$(1.'(/(#'3.%*/$(%3(2/4/-,%*(0/&H7

¥! =,..%13,(M'#/3-"'*-(%+(K3/*.#%3-/-,%*(N=VMVKO(0'4$/3'.(,-(,.(1*./+'(03,2,*7(
4%*0,-,%*.H(

¥! X+(.'2'3'(A'/-6'3(,.(3'#%3-'0(#3,%3(-%(dFee(LH=D(,*4$'"'*-(A'/-6'3()'7,*.(-6'(*,76-(
)'+%3'(.46%%$D(%3(013,*7(-6'('/3$&(6%13.(N)'+%3'(dFee(LH=HOD(/0Z1.-'0(.46%%$(6%13.(G($/-'(
.-/3-(-,"'("/&()'(,"#$'"'*-'0H(B/",$,'.(.6%1$0(4/$$( ;'3I$'&8.("/,*(*1")'3(NbSgO(lUc E
lgee(+%3(,*+%3"/-,%*(3'7/30,*7(/0Z1.-'0(;'3I$'&(6%13.H(

¥! X+(.'2'3'(A'/-6'3(.-3,I'.(013,*7(-6'(.46%%$(0/&D(+/",$,'.(A,$$()'(4%*-/4-'0(/*0(/.I'0(-%(
#,4I(-6',3(46,$0(1#(+3%"(;'3I$'&(/44%30,*7(-%(-6'(-,"'(-6'(4/"#1.(,.(4$%.,*7H(X+(A'/-6'3(
4%*0,-,%*.(/3'('5-3'"'D(;'3I$'&(A,$$(4%*-/4-(-6'(M'/*(%+(-6'(Q46%%$(%+(!014/-,%*(/*0(
3'4%""'*0(;'3I$'&(4$%.'(A,-6,*(l(6%13.H(
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¥! X+()/0(A'/-6'3(.-3,I'.(A6'*(4$/..'.(/3'(*%-(,*(.'..,%*(NA,*-'3()3'/ID(.#3,*7()3'/ID('-4HOD(
-6'(M,3'4-%3(A,$$(4%*-/4-(-6'(M'/*(%+(!014/-,%*(/*0("/I'(/(3'4%""'*0/-,%*(+%3(A6'-6'3(
;'3I$'&(.6%1$0(4$%.'(%3(6/2'(/0Z1.-'0(6%13.H((K6,.(3'4%""'*0/-,%*(A,$$()'(0'-'3",*'0(
)&(-6'(A,*-'3(3%/0(3'#%3-(+3%"(-6'(=,..%13,(M'#/3-"'*-(%+(K3/*.#%3-/-,%*(N=VMVKOH((X+(
.146(3'#%3-.(,*0,4/-'(1*./+'(3%/0(4%*0,-,%*.(/*0(?ESl(.46%%$.(,*(-6'(73'/-'3(?/*./.(@,-&(
/3'/(/3'(/$.%(4$%.,*7D(-6'(M,3'4-%3(A,$$(3'4%""'*0(-6/-(;'3I$'&(4$%.'(%3("%2'(-%(/0Z1.-'0(
6%13.H(

¥! X+(;'3I$'&(*''0.(-%(4$%.'('/3$&(01'(-%(,*4$'"'*-(A'/-6'3D(0,./.-'3(N-%3*/0%.D('/3-6P1/I'.D(
+$%%0.D('-4HOD(-6'(/0",*,.-3/-,2'(-'/"(A,$$(,*,-,/-'(-6'(#6%*'(4/$$,*7(-3''D(/*0(.'*0(/*(
'"/,$(-%(/$$(#/3'*-.H((X+(A'(4/**%-(3'/46(/(#/3'*-D('"'37'*4&(4%*-/4-.(A,$$()'(4%*-/4-'0H(

¥! X+(+/4'(-%(+/4'(4$/..'.(/3'("%2'0(-%(2,3-1/$~)1-(1*,2'3.,-&('"#$%&''.(/3'(/)$'(-%(3'#%3-(
-%(A%3I(%*(4/"#1.(;'3I$'&(,.(%#'*H((L0Z1.-'0(6%13.(A%1$0(%*$&()'(,"#$'"'*-'0(,*(-6,.(
4/.'(,+(-6'3'(A'3'(/*('5-3'"'(.6%3-/7'(%+(.-/++(01'(-%('"#$%&''.(1*/)$'(-%(7'-(-%(A%3IH(

?:"'*(:60%7

L($/-'3(.-/3-(-,"'(7,2'.(;'3I$'&(-6'(%##%3-1*,-&(-%(4%*-/4-(-6'(-'/46'3.(/*0(0'-'3",*'(A6%(,.(/)$'(
-%(4%"'(-%(A%3IH(X-(/$.%(.1##%3-.(-6'(./+'-&(%+(%13(+/",$,'.()&(/$$%A,*7(-6'(3%/0.(-%(4$'/3(/(),-H(X*!
(**.1.,)4!.1!(&&,50!16#!076,,&!1.8#!1,!(*9:01!1,!;,00.<&#!0.1:(1.,)0!56#$#!(!&($3#!;,$1.,)!,=!16#!
01(==!.0!:)(<&#!1,!*$./#!1,!5,$%>!!

?=!,)&'!(!6()*=:&!,=!1#(76#$0!($#!(<&#!1,!7,8#!.)4!16#)!5#!5.&&!7,8<.)#!$,,80!()*!*,!,:$!<#01!
1,!8##1!16#!)##*0!,=!16#!76.&*$#)!()*!=(8.&.#0!56,!)##*!7($#>!!!

(
O1],$"017H02.6057!*,2$(/3'(,"#$'"'*-'0(A6'*F (

¥! M1'(-%(,*4$'"'*-(A'/-6'3(%3(*/-13/$(0,./.-'3(-6'(#3%73/"(,.(1*/)$'(-%(+1$$&(.-/++(-6'(
4'*-'3H!

¥! ?=!0#/#$#!5#(16#$!.0!$#;,$1#*!;$.,$!1,!@ABB!C>D4!.)7&#8#)1!5#(16#$!<#3.)0!16#!).361!
<#=,$#!076,,&4!,$!*:$.)3!16#!#($&'!6,:$0!E<#=,$#!@ABB!C>D>F4!(*9:01#*!076,,&!6,:$0!8('!
)##*!1,!<#!.8;&#8#)1#*>!!G(8.&.#0!06,:&*!7(&&!"#$%&#'H0!8(.)!):8<#$!EIJKF!LMNOLKBB!
=,$!.)=,$8(1.,)!$#3($*.)3!(*9:01#*!"#$%&#'!6,:$0>!

¥! ?=!0#/#$#!5#(16#$!01$.%#0!*:$.)3!16#!076,,&!*('4!=(8.&.#0!5.&&!<#!7,)1(71#*!()*!(0%#*!
1,!;.7%!16#.$!76.&*!:;!=$,8!"#$%&#'!(1!(!*#1#$8.)#*!1.8#>!!!

¥! ?=!"#$%&#'!)##*0!1,!7&,0#!#($&'!*:#!1,!.)7&#8#)1!5#(16#$4!*.0(01#$!E1,$)(*,04!
#($16P:(%#04!=&,,*04!#17>F4!16#!(*8.).01$(1./#!1#(8!5.&&!.).1.(1#!16#!;6,)#!7(&&.)3!1$##4!
()*!0#)*!()!#8(.&!1,!(&&!;($#)10>!!?=!5#!7()),1!$#(76!(!;($#)14!#8#$3#)7'!7,)1(710!
5.&&!<#!7,)1(71#*>!

Q(1.,)(&#A!C!&(1#$!01($1!1.8#!3./#0!"#$%&#'!16#!,;;,$1:).1'!1,!7,)1(71!16#!1#(76#$0!()*!
*#1#$8.)#!56,!.0!(<&#!1,!7,8#!1,!5,$%>!!?1!(&0,!0:;;,$10!16#!0(=#1'!,=!,:$!=(8.&.#0!<'!(&&,5.)3!
16#!$,(*0!1,!7&#($!(!<.1>!?)!(**.1.,)4!.1!(&&,50!16#!076,,&!1.8#!1,!(*9:01!1,!;,00.<&#!0.1:(1.,)0!
56#$#!(!&($3#!;,$1.,)!,=!16#!01(==!.0!:)(<&#!1,!*$./#!1,!5,$%>!R6#!#($&'!7&,0.)3!(&&,50!=(8.&.#0!
1,!1$()0;,$1!16#.$!76.&*$#)!6,8#!.)!*('&.361>!!?=!,)&'!(!6()*=:&!,=!1#(76#$0!($#!(<&#!1,!7,8#!
.)4!16#)!5#!5.&&!7,8<.)#!$,,80!()*!*,!,:$!<#01!1,!8##1!16#!)##*0!,=!16#!76.&*$#)!()*!
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=(8.&.#0!56,!)##*!7($#>!!R#(76#$0!56,!7()),1!;6'0.7(&&'!3#1!1,!16#!076,,&!5.&&!:0#!(!;#$0,)(&!
,$!/(7(1.,)!*('> !

Supervision and Child Guidance 
!"#$%&" ''()*+,-,+./&0,-/*-(*& 1&2&3)4-,+./56+75&1898:;&<;&=8"8>?;&?@A"8&>B;&?&@8&>B&

7
(
(
(
(
(
(
(
(
K6'(;'3I$'&( @BM@8.(/##3%/46(-%(0,.4,#$,*'(,*2%$2'.(/*(%*7%,*7(#3%4'..(%+(71,0/*4'(3/-6'3(-6/*(/(
+%3"(%+(#1*,.6"'*-H(`1,0/*4'(-'46*,P1'.( /3'()/.'0(%*(.%1*0(46,$0(0'2'$%#"'*-(#3,*4,#$'.H((L(
3'$/-,%*.6,#( %+( "1-1/$( -31.-( /*0( 3'.#'4-( A,-6( \-6'( +1*0/"'*-/$( )'$,'+( -6/-( '/46(,*0,2,01/$( 6/.(
4%*+,0'*4'(,*(-6'(/),$,-&D(46/3/4-'3D(/*0(-31-6+1$*'..(%+(-6'(%-6'3](N<3%Z'4-(@%*.-314-(@133,41$1"(
B3/"'A%3ID(leedO(,.(43,-,4/$(-%('/46(4$/..3%%"(/*0(-%(-6'( '*-,3'(#3%73/"H((V13(7%/$(,.(-%(/..,.-(
46,$03'*(-%($'/3*(6%A(-%(.%$2'(-6',3(#3%)$'".H(`1,0/*4'(,.(0'+,*'0(/.(\/*(/##3%/46(-%(46,$03'*8.(
0'2'$%#"'*-(,*(A6,46(4%*+$,4-.(/3'(2,'A'0(/.(-'/46,*7(/*0($'/3*,*7(%##%3-1*,-,'.h(-6'(/01$-(6'$#.(
46,$03'*($'/3*(+3%"(-6',3(",.-/I'.D(3/-6'3(-6/*(#1*,.6,*7(-6'"(+%3(-6'(",.-/I'.(-6'&("/I'D(/..,.-.(
46,$03'*( -%($'/3*( -%( .%$2'( -6',3(#3%)$'".D(3/-6'3( -6/*(#1*,.6,*7( -6'"(+%3(6/2,*7(#3%)$'".( -6'&(
4/**%-(.%$2'H](N`/3-3'$$D(leekOH((K6'(-'/46,*7(/##3%/46(+%$$%A.(<,/7'-8.(-6'%3&(%+(\/1-%*%"&](N-6'(
/),$,-&(-%("/I'(0'4,.,%*.(,*-'$$,7'*-$&(/*0('-6,4/$$&O()&(3'.#%*0,*7(-%(4$/..3%%"(4%*+$,4-.(,*(A/&.(
-6/-(-'/46(3/-6'3(-6/*(#1*,.6(/*0(,*4$10'(/$$(,*(-6'(73%1#D(3/-6'3(-6/*('54$10'(.%"'(+3%"(-6'(73%1#H(((
(
;'3I$'&( '")3/4'.( M3H( M/*( `/3-3'$$8.(NleekOD( .'2'*( #3,*4,#$'.( +%3( 0'2'$%#"'*-/$$&( /##3%#3,/-'(
71,0/*4'F(
:'+'3'*4'( E( M5$! A">$2! "+! Q.&/0#*$! M$0*5&#'! ="*&01?49",&"#01! =<&11(!&#! 4021-! *5&1/5""/!
E10((2""9(O!:RGGS;!TD4UE!V0(5&#'!7CEC((
(

SH! <3,*4,#$'(V*'F(K6'(-'/46'3(1.'.(71,0/*4'(,*(%30'3(-%(-'/46(46,$03'*(0'"%43/-,4($,+'(
.I,$$.H(

(
lH! <3,*4,#$'(KA%F(-6'(-'/46'3(3'7/30.(4$/..3%%"(4%*+$,4-.(/.(",.-/I'*()'6/2,%3(/*0(

1.'.(4%*+$,4-.(/.(-'/46,*7(%##%3-1*,-,'.H(
(

UH! <3,*4,#$'(K63''F(K6'( -'/46'3()1,$0.( /*0("/,*-/,*.( /*( '*4%13/7,*7(4$/..3%%"(,*(
A6,46(/$$(46,$03'*(+''$(A'$4%"'(/.(+1$$&(#/3-,4,#/-,*7("'")'3.H(

(
kH! <3,*4,#$'(B%13F(K6'(-'/46'3(,"#$'"'*-.(0'2'$%#"'*-/$$&(/##3%#3,/-'(#3/4-,4'(-%(

#3'2'*-(,*.-,-1-,%*E4/1.'0(",.-/I'*()'6/2,%3H (
(

cH! <3,*4,#$'(B,2'F(K6'(-'/46'3(.''I.(-%(1*0'3.-/*0(-6'(3'/.%*.(+%3(46,$03'*8.()'6/2,%3H(
(

gH! <3,*4,#$'(Q,5F(K6'(-'/46'3(3'$,'.(%*(4%"#3'6'*.,2'(71,0/*4'(A6'*(46,$03'*(.6%A(
.'3,%1.(", .-/I'*()'6/2,%3H(

(
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dH! <3,*4,#$'(Q'2'*F(K6'(-'/46'3(+1*4-,%*.(/.(/(#3%+'..,%*/$(3/-6'3(-6/*(/(-'46*,4,/*(
/*0($'/3*.('2'*(A6,$'(.G6'(-'/46'.H (

(
(!/46(4$/..3%%"(/-(;'3I$'&('*4%13/7'.(0'2'$%#"'*-(%+(.'$+E4%*-3%$D(.'$+E3'.#'4-D(/*0(3'.#'4-(+%3(
%-6'3.(/*0(-6',3(#3%#'3-&H(<%.,-,2'("'-6%0.(%+(71,0/*4'(/3'(4%*.,.-'*-(A,-6(-6'(#3%73/"(7%/$.H(
7

¥! M,.4,#$,*'("'-6%0.(#3%"%-'(0'2'$%#"'*-(%+(#%.,-,2'()'6/2,%3.H7
7

¥! @6,$03'*(/3'('*4%13/7'0(-%(*'7%-,/-'D(/*0(#3%)$'"(.%$2'(A,-6(-6',3(#''3.H7
7

¥! `3'/-('"#6/.,.(,.(#$/4'0(%*(#'3.%*/$(/*0( .%4,/$(0'2'$%#"'*-(,*4$10,*7(.'$+E4%*-3%$D(.'$+E
4%*+,0'*4'D(.'$+E0,3'4-,%*(/*0(.%4,/$(#3%)$'"(.%$2,*7H7
7

¥! a%(+%3"(%+(4%3#%3/$(#1*,.6"'*-(,.(/$$%A'0()&(/*&%*'(N,*4$10,*7(+/",$,'.O(A6,$'(%*(Q46%%$(
#3%#'3-&H(
(

¥! ;&(J/A(-'/46'3.(/3'("/*0/-%3&(3'#%3-'3.(%+(46,$0(/)1.'H(K'/46'3.("1.-(0,.41..(4%*4'3*.(
A,-6(-6'(M,3'4-%3(%3(0'.,7*''(#3,%3(-%(4/$$,*7(-6'(@6,$0(L)1.'(/*0(a'7$'4-(9%-$,*'H7
7

¥! M0:/!'(A7$":))7(04027,$07#!5$'/:67#,('$!-0("87#$5/!*6*A'/:67:G,$087"!20:"$87/*02/'*(7
*27102*A:"*25720-:2.$7D!0(71'$/'#6'('(A7:7/!'61+7M!'$7'(/6,10$7(04027D'"!!*61 '(A 7*27
"!20:"0( '(A 7"*7D'"!!*617)**17:$7:7)*2-7*)71'$/'#6'(0+77!5/"#$'.(%+(#6&.,4/$(/)1.'(%3(
#1*,.6"'*-( /3' (.6/I,*7 D(6,--,*7D( .#/*I,*7D( .$/##,*7D(Z'3I,*7D((P.$$W&#'O!<&*<&#'O!%&,&#'O!
)&#*5&#'O!$L*$((&8$!,&*<1&#'O!0#/!).11&#'!"+!029(O!50&2O!"2!$02(X!2$P.&2&#'!0!*5&1/!,"!2$90&#!
&#0*,&8$!+"2!0!1"#'!)$2&"/!"+!,&9$C!!4L09)1$(+"+!)(-*5"1"'&*01!0%.($!02$B!(509&#'O!#09$!
*011&#'O!2&/&*.1&#'O!5.9&1&0,&"#O!(02*0(9O!*.2(&#'!0,O!90<&#'!,52$0,(O!"2!+2&'5,$#&#'!0!*5&1/X!
"(,20*&(9O! >&,55"1/&#'! #??01:'5(+! CD#2E&09! 5?! 150$1'5(! #$0F! *5<6B! B#(7&'(6!
,9B5G'(6)!E<&&'(6)!E<9B'(6)!6$#9E'(6!#(=!357=!E#$:4H!?5$1'(6!#!1B'&7!:5!9':!75I()!&'0!
75I()!5$!9:#=!75I()!0D10E:!IB0(!$09:$#'(:!'9!(01099#$=!:5!E$5:01:!:B0!1B'&7!5$!5:B0$9!
?$52! B#$2H! EB=9'1#&&=! ?5$1'(6! #! 1B'&7! :5!E0$?5$2! #(! #1:'5(! ,9<1B! #9! 0#:'(6! 5$!
1&0#('(6!<E4+ 

!!!!!!!!!!!!This is grounds for immediate termination. 
(
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Guidance Practices 
(
X*(/00,-,%*(-%(-6'(`/3-3'$$(#3,*4,#$'.('*1"'3/-'0(/)%2'D(-6'(+%$$%A,*7(#3/4-,4'.(6/2'()''*(+%1*0(
-%()'('++'4-,2'()&(;'3I$'&(-'/46'3.(/*0(/3'(.-3%*7$&(3'4%""'*0'0(-%(-6'(-'/46'3(Z1.-()'7,**,*7(-%(
A%3I(A,-6(46,$03'*(,*(%13(4'*-'3H((K6'.'(#3/4-,4'.()1,$0(3/-6'3(-6/*(-63'/-'*(3'$/-,%*.6,#.()'-A''*(
-'/46'3(/*0(46,$0(/*0(/3'(3'.#'4-+1$(%+()%-6H(
(

SH! ;'$"2:/"'*( F((>.'0(#3,"/3,$&(A,-6(,*+/*-.(/*0(-%00$'3.D(-6'(-'/46'3(#3%2,0'.(/(0,.-3/4-,%*(
-%(/--3/4-(-6'(/--'*-,%*(%+(/(46,$0H((B%3('5/"#$'D(.6'("/&()'7,*(-%(.,*7(/(.,"#$'(.%*7(A6,$'(
6'3(#/3-*'3(.'-.(1#($1*46(+%3(/(61*73&(46,$0H(
(

lH! ?01'20/"'*( F((Q177'.-,*7(/(0'.,3/)$'(/$-'3*/-,2'(-%(/*(/4-,%*("/&(/$$%A(-6'(46,$0(-%("%2'(
+3%"(/(#3%)$'"/-,4(.,-1/-,%*(-%(/(#%.,-,2'(%*'H((B%3('5/"#$'D(\K6'(A/-'3(-/)$'(,.(+1$$D()1-(
*%(%*'('$.'(,.(1.,*7(-6'("/7*/-,$'.r] (
(

UH! B*$'"'4076:(A,:A0F((!"#6/.,W,*7(A6/-(,.(#%..,)$'(+%3(-6'(46,$0(3/-6'3(-6/*(0'*&,*7(A6/-(
,.(A/*-'0(6'$#.(-%('.-/)$,.6(/(4/3,*7(3'$/-,%*.6,#()'-A''*(-'/46'3(/*0(46,$0H((B%3(
'5/"#$'D(-%(-6'(46,$0(A6%(A/*-.(-%(#$/&(3/-6'3(-6/*(A/.6(6,.(6/*0.(-6'(-'/46'3(",76-(./&D(
\C'(A,$$(#$/&(A,-6(-6'()$%4I.(/+-'3(&%1(A/.6(&%13(6/*0.H](
(

kH! H*157#6:/0-0(" F((<$/4,*7(&%13.'$+(*'/3(-6'(46,$0(A6'*(7,2,*7(0,3'4-,%*.(%3(3'.%$2,*7(
4%*+$,4-(,*43'/.'.(-6'(46,$08.(/),$,-&(-%(+%41.(/--'*-,%*(%*(A6/-(&%1(/3'(./&,*7H(
(

cH! B2*4'107/!*'/0$7*(657D!0(75*,7/:(7://0#"7"!07/!'61Z$7/!*'/0F((B3'P1'*-$&D(,*(/*('++%3-(
-%()'(#%$,-'D(/01$-.(%++'3(46,$03'*(/(46%,4'(A6'*(-6'3'(3'/$$&(,.(*%(46%,4'(/2/,$/)$'H((B%3(
'5/"#$'D(A6'*(&%1(/.ID(\C%1$0(&%1($,I'(-%(6'$#(4$'/*(1#(-6'(4$/..3%%"q]("%.-(46,$03'*(
A,$$D(A,-6(6%*'.-&(/*0(.,*4'3,-&D(/*.A'3(\aVr]((K6'*(&%13(46%,4'(A,$$()'(-%(0,.3'.#'4-(
-6'(46,$08.(6%*'.-(/*.A'3(%3(4$'/*(1#(/$%*'H((X*.-'/0D(-3&D(\X-8.(-,"'(-%(4$'/*(1#(.%(A'(4/*(
7%(%1-.,0'H](

(
gH! =(/*,2:A087$,##*2"87:(17-*1067(0A*"':"'*(7$.'66$F((:'.%$2,*7(4%*+$,4-(,.(-6'(1$-,"/-'(

'5'34,.'(,*(#3%)$'"(.%$2,*7H((@%/46(46,$03'*(,*(-6'(.%4,/$(.I,$$.(-6'&(*''0(-%('*-'3(#$/&D(
*/2,7/-'(-6'(7,2'(/*0(-/I'(%+(3'$/-,%*.6,#.D(/*0(A%3I(4%%#'3/-,2'$&(A,-6(%-6'3.H(((
7

dH! @*($'1027"!07/!'61Z$710406*#-0(":676040687-:",2'"587:(170>#02'0(/07'(75*,27
0>#0/":"'*($7:(17'("02:/"'*($+ ((B%3('5/"#$'D(/(-%00$'3(A6%.'(-%&(,.()',*7(73/))'0(,.(
7%,*7(-%(),-'D()'(-6'3'(-%(,*-'34'0'H((L(+,2'E&'/3E%$0(,*(-6'(./"'(.,-1/-,%*("/&(*''0(+%3(
&%1(-%(.-/*0()/4I(A6,$'(6'(&'$$.D(\Q-%#(,-r((X8"(1.,*7(-6/-r](
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((
bH! ^$07_[`7-0$$:A0$&:4*'17_5*,`7-0$$:A0$+]((@6,$03'*()'4%"'(0'+'*.,2'(A6'*(- 6'(

/441./-%3&(\&%1](,.(1.'0H((X*.-'/0(%+(\[%1("/0'(/("'..D](-3&D(\C6'*(A/-'3(,.(%*(-6'(
+$%%3(.%"'%*'(",76-(.$,#(/*0(X8"(/+3/,0(-6'&(",76-(7'-(613-H((C6/-(4%1$0(A'(0%(/)%1-(
-6,.(A/-'3q]((T",$!,5$!2$()$*,!+"2!,5$!*5&1/Y(!,5".'5,!)2"*$((!&#!,5&(!$L09)1$C((K6' (
-'/46'3(/2%,0.(/1-6%3,-/3,/*(,*.,.-'*4'(%*(%)'0,'*4'(\)'4/1.'(X(./,0(.%D](#3%2,0'.(-6'(
46,$0(A,-6(/*(%)Z'4-,2'('5#$/*/-,%*(%+(-6'(#3%)$'"(/*0(A6&(,-(,.(%+(4%*4'3*D(-6'*(/.I.(+%3(
-6'(46,$08.(,0'/.(%*(3'.%$2,*7(-6'(#3%)$'"H(

(

Classroom Management of  
Challenging Behavior 

!""#$%&'('&)*+,'(*%(#%+'$("5&*6+3.7.20+-+8.+93+

 
L44%30,*7(-%(-6'(aL![@D(-6'(0'+,*,-,%*(%+(46/$$'*7,*7()'6/2,%3(,.(/.(+%$$%A.F((
i@6/$$'*7,*7()'6/2,%3(,.(/*&()'6/2,%3(-6/-(NSO(,*-'3+'3'.(A,-6(46,$03'*j.($'/3*,*7D(0'2'$%#"'*-(
/*0(.144'..(/-(#$/&D(NlO(,.(6/3"+1$(-%(-6'(46,$0D(%-6'3(46,$03'*D(%3(/01$-.D(s%3t(NUO(#1-.(/(46,$0(/-(
6,76(3,.I(+%3($/-'3(.%4,/$(#3%)$'".(%3(.46%%$(+/,$13'Hi(N?/,.'3(o(:/.",*.I&D(@6/$$'*7,*7(;'6/2,%3(
,*([%1*7(@6,$03'*(Nl*0(!0HOD(<'/3.%*(!014/-,%*(X*4HD(leedD(#H(bOH((!5/"#$'.(%+(46/$$'*7,*7(
)'6/2,%3(,*4$10'F((
(

¥! <6&.,4/$(/773'..,%*(N6,--,*7D(),-,*7D(.6%2,*7D(A6/4I,*7(A,-6(-%&.OD((
¥! :'$/-,%*/$(/773'..,%*(Ni[%1(4/*j-(#$/&(A,-6(1.iD(2'3)/$()1$$&,*7OD((
¥! K/*-31".D(A6,*,*7D(-'.-,*7($,",-.D(3'+1./$(-%(+%$$%A.(0,3'4-,%*.(%3(%).'32'(4$/..3%%"(

31$'.H(NleSlD(aL![@(K%346O(
(

V13()/.,4(71,0/*4'(#3,*4,#$'.(/##$&(-%(46/$$'*7,*7()'6/2,%3D(A,-6(#/3-,41$/3('"#6/.,.(%*(
4%"#3'6'*.,2'(71,0/*4'()/.'0(%*(%).'32/-,%*(/*0(/*/$&.,.(%+(-6'(4%%#'3/-,*7(-'/46'3.(/*0(-6'(
46,$08.(+/",$&H((<'3.%*/$(4%""1*,4/-,%*D(*%-'.(%3('"/,$D(#6%*'(4/$$.(%3(.46'01$'0("''-,*7.(-%(
.6/3'(,0'/.()'-A''*(-'/46'3.(/*0(+/",$&("/&(/$$()'(/(# /3-(%+(/(4%"#3'6'*.,2'(71,0/*4'(#3%4'..H((
K6'(0'2'$%#"'*-(%+(/(#$/*(+%3(71,0,*7(-6'(46,$0(-%A/30(/("%3'(6/3"%*,%1.(3'$/-,%*.6,#(A,-6(
%-6'3.("/&()'(/.(,*+%3"/$(/.(-'/46'3(3'",*0'3.(,*(0/,$&(#$/*.(%3("/&(3'P1,3'(/(6,76$&(.#'4,+,4D(
,*0,2,01/$,W'0(#$/*H((L$$(-6%.'(A%3I,*7(A,-6(-6'(46,$0F(4$/..3%%"(.-/++(/*0(/0",*,.-3/-,%*(
N.#'4,+,4/$$&(-6'(@XQO(.6%1$0()'(,*2'.-'0(,*(-6'(#3%4'..'.()',*7(1.'0(/*0D(-%(-6'(73'/-'.-('5-'*-(
#%..,)$'D()'(4%*.,.-'*-(,*(-6'(/##3%/46H((V*7%,*7(4%""1*,4/-,%*(A,-6(+/",$&("'")'3.(A,$$()'(
"/ ,*-/,*'0H(
(
7 7
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Supervision Policy for   
Berkley CFDC Classrooms 

+
!""#$%&'('&)*+:'(*%(#%,+3.;+:<=$#>&,&*6+;5&?%#$*+/019011012+

+

?:"'*(:60%7X*(3'4%7*,-,%*(%+(-6'(1*,P1'(21$*'3/),$,-&(%+(&%1*7(46,$03'*D(;'3I$'&(6/.('.-/)$,.6'0(
#%$,4,'.(+%3(.1#'32,.,%*(%+(-6'(46,$03'*(,*(-6'(.46%%$(A6,46(3'P1,3'(-6/-(/(.-/++("'")'3()'(A,-6,*(
.,76-(/*0(.%1*0(%+('/46(46,$0(/-(/$$(-,"'.H(;'4/1.'(%+(-6'(&%1*7(46,$0n.(0'#'*0'*4'(%*(/01$-.(/*0(
-6',3(,""/-13'(/),$,-&(-%(3'4%7*,W'(0/*7'3(/*0(#3%-'4-(-6'".'$2'.(+3%"(,-D(0,$,7'*-(.1#'32,.,%*(,.(
3'P1,3'0(+3%"(-6'(/01$-(.-/++("'")'3.('*-31.-'0(A,-6(-6',3(4/3'H((
7
;0)'('"'*($ F((

¥! ;&(.-/++("'")'3D(A'(3'+'3(-%(/(@$/..3%%"(J'/0(K'/46'3D(+%3"/$(-,-$'(Q3H(@6,$0(
M'2'$%#"'*-(K'/46'3 D(/(@$/..3%%"(L..,.-/*-(/*0(%3(/,0D(%3(/("'")'3(%+(-6'(
L0",*,.-3/-,2'(K'/"H( (

¥! ;&(.,76-(.1#'32,.,%*D(A'(3'+'3(-%(-6'(.-/++n.(/),$,-&(-%(7$/*4'(/-(/$$($%4/-,%*.(A6'3'(/(46,$0(
"/&()'(#$/&,*7(/*0(4$'/3$&(/.4'3-/,* (-6',3(./+'-&H((

¥! ;&(.%1*0(.1#'32,.,%*D(A'(3'+'3(-%(-6'(.-/++("'")'3n .(/),$,-&(-%('/.,$&(6'/3(2'3)/$(
4%""1*,4/-,%*(%3(%-6'3(.%1*0.(46,$03'*("/I'(%2'3(-6'(*%,.'($'2'$(,*(-6'(4$/..3%%"H((

B*6'/'0$%77
¥! L$$(46,$03'*("1.-()'(A,-6,*(.,76-(/*0(.%1*0(%+(/-($'/.-(%*'(.-/++("'")'3(/-(/$$(-,"'.H(

C6'*("%3'(-6/*(%*'(-'/46'3(,.(#3'.'*-D(,-(,.(%*$&(*'4'../3&(-6/-('/46(46,$0()'(1*0'3(
.,76-G.%1*0(.1#'32,.,%*(%+(%*'(-'/46'3H((K6,.(#%$,4&(/##$,'.(-%(<3'.46%%$'3.H(

¥! X*+/*-.D(-%00$'3.(/*0(&%1*7(-A%.(NB%1*-/,*D(:,2'3D(:%%(/*0(K3%$$'&(@$/..3%%".O("1.-(
/$A/&.()'(A,-6,*(.,76-(/*0(.%1*0(OM7OEE7M[K=9H((

(
[():("7J:##'(A% (((
(

¥! K6'3'("1.-()'(/(-'/46'3(G(.-/++("'")'3(,*(-6'(a/##,*7(3%%"(A,-6(.$''#,*7(,*+/*-.(/-(/$$(
-,"'.H((X+(-6'3'(/3'(%*$&(+%13(46,$03'*(,*(-6'(,*+/*-(3%%"(/*0(.%"'(46,$03'*(/3'(*/##,*7(
/*0(.%"'(/3'( /A/I'D (-6'*(/(43,)(/*0(%3(43,).(,.(3%$$'0(,*-%(-6'(4$/..3%%"(.%(-6'(-'/46'3.(,.(
A,-6(-6'(46,$0G3'*(-6/-(,.(*/##,*7(,*(/(43,)(/*0(-6'(%-6'3(46,$03'*(A6%(/3'(#$/&,*7(,*(-6'(
4$/..3%%"H(((

¥! K6'(=,33%3.(,*(-6'(4$/..3%%"(/3'(%*$&(1.'0(-%(/17"'*-(.1#'32,.,%*D(;>K(=L[(aVK ()'(
3'$,'0(%*(,*($,'1(%+(0,3'4-(2,.1/$(/*0(/10,-%3&(.1#'32,.,%*H(

( (



 62 

 

¥! ;'3I$'&(6/.(.-3,4-(#%$,4,'.(%*(6%A(-%(#$/4'(/*(,*+/*-(,*(/(43,)(VaJ[(Va(-6',3(;/4I.H((
[%1(A,$$(.,7*(%++(%*(%13(+1$$(,*+/*-(*/##,*7(#%$,4&(/*0(#/3-,4,#/-'(,*(/(3'P1,3'0(,*+/*-(G(
.$''#(-3/,*,*7(0'2'$%#'0()&(K6'(L"'3,4/*(L4/0'"&(%+(<'0,/-3,4.(9'/$-6&(@6,$0(@/3'(
L"'3,4/H((K6'(-3/,*,*7(,.(/*(%*$,*'("%01$'D(/*0(&%1(A,$$(4%"#$'-'(,-(013,*7(&%13(
%3,'*-/-,%*H((=$$!=1$$)&#'!I#+0#,!A"1&*-!)0'$!Z[!"+!,5&(!50#/%""<C!

¥! L01$-.(A,$$(#%.,-,%*(-6'".'$2'.(,*(-6'(4$/..3%%"(%3(%-6'3(46,$04/3'(.#/4'.(,*(%30'3(-%(
"/,*-/,*(+1$$(.,76-(/*0(.%1*0(4/#/4,-&H((

¥! _,7,$/*4'($'2'$.(%+()%-6(.,76-(/*0(.%1*0(A,$$()'(,*43'/.'0(/44%30,*7(-%(46,$0(/7'(/*0(-6'(
3'$/-,2'(./+'-&($'2'$(%+(-6'(/4-,2,-,'.(,*(A6,46(46,$03'*(/3'(,*2%$2'0H(B%3('5/"#$'D(/* (
,*+/*-(/*0( -%00$'3(3'P1,3'(6,76'3(2,7,$/*4'(-6/*(/(kE&'/3E%$0H(L(4$,"),*7(46,$0(A,$$(
3'P1,3'(4$%.'3(.1#'32,.,%*(-6/*(%*'(3'/0,*7(A,-6(/(+3,'*0H((

¥! M,++'3,*7(#'3.%*/$,-,'.(%3(/),$,-&($'2'$.("/&("'/*(-6/-(/(46,$0(A,$$(3'P1,3'("%3'(0,$,7'*-(
.1#'32,.,%*D(%3(-6'(.-/++("'")'3("/&(*''0(-%()'(#6&.,4/$$&(4$%.'3(-%(-6'(46,$0H((

¥! B20$/!**67;0#:2"-0("7P(65%77@$/..3%%"(L..,.-/*-.(A,$$(.1#'32,.'(*/##,*7(46,$03'*(
+3%"(-6'(4$/..3%%"(/-(/$$(-,"'.H((C6'*(-A%(-'/46'3.(N$'/0(%3(/..,.-/*-O(/3'(,*(/(4$/..3%%"(
/-(*/#-,"'D(%*'($'/0(-'/46'3("/&(1.'(.%1*0(.1#'32,.,%*(+3%"(-6'(-'/46'3(4$%.'-(A6'*(
/*%-6'3(-'/46'3(,.(#3'.'*-(,*(-6'(4$/..3%%"H((

¥! V$0'3(#3'.46%%$'3.(3'P1'.-,*7(#3,2/4&(,*(-6'()/-63%%"("/&()'(-'"#%3/3,$&(%1-(%+(.,76-(NS(
",*1-'O()1-(*%-(.%1*0(LaM(/(.-/++("'")'3("1.-(/$A/&.()'(/A/3'(%+(-6',3($%4/-,%*D(/$'3-(
-%(A6/-(,.(6/##'*,*7D(/*0(#3'#/3'0(-%(,*-'32'*'(A6'*(*'4'../3&H( (
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Teacher Child Ratios 
!""#$%&'('&)*+,'(*%(#%+-.0+@0+AA+

+
K6'(;'3I$'&(@BM@(%#'3/-'.(/(+1$$E0/&D(+1$$E&'/3('/3$&(46,$06%%0(.46%%$(/++,$,/-'0(A,-6(>=?@(
Q46%%$(%+(!014/-,%*H((;'3I$'&(.'32'.(-6,3-&E-A%(NUlO(,*+/*-(-%00$'3.(/*0(.,5-&(.'2'*(NgdO(
#3'.46%%$(46,$03'*(&'/3(3%1*0H(L$-6%176(46,$03'*("/&(.-/&(+%3(Se(6%13.(/(0/&D(-6'(;'3I$'&(
-'/46'3.(/*0(/0",*,.-3/-,%*(3'4%""'*0(/(T E6%13(0/&("/5,"1"(+%3(/$$(46,$03'*D('.#'4,/$$&(+%3(
,*+/*-.(/*0(-%00$'3.H(

(
¥! ;'3I$'&8.(."/$$(4$/..(.,W'.(/3'(/*(,"#%3-/*-(.,7*(%+(P1/$,-&(,*('/3$&(46,$06%%0(4/3'(/*0(

'014/-,%*H((L$$('"#$%&''.(*''0(-%()'(+/",$,/3(A,-6(-6'(+%$$%A,*7(-'/46'3(46,$0(3/-,%.F((
(

¥! [():("7:(17M*116027;0#:2"-0("7&7:A07A2*,#$%(
7777777777777I*,(":'(87?'40287?**7:(17M2*66057/6:$$2**-$7̂ (X*+/*-.(/*0(K%00$'3.("1.-()'(X((((
(((((((((((((,*(.,76-(/*0(.%1*0(/-(/$$(-,"'.H(L$$(+%13(,*+/*-(-%00$'3(4$/..3%%".(6/2'(/(SEk((
(((((((((((((-'/46'3(46,$0(3/-,%(/*0(/("/5,"1"(73%1#(.,W'(%+(',76-(NbOH(

(
¥! V*4'(/$$(-6'(46,$03'*(/3'(-A%(,*(-6'(:%%(3%%"(/(%*'(-%(.,5(3/-,%(,.(/44'#-/)$'H((

(
B20$/!**67;0#:2"-0(" 7
(

¥! F0$"#*2"7/6:$$2**- 3:/-,%(,.(SEd(NA6'*("/Z%3,-&(%+(46,$03'*(/3'(U(&%1("/&(6/2'(/(SESe(
3/-,%O(6%A'2'3("/5,"1"(73%1#(.,W'(,.(Sk(46,$03'*H(

(
¥! B6:a:87?*5:687:(17b**7L$$(-63''(%+(-6'.'(4$/..3%%".("/&(6/2'(/(SESe(3/-,%H((:%&/$(3%%"(

/*0(<$/W/(3%%"(6/2'(.'2'*-''*(NSdO(46,$03'*('*3%$$'0H(K6'(p%%(3%%"(,.(%13($/37'.-(
4$/..3%%"(/*0(,.($,4'*.'0(+%3(/("/5,"1"(73%1#(.,W'(%+(-A'*-&(NleO(#3'.46%%$(G(#3'EI(
46,$03'*H(
(

¥! <3'.46%%$'3.(/3'(I'#-(,*(.,76-("%.-(%+(-6'(-,"'D(A,-6(-6'('54'#-,%*(%+()3,'+(
#'3,%0.(N1#(-%(U(",*1-'.D(,*(/(./+'('*2,3%*"'*- f .146(/.(46,$08.(1.'(%+(-6'(
-%,$'-O(A6'*(/(46,$0(4/**%-()'(.''*()1-(4/*(.-,$$()'(6'/30H(
(

((

7  



 64 

Walks on Campus!
!

¥! K6'3'(,.(/(.,7*(%1-(/*0(,*(.6''-(/-(-6'(+3%*-(0'.IH(C6'*(&%1($'/2'(+%3(/(A/$ID(#$'/.'(.,7*(
%1-(.-/-,*7(-6'(0/-'D(-,"'D(/*0(0%41"'*-(A6'3'(&%1(/3'(7%,*7H(L$.%(0%41"'*-(-6'(-,"'(
&%1(A,$$(3'-13*(-%(-6'()1,$0,*7H((J'/2'(&%13(4'$$(#6%*'(*1")'3(,+(&%1(6/2'(&%13(#6%*'H(
[%1(A,$$(/$.%(*''0(-%(.,7*(,*(A6'*(&%1(3'-13*(-%(;'3I$'&H((<$'/.'(/$.%(A3,-'(%*(&%13(
A6,-'()%/30(-6'($%4/-,%*(3%1-'(%+(&%13(A/$IH(
(

¥! L$$(4$/..3%%".(.6%1$0(6/2'(/()/4I#/4I(-%(-/I'(A,-6(-6'"(%*(/(A/$IH(X*(&%13()/4I#/4I(
&%1(.6%1$0(6/2'(/(+,3.-(/,0(I,-(A,-6()/*0(/,0.D(?$''*'5D(/*0(/$4%6%$(#/0.H((@$/..3%%".(
.6%1$0(-/I'(-6'(46,$03'*8.(A/-'3()%--$'.(A,-6(-6'"H(B%3(,*+/*-.(,-(,.(A,.'(-%(6/2'(.%"'(
./$-,*'(43/4I'3.(/.(A'$$ (

7
¥! C6'*($'/2,*7(%* (/(A/$I(.-/-'(-,"'($'+-D('.-,"/-'0(3'-13*(-,"'(/*0(A6'3'(&%1(/3'(A/$I,*7(

' 5/"#$'(NA/$I,*7(-%(-6'(Q46%%$(%+(!0H(L*0()/4I(-%(;'3I$'&($'+-(/-(SeFee(3'-13*,*7(/-(
SeFkcOH(((H07$,207"*7G2'(A70:/!7/!'61Z$70-02A0(/57/*(":/"7)*2-7:(17:""0(1:(/0 7D'"!7
5*,+7

(
¥! C6,$'(%*(A/$I.(3/-,%.("1.-()'("/,*-/,*'0(/-(/$$(-,"'.H(( KA%(-'/46'3.("1.-()'(%*(/(A /$I(

,*(*%(4,341".-/*4'("/&(%*'(-'/46'3($'/2'(%*(/(A/$I(A,-6(/(73%1#(%+(46,$03'*H((K6,.(,.(/(
./+'-&(#3'4/1-,%*H(

(
¥! <3/4-,41"(.-10'*-.(/*0(2%$1*-''3.("/&(*%-()'(4%1*-'0(,*(3/-,%()1-("/&(.'32'(/.(-6'(

.'4%*0(/01$-(%*(/(A/$IH((!5/"#$'(,+(&%1(6/2'(k(46,$03'*(/*0(A/*-(-%(7%(+%3(/(A/$I(/*0(
&%13(3/-,%(,.(%*'(-%(+%13(&%1("/&(-/I'(-6'(#3/4-,41"(.-10'*-(A,-6(&%1(/.(-6'(.'4%*0(/01$-H(((
K6'(.'4%*0(/01$-(,.(.%(,+(-6'3'(,.(/*('"'37'*4&(%*'(4/*(4/$$(+%3(6'$#(/*0(-6'(%-6'3(4/*(
.-/&(A,-6(-6'(46,$03'*H((:'"'")'3(/$$(>*,2'3.,-&() 1,$0,*7.(/3'(%#'*(/*0(6/2'(#6%*'.H(
(

Transportation and Field Trips 
 
B/",$,'.(1*0'3.-/*0(/*0(/73''(-6/-(+,'$0(-3,#.(/3'(/*(,*-'73/$(#/3-(%+(;'3I$'&8.(4133,41$1"H(
C/$I,*7(+,'$0(-3,#.(/$$%A(-6'(46,$03'*(-6'(%##%3-1*,-&(-%(#/3-,4,#/-'(,*("/*&('5#'3,'*4'.(/++%30'0(
)&(>=?@8.(/4/0'",4(4%""1*,-&H(Q-/++(/*0(2%$1*-''3.("/&(-/I'(A/$I,*7(-3,#.(-%(>=?@(/*0(Q-(
B3/*4,.({/2,'3(@61346H(:/-,%.(A,$$()'("/,*-/,*'0(/-(/$$(-,"'.(/*0(-6'(46,$03'*(A,$$()'(71,0'0(,*(/(
./+'("/**'3H(B/",$,'.(1*0'3.-/*0(-6'&(A,$$(.,7*(#'3",..,%*.(+%3" .(+%3(%-6'3(-3,#.(*%-($,.-'0(6'3'H(
B/",$,'.(A,$$()'(,*+%3"'0(%+('/46(-3,#(/.(,-(/##3%/46'.()&(#%.-'0(*%-,4'.H(@6,$03'*(A,$$()'(
-3/*.#%3-'0(,*(/(./+'("/**'3(,*(/##3%2'0(2'6,4$'.H(
(
K'/46'3.("1.-(4%"#$'-'(/(B,'$0-3,#(L##3%2/$(+%3"(/*0(*%-,+&(-6'(0,3'4-%3(%3(0'.,7*''(-A%(NlO(
A''I.(#3,%3(-%(/*&(+,'$0(-3,#H((L$$(+,'$0(-3,#.(-6/-(,*4$10'(-3/*.#%3-,*7(46,$03'*("1.-()'(/##3%2'0(
)&(-6'(0,3'4-%3(#3,%3(-%(+/",$&(*%-,+,4/-,%*H(
(
C3,--'*(#'3",..,%*(+%3(A/$I,*7(+,'$0(-3,#.("1.-()'(.,7*'0(/-(-6'(-,"'(%+('*3%$$"'*-(/*0(,.(#/3-(%+(
-6'(+/",$&(4%*-3/4-H((a'4'../3&(#/#'3A%3I(.6%1$0()'(4%"#$'-'0(#3,%3(-%($'/2,*7(-6'(#3'",.'.H((
!*3%$$"'*-(,*+%3"/-,%*D(4%*-/,*,*7('"'37'*4&(,*+%3"/-,%*D("1.-()'(4/33,'0(%*(/$$(+,'$0(-3,#.H(O667
/6:$$2**-$7-,$"7$'A(7*,"7:(17$'A(7'(7Q:"7"!07)2*("710$.U7D!0(760:4'(A7"!07G,'61'(A7)*27:(57
20:$*( H(K'/46'3.()3,*7(-6',3(4$/..3%%"()/4I#/4I(A,-6(+,3.-(/,0(I,-(%*(/$$(A/$I.(/*0(+$,'0(-3,#.H(((
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K6'3'("1.-()'(-A%(-'/46'3.(A,-6(/(73%1#(%+(46,$03'*(A6'*(-/I,*7(46,$03'*(+%3(A/$I.(%3(%*(/(+,'$0(
-3,#H(
(
C6'*(-/ I,*7(-3,#.D(-6'(/01$-(-'/46'3(46,$0(3/-,%.(.6/$$()'("/,*-/,*'0H((C6'*'2'3(/(4$/..3%%"(
$'/2'.(-6'(#3'",.'.(A,-6(46,$03'*(/(*%-'(%*(-6'(4$/..3%%"(0%%3(,*4$10,*7(-,"'(%+(0'#/3-13'D(
0'.-,*/-,%*(/*0(/##3%5,"/-'(-,"'(%+(3'-13*(A,$$()'(#%.-'0H(
(

¥! B/",$,'.(#3%2,0'(/1-6%3,W/-,%*(+%3(+,'$0(-3,#.(/-(-6'(-,"'(%+('*3%$$"'*-(N/*0(3'E'*3%$$"'*-OH(
¥! K'/46'3.(#%.-(*%-,+,4/-,%*(%+(+,'$0(-3,#.(,*(/02/*4'(+%3(+/",$&(,*+%3"/-,%*H(
¥! K'/46'3.(3'431,-(%-6'3(/01$-.(+%3(/..,.-/*4'(%*(+,'$0(-3,#.H(
¥! @6,$03'*(/--'*0,*7(-6'(+,'$0(-3,#("1.-(4%"'(-%(;'3I$'&(#3,%3(-%(-6'(+,'$0(-3,#D($'/2'(A,-6(

-6',3(4$/..(/*0(3'-13*(A,-6(-6'(4$/..H((K6,.(,.(/(./+'-&(/*0(%37/*,W/-,%*/$(*'4'..,-&H(
¥! V*'(-'/46'3(A,$$()'(-6'( \$'/0](4/3(/*0(/33,2'( /-(-6'(0'.-,*/-,%*(+,3.-( /*0(73''-(-6'(%-6'3(

46,$03'*(/*0(+/",$,'.H(
¥! L$$(46,$03'*(A,$$()'(3'P1,3'0(-%(A'/3(\;'3I$'&](-/7.(,0'*-,+&,*7(-6'(#3%73/"(/*0(#6%*'(

*1")'3H((K/7.(/3'(#3%2,0'0()&(;'3I$'&H(
¥! L*&(;'3I$'&( '"#$%&''(%3(2%$1*-''3(#$/**,*7(-%(-3/*.#%3-( .-10'*-.( ,*( -6',3(%A*(2'6,4$'(

"1.-(#3%2,0'(;'3I$'&(A,-6(-6'(+%$$%A,*7(0%41"'*-.F(
(

SH! _/$,0(03,2'38.($,4'*.'(
lH! @133'*-(/1-%($,/),$,-&(,*.13/*4'(4/30(
UH! _/$,0(>=?@('"#$%&''.(XM(4/30(+%3(>=?@('"#$%&''.(
kH! Q,7*'0(.-/-'"'*-(+%3(-3/*.#%3-,*7(46,$03'*(

(
K'/46'3.("1.-(4%"#$'-'(/(B,'$0-3,#(L##3%2/$(+%3"(/*0(*%-,+&(-6'(0,3'4-%3(%3(0'.,7*''(-A%(NlO(
A''I.(#3,%3(-%(/*&(+,'$0(-3,#H((L$$(+,'$0(-3,#.(-6/-(,*4$10'(-3/*.#%3-,*7(46,$03'*("1.-()'(/##3%2'0(
)&(-6'(0,3'4-%3(#3,%3(-%(+/",$&(*%-,+,4/-,%*H(
(
C3,--'*(#'3",..,%*(+%3(A/$I,*7(+,'$0(-3,#.("1.-()'(.,7*'0(/-(-6'(-,"'(%+('*3%$$"'*-H((a'4'../3&(
#/#'3A%3I(.6%1$0()'(4%"#$'-'0(#3,%3(-%($'/2,*7(-6'(#3'",.'.H((!*3%$$"'*-(,*+%3"/-,%*D(
4%*-/,*,*7('"'37'*4&(,*+%3"/-,%*D("1.-()'(4/33,'0(%*(/$$(+,'$0(-3,#.H((O667/6:$$2**-$7-,$"7$'A(7
*,"7:(17$'A(7'(7Q:"7"!07)2*("710$.U7D!0(760:4'(A7"!07G,'61'(A7)*27:(5720:$*(H((L$$("1.-(6/2'(
-A%(-'/46'3.(A,-6(-6'"(A6'*(-/I,*7(46,$03'*(+%3(A/$I.('-4H(
(
C6'*(-/I,*7(-3,#.D(-6'(/01$-(3/-,%.(.6/$$()'("/,*-/,*'0H((X-(,.(,"#%3-/*-(-%(3'"'")'3(A6'*'2'3(
$'/2,*7(-6'(#3'",.'.(A,-6(46,$03'*D(#%.-(/(*%-'(%*(4$/..3%%"(0%%3(,*4$10,*7(-,"'(%+(0'#/3-13'D(
0'.-,*/-,%*(/*0(/##3%5,"/-'(-,"'(%+(3'-13*H(
(
¥! B/",$,'.(#3%2,0'(/1-6%3,W/-,%*(+%3(+,'$0(-3,#.(/-(-6'(-,"'(%+('*3%$$"'*-(/*0( (
(((((((3'E'*3%$$"'*-OH(
¥! K'/46'3.(#%.-(*%-,+,4/-,%*(%+(+,'$0(-3,#.(,*(/02/*4'(+%3(+/",$&(,*+%3"/-,%*H(
¥! K'/46'3.(3'431,-(%-6'3(/01$-.(+%3(/..,.-/*4'(%*(+,'$0(-3,#.H(
(
L*&( ;'3I$'&( '"#$%&''( %3( 2%$1*-''3( #$/**,*7( -%( -3/*.#%3-( .-10'*-.( ,*( -6',3( %A*( 2'6,4$'( "1.-(
#3%2,0'(;'3I$'&(A,-6(-6'(+%$$%A,*7(0%41"'*-.F(

SH! _/$,0(03,2'38.($,4'*.'(
lH! @133'*-(/1-%($,/),$,-&(,*.13/*4'(4/30(
UH! _/$,0(>=?@('"#$%&''.(XM(4/30(+%3(>=?@('"#$%&''.(
kH! Q,7*'0(.-/-'"'*-(+%3(-3/*.#%3-,*7(46,$03'*(
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cH! L$$(46,$03'*( "1.-( 6/2'( -6',3(4/3( .'/-(N./+'-&E3'.-3/,*-( 0'2,4'O( ,*( -6'( 4/3( -6/-( ,.(
-3/*.#%3-,*7(-6'"H(
(

Policies for Transporting Children 
 
L(+,3.-(/,0(I,-("1.-()'(-/I'*(%*('2'3&(+,'$0(-,#H((L$$(03,2'3.("1.-(6/2'(/*(/##3%#3,/-'($,4'*.'(+%3(
%#'3/-,*7(-6'(2'6,4$'D(/*0(#3%%+(%+(,*.13/*4'H(NK6,.(,.(#6%-%4%#,'0(/*0(I'#-(%*(+,$'(/-(-6'(@'*-'3HO((
X*.13/*4'(/*0(3'7,.-3/-,%*(+%3".("1.-()'(4133'*-(/*0(I'#-(,*(2'6,4$'H((!/46(2'6,4$'(.6/$$()'(
'P1,##'0(A,-6(,*0,2,01/$(3'.-3/,*-.(+%3('/46(46,$0H((=,..%13,(.-/-'($/A(.-/-'F(\(NSO(!2'3&(#'3.%*(
-3/*.#%3-,*7(/(46,$0(1*0'3(-6'(/7'(%+(+%13(NkO(&'/3.(,*(/(#/..'*7'3("%-%3(2'6,4$'D(/*0(%#'3/-'0(%*(
/(#1)$,4(3%/0A/&D(.-3''-(%3(6,76A/&(A,-6,*(-6,.(.-/-'D(.6/$$(#3%2,0'(+%3(-6'(#3%-'4-,%*(%+(-6'(46,$0(
)&(#3%#'3$&(1.,*7(/(46,$0(#/..'*7'3(3'.-3/,*-(0'2,4'(%3(.&.-'"("''-,*7(/##$,4/)$'(+'0'3/$("%-%3(
2'6,4$'(./+'-&(.-/*0/30.H](((
(
K6'3'(,.(*%-(-%()'(/*&('/-,*7(%3(03,*I,*7(A6,$'(2'6,4$'(,.("%2,*7H((J%/0,*7(/*0(1*$%/0,*7(
46,$03'*("1.-()'("%*,-%3'0H(>.'(%+(4'$$(#6%*'.(,.(#3%6,),-'0(A6,$'(03,2,*7H((L(.'4%*0(/01$-(,*(-6'(
4/3("/&(1.'(/(4'$$(#6%*'(+%3('"'37'*4,'.H(
(
L--'*0/*4'(A,$$()'(-/I'*()'+%3'(0'#/3-,*7D(#3,%3(-%($'/2,*7(-6'(+,'$0(-3,#(.,-'D(/*0(1#%*(3'-13*H(
(
V*$&(-6%.'(/1-6%3,W'0()&(-6'(0,3'4-%3(%3(0'.,7*''(A,$$()'(#'3",--'0(-%(-3/*.#%3-(46,$03'*H(
(
!/46(2'6,4$'(.6/$$()'('P1,##'0(A,-6(,*0,2,01/$(3'.-3/,*-.(+%3('/46(46,$0H((=,..%13,(.-/-'($/A(.-/-'F(
\NSO(!2'3&(#'3.%*(-3/*.#%3-,*7(/(46,$0(1*0'3(-6'(/7'(%+(NbO(&'/3.(/*0(%3($'..(-6/*(be(#%1*0.(,*(/(
#/..'*7'3("%-%3(2'6,4$'D(/*0(%#'3/-'0(%*(/(#1)$,4(3%/0A/&D(.-3''-(%3(6,76A/&(A,-6,*(-6,.(.-/-'D(
.6/$$(#3%2,0'(+%3(-6'(#3%-'4-,%*(%+(-6'(46,$0()&(#3%#'3$&(1.,*7(/(46,$0(#/..'*7'3(3'.-3/,*-(0'2,4'(%3(
.&.-'"("''-,*7(/##$,4/)$'(+'0'3/$("%-%3(2'6,4$'(./+'-&(.-/*0/30.H](( (
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Outdoor Play 

 
!

!!!The following information is provided to families in the Berkley Family 
Handbook.  Outdoor play is a critical part of our curriculum and program.  Each 

classroom includes an outdoor play time in both the A.M. and P.M. 
schedule.  Weather permitting all classrooms and or children will have the 

opportunity to play outside each day.!
!
 
L.(.-/-'0(,*(-6'(+/",$&(6/*0)%%I (E(V1-0%%3(#$/&(,.(/*(,"#%3-/*-(#/3-(%+(%13(0/,$&(4133,41$1"(/.(
A'/-6'3(#'3",-.H ((X-(,.(,"#%3-/*-(+%3(#/3'*-.(-%(#3%2,0'(-6'(/##3%#3,/-'(4$%-6,*7(/*0(%1-'3A'/3(+%3(
-6'(A'/-6'3(4%*0,-,%*.(N'H7HD(4%/-D(.*%A(#/*-.D()%%-.D(7$%2'.D('-4HOH((;'3I$'&(6/.(/(+'A('5-3/(6/-.(
/*0(",--'*.()1-(*%-('*%176(+%3('2'3&%*'H(K6'(4/*%#&(/3'/D(-3''.(/*0(.6/0'(./,$.(%+-'*(.6'$-'3(%13(
#$/&73%1*0(+3%"(-6'(.1*()1-(A'(3'P1,3'(&%1(.1##$&(.1*.43''*(+%3(&%13(46,$0H((M13,*7(-6'(A,*-'3(
"%*-6.D(-6'()1,$0,*7(#3%2,0'.(.%"'(.6'$-'3(+3%"(A,*0.(6%A'2'3(46,$03'*(0%(*''0(6/-.D(",--'*.(/*0(
4%/-.H((;'3I$'&( .-/++(3%1-,*'$&(46'4I.(A'/-6'3(4%*0,-,%*.H(a%(%1-.,0'(#$/&(,.(#'3",--'0(1*0'3(-6'(
+%$$%A,*7(4%*0,-,%*.F(
(
P))'/':67 C0:"7 9"20$$7 [(10>%7;'3I$'&( 1-,$,W'.( -6'( +%$$%A,*7( 46/3-( -%( 0'-'3",*'( %1-0%%3( #$/&(
4%*0,-,%*.H(( ;'3I$'&( /0",*,.-3/-,%*( +3'P1'*-$&( 46'4I.( -6'( 6'/-( ,*0'5( /*0( #$/*( /44%30,*7$&( ,*(
'5-3'"'(6'/-(.,-1/-,%*.H (((
;'3I$'&(.1##$,'.(A/-'3()%--$'.(+%3(-6'(46,$03'*H((K6'(-'/46'3.(I''#(-6'.' ()%--$'.(/2/,$/)$'(013,*7(
%1-0%%3(#$/&H(
C0:"7:602"7R%(y(6%13(,*-'32/$(%1-.,0'H((
C0:"7:602"7<%(Sc(",*1-'(,*-'32/$.(%1-.,0'H(
C0:"7:602"7W%(c(",*1-'(%1-.,0'(1*0'3(-6'(4/*%#&(A,-6(A/-'3(#$/&H(
(
|<%$$1-/*-.(,*(-6'(/,3(4/*(.'2'3'$&(/++'4-()%-6(46,$03'*(/*0(/01$-.H(V*(&'$$%A(/*0(%3/*7'E/$'3-(0/&.D(
-'/46'3.(.46'01$'($,",-'0(#$/&(%1-0%%3.h(%*(3'0E/$'3-(0/&.D(*%(%1-0%%3(#$/&(,.(#'3",--'0H(
(
P))'/':67F'(17@!'667I:/"*2%(;'3I$'&(1-,$,W'.(/(46/3-(-%(0'-'3",*'(%1-0%%3(#$/&(4%*0,-,%*.H(K6'(
/0",*,.-3/-,2'( -'/"( +3'P1'*-$ &( 46'4I.( -6'( A,*0( 46,$$( +/4-%3( /*0( 4$/..3%%".( /3'( ,*+%3"'0( %+(
0/*7'3%1.(4%*0,-,%*.H(<3'E#3,"/3&(46,$03'*(0%(*%-(7%(%1-0%%3.(A6'*(-6'(-'"#'3/-13'.(/3'()'$%A(
Sc(0'73''.H([%1*7'3(-%00$'3.(/*0(,*+/*-(46,$03'*(0%(*%-(7%(%1-0%%3.(A6'*(-'"#'3/-13'.(/3'()'$%A(
le(0'73''.(B/63'*6',-H (((
7
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c0(02:67B*6'/'0$7)*27"!07#6:5A2*,(17:20%7
¥! K'/46'3.(.1#'32,.'(46,$03'*(013,*7(%1-0%%3(#$/&(/-(/$$(-,"'.H(
¥! K6'(4'*-'3(6/.(/*(,*+/*-G-%00$'3(#$/&73%1*0(/*0(#3'.46%%$(#$/&73%1*0H(
¥! K'/46'3.(3%1-,*'$&(46'4I(#$/&('P1,#"'*-(+%3(./+'-&(/*0(7%%0(A%3I,*7(4%*0,-,%*.H(
¥! K'/46'3.(#$/*(-A%(6%13.(%+(%1-0%%3(#$/&('/46(0/&(/.(A'/-6'3(#'3",-.H(
!

Playground Supervision 
 

 
 

!
!
Rational: For the safety of the children, it is critical that all staff know what children are 
,*(-6',3(4/3'(/*0(A6'*(-6',3(#/3'*-.(#,4I(-6'"(1#H(L$$(4$/..3%%".("1.-("/,*-/,*(3/-,%.(%1-.,0'D(
,*.,0'(/*0(%*(+,'$0(-3,#.H(L-(/$$(-,"'.(A'(+%$$%A(3/-,%.H(

B2*/0$$%7(

L.(46,$03'*($'/2'(-6'(#$/&73%1*0(.-/++(.6%1$0(46'4I(%++(-6'(46,$0n.(*/"'(/.(-6'&(/3'(#,4I'0(1#H(
;'(.13'(-%("/I'(4%*-/4-(A,-6(-6'(#/3'*-(.%(&%1(/3'(.13'(-6'(46,$0(,.(*%($%*7'3(1*0'3(&%13(
.1#'32,.,%*H((

X+(&%1($'/2'(/*0(*''0(-%(7,2'(&%13(4$/..3%%"(3'.#%*.,),$,-,'.(G(46,$0(.1#'32,.,%*(-%(/(0,++'3'*-(
.-/++(#'3.%*(&%1("1.-(7,2'(&%13(4$,#()%/30(-%(-6/-(#'3.%*(/*0(2'3)/$$&(,*+%3"(-6'"(/)%1-(-6'(
46,$03'*D(&%1(/3'(-3/*.+'33,*7(-%(-6',3(4/3'(G(.1#'32,.,%*H((

L$$(.-/++(.6%1$0(,*+%3"(-6',3(4%E-'/46'3(/*0(/..,.-/*-(-'/46'3(-6/-(-6'&(/3'($'/2,*7H( (

Playground Safety Guidelines 
 

?:"'*(:60%7[%1*7(46,$03'*(6/2'(/(*1")'3(%+(46/3/4-'3,.-,4.(A6,46("/I'(#$/&73%1*0.("%3'(
6/W/30%1.(-%(-6'"(-6/*(-%(%$0'3(46,$03'*(%3(/01$-.H(K6',3(.'*.'(%+(.'$+E'++,4/4&(NA6/-(-6'&()'$,'2'(
/)%1-(-6',3(%A*(/),$,-,'.O(,.(7'*'3/$$&(6,76(/*0(.%(-6'&(/3'("%3'($,I'$&(-%(/--'"#-(/(.I,$$()'&%*0(
-6',3(4133'*-(/),$,-&H(K6,.(.''",*7$&(0/*7'3%1.(46/3/4-'3,.-,4(/4-1/$$&(.'32'.(/(2'3&(.-3%*7(
#13#%.'(,*(0'2'$%#"'*-H(;'4/1.'(-6'&(/3'(4%*+,0'*-(,*(-6',3(/),$,-,'.D(&%1*7(46,$03'*(%+-'*(
/--'"#-(/*0(#'3.,.-(/-(0,++,41$-(-/.I.(1*-,$(-6'&(/3'(.144'..+1$H(K6,.(4%*+,0'*-(3,.IE-/I,*7 ()'6/2,%3(
,.(-6'("/3I(%+(/*('/3$&(3'/0'3D(/(.4,'*-,.-D(/("/-6'"/-,4,/*~(L00,-,%*/$$&D(&%1*7(46,$03'*(0%(*%-(
6/2'(#3'2,%1.('5#'3,'*4'.(A6,46(-'$$(-6'"(A6/-(,.(./+'(/*0(A6/-(,.(*%-H(K6'&(/3'(%+-'*(,"#1$.,2'(
.,*4'(.'$+E3'71$/-,%*(,.(Z1.-()'7,**,*7(-%()'("/.-' 3'0H(@%*.'P1'*-$&D(-6'(2'3&(*/-13'(%+(-6'(&%1*7(
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46,$0("/I'.(6,"G6'3(21$*'3/)$'(-%(#$/&73%1*0(/44,0'*-.(1*$'..(/01$-(.1#'32,.,%*(,.(2,7,$/*-(/*0(
)/$/*4'0H(?''#,*7(/$$(46,$03'*(%*(-6'(#$/&73%1*0(A,-6,*(.,76-(/*0(.%1*0(%+(/-($'/.-(%*'(/01$-D(/.(
A'$$(/.('.-/)$ ,.6,*7(/*0('*+%34,*7($,",-.D(6'$#.(+3''(46,$03'*(-%('5#$%3'(-6'(%1-0%%3('*2,3%*"'*-(
,*(/(./+'(A/&H(;&(-6'(./"'(-%I'*D(.1#'32,.,%*("1.-()'()/$/*4'0(-%(/$$%A(46,$03'*(-%(-3&(%1-(•./+'(
3,.I.€(/.(-6'&(4%*-,*1'(-%(0'2'$%#("%-%3(/*0(4%7*,-,2'(.I,$$.(A,-6,*(-6',3(W%*'(%+(#3%5,"/$(
0'2'$%#"'*-H((
7
B2:/"'/0 7379":))7B*$'"'*('(A F((X*(%30'3(-%("/,*-/,*(-6'(*'4'../3&(.,76-(/*0(.%1*0(.1#'32,.,%*D(
.-/++("'")'3.("1.-(#%.,-,%*(-6'".'$2'.(%*(-6'(#$/&73%1*0(,*(.146(/(A/&(/.(-%("/I'(/$$(/3'/. (
2,.,)$'H(L$$(-'/46'3(46,$0(3/-,%.(/3'("/,*-/,*'0(A6,$'(%*(-6'(#$/&73%1*0H(C6'*(+%13(.-/++("'")'3.(
/3'(%*(-6'(#$/&73%1*0D(.-/-,%*.(A,$$()'(/-(-6'(#/-,%(7/-'D(",0A/&(1#(-6'(4$,")'3(/3'/(%*(-6'(*%3-6(
/*0(.%1-6(.,0'.D(/*0(%*(-6'(A'.-('*0H(C6'*(%*$&(-A%(.-/++("'")'3.(/3'(#3'.'*-D(-6'&("1.-(
#%.,-,%*(,*(3'$/-,%*.6,#(-%(-6'(46,$03'*D(/*0(,-("/&()'(*'4'../3&(-%(4$%.'(/*(/3'/(%+(-6'(#$/&73%1*0(
N-6'(#/-,%(+%3('5/"#$'O(,*(%30'3(-%("/,*-/,*(.1#'32,.,%*H((
(
c,'1:(/07 %*(-6'(#$/&73%1*0("1.-("/,*-/,*(-6'()'.-(71,0/*4'(#3/4-,4'.(%+(/*&(A'(1.'H(K6'(
-'/46'3("1.-( )'(/)$'(-%(,*.-/*-$&(6/$-(0/*7'3%1.()'6/2,%3D(A6,$'(.1##%3-,*7(-6%.'(./+'(3,.I.H(@6,$0(
L02%4/-'(/*0($%*7-,"'(-'/46'3(;'2(;%.(3'",*0.(1.F(• (
(

¥! C6'*(/01$-.(.-/*0(4$%.'3(-%(#%-'*-,/$(-3%1)$'(.#%-.D(*%-(,*-310,*7D()1-(A/-46,*7(/*0(
I''#,*7(P1,'-D(-6'&(.'*0(/(.1)$ ,",*/$("'../7'(-%(46,$03'*(-%(4%%$(,-H(>.'(&%13(#6&.,4/$(
#3'.'*4'(-%(.-/),$,W'(/(#$/&('*2,3%*"'*-H]((
(

¥! ;'(.13'(&%1(6/2'('*%176(%+(/("/-'3,/$(%3(-%&(-6/-(46,$03'*(/3'(*%-(+%34'0(-%(+,76-(%2'3(,-H((
(

¥! Q%"'(A%30.(#/3/$&W'(/*0(1*0'3",*'(-6'('2%$1-,%*(%+(,*0'#'*0'*4'h(•;'(4/3'+1$r(J%%I(
%1-r(M%*n-~31*D(+/$$D(7'-(A'-D(/*0(7'- (0,3-&HHr(:'"'")'3(-6/-(46,$03'*(/4-(%*(-6'($/.-(
A%30(-6'&(6'/3D(.%(•M%*n-(31*r()'4%"'.D(•:1*r€( (

7
9":))7O""0("'*(%7C6,$'(,-("/&()'(-'"#-,*7(-%(1.'(#$/&73%1*0(-,"'(/.(/*(%##%3-1*,-&(-%(0,.41..(
-6' (0/&(n.('2'*-.D(.-/++(*''0(-%(+%41.(-6',3(/--'*-,%*(%*(-6'(46,$03'*(/.(-6%3%176$&(%1-0%%3.(/.(-6'&(
0%(,*0%%3.H(X*-'3/4-,*7(A,-6(-6'(46,$03'*()&('5#3'..,*7(,*-'3'.-(,*(-6',3(/4-,2,-,'.(/*0(#3%"%-,*7(
,*P1,3&E)/.'0 ($'/3*,*7(-63%176(P1'.-,%*.(/*0(4%""'*-.(-13*.(-6'(#$/&73%1*0(,*-%(/(.'4%*0(
4$/..3%%"H((
(
M!20072,60$7/*4027:6-*$"7040257$'",:"'*(7*,"1**2$7Q:(17/:(7G0720-0-G02017G57:66U%7(
?''#(&%13.'$+(./+'((

?''#(%-6'3.(./+'( (

?''#(-6'("/-'3,/$.(./+'( (
(
F!0(7:##6'017"*7"!07)*66*D'(A7:20:$7"!0$07"!20072,60$7:6'A(7*,27#2:/"'/0$7)*27*,"1**27#6:5%77
(
9:(1G*>0$%7

¥! Q/*0(.-/&.(,*(-6'(./*0)%5~)'4/1.'(,-("/I'.(%-6'3(/3'/.( .$,##'3&D(/*0(.%"'%*'(",76-(
+/$$H((

¥! Q/*0(-%&.("/&()'(1.'0(,*(%-6'3(/3'/.(,+(-6'3'(,.(*%(./*0(,*(-6'" H((

¥! K6'(./*0)%5("1.-()'(4%2'3'0(A6'*(*%-(,*(1.'(,*(%30'3(-%("/,*-/,*(./*,-/-,%*H((

¥! Engaging infants in play with the sand may discourage eating it.  
(
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;'AA'(A7O20:7K,17d'"/!0( %(
¥! M,77,*7(-%%$.(.-/&(,*(-6'(0,77,*7(/3'/~-6'&(/3'(.6/3#(/*0(4%1$0(613-(.%"'%*'H((

¥! M,3-(.-/&.(,*(-6'(0,77,*7(/3'/~-%(/2%,0(43'/-,*7(.$,##'3&(/3'/.(%3(0/"/7,*7(%-6'3(/3'/.H((
(
@6'-G027*(7B20$/!**67B6:5A2*,(1%7

¥! L*(/01$-("1.-(3'"/,*(4$%.'(A6'*(&%1*7'3(46,$03'*(/3'(4$,"),*7(-%(%++'3(.1##%3-(/*0(
'*4%13/7'"'*-(%3(%44/.,%*/$$&(/()/,$E%1-H((

¥! :'0,3' 4-(46,$03'*(A6'*(/(4$,"),*7(/3'/()'4%"'.(%2'343%A0'0H((

¥! @6,$03'*("/&(4$,")(1#(-6'(.$,0'.~,-(,.(/(0'2'$%#"'*-/$(46/$$'*7'(-%(0%(.%H((

((((((((((((Q$,0'.F((B''-("1.-(.$,0'(0%A*(+,3.-~((

K0":67@:(*#5 %7(
¥! @6,$03'*("/&(.,-(%*(-6'(4%*43'-'(A/$$(/*0(.$,0'(%++(+''-(+,3.-~Z1"#,*7("/&()'(0%*'(%*$&(

%*(-6'(./+'(+/$$(W%*'(/3%1*0(-6'($/37'(4$,")'3H((

¥! @6,$03'*("/&(#$/&(1*0'3(-6'(4/*%#&(A6'*(,-(,.(3/,*,*7(/).'*-($,76-*,*7(/*0(-61*0'3H((
(
H'.0$%7(

¥! K6'(),I'(3%1-'(.-/3-.(/-(-6'()%--%"(%+(-6'(6,$$(/*0(#3%4''0.(4%1*-'34$%4IA,.'(-%(#3'2'*-(
4%$$,.,%*(/*0(,*Z13&H((

¥! <3%#'3$&(.'413'0(),I'(6'$"'-.(/3'(3'P1,3'0(7'/3(A6'*(3,0,*7(-3,I'.D(A/7%*.D(.4%%-'3.D(%3(
%-6'3(A6''$'0(-%&.(,*(%30'3(#3'2'*-(6'/0(,*Z13,'.H((

¥! 9'$ "'-.(/3'(.-%3'0(,*(-6'(4/3-(A6'*(*%-(,*(1.'(,*(%30'3(-%(#3'2'*-()3'/I/7'H((

¥! @6,$03'*("1.-("/,*-/,*(/(./+'(.#''0(%*(-6'(),I'.h(-6'&("1.-()'(/)$'(-%(.-%#(-6'".'$2'.(
A6'*(*'4'../3&H(;,I'.(/*0(A/7%*.("1.-()'(#/3I'0(1*0'3(-6'(4/*%#&(A6'*(*%-(,*(1.'H( (

(
F:"027B6:57N7(
7&&9%C('0'("/+\'0/C09C+K<7<TL++
(
Q6%'.("1.-(3'"/,*(%*(46,$03'*n.(+''-(/-(/$$(-,"'.(-%(#3'2'*-(,*Z13&H((C'(/.I(+/",$,'.(-%()3,*7(
A/-'3(.6%'.(+%3(-6',3(46,$0(%*(A/-'3(#$/&(0/&.(013,*7(-6'(.1""'3H(M13,*7(+%%-(#/,*-,*7(%3(%-6'3(
.'*.%3&(/4-,2,-,'.D(/($,",-'0(/3'/("/&()'(.A'#-(/*0(4/3'+1$$&('5/",*'0(+%3(./+'-&()'+%3'(1.'H(
C/-'3(-/)$'.("1.-()'(01"#'0(/*0(4$'/*'0(1.,*7(-6'(M'#/3-"'*-(%+(9'/$-6n.(-63'' E.-'#(4$'/*,*7(
"'-6%0(/-(-6'('*0(%+('/46(%1-0%%3(#$/&(#'3,%0H((V3(.%/#&(A/-'3(4/*()'(1.'0H(

(
c:210($87B6:("$87e7M200$77
(

¥! X*(%30'3(-%(6'$#(-6'(46,$03'*(3'.#'4-(/*0(1*0'3.-/*0(*/-13'(/*0(43'/-'(/*('*2,3%*"'*-(-6/-(
/4-.(/.(/(-6,30(-'/46'3H(;'3I$'&(4$/..3%%".("/&(#$/*-(+$%A'3.(/*0(2'7'-/)$'.(,*(-6'(
7/30'*.(%*(-6'(#$/&73%1*0H(

¥! >*0'3(.1##%3-,2'(.1#'32,.,%*D(-6'(46,$03'*("/&(#1$$(A''0.(,*(-6'(7/30'*.(013,*7(%1-0%%3(
#$/&(-,"'H((

¥! @6,$03'*(.6%1$0()'(.1##%3-'0(,*($'/3*,*7(/)%1-(/*0(4/3,*7(+%3(-6'(73%A,*7(-6,*7.(%*(-6'(
#$/&73%1*0H(Q-/++("1.-(.-'#(,*(A,-6(71,0/*4'(/*0(,*+%3"/-,%*(A6'*(46,$03'*(/3'(
0'"%*.-3/-,*7(/($/4I(%+(1*0'3.-/*0,*7(%+(7%%0(7/30'*,*7(#3/4-,4'.H((
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Nutrition / Meals 
!""#$%&'('&)*+,'(*%(#%+U5! 95+JS+U+!5+74+8SK+U+958HK+UK+45958X+

 
Rationale: Snack and meal time at Berkley CFDC is not merely a time to meet children‘s 
*1-3,-,%*/$(*''0.H(X-(,.(/-($'/.-('P1/$$&(,"#%3-/*-(/.(/(-,"'(+%3(.6/3'0('5#'3,'*4'.(+%3(46,$03'*(/.(,-(
,.(+%3(/01$-.H(K6'(+/41$-&D(.-/++D(/*0(46,$03'*(/-(;'3I$'&(.6/3'("'/$.(A,-6('/46(%-6'3(/*0('*Z%&(
-6'.'(-,"'.(,*(A6,46(A'(/4I*%A$'07'(46,$03'*(/.(4% EA%3I'3.(/*0(+''$(/4I*%A$'07'0(/*0(
1*0'3.-%%0(,*(1*,P1'(A/&.H(Q*/4I(/*0("'/$(-,"'(/-(;'3I$'&(,.(/(-,"'(+%3(#3%"%-,*7(46,$03'*n.(
#''3(3'$/-,%*.6,#.(/*0(-6'(.%4,%"%3/$(/-"%.#6'3'(%+(-6'(4$/..3%%"H(K'/46'3. (.,-D('/-D(/*0(-/$I(
A,-6(46,$03'*(/)%1-(-6',3(0/&h(43'/-,*7(4%*2'3./-,%*.(-6/-('2'3&%*'("/&(Z%,*(,*(%*H(Q'$+E.'32,*7(,.(
'*4%13/7'0(/*0("%0'$'0()&(-6'(+/41$-&(/*0(.-/++H((
(
c,'106'(0$7)*279(:/.7:(17K0:6"'-0 (N-/I'*(+3%"(=%3/$'(@$/..3%%".(=%3/$'(@6,$03'*(@2$0,&#'!
0!E"#(,2.*,&8&(,!D,9"()5$2$!&#!4021-!4/.*0,&"#!%-!@5$,0!7$\2&$(!0#/!]$,,-!^0#F((
SH(!.-/)$,.6(3%1-,*'.(+%3("'/$(/*0(.*/4I(-,"'.F(6/2'(46,$03'*(6'$#(A,-6(.'-(1#D(0'2'$%#(/(6/*0(
A/.6,*7(3%1-,*'(-6/-(46,$03'*(4/*(1*0'3.-/*0(/*0(+%$$%A()'+%3'(.,--,*7(0%A*D(#$/&(.#'4,/$("1.,4(
%3(-13*(0%A*(-6'($,76-.(013,*7(/("'/$H(9/2'(46,$03'*(6'$#(4$'/*(1#(/+-'3("'/$.(/*0(.*/4I.H((
(
lH(L$$%A(46,$03'*(-%(.,-(A6'3'(/*0(A,-6(A6%"(-6'&(A,.6H(Q*/4I.(/*0("'/$.(/3'(/(6,76$&(.%4,/$(
-,"'(%+(0/&H((!*4%13/7'(/*0('*7/7'(46,$03'*(,*(4%*2'3./-,%*H(J,I'(/01$-.D(46,$03'*('*Z%&('/-,*7(
A,-6(+3,'*0.H(L01$-.(,*(-6'(3%%"(A,$$(.,-(/*0('/-(A,-6(-6'(46,$03'*H(
(
UH(<3%2,0'(/..,.-/*4'(A6'3'(*'4'../3&H(C6,$'(-6'(%2'3/$$(7%/$(+%3(46,$03'*(,.(.'$+E3'71$/-,%*D(
3'4%7*,W'(-6/-(.%"'-,"'.(46,$03'*(*''0(/..,.-/*4'(A,-6(.'32,*7(-6',3("'/$.D(#%13,*7(",$ID('-4HHH((
(
kH(:'",*0(46,$03'*(%+(7%%0(6'/$-6D(6&7,'*'D(/*0(*1-3,-,%*(6/),-.H(L$A/&.(A/.6(6/*0.()'+%3'(/(
"'/$D(#3'2'*-(+%%0(.6/3,*7(/*0('/-,*7(+%%0(-6/-(6/.()''*(03%##'0(%*(-6'(+$%%3H((
(
cH(B%%0("/&(*'2'3()'(1.'0(/.(/(+%3"(%+(#1*,.6"'*-(%3(0,.4,#$,*'H(B%%0("/&(*'2'3()'(A,-66'$0(
+3%"(46,$03'*(/-("'/$(%3(.*/4I(-,"'H((
(
gH(B/",$&(Q-&$'("'/$(.'32,4'(,.(1.'0 H((
( (
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L$$("'/$.(/*0(.*/4I.(#3%2,0'0()&(;'3I$'&(@BM@("''-(%3('54''0(*1-3,-,%*/$(3'4%""'*0/-,%*.(%+(
-6'(=,..%13,(M'#/3-"'*-(%+(9'/$-6H(;'3I$'&(@BM@(,.(/(#/3-,4,#/*-(,*(-6'(@6,$0(/*0(L01$-(@/3'(
B%%0(<3%73/"H(L$$("'/$.("1.-()'(3'4%30'0(/-(\<VXaK(VB(Q!:_X@!]H(B%3(X*+/*-.(0/,$&(,*+/*-(
.6''-. D(A6'3'()%--$'.(/*0("'/$. (/3'(0%41"'*-'0D(/3'(3'P1,3'0H((@6,$0(A,-6(.#'4,/$(0,'-/3&(*''0.(%3(
/$$'37,'.(A,$$(6/2'(/(\X*0,2,01/$,W'0(@/3'(<$/*](%*(+,$'(,*(-6'(4$/..3%%"(/*0(,*(-6'(46,$08.(
'*3%$$"'*-(+%$0'3H(L$$(+/",$,'.(3'4',2'(-6'(;'3I$'&("'*1H(X+(/(46,$0(3'P1,3'.(/(.#'4,/$(0,'-(01'(-%(
"'0,4/$(3'.-3,4-,%*.D(/(0%4-%3n.(%30'3("1.-()'(#3%2,0'0H(L*(/$-'3*/-,2'(.*/4I(+3%"(;'3I$'&(@BM@(
%3(-6'(+/",$&("/&()'(#3%2,0'0(-%(-6'(46,$0(+%3(.*/4IH(B/",$,'.("/&()3,*7(/(.1).-,-1-'($1*46(/*0(
I''#(,-(,*(-6'(3'+3,7'3/-%3(,*(-6'(I,-46'*H(
(
;'3I$'&(@BM@(#3%2,0'.(/(]./&6 (NSSFUeO(/*0(0@'%9/""/+5/0&E(NUFUeEkFeeO(+%3(46,$03'*(-A'$2'(
"%*-6.(/*0(%$0'3H(<'/*1-()1--'3(%3(%-6'3(*1-(#3%014-.(/3'(*%-(/$$%A'0(,*(-6'()1,$0,*7H((
(
B%3(,*+/*-.D(#/3'*-.(6/2'(-6'(%#-,%*(%+(1.,*7(,*+/*-(+%3"1$/(/*0(4'3'/$(%++'3'0()&(;'3I$'&H(X+(
#/3'*-.(%#-(%1-(%+(-6,.(%#-,%*D(-6'&(A,$$(#3%2,0'(-6'(*'4'../3&(+%%0(1*-,$(-6',3(46,$03'*(/3'(/)$'(-%(
'/-("'/$.(#3%2,0'0()&(;'3I$'&(@BM@H(;'3I$'&(.1##%3-.()3'/.-+''0,*7()&(/44'#-,*7D(.-%3,*7(/*0(
.'32,*7()3'/.-(",$IH(=%-6'3.(-6/-(A,.6(-%()3'/.-+''0(,*(-6'(+/4,$,-&("/&(0%(.%(,*(-6'(4$/..3%%"(%3(
%-6'3(0'.,7*/-'0($%4/-,%*(%+(-6',3(46%,4'H(;'3I$'&(@BM@(A,$$(*%-(,*-3%014'(/*&(*'A(+%%0.(-%(
,*+/*-.H(B/",$,'.("1.-(+,3.-(,*-3%014'(+%%0.(-%(-6'(46,$03'*H(L*&(+%%0(%3(03,*I()3%176-()&(-6'(
+/",$&("1.-()'($/)'$'0(/*0(0/-'0H(a%(",$I(%3(,*+/*-(+%%0(,.(A/3"'0()&(1.'(%+(/(",43%A/2'(%2'*H((
 
 
 

 
 

 
 

  



 73 

Staff Eating and Drinking Guidelines 
 

!"#$%&'"()&%*(+*&$,-".(
='/$(/*0(.*/4I(-,"'.(/3'(/(7%%0(46/*4'(+%3(/01$-.(-%(3%$'("%0'$(7%%0('/-,*7(6/),-.(/*0(#%.,-,2'(
/--,-10'.(-%A/30(-6'(+%%0.()',*7(.'32'0H((!/3$&('5#'3,'*4'.(A,-6(+%%0(6/2'(/(.-3%*7(,"#/4-(%*(-6'(
+1-13'('/-,*7(6/),-.(/*0(6'/$-6(%+(&%1*7(46,$03'*H(='/$-,"'(,.(/(46/*4'(+%3(46,$03'*(-%($'/3*(/)%1-(
+%%0D()1,$0(%*(.%4,/$(4%*2'3./-,%*D(7%%0(*1-3,-,%*D(0,'-/3&(6/),-.D(/*0(-%(0'2'$%#(7%%0(.'$+E6'$#(
.I,$$.H(((
(
L$$(.-/++(/3'(A'$4%"'(-%('/-(-6'(+%%0(#3'#/3'0(+%3(-6'(46,$03'*(N$1*46D(.*/4ID(/*0()3'/I+/.-O(%*(
-6'(0/&(,-(,.(#3'#/3'0(/*0(.'32'0(+%3(-6/-("'/$H(<$'/.'(0%(*%-(-/I'(+%%0(+3%"(-6'(3'+3,7'3/-%3(/*0(
#/*-3&(+%3(&%13(%A*(#'3.%*/$(4%*.1"#-,%*H((N,H'HD(,+(4'3'/$(,.(*%-()',*7(.'32'0(+%3()3'/I+/.-D(-6'*(
&%1("/&(*%-('/-(,-HO((_/*'../(%30'3.(+%%0(/44%30,*7(-%(-6'("'*1.(.6'(6/.(#3'#/3'0H((Q-/++("/&(
)3,*7(,*(+%%0(+3%"(6%"'(/*0(4/*()'(.-%3'0(,*(-6'(.-/++(3'+3,7'3/-%3H(
(

:"CC3%9+^+S9%5&6""3+1""25+
K'/46'3.(/*0(.-/++(-,$"7$'" (A,-6(-6'(46,$03'*(/-("'/$-,"'H(([%1(/3'(A'$4%"'(-%('/-(-6'(+%%0(
#3%2,0'0H((X+(&%1(46%%.'(-%('/-(/*(/$-'3*/-,2'("'/$D(#$'/.'("/I'(.13'(,-(,.(/( !0:6"!57:6"02(:"'40(
N,H'HD(*%('/-,*7(=4M%*/$0.(,*(+3%*-(%+(46,$03'*OH((L.(A'("/I'(/0Z1.-"'*-.(,*(%13("'*1(-%(
/44%""%0/-'(0,'-/3&(*''0.(%+(46,$03'*D(46%%.,*7(-%('/-(/(6'/$-6&(/$-'3*/-,2'(,*(+3%*-(%+(46,$03'*(
,.(/$3,76-H(((

R0'(/8+/"'+0'+_%03'(2%5+
!/-,*7(o(03,*I,*7(3'4%7*,W/)$'(+%%0.(,*(+3%*-(%+(46,$03'*(,.(*%-(/44'#-/)$'H(((N!5H(@/*0&D(4%%I,'.D(
4/I'D(Z1*I(+%%0D(4%I'(,*(/(4/*OH((C'(1*0'3.-/*0(-6/-(/-(-,"'.D(,-(,.(,"#%3-/*-(+%3(%*'(-%('/-(A6'*(,-(
,.(*%-(/("'/$-,"'H((X+(&%1(*''0(.%"'-6,*7(-%('/-D(01'(-%(0,'-/3&(%3("'0,4/$(*''0.(*'4'..,-/-'(
#$'/.'($'-(/0",*,.-3/-,%*(I*%A(/*0(A'(A,$$("/I'(/33/*7'"'*-.(+%3(&%1 H(((
(
[%1("/&(6/2'(/(",*-(%3(71"(,*(&%13("%1-6(A6'*(A,-6(46,$03'*H((V*4'(/7/,*D(#$'/.'()'(0,.43'-'(
/)%1-(,-~*%(46%"#,*7D(#%##,*7D(%3()$%A,*7()1))$'.H(
(
M13,*7(&%13()3'/I(/*0(A6,$'(46,$03'*(/3'(/.$''#(,*(-6'(3%%"D(&%1("/&('/-(/*&-6,*7H(N!5H(B/.-(
+%%0D(4%%I,'.D(4/*0&D('-4H~O((V*4'(46,$03'*()'7,*(-%(A/I'(1#D(/$$(+%%0("1.-()'(#1-(/A/&H(((
(
L+-'3*%%*(.*/4I.(.6%1$0()'(4%*.1"'0(A,-6(-6'(46,$03'*H((X+(&%1(46%%.'(-%('/-(/*(/$-'3*/-,2'(
.*/4ID(#$'/.'("/I'(.13'(,-(,.(/(6'/$-6&(.1).-,-1-'H (X-(,.((0402(%I/&(-%(%++'3(/(46,$0(/(+%%0(&%1(/3'(
'/-,*7H((@6,$03'*("1.-()'(%++'3'0(+%%0(%*$&(+3%"(-6'(;'3I$'&("'*1(A6,46("''-. (46,$04/3'(+%%0(
#3%73/"H(
(
X+(/(.#'4,/$(.*/4I(%3("'/$(,.(.'32'0D(-6'(.46'01$'0(.*/4I("1.-(/$A/&.()'(%++'3'0(-%(-6'(46,$03'*(/.(
A'$$H((L$.%D(-6'3'("1.-()'('*%176(%+(-6'(/$-'3*/-,2'(.*/4I(-%()'(%++'3'0(-%('/46(46,$0(,*(-6'(
4$/..3%%"H((M,'-/3&(3'.-3,4-,%*.(/*0(+%%0(/$$'37,'.("1.-()'(-/I'*(,*-%(/44%1*-(/*0(.1).-,-1-'0(
/##3%#3,/-'$&H(

7
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Infant Rooms 
 

L.(,*+/*-.(/3'(%*(,*0,2,01/$,W'0('/-,*7(#$/*.D(-'/46'3.("/&('/-($1*46(,*(+3%*-(%+(,*+/*-.H((<$'/.'(
1.'(4%""%*(.'*.'(A6'*(46%%.,*7(-,"'.(/*0("'/$.(-%('/-(A6'*(,*+/*-.(/3'(#3'.'*-H((@6,$03'*(
.6%1$0((0402()'($'+-(,*(0,.-3'..(%3(#1-(,*(0/*7'3()'4/1.'(/(.-/++(" '")'3(,.('/-,*7H((Q/+'-&(%+(-6'(
46,$03'*(,.(%13(+,3.-(#3,%3,-&H(
(
K6'3'(.6%1$0()'(*%(+%%0(*'/3(0,/#'3(46/*7,*7(/3'/.H((K6,.(,.(-%(#3'2'*-(43%..(4%*-/",*/-,%*H((
L$.%D(+%%0("1.-(*%-()'($'+-(%1-(,*(-6'(4$/..3%%"(%3(A,-6,*(3'/46(%+(46,$03'*H(
(
=/I'(.13'(&%1(/3'( +%$$%A,*7(#3%#'3(6/*0(A/.6,*7(-'46*,P1'.(A6'*('/-,*7(,*(-6'(4$/..3%%"H(((
(
9%A'2'3D(%*4'(/$$(,*+/*-.(/3'(/)$'(-%('/-(/("'/$(-%7'-6'3D(#$'/.'("/I'(.13'(&%1(/3'(.,--,*7(/*0(
'/-,*7(A,-6(-6'(46,$03'*(013,*7("'/$-,"'.(/*0(.*/4IH((V*4'(-6'(4$/..3%%"(,.('/-,*7(-%7 '-6'3D(
#$'/.'(+%$$%A(71,0'$,*'.(+%3(-%00$'3(/*0(#3'.46%%$(3%%".H(
(
J/-'(/+-'3*%%*(.*/4I,*7( '$7(*"(/##3%#3,/-'(,*(+3%*-(%+(-6'(46,$03'*H((X+(&%1(/3'(61*73&D(#$'/.'()'(
0,.43'-'(/*0(\.*'/I(/(.*/4I]H((:'"'")'3(-%(0%(-6,.(P1,4I$&H(;'3I$'&(#%$,4&(,.(-%(*'2'3($'/2'(
46,$03'*(%1-(%+(3/-,%H(
(
J,P1,0.(
(
L$$(03,*I.(.6%1$0()'(,*(/(*%*E3'4%7*,W/)$'D(4$%.'0(41#D(,+(,*(.,76-(%+(-6'(46,$03'*H(9%-(03,*I.("1.-(
/$A/&.(4%*-/,*(/($,0(-%(#3'2'*-(.#,$$/7'H(X*(/00,-,%*D('2'*(A,-6(/($,0D(6%-($,P1,0(.146("/&(*'2'3()'(
,*(-6'(3'/46(%+(46,$03'*H(((
(
:'4%7*,W/)$'(41#.(/*0(4/*.(%3()%--$'.("1.-()'(I'#-(%1-(%+(.,76-(%+(46,$03'*H((N,H'HD(4%I'G0,'-(4%I'(
4/*.D(41#.(+3%"(+/.-(+%%0(#$/4'.OH(M3,*I,*7(A/-'3(+3%"(/()%--$'(%3(41#(/-(/*&(-,"'(,.(/##3%#3,/-'D(
/.(46,$03'*(4/*(6/2'(A/-'3(A6'*'2'3(-6'&(A/*-(- %H(
(
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Safe Sleep Policy for Infants 
!""#$%&'('&)*+,'(*%(#%+-.!.// 0+/1+

+
X-(,.(/(.-3,4-(#%$,4&(%+(-6'(#3%73/"(-6/-(LJJ(XaBLaKQ(L:!(<>K(KV(QJ!!<(Va(K9!X:(
;L@?QH((K6,.(#%$,4&(,.(*%*E*'7%-,/)$'H((X*(/00,-,%*(;'3I$'&("/&(*%-(#1-(/*&(%)Z'4-(,*(/(43,)(A,-6(
/(46,$0H(((K6,.(,.(/*(/443'0,-/-,%*(.-/*0/30(A,-6(-6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(%+(
[%1*7(@6,$03'*H((
(
K6'(L"'3,4/*(L4/0'"&(%+(<'0,/-3,4.(/*0(L"'3,4/*(<1)$,4(9'/$-6(L..%4,/-,%*(6/2'(A3,--'*(
71,0'$,*'.(+%3(46,$0(4/3'(4'*-'3.(4/$$'0(E02&#'!+"2!".2!E5&1/2$#!_!T0,&"#01!`$01,5!0#/!=0+$,-!
A$2+"290#*$!=,0#/02/(B!Q.&/$1&#$(!+"2!a., ?a+?̀"9$!E5&1/!E02$!A2"'209(C!!K6'&(.-3%*7$&(
3'4%""'*0(-6'(+%$$%A,*7(31$'.(3'7/30,*7(,*+/*-(.$''#(#%.,-,%*(/*0(.133%1*0,*7.F(
(

¥! X*+/*-.(1*0'3(Sl("%*-6.(%+(/7'(.6/$$()'(#$/4'0(%*(-6',3()/4I.(%*(/(+,3"D(-,76-E+,--,*7(
"/--3'..(+%3(.$''#(,*(/(43,)(

¥! C/-'3)'0.D(. %+/.D(.%+-("/--3'..'.D(#,$$%A.D(/*0(%-6'3(.%+-(.13+/4'.(.6/$$()'(#3%6,),-'0(/.(
,*+/*-(.$''#(.13+/4'.H(

¥! L$$(#,$$%A.D(P1,$-.D(4%"+%3-'3.D(.6''#.I,*.D(.-1++'0(-%&.D(/*0(%-6'3(.%+-(#3%014-.(.6/$$()'(
3'"%2'0(+3%"(-6'(43,)H(

¥! X*+/*-.(A6%(+/$$(/.$''#(,*(.,--,*7(0'2,4'.(.146(/.(/(4/3(.'/-D(%3(/*&A6'3'(%-6'3(-6/*(-6',3(
43,)(A,$$()'("%2'0(-%(-6',3(43,)(+%3(-6'(3'"/,*0'3(%+(-6',3(.$''#(-,"'H(

¥! a%()$/*I'-("/&()'(1.'0(,*(/(43,)H(V*$&(.$''#(4$%-6,*7(-6/-(,.(0'.,7*'0(-%(I''#(/*(,*+/*-(
A/3"(A,-6%1-(-6'(#%..,)$'(6/W/30(%+(4%2'3,*7(-6'(6'/0(%3(+/4'("/&()'(1.'0(013,*7(.$''#(
%3(*/#(-,"'H((K6,.(,*4$10'.F(A'/3/)$'()$/*I'-.D(.146(/.(.$''#.(./4I.D(.$''#(./4I .(A,-6(/(
.A/00$'(/--/46"'*-(/*0(.A/00$'(A3/#.H (

¥! K6'(,*+/*-8.(6'/0(.6/$$(3'"/,*(1*4%2'3'0(013,*7(.$''#H(
¥! >*$'..(-6'(46,$0(6/.($04020("'0,4/$(3'/.%*. D(/*0(-61.(/(*%-'(+3%"(6,.G6'3(#6&.,4,/*(

.#'4,+&,*7(%-6'3A,.'D(,*+/*-.(.6/$$()'(#$/4'0(%*(-6',3()/4I.(+%3(.$''#,*7(-%($%A'3(-6'(3,.I.(
%+(Q100'*(X*+/*-(M'/-6(Q&*03%"'(NQXMQOH(

¥! C6'*(,*+/*-.(4/*('/.,$&(-13*(%2'3(+3%"(-6',3()/4I(-%(.-%"/46(%3(.,0'D(-6'&(.6/$$()'(#1-(
0%A*(-%(.$''#(%*(-6',3()/4ID()1-(/$$%A'0(-%(/0%#-(A6/-'2'3(#%.,-,%*(-6'&(#3'+'3(+%3(.$''#H(

¥! >*$'..(/(0%4-%3(.#'4,+,'.(-6'(*''0(+%3(/(#%.,-,%*,*7(0'2,4'(-6/-(3'.-3,4-.("%2'"'*-(A,-6,*(
-6'(46,$08.(43,)D(.146(0'2,4'.(.6/$$(*%-()'(1.'0H(

¥! </4,+,'3.(.6/$$(*%-()'(61*7(/3%1*0(,*+/*-.8(*'4I(/*0("'46/*,.".(-6/-(/--/46(#/4,+,'3(-%(
,*+/*-(.6/$$(*%-()'(1.'0(A,-6(.$''#,*7(,*+/*-.H((</4,+,'3.(A,-6(/(.-1++'0(/*,"/$(/--/46'0(
A,$$(*%-()'(/$$%A'0(013,*7(*/#G.$''#(-,"'.H(

¥! a%(.%1*0("/46,*'.(%3("1.,4(A,$$()'($%10('*%176(-%(I''#(+3%"(6'/3,*7(/*(,*+/*-(,*(
0,.-3'..(A6,$'(.$''#,*7H(

¥! K6'($,76-,*7(,*(-6'(*/#(3%%"(/*0(4$/..3%%"("1.-()'()3,76-('*%176(-%(.''(46,$03'*(
.$''#,*7(/*0(*%-,4'(/*&(4%$%3(46/*7'(N-13*,*7()$1'O(01'(-%($/4I(%+(%5&7'*(%3()3'/-6,*7(
,..1'.H(

¥! L$$(.-/++(/3'(-3/,*'0(,*(-6'(/3'/(%+(./+'(.$''#(+%3(,*+/*-.(/*0(%1-(#%$,4&H(
(
M5&(!($2&$(!>0(!*2$0,$/!%-!,5$!I#+0#,!b"2,01&,-!@&(<!@$/.*,&"#!V"2<!M$09!"+!,5$!T0,&"#01!=I7=!
0#/!I#+0#,!7$0,5!A2"'209!=.))"2,!E$#,$2!:T=I7A=E;C!!U".!90-!*")-!&,!>&,5!)2")$2!*2$/&,C!!M5$!
T=I7A=E!&(!0!*"")$20,&8$!)2"c$*,!"+!,5$!=I7=!D11&0#*$O!I#*C!0#/!,5$!`$01,5!@$(".2*$(!0#/!
=$28&*$(!D/9&#&(,20,&"#Y(!:`@=D;!b0,$2#01!0#/!E5&1/!`$01,5!].2$0.!:bE`];!=.//$#!I#+0#,!
7$0,5!=-#/2"9$NI#+0#,!7$0,5!A2"'209C!

!
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Professional Expectations 
!""#$%&'('&)*+,'(*%(#%+45+!V=-..)#'&/$+0)#1+2*/&#)*3$*'+4+C5+8L+

 
?:"'*(:60%(K6'(!07/3(JH(/*0(:6'-/(LH(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(,.(/(
#3%+'..,%*/$('/3$&(46,$06%%0(.46%%$(/*0(4%""1*,-&H(X-(,.(#/3-(%+(%13(.46%%$(41$-13'(/*0(
'5#'4-/-,%*(-6/-(/$$(-'/46,*7(.-/++D(/0",*,.-3/-%3.D(/*0(.-/++('2/$1/-'.(/*0(,"#3%2'.(-6',3(%A*(
#'3+%3"/*4'()/.'0(%*(%*7%,*7(3'+$'4-,%*(/*0(+''0)/4I(+3%"(.1#'32,.%3.D(#''3.(/*0(+/",$,'.H(
K6'&(0'2'$%#($'/3*,*7(7%/$.(A,-6(-6',3(.1#'32,.%3(/*0(1.'(,-(-%(,*+%3"(-6',3(4%*-,*1%1.(
#3%+'..,%*/$(0'2'$%#"'*-H(L$$(-'/46,*7(/*0(/0",*,.-3/-,2'(.-/++(4%*-,*1%1.$&(.-3'*7-6'*(-6',3(
$'/0'3.6,#(.I,$$.(/*0(3'$/-,%*.6,#.(A,-6(%-6'3.(/*0(A%3I(-%(,"#3%2'(-6'(4%*0,-,%*.(%+(46,$03'*(/*0(
+/",$,'.(A,-6,*(-6',3(#3%73/".D(-6'($%4/$(4%""1*,-&(%3(3'7,%*D(/*0()'&%*0H(C'('*4%13/7'(%13(
-'/46,*7(.-/++(-%(#/3-,4,#/-'(,*(,*+%3"/$(%3(+%3"/$(A/&.(,*($%4/$D(.-/-'D(%3(3'7,%*/$(#1)$,4E
/A/3'*'..(/4-,2,-,'.(3'$/-'0(-%('/3$&(4/3'()&(Z%,*,*7(73%1#.D(/--'*0,*7("''-,*7.D(%3(.6/3,*7(
,*+%3"/-,%*(A,-6(%-6'3.()%-6(/-(/*0(%1-.,0'(-6'(#3%73/"H((
<3%4'013'.F(

SH! L$$(.-/++(/*0(/0",*,.-3/-,%*(3'.#'4-.(/*0(+%$$%A.(aL![@n.(@%0'(%+(!-6,4/$(B2*/01,20$F(
@%*014-(+%1*0(/-(6--#FGG0'#/3-"'*-.HA')'3H'01G46+/"GlgSeG4%0'H#0+(

(
lH! L$$(.-/++(,*4$10,*7(-6'(Q3H(M,3'4-%3D(@6,$0(M'2'$%#"'*-(Q#'4,/$.D(/*0(Q3H(@6,$0(

M'2'$%#"'*-(K'/46'3. (/3'(3'P1,3'0(-%(4%"#$'-'(-A'$2' (NSlO(#3%+'..,%*/$(0'2'$%#"'*-(
6%13.(#'3(&'/3(/.(3'P1,3'0()&(-6'(.-/-'($,4'*.,*7 H((C,-6(%13(#3%+'..,%*/$(0'2'$%#"'*-(
0/&.D(A'('54''0(-6'(3'P1,3'"'*-H( L.(/(4%""1*,-&(%+(#3/4-,4'D(-6,.(,*4$10'.("/*&(
0,++'3'*-(+/4'-.(,*4$10,*7()%%I(.-10,'.D(/3-,4$'.D(4%$$/)%3/-,%*(A,-6(#''3.D(#/3-,4,#/-,*7(,*(
.-/++("''-,*7.H( /.(A'$$(/.(%13(+%3"/$(-3/,*,*7(6%13(.'..,%*.H((<3%+'..,%*/$(0'2'$%#"'*-(,.(
$,*I'0()/4I(-%(7%/$.(.'-(,*(,*0,2,01/$($'/3*,*7(#$/*.H(

(
UH! @6,$0(@/3'(L,0. ("1.-( /$.%(4%"#$'-'(/(",*,"1"(%+(Sl(6%13.(%+(#3%+'..,%*/$(0'2'$%#"'*-(

/(&'/3H((
(

kH! Q-/++("/& (%44/.,%*/$$&(6/2'(-3/,*,*7.(-6/-(+/$$(%*(Q/-130/&.(/*0(%3(,*(-6'('2'*,*7.H(K6,.(
,.(.-/*0/30(+%3(%13(+,'$0(,*(%30'3(-%("/,*-/,*(/##3%#3,/-'(3/-,%.(013,*7(.46%%$(6%13.H((K6,.(
,.(#/3-,41$/3$&(-31'(+%3(#/3-(-,"'(.-/++H((9%13$&('"#$%&''.(0%(4$%4I(,*(+%3(-3/,*,*7(6%13.H((

(
cH! B%$$%A.(-63%176(A,-6(4133,41$1"(#$/**,*7(/*0(,*.-314-,%*/$(.1##%3-H(

(
gH! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(.6/3'('014/-,%*/$(,*+%3"/-,%*(A,-6(+/",$,'.(.146(/.(

Z%13*/$.(/*0(/3-,4$'.(%1-$,*,*7(4/3'(/*0('014/-,%*(,*(/(0'2'$%#"'*-/$$&(/##3%#3,/-'(
#3%73/"H((;'3I$'&(6/.(/("'")'3.6,#(-%(aL![@(/*0(3'4',2'.(-6',3(#3%+'..,%*/$(Z%13*/$H(
K6,.(,.(/(A%*0'3+1$(3'.%134'(+%3(-'/46'3.(/*0(+/",$,'.H(
(

dH! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(-/I'.(/*(/4-,2'(3%$'(,*(4%"",--''(A%3I(/-(;'3I$'&H (
(
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Confidentiality 
!""#$%&'('&)*+,'(*%(#%+45+95+J+

(
X-(,.(,"#%3-/*-(-6/-(/$$(.-/++()'(0,.43''-(,*(.6/3,*7(,*+%3"/-,%*(3'7/30,*7(46,$03'*(/*0(-6',3(
+/",$,'.H(;'3I$'&(@BM@(4%*.,0'3.(/$$(,*+%3"/-,%*(3'7/30,*7(/$$(46,$03'*(-%()'(4%*+,0'*-,/$H((
;'3I$'&(+/41$-&(/*0(.-/++(A,$$(*%-(0,.41..(/(46,$0(A,-6(/*&%*'(%-6'3(-6/*(#'3-,*'*-(.-/++D(3'71$/-,*7(
)%0,'.D(/443'0,-,*7()%0,'.D($'7/$(71/30,/*.D(41.-%0,/$(#/3'*-.D(%3(A,-6(-6%.'(#'3.%*.(%3(/7'*4,'.(
/1-6%3,W'0()&(-6'(+/",$&(A,-6(/(.,7*'0D(A3,--'*(/1-6%3,W/-,%*(+%3(3'$'/.'(%+(,*+%3"/-,%*H((;'3I$'&(
@BM@(/06'3'.(-%(+'0'3/$(/*0(.-/-'(.-/-1-'.(4%*4'3*,*7(/(46,$08.(,*+%3"/-,%*H((!/46(.-/++("'")'3D(
#3/4-,41"(.-10'*-(/*0(%3(2%$1*-''3(/-(;'3I$'&(A,$$(.,7*(/(4%*+,0'*-,/$,-&(.-/-'"'*-H(
(
(L$$('"#$%&''.("1.-(3'/0(/*0()'(+/",$,/3(A,-6(-6'(a/-,%*/$(L..%4,/-,%*(%+(-6'(!014/-,%*(%+(
[%1*7(@6,$03'*8.(NaL![@O(@%0'(%+(!-6,4.H((!/46('"#$%&''(A,$$(/--'*0(/*('-6,4.(-3/,*,*7(
/**1/$$&(/*0(/3'('5#'4-'0(-%(3'2,'A(-6'(aL![@(@%0'(%+(!-6,4.(%*(-6'(aL![@(A').,-'(/-(
AAAH*/'&4H%37(

 
 

Dress Code 
 

!"#$%&''.(/3'(3'P1,3'0(-%()'(A'$$(73%%"'0(/*0(03'..'0(/##3%#3,/-'$&(-%(A%3I(A,-6(46,$03'*H(
K'/46,*7(.-/++(.6%1$0(A'/3(4%"+%3-/)$'(.6%'.(-6/-(/$$%A(-6'"(-%(#$/&(A,-6(-6'(46,$03'*(%*(-6'(
#$/&73%1*0D(7%(%*(A/$I.D(/*0("%2'(4%"+%3-/)$&H((L-(;'3I$'&D(A'(-/I'(#3,0'(,*(6/*0.(%*(/*0(
%+-'*("'..&(/4-,2,-,'.H(</,*-D(A/-'3(#$/&D(./*0(#$/&D(7%%#(/*0(.'*.%3&(/4-,2,-,'.(/3'(/2/,$/)$'(-%(
-6'(46,$03'*H(R1.-($,I'(A,-6(-6'(46,$03'*D(&%1("/&('*0(1#(A,-6(#/,*-(/*0(%-6'3("/-'3,/$.(%*(&%13(
4$%-6'.H(:'"'")'3(-%(A'/3(4$%-6,*7(-6/-(,.('/.&(-%(A/.6(/*0(#$/&(,*H(9'$#+1$(6,*-(E(.%"'(-'/46'3.(
I''#(/*(/#3%*(,*(-6',3(4$/..3%%".(/*0(A'/3(,-(A6'*(-6',3(46,$03'*(/3'(A'/3,*7(#/,*-(."%4I.H((
(
O##2*#2':"07
C'/3,*7(4%"+%3-/)$'(4$%-6,*7(-6/-(,.('/.&(-%("%2'(/3%1*0(,*(,.(43,-,4/$H(C%3I,*7(A,-6(&%1*7(
46,$03'*(3'P1,3'.(/($%-(%+("%2'"'*-(,*4$10,*7(7'--,*7(1#(/*0(0%A*(%++(-6'(+$%%3(3%1-,*'$&(
-63%176%1-(-6'(0/&H(R'/*.D(4%--%*(#/*-.D(A/$I,*7(.6%3-.(/*0(.I,3-.(-6/-(/3'(I*''($'*7-6D('-4H("/I'(
73'/-(A%3I(/--,3'H((7
(
J*"7O##2*#2':"0%7
QA'/-.D(.#/76'--,(.-3/#.D(",*,(.I,-.(%3(.6%3-.(-6/-(6,-(3,76-()'$%A(-6'()1--%4I.(/3'(*%-(/##3%#3,/-'H((
Q6,3-.(-6/-(3'2'/$(/(.-/++("'")'3 ()/4I(%3(/3'(.'2'3'$&($%A(41-(,*(-6'(+3%*-(/3'(*%-(/##3%#3,/-'H(
R'/*.(A,-6(6%$'.(,*(-6'"(/3'(*%-(/##3%#3,/-'H(L$$(#/*-.(.6%1$0()'(6,76(A/.-'0('*%176(/*0(%3(&%13(
.6,3-(.6%1$0()'($%*7('*%176(/.(-%(*%-(3'2'/$(-6'()1--%4I.(A6'*(.,--,*7(%*(-6'(+$%%3H(X+(/(-'/46'3(6/.(
/(4%*4'3*(A,-6(/*%-6'3(.-/++("'")'38.(/--,3'D(#$'/.'(/003'..'.(&%13(4%*4'3*(A,-6(-6'(0,3'4-%3H((((
(
(
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Mutual Trust and Respect Staff Conflict 
!""#$%&'('&)*+,'(*%(#%+4! V4K+785+25+4+

 
;'3I$'&(3'4%7*,W'.(-6'(3,76-(%+('"#$%&''.(-%('5#3'..(-6',3(73,'2/*4'.(/*0(-%(.''I(/(.%$1-,%*(
4%*4'3*,*7(0,./73''"'*-.(/3 ,.,*7(+3%"(A%3I,*7(3'$/-,%*.6,#.D(A%3I,*7(4%*0,-,%*.D('"#$%&"'*-(
#3/4-,4'.(%3(0,++'3'*4'.(%+(,*-'3#3'-/-,%*(%+(#%$,4&(A6,46(",76-(/3,.'()'-A''*(;'3I$'&(/*0(%3(-6'(
>*,2'3.,-&(/*0(,-.('"#$%&''.H(C6'*(4%*+$,4-.(%4413D(.-/++(/3'('*4%13/7'0(-%(3'.%$2'(-6',3(,..1'()&(
.#'/I,*7(0,3'4-$&(A,-6(-6'(#/3-,'.(,*2%$2'0H(((X+(3'.#'4-+1$(4%""1*,4/-,%*()'-A''*(.-/++("'")'3.(
,.(0,++,41$-(/*0(/*(,..1'(4/**%-()'(3'.%$2'0(-6'(#/3-,'.(,*2%$2'0(.6%1$0(.#'/I(A,-6(-6'(0,3'4-%3H(X+(
*''0'0D(/("'0,/-%3(4/*()'(#3%2,0'0(-%(6'$#(.%$2'(0,++,41$-(,..1'.H(
(
 

Resolving Conflicts in Values 
!""#$%&'('&)*+,'(*%(#%+4+!V4K+785+25+4+

 
:/-,%*/$'F((L.('/3$&(46,$06%%0(#3%+'..,%*/$.D(-6'(;'3I$'&(@BM@(.-/++(6/.(2'3&(.#'4,+,4(
3'.#%*.,),$,-,'.(-%(+/",$,'.(/*0(46,$03'*(0'+,*'0(A,-6,*(-6'(aL![@(@%0'(%+(!-6,4/$(@%*014-H((L-(
-,"'.(%13(3'.#%*.,),$,-,'.(-%(46,$03'*(/*0(-%(+/",$,'.("/&(/##'/3(-%()'(,*(4%*+$,4-(,*(%13(0/&E-%E
0/&(A%3ID($'/2,*7(1.(A,-6(/*('-6,4/$(0,$'""/(,*(0'-'3",*,*7(6%A(-%(3'.%$2'(-6'(4%*+$,4-(A,-6,*(
-6%.'(#3,*4,#$'.(/.(-6'&(/##$&(-%(.#'4,+,4(.,-1/-,%*.H((L.(/(.-/++D(A'(3'4%7*,W'(-6,.(,*6'3'*-(4%*+$,4-(
/*0('")3/4'(,-.(#%A'3(-%(,*43'/.'(%13(1*0'3.-/*0,*7(%+(%13(+,'$0D(%+(-6'(3,46(41$-13/$(6'3,-/7'(%+(
-6'(46,$03'*D(/*0(%+(,*0,2,01/$(+/",$&(41$-13'H(V13(7%/$(,*(-6'(3'.%$1-,%*(#3%4'..(A,$$()'(-%(3'.%$2'(
-6'(,..1'(,*(-6'()'.-(,*-'3'.-(%+(-6'(46,$0H(((
(
:'.%$1-,%*(<3%4'..F(
(

SH! C'(-13*(-%(-6'(4%0'(%+('-6,4.(+%3(/(+%1*0/-,%*(/*0(+,*0(,-(,*(<3,*4,#$'(SHSH((\L)%2'(/$$D(A'(
.6/$$(*%-(6/3"(46,$03'*H(C'(.6/$$(*%-(#/3-,4,#/-'(,*(#3/4-,4'.(-6/-(/3'('"%-,%*/$$&(
0/"/7,*7D(#6&.,4/$$&(6/3"+1$D(0,.3'.#'4-+1$D(0'73/0,*7D(0/*7'3%1.D('5#$%,-/-,2'D(%3(
,*-,",0/-,*7(-%(46,$03'*H(M5&(!)2&#*&)1$!50(!)2$*$/$#*$!"8$2!011!",5$2(!&#!,5&(!E"/$H]((X*(
3'.%$2,*7(+,3.-(-%(0%(*%(6/3"(-%(46,$03'*D(A'(3'4%7*,W'(-6/-(.46%%$G+/",$&(4%*+$,4-(,.(
,*6'3'*-$&(6/3"+1$(-%(46,$03'*(/*0(3'.%$2'(-%(A%3I(-63%176(/(.%$1-,%*(A6,46("''-.(-6'(
*''0.(%+(/$$(#/3-,'.(,*2%$2'0H(
(

lH! B3%"(-6'(.-/++(#%,*-(%+(2,'AD(,-(,.(/$.%('..'*-,/$(-6/-(#3%73/"(#3/4-,4'.()'()/.'0(1#%*(
4133'*-(I*%A$'07'(%+()'.-(#3/4-,4'.(,*(-6'(+,'$0(%+('/3$&(46,$06%%0('014/-,%*(/*0(46,$0(
0'2'$%#"'*-D(/.(A'$$(/.(3'4%7*,W,*7(/*0(2/$1,*7('/46(46,$08.(41$-13'D($/*71/7'D('-6*,4,-&D(
/*0(+/",$&(.-314-13'H((((
(

UH! L7/,*D(A'(-13*(-%(-6'(aL![@(4%0'(%+('-6,4.(+%3(71,0/*4'h(\;'4/1.'(-6'(+/",$&(/*0(-6'(
'/3$&(46,$06%%0(#3/4-,-,%*'3(6/2'(/(4%""%*(,*-'3'.-(,*(-6'(46,$08.(A'$$E)',*7D(A'(
/4I*%A$'07'(/(#3,"/3&(3'.#%*.,),$,-&(-%()3,*7(/)%1-(4%""1*,4/-,%*D(4%%#'3/-,%*D(/*0(
4%$$/)%3/-,%*()'-A''*(-6'(6%"'(/*0('/3$&(46,$06%%0(#3%73/"(,*(A/&.(-6/-('*6/*4'(-6'(
46,$08.(0'2'$%#"'*-H(
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(
kH! K6/-(#3,"/3&(3'.#%*.,),$,-&(-%()3,*7(/)%1-(4%""1*,4/-,%*()'7,*.(A,-6(4$/..3%%"(-'/46'3.(

.1##%3-'0()&(;'3I$'&8.(/0",*,. -3/-,2'(.-/++H((C'(A,$$($%%I(+%3(/3'/.(%+(4%""%*/$,-&(/*0(
/73''"'*-(/*0()'7,*(-6'3'(-%(0'2'$%#(/*(1*0'3.-/*0,*7(%+(-6'(+/",$&8.(2/$1'.(/*0(
#3/4-,4'.H(((
(

cH! L.(-31.-(0'2'$%#.D(A'(A,$$(.6/3'(;'3I$'&8.(2/$1'.(/*0()'7,*(-%($%%I(+%3(A/&.(-%(3'.%$2'(
-6'(,..1'(-63%176(0'2'$%#,*7()%*0.(%+(3'.#'4-(/*0(1*0'3.-/*0,*7H((
(

Sr. Child Development Teachers / 
Co-Teachers Planning Time 

!"#$%&-''()*+,-,+./&5,-/*-(*&C8@&2&"*-7,+/D&%E((+'E4EF;&G/*+H+*E-4+I+/D&J)-'6+/D;&-/*&G/K.(F+/D&L(.D(-F&
@)H)4.7F)/,&C8@8&>C;&C8&@8&M&C8&@8;&0E77.(,+H)&N.(O&#/H+(./F)/,&?&"8&?;P&+4+C5+7U+

+

+
+

?:"'*(:6 %7;'3I$'&(@BM@(,.(4%"",--'0(-%(,*-'*-,%*/$(-'/46,*7(#3/4-,4'.H((L(4$'/3$&(.-/-'0(
4133,41$1"(/*0(%3(4133,41$1"(+3/"'A%3I(#3%2,0'.(/(4%6'3'*-(+%41.(+%3(#$/**,*7(46,$03'*j.(
'5#'3,'*4'.(/*0(.6%1$0(/$$%A(+%3(/0/#-/-,%*.(/*0("%0,+,4/-,%*.(-%('*.13'(/44'..(-%(-6'(
4133,41$1"(+%3(/$$(46,$03'*H((L-(;'3I$'&(A'(/3'(4%"",--'0(-%(-'/46,*7(#3/4-,4'.(A6,46(.1##%3-(
4133,41$1"(,*(/$$(4%*-'*-(/*0(0'2'$%#"'*-/$(/3'/.D(#3%2,0'(/(+$'5,)$'(+3/"'A%3I(+%3(-'/46,*7D(/*0(
.1##%3-(-6'(0'2'$%#"'*-(%+(0/,$&(#$/*.(/*0($'/3*,*7('5#'3,'*4'.H(X*(.1##%3-(%+(4133,41$1"(
#$/**,*7(;'3I$'&(.46'01$'.('/46(-'/46,*7(-'/"( G(4%(-'/46'3.(%*'(6%13(/(A''I(%1-.,0'(-6',3(
4$/..3%%"(-%(#$/*(-%7'-6'3H(((

B2*/0$$%7!5#'4-/-,%*.(+%3(-6'(1.'(%+(#$/**,*7(-,"'F(

¥! J'..%*(#$/*.(+%3(-6'(4133'*-(A''I(A,$$()'(#%.-'0(,*('/46(4$/..3%%"()&(dFUeL=('/46(
=%*0/&H(((

¥! K6'(<3'.46%%$(#$/*(+%3"/-(A,$$(#3%2,0'($'/3*,*7(%##%3-1*,-,'.(,*(/$$(M:M<(0%"/,*.H(((
¥! K6'(X*+/*-(K%00$'3(#$/*(+%3"/-(A,$$(#3%2,0'($'/3*,*7(%##%3-1*,-,'.(,*(M:M<(/*0(<3%Z'4-(

@%*.-314-H(
¥! <$/**,*7(-,"'(A,$$()'(1.'0()&(-6'(-A%($'/0(-'/46'3.D(A%3I,*7(-%7'-6'3D(-%(0'2'$%#(

0'2'$%#"'*-/$$&(/##3%#3,/-'D(,*-'73/-'0($'..%*(#$/*.(+%3(-6',3(4$/..3%%"H(X+(/(4$/..(,.(
A%3I,*7(%*(/(#3%Z'4-D(-6'(#$/*.(A,$$(.1##%3-(/*0(+13-6'3(-6'($'/3*,*7(A,-6,*(-6'(#3%Z'4-H((X+(
-6'(4$/..(,.(0'2'$%#,*7(/(-6'"'D(-6'(#$/*.(A,$$(.1##%3-($'/3*,*7(A,-6,*(-6/-(-6'"'H(

¥! J'..%*(#$/*.(A,$$(.1##%3-(,*-'*-,%*/$(-'/46,*7()&(.'--,*7(%)Z'4-,2'.(+%3(-6'(A''I()/.'0(%*(
46,$0(,*-'3'.-(,*(-6'(-%#,4(/3'/H(((
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¥! J'..%*(#$/*.(A,$$(#3%2,0'(%##%3-1*,-,'.(+%3('"'37'*-(4133,41$1"(/.(A'$$(/.(#$/**'0(
/4-,2,-,'.H((<$/**'0("%0,+,4/-,%*.(/*0(/00,-,%*.(-%($'/3*,*7(4'*-'3.(A,$$(#3%2,0'(
#3%2%4/-,%*.(+%3(46,$03'*8.('5#$%3/-,%*(%+(-6'(#3%Z'4-(%3(-6'"'H(

¥! K'/46'38.(#'3.%*/$(N*%*E#%.-'0O(4%#,'.(%+($'..%*(#$/*.(A,$$(,*0,4/-'(6%A(-6'(#$/*.("''-(
,*0,2,01/$(46,$03'*8.(*''0.H((=%0,+,4/-,%*.(*''0'0(-%(/$$%A(46,$03'*(A,-6(.#'4,/$(*''0.(-%(
+1$$&(#/3-,4,#/-'(A,$$()'(,*4$10'0H((B%3('5/"#$'D(#$/*.(",76-(,*0,4/-'(/(*''0(+%3(/(-'/46'3(
-%(1.'(\6'$#,*7](.4,..%3.(A,-6(/(46,$0(A6%.'(+,*'("%-%3(.I,$$.(/3'(0'$/&'0h(%3(-%(#3%2,0'(/(
.%&",$I(.1).-,-1-'(A6'*(46,$03'*("/I'(-6',3(%A*(."%%-6,'.(+%3(.*/4IH(

¥! J'..%*(#$/*.(A,$$(#3%2,0'(4$'/3D(0/&(.#'4,+,4(0,3'4-,%*(+%3(.1).-,-1-'(-'/46'3.H((Q1).-,-1-'.(
.6%1$0()'(/)$'(-%(.-'#(,*(/*0(4/33&(%1-(-6'(0/&8.(/4-,2,-,'.(1.,*7(-6'($'/0(-'/46'3.8(#$/*.H(((

¥! :'P1'.-.(+%3(-,"'(%++(%*(/(.46'01$'0(#$/**,*7(0/&("1.-(,*0,4/-'(-6/-(-6'(-'/46'3(6/.(
/33/*7'0(-%(-3/0'(#$/**,*7(-,"'(A,-6(/*%-6'3(4$/..3%%"H((>*#$/**'0(/).'*4'.(A,$$(3'P1,3'(
-6/-(-6'(3'"/,*,*7(-'/46'3(1.'(-6'(.46'01$'0(#$/**,*7(-,"'(-%(#$/*(/$%*'(%3(A,-6(-6'(@XQD(
"''-,*7(A,-6(6'3(4%E-'/46'3($/-'3(,*(-6'(A''I(-%(+,*/$,W'(/73''"'*-(%*(-6'(+%$$%A,*7(
A''I8.(#$/*.H(((

¥! K6'(@6,$0(M'2'$%#"'*- (Q#'4,/$,.-(A,$$()'(/2/,$/)$'(-%(.1##%3-(-'/46'3(#$/**,*7(%*(3'P1'.-(
/*0(A,$$(%44/.,%*/$$&(.,-(,*(%*(#$/**,*7(.'..,%*.(-%(#3%2,0'(.1##%3-H((9'3(3%$'(,.(-%(#3%2,0'(
"'*-%3,*7(/*0(4%/46,*7(-%(&%1(/$%*7(A,-6(-6'(Q3H(M,3'4-%3H(

(
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Classroom Budget Process 
(
>=?@8.(+,.4/$(&'/3(,.(R1$&(^(R1*'H((Q-/3-,*7(R1$&(S('/46(4$/..3%%"(.-/3-.(/(*'A()107'-(&'/3H((
[%13(4$/..3%%"()107'-(,.(}ceHee(#'3("%*-6(/*0(%3(}geeHee(/**1/$$&H((

X*(/00,-,%*(-%(&%13(4$/..3%%"()107'-(-6'(#3%73/"D(6/.(/*(\,*.-314-,%*/$("/-'3,/$.]()107'-(+%3(
)/.,4 (.-/#$'.(+%3(-6'(#3%73/"(.146(/.(#/,*-D($/37'(Z17.(,*(/3-(.-10,%D(4%*.-314-,%*(#/#'3(+%3(
#3%73/"D(4$/&D(%%'&(7%%'&(4/),*'-(.1##$,'.H(

K6'(;'3I$'&(4'*-'3(.1##$&()107'-(,. (/$.%(1.'0(+%3(%++,4'(.1##$,'.D(31))'3(7$%2'.D!+,3.-(/,0(.1##$,'.D((

B2*/0$$0$7)*27,$'(A7"!07/6:$$2**-7G,1A0"%7 7
77

R+!C*D71*7[7$#0(17-57fTS+SS7:7-*("!7"*7#,2/!:$07/6:$$2**-7$,##6'0$g7K6'3'(
/3'(#1346/.,*7(+%3".($%4/-'0(,*(-6'(@6,$0(M'2'$%#"'*-(Q#'4,/$,.-(%++,4'(+%3(&%1(
-%(+,$$(%1-H((Q1./*(A,$$(-6'*(%30'3(&%13(#1346/.'(1.,*7(6'3(1*,2'3.,-&(V*'(@/30H(
X+(&%1(.#'*0(/$$(}ceHee('/46("%*-6(-6'*(73'/-(-6/-(,.(A6/-(-6'("%*'&(,.(+%3H(X+(
&%1(A/*-(-%(./2'(&%13("%*'&(/*0("/I'(/( "%3'('5#'*.,2' (#1346/.'(,*(/(&'/3D(
-6'*(-6/-(,.(V?(-%H((L $$(4$/..3%%"(#1346/.'.(/3'(3'4%30'0(%*(/(\4$/..3%%"(
)107'-($'07'3](K6'($'07'3(,.(I'#-( ,*(/( -63'' E3,*7(),*0'3( $%4/-'0(/-(-6'(+3%*-(0'.IH((
@$/..3%%"("/-'3,/$.("1.-("''-(-6 '(4133,41$1"(7%/$.(/*0(%)Z'4-,2'.(%+(;'3I$'&H(
K6'(#3%73/"('54$10'.()/)&(A/$I'3.H([%1(/3'(A'$4%"'(-%($%%I(/-(-6'()107'-(
/*&(-,"'(,-(,.(&%13()107'-r7

<+! F!0(7-:57:7"0:/!027#,2/!:$07-:"02':6$7D'"!7"!0'27*D(7-*(057:(17!*D7
1*0$7"!0720'-G,2$0-0("7#2*/0$$0$7D*2.g7K6' (>*,2'3.,-&(%+(=,..%13,(.&.-'"(
0%'.(*%-(3'4%7*,W'(#'--&(4/.6H(H%9E3%;+605+54%&(03+4%92(55("/7-%(3',")13.'(
-'/46'3.(+%3('"'37'*4&(#1346/.'.H((!"'37'*4&(#1346/.'.(.6%1$0(*'2'3('54''0(
} ceHee(,*(/("%*-6(#'3(-'/46'3H((!"'37'*4&(#1346/.'.(/3'(+%3(,-'".(&%1(*''0(+%3(
/(4133'*-(#3%Z'4-(N+%%0(,.(/(7%%0('5/"#$'O(/*0(&%1(*''0(-%()1&(P1,4I$&H((
!5/"#$'D(013,*7(&%13(#$/**,*7(-,"'(&%1(0,.4%2'3(/(.#'4,/$(,*-'3'.-(%+(-6'(
46,$03'*(/*0(#$/*(/*(/4-,2,-&(+%3(-6'(+%$$%A,*7(0/&(%3($/-'3(-6/-(A''IH((L*%-6'3(
73'/-('5/"#$'(,.(7/3/7'(./$'(.6%##,*7(%3(7%,*7(-%(/(A/3'6%1.'(%3(/*-,P1'("/$$H((
K'/46'3.($%2'(-%(.6%#(+%3(-6',3(4$/..3%%".(/*0(-/I,*7(-6/-(-&#'(%+(%A*'3.6,#(,.(
A%*0'3+1$H((C'(Z1.-(*''0(-%(+%$$%A(-6'(1*,2'3.,-&(31$'.H((

( 7
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20*8#((4*%$"&B#6#"*:.#%1&C&D%E(#0643#&F*+0(&&
G2BBH&

!""#$%&'('&)*+,'(*%(#%+4+!+IK+9+HK+4+C+I+
+

 
7
?:"'*(:60%(<3%+'..,%*/$(0'2'$%#"'*-(,.(43,-,4/$(-%(-6'(P1/$,-&(%+(%13(#3%73/"H(K%(.1##%3-(%13(
-'/46'38.(#3%+'..,%*/$(0'2'$%#"'*-D(;'3I$'&(4$%.'.(+%3(3'71$/3()1.,*'..(-6'(.'4%*0(B3,0/&(%+(
'/46("%*-6(+%3(<3%+'..,%*/$(M'2'$%#"'*-(M/&(N<MMOH(K6'(#13#%.'(+%3(<MM(,.(-%(4%*-,*1/$$&(
,*43'/.'(-6'(I*%A$'07'(%+(%13(-'/46'3.(-63%176(%*E7%,*7(-'/46'3('014/-,%*H(<MM(+%41.'.(%*(
$%*7E-'3"(73%A-6(%+(%13(-'/46'3.(A6,46(,"#3%2'.(-6'(P1/$,-&(%+(-6'('5#'3,'*4'(%+(-6'(46,$03'*(
,*( %13( 4/3'H( V13( 7%/$( ,.( -%( #3%2,0'( -'/46'3.( A,-6( %##%3-1*,-,'.( -%( ,"#3%2'( -6',3( ,*0,2,01/$(
-'/46,*7(/),$,-,'.D(0''#'*(-6',3(1*0'3.-/*0,*7(%+(aL![@(@%0'(%+(!-6,4.(/*0(6'$#("%2'('/46(
-'/46'3( -%( 6,.( %3( 6'3( *'5-( $'2'$( %+( #3%+'..,%*/$( 4%"#'-'*4'H( X*( /00,-,%*D( -6'( >*,2'3.,-&( %+(
=,..%13,(?/*./.(@,-&(#3%2,0'.(/(dcz(3'014-,%*(,*(4%$$'7'(-1,-,%*(+%3(/$$(+1$$E-,"'('"#$%&''.H(( (

(
(

¥! <3%+'..,%*/$(M'2'$%#"'*-(M/&.(/3'(3'P1,3'0(-%()'(/--'*0'0(/.(.46'01$'0+77K&#,4/$$&D(-6'&(
/3'(6'$0(%*(-6'(.'4%*0(B3,0/&(%+('2'3&("%*-6('54$10,*7(R1*'(/*0(M'4'")'3H((
(

¥! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(/3'(3'P1,3'0()&(-6'(.-/-'(%+(=,..%13,(-%(6/2'(Sl(,*E
.'32,4'(6%13.(N#3%+'..,%*/$(0'2'$%#"'*-O(#'3(&'/3H((;'3I$'&(@BM@(3'P1,3'.(/*(/00,-,%*/$(
T(6%13.(A,-6(/(-%-/$(%+(lS(,*E.'32,4'(6%13.(#'3(&'/3H((K6'(/00,-,%*/$(*,*'(NTO(6%13.(,.(
,*4$10'0(,*(%13()%%I(.-10,'.D(/3-,4$'.D(/*0(#3%+'..,%*/$(0'2'$%#"'*-(#3%Z'4-.H(;'3I$'&(
#/&.(+%3(#3%+'..,%*/$(0'2'$%#"'*-G,*E.'32,4'(6%13.H(:'4%30.(%+(#3%+'..,%*/$(0'2'$%#"'*-(
/3'(I'#-(,*('/46('"#$%&''8.(+,$'(/*0(.'*-(-%(-6'(=,..%13,(<3%+'..,%*/$(:'4%7*,-,%*(
Q&.-'"(N<L:QOH((
(

¥! @6,$0(@/3'(L,0.(/3'(3'P1,3'0(-%(6/2'(Sl(6%13.(%+(/##3%2'0(X*.'32,4'('/46(&'/3H(
(

¥! ;'3I$'&8.(#3%+'..,%*/$(0'2'$%#"'*-(#$/*(,*4$10'.()%%I(.-10,'.(%*(3'$'2/*-(-%#,4.(-6/-(
4%**'4-(-%(%13(4133,41$1"(/*0(#6,$%.%#6&D(-'/46,*7(#3/4-,4'.D(/4-,%*(3'.'/346D(4%"",--''(
"''-,*7.D(/*0(3' P1,3'0(-3/,*,*7.H(!5/"#$'.(%+(-3/,*,*7.((,*4$10'(!-6,4.(/*0(6%A(A'(1.'(
%13(aL![(@%0'(%+(!-6,4.(*/'&4H%37D(L*-,E;,/.(!014/-,%*D(</3-*'3,*7(A,-6(B/",$,'.D(
9'/$-6(/*0(Q/+'-&D(<3%Z'4-(@%*.-314-D(:'77,%(X*.#,3'0(L##3%/46'.D(a1-3,-,%*D(M:M<D(
L..'.."'*-(G(Q43''*,*7.(/*0(@133,41$1"(<$/**,*7H(

(
¥! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.D(L0",*,.-3/-,%*(/*0(.-/++(/--'*0(/(+1$$(',76-E6%13(0/&(%*(

<MMH((</3-(-,"'(.-/++(/--'*0.(,*(-6'(/+-'3*%%*(-&#,4/$$&(SFUe(^(UFUeH(@6,$04/3'(/,0.(A,$$()'(
.46'01$'0(-%(/--'*0(<MM(+3%"(SFUe(^(UFUe(1*$'..(-6'&(/3'(*%-(/2/,$/)$'(-%(A%3I(-6%.'(
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6%13.(/.(,*0,4/-'0(%*(-6'(A%3I(/2/,$/),$,-&($,.-H(Q-/++("''-,*7.(/3'(.46'01$'0(-63%176%1-(
-6'(&'/3(+%3(46,$0(4/3'(/,0.D(A6%(0%(*%-(/--'*0(<MMD(%*(/(A''I(*,76-(NgFee(^(dFee(<H=HO(((
(

¥! K6'3'("/&()'(-,"'. (A6'*(/$$(.-/++(/3'(3'P1,3'0(-%(/--'*0(/(4%*+'3'*4'(%3(-3/,*,*7(-6/-(+/$$. (
%*(/(Q/-130/&.(/*0(%3(,*(-6'('2'*,*7H(K6,.(,.(.-/*0/30(+%3(%13(+,'$0(,*(%30'3(-%("/,*-/,*(
/##3%#3,/-'(3/-,%.(013,*7(.46%%$(6%13.H(K6,.(,.(#/3-,41$/3$&(-31'(+%3(#/3-(-,"'(.-/++H((9%13$&(
'"#$%&''.(0%(4$%4I(,*(+%3(-3/,*,*7(6%13.H((; '3I$'&(A,$$(#/&(+%3('/46(Q3H(@6,$0(
M'2'$%#"'*-(K'/46'3.()/.,4("'")'3.6,#(-%(K6'(a/-,%*/$(L..%4,/-,%*(+%3(-6'(!014/-,%*(
%+([%1*7(@6,$03'*(NaL![@OH(L$$(+/41$-&(/3'(.'*-(-%(<3%Z'4-(@%*.-314-("%01$'(-3/,*,*7.H(
Q%"'(#3%+'..,%*/$(0'2'$%#"'*-(-3/,*,*7.(/3'(6'$0(%*(Q/-130/&.H((
(

¥! B1$$EK,"'('"#$%&''.(/3'(3'P1,3'0(-%(#/3-,4,#/-'(%*(/ (.-/++(4%"",--''H(
(

¥! 9%13$&('"#$%&''.8 (4$%4I(,*(/.(6%13.(A%3I'0(A6,$'(/--'*0,*7(-3/,*,*7.(/*0(.-/++("''-,*7.H(((
(

¥! L).'*4'.(+3%"(<3%+'..,%*/$(M'2'$%#"'*-(M/&.("/&()'('541.'0(+%3(1*/2%,0/)$'('2'*-. (
6%A'2'3(X+(/*('"#$%&''(",..'.(/(<MM8.(,*(/(&'/3(-6'&("1.-("''-(A,-6(-6'(@6,$0(
M'2'$%#"'*-(Q#'4,/$,.-(/*0(Q3H(M,3'4-%3(/*0(#$/*(+%3(/(.1).-,-1-'(/4-,2,-&H((!5/"#$'.(%+(
.1).-,-1-'(/4-,2,-,'.(/3'(A3,--'*()%%I(3'2,'A.D(3'.'/346,*7(/*(/3-,4$'(/*0(#3'.'*-,*7(,-(-%(
-6'(.-/++('-4HHH(
(

¥! X+(&%1(/3'(,$$(%*(/(<MMD(&%1("/&()'(/.I'0(+%3(/(0%4-%38.(*%-'(-%(.6%A(&%1(A'3'(.''*(/*0(
A6/-(&%1(A'3'(.''*(+%3H(
 

  



 84 

 

What Do I Do If I Get Sick? 
Staff Illness Policy 

!""#$%&'('&)*+,'(*%(#%+4!VL+
 
While it is important to the care of children that teachers have consistent schedules there 
/3'(-,"'.(A6'*(&%1("/&(6/2'(-6'(+%$$%A,*7(.&"#-%".(/*0(/3'(-%%(,$$(-%(4%"'(-%(A%3IH((X+(&%1(/3'(
,$$(/*0(*%-(/)$'(-%(4%"'(-%(A%3ID(,-(,.(-6'(3'.#%*.,),$,-&(%+(-6'(,*0,2,01/$('"#$%&''( -%(4%*-/4-(-6'(
"/,*(0'.I(#6%*'( /-(bSgElUcElgeeD(-%(*%-,+&(%+(/).'*4'H(((
(
X*0,2,01/$.(A,$$()'(.'*-(6%"'(+3%"(A%3I(,+(.&"#-%".(/3'(*%-,4'/)$'H((K6'(,*0,2,01/$("/&(*%-(
3'-13*(-%(A%3I(1*-,$(.&"#-%".(/3'(7%*'(+%3(-A'*-&E+%13(6%13.(%3(6/2'(/(*%*E3'$/-'0(0%4-%38.(
A3,--'*(3'$'/.'H(C6'*(/(.-/++("'")'3(,.(/).'*-(-A%(4%*.'41-,2'(0/&.(/(0%4-%38.(*%-'(,.(/.I'0(+%3H(
(
K6'(.46%%$('*4%13/7'.('"#$%&''.(-%()'(/--'*-,2'(-%(-6'(+%$$%A,*7(.&"#-%".H(
(

¥! @%*-/7,%1.(0,.'/.'.D(/.(0,/7*%.'0()&(/(#6&.,4,/*D(-'"#'3/-13'(%2'3(See(B(
(

¥! _%",-,*7 (E(-A,4'(A,-6,*(/( -A'*-& E+%13E6%13(#'3,%0H(
(

¥! M,/336'/(/*0($%%.'(.-%%$.(N/)*%3"/$()%A'$("%2'"'*-.(+%3(-6'(.#'4,+,4(#'3.%*OH((X+(-6'3'(
/3'(-A%(%44133'*4'.(A,-6,*(/(-A'*-& E+%13E6%13(#'3,%0D(-6'(,*0,2,01/$(*''0.(-%(.-/&(6%"'(
-A'*-& E+%13(6%13.(/+-'3(-6'(.&"#-%".(0,./##'/3H(

(
¥! !5-3'"'(*/./$(%3()3%*46,/$(4%*7'.-,%*H(`3''*("141.(0,.46/37,*7(+3%"(*%.'(%3(-63%/-(,.(/(

.,7*(%+(,*+'4-,%*H(((
(

¥! Q'2'3'(4%176,*7H(X+(-6'(,*0,2,01/$(7'-.(3'0(%3()$1'(,*(-6'(+/4'(%3("/I'.(/(6,76E#,-46'0(
43%1#(%3(A6%%#,*7(.%1*0.(/+-'3(4%176,*7H(

(
¥! !&'.(N3'0D(7$/W'0D(0,.46/37,*7OH((:'"/,*(6%"'(1*-,$(0,.46/37'(.-%#.(%3(/*(1*/1-6%3,W'0(

"'0,4/-,%*(+%3(-A'*-&E+%13(6%13.H(
(

(
¥! :,*7A%3"D($,4'D(%3(,"#'-,7%H(K6'(,*0,2,01/$(.6%1$0(3'-13*(%*$&(A6'*(/0'P1/-'(-3'/-"'*-(

6/.(4%*-3%$$'0(-6'(.#3'/0H(
(

¥! <,*I'&'F (-'/3.D(3'0*'..(%+(-6'('&'$,0D(,33,-/-,%*D(+%$$%A'0()&(.A'$$,*7(%3(0,.46/37'(%+(#1.(
A,-6(/(#6&.,4,/*8.(A3,--'*(#'3",..,%*(-%(3'-13*(-%(-6'(4'*-'3H(
(

(
(
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How Do I Schedule Time Off? 
 

Scheduled Absences/Vacation Requests 
Breaks 

!""#$%&'('&)*+,'(*%(#%+45+!57JK+7UK74+
+

Scheduling Procedures part time and full time staff  
 
;'3I$'&8.(#6,$%.%#6&('")3/4'.(+/",$&(3'$/-,%*.6,#.(/*0(/(I'&('$'"'*-(-%(-6/-(,.( +/",$&(
4%""1*,4/-,%*H(L*(,"#%3-/*-($,*I()'-A''*(-'/46'3(/*0(#/3'*-(4%""1*,4/-,%*(,.(6/2,*7(-6'(
%##%3-1*,-&(-%(-/$I(A,-6('/46(%-6'3(/-(-6'()'7,**,*7(/*0('*0(%+('/46(0/&H((X*(3'.#%*.'(-%(-6,.D(-6'(
"/.-'3(.46'01$'(,.(0'2'$%#'0()/.'0(%*(-6'(*''0.(%+('/46(4$/..3%%"(NA6'*(46,$03'*(/33,2'(/*0(
0'#/3-OH((X-(,.(3'P1,3'0(-6/-(%*'(4%E-'/46'3()'(/2/,$/)$'(/-(-6'()'7,**,*7(/*0('*0(%+('/46(0/& H(
9%A'2'3D(+/41$-&(,.(-&#,4/$$&(7%*'()&(cFee(%3(cFSc(/*0(-6'(46,$0(4/3'(/..,.-/*-(3'"/,*.(,*(-6'(
4$/..3%%"(A,-6(-6'(46,$03'*(A6%(/3'(.-,$$(,*(/--'*0/*4'H(
(
X*(%30'3(-%("''-(-6'(*''0.(%+(-6'(+/",$,'.(/*0(.-/++(%+(;'3I$'&(-6'(+%$$%A,*7(.46'01$,*7(
#3%4'013'.(A,$$()'(/.(+%$$%A.F(
(

¥! Q6,+-.(+%3(-6'(4$/..3%%"(A,$$()'()/.'0(%*(-6'(*1")'3(%+(46,$03'*(#3'.'*-(,*(-6/-(4$/..3%%"(
/*0(,-.(#/3-*'3(4$/..3%%"H(

(
¥! Q3H(@6,$0(M'2'$%#"'*-(K'/46'3.(N@%E-'/46'3.O(̂ (-'/"(%+(@%E-'/46'3. (A,$$()'(#3%2,0'0(

A,-6(/(.6,+-(.46'01$'(#3,%3(-%(-6'()'7,**,*7(%+('/46(*'A(.'"'.-'3(NL171.-D(M'4'")'3D (
R/*1/3&(/*0(=/&O(/*0("!07"0:/!02$7D'66710"02-'(0(A6%(A,$$(A%3I('/46(.6,+-H((K6,.(A,$$(
)'(4%*.,0'3'0(/(#3,"/3&(.6,+-H((X+(&%1(*''0(-%(46/*7'(&%13(-,"'(+3%"(-6'(#3,"/3&(.6,+-D(
&%1(A,$$(*''0(-%(A%3I(,-(%1-(A,-6(&%13(4%E-'/46'3H((K6'3'("1.-()'(/( 4%E-'/46'3(/2/,$/)$'(
,*(-6'(L=(/*0(<=H(( X+(-6'3'(,.(/(4%*+$,4-(,*(.46'01$,*7D(-6'*(-6'(@%E-'/46'3.(,*(-6'(
4$/..3%%"(A,$$(A%3I(A,-6(-6'(@6,$0(M'2'$%#"'*-(Q#'4,/$,.-(/*0(Q3H(M,3'4-%3(-%(+,*/$,W'(
-6',3(#3,"/3&(.46'01$'(+%3(-6'(.'"'.-'3H((<3,%3,-&(+%3('/3$&(0/&.(,.(7,2'*(-%(.-/++("'")'3.(
A6%(/3'('*3%$$'0(,*('/3$&(46,$06%%0(4$/..'.(/-(>=?@H((B%3('5/"#$'D(,+(%*'(-'/46'3(,.(
-/I,*7(/(4$/..(%*(K1'.0/&(/*0(K613.0/&.(-6/-(.-/3-.(/-(kFee(<=(-6'*(-6'&(A%1$0()'(7,2'*(
#3,%3,-&(-%(A%3I(-6'(dEU(%3(dFUeEUFUe(6%13.(%*(-6%.'(0/&.H((K6,.(,.(-6'("/,*(#13#%.'(+%3(
6/2,*7(%*'(.6,+-('*0(/-(-63''(%3(-63''(-6,3-&(,*(-6'(/+-'3*%%*H(!/46(@%E-'/46'3(7'-.(-A%(
'/3$&(0/&.(/*0(-A%($/-'(0/&.(NbEcOH((K6'(@%E-'/46'3.(4%$$/)%3/-'(%*(6%A(-%(.#$,-('/3$&(/*0(
$/-'(0/&.(%*(B3,0/&.H(((
(

¥! V*' E6%13()3'/I.(/3'(7,2'*(-%(-'/46'3.(A%3I,*7(b EcH(
(

¥! ;/-63%%"()3'/I.(/3'(7,2'*( )&(-6'(+3%*-(0'.I(#'3.%*('/46("%3*,*7()'-A''*(bFUe ESeFUeH(
<$'/.'(+''$(+3''(-%(4/$$(-6'(+3%*-(0'.I(%*(-6'(,*-'34%"(A6'*(*''0'0H((V+(4%13.'D(,+(&%1(
*''0(-%(1.'(-6'()/-63%%"(/*%-6'3(-,"'(Z1.-(4%*-/4-(-6'(+3%*-(0'.I(/*0(-6'&(A,$$(4%"'(/*0(
3'$,'2'(&%1H((X+(%13(+3%*-(0'.I(#'3.%*(,.(1*/)$'(-6'*(-6'( /0",*,.-3/-,2' (-'/"(A,$$(#3%2,0'(
)3'/I.(/.(*''0'0H (
(
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¥! L.(.-/-'0(,*(%13(`1,0/*4'(#%$,4&D(/*&(-,"'(/(-'/46'3(,.(,*(*''0(%+(/(\-,"'(%1-(%3(
,""'0,/-'()3'/I](A6'*(-6'&(/3'(1*/)$'(-%(#'3+%3"(-6',3( 01-,'.D(-6'&("/&(/.I(
/0",*,.-3 /-,%*(+%3(/()3'/I(/*0(,-(A,$$()'(7,2'*H(((
(

¥! _/4/-,%*(3'P1'.-.( .6%1$0()'(.1)",--'0 (W7D00.$7#2'*2(-%(-6'(+,3.-(0/&(%+(2/4/-,%*H((
((((((( L(-63''(NUO(A''I.8 (*%-,4'(7,2'.(-6'(.46'01$'3(/("%3'(/##3%#3,/-'(-,"'(+3/"'(-%(+,*0(/((

(( .1).-,-1-'H((C'(1*0'3.-/*0(-6/-('"'37'*4,'.(4%"'(1#(/*0(-6,.(A,$$(*%-(/$A/&.()'( (
(( #%..,)$'H(
(
¥! K6'(7%/$(,.(-%(6/2'(%*$&(%*'(-'/46'3(N+3%"(/(.#'4,+,4(4$/..3%%"O(%*(2/4/-,%*(/-(/(-,"'H((

(
¥! _/4/-,%*(3'P1'.-.(/3'( \ +,3.-(4%"'(+,3.-(.'32'0]H(K%(/..13'(.-/++,*7(*''0.D(%*$&(-63''(NUO(

'"#$%&''.(A,$$()'(/##3%2'0(+%3(2/4/-,%*(%*(-6'(./"'(0/&H((X+(-6'3'(/3'(-63''(NUO(
2/4/-,%*.D(.46'01$'0(%*(/(.#'4,+,4(0/&D(/(A/,-,*7($,.-(A,$$()'(43'/-'0(/*0(')7"!0207'$7:7
$,G$"'","07:4:'6:G60(-6'(-,"'(%++(3'P1'.-("/&()'(73/*-'0H(7

7
¥! K,"'.(%++(3'P1'.-(+%3".(/3'(I'#-(/-(-6'(+3%*-(0'.IH((:'2,'A(.-'#.(+%3(+,$$,*7(%1-(+%3"(/*0(

3'P1'.-,*7(-,"'(%++(A,-6(-6'(M,3'4-%3(/*0(L0",*,.-3/-,2'(L..,.-/*-H7
7
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Unexpected Absences 
 

7
¥! X+(/*('"#$%&''D(#/3-(-,"'(%3(+1$$(-,"'D(,.(7%,*7(-%()'(/).'*-(+%3(/*&(3'/.%*(,-(,.(-6',3(

3'.#%*.,),$,-&(-%(4/$$(;'3I$'&(NbSgO(lUcElgee(/*0(*%-,+&(-6'(L0",*,.-3/-,2' (L..,.-/*-(/*0(
%3(M,3'4-%3H(((
(

¥! Q-/++("1.-(4%*-/4-(-6'(.46%%$(#3,%3(-%(-6',3(.46'01$'0(.6,+-H(X+(/*('"#$%&''()'4%"'.(,$$(-6'(
*,76-()'+%3'(A%3ID(-6'&(.6%1$0(4/$$(-6'(.46%%$(,""'0,/-'$&H(X+(,-(,.(/+-'3(4'*-'3(6%13.(/(
0'-/,$'0("'../7'(.6%1$0()'($'+-(%*(;'3I$'& 8.(2%,4'("/,$H(((
(

¥! <$'/.'(3'"'")'3(-6/-(,-("/&(-/I'(.%"'(-,"'(-%(.'413'(/(.1).-,-1-'h(-6'3'+%3'D(/*(
'"#$%&''(,.(/.I'0(-%(4%*-/4-(-6'(.46%%$(/.(.%%*(/.(-6'&(I*%A(-6'&(A,$$(*%-()'(/-(A%3IH(

7

 
Time Clock / Hourly Employees 

 
a%*E./$/3,'0('"#$%&''.("1.-(4$%4I(,*(/*0(%1-(0/,$&(1.,*7(-6',3(>=?@(V*'(@/30(N'"#$%&''(XMOH((
K6'(-,"'(4$%4I(,.($%4/-'0(%*(-6'(A'.-(A/$$(%1-.,0'(-6'(p%%(3%%"H(((
a%*E./$/3,'0('"#$%&''.("1.-(4$%4I(,*(/*0(%1-(+%3('2'3&(.6,+-(,*4$10,*7()3'/I.H(K6'(L0",*,.-3/-,2'(
L..,.-/*-(46'4I.(/$$(A%3I(-,"'(3'4%30,*7.(A''I$&H((9%13.(3'4%30'0(,*(-6'(-,"'(4$%4I(.&.-'"(/3'(
4%"#$'-'0(G(3'2,'A'0('$'4-3%*,4/$$&()&(-6'(/0",*,.-3/-,2'(/..,.-/*-(/*0( /##3%2'0()&(-6'(0,3'4-%3(%3(
0'.,7*''('/46(=%*0/&H(( (
7
(

Tardiness 
 
Attendance and punctuality are important to the school, staff, families and children. The 
spirit of the entire team is impaired if an individual does not arrive at the designated 
starting time.  An employee should notify the school to explain any reason that may cause 
him/her to arrive to work late. If you are unable to notify Berkley CFDC of lateness 
caused by unforeseen circumstances (e.g., a flat tire weather conditions), upon arriving 
late, the administrator should be notified, and an explanation given.  An employee with 
unexcused and excessive tardiness is subject to disciplinary action, including termination. 
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Employee Leave  
Employee Leave (benefit eligible full-time appointment 

Minimum 30 hours per week.) 
J'/2'.(N9: EkeeO(

9: Ekel(_/4/-,%*. (

!""#$%&'('&)*+,'(*%(#%+7HI8+78+25+84+

9,--:25 7

L$$(L0",*,.-3/-,2'D(Q'32,4'(/*0(Q1##%3-(3'71$/3('"#$%&''.(A6%(6/2'(#3,%3(.1#'32,.%3&(/##3%2/$(
/3'('$,7,)$'(-%(3'4',2'(#/,0(2/4/-,%*H(!"#$%&''.(A,-6(#3,"/3&(-,-$'.(-6/-(/3'(L0",*,.-3/-,2'D(
Q'32,4'(o(Q1##%3-(A6%(/3'('5'"#-(+3%"(4$/..,+,4/-,%*()'4/1.'(-6',3(#%.,-,%*.(/3'(#3,"/3,$&(
0,3'4-,*7(,*.-314-,%*/$D(%3(3'.'/346(/4-,2,-,'.(/3'(*%-(.1)Z'4-(-%(-6,.(#%$,4&H(

B2*G:"'*(:257=-#6*500$7

_/4/-,%*(-,"'(,.(*%-('/3*'0(1*$'..(-6'(#3%)/-,%*/3&(#'3,%0(,.(./-,.+/4-%3,$&(4%"#$'-'0H(9%A'2'3D(
'"#$%&''.(*''0,*7(-%(-/I'( -,"'(%++(013,*7(-6',3(#3%)/-,%*/3&(#'3,%0("/&(1-,$,W'(#'3.%*/$(0/&.(%3D(
A,-6(.1#'32,.%3&(/##3%2/$D('"#$%&''.("/&(-/I'($'/2'(A,-6%1-(#/&H((Q''(>=?@(<%$,4&(=/*1/$(
+%3(0'-/,$.H(

O//2,:6 7

:'71$/3('"#$%&''.(A6%(6/2'(./-,.+/4-%3,$&(4%"#$'-'0(-6',3(#3%)/-,%*/3&(#'3,%0(/4431'(2/4/-,%*(
-,"'(+3%"(-6',3(0/-'(%+(6,3'(,*(/44%30/*4'(A,-6(-6'(3/-'.(0'-/,$'0(,*(-6'(+%$$%A,*7(-/)$'H(X+(/*(
'"#$%&''(A%3I.(73'/-'3(-6/*(dc(#'34'*-(BK!()1-($'..(-6/*(See(#'34'*-(BK!D(6'G.6'(A,$$(/4431'(
2/4/-,%*(-,"'(%*(/(#3%3/-/()/.,.H(!"#$%&''.("/&(/441"1$/-'(-A,4'(-6',3(/**1/$(/4431/$H(

!"#$%&''()*%+# ( ,'-*.(%/(

0'*123' (

4-3-52%6(733*+-$(

8-5'.(9:-&.(;'*(

,'-*< (

!""#$%&'(%$)*#$+,&'-+#*.%*+*$%'+*/'0%12#$%'3#*$,4/%5'+,,'

%67,89%%5'#*'785#.#8*5'/%5#:*+.%/'+5'*8*%;%67.'+*/'%,#:#<,%'

"81'82%1.#6%'7+9='

>'81',%55' ?@'

!2%1'>' ?A'

!2%1'?>' @@'

B/6#*#5.1+.#2%'+*/'C18"%55#8*+,'3#*$,4/%5'+,,'%67,89%%5'#*'

785#.#8*5'/%5#:*+.%/'+5'%;%67.'+*/'*8.'%,#:#<,%'"81'82%1.#6%'

7+9='

>'81',%55' ?A'

!2%1'>' @@'
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Click on link for full policy UMKC Policy Manual 
http://www.umsystem.edu/ums/rules/hrm/hr400/hr402 
M02-$7)*2760:407*)7:G$0(/0F(
(

1.! Requests for leave must be made in writing three weeks prior to the leave time 
requested. 
 

2.! Employees must complete an online report of absence form upon return from any 
leave of absence. 
 

3.! An employee who is absent for more than two consecutive days due to illness 
may be required to obtain a written excuse from a physician.  A note may also be 
required when any absenteeism becomes excessive or during a Professional 
Development Day. 
 

4.! Employees may take a maximum of 2 weeks leave at one time.  Extended leaves 
of absences must be pre-approved by supervisor and/or fall under the 
requirements of FMLA. 

 
5.! When an employee is ill, it is the employee’s responsibility to notify the school as 

soon as they know they will not be at work.  The employee must contact the 
Center’s voice mail if illness begins at night or prior to the opening of the school 
at 7am.  Please do not leave a voice mail message on any other school phone 
lines. 

 
6.! Any absence without pay is considered unexcused and may be subject to 

disciplinary actions.  Please note that absences related to FMLA would not be 
considered in this requirement. 
 

7.! Additional terms for leave see UMKC HR Policies at 
http://www.umkc.edu/adminfinance/hr/employeersources.asp For FMLA, 
legal procedures HR410 , voting HR411 and funeral leave HR412 

 
Reporting Absences 
 
All absences from work including vacation, sick leave, personal days and other excused or 
unexcused absences must be reported online on the report of absence sheet, signed by 
the employee and approved by the supervisor. Supervisors are responsible for assuring that 
Reports of Absence are submitted in a timely fashion and that absences are properly 
recorded and reconciled with official university records. 

Sick Leave 

L$$(L0",*,.-3/-,2'D(Q'32,4'(/*0(Q1##%3-(3'71$/3('"#$%&''.(/3'('$,7,)$'(-%(3'4',2'(#/,0(.,4I($'/2'H(
!"#$%&''.(A,-6(#3,"/3&(-,-$'.(-6/-(/3'(L0",*,.-3/-,2'D(Q'32,4'(o(Q1##%3-(A6%(/3'('5'"#-(+3%"(
4$/..,+,4/-,%*()'4/1.'(-6',3(#%.,-,%*.(/3'(#3,"/3,$&(0,3'4-,*7(,*.-314-,%*/$(%3(3'.'/346(/4-,2,-,'.(/3'(
*%-(.1)Z'4-(-%(-6,.(#%$,4&H(
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<3%)/-,%*/3&(!"#$%&''.(

Q,4I($'/2'(,.(/4431'0(+3%"(-6'(+,3.-(0/&(%+('"#$%&"'*-H(!"#$%&''.(*''0,*7(-%(-/I'(-,"'(%++(
013,*7(-6',3(#3%)/-,%*/3&(#'3,%0(/3'('$,7,)$'(+%3(.,4I($'/2'(/.(,-(,.(/4431'0H(9%A'2'3D(.,4I($'/2'(
"/&(*%-()'(1.'0(1*-,$(,-(,.(/4431'0H((@$,4I(%*(-6,.($,*I(%3(2,.,-(-6'(>=?@(91"/*(:'.%134'.(6%"'(
#/7'(+%3(+1$$(0'-/,$.(6--#FGGAAAH1".&.-'"H'01G1".G31$'.G63"G63keeG63kek(

Guidelines for Flexing Time 
 

Holidays 
¥! When both teachers work during a holiday week and the number of children are 

low, it is up to the teachers to work with Administration to determine how to flex 
their time. 
 

¥! This may include but not be limited to release time to work on portfolios, 
documentation, or flexing time for the day. 
 

¥! Teachers may choose to split shifts on a day Berkley is closing early due to 
upcoming holiday such as the Wednesday before Thanksgiving. This is 
determined depending on number of reservations for children in the classroom.  
Ratios must be maintained. Classrooms may be combined if needed for staffing.  
 

¥! Administration must be notified before a teacher or staff member leaves the 
building for the day. 

 
¥! When vacation during holidays has been pre-approved, vacation accrual will be 

used. 
 

¥! Full time benefit eligible staff use their Winter Break hours (four personal days) 
on the four days between the Christmas Day Holiday and New Year’s Day 
Holiday.  UMKC added these four (4) additional personal days to all benefit 
eligible staff December of 2017. When December 24 falls on a weekday Berkley 
closes at noon.  
 
Non-Holidays 

¥! When it is not a holiday, but the number of children are low in a classroom, it is 
up to the team of teachers (partnering rooms) to determine how best to use the 
time. 
 

¥! This may include but not limited to release time to work on portfolios, 
documentation, or flexing time for the day. 
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¥! When flexing time, please take into consideration what schedules have been 
worked for the day.  Administration must be notified before a teacher or staff 
member leaves the building for the day. 

 

Official University Holidays 
 

¥! a'A(['/38.(M/& (
¥! =/3-,*(J1-6'3(?,*7(M/& (
¥! ='"%3,/$(M/&(
¥! R1*'-''*-6 (
¥! X*0'#'*0'*4'(M/& (
¥! J/)%3(M/&(
¥! K6/*I.7,2,*7(M/&(/*0(-6'(B3,0/&(+%$$%A,*7(
¥! @63,.-"/.(M/&(
¥! K6'(+%13(NkO(0/&.()'-A''*(@63,.-"/.(M/&(/*0(a'A(['/38.(M/&(

(
C6'*(/(6%$,0/&(+/$$.(%*(/(Q/-130/&D(-6'(#3'4'0,*7(B3,0/&(,.(%).'32'0H((C6'*(/(6%$,0/&(+/$$.(%*(
Q1*0/&D(-6'(+%$$%A,*7(=%*0/&(,.(%).'32'0H(:'",*0'3.(A,$$()'(#%.-'0(+%3(+/",$,'.H((Q6%1$0(/*&(
%-6'3(4$%.,*7.()'(*'4'../3&D(+/",$,'.(A,$$()'(*%-,+,'0(A'$$(,*(/02/*4'(1*$'..(,-(,.(/*('"'37'*4&H(
Q*%A(M/&.(̂(1*$'..(-6'(>*,2'3.,-&(,.(4$%.'0D(-6'(;'3I$'&(@'*-'3(A,$$(3'"/,*(%#'*H((<$'/.'(4/$$(
;'3I$'& (-%(2'3,+&(/*0(3'2,'A(-6'(X*4$'"'*-(C'/-6'3( <%$,4&H(;'3I$'& (4$%.'.(/-(kFee(<H=H(%*(
K6/*I.7,2,*7('2'*,*7(/*0( SlFee(<H=H(%*(@63,.-"/.(!2'H(
 

Guidelines for Taking Classes 
 
>=?@(#3%2,0'.(/(3'014-,%*(,*(4%$$'7'(-1,-,%*(+%3(/$$(+1$$E-,"' ('"#$%&''.H((K6,.(,*4$10'.(/$$(+1$$(
-,"'()'*'+,-('$,7,)$'('"#$%&''.(%+(;'3I$'&H((<$'/.'(.''(-6'(>=?@('"#$%&''(#%$,4&(6/*0)%%I(+%3(
4%"#$'-'(0'-/,$.H(
(
>=?@(3'014'.(-1,-,%*()&(dcz(+%3(g(6%13.(%+(43'0,-(#'3(.'"'.-'3(NB/$$(o(Q#3,*7O(/*0(U(6%13.(,*(
-6'(.1""'3 H(
(
C6'*(.46'01$,*7(+%3(4$/..'.( 3'"'")'3(-6'&( "1.-()'(-/I'*(%*(&%13(%A*(-,"'H(B%3('5/"#$'D (,+(&%1(
/3'(.46'01$'0(+%3(/(kFUe(4$/..(-6'*(&%1(*''0(-%(A%3I(-6'('/3$&(.6,+-(,*(&%13(4$/..3%%"H((!/46(
.'"'.-'3(4% E-'/46'3.("1.-(A%3I(-6',3(.46'01$'.(%1-(-%7'-6'3(-%(/44%""%0/-'(4$/..(.46'01$'.H(
(
X+(-6'3'(,.(/(.,-1/-,%*(A6'3'(/($'/2'(%+(/).'*4'(,.(3'P1,3'0D(+%3('5/"#$'(.-10'*-(-'/46,*7D(-6,.("1.-(
)'(/##3%2'0()&(L0",*,.-3/-,%*H(V*(.%"'(%44/.,%*.(-'/46'3.(6/2'(1.'0(2/4/-,%*(-,"'(-%(4%2'3(
/00,-,%*/$(4%13.'(A%3I(-6/-(-/I'.(#$/4'(013,*7(-6'(0/&H((9%A'2'3D(,-(,.(43,-,4/$(-%(3'"'")'3(%*$&(
,*('"'37'*4&(.,-1/-,%*.(A,$$(,-()'(/##3%2'0(+%3()%-6(4%E-'/46'3.(-%()'(/).'*-(+3%"(/(4$/..3%%"H((
K6,.(,*4$10'.(A%3I,*7(1*-,$(cFee(<H=H((
(
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P#"'*($7)*271:5"'-07/6:$$0$87D!0(7D*2.7!*,2$7:207:))0/"01%7
7

¥! Q46'01$'.("/&()'(/0Z1.-'0(-%(/44%""%0/-'(4$/..(-,"'.H((K,"'(-/I'*(+%3(4$/..'.("/&()'(
"/0'(1#(-%(/44%1*-(+%3(/(keE6%13(A%3I(A''I(/-(;'3I$'&H((X+(6%13.(4/**%-()'("/0'(1#D(
#'3.%*/$(2/4/-,%*(-,"'("1.-()'(-/I'*H (
(

¥! X+(.-/++(,.(A%3I,*7(/(SeE6%13(0/&(-%("/I'(1#(6%13.D(-6,.("1.-()'(/##3%2'0()&(.46'01$'3(
A,-6(+,*/$(/##3%2/$(+3%"(-6'(M,3'4-%3(/*0("''-(.46'01$,*7(*''0.(%+(#/3-E-,"'(.-/++H(
(

¥! K6'(/0Z1.-'0(4$/..3%%"(.46'01$'(N-'/46'3(2.H(#/3-E-,"'(.1)O("1.-("''-(-6'(*''0.(%+(
46,$03'*D(+/",$,'.D(/*0(;'3I$'&H(
(

¥! Q46'01$'.("/&() '(A%3I'0(%1-(A,-6(#/3-*'3,*7(3%%".(+%3(.46'01$,*7(*''0.H((K6,.(3'P1,3'.(
/0",*,.-3/-,2'(/##3%2/$H(

(
B2:/" '/,-Z$&PG$024:"'*($&[("02($!'#$7
(

¥! C6'*(#3/4-,41"8.D(%).'32/-,%*.D(%3(,*-'3*.6,#.(%4413(013,*7(A%3I,*7(6%13.D(-6,.("1.-()'(
0%*'(1.,*7(#'3.%*/$(2/4/-,%*(-,"'(%3(/0Z1.-"'*-.(,*(A%3I(.46'01$'(-%(/44%""%0/-'(ke(
6%13.("1.-()'("/0'H (
(

¥! L*&(3'014-,%*(,*(A%3I(6%13.(-6/-(4/**%-()'("/0'(1#("1.-()'(/##3%2'0()&(/0",*,.-3/-,%*H((
Q/$/3&(/*0(2/4/-,%*(/4431/$(A,$$()'(/++'4-'0H(

 

Personnel Files 
+

!""#$%&'('&)*+,'(*%(#%+B+20+--C+-.+/0+B+
 
<'3.%**'$(+,$'.(A,$$()'(I'#-(%*('/46('"#$%&''(/*0(2%$1*-''3H((:'4%30.(A,$$(,*4$10'F(
(

SH! Q-/-'(%+(=,..%13,(3'P1,3'0(+%3"(+%3(/(6'/$-6('5/",*/-,%*D(A6,46(A,$$(,*4$10'(/(-1)'341$,*(
-'.-(%3(46'.-(5E3/&H((
(

lH! KH;H(-'.-.(/3'(3'P1,3'0(A6'*(6,3'0()1-(/3'(*%($%*7'3(3'P1,3'0(/**1/$$&()&(-6'(.-/-'(1*$'..(
&%1(6/2'()''*('5#%.'0(%3(A'3'(+$/77'0(6,76(3,.I(%*(&%13(#6&.,4/$('5/",*/-,%*H(
(

UH! Q-/-'(%+(=,..%13,()/4I73%1*0(46'4I(/*0(46,$0(/)1.'(.43''*,*7 H(
(

kH! !"'37'*4&(4%*-/4-(+%3"H(
(

cH! @3'0'*-,/$.D(,*4$10,*7(4%$$'7'(-3/*.43,#-.D(/*0(%3(X*E.'32,4'(3'4%30.H(
(

gH! :'.1"'(/*0(/##$,4/-,%* H(
(

dH! <'3+%3"/*4'(3'2,'A.(/*0($'/3*,*7(#$/*.(G(7%/$.(+%3(-6'(&'/3H(
(
B,$'.(A,$$()'(I'#-(%*('"#$%&''.(+%3(+,2'(&'/3.(/+-'3(3'.,7*/-,%*D(*%*E3'*'A/$(%+(4%*-3/4-(%3(
-'3",*/-,%*H(
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Resignation 
+

!""#$%&'('&)*+,'(*%(#%+-.0+/0+B+
(

SH! a%-,4'(%+(3'.,7*/-,%*("1.-()'("/0'(,*(A3,-,*7H(
(

lH! C'(/.I(+ 1$$(-,"'h (./$/3,'0(-'/46,*7(.-/++("1.-(7,2'(-6,3-&(0/&.8(*%-,4'(A,-6(/(",*,"1"(%+(
/(-A%EA''I (*%-,4'H(

(
UH! </3-E-,"'D(*%*E./$/3,'0 (.-/++("'")'3.( /3'('5#'4-'0(-%(7,2' (/(-A%(A''I H(

7

 
Annual Review Processes  

D**2$/&,0,&"#!(,0#/02/!Z!7C!dd!
!

:/-,%*/$'F(;'3I$'&(3'4%7*,W'.(-6/-(-'/46'3.(/*0(.-/++("'")'3.(/3'(/-(0,++'3'*-($'2'$.(%+(
#3%+'..,%*/$(0'2'$%#"'*-H(K6,.(,.(-%()'('5#'4-'0(/*0(#3%+'..,%*/$(0'2'$%#"'*-(#$/*.(/3'(43'/-'0(
-%(6'$#(-'/46'3.("''-(6,76(.-/*0/30.(/*0(,"#3%2'(-6',3(-'/46,*7(.I,$$.H((@%*2'3./-,%*.(3'7/30,*7(
-'/46,* 7(#3/4-,4'.(/$.%(#3%2,0'(%##%3-1*,-,'.(+%3(#3%+'..,%*/$(73%A-6H((L(4%#&(%+(-6'(+1$$E-,"' (
#'3+%3"/*4'(.-/*0/30.(/*0(-6'( 46,$04/3'(/..,.-/*-(#'3+%3"/*4'(.-/*0/30.(+%3('2/$1/-,%*(/3'(
$%4/-'0(/-(-6'('*0(%+(-6,.(6/*0)%%IH((L(4%#&(%+(-6'($'/3*,*7(#$/*(1.'0(+%3(7%/$(.'--,*7(,.(/$.%(
,*4$10'0H((
(
<3%4'..F(L$$(.-/++(/3'('2/$1/-'0(/**1/$$&(/*0('5#'4-'0(-%(4%"#$'-'(/($'/3*,*7(#$/*(+%3(
#3%+'..,%*/$(73%A-6H(C6,$'(+%3"/$('2/$1/-,%*.(/*0(7%/$(.'--,*7(/3'(43,-,4/$(-%(#3%+'..,%*/$(73%A-6D(
-6'&(.6%1$0(*%-()' (-6'(%*$&(+%3"(%+(+''0)/4I(/*0(.1##%3-H(L$$(.-/++("'")'3.(/3'(7,2'*(/(4%#&(/*0(
6/2'(/44'..(-%(-6'('2/$1/-,%*(43,-'3,/(/*0(,*0,4/-%3.('2/$1/-,%*(+%3"(1.'0(/-(;'3I$'& (,*(
4%**'4-,%*(A,-6(-6'(>=?@(=&<'3+%3"/*4'(#3%4'..6--#.FGG,*+%H1"I4H'01G63G-/$'*-E
"/*/7'"'*-G"&#'3+%3"/*4'G( (
(
Q'$+E'2/$1/-,%*(,.(,*4$10,*7(,*(-6'(1*,2'3.,-&(#3%4'..(/*0("1.-()'('$'4-3%*,4/$$&(4%"#$'-'0()'+%3'(
-6'(+,*/$'(3'2,'A(4/*()'(.,7*' 0(%++(%*H(((
(
( (
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K%(/--3/4-(/*0("/,*-/,*(/(4%*.,.-'*-(P1/$,+,'0(A'$$E-3/,*'0 (.-/++(/*0(3'014'(.-/++(-13*%2'3(;'3I$'&(
%++'3.(-6'(+%$$%A,*7F(
(

SH! @%"#'-,-,2'(Q/$/3,'.(A,-6(%-6'3(46,$04/3'(4'*-'3.(,*(-6'(@%""1*,-& (
lH! @%"#3'6'*.,2'( )'*'+,-( #/4I/7'( ,*4$10,*7( >*,2'3.,-&( -1,-,%*( 3'014-,%*( %+( bezD( 6'/$-6D(

0'*-/$D(2,.,%*(,*.13/*4'H(((
UH! </,0(2/4/-,%*(/*0(.,4I($'/2'H(
kH! L$$(#3%+'..,%*/$(0'2'$%#"'*-(,.(#/,0(+%3H(
cH! L44'..(-%(>*,2'3.,-&(%+(=,..%13,(:'-,3'"'*-(/*0(%3( <'*.,%*(<$/*(

 
 

Dismissal for Staff 
"''()*+,-,+./&0,-/*-(*&1>8&#8&?&

(
K6'(0,3'4-%3(/*0G%3(0'.,7*''(6/2'(-6'(3'.#%*.,),$,-&(%+(-'3",*/-,*7(/(.-/++("'")'3H((C3,--'*(
*%-,4'(+%3(-'3",*/-,%*(A,$$()'(7,2'*(+%3(/*&(%+(-6'(+%$$%A,*7F(

(
SH! L*&(43,",*/$(%++'*4'(.146(/.(/)1.'D(-6'+-D(%3(/../1$-H(
lH! X*4%"#'-'*4'(,*(#'3+%3",*7(-6'(01-,'.(%+(-6'(Z%)(3'P1,3'0(%3('54'..,2'(/).'*4'.(%3(-/30,*'..H (
UH! X*.1)%30,*/-,%*(
kH! L*&(/4-(-6/-("/&(/++'4-(-6'(6'/$-6(/*0(./+'-&(%+(46,$03'*H(
T+! M0:/!'(A7$":))7(04027,$07"!20:"$7*27102*A:"*25720-:2.$7:(17(0'"!027D'"!!*617*27"!20:"0(7

"*7D'"!!*617)**17:$7:7)*2-7*)71'$/'#6'(0+7M0:/!'(A7$":))7(04027,$07#!5$'/:67#,('$!-0("7
$,/!7:$7$!:.'(A7*27!'""'(A7:(171*7(*"70(A:A07'(7#$5/!*6*A'/:67:G,$07*27/*02/'*(+77M!'$7'$7
A2*,(17)*27'--01':"07"02-'(:"'*(+ 7

 
(

Equal Opportunity Employer 
"''()*+,-,+./&0,-/*-(*&1>&#8&?&

 
K6'(>*,2'3.,-&(%+(=,..%13,(^(?/*./.(@,-&(,.(/*('P1/$(%##%3-1*,-&('"#$%&'3H((L(>*,2'3.,-&(
<'3.%**'$(<%$,4&(=/*1/$(,.(/2/,$/)$'H((K6'.'(#%$,4,'.(/*0(#3%4'013'.(-/I'(#3'4'0'*4'(%2'3(/*&(
%-6'3(71,0'$,*'.(.'-(+%3-6H((X*(/00,-,%*D(-6'(;'3I$'&(@6,$0(/*0(B/",$&(M'2'$%#"'*-(@'*-'3(
/06'3'.(-%(-6'(71,0'$,*'.(/*0(.-/*0/30.(.'-(+%3-6()&(=,..%13,(Q-/-'($,4'*.,*7(/*0(=,..%13,(
_%$1*-/3&(L443'0,-/-,%*H((K6'.'(71,0'$,*'.(/3'(3'/0,$&(/2/,$/)$'(-%('"#$%&''.H((@%#,'.(/3'(
$%4/-'0(,*(-6'($%1*7'(%3(+3%"(-6'(M,3'4-%3H(
(
( 7
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Appendix A. 
Criteria and Indicators for best practices  

!""#$%&'('&)*+,'(*%(#%+-+8.+11+

 
M!'$71*/,-0("7*,"6'(0$7"!07'(1'/:"*2$7)*27"0:/!'(A70>#0/":"'*($7 )*27#02)*2-:(/0 7204'0D$+77
B60:$0720-0-G027"!:"7"!07):/,6"57"0:/!'(A7:"7 H02.6057'$7:"71'))020("760406$7*)7#2*)0$$'*(:67
10406*#-0("7:(17-:57(*"7-00"7:667'(1'/:"*2$+7M!'$7'$7"*7G070>#0/"017:(17#2*)0$$'*(:67
10406*#-0("7#6:($7:207/20:"017"*7!06#7"0:/!02$7-00"7!'A!7$":(1:21$7:(17'-#2*407"!0'27
"0:/!'(A7$.'66$+7M!'$7)*2-7'$7"*7G076'(.017"*7"!07^Kd@7*))'/':6704:6,:"'*(7)*2-+ 7?0)027"*7"!07
(*"0$7$0/"'*(+7
(

@2'"02':77777777777777777777777777777777777777777777777777777777[(1'/:"*2$7)*27H0$"7B2:/"'/0$7777777777777777777777777777777M0:/!027J*"0$7
777777777777777777777777777777777777777777777777777777777777777777777777777777777QI,6657K0"U+777777777777777777777777777777777777

(
I:-'657[("02:/"'*($ 7

7
L3'(+/",$,'.(73''-'0(/*0(
4%""1*,4/-'0(A,-6(%*(/ (
0/,$&()/.,.q((L3'(/$$(
+/",$,'.(3'.#'4-'0(+%3(
41$-13/$((
0,++'3'*4'.q(9%A(/3'(
+/",$,'.(,*2%$2'0(,*(-6',3(
46,$08.(
'014/-,%*(D4133,41$1"(/*0(
/3'(+/",$,'.(,*2%$2'0(,*(
/(*%*E.1#'3+,4,/$(A/&q((
<$'/.'(7,2'('5/"#$'.H (
(
(

[(1'/:"*2$ 7
777

@3,-'3,/(/*0( (
L*('++%3-(,.("/0'(-%(7'-(-%(I*%A(-6'(
+/",$,'.(41$-13/$()/4I73%1*0()&(,*4$10,*7(
+/",$,'.(,*(.%4,/$(7/-6'3,*7.D(/.I,*7(+/",$,'.(
/)%1-(-6'(-3/0,-,%*.(/*0(6%$,0/&.(-6'&(
+%$$%AD(,*2,-,*7(+/",$,'.(,*-%(-6'(4$/..3%%"H((
B/",$,'.(/3'(/.I'0(+%3(,*#1-(,*(
0%41"'*-/-,%*(/*0(4133,41$1"(#$/*.(
-63%176('E"/,$.D(*%-'.D(#6%*'(4/$$.('-4H(;&(
/.I,*7 (P1'.-,%*.(/*0($,.-'*,*7(-%(+/",$&(
.177'.-,%*.H((B/",$,'.(/3'(,*4$10'0(,*(-6'(
7%/$(.'--,*7D(6%#'(/*0(03'/".(+%3(-6',3(
46,$03'*(/*0(-6'(4$/..3%%"H(

J*"0$7N7'(7"!'$7$0/"'*(7[7!:4076'$"017"!07/2'"02':7
"!'$7:20:7):66$7,(1027'(7"!07^Kd@704:6,:"'*(7

7
@%$$/)%3/-,%*D(4%""1*,4/-,%*D(0,2'3.,-&(/*0(

,*4$1.,%*D(-,"'("/*/7'"'*-D(41.-%"'3(+%41.'0H(
7

@,22'/,6,- 7
(
L3'(-6'3'(#$/**'0(/4-,2,-,'.(
/.(A'$$(/.(.#%*-/*'%1.(
/4-,2,-,'.(-6/- (
;1,$0(%*(-6'(46,$03'*8.(
'"'37,*7(,*-'3'.-.(/*0(
P1'.-,%*.q(
X.(-6'3'(/(*/-13/$(+$%A(+3%"(
%*'(/4-,2,-&G0/&(-%(-6'(
*'5-q (
9%A(/3'(-6'(46,$03'*(/*0(
+/",$,'.(,*2%$2'0(,*(
0'-'3",*,*7(-6'( (
4133,41$1"q(L3'(/$$(/3'/.(
%+(0'2'$%#"'*-(N4%7*,-,2'D(
#6&.,4/$D((

[(1'/:"*2$ 7
(
K'/46'3.(/3'(,*-'*-,%*/$(,*(-6',3(4$/..3%%"(
#$/**,*7(A,-6,*(/(4%*.-314-,2,.-(
'*2,3%*"'*-H(B3%"(.'--,*7(1#(-6'(4$/..3%%"(
-%(/..'..,*7(46,$03'*(-%(#$/**,*7(-6'(
4133,41$1"f -6'&(/3'(,*-'*-,%*/$H(K'/46/)$'(
"%"'*-.(/3'('*4%13/7'0(/*0(71,0'0()&(
#3%73/"(7%/$.(/*0(%1-4%"'.H((K6'(<3%Z'4-(
@%*.-314-(0%"/,*.(/3'(1.'0(A,-6,*(-6'(
4%*-'5-(%+(-6'(4133,41$1"(#$/**,*7H((L$$(
/3'/.(/3'(#$/ **'0(+%3(,*4$10,*7(.%4,/$(
'"%-,%*/$D(.4,'*4'(/*0("/-6'"/-,4/$(
-6,*I,*7D(#6&.,4/$(0'2'$%#"'*-D($/*71/7'(
/*0($,-'3/4&H((w1'.-,%*,*7(/*0(6&#%-6'.,W,*7(
,.(43,-,4/$(-%(-6'(46,$03'*8.($'/3*,*7H((
@133,41$1"(A').D(46/3-.D(3/A(/*0(+%3"/$(
0%41"'*-/-,%*(,.(#3'.'*-(,* (-6'(4$/..3%%"H(

L44%1*-/),$,-&D(0,2'3.,-&(/*0(,*4$1.,%*D(
Z107'"'*-D(-,"'("/*/7'"'*-D(/44%1*-/) ,$,-&(
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.%4,/$E'"%-,%*/$D($/*71/7'E
3'#3'.'*-/-,%*/$O(/*0(
.1)Z'4-(/3'/. (
N.4,'*4'D("/-6D($/*71/7'D(
.%4,/$(.-10,'.D(6'/$-6D(
"1.,4G"%2'"'*-D (
/3-O("'-()&(-6'(4133,41$1"(
#3%2,0'0q(9%A(/3'(4$/..(
"''-,*7. (
1.'0q(<$'/.'(7,2'(
'5/"#$'.H (
(

@6,$03'*8.(#$/&(,.(2/$1'0(/*0($/37'(#%3-,%*.(
%+(-6'(0/&(/3'(.1##%3-((
#$/&(/*0(-6'(1.'(%+(2/3,%1.($'/3*,*7(4'*-'3.H(
K'/46'3.(3'/$,W'(-6/-(-6'()'.-(4133,41$1"(
'"'37'.(%1-(%+(-6'(-6'"'.(46,$03'*(/3'(
,*2'.-,7/-,*7(/*0('5#3'..,*7D(3/-6'3(-6/*(
+3%"(/(4%""'34,/$(/4-,2,-&()%%I(%3(+,$'(%+(
$/.-(&'/38.(#$/*.H(K'/46'3.(4/*(,0'*-,+&(-6'(
I,*0.(%+(#$/&(%44133,*7(,*(-6',3(4$/..3%%".D(
=/*&("/-'3,/$.(/3'(,*-3%014'0(-%(-6'(
46,$03'*H(

=(4'2*(-0(" 7
7

X.(,-(/##3%#3,/-'D(,*2,-,*7D(
46/$$'*7,*7D(4$'/*D(
%37/*,W'0(/*0((
)'/1-,+1$(+%3(46,$03'*q(X.(,-(
,*2,-,*7(/*0(,*+%3"/-,2'(
+%3(
+/",$,'.q((L3'(-6'(
46,$03'*8.(*''0.("'-()&(-6'(
'*2,3%*"'*-q (
9%A(0%(&%1(/..'..(
4$/..3%%"("/-'3,/$.q((L3'(
&%1(#3%/4-,2'(
,*(%)-/,*,*7(4$/..3%%"(
"/-'3,/$.(,'H(C,.6($,.-.D(
4$/..3%%"((
)107'-D(/0",*(3'P1'.-.H((
M%(&%1(-6,*I(/)%1-(A6&(
&%1(
6/2'(46%.'*(4'3-/,*(
"/-'3,/$.q(<$'/.'(7,2'(
'5/"#$'.H (
(

[(1'/:"*2 7
7

@$/..3%%".(6/2'(4$'/3$&("/3I'0(,*-'3'.-(
/3'/.H((K6'(-'/46'3(1.'.(-6'(!@!:Q(!(
'*2,3%*"'*-/$(3/-,*7(.4/$'(-%(3'+$'4-(%*(6,.(
%3(6'3(4$/..3%%"(.'-1#H(K6'(4$/..3%%"(,.(
,*2,-,*7D(%37/*,W'0D(6%"'&D(,*4$10,*7(
'$'"'*-.(%+(*/-13'D(.%+-(/*0(6/30(-'5-13'.D(
*/-13'(%3("/*E("/0'(+3%"(0,2'3.' (41$-13'.D(
4%*-3/.-,*7(4%$%3.D(%37/*,W/-,%*(%+(.#/4'D(
/*0($,76-,*7H(B/",$&(#6%-%.(/3'()3%176-(,*(
)&(-6'(+/",$,'.(/*0(0,.#$/&'0(-63%176%1-(-6'(
4$/..3%%"H(@6,$03'*8.(A%3I(,.(-3'/-'0(A,-6(
3'.#'4-(/*0(0,7*,-&(/*0(0,.#$/&'0(
-63%176%1-(-6'(3%%"H((

M,2'3.,-&(/*0(,*4$1.,%*D(Z107'"'*-D(-,"'(
"/*/7'"'*-D(/44%1*-/),$,-& (

;*/,-0(":"'*( 7
<$'/.'(3'+$'4-(%*(6%A(-6'(
,"#$'"'*-/-,%*(%+((
C%3I(./"#$,*7(%3(V1*4'(
Q4/$'(6/.(,"#/4-'0(&%13(
4$/..3%%"(G(B/",$&(
4%""1*,4/-,%*H(
L3'(0,.#$/&.(,*+%3"/-,2'(
/*0($/)'$'0q(M%(&%1(1.'(
#/*'$.q (
(X+(.%(/3'(-6'&("'/*,*7+1$D(
/'.-6'-,4/$$&(#$'/.,*7D(
/*0(1.'+1$q((X+(*%-(A6&(
0%*8-(&%1(1.'(#/*'$.q(((

[(1'/:"*2 7
(
Q-%3,'.(/)%1-(-6'(46,$03'*8.($'/3*,*7(/*0(
6%A(-6'&(.#'*0(-6',3(0/&.(A,-6(&%1(/3'(
'5-3'"'$&(,"#%3-/*-(-%(#/3'*-.H((Q-%3,'.(-6/-(
7,2'(,*.,76-(,*-%('"%-,%*.(%3(.I,$$.(%3(
0'2'$%#"'*-(/3'("%. -(
='/*,*7+1$H((J'..("'/*,*7+1$(A%1$0()'(
\&%13(I,0(6/0(/(73'/-(-,"'(0%,*7(03'..E1#(
-%0/&H](=%3'("'/*,*7+1$F(\[%13(46,$0(
#$/&'0(03'..(1#(A,-6(-A%(%-6'3(46,$03'*D(
-6'&(/$$(A/*-'0(-%(1.'(-6'(./"'(+/*4&(03'..D(
6'3'8.(A6/-(-6'&(./,0(/*0(6'3'8.(6%A(-6'&(
3'.%$2'0(-6',3(0,./73''"'*-H](X*(73%A,*7(/(
41$-13'(%+(,*P1,3&D(%13(+%41.(,.(*%-(%*(

@%""1*,4/-,%*(
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M%(A''I$&(#$/*.(0'.43,)'(
6%A(#$/**'0('5#'3,'*4'.(
3'$/-'(-%(/..'.."'*-(7%/$.q(
<$'/.'(7,2'('5/"#$'.H((
@133,41$1"(#$/*.(/3'(
#%.-'0(,*(-6'(4$/..3%%"(/*0(
'/.,$&(+%1*0()&(+/",$,'.D(
46,$03'*D(/*0(-'/46'3.H(
(
(
(
(
(
(
(
(

-'/46,*7(46,$03'*(,*+%3"/-,%*(/*0(+/4-.H(C'(
/,"(-%(1*4%2'3(-6'(P1'.-,%*.(/*0(-6'%3,'.(
-6/-($,'(1*0'3*'/-6(46,$03'*8.(#$/&(/*0(-%(
6'$#(-6'(46,$03'*(#13.1'(-6%.'(P1'.-,%*.(/*0(
-6'%3,'.f *%-(-%(7'-(/.(.%"'('2'*-1/$(\3,76-(
/*.A'3]()1-(-%(.-3'*7-6'*(-6',3(0,.#%.,-,%*.(
-%()'($,+'E$%*7($'/3*'3.F((M%41"'*-/-,%*(
.6%A,*7(-6'(#3%4'..(%+(46,$03'*8.(-6,*I,*7(,.(
0,.#$/&'0(-63%176%1-(-6'(3%%"(/*0(.46%%$H((
!5/"#$'(0/,$&(Z%13*/$.D()1$$'-,*()%/30.(%1-(
,*(-6'(6/$$A/&(0,.#$/&(-6'(A%3I(+3%"(-6'(
4133'*-(#3%Z'4-D(0%41"'*-/-,%*(.6%A,*7(-6'(
2%,4'(%+(-6'(46,$03'*D(-'/46'3.D(/*0(+/",$,'.H(
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! I4"7&!$0#&'((4(1$%1&
J6$"+$14*%&&
The Child Care Assistant is a member of the teaching 
team of the Berkley Child and Family Development 
Center who assists in the implementation of classroom 
care and experiences.  They are under direct supervision 
of the Assistant Clinical Instructors.  The Child Care 
Assistant performs the daily routine tasks that establish 
the basic foundation for a healthy & safe environment 
of the Berkley Center. 
 
 

Needs 
Improvements 

Achieved  
Expectations 

Exceeded  
Expectations 

1.  Learning Environment and Curriculum: 
Supports the Assistant Clinical Instructor in creating the 
learning environment and general curriculum. 

¥! Follows a daily schedule. 
¥! Gives children choices. 
¥! Supports and encourages children’s 

participation. 
¥! Carries out classroom lesson plans as directed 

by assistant clinical instructor. 

 
 

  
 

;5220(:9F! !
o! !

   

2. Families and Communities:  
Families and children are greeted when entering the 
classroom. Works to create and maintain relationships 
with families.  

¥! Respects the family’s role as primary educator. 
¥! Establishes positive communication and 

relationships with families.  
¥! Acknowledges the varying structures of 

children’s families. 
¥! Accepts differences in children. 
¥! Follows rules of confidentiality. 

 
 
 
 

 
 
 

 
 

Appendix B. 
Child Care Assistant 

Evaluation 
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Needs 
Improvements 

Achieved  
Expectations 

Exceeded  
Expectations 

3. Health, Safety and Nutrition: 
Practices basic measures to ensure the safety of all 
children. 

 
 
 
 

  
 
 
 

 
 
 
 

¥! Releases children to authorized persons. 
¥! Demonstrates basic pediatric first aid and CPR. 
¥! Follows regulations regarding health and safety. 
¥! Maintains emergency supplies and equipment. 
¥! Carries out disaster plans and drills. 
¥! Verbalizes and adheres to ratio requirements. 
¥! Explains and performs the mandated reporter to 

role for child abuse and neglect.  

   

;5220(:F !
o!   

   

Maintains a safe environment for children under 
supervision of the Assistant Clinical Instructor. 

¥! Maintains all areas, following regulations for 
safety. 

¥! Selects safe toys. 
¥! Actively supervises and interacts with children 

to ensure safety both indoors and outdoors. 

   

;5220(:9F !
o! !

   

Responds to health needs of children. 
¥! Practices appropriate hand washing techniques. 
¥! Helps children practice appropriate hand 

washing techniques. 
¥! Practices safe diapering procedures. 
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¥! Implements practices to avoid/control blood-
borne pathogens to ensure safety of adults and 
children. 

¥! Responds to children’s injuries and fear of 
injuries, documents and injuries and notifies 
families, while assuring the comfort and care of 
other children. 

¥! Checks children daily for signs of abuse and 
neglect. 

;5220(:9F! !
!
!

   

 Needs 
Improvements 

Achieved  
Expectations 

Exceeded  
Expectations 

Follows center nutrition policies. 
¥! Practices safe handling and observes general 

sanitation practices. 
¥! Maintains sanitary environments. 
¥! Recognizes healthy hazards in meals (choking, 

allergies, etc) and takes steps to prevent 
dangerous situations. 

 

   

;5220(:9F! !
o! !

   

4. Interactions with children 
Provides individual guidance and meets individual 
needs of children. Models problem solving by using 
appropriate language and encouraging autonomy.  

¥! Avoids actions that would cause physical and 
emotion harm. 

¥! Provides appropriate supervision.  Children in 
sight at all times. 

¥! Cares for children based on positive, warm, 
nurturing relationships. Uses positive behavior 
guidance. 

   

;5220(:9F !
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Enhances group experience by supporting the Assistant 
Clinical Instructor. 

¥! Provides organization and flexibility when 
working with children. 

¥! Handles activities and changes in schedule with 
clear directions and patience.  

¥! Takes direction positively. 

   

;5220(:9F !    
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Needs 
Improvements 

Achieved  
Expectations 

Exceeded  
Expectations 

5. Professional Development 
Displays positive attitude towards staff, families, and 
children. 

¥! Enjoys working with children and models a 
positive attitude. 

¥! Exhibits good hygiene and personal appearance 
¥! Demonstrates good work habits. 
¥! Is aware of the professional code of ethics for 

early care and education and its main topic. 
¥! Behaves ethically, maintaining confidentiality 

and impartiality. 
¥! Shows commitment to the program’s goals. 

 

   

;5220(:9F !
o! !!

   

 Yes No  
6. Center Policies and Procedures 
Follows and adheres to policies and procedures outlines 
in Staff Handbook. 

   

¥! Eating and Drinking    
¥! Cell Phone Use    
¥! Attendance    
¥! Scheduled Absences    
¥! Tardiness/Timesheets    
¥! Completes 12 hours of continuing education per 

calendar year 
   

¥! Personnel Files-transcript update    
¥! Guidance/Discipline    
¥! Emergency Plan and Procedures    
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¥! Accident/Illness Reports    
¥! Clean Rooms    
¥! Ratios    
¥! Diapering/Hand washing    
¥! Playground Safety    

!
!
;5220(:9F !
!
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!!

   


