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UMKC Employee. Benefits / Policies
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Berkley Employee Guidelines

The following information is in addition to all other University policies
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Vision
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Organizational Structure
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HIT'(,.(0". ,7%0(-%(6'$H(&%1(1*0'3.-/*0(%13(.&.-" D(6%A(A'(%6#'3/-'D(/*0(A6'3'(-%(7%(+%3(
.., -I*4 (I*0(%3(. 1% 3- B (*A("HS%&"(3'4', 2" . (*(,* BD'H-6(%3,*-/-,%*(I*O(A,$S(-3/,*(A,-6(
4133 (.-/++(,*(-6'(49]..3%%"H(@ A("#S%&" . (A, $$(*%-(A%3I (/$%*(A,-6 (46 $EF-GR.(6/2'(
4%"#$'-'0(-6',3(%3, *-I-, %*(-%(-6'(#3% 7 F/"H((

(
K6'(107/3(IH(/*0(:6'-/(LH(;'31$'&(@6,$0(/*0(B/", $&(M'2'$%#"*~(@"*-'3(, . (#/3-(%+(-6'(
>* 2'3. -&(%+(=,.. % 1R/*.1.(@,-&8.(Q46%%$(%+(1014D(@%04,/$(C%3ID(/*0(<.&46%$%7,4/%(
Q4,*4'. (0(-6'(>*, 2'3.,-&(%+(=,..%13,(Q&.-"H(C'(/3'(0'+,*0(/.(/(@"*'3G(<3%Z'4-(-6/-()*'+,-.(
-6'(.-10"™-.(/*0(4%"" 1% -&H(;'31$'&(,.(/()3,41(/*0(4""*-()1,$0,* 7 (-6/-(A/.(4%*2'3-'0(+3%"(-6'(
9%3,7,*1$(1*,2'3.,-&()%%I.-%3' (/*0(3"*%62/-'0( /- V4BS&(4/3'(I*0(014/-, %o*(#3% TRFH(STTUH(
“31$'&(6/.(', 76-(4$/..3%%".(+%13(.'32,*7(-6'(, *+/*-(-%00$'3(0'#/3-"*-(/*0(+%13(.'32,*7(
#3'.46%%S$(/7'(46,$03*H(;'31$'&(0%". (*%o-(Yo#t'3/-'(/(.46%%$ (/7 (#3%T73/"H(K6'(+%$$%A, *7(
493"/~ %%(0".43,)".(146(%*' (%o+(;'31$'&8.(@,34%". (Yo+(X*+$1*4'IBRAK(,*(-6'(0,/73/"(/-(-6'(
*0(%+(-6,.(0%41™*-D(4%""1* 4/-, %*(+$%A. ()/41(/*0(+%3-6()'-A"*(/$$(%+(-6".'(/3'/.H(K6'(
)3%/0".-(4,34%' (%+(,*+$1*4'(,.(-6'(>&.-"'D (*0(%13(4%3'(#13#%.'(,.(46,$03*(/*0(+/",$,".H(
31$'&(,.(0,3'4-$&($,*I'0(-%(-6'(>=(-63%176(>=2@ (/*0(K6'(Q46%%$(%o+(1014/-, %*H((
(

About UM

K6'(>=(6/.(#3%2,0'0(-'/46,*7D(3".'/346(/*0(.'32,4'(-%(=,..%13,(.,*4'(SDUTH(K6'(>*,2'3.,-&D(-6'(
+,3.-(#1)$,4$&(. L##%3-'0(, * . -1-, %*(%+(6,76'3('014/-, %*(-%()'(.-$,.6'0(,*(-6'(I%1,.,/*/(<1346/.'(
-'33,-%3&D(A/.(.6/#0(,*(/44%30/*4'(A,-6(-6'(,0'/$.(Yo+(KATRY+'3.%*D(/* (13$&(H3Y6HY6**-(Yo+(
6,76'3('014/-,%*H(K%O0/&D(-6'(>*,2'3.,-&(, .(%* (%+(-6'(*/-,%*|.($/37".-(6,76'3(014/-, %6*(,*.-,-1- %*.D(
A,-6("%3'(-6/*(geDeee(.-10'*-.(%*(+%13(4/"#1.".(FO(/*('5-*.,2'(>*,2'3.,-&(V1-3'/46(/*0(

15-" . %*(#3%73/"H(

5
About UMKC

LSS("HSI6&".(%+(;'3I$'&(/3 ("HS%&" . (Yo+(>=?@H((V13(4/"#1.(6/.(*/-, %*/$$&(3'4%7* W'O(
140" A(#3%73/".D(%1-.-*0,*7 (#$/&.D(4%*4'3-.D(13-('56,),- %*.D(M, 2, ., %* (X (#%3-.(/*0(.-10"*(
14-,2,-," D(IO(/(A'$-6(%+(3EBY63S0(,*-'3%.6 #HH2@ (,.(/(73'1-(1*,2' 3.,-&(,*(%* (%+(L"3,4/j.
i."/3-"-i(4,-,  H((C'(*4%13/7'(8%1(-%(2,.,-(V13(>*,2'3.,-&8.(A)).,-' 6--#F GGAAAH 1" 4HI(®L. (

A (S, (HSYE" () F + . (I*0(,+%3"1- Yo* (L(A'SS(.(-6'  (2/$1.(/*O(",... %*(%+(>=@H

SESWPS

C6,$'(>=2@(/*0(-6'(>*,2'3.,-&(%+(=,..%13,(.&. " (,*+$1*4'(;'3I$'&(,*(/()3%/0(.™*.'D(-6'(
Q46%%$(%+(1014D(@F04,/$(C%3ID(/*0(<.&46%$%7, 4/$(@AOELRG/. (/("146("%3'(
0'$,)'3/-'(/*0(0,3'4-(,*+$1*4' (%* (%13 (#3%73/"H(;'3I$'&(, . (/(#3%73/QRE<Q(*0 (-6'(Q3H(



M,3'4-%3(3'#%3-.(-%(-6'(M/*H(;'31$'&8. (#13#%.'D(/($/3*,*7($/)%3/-%38&(0'0,4/-'0(-%(3'+$'4-,*7(
I~ EAEG' B3-(#3/4-,4'.(,*(A%3I,*7(A,-6(46,$03#D, . D(/*0(%-6'3(/01$-.D(AL.('.-)$,.6'00)&(
-6'(Q46%%S$(%o+(1014/-,%*(1/3$&(@6,$06 %% QHSTARIB%3("%3'(0'-/,$'0(,*+%3"/- %*(2,.,~(
-6'(Q46%%$(%+(1014/- %*(AMAAH1"14H'01G'014/- %+0(."(-6'(.'4-, %*D(Q46%%$(%o+(
1014/-,%*D(,*(-6,.(6/*0)%%IH

H(@565#$9"'85: )1/) " @CH

'3I$'&B.(/0" .3/~ 2'(-"( 4%*.,.-.(%+(/(QAB'4-%3DE,$O(M'2'$%0#"*-(Q#'4,/$, - (/*O(

LO" *,.-3/-,2'(L..,.-/*-H (

((

NOEKO59)8§294P9279" @DP920) 884 * ) 9" $5264CH

|

K6,.(#%. -, %*(#3%2,0'.(%2'3/$$($/0'3.6 #(/*0("I*/7""*-(%+(;'31$'&D(,*4$10,*7(4133,41$1"(/*0(
#3%73/"(0'2'$%#"*-[p%(43'/-'(/6, TP 1/$,-&5/) %3/-%3&(.46%%S(+%3(&%1*7(46,$03*H(K6'(0,3'4-%3(
(3. #%*.)$ (+%3(#'3.% ' $SDYHD(4133,41$1"D($,4™%. *7TD(*O(#3%7 3" *7(/3'1.(*0(/4-.(/.(
$,/,.%*(-9QLQC<Q!/3$&(@6,$06%%60(1014/-, %o (#3VPRBI(BH2'3/S(#3,%3,-&(%+(;'3I$'&S8.(
0,3'4-%3(,.(-%($%%I (/-(-6'(\), 7(#,4-13"](A,-6(-6'(7%/$(Yo+(#3%2,0,*7 (. 1##%3-(/*0(71,0/*4' (-%(
31$'88.(.-1+ +H(

|

>053(10) :)32" @) 6N " )85 35#CH

K6'(Q3H(@6,$0(M'2'$%6"*-(Q# 4, (83;"13&(3' #%*.,),$,-&(, .(-%6(#3%2,0'(. 1##%3-(-%6(4$/..3%%"(
“146'3.(,*(-6'(/3'1.(Y%+(4$]..3%%" ("*/7""*-D(46,$0(71,0/*4'D(/*0(4133,41$1" (#$/** *TH(K6'(

#%. - U(6'SH.(-%(**. 13'(4%*7314&()-A"*(;'31$'&8.(1014/-, %*/$(#3/4-,4". (I*0(4$/..3%%"(
#3/4-,4'HQ6'G6'(. L##%3-.(-6'(0,3'4-%3(/0(/0" *,.-3/-,2'(/..., -I*-(A,-6(.46'01%$,*7 (Yo+(-/46'3.(
IFO(#$/8..(/(43,-, 41$(3%$'(*(-6'(2IS1/- Yo* (#3%A"..(Yo+(4$]..3%%" (- 1B ((/(3'. %134 (-%(6$
~146'3.(1*0(,..(121,$)$' (-%(0"%*.-3/-()'.-(#3/4-,4' . D(3"./346(,*+%3"I- %*D (%3, -(A,-6(
43/..3%%"(,..1'. HQB'GE'(/$.%(""-.(A,-6(-146'3.(-%(7,2'(. L##%3-(/*0(71,0/*4'(,*(-6'(/3'/(%o+(
4133,41$1"(/*0(4$/..3%%" (71,0/*4'H(X*(-6'(/)."*4' (%+(-6'(0,3'46%4@(6, $O(M'2'$%6#"*-(
Q#'4,/$,.-(..1".(-6'(3%$'(%+(0,3'4-%3H

(

H (@5654$9""$5 1 )H##545" 65k

|

KB'()/.,A(+1%4- %*(+%3(-6,.(#%. - %6*(,.(-%o("[*17'(-6'(+3%*-(0".1(/3'/(%+(;'31$'&(, *4$10,* 7 (I$$(.-/++(
1%0(46,$03"%8.(+,$".(,*(/44%30/*4'(A,-6(.-/-'($,4., *7(.-I*0/3D(),$$,*7D(-/46'3(.46'01S".(/*0(
@L@B<(3'4%BI9'G.6'(#3%2,0".(Yo++,4'(. 1##%3-(+%3(-6'(/0" *,.-3/-, 2'(-'1"(/0(-'146'3.H(K6,.(

#%. - %*(/..., -.(A,-B(*3%$$"*-(#3%4'013".D(+,$,*TD(H#4,/$(#3%Z'4- D(O(#1)$,4(3'$/-, %*.(
N/*A'3,*7(-6'(#6%* (/*0(73"- *7(+/" ,$," OH(KE'(LO" *,.-3/-, 2'(L..,.-/*-(/ ..,7*.(A%3I(

A6'01$' . (+%3(4*-"3(~/++(,(A%"H#S$, 4" (A, -6(-/-'($,4., ¥T(.-*0/30.(/*0(/443'0, /-, %*h(-%6(""~(
-6'(.-1++(46,30(3/-, % H((

R)9IF3) +iN9EI>053(10) :)32" @) 631/)""80) I

7

K6'3'(/3'(.,5-"*(+1$$(-," (Q3H(@6,B0(M'2'$%#"*-(K'/46' BB +'33'0(-%%6 (/. (@R 46'3. B8R -6(
-AY%(/.., T0(-%2'3&(4%/..3%% BIBH(@6,$0(M'2' $%6#"*-(K'/A&(B! (3" #%*.)$'(+ %3 (HS/** *7(
[<0(+/4,$ -1~ *7(/(0"2'SYokt" *-ISS&(/H#3YoH3,[-'($13%,¥7(*2,3%*" 6 *4$10,* 146, $G%3-+%64D(
A3 T Y. D(H" $&(A%*+3 A" (FO( 4% 1*,4/- %*H(KB(@BK'/46'3. (#3%2,0'(/(
4133,41$1"(-%(.'32'(-6'(/7'(H#/*(%+(-6'(46,$03™(A,-6,*(146(73%1HH(K'/46'3.(-/I', *-%6(4%*-'5-(-6'(




#10.D(,*'3".-.(/0(0'2'$YoH"*-1$($'2'$.(%+(-6'(,*0,2,01/$(46 SH(K6'(4133,41$1"(,.(0"., 7-0(-%(
#3%"%-'(-6'(0'2'$Y6H"*-(%o+(-6'(A6%$'(46,$0(/*0(4%*- *1/$S&(/.....(#6&.,4/$D(.%4 /$D("%-,%*/$D(
1*0(4%7*,-,2'(.1, $$.H(@OME'38. (#3%2,0' (Yot#%3-1* -, (+%63($/3* *7(,*(/*(*2,3%*"*~(Yo+ (3" #'4-(
[%0(-31.-(/*0(/3'(3' #%*.,)$' (+%63(4%*- *1'.(#3%+'.., %*/$(0'2'$YoH"*-(, “ASADN: Po3".'1346(
[%0(+13-6'3(1*0'3.-/*0,*7(%+('014/-, %*/$(-6'%3,.-.(.146 (/. (M'A'&D(<,/7*-D(_&7%-.1&D(/*0(13(1.%*H((

(

>053(40) )32 " @) 6$tH5 (Db HAH5HS" 68" 6 (N 7 L#$5$ 7 §)#h

7

"3I$ & (" HSY6&.(#I3E,"(@6,$0M'2'$%6#"*~(L,0GL..,.-/*- (-%(..,.-(-6'Q3H(@6,50(M'2'$%6#"*-(
K'/46'3. (A,-6(4/33&,*Pp1-(-6'(4/3'(%+(-6'(46,$03*(BB(..3%%" (/4-,2,- H{[46(4%/..3%%" (6/.(
1(46,$04/3'(/0(.., 70(A6%(A%3.(',-6'3(UF SEFKcEH=H(K646,$04/3'(/,14$%.'(-6'(4$/..3% %'
+3%" (cCFedfFee(<HERD(/3'(3' #%*.,)$'(+%63(0,3'4H§, $04/3013,*7(-6/-(-," HEY.-(%+(%13(
46,$04/3'(/,00$.%(A%3I(/.(.1).-,-1-'.(+%3(-6'(#3%76/"H

(

R)OF3)+S#>29)P ;9" 2#)¥

7

"3l $'&8.(4%3 (#13#%.'(,.(-%(B;7E@ LIS, -&('3$&(46,$0688HPO('014/-, % (+9%63(-6'(46,$03*(
FO(+H"$,". (-6'&(.'32' H(;%-6(-6'(/0" *,.-3/-,2'(-I"(I*O(-6'(-'/46'3.(A%3I (-% 7"-6'3(-%6(43'/-'(/(

" TS/ (Yo (-6'(/3-(13$&(46,$06%%0(#3% TR/ "H(((

(

B"'93+1>053(022 (1=>2@@ ; 655+}

7

PBISE. (LU 03(H(-6'(31-'3(21.1.(@,-&(1I3$&(@6,$BY6Y0U@" 1*,-&H(X*(/00,-,%*D(
"3 1$'&(,.(,*+$1*4'00)&(/FO(,*+$1*4' (%13(4%"" 1% -&8. (/3$&(46,$06%%0(#3/4-,4'.D($'7,.$/-, %*D(
[O(#3%+.., %*I$(%37/* WI-,%* H

(
(




Berkley’s Circle of Influence
Organizational Chart

I"HB00& (‘&) +, (*Yo(HY%+ 7859587
7
V13(QA6%%6$(%ot'3/-". (/. (/* (YoM I&.-" ("10'(L#(%o+(.'2'3IS(#/3- H((/A6(#/3-(%3(\4,34% (Yo+(
F+SL*A(++4-.(ABY(A'(/3'(IFO(AB/-(A'(0%H((; SYA(&IL(A,$$(+,*0(/*(%37/* \WI-,%o*1$("I#(-6/-(
(6%A.(-6'(4%3'(%+(%13(.46%%S$D(+/",$,".(I*0(46,$03*D(/*0(-6'*(/46(4,34%' (Yo+ (,*+$1*4'(-6/-(6'$#.(1.(
06 (""-(-6'(*"0.(%+(%13(4%3' (H13#%. (. L#H#Y%3-, *T(/($/3* ¥7(*2,3%*"*-(+%3(46,$03™(/0(
+",$," . H(
.
> 2'3.-&(%+(=,..%1B(76'3(1014/-, %*Q&.-" (
> 2'3.,-&(%+(=,.. % 1ER/*.[.(@,-& (
Q46%%$(%+(1014/-,%*D(Q%A4, ISOTLBABY6$% 7,4/$(Q4, 4.

*

H5+>@8&%6+C3/$:) 3 9$H1:5,<= 1%3&*&="#(&/BH(3 +
D$(" @$H=+(*%+ >)HS+?-#.)=% F2-#..3+"&#"8G
18%=El==8&="(*= >@&: U#B+B(3&: &8
FD$(H&H#"$6 4

“3-3(21*1(@,-&(@%"1*,-& (
113$8(@6,$06%%0(@%"'1*,-&
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Visual of Our Philosophy

M'2'$%#'0(*(leek()&(;'31$'&(B/41$-&(/*0(Q-/¢+
L443'0,-/-,%*(Q-/*0/30(Se('H(S!

(

C'()'$,'2'( &%1*7( 46,$03*( /3'( /4-,2'( [*0( 413,%1.(#B-,4 #1*-.( ,*( -6'( 4%*.-314-, %%+ ( -6',3(
1*06A$'07' H(K'/46'3.(46/$$*7'(46,$03™(-%("/I'(#3'0,4-,%* . D(5#$%3'D(0,.4PA2'3BHD (3'#3"."*{
1%0(3'%37/* W'(-6', 3(A/&.(%+(-6,*1, *TH(K6'(03/A,*7(%+(-6'(.1*(/O(+$%A'3(,.(/(2,.1/$(%+(6%A(A'(
I##3%146($'/3* *7(:BI$ &H((

(

K6'(.1*(3'#3"."-.(%13(#6,$%.06#6&(.6%A, *7(@%*.-314-,2,."(.(-6'("/ *(.%134' (%+(A/3"-6(/*0($,76-H((
K6'(.1*()'/".(.6%A(-6'(0,++'3™*-(/##3%/46'".(1.'OH((/46(%+(-6".' (. 1##%3-.(@%*.-314-,2,." (I*O(%13(
#3%73/"81#6,$%.%#6&H

(
K6'(+$%A'3(3'#3"."-.(-6'46, SOTIO(-6'(#-/$.(3+$'4-(6%A(-6'(-146'3.(,"H#$""*-(% 1 3(#6,$%. Yo#6.&(
-63%176(#$/&D(4%""1*,-&D(*2,3%*"*-D(3'$/-,%*.6,#.(/0(,*2".-, 7/{%*.H

(
K6'(3%%-.(/*0(.-" (%o+(-6'(+$%A'3(3H#3".*-(-6'(+/" $&(/.(-6'(+%1*0/-, %*(%+(-6'(46, $SOH(;1,$0, <7 (/*(
'PLIS(3'$/-,%8,#()'-A"*(+/" $&D(46,$0D(/*0(-146'3(,.(/(4%3*'3.-%* (%o+ (%13 (#6, $U( Yo#B6&H((

,‘

Teachers

NN
7
Y
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How Families Know About our Policies

R)9F3)+>TOSHT" @53+4>26$9"83
7

A6(+" $&("1.-(A%"#$'- (37 ,.-3/-, %*(+%63".(,*4$10,*7(, " 1* W/-,%*.D(0'2' $Y6#"*-/$(
*+063"/- %6+ D, S04/ L+%960(#3% 73/ D(+" $&(,*2%$2""*-(+9%63"D(/*0(-6,.(+/" $&(4XB3/4-H
+/" $&(A%*-3/4-(%61-$,*'.(H4, #UKS,4, (DO(/(6/30(4%H#&(,.(I-(-6'(+3%*-(0".1(+%3(3'2, AH

(

Hours of Operation

1" HE06& (&) +, (*%6(#06+THIB+785+2584

(
“3I$'&(, . (Yor*(-%(46,$03*(IO(+/",$,'.(+3%" (dFREKC(=%*0/8B3,0/&HEI$' &(4$%. .
#3%"#-$&(/-(CFKCHH"H((BI",$,".(.6% 1$0(#$/* (-9 (#, 416,608G (46, $03* (1#() &(cFke (. %(-6/-(/$%(
46,$03"*(/3'(%1-(%-+(-6'()1,$0,*7()&(cFkc(<H=H

(

"3I$'&(49%.".(+%3(-6'( +%$$%A, *7( 6%$,0/&.F(=/3-*(I1-6'3(?,*7D(R3HS.(;,3-60/&D( ="%3,/$( M/&D(
R1*-"+.6 D{*0#™*0™4'(M/&D(3/)%3(M/&D(K6/*1.7,2,*7(12'(/-K@EH"HD(K6/*1.7,2,%7 (M/I&(/*0(-6'(
+06$$%A, *7( B3, @A3(.-"/.(12'(/-( *%6%*( NSIFe#d"IaD( @63,.-"/.( MI&EK( +%13( 0/&.()'-A™(
@63,.-"/.(*0(a'A( [/38.(M/& (*O(@'A([/38.(M/& H(C6'(/(6%S,0/&(+/$%$.(%*(/(QILBQ'3I$'&(
%).'32".(-6'(#3%4"0,*7(B3,0/&H(C6™(/(B6%$,0/&(+/$$.(%*(/(Q1*0/&D(;'31$'&(%).'32".(-6'(+U6$S$%A, *7(
=06*0/&H((

(

"3I$'&( 4$%.".( +%3( 371$/3( )1.,*..( %*( -6'( .'4%*0( B3,0/&( %o+( '/A6( "%*-6( +%3( <3%+'..,%*/$(
M'2'$%#"*-(M/&(N<MMB4$10,*7(-6'("%*-6(%-+(R1* (*O(M'4™) 3HM13,*7(<MM(-'/46'3.(--"*0(

(- X7 D(#I3-, 4,81 (*($/3% ¥7(4,34%".(G('014/-, %*/$(." */ZTPL,3'0(,E'32,4'(-3/,**7.I
1#0/-'(46,$03"*8 £9%63-+%BUFO(A%3I(%6*(-6', 3(4$/..3%69%" (*2,3%*"¢-H((

7

7
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Arrival and Departure Procedures

14068 (&)*+1'(*%(#%+-.02+30

.
M13,*7A33,2/$(,-(,.(2'3&(, "#Y%3-1*-(-% (.- (1#(/ (3% 1-, ¥ (-6/-(/(+/" $&(A/*(+ % $SY6A('2'3&(0/&H (K, .(
#3%2,0'.(-6'(46,30(A,-6(/(."*.'(%+(.'413 08¢ (-6'(3" #%*.,),$,-&(+%3(- /AGBO(.-/+H-%(73"-(
%13(+/",$,(*0(46,SO(N3ERY%*(/33,2/$(/*0(0'#/3-13'H(RL.-("/l, *7 (‘& (4%*-14-(/0( /&, *7(6'$$%%(
$$.(-6' (13- (X (/" (/A3 (&% L(/3' (63 (1*O(B/##&(-%6(." (&Y L(/*0(&%13(46, BOMK3. (/3'(/$.%(
3'P1,3'0(-%(6/2'(/(#3%2%4/-,%*(.'-(1#(,*(-6'(4$/..3%686((963* *7(A6'*(46,$03™(/33, M
@6,$03*(/3'(., 7*0(,*(,*(-6',3(,*0,2,01/$(4$/..3%%".H

(

C'(/.1(-6/-(%13(+",$,".(3'4%T7* W' (I*(Yo++,4,/$(#3%73/"(.~13-(-," (Yo+(TFEBY3(#3'.46%%$(
0'#/3-"*-()'-A"*(TFee(/*0(TFUe(-6'(4$/..3%%:". (/3! (-&#, 4I$$&()' T, ** *7(4$/..(""- *7.(N4,34$(

- "OH((KB(,.(/(2'3&(,"#9%63-/*~(-," (%o+(-6'(O/&(AB™*(-6'(-'146'3.(/*0(46,$03™(-/$1(/)%1-(-6',3(
0/&D(3'+$'4-(%*(-6'(#3'2,%1.(0/&D(/*0(3'2,'A(,*-'3".-(/3'/.(/*0(-%6#,4.H((; &(TFee(LH=H(-6'(, *+/*-(
1*0(-%00$'3(4%/..3%%".(/3'(+%3"/$$&()'7,**,*7(-6',3(. 46 Yo YIRMBEK G, *+/*-(3%%".(.%"(
46,$03"*(/3'(7%,*7(0%A*(+9%3(-6', 3("%3* *7 (*/#(/*0(%3(H10,*7

Z
90#:2:"*(_7

@6,503*(.%"-," (6/2'(0,++,41$-&($'-, *TU8(Yo+(-6', 3(#/3*-.(/-(/33, HBH(, . (-&#,4/$()'6/2,%3D(
AB,46(%2'3(-,"D(.6%1$0(0'43'/.'(/.(-6'&()'4%" ("%3'(.'413'(*(-6' 3(* A(*2,3%*"*-H( ;' $Y6A(
[3'(177".- %% (A(7,2'(-%(%13(+" S, .(-%6(6'SH#('1. (' #I3]- Yo*H(

¥ LSS%A(OPL-(-,"(*(-6'("%3* *7(+%3(/33,2/$(/0ZL.-"*- () +%3'(*"0,*7 (-%($'/2'(+%3(
A%3IH

¥ C6,$'(-3/2'$,*7D(-/$1(-%(&%13(46,$0(/)%1-(7%,*7(-%(\mmmnikGt{AUSS¢)]56'3'D(
AH((K6,.(#3'#/3".(8613(46,$0(+%3(A6/-(A, $$@BIRIBI(/3'(31.6'0D(46,$03™*(+"$(
6133,'0(/*0(/*5,%1H

[0#:2720 7

X*(©%630'3(+%3(.%"%* (%-6'3(-6/*(-6'(#/3*-G 71/30,/*(-%(0'#/3-(A,-6(/(46,$0D(-6' (#/3*-G71/30,/*("1.(
1)",-(/(., 7¥OD( A3,--"*(#3",..,%*(+963"(-%(-6'(+3%*-(0".1(/*0(-'/46'3H(X+(/*(,*0,2,01/$(,.("%-($,.-'0(
1.(1*(/11-6%3,W'O(#'3.%6*(-%(0'#/3-(A,-6(-6'(46,80D(-6"*(-6'(#/3™*-G 71/30,/*("1.-(4/$$(-6'(.46%%$(-%(
*0-,+&(-6'(46/*7'H((

Identifying and Responding to Suspicious Persons
7

11 'O(1#%*(%13($%4/-, %*D(-6'3'(/3'(2/3,%1.(,*0,2,01/$.(A6%(1-,$,W'(-6'(/3/(/*0(3'.%6134".(/3%1*0(
1. HOCH("%.-(,*.-1*4".(-6,.(.69%1$0()'(4%*.,0'3'0(-&H#, 4/SH(K6'3'(/3'(-,".(6%A'2'3D (A6 ™ (-6'(
)'6/2,%3(%+(,*0,2,01/$.(*%-(/..%4,/-'0(A,-6(46-'3(43'/-'(4/1.'(+%3(4%*4'3*H(K6', ¥4$10'() 1{
13'(*%-($,",-'0(-%F(Q-/*0,*7(%1-.,0'(-6' (#$/&73%1*0(+*4' ("Il *7 (I--"#-.(-%o(-/$I(A,-6(-6'(
46,$03*D(A/-46,*7(46,$03™(A6,$'(%*(-6'(#$/873%1*0D(A/-46,*7(46,$03*(A6,$'(.,--,*7(,*(/(4/3(-6/-(
&9%1(0%(*%-4B7, W'D(-/1,*7 (#6%-%. (%+(46,$03*D(A/$I, *7(3#'/-'0$&(/3%1*0(-6'()1,$0,*7D("/I".(
-63'-"* ¥7(7'.-13".(%3(.-1-""*-.(',-6'3(0,3'4-'0(/-(-6'(46,$03"*G-'/46'3.GA™*-'3(%3(,*(7"*'3/SHK+(
&%1(%).'32'(/*&(%+(-6".'()'6/2,%3.D(%3(/*&()'6/2,%3.(-6/-("/I'(&%6 1 (1*436M84263(. 1.#,4,%1.D(

"0, /-'$&(AYe*-/4-(-6'(Yo++,A'(K+(46,$03™(/3' (%o BB/ &7 3% 1{B* (-'/46'3(.6%1$0(, *+%3"(-6'(

10" *,.-31-,%*(A6,$'(-6'(%-6'3(-'146'3.(-3/*.,- %*(-6'(46,$03™(,*.,0P1,41$&® () 1-(A,-6%1-(43'/- *7(
I$/3" (-6' (/0" *,.-3/-,%*D(0H*0,*7( L#%*(-6'(.,-1/- %*(%3()'6/2,%3D(A,$$(',-6'3 (4G
*0,2,01/$(-%(."(,+(-8*"0(/..., .-/*4'(%3(4%*- [4-(@["H#1.(#%$ 4,-6'3(2,/(#6%* (%3(L.'(%o+(-6'(
#1*,4()1--%*.K

13



Visitor Procedures and Signing In

I"#$%& ('&)*+, (*%(#%+-.0+/0+4
25#&*6+789:2 -3+")5#1+(*%+<&1&")#1+(#S+)*+(+=&>&'$%+?(1$1+

b

b

SH ;0) ("= (74)7:74'$"+2 F((*8&%* (ABY%(,.(*%-(/(4133"*-("#$%6&." (%3 (#/3™*-(%-+(/(46,$0(
4133*-$&(*3%$$0(/-(;'3I$'&H(_,.,-%3.D(-6,.(,*4$10".(#3/4-,41"(.-10*-.D("/&(*2'3() (
4%1*-'0(,*(3/-,%6(V63(E6%* (A,-6(46,$03(H

<+ L$$(2,.,-%3.("L.-(., 7*(*(*O(A3(/(2,.,-%38.() /0 T7

UH K6'(., 7*(,*0%%I(,.(I'#-(/-(-6'(+3%*-(0".1(/*0(.6%61$0()' (% 1-(/-(/$$(-," . (NO%(*%-(.-%3'(,*(
-6'(03/A'30H((

KM CB™(/(#3.9%*(,.0 LWW'O(,*(-6'(+,3.-(."-(%+(0%%3.(/*0(0%". (BB 86 %0" (-%6(7'~(
-63%176(-6'(.'4%*0(.-(%+(0%%3.D(-6'&(/3'("%.-($,I'$&(/(2,.,-%3H(K6' (#3%4'013'(,..(-%(A/$I(
%2'3(-6'(0%%3. (*OD(-/$1,*7(-63%176(-6'(7$/..(0%%3. (/. D(NI%A("/&(X(6'SH(&% 1] H(V*4'(-6'(
2,.,-%3(,.(,0%-,+,'0(/*(2'3,+,4/- %*(%+(-6",3(2,..-(,.({B'&(A,$$() I$S$UA'0(, *(-6'(
)1,$0,*TH(X-(,.(ISAI&.()'~'3(-%('33%3(%*(-6'(.,0'(Yo+(./+'-&H(X+(-6'&83' (*%-(/(#/3*-(%3(4133™*~(
"H$%68&"D(-6'&("1.-(., 7*(*H

(
CH X+(&%1(6/2'(/*&(P1" - %*.(#$'/.'(."(<%$$&D(Q1L./*(%3(=po*,4/H
(

14



Observer Etiquette
|
X-(,.(5#'4-'0(-6/-(,*0,2,01/$.( 1.,*7(-6'( 4™*-'3(+%3( %).'32/-,%*G3".'1346( A, $$( 4%"#$B(AL3(
'-)$,.6'0(71,0'$,* . H( K6'(71,0'$,*.( A'3'(43'/-'0( +%3( -6'( ./+-&( /*0( 3'.# 4-( %+(-6'( 46,$03"*D(
+",$,".D(.-++D(/*0(%).'32'3. H((X+(/*(%).'32'3(,.(1*/) BIOFHS&(A,-6(-6".'(71,0',* .D(N.O(6' (A, $%(
)'(/.1O(-%($/2 H((K6/*I (8% 1(+%3(&%13(3" #'4-(%+(%13(+/4,$,-&H

=>H#0/""*( 7

SH <'3",..,%*(-%(%).'32'("1.-() (
%)-1,*0(+3%"(-6'(4"*-'3(M,3'4-%3(Ik
6%13.(#3,%3(-%(%).'32/-,%*(NL4/Q
>.'(B%3"(4%"#$'-'0(0(/##3%2'0QH

IH V) .'32'3.(.6/$$(3/0(/*0(.,7*(-6'(
1= (Yo+ (A% +,0'%- /S, -8 (#3,%63(-9
%).'32/-,%*H

UH V).'32/-, %*(#%, *-"*-.("1.-()'(
"[0'(A,-6(-6'(4*-'3.(L0" *,.-3/-,2'(
L..,.-/*-D(M,3'4-%3D(%3(@$/..3%%
X*.-314-,%*/$(Q#'4,/$,.-H(V).'32/-,9
J##% %" ("1.-()'(0%41"'0  (%*
-6'(4/$*0/3(/-(-6'(+3%*-(0".IH

KM V).'32/-,%*.(.6/$$()'(4%*014-'0(,*(/(
"3 %(/.(-%($," - (*&(#%..,)$'(
0,.31#-,%*(-%(-6'(4$/..3%%"H

CH <$./(46'41 E*(/-(-6'(+3%*-(0".I(
)'+9%3'(4%*014- *7(&%13(%).'32/-,9
[%1(A,$$()'(/.I'0(-%(%o++3(/ (#6%-%
*(3-13*¢-%3(/(2,.,-%3. (#..H((<$'/.'(
AT3(-6,.(#1..(1-($S(-," H((>#%*(-6'(
4%"#$'- %*(Yo+(-6'(%).'32/-, %*DE,, 7
%1-(/-(-6'(+3%*-(0".IH(([%13(XM(A,
3'-13*0(1#%*(-6'(3'-13*(%+(-6'(
%).'32'3.(#.H

gH <$'7.'(0%(*%-(*-'3(/(4%$/..3%%"(
A,-6%1-(-6'(#'3",..,%*(%+(-6'(%'3(
M,3'4-%3(B37*"H (

dH @%""1* 4/-,%*(A,-6(-6'(46,$03"*D(
+"'$,".(I0(.-/++(.6%1$00)'($,",-'0(-%4
1% A'3,*7(-6',3(P1'.- %*H

bH <'3.9%*/$(4%*2'3./-, %*.(.6%1$0(-/I'(
H$14' (IAI&(+3%"(-6'(4"*-'3H(
M,.41..,%%.(,*2%$2,*7(46,$03"*D(.-/
o(+/",$,".(.6/$$('($,",-'0( -%(
H3%+ ., %o*IB(4%*2'3 /-, %*.(,*(4%/..(
N/A/&(+3%"(%).'32/-,%*(/3'/.D(
6/$$A/&.D(3'4'H#-,%*(/3'/D(-4HO

?2:"*(:60 7
SH K6'(0,3'4-%3("1.-(0'-'3",*'(-6'(
2/$,0,-&(%+(-6'(%).'32/-, %*G3'.'/346
K6'(0,3'4-%3(**.13".(-6/-(-6'(
#6,$%.%6#6&(/*0(",..,%*(%+(;'3I$'&(,
*0b-(19'3",*0H (
IH K6'(.-/-""*-(%+(4%*+,0™*- /$,-&(
* 13'.(-6'("*-,3'(#3%73/" (#%o#1$/-, %*
-6/-(,*+%3"/-,%*(A,$$(*%-()'(",.1.'qH
UH L##9%,*-"*-.("*.13'(-6/-(-6'(%)."32'3(
B1.(/*(Yo##%3-1*,-&(-%(%).'32' (A6/-(
*0'0(N,HH(,-(,.(-&#,4/$3&(
KIHH#3%#3,/-'(-%(%).'32'(46,$43"
*[## *TOH(B13-6'3"%3'D(,-(/..,.-.(,*(-
A%*-3%%$(%+(-3/++,4(-63%176(-6'(#
B,*/$$&D(,-(,.(3' #'4-+1$(-%(#3'#3'(
~[++[36,$03*H
K6,.(/$$%A. (-6'(%).'32'3(-%(%6)-/,*(
0/-1(-6/-(,.("%3'(3'/$,.-,4(/*0(
/14413/-'H((B13-6'3"%3'D(-6'(46,$03'
O+, B, (/13" (*%-(-%%(0'-'33']
+3%"(-6',3(3".#%*.,),$,-,".(/*0(
'014/-,%*H(
K6'.'(/4-,%*.(#3%2,0'(-6'(4"*-'3(
#HYo#1$/-,%*(A,-6(/(."*."(%o+(.'413,-&(
1*0(/44%1*-/),$,-&H
K6'(%).'32'3(A,*0%A. (/3" AYR/&
7$/.H
K6,.(4/%(0,.31#-(-6'(4$/..H((K6'(.-/++
IILUSS(--"H- L (-Y(+%BS%A(-6'(
4'%'38,(#6,$%.%#6&H((L(0,++'3"*~(
I##3%/46(A,$$()'(4%*+1.,*7(-%(-6'(
46,$03"*H((B13-6'3"%3'D(,~(4/*(
*/02'3-"*-$&(/++'4-(-6'(/4413/4&(%o+
-6'(%).'32/-,%*H
8.! @6,$03*D(+/",$,".(/*O(.-1++("1&(
%2'36'/3(4%*2'3./-,%*.H(_,%%$/-'.(-6'
4%0' (%+(!-6,4/B(@014-(/*0(
4%*+,0*-/$,-&H

kH

cH

gH

dH

15



Curriculum

I"HBY6&"™ ()*+,-,+./1&0,-1*-(*  &bT((+787%H3"36&;66&

(

K6'(;'3I1$'&(@BM@(,.(+,3"$&(")'00'0(,*(4%*.-314-,2,."n(-6'(-6'%3 - 4/$(2, A(-6/-($/3*'3.(
4%*.-314-(1*%AS'07'(-63%176(,*-'3/4-,%*.(A,-6(-6'(H6&., 4/ BEHUS(*2,3%*"*- H(K6'(
4133,41$1"(+3/"A%3I(,"#$"*-'0()&(-6'(;' IS &(@"*-'3(,.(-6'(< 3%Z'4-(@%*.-314-(B3/"A%3I(
+963(@8,41$1"(FO(L...." *-H((L44%30,*7(-%(-6'(<3%Z'4-(@%* .-314-(a/-, %*/$(4'*-'3D(\-6,.(
#3%4' D63, ™-'0(+3/" A%3I (*%-(%* SREHI63-.(8%61*7 (46,3038, (A/&.(Yo+($'/3* *7() 1-(/$.%(
#39%2,0'.(-146'3.D(+/",$, . D(*0(/0" *,.-3/-%3.(A,-6(-6'(,*+%63"/-, %*(-6'&(*"0(-%("/1'(
[##3%#3,/-'(0'4,.,%*.(3'7/30,*7 (B0 14/-, %+ (%o+(8&961*7(46,$0@ B DHHSOH(K63%176(

" STHLS(FO( B - KT (4=, 2,-,"(A,-6(46%,4'.D(46,$03(6/2'(-6'(YoH#963-1% - '.(-%(+1*4- %*(/.(
#3143 H(@3,-,4/$(-6,*1,*7(I8BY%)$"E%$2, 71, $$.(/3'(. 1##%3-'0()&(7,2,*7(46,$03"*(. Bt

- (-9 (, HS - (HS1F H( KB'3'(/3'("1*&(YottH%3-1% -, .(+963('5#$%3/-, %+ D(,*-'3/4-,%*(1*0(

'S #'3," -1 Yo* (A, -6 (#"3.(/*0(/OL$-.H(K'/46'3.(3'4%7* W' (-6'&(4/*(#3%"%-'(-6'(0'2' $YoH"*- (%o+(
'146(46,$0(-63%176('5#3"..,%*.(%+(3' # 4-D(/44'H-1*4'D(/*0(-31.-H(K'/46'3.(0"., 7%(4133,41$1"(-%(
#39%"%-'(-6'(0'2' $Y6H"*-(%+('/46(46,$08. (#68&.,4/$D(. %4, /$G" VB AB/$D(%6*/$D(/*0(

49%T* -, 2'(.1,$$.H(K6'&("*4%13/7'(46,$03"*(-96(6&#%-6"., W'(/0(#3'0,4-D(#%.'(P1'.- %*.D(0'+*0(/*0(
3'2,.'(,0'.D(3"."/346(/*. A'3.D(IO(#3%)$" (Y6$2'H("3/-("#6/...(,.(HS/4'0(%*(-6'(,"#%63-/*4' (%o+(
FO'H*0*4' (X 0(4%%0H 3, Y%+ (A, -6(3'+$'4%*(3'7/30,*7(-6%176-.(/0(/4-,%* H(C'(*4%13/7'(
3'$/-,96*.6,#.()1,$0,*7 (/0(. 1H##%63-(,*(/*(*2,3%*"*-(A6'3'(46,$03*($/3*(-96(0,.41...(0, ++'3*~(
#9%,*-.(%+(2,'AH

(

/46(4%/..3%9%" (+/4,$,-I-'.(#3%Z@-%6#,4.(-6/-(,*-'3".-(-6'(46,$03™(/*0(6'SH(*6/*4'($/3* FTH(L(
H3%Z'A-(,.(*(F'H-6(,*2".-, 7/-, % (Y%+(/(-%o#, 40'/$$&D (% (A%3-6 EYEE($03™*8. (-, " (*0(
w37&HKH(-6'(4%13. (%+(-6".(,*2".-, 7/- %*.D(46,$03*(/3'(*4%13/7'0(-%6(+%3"1$/-'(P1".-, %*.(-%()(
1% A'300)&(-6'(,*2".-, 71-, %*D(-%("/I'(#3'0,4-,%*.(/) % 1-A6/-(-6'(/*.A'3.(", 76-()' D(*0(-%(

4% "#3'(-6',3(+,*0,%7.(A,-6(-6%.'(#3'0,4- %+ H(K6'(+ %$SY6A, 7 (+9613(.-/-""*-.(. 1##%3-(;'3I$'&8.(
#6,$%.%6#6&(/*0(6'$#(1.(-%(4/33&(%1-(%13(4133,41$1" (%*(/(0/,$&()/.,.F(

(

SH M'2'$%#,*7(.-3%*7(3'$/- %*.6 #.(/"%*7(46,$03™(/*0(§:".h(46,$03*D(-'/46'3.D(/*0(-6",3(
%2, 306+ *-n( [+0( )-A"*( +/",$,".D( -'/46'3.D( .46%%$( /0( *2,3%*"*-( /3'( '5-3""$&(
"HY03-1%-(,*(-6'(0'2'$Yo# " *-(%o+(-6'(46, SOH((B/", I (46,$03*D(/*0(-6'(. 46 %Y KIAY63I(
1.(#13-*3.(,*(-6'('014/-,%*(%-+(46,$03*H

(

IH @6$03™(/3'(4/#)$ (/*0(H#%A3+1$(61"/*()',*7.H(K6'&(6/2'(-6'(/),$,-&(-%(3"./346(/*0(
P1'.-,%*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3./*0,*7(%+(-6%.'(-6,*7.(-6'&(0".,3'(-%6(I*%A("%3'(
N%1-H(K'/46'3.(/3' (*%-(/BS6A,*7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*.A'3.n(-6'&(*4%3/7'(
46,$03"*(-63%176(-6'(,*2".-, 7/- %*(#3%@"..H

(
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UH K6'("*2,3%*"*-(,.(/(-6,30(-/46'3(/*0( 3'#3"."-.(-6'( 2/$1".(%+(-6'(.46%%$(4%"" 1* -&H
=/-'3,/%.(/3'(#3%2,0'0(-%(*4%13/7'(4%*- *1,*7(3".346 (/*0(P1'.-, %* *7()&(-6'(46,$03™*D(
+"$,.D(/*0(-'146'3.H(

(
KM K6'(2/$1".(%+(-6'(.46%%$(4%"" 1%,-&(.6%1$0()'(0'2'$%#0()&(-6%.'(,*2%$2'0H((K6".' (2/$1".(

69%1$0()'(,*4%3#%3/-'0( , *-%( I$$(/.# 4-.( Yo+( -6'( #3%73/"(,*4$10,*7( 4133,41$1"(.46'01$'D(
)107-D(/*0(%28$H0'4,., % EN*T  #3%4".(

Program Objectives and Outcomes

"#$%&-"()*+,-,+./&4,-/*-(*&53"3&15-6&

!
“31$'&(@6,$0(/*0(B/", $&(M'2'SYoH"*-(@"*-'3(+%641." . (%*(-6'(-%6-/$(/*0(1*,P1'(73%A-6(/*0(
0'2' %" *-(%o+('146(46,$qH(

(

C'(#3%"%-'F(

(
@*A(""407;0406*#-0("T"#$%E&. () %*
7

SH J/3* ¥7(-%(-6,*I(,*0'#*0"*-$&D(3'.%* *7TD(.%$2,*7 (#3%)$".D(/*0(+%3",*7 (4%14'#-.H
IH @%*.-3t,*7(1%0'3.-/*0,*7(I"%*7(%)Z'4-. D(# %#$'(/0(,0'/.(.146(/.(4$/..,+&,*7D(
9%30'3,*7D(*1")'3,*7D(/0(%).'32,*7 (#/4'(/*0(-,"H
UH M,.4%2'3,*7(-6',3(.133%1*0,*7.(-63%176(4%*.-314-,*7(1*%A$'07' (%o+(-6'(#6&.,4/%$(
2, 396" *-D("[* #1$/-,¥7(%)Z'4-.(+%3(0".,3'0(++4#0(1*0'3.-/*0,*7(4/1. (G (++4-(
3'$/-,%*.6,#.(A,-6,%(-6',3(4$/..3%%"H
KM JY3* *7(-Y(/##3'4,]- (-6'(I*%AS$'07' (+%3(-6'(+,*(/3-.D(61"/* -, D(/*0(.4,*4"
(
9%/:67=-*"*(:67;0406*#-0("7 | #$%&' () A*
7
SH M'2'$%#,*7(/*(1*0'3.-/*0,*7(/*0(3' # 4-(%+(.%4,1$(/*01$-13/$(0,2'3. - &H(NLGH-(G(
"1$-,41$-13/$(#'3.#4-,2'HO(
IH M'2'$%#, %7 (/*(/#43'4,-, %*(1*0(3 #4-(+%3(%*'8.(%A*(,*0,2,01/$,-&D(/*0(+%8(%-6'3.H
UH M'2'$%#,*7(/(#%. -, 2'(. SE%*4'#-(/*0(/--,-10'(-%AI30($'/3* *7 (. BY%*-3%$(/0(/(.™*.'(
%o+()'$%*7,*TH
KH M2 $%#,*7(/*0('5#3"..,¥7(I*(1*0'3.-/*0,*7 (Y%o+(+"$,*7.(/0(,0'.H
CH M'2'$%#, *7(/(.™*. (Yo+(-31.-(/*0("1-1/$(3" #'4-(,*(3'$/-,%*.6 #(H
gH M'2'$%#, *7 (#3%)$"(.%$2,*7 (I*0(4%*+$,4-(3'.%$1-, %¢(.1,$$.H
.
BI5$'/:67;0406%#-0("7 | #$%& () %*
|
SH M'2'$%#,*7($/37'("1.4%'(N,H'H(31FE/*0(4$,"), *7TO(/*0(."/$$("1.4%'(.|,$$.(N,H'H(A3,- *7(
J*O(W ##'3.QH
IH ;'7,%% *7(-%( -)$,.6(/*0(4%*-, *1'(-6'(0'2'$YoH"*-(/*0(4%*-3%$(%o+(-6",3() %, .H
UH /,* *7(I*%A$'07'(/)%1-(4/3'(%-+(-6',3()%0,".(NA/.6,*7(6/+0.(/*0()31.6,*7(-"-6OQH
KH 1.-1)$,.6,%7(7%%0(6'/$-80(+,-*..H(
cH M'2'$%#,*7(.'$B'$#(.1,$$.H

b b
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A)"9)#)6$"$526"30) 1)32" @)68189:;"4%&<("=
§
SH M'2'$%#,*7(,0'/.(/*0(+"$,*7.D(-63%176(2/3,%1.(/4-,2,-,".(.146(/.F("1.,4D("%2""*-D(
03/"/-,4(#$/&D(/0(0/*4'd
IH ;'49%" *7($,-'3/-'(,*0,2,01/$.(A6Y%(7/,*(./-,. +14- Yo* (| (A'SS(.(,*+%3"I-, %6*(+3%"(3'/0,*7(
[*0(A3,-,*7Hi

T @53+4A)3"$526405 " #
|
SH 1%.13,*7(#%. -, 2'(,*-'3/4-,%*.()'-A"*(-[++(*O(+/",$," H (
IH =/%1,% ¥ (Y%t*(/0(4%*., -*-(4%"" 1%, 4/-, %*H (
UH </3-,4,#/-*T(A,-6(/$$(+/" $&("")'3.H(
KH ;'4%" *7(#/3-*3.(,*( -6'(014/- %*/$(#3%4".(H
CHl '4%" *7(,*2%$2'0(,*(-6'(%* 7%, *7($,+ (%+(-6'(.46%%S$H
(
B11)885:)4/) 8056 74P9"8$58)
|
SH V* B%,*7(#3%+"..,.%*/$(0'2'$%#"*-(+%3(-/4¢'3.H
IH 1.-N$,.6,%7(#%. -, 2'(,*'3/4-,%*.(-%("*.13'(/(4$,"I- (Yo+ (4%%# 3/-, %o* (O(4%S$$/) %3/, %6*(
A,-6(-6'(>* ,2'3.,-&K
UH @%$$/)%3/-,*7(A,-6(-6'(/3$&(46,$06%%0(4%"" 1* -&((-($/37'H

Hit) @) 654
SH L$$(4%/..3%%".(0%41"*-(,*0,2,01/$(46,$0FFR:$%ett " *~(/*0 ($'/3* *7(-63%176(
#%3-+%3$,%(/...."*-K((
IH B/, $&(.132'&.(/3'(1.'0(-%(3'+$'4-(%*(#3/4-,4' .(/*0(,0'*-, +&(.-3*THYA/I* .. H  (
(
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Transition Process
N@3,-3,/(Se;S$O(

KY%(#3%"%-'(.-3%*7(3'$/-,%*.6 #.()'-A"*(46,$03*D(4/3'7,2'3.D(*O(+/",$,".(;'3I$'&(+%$$%A. (/(

\J%Yo, *T](H3%AL*()%-6(-6'(, *+/*-(-%00$'3(#3%73/"(O(#3". 46 %%$(#3%73/"H((\I %%, *7](,. (/(

L SSR(," HES (A% A H-F(/(-146'3("%2".(A,-6(6,.(%3(6'3(.-10™*-.(-%(-6'(*'5-(4$/..3%%"D(3/-6'3(
-B/*(."*0, %7 (-6"(-%(/*%-6'3(-'/46'3(/-(-6'(*0(%+(-6'(.46%%$(& /3(N 3/*-(-(/SHD(STTgOH(K6'(
#3/4-,4'(Yo+($% Yo, T (Y%o++'3.(-6'(#%6-"*-,1$(+%3()%-6(/4/0™ 4(/*0(. %4, Y310 H(K6'(

%4, 1$(,*-'3/4-,%*.(/"%*7 (J01$-.(*O(.-10"-.(/3'(*%-(.,"#S&(/("'I*.(-%(.%" (%-6'3(*ON(3/-6'3(
i-6'&(/3'('014/-,%*(,-.'$+(NJI"(-(/SHD(STTUOH(K6'(".."*4'(%+($%%o#, *7(,..(-6'(#3%"%-,%*(%+(.-3%*7D(
'5-40'0D("/* *T+1$D(/0(#%. -, 2'(,*-'3#'3.%*1$(3'$/-, %*.6,#.()'-A"*(-/46'3.(/*0(.-10"*-.(-6/~(
+06.-'3(,*43'.'0(.-10"*-("%-, 2/~ %*(/*OD(,*(-13*D(.-,"1$/-'(, "#3%2'0($'/3* *7(%1-4%" .(+%3(

~10%-.H(

224412275674\ 29F#1561$0)1K6 1" 686 (/2 ((3)91P9279™ @CH

K'/46'3.(A%31,*7(A,-6(,*+/*(+",$,". (A, $$(#+0(1(&'/3.(A,-6(-6'(46,$03*H(1*3%$$"*- (#'3, %60 (+%3(
-6'(,*+H*-(3%%" . (%4413.(,*(-6'(+/SS(*O($,--$' (+$14-1/- %*(,*(*3%$$"*-(%4413.(-63%176%1-(-6'(&'/3H((
& (-6'('A%*0(." . '3(-6'(,*+/*-.(/3'(0'2'$YoH, *T(,*-%(& %1*7(-%00$'3.H(X+(/(46,$0(0%".($/2'(-6'(
4%""1%,-&(/*0(/(*'A(46,30(,.(/00'0(-6'(* A(46,$0(A, $$(+/$S(A,-6,*(-6'(./" (/7' (3/*T'(%+(-6%.'(
4133"*-$&(*3%$$0(,*(-6'(4$/..3%%"H((;'31$'&(0%' . (*%-(*3%$$(46,$03"*(8&%61*7'3(-6/*(-68"("%*-6.H(

KB'(-"/O(+1"2+  3"45+.4+"+6%+1""+1""2+%0&6+7 BEK6'(46,$03"*(,*(-6'(BYL1*-/,*(3%%"
3/%7'(+3%"(Q("%*-6.(-%6(SS("%*-6.(AB™*(-6'&(.-/3-(,*(-6'(BYL*-/,*(3%%" (I*0(/3'(-&#,4/$$&(Sh(
"06*-6.(-%(IU("%*-6.(AB™*()'7,** *7(I*0(%3($%6%6#, * 7 (1#(-%(-6'(:%%(3%%"H

K6'(1()%9+1""2+3"" 454:+"+'6%+:9"33%;+9""2+%0&6+(&M'(46,$03"*(,*(-6'(:,2'3(3%%"(

347" (+3%"(-6'(&%61*7".~()', *7 (U("%*-6.(N-8itt, 4I$S&(*%6("%3'(-6/*(I(46,$03*(,*(-6'(73%1#(/3'(
*306$$'0(/.(&%1*7(/.(-63" ("%*-6.0(-%(b("%*-6.(%SO(A6™*(-6'&(.-/3-(,*(-6'(:, 2'3(3%%" (/*0(/3'(
-&tt A$$&(SK("%*-6.(-%(Sb("%*-6.(A6™*(-6'&($% Yot (1#(-%(-6'(K3%$$' &(3%%"H

7

C*D7E**# (A7TF*2.$7'(7"107B20%/!**6 7B2*A2:-9%8

7

P9)<"%5@"" 9+

4

>"3%?0-%(-00*3%$$"*-(,*4$10".¢-% 1 3(IIB03*(+3%" (-6'(:%6%(3%%" (/*0(', 76-(46,$03*(
+3%"(-6'(K3%$$'&(304H0(46,$03"*(+306' (4% 1*,-&(A, -6 (/(-%-1$(73%1#(.,W'(%o+ (+%13-"*(NSKO(
46,303'€K6'(C'.-#%3-(3%%"(46,303*(.-/&(-%7"-6'3(A,-6(-6',3(-/46'3.(+%3(%*'(&'/3(,*(-6'(
C'.-#%3-(:%%"H(K6"*D(,*(-6'(+%$$%A, *T(+/SBB (-6' (% $AL6,$03"*(-3/*. -, %*(-%(-6'(p%%(
396%" (+YoRYER. /3 (#3'. 46%%$($Y60 Yok (/*0(. %" (46,$03*(-3/*. -, %*(-%(-6'(<$/W/ (3YAPHRHB(3 (/(
$UUMQH0,*7 (%' (&'13(,*(-64SMBY Y0 %' (&'/3(,*(-6'(: %&/S(:%%"H(;%-6(-6'(<$/W/G:%&/%$(
3%%" ($%%#(/*0(-6'(p%%(3%%" (6/2'(-6'(./" (4133,41$1"(/*0(/...." *-(+% 3 (#3%8BUH0 (HB(
46,$03*H

7

2$#@#A50B#S(-00'($OBSS"*-(,*4$10'.(6' (K (%6$0".-(46,$03"*(+3%"(-6'(:%%(3%%" (/*0(
46,$03"*(-3/*.,-,%* *7(+3%"(-6'(C".-#%3-(3%%6 (L $/W/(3%%" (/*0(-6'(: %&/$(3% %" (6/.(/(73%1#(
W' (%+(Sd(46,$03*H(K6'(46,$03"*(/*0(-'/46'3.(.#*0(%* (&'13(-%7"-6'3(,*(-6'(<$/W/(3%%" (/*O(%*'(
&'13(-%7"-6'3(,*(-6'(:%&/B(3%%"H(L-(-6'("**0(%+(-6'(<$/W/G: % &G [BOBH(A6 Yo (/3" (*%o-(

-3/%. -, %% *7(%* (-5 0'37/3-"* (A, $S(H#*0(-6',3($/.-(<B(&'/3(,*(-6'(p% %6 (:% %" H(
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=""49"'2+3" (. ("/0'(LH(Yo+ (#3'.46%%$(46,$03*D(AB%(-3/*. -, %*(+3%"(-6'(C'.-#%3-(3%%"D (: %&/$(
3%%"(/*0(+3%"(-6'(4%""1*,-&H(K6' (I 3%$$. (-A*-& (46,503 *H(X-(,.(/*(,0'*-, 4/$($% % (/.(
-6'(<SW/(G(:%&/$(3%%" (6%A'2'3(-6'(46,$03™* (/*0(-'146'3.(.-/&(, *(-6' (/" (4$/..3%%" (+%3(-A%(
&'13.H(

Developmental Assessment

"#$%&'(()*+,-'-,./&0-'1+")+ 1&-##&"-:-3+J5! UM% S &N ; & t@D& : Yo#$*<=+&* $#$="=+(*%+P$$%=+(*%o+
C$="#&Q&*O+>@&: Yo#$*<=HBEPRIKBHH5) 33-*&"('&*O+R&' @ +N(3&:&$=+(*%+&*/):/&*O+N(3&:&$=+&*+' @ $+
(::$::3$*'+_#)"$::-|-|ﬂ@8
(
e SIS E(L..". - (/*0(4133, 4 1S L (HS/*, ¥7 (7% (6/*0(, *(6/*OH(KB'&(+1*4- %6*(,*(/(4&:4%,4/$(AI&D(
0 *0*- (%% (146(%-6"3HK/46'3.( %).'32' (46,303*(-%6(0-'3", *(AG/-(-6',3($/3* *7(*"0.(/3(
[XO(-6™(#$/( 4133,41$1"(-%6(""-(-6%.'("0. K@ 133,41$/3('5#'3, *#3'(4/33,'0(%1-(/*0(
.7 (AAL3.(/T],5( Y6 (-6'(-146'3.(4*(2I$L/-'(-6'(46,$038.(1%0'3.-*0,*7.(/*0("/I'(
+13-6'3($'/3* *T(#$/*. H(C,-6%1-(/....."*-D(4133,41$1"("/&()'(0,.%37/* W'O(/*0(A,-6%1-(
0,3'4- %% H((L.(/(#/3-(%+(%L3(#3%73/"D(A'(#3%2B:(B6+(46,$03*8.(0'2 St ™ (%o (1 (UE
7%,% 701, HBIS &(,"#E"*- . (1(02'SYett™*-/$(4%*-, *1 1" (+3%" (13S&(,*+*4&(-% (1, *0'37/3-(
*.38(4/$$0(-6'(M".,30(:". 18-, (M'2'$%64"*-/$(<3%+,$ (NM:NEeSCORK-(,.(3'./346/()/.'0D(
11-6% 4(]... " *-(FO(BA%™ 0034~ 4 (-6/-(,*4$10".(-6'(%6*7%, *7(0%AL1"*/- %% (%+(AB/-(
46,$03*(/3'()$ (-%(/44%" 15, BHIA<(IeSc(,. (/M2 St ™/ $(4%*- ¥1 1" (+3%" (/3S&(, *+/*48&(-%(
1,%0'37/3-*(*-3&HKE'(.&.-"(,*4$10".(-6'(-146'3.(N*O(+/",$,". 8(2%, 4'(FO(A%3I(./"#S' . (%o+(
-6'(46,$0H((X-(,.(*%-(/(-'.-D(46'41$,.-(%3(3,76-(%3(A3%*7($,.-H
(
7
:1-6"3D(,-(, (/(46,$O(H%3-+%%,%(.&.-"(A6'3 (- 146'3(%).'32/- %% D(+/" $&(%)."32/- %*.(/*0(
5% (%+(46,$03*8. (A%3I (A%3I(./"H#$".] (/3 (4%S$$'4-'0(%* UFET %, <7 ()., H(MY%A L™/~ %%*(

46,$06%960(/..".."*-H(;/.'0 (%6*(0'.43 #-,%*.(%+(A6/-(/(46,$0(,.(0%, *T(I*O($'/3* *7(,*( MBS
J(+%3"1-, 2'(/.... "= *.-31"*-(-6/-(/$, 7*.(A,-6(=,..%13, (/3$&(I3*  *7(%IS$.(/*0(,.(

A%"#3'6"., 2'(##3%/46(-% (' 2/$L/-, *T(1*O(1"#,*7(-3/41(%+(&%13(46,$08.($'/3* *7(/*O(#3%73"..(,*(
A6%ABP3I (/" HS'.(Yo+(&%13(46,$08.(0'2'$%H"*-(,*(', 76-(NDO(0Y8U3(<3'. 46 Y HBIDES&H!
O$*&+&*1,"1-" #1/.01110#.0'$! 1$02#$A(*0(+,2'(NCO(0%"], *.(+%3(, *+/*-(/*0(-%600$'3.(/3'(
4%$$'4-'0(/*0(%37/* W'O(,*(&%13(46,$08.(,*0,2,01/S(HBI3 SLLSRBHE*4 (A,-6(-6'(46,508.(
HY%3-+UERYE'SO(/-($'/.-(-A,4'(/(&13H(

(

K6'(NDO6"/,*.(+%3(#3'. 46%%$(, *ASGHD, ++'3*-("/.13".(*0(-6'(  NcOE/*-(-%00$'3(0%"/,* (
FA$10'NT @"/.13"H (C'(6/2'(/(3'014'0(/"%1*-(%+(,-".(A'(4%$$'4-(+%3D(." (#/7'(Ik(%6+(-6,.(
6/*0)%%IH6,.(.&.-"(,.(0"., 70(+%3(/$$(46,$03"*(,*4$10,*7(46,$03"*(A,-6(X*0,2,01/$,W'0(
1014/-,%*(<$/*.(/*0(%3(X*0,2,01/$,W'O(B/", $&(<$/*.H((K6'(.&.-"'(/$.%(. 1##%3-(46,$03™*(A6%(/3'(
&%1*7(01/$($/*71/7'($'/3*3 H(

(
/0)I0) )32 @) 63" HO2@" 5644 9)Ch
z
SH L##3%/46'.(-%(J'/3* *7TD(QESF1$/-,%* (
IH Q%4,/$(/*0(1"%-,%*/$(M'2'$%#"1-
UH JF71/7(1*0(3,-'3/4&(M'2'$%6#"™*- (N, *4$10,*7 (1LIM(+%3(46,$03™(+3%" (0L/$($/*71/7'(
+H"$,'. (M66,.(,.(4%*.,0'3'0(-6'(5 (0%"/, *(+%3(#3".469@6$
KM @%7*,-%*D(,*4$10,*7("/-6(/*0(Q4, t4"
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CH <6&.,4/$(M'2'$%6#"*D'/$-6 (
gH 9,.-%3&(/*0(Q%4,/$(Q4, *4'(N.#4,+,4(-%(#3'.46%%$O
dH . 1/$(/*0(<3'+9%3" *7(L3-.(N.#'4,+,4(-%(#3'. 4606%$O

C,-6,%(-6'(0'2'$%t"*-I$(0%"] *.(-6'3'(/3'(0'2'$%ott"*-15($'2'$.(-6/-(.6%A (8% 1 (6%A (&% 1BED(
($/3% *T(IF0(73%A, *TH(K6'(*1")'3(%+($'2'$.(,*(/("1.13'(2/3,".(0'#™*0,*7 (%*(-6'(4%"#-"*4," (
-6/-(/3" (1##3%#3, |- (+%3(-6/-("1.13'8.(0"2' $%#"*-/$(4%*-, *11"H(K6'($2'$. (/3" (%63 7/* W'O(1*0'3(
+0613(4/-7%3,".(+3%" (I3$&(, *+/*A&(1#(-%(1,*0'37/3-*F¢-3&

( | #%%*0,*7D(NY/3$,'3D(J/-'80

| 15#$%3,*7D(N!/3$,'3D(=,00$'D($/-'30

"l ;1,$0,*7D(N!/3$,"3D(=,00$'D(IA'30

I X*73/-*7(N!/3$,'3D(=,00$'D(J/{30
KB'(*1")'3(%+($'2'S.(*(/("1.13'(2/3,".(O'#*0,*7 (%*(-6'(4%"#'-*4,".(-6/-(/3' (H##3%#3, /- (+%3(
-6/-("1.13'8.(0'2 '$YUH"*-I$(4%*- *11"H(K6'($'2'$.(/3'(%37/* W'O(1*0'3(+%13(4/- 7%3,".(+3%"(
3B&(, A& (L#(-%(1,0'37/3-*(*-3&F(
(

I #96*0,*7D(NY/3$,'3D(J/-'8O

| 15#$%3,*7D(N!/3$,'3D(=,00$'D($/-'30
"l :1,$0,*7D(NV/3$,'3D(=,00$'D(JL'30
"l X*-'73/- *7(NY/3$,'3D(=,009B80

/0)IOAOPY, -WXi#19)82@@)6 () (KL +H
b

=,..%13, (M'#/3-"*-(%+(1$""*-/3&(/*0(Q'4%*0/3&(1014/-, %X

M'2'$%#'0()&(@/$,+%63* /(M'#/3-"*-(%+(1014/- %*D (1/3$&(1014/-,%*(/*O(QL#H#%3-(
M,2,.,%*(/*0(Q#'4,/$(1014/-,%*(M,2,.,%*

“3IS&(12/$L/- %+ (FO( L..'.."*-(.1346(@"*-'3D(>*,2'3.,-&(%+(@/$,+%3* /D(;'31'$'&
M'.,3'0(:".1$-.(L44"..(<3%Z'4-D(a/#/(@%1*-&(V++4'(%+(1014]- %+

M'.,3'0(3". 1$-.(M'2'$%6#"*-/$(<3%+,$'.(NleScO(X*.-31"*-(/*0(:".'1346(Q-10,".(<3%Z'4-D(
C'.-108.(@"*-'3(+%3(@6,$0(/*0(B/", $&(Q"10),

M'.,3'0(:".1$-.(K3/,* *7(I*O(K'46* 4I$(L..,.-/*4' (#3%Z'4-D(C'.-108.(@"*-'3(+%3(@6,$0(
I+0(B/",$&(Q-10,".(

¥
¥
¥
¥
¥
¥

(
6--#FGGO0'.'H"%H7%2GP16%0%$.G'/8583* *71G.46%E 0, *'.. E%%$

(
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Visual of Berkley’s Assessment Cycle!

PI2T>+("H#$%& ('&)*+="(*%o(HIBI6I +

3

Analyze

7 Set

- N
@

DRDP Gatehring Evidence for Portfolios

Y IO 2@ "56#IZP9)#80223 [\ % b XiO2@'"56#1ZK61"'6%0/2 ((3)9[H

b
34#'1&(5!60#'.0'$! 7$8$1")9%#,1:467;17"90&#1&(10#!10//&,&"#011/"90&#!.($/!&+!0!
*5&1/1,50,!()$0<(14#'1&(5!0(!0!=$*"#/160#".0'$
!

¥ BY%3(/46(0%"/,*(&%1(6/26%.*(-A%("/.13".(&%1(/3'(4%$$'4-,*7(+%3(N-6".'(
13'(-6'(7%/$.(ABI46,7(-[".(46%%.' (-%(4%$$'4-(+%63(-6'(."".-'3(G(
A%*+'3"*4'(#'3,%0O0

¥ B%3(-6'(-A%("/.13".(&%1(46%.'(A,-6,*(146(%+(-6'(.'2"*(0%",*.(&%1(6/2'(
-A%(NIO(A%3I(./"#$".(I*0(G(%3(#,'4". (Yo R(BI#6%-%.D(2,0'%.D(/4- 1/%(
A%3I(%+(46,$0D($/*71/7'(/"#$'(-AHO(K6%.'(A%3I(./"#$".(.6%A(A6'3'(-6'(
46,%0(,.(%*(-6'(+1$$(4%*- *11"(#'4-31"H(

¥ &(4%$$' - *T(-A%(NIO(A%3I(./"H#S$".(#3("/.13'(N-6'(7%/$.(8%1(46%%. (+%3(
-6'(."".~'30(,*(146(0%"], *(&%1(A,$$(* O(1#(A,-6(/(-%o-I$(Yo+(K(#,'4".(%o+(
'2,0%4'(A,-6,*('146(0%"/,*(I*0(%3(.'4-,%*(Yo+(-6'(#% 3+, YoH(

(
( (ISR (X*(-6'(LKIEL (M%"/,*(G.'4-,%*(8%1(46%. (-6 (
C ( ( A3 L= M (=L (89 L(A%L$0(6/2' (1, A
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( ( ( %6+(2,0™4'(+%3(-6/-(". 13

(

(((C ( K6™*(,+Q'$SED%"+%3-(*7.13'(A/.(&%13(%-6'3("/.13'( (
( ( }(-6/-(0%",*(&%L(A%1$0(6/2'(I(#,'4".(Yo+('2,0"*4" (+%3(-6/-((((CC(((((
(Ccecceeeecceeecccecc

¥ Q- *7(%/S.(FO(@%S$$'4-,*T(MAL"*-/- YR #$2&H#1>&, 5I2$0*5$2!,"!
5 (SIT@TAL "01(!, " LIS, 1+721($95(,$2;
|

>>2@+;" +@"&.5+"[+'6%+8"03A2%05.9%+;" +BO/+"+&"33%& +G"&.2%/'0'("/
@"9D+'6%+#90(/5"92(/8+@"9+;".9+430//%C+08& () (‘(%5A20'%9(035+B(33+&"2%+2"9%+
/0'.9033;+05+;" .+ (Yo+(+H#O&E +"+'6%+&.99%/'+&30559%'2+  + +
+ '6%2%A./(A49"$%&.

(

Documentation

PI2T>+(""#$%&'('&)*+="(*%(#%+I5K6815!58H5(+I5!38 SK+

20" (:60%7;4/,-0(""*(7'$7:74:6,:G607#:2"7%)7*,2701,/:"*(7:"7TH02.6057 @|; @+ 77I*"7*(657
)*27"10701,/:"*(7*)75* (A7/1'6120(7G,"7:6$*7*)7):-'6'0$87/*660:A,0$87:(17$",10("$+7
07 $0240$7:$7:7"67'(7106# (A7):-'6'0$7"*7$007D!:"7"10'27/1'6171:$71*(07
"% Al 7027157 " 7$/F687" 7106#$7"10-7"%7,(102$":(17"10760:2( (A7 1" 7'$ 7" (AT#6:/07
:$7"1057:207#6:5'(A7:(17'("02:/"(A7D™17)2'0(1$87"0:/102$87:(17"1070("'207H02.6057

[ ("5 4T

F'&.2%/'0'("/+05+&"22./(&0'("/  B@/3'+1$(4%*.,0'3/-,%*(/*0(/--"*-,%*(13'(7,2"*(-%(-6'(

H#3'.%-- %% (%+(-6'(-6,*1,7(%+(46,$03™* (/*0(-6'(/01$-.(A6%(A%3I(A,-6(-6""H(K'/46BAL"*~(

-6'($'/3* *7(,*(-6'(4$/..3%%' EV6#, 4(%3(HIPIU-6'(46,$03'*8.($/3*7 (#3%4"..D(-3/*.43 #-,%*.(
%+(46,$03™8.(2'3)/$($/*71/7'(N,H'H(A%30.(/0(0,/$%7 1'OD (#6%-%73/#6.(%+(-6',3(/4-,2,-&D(/*0(
3H3" -/ Yo% (Yo+(-6',3(-6,%1,*7(,*("1*&(""0,/(/3'(A%"#%.'0(,*(4/3'+1$$&(0"., 70 (#/*'$.D)$%7.D(
Z%13*/$.D(#%3-+%6$,%. (%3()%YoHLBAUBYOA" .. (Yo+($'/3* *7(,*(-6'(.46%%S$. H((K6'(0%41"*-/-, %*(
32" (" &(HL3HY. H(X-("1.(+",$, . (IAI3 (%+(-6',3(46,$03™8.('5#'3, *4'H((X- (I$$%A. (-'/46'3.(
-%()'--'3(1*0'3.-/*0(46,$03"*D(-%('2/$1/-'(-6', 3(%A*(A%3ID(/*0(-%('546/*7'(,0'/.(A,-6(%-6'3(

'014/ -%3.H((\M%41"*-/-, %*(I$.%(.6%A. (46,$03"*(-6/-(-6', 3(A%3I(,.(2/$L'OH((B, */$$&D(,-(43'/-.(/*(
1346,2'(-6/-(-3/4".(-6'(6,.-%3&(%+(-6'(.46%%$(/*0(-6'(#$'1.13'(,*(-6'(#3%4"..(%o+($'/3* *7(5H#'3,*4' (
)&("/*8(46,$03"*(/*0(-6',3(-/46'3.](N"/*0,* D(STTUQOH

M%AL1"* /- %o (,..(/(AI&(%o+($,.-* *TH((L.(.-- 00 &(@/3%,*/(:,*I$0,(%o+(-6'(Q46%%$. (Yo +(: 77, %(

1" $,/(\ CH/-(X(6/2'(-%(+,*0(/.(X($,.*(,.(*%-(-6'(46,$0(X(3/0(/)%1-(,*(46,$0(0'2'$%6#"*-()%%I.()1-(
-6'(46,$0(-6/-(.,~.(,*(+3%*-(%+((1BIS'&(,.(4%"" ,--'O(-%6(4/#-13,*7(-6'(+"$,*7.D(-6%176-.D(/*0(
P1'.-,%*.(%+(%13(46,$03*D(+/",$,".(/0(-'146'3.H((\L.(-/46'3.D(A'(*"0(-%(43'/-'(/(4$,"I-'(%+(
34'#-,2,-&D(A6,46(0%'.(*%o-("/*("3'S&(-6'(A,$$,*7*"..(-%($, .- *(4/3'+1$S&(%3(#/-, *-$&H(X-(6/.(-%(
0%(A,-6(PL,'-,*7(&%13(.-/-(V60(/. (&Y L(#3H/3'(-%($, .- *H((X-(""I*.(*Yo-(#3".., 7 (%*(-Yo(+.-(-%(
7'-(-%(.%""-6,*7(-6/-(8%1(-6,*I(&Y1(*"0(-%6(7'-(-%(/.(-6'(#13#%. (%3(%) Z'4-,2' (%o+(-6'(4%*2'3./- Yo *H(
K6'3'8.(.96"-6,*7(/)%1-(..$*4'(FO(*%-()', *7(,*(/(6133&(-6/-(7,2'(/(".17'(N%1-(34' #-,2,-&H(
@6,$03"*(*"0(.%"(3'1.%*(-%()'$, 2" (-6/-(A6/-(-6'&(./&(A,$S(*%-()' (6'/30(-%%(4$, *, 4/ $$&(%63 (#1-(-%(
1.'(-%%(3/#,0$&D (/*0(-6/-(-6'(7,+-(-6'&(7,2'(1.(A,$S()' (-/1"(,*-%(6/*0.(-6/-(A, $S(*%o-(.' W' (-%%(+/.~(
1#%*(-6',3(4%*+,04'D (%3 (73] #(-%%(+ (B SEEHIOGL.6(/*(,0'/(-%o(4%"#S$ - %o* (AB'*(,-(*"0.(
“%6()'($'+-(Y6H*D(,*4%"#$'-'D(/*0(-'*-I-,2'(/(A6,$'H] (NRY6*/-6/*(?%W%$D (V30,*/3&(:'. 13F'4-,%*. OH((
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B2*/0$$YBIALS-&(/*0(.-/++(0%41"*-('2*-.D()'6/2,%3.(/*0(.,-1/- %*.(%44133,*7(013,*7(-6'(0/&(
+063("1$- /. %* H((M%A1"*-/-, %*(,.(1.'0(,*(46,$03"*8.(#%3-+ YD UL,$.(-%6 (+/",$," H((X-(, .(

0, #$/8'0(*(-6'(4$/..3%%" .(/*0(,*(%13(6/$$A/&.(G() 1, $OHX/I'($13* ¥7(2,.,)$TD(*0(-%(

4%""1* 41-'(A,-6(%-6'3(-/46'3.D(+/",$, D(*0(-6'(*-,3'(;'3I$'&(4%"1* -&)*4$10,*7(-6'(
1*,2'3.,-&(/*0(73'-'3(?/*.1 (@ ,-&(4%"" 1% -&H(C6'*(0%41"*- *7( *+%3"/-, YA, .(,"#%63-1*-(-%(
I"#(,*+9%3"/- %*(+/4-1/$D (%) Z'4- 2" (I*O(*BEL07"*-/$H(BY63('5/"#$'D(0%A1"*-/-, %o* (A, $$(*%o-(
1= (6%A(/(46,$0(V##/3.]D()1-(0'.43,)'(-6', 3(#'4,+,4(/4- %*.D(~-""*-(%3(#6&.,4/$("I**'3,.". H

Required documentation and the location where it is retained:

¥ Each classroom will have a parent communication board with classroom
F+963"/-,%*(#%.- OH(@$/..3%%" (.46'01$'D($".. %* (#$/*. D(#3%4'013".(+%3 (Yot *7(/*0(
4%%.,*7(-6'(3%%" (/*0("%*-6$&("*(LH

(

¥ @9$/.3%%"($.(3" (*-(0/,$&(-%(+/",$, (A,-6(P14I(1#0/- . (/*0(+%3"$()$%7 (#%6-ALb(
“%63"(-," (/(A"IH((KE'(-146'3.(A.$$( ,*+%3"(-6(+"$,". (AB,46(0/&.(-6&(A,SS("/I'(/(
+963"/$()$% 7 (HIGKE' ) S% 7 (#%.-. (A, $$(,*4$10'(A3,--"*(,*+%3"/- %o* (/*0(#,4-13".(%o+(-6'(
0/&8.(/4-,2,-,".(G(#3%Z'4-(A63IH

(

¥ L(@6,50063-+%$,%D(L.'0(+%3(-/46'3(+/" $&(A%* IS PA-B06B/46(46, SOH((1/46(
431..3%%" (/... 7*.(%* G%'/46'3(/*0(%3(Q3H(@6,$0(M'2'$%6h"*- (K' /463" (#3,"/3&(
413 (#'3.9%*(+%3(#%3-+%6$, %. (/0(0%A41"*-/-, %o*(6%A2'3(,~(, . (#/3-(%o+(-6'(;'31$'&(41$-13'(-%(
3'4$'4-(A,-6(%13@46'3.(/*0(%-6' 3(.-/++(3'7/30,*7(0%41"*-/- %H

¥ <%.-'0(4133*-(46,$03"*8.(A%3I(/*0(%3(0%41"*-/- %*(-63%176%1-(-6'(4$/..3%%" (/*0(
6/$SA/&.(%+(;'31$'&H

24



Example of a Blog Post

Posted on April 25, 2023 by Rayna Rucker

Revisiting Drawing with Crayons

It has been a while since we last drew with crayons and Amanda and [ were curious to
see how the Fountain friends would do. Our main focuses were observing how the
increase of our fine motor skills would impact how we held and used the crayons. We
also were curious to see if they would maintain attention for longer than they did the last
time we did this activity.

Once everyone had a paper, we went around the table giving friends a choice between
two crayons of different colors. Amanda and Rayna offered the crayons by color by
asking, “Would you like the X crayon or the B crayon?” We encouraged our friends to
use their words to repeat the name of the color they wanted and reinforced which color
they chose by stating it. Identifying and classifying colors is a cognitive skill that
Amanda and I will be focusing on more and not just during art time. Toddlers recognize
different colors at around 18 months. Identifying and using expressive language for
colors at this stage in development begins the process of building connections in the brain
to relate colors to their names which will help the Fountain friends to eventually know
their colors in the upcoming months.

As friends chose their preferred color of crayon, they began scribbling and tapping away!
Compared to our last crayon experience, less friends were focused on the crayon and
were more focused on utilizing the crayon on their papers. We also had all of the friends
fill in most of their paper instead of only a small section and used a variety of methods
for transferring the crayon to the paper. As we colored, we were encouraged to use our
words and ask to “trade” crayons with a friend when we felt all done with the color we
had. Some of us only wanted to use one color while others were all about variety and had
at least three colors! Our fine motor skills also showed us how much we’ve grown as we
had no issues with holding the chunky crayons with a grasp. The last time, we were not
as sure how to hold the crayons and needed some assistance from Amanda and Rayna.
We have come so far! This activity had us very focused on creating that we spent over 10
minutes at the table with some friends feeling reluctant to leave.
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A el ‘__—‘
Edit "Revisiting Drawing with Crayons"

!||#$n%#%&m()%

Mirror Painting Mackenzie DossPosted on February 22, 2023

This morning we painted on mirrors! At first we handed out the mirrors and asked friends
who they saw! Some friends said their names, or a teacher who was close by! Then we
added a scoop of paint — gelly green paint with tiny butterfly sparkles with regular green
paint. Mariah and I painted with the children and showed them how to make letters, lines,
and shapes!

Mackenzie DossPosted on December 13, 2022

There are several different kinds of curiosity (Berlyne 1978). Curiosity can be motivated
by a desire for knowledge or information—wondering how a door opens on a busy box or
why some objects float and others sink. There is also the curiosity that is driven by a
desire to entertain ourselves—like wondering what will happen if we pour water into
sand. Still another type of curiosity is driven by the pleasure of that comes from
mastery—imagine watching a child patiently stacking unevenly shaped rocks into a
tower, sometimes failing and sometimes succeeding but all while maintaining curiosity.
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Fundamentals of Berkley’s Approach

PI2T>+("#$%& ('&)*+='(*%(#%-+J5!58SK+J5158H+ (R B3SGBBAK +
+

G"./8+&6(3C9%/+09%+08&'()%-+0/C+&.9(".5+40QH(EFADYE" .- 314~ %*(%+(-6', 3(1*%AS07'H(K6'(
46%%$(,.(+,3"$&(")'00'0(,*(4%*.-314-,2,."h(-6'(-6'%3"-, 4/$(2,'A(-6/-($'/3*3.(4%*.-314-(
1*06AS$'07'(-63%176(,*-'3/4-,%*.(A,-6(-6'(#6&.,4/$(/*0(. %4 [$(*2,3%*"*- H(K'/46'3.(46/$$*7'(
46,$03"*(-%("/I'(#3'0,4-,%*.D(-%('5#$%3'D(-%(0,.4%2'3D(-%6(P1'.-, %*D(-%(3'#3". *~(/*0(-%(3'%37/* W/(
-6',3(A/&.(%+(-6,*1, *TH(>*0'3.-/*0,*7(-6/-(-6'(8&%61*7(46,$0(,.(/("") HHo+(6,.(%3(6'3(+/", $&D(,-(,.(
%13(7%/$(-%(4%$$/)%3/-(A,-6(+" $&("™)'3.H((;1,$0,*7(/*(PLIS(3'$/- %*.6 #()'-A"*(+/" $&D(
46,$0(/*0(-'146'3(,.(/(4%3*'3.-%* (%o+(%13(#6,$%.%6#6&H

(

H6(3C9%/+09%+&040#3%+0/C+4"BY%9@ .3+ G1PRGHHB(Z56'(/),$,-&(-%6(3". 185 (/*0(

P’ .-, %*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3.-/*0,*7 (%o+(-6%.'(-6,*7.(-6'&(0".,3'(-%(I*%A("%3' (/)% 1-H((
K'/46'3.(/3' (*%-(ISE* %A, *7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*.A'3.h(-6'&(*4%13/7'(46,$03*(
-639%176(,*2".-, 7/-,%*(#3%A4"..H((((CCCCCC((C (

(
7'+1%9E3%6%9%+09%+20/;+"44"9"./('(%5+@"9+%J43"90'("/D+(/'%90&. ("/+0/C+% I@%B(2%/'0'("/
#'3.(/0(/01$-.H((K'/46'3.(3'4%T7* W' (-6'&(4/* (#3%"%-'(-6'(0'2'$Y6#"*~(%o+('/46(46,$0(-63%176(
'B#3'.., %% (Yo+(3'#'4-D(/A4'#-1*4'D(/*0(-31.-H(K'/46'3.(*7/7'(,(4%*- *1%1 4Q,.,%*(/*O(

*-'3#3"-/-, %*(Yo+(-6', 3(A%3I(/0(-6'(A%3I (%-+(46,$03*H((K6'. (546/*7".(#3%2,0'(%*7%,*7(-3/,* *7(
[*0(-6'%3"- 4/$('*3,46"*-H((K'/46'3.(."(-6".'$2".(/.(3".346'3.(#3'H#3,*7(0%A 1" *-|- %o*(Yor+(
-6',3(A%3I(A,-6(46,$03*D(A6%" (-6'&(/$.%(4%*.,BB{B'3.H((

(
169%-+C"&.29%/'0'("/+05+&"22./(&0'("/ CB/3+1$(4%*.,0'3/-,%6*(/*0(/--'*- %*(/3'(7,2"*(-%(-6(
H#3'.%-|- %% (%+(-6'(-6,*1,*7(%+(-6'(46,$03™(/*0(-6'(/01$-.(A6%(A%3I(A,-6(-6"H(K'/46'3.8(

46,$03'*8.(2'3)/$($/*71/7'(N,H'H(A%30.(/*0(0,/$%7 1'OD (#6%-%73/#6.(%-+(-6',3(/4-,2,-&D(/*0(
3H3" - %% (Yo+(-6',3(-6, 51, ¥7(,*("I*&("0,/(/3'(4%"#%.'0(, *(4/3'+1$$&(0"., 7O (#*'$.(%3(
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)%061.(-%6(#3"."*-(-6'(#3%4"..(%+($'/3* *[F6'(.46%%$. H((K6'(0%41"*-/- %o*('32".("1*&(

#13#%. HX-C'I1.(+",$, . (IAI3'(%+(-6',3(46,$03"*8. (53, *4'H((X-(/$$%A. (-/46'3.(-%()'-'3(
1*0'3.-/*0(46,$03*D(-%('2/$1/-'(-6',3(%A*(A%3ID(/*0(-%('546/*7'(,0'/.(A,-6(%-6'3('014/-%3.H((
M%41"*-/-, %*(1$.%6%A. (46,$03™(-6/-(-6', 3(A%3I(,.(2/$1'OH((B, */$$&D(,-(43'/-'.(/*(/346,2'(-6/-(
-3/4" (-6'(6,.-%3&(%o+(-6'(.46%%$(/*0(-6'(#$'1.13'(,*(-6'(#3%4"..(Y%o+($'/3* *7('5H#'3, 4" () &("I*&(
46,$03™*(/*0(-6',3(-'/46'3.(N"/*0,* D(STTWOH

|

7'+1%9E3%;+'%0&6%95+B"9E + (IS 48(B36&"90'%+B('6+"'6%9+'%0&6%95+0/C+5'0@ @+2%2#%95
<3%+'..,%*/$(0'2'$%# " *-(,.(43,-, 4I$(-%(-6'(P1/$,-&(%o+(%13(#3%73/"H((K%(. 1##%3-(%13(-'146'38.(
#3%+'..,%*/$(0'2'$%#"*-D(;'31$'&(4$%. ".(-6'(.'4%*0(B3,0/&(%o+('/46("%*-6(+%3(<3%-+".., %*/$(
M'2'$9%6#"*-(M/&(NMMOH((K6'(#13#%. (+%3(<MM(, . (-%(4%*- * 1/$$&(, *43'/. (-6'(I*%AS'07" (%o+(-6'(
~146'3.(I*0(.-/++(-63%176(B%, *7(-/46'3('014/- %*H((K'/46'3.(."(-6™.'$2".(/.(3'./346'3.(
-63%176(-6'(1.'(%+(0%41""*-/- %*(/*0(7/,*(/(0"#3(1%0'3.-/*0,*7(%+(-6'(46,$03™*8. (A% (
#3%"%-'(-6'(0'2'$%#"*-(Yo+('/46(46,$08. (#6&.,4/$D(.%4,/$G " %-, %*/$D(3'#3".™*-/-, %*I$D (/*0(
4%T7* -,2'(.1,$$.H((K6'&(*4%13/7'(46,$03™*(-%(6&#%-6"., W'(/*0(#3'0,4-D(#%.'(P1'.- %*.D(0"+*0(/*0(
3'2,.'(,0'.(3"."1346(/* A'3.D(/*0(#3%)$" (. %$2'H(K63%176 (" /< *7+1$(/*0(,*-'3".-, *7(/4-,2,-,".(
A,-6(46%,4'.D(46,$03"*(6/2'(-6'(%#t#%3-1* -, .(-%(+1*4- %*(.(H$/**'3.H(@3,-,4/$(-6,*1, <7 (/*0(
#3%)$"E%$2,*T1,$$.(/3'(. 1##%3-'0()&(7,2,*7(46,$03* (. 1++,4,*-(-," (-%(,"#$""*-(#$/(H
+
:6%+409%/'+05+40I/RE8*-(G/" $&(#/3-,4,#- %*(,.(4%*.,0'3'0(" .- /$(/*O(-/1'.("1*&(
+063" H((</3"*-.(HSI&(/*(/4-, 2" (#]3-(,*(-6',3(46,$03™8.($'/3* *7('5H#'3, *4'(/*0(6'$#(**.13'(-6'(
A'$+/3'(%+(/$$(-6'(46,$03™(,*(-6'(.46%%SH((KE'(,0'/.(/*0(.1,$$.(-6/-(-6'(+/",$,".()3,7(-%(BH(46%
[<OD('2%("%3'(,"#%3-/*-D(-6'('546/*T'(%+(,0'/.()'-A"*(#/3"*-.(/*0(-'146'3.D(+/2%3(-6'(
0'2'$9%0#"*~(%o+(/(* A(AI&(%+('014/- *TD(AB,46(6'$#.(-/46'3.(-%(2, A(-6'(#/3-,4,#/-, Yo*(%o+(
' $, (*%-(/.(/(-631-01-(.(I*(*-3, ., 4($"*~(Yo+(A%$$'T /$,-&(/*O(/ {6, *-T3/-, Yo* (%o+(0, ++3*(
A,.0%".(NQ#/77,/3,D(STTUOH(@/0A'$$D(IH;H(TSTTAO(;3,*7,*7 (' 77,%(!",$,/(9%" F(L*(,**%2/-,2'(
1##3%/46(-%('/3$8&(46,$06%%0('014/-, %*H(a'A([%63IF(K'/46'3.(@%$$'7'(<3"..
(

Westport Room April 2023 L.ayne Viets and Veronica Nacpil

7

CADNE: W=

<%‘$*7(>.,*7(K/$$,'.F(K6,.("%3*,*7(013,*7('"'-,*7(A'(A%3I('O(%*(0'2'$%#,*7(-6'("/-6($,-'3/4&(

1 $$(%+(3'4%30,*7(0/-/(L.,*7(-/$$&("I31.H(V13(0/-/(AL.(7/-6'3'0(+3%" (-6'(46,$03™*(,*(/*.A'3(-%(-6'(
P1'.-, %*(iC6/-(0%(8&Y61($,I'(-%('/-(Y6*(#/*/1".qi(CE™ (X(+,3.-(HUB(P1'.- %6*(-%(-6'(46,$03"*D(
-6'&(-%B0(" (/SS(/-(%*4' (6%A("146(-6'&(S, I'(#I*AI'.(*(7*3IS(*0(7/2'(. 2'3I$(. 177"~ %*.(+%3(
Yottt ¥7.D(,*0,4/- 7 (-6/-(-6,.(AL.(7%,*7 (-%() (| (#%6H#1$/3(-%6#,4(%+(0,.41.., %*H(Q13'(*%176D(
'2'3896*($,.-*0(A,-6(73'-(/--*- %o *(I. (X (A™*-(/3%1*0(-6'(4,34%' (/*0(/.'0(/46(+3,™0(
*0,2,01/$$&(+%3(-6',3(/* A'BH(C6'*2'3(/(* A(3".#%*. (4" (L#D(X(A3%-'(,-(0%A* (/*0("/0' (%*'(
-1$$&(*'5-(-%0(,-D(-6*(A'(I'#-(/00,*7(-/$$,'.(A6™("%3' (# %#$'(./,0(-6'(./"(-6,*TH(Q'2'3/$(
46,$03™(/.1'0(/.(X (AV.(A3,-, *7D(iC6'3].("&($'-'3qi()'4/1.'(,*(-6'(#/.- (A']2'(3'4%30'0(
*0,2,01/$(/*.A'3.()&(A3,-, *7(0%A*(‘146(46,$0j. (" H(X ('5#S$/,*0(-6/-(, .- 0%+ (*/" . DOX(AL.(

1. 57 (198, (-%(3'H#3".*-(146(/* A'BH(X*(-6'(*0D(-6'(3.1$-.(A'3'(%2'3A6'S", *7$E&(,*(+ R+
&31#D(-6%176(46%436H-(A'3' (/5. % (HY%ot 1$/3H(C'[$$(6/+7(-6'(-/$$&(.6"-(1#(,*(-6'(4$/..3%%"
+063(8%%1(-%(."(-%"%33%A(/-(-6'(#/*4/'()3/1+/.-(FO(*'5-(A"[t

(
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Why We are Inspired By the Schools of
Reggio Emilia, Italy

PI2T>+("#$%& ('&)*+=' ("% (HNBGBK+J5!58H+(5K + I5@5BHGFS59587

K6'(:'77,%(1",$ /(L##3%/46(6/.()"*(.-10,'0(/-(;'31$'&(., *4'(-6'(,0'/(%+(-6'(#3% 73" (+,3.~(
0'2'$%# OH((:'77,%(1" $/(, . (/(-YoA*(,*(a%3-6'3*(X-/$&(-6/-(6/.(0'2 SVt O(/* (##3%/ 46 (-%o('13$&(
46,$06%%0('014/-, % (@BI['4%" (3'4%7* W'O(A%3ER,0'H((K6'3'(/3'(."2'3/$(/.#'4-.(%+(-6',3(
H3%73/".(-6/-(A'(6/2'()'4%" (#/3-,A1$/3$&(,*-'3".-'0(,*($/3* *7("%3' (/)% 1-(/*0(,"#$""*-,*7(

1.0~ (A(A1( *(%13(%A*(#3%T73/(H

(

SO M'2'$%#,*7(.-3%*7(3'$/-,%*.6 #.(/"%*7(46,$03™* (/*O(+/" [B(46,$03"*D(-/46'3.D(/*0(
-6',3("*2,3%*"*-(1.(A'$S(1.()-A"(+/",$,".(/*0(-/46'3.D(.46%%S$(/*0(*2,3%*"*-(/3'(
'5-3"$&(,"#Y63-/*-(,*(-6'(0'2'$YoH"*-(%-+(-6'(46,$0H(B/",$,'.D(46,$03*D(/*0(-6'(. 46%%$(
*0(-%(A%3I(/. (#/3-3.(,*(-6'(0L4/- %*(%+(46, $OB™

(

10 @6,$03"*(/3'(4/#))$' (IFOHY%A3+1$(61"/*(),*7.H(K6'&(6/2'(-6'(/),$,-&(-%(3".'/346 (/*0(
P1'.-,%*(,*(%30'3(-%(7/,*(+13-6'3(1*0'3.-/*0,*7(%+(-6%.'(-6,*7.(-6'&(0".,3'(-%(I*%6A("%3'(
N%1-H(K'/46'3.(/3'(*%-(/BSHA, *7(,*0,2,01/$.(-6/-(7,2'(/$$(-6'(/*. A'3.h(-6&(*4%13/7'(
46,$03*(-%(-63%176(-6'(,*2".-, 7/-,%*(#3%4"..H

(

UO K6'(*2,3%*"*-(,.(/(-6,30(-146'3(/*0(3'#3".*-.(-6'(2/$1". (%o+(-6'(. 46%%$(4%"" 1* -&H((
=/-'3,/%.(/3'(#3%2,0'0(-%(*4%13/7'(4%*-,*1,*7(3".'/346(J*O(P1'.- %* *7()&(-6'(46,$03"*D(
+"$,".D(/*0(-/46' 3.

KO K6'(2/$1".(%+(-6'(.46%%$(4%"" 1* -&(.6%1$0()'(0'2'$%#'0()&(-6%.'(,*2%$2'0H((K6". (
2/$1".(.6%1$0()'(,*4%3#%3/-'0(,*- % (I$$(/.#'4-.(Yo+(-6'(#3%73/"(,*4$10,*7(4133,41$1"D(
46'01$'D()107"-D(*0(% BSR4, %*E/N*7  (#3%4'..H(C'(1*0'3.-/*0(-6/-(%13(#3% 13/"
A1**%-(3'4%*.-314-(-6/-(A6,46(,.(,*(a%3-6'3*(X-/$&D (*%3(0%(A' CUAZBERY, -6 (/*(
1%0'3.-1*0,*7(%+(-6'(/)%2'(,-".(46,$03*D(+/",$,". D(/0(-6'(.46%%$(A,$$()'(3'.#'4-'0(/*0(
3'$/-,%%.6,#.(A, $$(0'2'$%#(, *(%30'3(-%(6'$#(46,$03™* (*%-(%*$&($ FBBOIASYAS /3 *H
(

Children with Special Rights
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ABY%("1&(6/2'(H#'4,/$(3,76-.(G(*"0.(,*(/44%30/*4'(A,-6(-6',3(0'2'$%#"*-H{(-6'(;'31$' &(@BM@D(
A(--"#-(-%("-(-6'(*"0.(%+('146(,*0,2,01/$(46,$O0(A, -6, *(/(73%1#(. - 1I-, Y@t 0""%*.-3/-'0(
)&(Y13(HS/*(+%3(H#'4,/$(3,76-.(G(*"0.(4,341".~/*4" D(A'(/--"#-(-%(A%3I(-%A/30.(/(.%$1-,%*(-6/-(,.(
)%+, 4,1$(-%(I$$()'+%63'(03/.-, 4("1.13". (/3 (-NI*H(L.(.~/-'0(, *(-6'(@%0'(%6+(1-6,4/$(@%*014-(
#1)$,.6'00&(K6'(a/-,%*1$(L..%4, /-, %*(+%3(BLA/-, %*(%+([%1*7(@6,$03*h (\Q'4-,%*(SF(/*(
1-6,4/$(3' #%*.,),$,-&(-%(46,$0X@6,$06%%0(,.(/(1*,PL'(I*0(2/$LN$'(.-17'(,*(-6'(61"1*($,+(
A&ASH(VLI3(#/3/"%1%-(3' #%*.,),$,-&(,.(-%o(#3%2,0'(4/3'(I*0( 014/, %*(,*(."- *7..(-6/-(/3'(./1+'D(
6'/$-6&D(*13-13,§70(3'.#%*.,2'(+%3('/46(46,80H(C'(/3'(4%"" ,--'0(-%6(. L##%3-,*7(46,$03*8.(
0'2'$%6#" - (/*0($'/3* *TN (3" #'4-,¥7(,*0,2,01/$(0,++3"*4' h(/0(6'S#, *7(46,$03™*($'/3*(-%($,2'D(
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H$/&(/*O(A%3I(4%%ot'3/-, 2'S&H(C'(/3'(/$.%(4%"™" -'0(-Y%6 (#3%"%-, *7 (46, SOFABX. $+D(
4%"#'-*4'D(.'$HRA%3-6D(3".,$, *4&D(/*0(#6&.,4/HAFHH(((

(

B2*/0$$7)*27$,##+2" (AT/I'6 126 (B%3(46,803"*(A,-6(#'3.,.-*-D(.'3,%1.D(46/$$*7,*7()'6/2,%3D(
“146'3.D(+",$," D(/*0(%-6'3(#3%+".., %*IS(A%3I(/. (/(-'I"(-%(0'2'SY6H (IO, "H#S""*-(/*(
*0,2,01/$,W'O(HS/*(-6/-(. 1##%3-.(-6'(46,$08.(,*4$1., %*(/*0(.144".. H(@6/$$*7,*7()'6/2,%3(,. (\L*&(
)'6/2,%3(-6/-(NSO(,*'3+'3".(A,-6(-6'(46,$03"*8.($'/3* *7D(0'2'$%#"*- (/*0(.144"..(/-(#$/&D(NIO(, .(
6/3"+1$(-%(-6'(46,30D(%-6'3(46,$03*D(%3(/01$-. D(SWBIGIIGLL6(B, .| (+%3($/-'3(.%4,/$(
#39%)$".(%3(.46%%$(+/, STBEB(N (1."*.1&D(@6/$$*7,*7(;'6/2,%3(,*([%1*7(@6,$03*(Nf(
I0HOD(<'/3.%*(1014/-,%*(X*4AHD(lee (BREHMISQ773"..,%*(.146(/.(N6,--,*7D(),-,*7D(.6%2,*7D(
AB/41,¥7(A,-6(-%8&.OD(3HH($(/773"... %6* (U\[%1(4/*8-(#S$/&(A,-6(1.]vD(2'3)/$() 1$$&, *7D(-/*-31".D(
AB,* *TD(-.- *7($," - D(3+1./$(-%(+%S$$%A(0,3'4-,%*.(%3(%).'32'(4%/..3%%" (31$".H(

(
(L.(/(.46%%$(-6/-(+%$$%A. (-6'(@%*.-314-,2, .-(3'/3* *7(K6'%3&(%13(*1")'3(%* (7%/$(, .(-%6 (. L##%3(
46,$0%(/0(+/",$,.(A,-6(#%. ,-,2'()'6/2,%3(.-3/-'7,".(.146(/.(2/$1/- *7(-6'(4$/..3%%"(
%2, 396%"%-(/.(-6'(-6,30(-'146'3(/*0("/I, ¥7(JOZ1.-"*-.(.146(/.(3"%2,*7("-'3,/$.(%3(
"060,+8&,*7(-6'(4$/..3%%" (*2,3%*"*-(-6/-(-3,77'3.(46/$$*7,*7()'6/2,%3.H(X-(,.(.-(BEBa-,4'(
+963(/$$(4%/..3%9%".(-%(6/2'(/(#3'0,4-/)$' (IBBLS [.%6(46,$03™*(1*%A(AB/-(-%(0%(/*O(A6™*(-%(
0%(,-(/*O(#3%"%-'(4%*.,.-"*-(A'SS(-6YoBBE-(-3/*. - %o+ H(K'/46'3.(3'4', 2'(4%*-,*1'.(
H3%+.., %5/ $(0'2'$Yott"*-(,*(-6'(/3'/(Yo+ (M'2'$Yo# - $S& (LH#3YeHB3/4-,4'(0(71,0/*4'H(
E
¥ X+(/(-146'3(0"-'4-.(-6/-(/(46,$0("18&(6/2'(/(#4,/$(3,76-.(G(*"OD(N.O(6'(A, $$(""-(A,-6(
“3I$'&(/0" *,.-3/-, %*(-%(0,.41...(Yot-, %*.(+%3(,*43'.'0(4$/..3%%" (. LAHBE(
#3%-+"..,%*/$("2/$1/-,%*H
(
¥ K6'(-/46'3(A,$$B'+'3*4'(-6'(46,308.(/..." *-(0%A1"*-I-,  Y%*(AB™*(#3%2,0,17
1#0/-'.(-%(-6'(#/3'*-G71/30,/{H
(
¥ K6'(-146'3(""-.(A,-6(-6'(#/3*-G71/30,/*(%-+(-6'(46,$0H(K%7'-6'3D(-6'&(0'2 St (/ (H$/*(
Yo+ (/4-,%*
¥ XH(-6'(,-1/-,%*(,.()' &%*0(-6'(.A%# (Yo+ (-/46'3('5#'3-,. D(-6'*(;'31$'&(#3%2,0.(
-6'(+/" $&(A,-6(3'+'33/$:%63"/-, %o {H
(
¥ K6'(#3*-G71/30,/(/*0(;'3I$'&(-1++(A, $S(+SEBERK6 176 (A, -6(-6' (#$/*(Yor+ (/4-, %o H(X+(
' -6'3(#/3-8(0'2,/-'.(+3%"(-6'(#$/*D()%-6 (#/3-, .(4%*014-(/(""-, ¥7(-%(3'0'+,*(-6'(
14-,9%*.(-%("**. 13" (#3%#'3(+ % ESBRAL 76H
(
¥ X+('3I1$'&(@BM@(.-/++(/*0(%86:608.(71/30,/%(0'-'3" *(-6/-(-6'(4133™*((
=11 96 . (*%- (" 7 (-6'(*"0. (%+(-6'(46,$0N(%63(, +(-6'3'(,..(*7$, 7"*4'(%*(-6' (#/3-(%o+(
[*&(#13-&(,*B'T/30(-%(-6'(+ Yo SEEBU61 76 (A, -6(-6'(HS/*(%o+(/4-, %*D(-6'(; 31 &("/&(
23" #/-(*3%$$"*-H( K'$$*,2'79""07E"/0($'(A7$":"0$87LMI07#2*4'1027$!:667:$$0$$7
I'$&1027:G'6"57"*7#2*4'107/:207)*27"107$#0/:67(001$7/1'617DI'607:6$*7-00"(A7"107
(001$7%)7"107*"1027/'61207
(
¥ L+-3(/-"#-.(6/2'()"("10'(-%(""-(/(46,$08.(,*0,2,01/$(*"0.D(/*&(46,$0(A6%(
0" %% .-3/-".(I*(,*1),$,-&(-%6()*'+,~(+3%"(-6'(4/3'(%++'3'0()&(-6'(46,$0(4/3' (#3%2,0'3(%3(
ABY%.'(#3'.*4'(,.(0™-3,"*-I$(-%(%-6'3(46,$03™*("/&()'(0,.46/37'0 +3%"(-6'(+/4,BfHHH(
N+13-6'3"%63'Oh(4/3'(%-+(/(46,$0("/&()'(0,.4%*- *1'0(,+(-6'(#3%2,0'3(/*0(-6'(#/3"*-.(
A%-(' -N)$,.6(/("1-1/$$&(./-,.+/4-%3&(A%3I, *7(3'$/-,%*.6(#Hi(

30



¥ QH#4,/$,W'O(@Y%*.1$-/*.(*0(4%$$/)%3/- %6+ (A,-6(%-6'3(#3%+".., %*/$(%37/*,W/-,%*.(.146(/.(
B, 3.-(Q-"#.DX(-+/*-(K%00$'3(Q'32,4".(%+(R%6*.%*(@%1*-&D(/*0(-6'(#1)$,4(.46%%$(0,.-3,4-.(
13'(.1#%3-'0(,*(%13(#3%73("H(((
(

¥ C,-6(-6,.(#%%,4&(,*(",*OD(,-(,.(,"#Y63-/*(-%o(*%-'(-6/-(,.(*%-(-6'(#3/4-,4'(%HE>="@
"3I$'&(@BM@(-%(L.'(.1.#™*., %*D(5#1$.,%*D(/*0(%-6'3('54$ B(Y4*13' H (
(

¥ X+H(+%3(/*&(3'1.%*(/(46,80("1.-($/2'(%13(4/3HBGT 3/"E6* (. 13". (/3" (-/1™(-%(
Loy ol (-6'(+1" $&( <A, ¥T('32,4".(JO(/*(/$-'3%]-, 2' (H$I4™*-H((K6,.(A%1$0()'(
0%*'(,*(4%$$/)%3/-,%*(A,-6(-6'(46,$08.(X!<(/*0(%3(#3%+'.. VB Higo*. 1
(

¥ <%$,48(A4%"H#S$, .(A,-6(+0'3/$(*0(.-/-'(4,2,$(3,76-.($/A.H

Developmental Screenings

I"HSYO8 (&), (*Vo(HYo+- .+ . +0%$H & 1283+ A&5Y BB GV (%o + 8BV & " &

I3IS'&(,.())$ (-Yo(4%*-1ALH#A,1$,W'O(4%*. 1$-/*-.(.146((B,3.-(Q-'#.(*(?/*.1.(@,-&(=,..%13, (/.(
A'SS(/.(X*+*-(K%00$'3(Q'32,4".(%+(RY66*.%*(@% 1*-&D(?/*./.(+%3(.43"* *7(3'+'33/$.H(K6' (#1)$,4(
A6%%S$(.8&.-" (-6/-(&%13(46,$0(3".,0".(,*(I$.%(Yo++'3.(.'32,4".(+%3(#3'. 46%%$(/ K46, $03*H(
100,-,%*D(;'31$'&(4%$$/)%3/-".(A,-6(%-6'3(#3%73/".(, * A6 (TB&.., 4/$(K6'3/#8&(<3%73/"(I-(
:0641613.-(>*,2'3.,-&H(X+(/(+/" $&(6/.(/(#3,2/- (-6'3/#,.-(+%3(-6',3(46,$0D(-6'&("I&(/33/*T'(-6'3/#&(
%%, (-%()'(6'$0(/-(; 31$'&H(

(
K6'(Q3H(@6,$0(M'2'$Y6#K*6'3.(/0" *,.-'3(-6'(L7".(*O(Q-/7".(W1'.- %6**/,3' (U *P0,-,%*(
NLQWEJO(-A, 4'(/(&'/3H(L@RA(, .(-6'(xS(0'2'BY6H#" *-/$(.43"3(+%3(46,$03"* (+3%" (S ("%*-6(-%(c(y(

Q, 7+ *0(+/2%3/)$&(4,-'0(,*(-6'(L"3,4/*(L4/0"&(%+(<'0,/-3,4.(Z%13%/$(<'0,/-3,4.(,*(:'2,'A(
1%0(-6'(;13%. (="*-/$(="1.13""*-.([/3)%%IH(LQW(/*0(""-.(43,-'3,/(+%3(/(+,3.- E5'2'%(
A%"#3'6'.,2'(L43"* ¥T(I*O("%*,-%3,*7(#3%73/"(NQP1,3'.0(;3,41'3D(lee T/OH((X-(, 100(+%3(
#13- (1*0(-'146'3.(-%(4%"#$'-' (1*0(,.(4%*.,0'3'0(L(</3"*- ED%"#$'-'0(@6,$0(=%*,-%3,*7(
Q&.-"H(;'3I$&(+",$,".(3'4", 2/ (|(A%oHE(Yo+(-6'(.43"* ¥ T (*O(A%"#$'-'( - (/-(6%" (A,-6(-6',3(46,$0D(
(1. (N%1-(Sc(",*1-'.D(,*(/00, -, %*(-%(-6'(Q3H(@6, SHMR"*-/$(K'/46'3.(4%"#S$ - %o* (Yo+(-H

(

K6'(LQWE(.43"* *7(.&.-"(,.(4%"#9%.'0(%+(IS(P1".- %**/,3'.(0"., 7*0(-%()'(4%"#$'-'0() &(

#13%- (%3(%-6'3(#3,"13&(413'7,2'3.(I-(1*&(H%, *~(+%3(/(46,$0()'-A"*(S("%*-6 (/*0(c(y(&'/3.(%o+(
ITH(A6(PL'.- %**1,3'(4%*-1 *.(UO'2'SYott"*-1$(,-".(-6/-(/3'(A3,-*(,*(.,"#$'D(.-3/,76~(
+063A/30($/¥7LITH((KE'(,-".(/3'(%37/* W'O(,*-%6(+,2'(/3'].F(@%""1*,4/-,%*D( 3%. .(=%-%3D(B, *(
=06-%3D(<3%)$"(Q%$2, *7D(/*O(<BIGHISH(;'3I$' & (0% (*%o-("HSY&(/(-6'3/4#, .- (%*(.,-'(/*O(
+H"$,.(/3" (3.#%*.)$ (+%3(#/&,*T(+%3(#3,2/-'(-6'YRBA(/00, - %6*/$(..,.-*4' (%3(PL".- %*.(
HS']. (A%*-14-(;'31$'&(/0" *,.-3/-, %o*H((X*(/00, -, %*D(;'3I$'&(4%$$/)%63/-".(A,-6(-6'(M'H/3-"*-(%o+(
<6&.,4/$(K6'3/#E&(1014/- %*(/-(:%41613.-(>*,2'3.,-&D($%4/-'0(Z1.~('/.-(#43. . (K3%%.-D(/*0(
'146(&'13(,*(B")31/3&(-6", 3(M<K(.-10*-.D(.1#'32,.'0)&($,4"*.'0(<K8. (A6 %(/3'(-&#, 4/$$E&(%*(-6'(
M<K (+A1$-&H((KB'.'(.43"* *7.(/3'(+3"(*0(/3'(%++3'0(-% (46, SOTRHE %o*-6. H((K6'(.43"* *7.(
13'(A%"#$'-'0(/-(;'31$'&(, *(-6'(4$/..3%%" . (FO(#'3",.., %*(+%3".(/3'(3'P1,3'0K

(
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Staff-Therapist Interactions

K6'3/#,.-.(A%31,*7(A,-6(46,$03™(/-(;'3I$'&(@BM@ (/3'(*%-("#$%&" .(%+(;'31$'&N (*%*-6'$"..D(
-6'&("1.-(/),0'0&(-6'(#%$,4,".(,*(%13(.-/++(6/0)%%IH(C'("/I'(2'3&(++%3-4%630, */-'(/*0(

4% 1% 4] (++'4- 2'S&(A,-6(-6'(-6'3/#, .-.(/*0(-6", 3(.1#'32,.9%3.(.%(-6/-(46,$03™*(3'4",2'(-6'()".~(
#%..,)$'(.'32,4'.(013,*7(.46%%$(6%13.(,*(-6'(."%%-6".-(#%..,)$'("/**3D(I$SS(A6,$'("/,*1,* *7(
4%*+,0'%-,/$,-&H((K6,.(/##3%/46(* 4. -I-' . Q@O(,*2%$2""*-(Yo+(4$/..3%%" (.-1++(/*O(

10" *,.-31-%3.(,*(HS**, ¥7 ("= *7.(3'7/30,¥7(,*0,2,01/$(46,$03"*8. (. 1##%3-H(12"* (A6™(/(
-6'3/#,.-(,.(A%3I,*7(A,-6(/(46,$0(A6,$'(/-(.46%%$(-6'(;'31$'&(/0" *,.-3/-, %*(I0(-'/46'3.(3"1,*(
-6'(46,$08. (#3,"/3&(/01$-(/-6%%S$H((L(-6'3/4,.-8.(7%/$(,. /SA/&.(-%(A%3I(-6™.'$2". (% 1-(%+(/(Z%) D(
Yo(A'(A/*~(-%()1,$0(3'$/-,%*.6 . (/0(, *-'3/4-, Yo* (#/--'3*.(-6/-(A,$$($/.-()'&%6*0(-6'(-6'3/#,.-8.(
~%13'(6'3'H((LO",*,.-3/-%3.D(-/46'3.(/*0(-6'3/#, .-.(.6%1$0(* 7/7'(,*(+3'P1™*-(0,/$%7 B4(
4%%30,%/-'(1. (%+(.-3/-'7,".D(I$-'3*/-'(/4-,2,-," D(-4H(/.(*"0'0H((K6%176(-6'(7%/$(,.(-%(,*4$10'(-6'(
46,$0(/*0(3'$/-'0(-6'3/#,.-.(,*(-6'(3'71$/3(3%1-,* (%+(-6'(4$/..3%%"(/.("146(/.(#%..,)$'D(-6'3'(/3(

- (AB™(-6'().-(-6'3/H&(IHH3%IA6 . (ASS(F4".., -I-(A%3I(A,-6(-6'(46,$0(*(/(H/4'('#I3I-(
+3%"(-6'(4%/..3%%"H((K6".'(0'4,.,%*.(A,$$()'("/0'(/.(/(-"(,*4$10,*7(-6'(-'/46'3.D(+/" $&D(/*0(
-6'3/#,.-~.D(A,-6(+3'P1*-(,*2%$2""*-(%+(-6'(0,3'4-%3(/*0(@$/..3%%" (X*.-314- %*/$(QH#'4,/$,.-H(
K6'3/#,.-("L.~(., 7*(, *(I*0(%1-(/-(-6'(+3%*-(0".1(/46(-," (-%(2,.,-(-6'(.46%%$H((K6'3/#, .-.(/3'(*%-~(
#3" -'0(-%(0%(-/.1.(-6/-(A%1$0(%30,*/3,$&()'(-6'(3" #%*.,),$,-&(%+(-'/46'3.(%3(%-6'3(4$/..3%%"(
..y ol*= HV* (%+(-6'(), 77".-(A6/$$™7".(,.(-%o(+,*0(-, " (I*O(#/4'(-%(0,.41...(45, $03™* (Yo *$&(/*0(
+3/41$&(A,-6%1-(4%"#3%" . *T(4%*+,0™*- /$,-& () &(-/$1, *7 (/)% 1-(46,$03™(,*(-6'(#3".*4'(%+(%-6'3(
101$-.(%3(46,803*H((K'/46'3.("1&(4%*-14-(1*(/0" *,.-3/-%3(+%3(. L##%3-(%3(-"#%3/3&(4%2'3/7'(,+(
4" [3&H(

Health and Safety Policies and
Procedures

I""HBY6& (' &)*H*Yo(HY6W 5\
+

Rationale: As stated in the National Association for the Education of Young Children’s
@%0'(%+(1-6,4/$(@%*014-(\V13(#/3/"%1*-(3 #%*.,),$,-&(,.(-%(#3%2,0'(4/3'(I*0(014/- %*(,*(
S *¥7.(-6/-(/3'([+'D(6'/$-6&D(*13-1F B (/*0(3" . #%*.,2' (+%3('/46(46,$0H((C'(/3'(4%"",--'0(-%(
1##%3- *7(46,$038.(0'2' $%#"*-(/*0($/3*, *7Th(3' #4-,*7(,*0,2,01/$(0,++'3*4" h(/*0(6'$#,*7(
46,$03™($'/3*(-%($, @B &D(/*0(A%3I (4%t 3/ -, THEB(S.%6(4%"™" --'0(-%6(#3%"%-,*7(
46,$03"8.(.'SEA/3™. . D(4%"#-*4'D(.'$+ EA%3-6D(3".,$, *4&D(/*0(#6&.,4/BAFH] ((
(
B%3(-6'(6'/$-6(/*0(./+"-&(%o+(/$$(46,$03*(-6'(+%$$%A, *7 (#3/4-,4".("1.-()'(%).'32'0F

SH (L$$(4$%."-(0%%3.(,*(4$/..3%%".("1.-(3"61£(/*0($%41'0(-63%176%1-(-6'(0/&H((
@6,$03"™*("/&(*%-(6/2'(/4A4"..(-%(-6'(4$%. - (/3 H(LSS(#13.".("1.-()' ('#-(,*(/($%41'0(
43%.'-(1#D(Yo++(-6'(+$%%3(/*0(* %R (4% (45,503 *H(ML3,* 7 (*/#(($H-%oHA/*()'(
)3%176-(,*-%(-6'(4%$/..3%453(-/46'3.(-Yo(AHH
(

IH K6'(1,-46*(0%%3(,.(-%(3"/,*(.61-(/*0($%41'0(-63%176%1-(-6'(0/&(1*$"..(-6'(4% %I (%3(%-6'3(
A" 3((H(-6'(1,- 46™(1#'32,.,*T(1$$(/4-,2,-&806,$03*("1&(*%-~()'(,*(-6'(1,-46"(
A,-6%1-(0,3'4-(.1#'32,.,%*(+3%"(-6' (- /86T6™*(46,$03*(/3'(,*(-6'($%1* 7' (%3(1,-46"(
13'1(-6'&("1.-()'(,*(., 76-(/*0(.%1*0(Yo+(.-/++(/-(I$$(-,".H
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UH K6'($/1*03&(3%%"(0%%3("1.~(3"/,($%A41'0(/-(I$$(-," . H(@6,$03™("/&(*%-()'(,*.,0'(-6'(
$/1*03&(3%%" (1*$"..(-6'&(/3'(6'$#,*7(-%($%6/0(/*0(1*$%/0(-6'($/1*03&(A, -6 (/(-146'3(,*(
0,3'4-(.1#'32,.,.%*K(

(

KM K6'(",*-*/*4'(3%%" (0%%3(N/43%. .(+3%" (-6'($/1*03&(3%%"O("1.-()' ($%41'0(/-(I$$(-," H((
X+(+963(/*&(3'1.%* (&% 1(+,*0(-6'(0%%3(%6#*(.61-(-6'(0%%63(,""0, /- $&(/*0(4%*-/4-(-6'(
M,3'4-%3(%3(/(#'3.%*(+3%"(-6'(/0" *,.-3/-, 2'(- ('H
(

CH 7&89%C('0'(H19('%69(0+IK<7NEM* 43" (. .(,"#%63-/*-(+963(-6' (#3%-'4-,%*(%+(46,$03*8.(
1L *H(CB,$' (%13 (#$/8&73%1*0(6/.("1*&(.6/0'0(/3'.(,-(,. (.-, $$(,"#%3-/*-(+9%63(-6'(46,$03"*(-%(
AY3(.1*.43"(-%(#3%-'4-(-6",3(.|, *H((X*+/*-.(I*0(-%00%$'3. (A, $$(A/3(. 1*(6/-. (#3%R,0'0(
-6',3(+",$, H(; +%63 (#$/&,*7(%1-.,0'(.1*.43"*("1.-() (##S,'0(-%6(/$$(46,$03™*(-%(/2%,0(
1%(0/"/7'D(-&H, A SS&(LHI B H#-") 3H( B/",$,".("1.-(6/2'(/(A3,~-"*(#'3",.., %*(+%3"(

% (+,$' (-%6(/$SYOA(.-/++(-o(/##$&(.1*.43"*(-%(-6',3(4$,$5ON3*O
(

gH BY%3(-6'(./+&(%+(/8B($03*Q(,.(%*$&( [+ (+%3(-14GT37!:(1607G*""60$ ) ($/200(7
(' 7"107/"6120(HQL*.43"*("1.~()' (I'#-(%1-(%+(-6'(3'146(%-+(46,$03*H((K'/46'3(A, $$(
I##$&(%* (1, *H((@6,$03*("/&(6'$#(31)(-6'(.1*.43"*(,*() 1-(-6'(0%--$".("1.-()'(, *(-6'(

6/%0.( %o+(-6'(-/46'3(/*0(*'2'3($'+-(1*/--*0'0H
(
dH D**2$/&,0,&"#IE2&,$28&01:FCDCEHY61-)3/1(71,0'$,*D(;'31$'&(0%". (*%o- (/##$&(%3(1.(

)&(-6'(Q-/-'(9'/$-B(M'H/3-"*-(-%6(#3'2"*-(/*(%1-)3/1(%+(/(4%""1*,41)$'(0,.].'(A%1$0(
-O'CHS™ 000 (U S&(A -B(A3, - (+" $&(H 3", .., %o H(V*$&(BH $F™*-.(4%*-/,* *7(
MUK (A%1$0()'(1.'0(/*0(,-(A%1$0(%*$&()'(1.'0(%*(46,$03™*(%$0'3(-6/*(U("%*-6.H(;'31$'&(
(3,4 '00&()'(.-1-(%+(=,.. %13, (IO(+%SS%A. (/$$(6'/$-6(/$'3-.(/*0(71,0'$(*'.H(

(

b ;'31$'&(/*0(-6'(%1-09863(HS/&(/3 1B (/ ("%I'(+3" (I3 /(/*0(;'3I$'&(, . (/(."%I'(+3"(

)1,$0,*7H( (%-+(L171.-(leSk(>=2@(,.(/(."%I'(+3"(4/"#1.H (BY%3("%3'(,*+%3"/-, %*(%*(
>=2@8.(Q"%I,*7(<%$,4&(."(-6'(>=2@ ("#$%&" (6/*0)% %l H(
(

TH K6'(1*$/A+1$("*1+/4-13,¥7D(0,.-3,)1-, %*D(0, #'*./- HHD.".., %*(%3(L. (%+(/(4%*-3%$$'0(
1).-1*4'(,.(#3%6,),-'0(%*(I$S(1*,2'3., BOA*0(%3(4%*-3%$$ 0 (#3%6# 3-&(/*0(/-(112'3.,-&
H%*.%3'0(%3(.1#'32,.'0(/4-,2,-," H((K6'(1*,2'3.,-&(61.(*(%)$, 7/-,%*(-%(#3%2,0'(/(6'/$-6&(
[<O(+'(*2,3%*"*-(+%3(/$$(.-10"*-. D("H#$%&".(I0(2,.,-%3.(-%(,-.(4/"#1. H((Q"(-6'(
>=2@ (I"#$%&"(9/+0)%%I (/~(
AAAH1".&.-"H'01G1".GO#/3-"*-.G63G6/*0)%%IG.6)SeH.G$63(+13-6'3(0"-($.H
(

SeHD/*0(AL.6,*7 (#3%4'013".(/3' (#%.-'0(/)%2' (146 (., *I(I-(; 31$ &H(LSS(.-/++("")'3.(/3'(
-3/,%0(,*(6/*0(A/.6,*7 (#3%4'013".(013,*7 (%3, -/ %* (A, -6 (4%*- *1'0(+%$ %A (1#(
%).'32/-,%*.()%-6(+%3"/$$& (/*BB3"I$S&H((LSS(.-/++D(46,$03*D(/*0(+/",$,".(G(/01$-.("1.-(
AL6(-6',3(6/%0.(A,-6(.%/#(I*O(Al-'3(A6™*(*-'3,*7(/(4$]..3%%"D(4%" *7(,*(+3%" (-6'(
#$/&73%1*0D(/+-'3(*%. (A #,*7D(6/*0$,*7(+%%0D (/*0(-%,$'- *TH(C'(A/.6(%13(6/0(
4%*- *1%1 . $&r((M'-/,$'0(X*.-314-(B3(6/*0(AL.6,*7(/3'(%*(-6'(+U$SY6A, *7 (#/7'H((

M, /#'3,%7 (1O(/* -1, Y%*(#3%4'013".(/3'(#%.-'0(,*(-6'(46/*7 *7(13'1(I.(A'S$(/.(*(-6,.(
- %*(%o+(-6'(6/*0)%%IH
(

SSHR'$$(#6%*".("1.-()'(-13*0(%++(/*0(.-%3'0(A,-6(&Y%13(#'3.%*/$()'$%6*7,*7.(A6™*(A%3I,*7(
A,-6(-6'(46$03*H((>.'(%+(4'SS(#6%* . (/*0(%3(-'5-,*7(0%".(*%-(#3%2,0'(+%3(7,2,*7(46,$03*(
See(zZ(%+(&%13(/--*-, %*H(CH*(%*(/(+,'$0(-3 #(%3(4/"#1.(A/SI (4'$S(#6%* . ("&()'(4/33,'0(
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+063("37*4&(1.'(N,*29%$2,*7(6'/$-6(/*0(/+'-&(Yo+ (46,503 SRH(MLZH(-," (
“146'3 .("1&(46'41(-6', 3(4'$SS(#6%* . (+9%63("../ 7" H
(

SIH@%"#1-'3(,*(-6'(4$/.. 3%L/E6(4$/..3%%" (6/.(/(4%"#1-'3(+%3(-6E4U6'3.(-%6(L.'(/.(/(
“%%$(+%3(+" $&(A4%""1* 4/- %*D(.*0,*7(%1-(0/, $&(Z%13*/$.D(0%A41"*-/- %*(%o+(46,$03'*8.(
A%3ID(46,$03'*8. (#963-+%$, % IXAOAL (HS/*.(-4H((K6'(A%"#1-'3. (BH-Y6H/*0(
6/2'(A,3'$"..(,*-'3*-H((K6'( $/H#-%6418()'()3%176-(,*-%(-6'(4$/..3%%" (+ % @ B$0(
@/3'(L..,.-/*.(I3'(*%-(/1-6%3,W'O(-%(1. (-6'(4%"#1-'3.(,*(-6'(4$/..3%%"H((K6'&("/&(L.'(
-6'(4%"#1-'3(~(-6' (+3%*-(0".463(,*(-6'(-146'3(3".%134'(3%%"(013,*7()3/1.(/*0()' +%3(
-6',3(A%3I(.6,+-()'7,*{

(
SUHEY(.~/++("")'3(.6%1$0($/2'(/(73%1#(Yo+(46,$03*(%1-(Yo+(3/-, %6 (-%( 1. /(406" #1-'3H((
(

Child and Adult Care Food Program

!,...#$%&l('&)*+"(*%(#%H./"‘Ol*z

;
"3IS&( #/3-,4,#-.((-6'(+'0'3/$$&(+1*0'0(@6,$0(/*0(LOL$-(@/3'(B%%0(<3%73/"(N@L@B<OH
@L@B<(,.(/1-6%3,W'0(/~(.'4-,%*(Sd(%+(-6'(al-, %*/$(Q46%%$(I1*46(L4-(NKI(> HOI@BI(SdggOH
371$/-,%*.(/3'(,..1'00)&(-6'(>HQH(M#/3-"*-(%+(L73,41$-13'(N>QMLO(1*0'3(d (BB(
@L@B<(3',")13.".(4"*-'3.(/-(+3"D(3'014'®#3,4'D(%3(#/,0(3/-.(+%3('$,7,)$'("/$.(I*0(.*/41.(
'32'0(-%("*3%$$'0(46,803*D(-/37'-*7()*+,-.(-%(-6%.'(46,$03"*("%.-(, (& OH3-,4,#/*-.(,(
-6'(#3%73/"(;'31$'&("L.-(+96$$%A(.-3,4-(*1-3,- %6*/SEPLWO*0(,.(3'P1,3'0(-%6(+%$$I6A(-6'(31$".(
[<0(3'71$/-,%*.(%+(-6'( @L@B<IBI$'&(46,$03™(/3'(#3%2,0'0(.*/41(/*0($1*46 ('2'3&(0/&H(B%%0(
46%,4".(/3'(46%.™()/.'0(%*(-6'(@6,$0(/0(L01$-(@/3'(B%%0(<3%73/"(N@L@B<O(71,0'$,* . H(M, -(
3'.-3,4-,%*.(.146(/.(/$$'3T3'(-/1'*(,*-%6(/44%1*-(A6™(0%41"*-'0() &(/ (#6&.,4,/*H(a%(+%%60(
1).-,-1-,%*.(13' (I$$%A'0() &(@L@B<(A,-6%1-(/("0,4/$(+%%0(.1).-,-1-, %*(: 4%30H(;'3I$'&(A, $5(
#3%2,0'(Q%&(",$1(+%3(46,$03*(A6%("/&(*%-(6/2'(4%A8.(",$1(6%A2'3(/(='0,4/$(B%%60(
Q1).-,-1-,%*(+9%62.-()'(4%"#$'-'0()&(8%613(#68&.,4,/*H(C'(6/2'(-6".'(%*(+,$'(I-(;' 3I$ &H((X+(
&%13(46,$0(*"0.(/(+%HY0(-1-'DFES'/.' (4%*-/4-(-6'(0,3'4-%3H(@6,$03"*(A,-6 (+%%0(/$$'37,".(/3'(
#3%2,0'0(A,-6(/(.1).-,-1-'(+%%0D (+%3('5/"#$'D(, +(/(46, SO(AP -6 E(/( )'I*(%3(46"'(
#3%-'1*("1&()'(.1).-,-1-"OH((@6,$03™(/3'(3'P1,3'0(-%()31.6(-6',3(-"-6(%6*4" (0/&(/+-'3($1*46H((
@6,$03"*(A/.6(-6',3(6/*0.(3'71$/3$&(-63%176%1-(-6'(0/&H((Q#'4,+,4(6/*0(AL.6,*7(-3/*.,- %*(-," (
I3'(/-(-6'()'7,** *7(%+(4$/..(A6™(46,$03™*(/33, 2+ %3(-6'(0/&D()'+%3' (146 (" 1$D(/+-'3(-%,$"-, *7(%3(
0,/#'3,*7(/*0(/+-'3(4%" *7(,*(+3%"(%1-.,0'H(Q-/++("")'3.(4%*., .- *-$&(.6/3'(-6'(, "#%63-/*4' (/*0(

)%+ ,-(%+(7%%0(6'/$-6(/*0(6/*0(A/.6,*7(A,-6(+/",$,.(,*(-6',3(4$/..3%%" H

/0)4123824567155) @#4""9)49) G ; 59) (HL+$0)¥=>H=>TPE}
¥ B/MS,.("1-(+,8$'(*+%3"-,%*(3'P1,3'00)&(-6,.(#3%73("H

¥ X+(&%1(0%(*%-(PL/$,+&DHS'.'(*%-'(%*(-6'(+%3{(/*0(., 7*H
(

¥ BMS, . ("1-(1)" -(J(A3,-*(0, - (H$/*(+%3( ,+/*-.(10(-%00$'3.(/*0(*%%-, +&(-6'(-/++(/.(
46/°7".(13'(*"0'0H  (
(

¥ @6,303%(%2'3(-6'(/7'(%+(%*(&'/3(/3'(.'32'0(-6'(+%%60(%*(-6'(;'3I$'&("*1H((Q1).-,-1-,%* (
"1&( %*$&()'("10'(,+(3'P1,3'0( +%3( 6'/$-6( 3'/.%*.D( .146( L.( I*(/$$'37&D()&( /( #6&..,4,/*H(
@6,$03"*(A6%(/3'(/$$'37,4(-%(", $ID(/*0(6/2'(/(0%4-%38.(*%-'D(A,$$()'(.' 320 (FH&()
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(
L.(-/-'0(*(%13(4133"*-(@V _XBIT(9'/$-6(/0(Q/+-&(<$/(F
(

K0:679024'/0%777

-
JL*A6(/*0(/+-'3*%%6*(/41(A,$$()'(.'32'0(/44%30,*7(-%(-6'(@6,$0(/*0(LO1$-(@/3'(BY%%60(
1,08, H*-, $(+13-6'3(*%-,4'("*1.(A, $$(4%*. .- (%+(4%$0($1*46". (/0% 4S/&()'(
HIHIZO(A,-6($,-$' (H3H/3/-%*(,*2%$R'0H

*0,2,01/$$8(#$/-'qH(
(

IH M13*7@V_XNBTO, #%./)$'(#3$/-'.(/0(.,$2'3(A3(A $$()' (1. OHBY%%0(+%3('/46(
43/..3%%" (A, $SE3H#/3'0(,*(-6'(;'3I$'&(1,-46™*H ((

(
UH K6'(4%%I(A, $$(A'/3(7$%2".(A6,$'(6/0%$,*7(+%%0(/. (A, $$(/$$(-/46'3.(/*O(%63(.-I++H((
(
KM Q13+/4".(A,$3()' (A #0(0%A*(/-(-6'()'7,***7 (100 (Yo+("/$#H3#/3I-,%*(A,-6 ((((
((((((RIAB(AI-'3 (BY%*.,.-,*T(%+(/(-6,30(4 1#()$/46(/*0(/(7/$$%*() LAI'-(Y%6+(Al-'3H((
(
CH Q-/++(A,$$(A3(0,.#%.)$'(31))'3(7$%2".(I*O(L.'(/(4$%-6(-%6 (A # (0%A*(.L 3+/4'H
(
XAAL(/3'()3,¥7,¥7 (+%%0(,*(+9%63(/(H#4,/$(%44/.,.%*(,*(8%13(46,$08.(4$/..3%%" (.146(/.(/(), 3-60/8(%3(
43/..3%%" (4'$)3/-, %B(4'*., *7(3'P1,3". (#3'BHAT'O(+%%0(, *(,-.(%3,7, /S(A%*-/ KBH(E T +!-".!
)2$+$2135"9$1)2$)02$/K!1+"/1"8$21)2$)0*<0'$/1+™"/101'2$0, 1D, $2#0, &8$!&(!,"1%62&#'1&#19. ++&#H9&L
"21% JO<$IO&LIOHN0<SI5S2BI&H!". 21<& *5SHI"21*10((2"BRTIEGR 1/28H'8$!,"1960<$!0#/102$!
50))-1,"15$1)! 1)2$)02$0#-12$*&)SCHI+1-". 106284 1 &#I ANKYHO<FO&L!-".1*0#90<$! 5$AE&H! 5$!
O"2#&H1>8&,5!, 5SI*5& 1/2$#18#) 5SI*10((2""AMHBO<S$!, 539!/ 284 HEWH" 21<&, *5$HCHIMESH!>$!
($28$!,5$910,!, 5$&210+,$2#" #1*$1$%H0,& " #C
(
¥ L.(#3-,44#*.(*(-6(@L@B<D(K6'(;3I$'&@BM@(3'4',2".(/(.1).,0&(+%3(/$$(+%%0(.'32'0H

(
¥ L$$(+3.6(+31,-.(F0(2'7-N$ . (/3'0/.6'0()+%63'(/- *TH(
(

¥ Q-/++(*2'3(L1. (#$/.- 4(%3(Q-&3%+%/"(4%*-1,*'3.D(#$/-.D()/7.(%3(A3/H#.(A6™(", 43%A/2,*7(
+069%0H((;%--$".(/3'(*2'3(#1-(,*(/(", 43%A(2'H

Safe Food Policy for Children

I HSYO&! ( &)+, (*Yo(#Y0+ VB

"3IS&(HI3-, 4,41 .((-6'( +0'3/$$&(+1*0'0(@6,$0(/*0(LOL$-(@/3'(B%%0(<3%73/"(N@EI® B<OH
"$. (/3 (#3'#/3'0(,*(144%30/*4' (-%(-6'(+'0'3/$(# 4,+,4- %6+ @L@B<(,.(/1-6%3,W'O(/-(.'4-, %*(Sd(
%o+ (-6'(al-, %*/$(Q46%%$(I1*46(L4-(NKI(>HQH@BYSRIYGHALS/- %*.(/3'(,..1'0()&(-6$HQH(
M'#/3-"*-(%-+(L73,41$-13'(N>QMLO(1*0'3(d(@B: (#/3-(IIgH(@L@B<(3',")13.".(4'*-'3.(/-(+3"D(
3'014'0B#3,4'D(%3(#/,0(3/-".(+%3('$,7,)$'("'/$.(/*0(*/41.('32'0(-%(*3%$$'0(46,$03*D(-/37"- *7(
)%+ - (-%(-6%. (46,03 ("%.-(,*(*"OKL. (#/3- 4 #1*-.(,*(-6' (#3%73/"(;'3I$'&("L.-(+U$SYA(.-3,4~(
*1-3,-,%*/$(71,0'$,*.(/0(,.(3'P1,3'0(-%(+%$$%A(-6'(31$'. (/*0(3'71$/-, %*.(%+(-6'(@L@B<H((

(
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L-(;'31$'&(46,$03"*(/3'(#3%2,0'0($1*460(/+-'3*%%%6*(.*/41(2'3&(0/&H (B%%60(46%,4".(/3'(
46%.*()].'0(%*(-6'(@6,$0(/*0(LO1$-(@/BY%%0(<3%73/"(N@L@B<O(71,@'$,* . H(

B%%0.(A,-6('5#,3'0(0/-".(+%3(+3".6*"..("1.-()'(-63%A*(%1-(/*0(*%-(.'32'0(-%(46($03"*H

1 M,-(3".-3,4-,%*.(.146(/.(1$$'37,". (13 (-/I"(,*-%(/44%1*-(A6'*(0%41"*-'0()&(/(
#6&..,4,"H

1 a%(+%%0(.1).-,-1-,%*.(/3' ($$%A'0() &(@ L @EBH(/("0,4/$(+%%0(. 1).-,-1-,%*(:'4%BOH((

3I$'&(A, $$(#3%2,0'(QU&(", $1(+%3(46,$03*(A6%("/&(*%-(6/2'(4%A8. (", $1(6%A2'3(/(
='0,4/$(B%%0(Q1).-,-1-,%*(+%3"("1.-()' (4%"#$'- 0 &(&% 13 (#6&..,4,/*H(C'(6/2'(-6".'(%*(
+$'(/-(;3I$'&H((

1 X+(8&%13(46,$0(*"0. (Jo).-,-1-' DEHS /. (4%*-/14-(-6'(0,3'4-%3H(@6,$03™* (A, -6(+%%0(

1$$'37,".(/3' (#3%2,0'0(A,-6(/(.1).-,-1-'(+%%0D(+%3('5/"#$'D(,+(/(46,$0(APED-CHE(
10'15(%3(46". (#3%-"1*("1&()'(.1).~,-1-OH(( (

@6,$03™8.(+9%6%60(.6%150(*%-()'(#$/4 0 (A&
(

1 J,P1,0.(/*0(+%%0(-6/-(/3'(6%--'3(-6/*(SSe(0'73".(B163:(/3'(I'#-(%1-(%+(46,$03"*8.(

3'/46H

(
@$'/*(./*,-13&(03,*1,*T(AI-'3(,.("10'(/21,$1)$'(-%(46,$03™(-63%176%1-(-6'(O/&H(ENK*+
ABY%(/3'(+'0(%*$&(61"/*(" DY (*%o-(*"0(-%()'(%o++'3'0(A/-'3HO(OB('2'3/7".(/3(

$," -'0(-%(+%613(%1*4".(#3(46,$0(0/$&OH((
(
@6,$03*(8%61*7'3(-6/*(+%13(&'/3.(%+(/7'("1&(*%-()'(%o++'3'0(-6'(+96$$%A, *7 (+96%0.F
(

1 9%-(0%7.(NA6%S'(%3(.$,460G%1*0.0D(C6%S$'(73/# A1(/3'(*%-(I$$%A'0(/-(

3I$'&H(

L.(3'P1,3'00)&(@L@B<(;'3I$'&(0%".(*%-(.'32'(@%A8.(=,$I(-%(46,$03™* (1*0'3(-6'(/7'(%o+(
SI("%*-6.H((;'3I$'&(+%$$%A. (I$$(@L@B<(3'P1,3"*-.(+%3(.'32,17 (", $IH
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Child Abuse/Neglect Reporting

>)8- +./42+ @480, -/*-(*&1&AT+8*+/B&C.4+,+D)&>)8 & HIPAEDA&) & F&H, 7+'-88%./* B,
B8 ()*+,-,+.1&%(+,)(+-& 3A3BB:3&"3&12

K'/46'3.D(.46%%$(/0" *,.-3/-%3.(/*O(HE3:(.-/++(/3'("/*0/-'0(3'#%3-'3.(+%3(46,$0(/) L. H(X+(
-6'3'(,..(/(3'1.%*(-% (. 1.#4-(-6/-(/(46,$0(6/.()"*(,*Z13'0(/.(/(3'. 1$-(Yo+(#6&.,4/SD("*-/$(%3(

"h-, %6*1$(/)1.'(%3(*7$'4-(N,*4$10,*7(.'51/$(/) 1.'O(&%1("1.-(4%A-BH(0,3'4-%3(%3(0"., 7*"(

0, - S&H(LSS(,+%3"/-, %*(3'7/30,%7(. 1.# 4-(%o+(46,$0(/) 1. (.6%1$0()'(3'4%30'0(%6*(/*(,*4,0"*-(
+063"(/*0(7,2"*(-%(-6'(M,3'4-%3(%3(0'., 7*"H(L*&(,*0,2,01/$(A6%6(6/.(/(P1'.- Yo* (/)% 1-(/*('2*-(%3(
1(.-%3&(+3%"(/(46,$0(,.(3'P1,3' GIE6/-(.-%3&(A,-6(-6'(M,3'4-%3(%3(0"., 7*"H(CE™*(A'(

)'A%" (/AI3' (Yor+(/(#314-,4'(%3(.,-1/- %*(-6/-(*0/*7'3.(-6'(6'/$-6D(./+'-&D(%3(A'$$)', *7(%+(46,$03"*D(
A(612'(/*(-6,4/B(3' #%*.,),$,-&(-%6(#3%-'4-(46,$03™(%3(,*+%3"(+/",$,".(/*0(%3(%-6'3.(K6%(4/*H(

X*0%"#$,/*4'(A,-6(>=?@(=LaMLKIM(:'<V:K!:Q (NK,-$'(X{(%+(-6'(1014/-,%*(
L"*0"*-.(%+(STdID(Ile(>HQH@H(Q'4-,%*.(ShHSBHDO(,-.(,"#$""*-,*7(3'71$/-, %*.D(UK(
@HBH:H(</3-(SegD(K,-$'(_XX(%+(-6'(@,2,3(;,76-.(LA-(%+(STGK(/*0(,-.(,"#$""*- *7(3'71$/-,%*.D(IT(
@BH:H(</3-(SgekHSSD(/*0(-6'(R/**(@$'3&(M,.4$%.13'(%+(@/"#1.(Q'413,-&(<%$,4&(/*0(@/"#1.(
@3,"(Q-/-,.-,4.(L4-D(le(>HQH@H(SETIN+OO

(

I"#$%&" . (A6%(.1.4#4-(%3()'4%" (/A/3'(%+('51/$(/) 1. (Yo+(/(46,$0("1.-(#3%"#-$&(3#%3-(-6'(
N1.(-%(-6'(@/"#1.(K,-$' (X{(@%%30%3(,*(/00,- %6*(-%(./-,. +& *7(.-/-(3#%3-,*7(

3'P1,3"* H (<$7.(."(>*,2'3.,-&(%+(=,..%13,(Q&.-"(@%$$'4-'0(:1$". (0( 71$/-, %*.(Q'4-,%*(
geeHele(+%3("%3'(0'-/,$(3'7/30,*7(-6'(>*,2'3.,-&8.("/*0/-'0(3'4#%3-'3(3'P1,3"*(H]

X*(A%"#$,/*4'(-%(=,..%13, (Q-H/AF(

KOJ;OM=:7?2=BP?M=?97Q<RS+RRT7?29K*{U

K6'(+96$$%A, *7(,*0,2,01/$.("1.-(3'#%3-(46,$0(/) 1. F(NSO(K'/46'3.D(#3,*4,#/$.D(/*0(%-6'3(.46%%$(
o++,4,/%.N(NIO(9'/$-6(4/3' (#3%+".., %*/$.(N#68&.,4,/*.D("0,4/$('5/",*3.D(4%3%*3.D(0'*-,.-.D(
46,3%#3/4-YBBY"-3, .- D(#%0,/-3,.~.D(3'.,0"-.D(,*-'3*.D(*13.".D(6%.#,-/$(%3(4$,* 4(#3.%**$Oh(NUO(
="%/$(6'/$-6(#3%+'..,%*/$.h(NKO(Q%4,/$(A%3I'3.h(NCO(M/&E/3' BA63BB.h(NgO (J/A(

106345 (Yort+,4, 1. (NHYS, 4' (Yo++,4'3.D(Z12"*,$' (Yo +,4'3. D(#H3% Yo 1% 43 BIBEE(%63(0'-*-, %6 (
+/4,$,-&(#3.%**'$O(NDO(=,*,.-'3.h(NSeO(V-6'3(#'3.%*.(A,-6(3" #%*.,),$,-&(+%3(-6'(4/3(%+(46,$03*H
X+(/("1*0/-'0(3'#%3-'3(6/.(3'1.%*)$'(411.'(-%(. 1.4 4-(-6/-(/(46,$0(6/.()"*(%3("1&()'(.1)Z'4-'0(
“%(/)1.'(%3(*7$'4-D(%3(%).B&6,$0()', *7(.1)Z'4-'0(-%(4%*0, -, %*.(%3(4,341".-/*4".(A6,46(
A%1$0(3'.%*/)$&(3".1$-(,*(/) 1. (%3(*7$'4-D(-6/-(#'3.%*("1.-(,""0,/-'$&(3#%3-(%3(4/1.'(/(3'#%3(
-%()'("/0'(-%(-6'(M, 2,.,%*(%+(B/", $&(Q'32,4'. (NMBQOH (=/*0/-'0(3'#%3-'3.("1.-(3'#%3-(/)1.\(
F+HA-00)&(/(#'3.%*(3' #%*.,)$'(+%3(-6'(46,$08.(4/3'D(41.-%08&(/*0(4%*-3%S$ (/. (A'$S(/. () 1. (

< +$,4-'00)&(/*&(%-6'3(#'3.%*H(=/*0/-'0(3H%3-'3.("/&(/$.%(3#%3-(-6', 3(.1.#,4,%*.(%+(/) 1. (%3(
$7$'4-(-%(SIA(H+%34"*-(%3(Z12* $'(/1-6%3, -, H(X+(-6'(2,4-,"( OB+ (/*%-6'3(.-/-'(%3(
AL(*Z13'0(/.(/(3'. 1$-(Yo+ (/* (/4-(%A44133, %7 (,*(I*%-6'3(.-/-'D(-6'(3#%3-'3("/&(3'#%3-(-%(-6'(46,$0(
#3%-'4-,%*(/ 7" A8(Yo+(-6/-(.~1-'(3/-6'3(-6/*(-%(MBQH(L(3#%3-D(6%A'2'3D("/&()'("/0'(-%()%-6(.~/-.H(
B/,$13'(-%(3'#%3-(,.(/(4$/C(10™"*%3H (

I<V:KXa'(L;>Q! (
NISeHSSc(:Q=%Hh(ISeHSUe(:Q=%Hh(ISeHSUc(:Q=%Hh(ISeHSkc(:Q=%HO
L("/*0/-'0(3'#%3-'3(.6/$$(*%-,+&(-6'(#'3.%*(,*(46/37'(%3(0".,7*/-'0(/7"*-(-6/-(6'G.6'(6/.
3'1.%*)$'(4/1.'(-%(.1.#'4-(/)1."H(K6/-(#'3.%*(.6/$$(-6"*()'4%"'(3".#%*.,)$ (+%3(,""0,/-' $&(
"I1,*7(%3(4/1.,*7(-6'(3'#%3-(%+(/)1.'(-%()'("/0'(-%(MBQH(K6'(,*0,2,Gd¥§pecting abuse may
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1$.%("/1'(/(3'#%3-(-%6(MBEMO/-'0(3'4%3-'3.("1.-(*%-,+&(-6'(0,2,.,%*(A,-6,*(IK(6%13. (%-+(/*&(
'2,0%4'(%+(.'5L/$(/)1.' (%3(.'5L/$("%$' .-/ %o* (Y6446, SOH(L*(%3/$(3'#%3-(.6/$$()' ("/0'(-%(-6'(
MBQ()&(-'$#6%*(%3(%-6'3A,."H(K6'(0,2,.,%*(,.(3'P1,3'0(-96 (", *-/, *(/*(,*+%3" /-, %*(.&.-" (A, -6 (/(
1A 0 (-%$E 3" (*1")'3(+%3(3'#%3-.(1+0'3(1ISeHSke (:Q=%H(K6'(@6,$0(L) 1.'Ga'7$'4-(9%-$,* (
*1")'3D(/.(3'%%3-'0(/-(AAAHO..H.-/H"%H1.GA4/*H6- RIS SNV X3V Y WV +
K6'(3'#%3-(-%(MBQ("1.-(,*4$(0'F

NSO(-6'(*/".(/*0(/003"....(%+(-6'(46,$0(/*0(-6%.'(3' #%*.,)$'(+%3(6,.G6'3(4/3'D(,+([*%A*h
NIO(-6'(46,$08.(/7'D(.'5D(/*0(Y4'h
NUO(-6'(*/-13'(/*0('5-"*-(%+(-6'(46,$08.(,*Z1BL. D3 (* 7$'4-(,4$10,*7 (/*&(#3,%3(2,0™*4' (%o+(
N1.(%3(*7$'4-(%+(-6'(46,$0(%3(.,)%(*7.h
NKO(-6'(*/"D(/7'D(/*0(/003"..(%+(-6'(/)1.'3D(,+(I*%A*h

NCO(-6'(+/" $&(4%"#%. - (%*h

NgO(-6'(.%134'(%+(-6'(3%%3-h

NAO(-6'(*/"(/*0(/003"..(%+(-6'(#3.%*("/I,*7(-6' (3#%3-D(6,.(%A441#I-%*D(/*0(A6'3'(6'(4/*()'(
3'/46'0h(
NDO(/4-,%*.(-/"()&(-6'(3'#%3-,*7(.%134'(,*4$10, *7 (BBREH( Y63 (#6%-% 7 3/#6. (%3 (/*&(%-6'3(L.'+1%(
*+%3"/- %{H
L*&(#'3.%*(A6%(4%"#$,".(A,-6(=,..%13,($/A(3'S/-,*7(-%(-6'(3#%3-,*7(%+(46,$0(/)1.' G 7$'4~(
TR (+39%"(4,2,5(%3(43," 41($,/),$,-&(1*S..(-6/-(#'3.%*(+,$'0(/(+/$.'(3'#%3-D(/4-'0(,*()/O(+/,-6D (%3(
J4-'0(A,-6(,$$(,*-"*-H(X*(/00,-, %*D(%-6'3(-6/*(-6'(/--HSM&(H#3,2,$'7'D(/*&(%-6'3($'7/$$&(
3'4%7* W'O#3,2,$7'(,.(“Yo-(I##S$,41)$'(,*(46,SO(RL="7$'4- (..~ 1/-, %*.(1*0(,.(*%-(73%1*0.(+%3(
+/,$13'(-%(3'#%63-D(+,$13'(-%(4%%#'3/-'D(%3(3'+1./1$(-%(7,2' (%3((44'#-('2,0*4'H

=,..%13,($/A(3'P1,3".(-6/-(MBQ(4%*-/4-(-6'("/*0/-'0(3'#%3-'3(A,-6,*(Kh(6%13.(%+(3'4" #-(%+(-6'(
3'H#963-(-%6(**.13'(-6/-(+ 1$$(, *+%63(B/*(3'4', 2'0(/*0(-%(%)-/, *(I*&(+13-6'3(,*+%63"/-, %otH

IK6,.(,.(%*$&(/*(%2'32,' A(%+(=,..%13,(J/AH(BY%3(+13-6'3(,*+%3"/-, %*D(3'+'3(-%(@6/#-'3(1Se (%+(-6'(
=,..%13,(:2,.'0(Q-/-1-".(%3(4%*-/4-(8%613($%4/$(0,2,., %*(Yo+(+/" $&(.'32,4' H(K6'(A").,- (+%3(-6'(
=,..% 13,(M'#/3-"*-(%+(Q%A4,/$(Q'32,4".(,.(AAAHO. ../~ H"%H 1. (/*S6EH3" (-/-'(46,$0(/) 1.'(
6%-$,*(,.(beBU TIEUdUKH

XA HS%&" (Y%+(;'3I$'&(,.(.1.#4-'0(%+(46,$0(/) 1. (%3(*7$'4-D(QN6'O(,.(.1.4*0'0(,""0,/-' $&D(
1% $(/(H3YoH'3(,*2" -, T1-, Yo* (41*(-11'(HB'H(CH'* (/*%-6'3(#'3.%6*(-'$$.(1.(%+(6,.(%3(6'3(.1.#,4,%*(
-6/-(/(46,%0(,.0),*7()1.'0(%3(*7$'4-'OD(A'(.6/$$(/..., - (-6/-(#'3.%*(,*(-/1, <7 (1##3%#3,/-'(/4-, %o*(,*(
%30'3(-%(#3%-'4-(-6'(46,$0H(

(

B2*)0$$™*(:67PGB'A:"(7"*7@!'6120(%7

L.(.--'0(*(-6'(aL[@(@%0" (%+(!-6,4.(BSHS(1+0'3(<3,*4,#$(()%2'(/$SD(A'(.6/$$(*%-(6/3"(
46,$03*H(C'(.6/$$(*%o-(#/3-,4,#1-'(,*(#3/4-,4".(-6/-(3'("%-,%*/$$&(0/"/7 *TD(#6&..,4/$$&(6/3"+1$D(
0,.3'#4-+1$D(0'73/0,7D(0/*7'3%1.D('5#$%, /-, 2'D(%3(,*-," 0/-, *7 (-Yo( K& SEEBHL B'(6/.(

#3404 (%2'3(/$$(%-6'3.(,*(-6,.(@UO'H(

+

0%+56033+/"+409'(&(40'%+(/+4908& (&%65+'60'+C(589(2(/0'%+080(/5'+&6(3CI%/+#;+C%l/; (/8+#%/% @ (‘5
8()(/8+54%&(03+0C)0/'08%5D+96J&3.C(/8+'6%2+@9"2+49"89025+"9+0& () (‘(%65+"/+ 6%+H#05(5+"@+'6%(
90&%D+/0'("/0AB(/D+9%3(8(".5+#%3(%@5D+2%C(&03+&"/C('("/D+C(50#(3(';D+"9+'6%+209('03+5'0'.5D+
@02(3;+5'9.&".9%D+5%J.03+"9(%/'0'("/D+"9+9%3(8(".5+#%3(%@5+"9+"6%9+0@ @ (3(0'("/5+" @+'6%(9+(

:0E%/+@9"2+Q7RGH+H"C%+"@+R'6(&5DHFQUK(43%+S
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Safety/Emergency Procedures

"3IS&( 4B/3B&( #Y%.-.( "ITHA&( #6%*'( *1")'3.( )&( /$S( #6%* H( >*,2'3. -&( #%$,4'( -/I'(
3 H%*.),$,-&(,*(4%*-14-,¥T(-6'(4%33'4-(""37*4&(0'#/3-"*{H
K6'(#/3'*-G71/30,/*(#3%2,0".D(,*(A3,- *7D(-6'(*/".(/*0(#6%*'(*1")'3.(Yo#B.%*.(-%6(4%*-/4~(
+(-6'(#/3"*-G 71/30,/*(4/**%-()'(3'/46'0H
XH(A]. (Yo (I*(""3T*A&D(/(+141$-&G .-/++("") 3("1&(7%(A,-6(-6'(46,$0(-%(-6'(""37"*4&(3%%"
1%0(3"/,*(1*-,$(/(#/3™*-G71/30,/*(/33,2'.H
K'/46'3.(3'#%3-(,*(A3,-, *7(/*&(,*Z13,".(A6,46("I&(%A44134466'(46,$0(/--*0.(;'31$'&H
K'/46'3.(*%-,+&(#/3™*-G 71/30,/*(%+(/*&(,*Z13&D(3'P1,3,*7(+,3.-(/,0(-8'/-"*-H
K'/46'3.(3'#%3-(.'3,%1.(,*Z13,".(-%(;'31$'&(L0" *,.-3/- %*(,""0,/-' $&H]

((31$'&(#3/4-,4'.(B,3' (03,$$.("%*-6$&(/*0(-%3*/0%(OB*EK 2'3&(-B" ("%6*-6.(-%(

(((«3 #13'(46,$03™(,*(41.'(Yo+(/*("37*4&H(
12/41/- %6+ (" 1#.(/3' (#%.-'0(,*(146(4$/..3%%"H(X*(4/. (%+(+,3'(46,$03™*('5,-(-63%176(-6'(*/3".~(
'5,-H{4%30.(%-+(/$$(+,3'(/0(-%3*/0%(03,$%.(/3'(I'#-(/-(-6'(+3%*-(0".IH
L(A%#&(%+(%13(+18BEA&(3 #%6*.'(,.(%*(+,$ (+%3(I$S(+/",$,".(-%(3(2, AH
CB™*('5,-,*7(+3%"(-6'()1,$0,%7(013,*7(/*(""37*4&('2/41/-,%*(%3(.46'01$'0(4/"#1.(AISI(
146(4$]..3%%"("1.-(-/I'(-6',3(4$,#)%/30(A,-6(-6™ (A6, 46 *4$10". ($S(-6'(*/". (Yo+(-6'(46,503"(
ABY(/3'(,*(/--*0/ *4'(+%3(-6'(0/&H((

General Emergency Evacuation
Procedures:

(

XH(A1. Yo+ ("3T*A&D(ISS(.-/++(,.(,*.-314-'0(-% (*%-, +&(1*,2'3.,-&(#%S$,4'(/-(15-H(SCSCH((>*,2'3.,-&(
H9%$,4'(0, #1-46(-6' (HH#3%6H#3, |- (#'3.%'$(+%3(-6'(""37*4&H((K6'(#6%*'(*1")'3(, . (#%.-'0(%*(

2" B&(HEY (&Y (/3 (%o (41" #1.(Yo* (/(AIBI(/<O(4/$$, <7 (+3%" (/(4'$S(#6%* (EFBBE!

(
1*306$$"*-($, .- ("1.-()'(3'/0,$&(/2/,$/)$'(,*(146(43$/..3%%"H((L). *4($, -.(.69%1$0()'(/4413/{H

(

Q-/++("")'3.(A,$B(6/2'(-31,* ¥, *(,*+/*-(46,$0(+,3.-(/,0(/*0(4'3-,+,'0( *(@<:H((Q, 7*.(5#S$/,* *7(
-6'("" 3T A&(HSI* . (+%63(+,3". (/*0(-%3*0%". (/3 (#%.-'0(,*(146(4$/..3%6% H((LSS(.-/++("1.-(3'2,'A(
'2141/- Yo+ (#3%A'013".(,*(146(4$/..3%%" (I*O(#3/4-,4'("%*-GH@' (03,$$.(/0(-%3*/0%(03,$$.(%*4'(
'2'3&(-63"("%*-6. H((L(+%63"/$(3'2,'A(G(-3/,* *7(%*(1"'37*4&(Q-*0/30(V#'3/- *7(71,0'$,*.(+%63(
>=2@(/*0(;'31$'&(,.(6'$O(/**1/$$&(/*0(3'7,.-'3'0(A,-6( =,..%13,(C%31.6%#(@/$*q30(

3,4 *7(1(I(1##3%2'0(-3/,* *7(+%3@641 (6%1G.H

(

B,3'(03,$$.(A,-6('2/41/-,%*("1.~() (#3/4-,4'0("%%*-6 $&(- Yo (#3'#/3'(46,$03™(,* (41" (Yo+(/(

37 4&H((K,™. (I0(0/-".(*"0(-%()'(3'4%30'0H((K'/46'3.(46'41(-6'(4%/...(3%.-'3(-%(/44%1*-(+%3(
1$$(46,$03*H(LS$(4$/..3%%" .(.6%1$0(-/I'(-6',3(4%$/. SHMEIRD. (A,-6(-6""H((@$,#()%/30.(.6%1$0(
*4$10'(., 7*(*(*0(%1-(.6"-. D(""37*A&(+%3".(+063(/$$(46,$03*(, *(-6/-(4$/..3%%" D(/*0(/*(
"37'*4&(6/+0)%%IH((((K%3*/0%(03,$$.(/3' (#3/4-,4'0('2'3&(-63"("%*-6.H((K6'(/0" *,.-3/-,2'(
1% ,-%3.(-6'(A'-6'3()/*OH( (K6'(0,3'4-%3(%3(0"., 7*"(.%1*0.(-6'(A6,.-$'H((@6,$03"(/*0(
-146'3.(A, $$(#3%4"0(-%(0"., 75/-'0(/3'1.H(("'37*4&($,76-.(.6%1$0()'(/2/,$/)XH

(
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70)027"*7=-02A0(/57=4:/,:"*(7B2*/01,20$ +77=/17/6:$$2**-71:$7:7/*#57'(7"10207/6 HG*:217
{(17'(70:17$106"027'(78:/07$":"*(7"10207'$7: 7/*45+ 7707 /457'$7:6$*7.0#"7:"7"107)2*("710$.+ 770667
0-#6*500$7#:2"'#:"07"(7:(7:((,:670-02A0(/57"2:' ((A+ 7

Safety Procedures for Prevention of
Missing Child or Lapses in Supervision

I"HBOB(&)HSH" +&" (%' &(, &-. Y0 B) S8+ $1
200,+*.# ($&3,. "+, HEE6+,7.%.$/&3)." +$&A HS*H#, *&B8&I+#D).$/

I"#$%&'('&)*+," (*%0(#%+-.+/0+11

@6,$03*(/3'(., 750(, *(/*0(%1-(I-6'(4$/..3%%" ) &(+/",$,'(*0 (-146'3.(I"#(3%$'(,*(-6" (
431..3%9146(0/&H((K'/46'3.(1.'(/(#,4-13'G*/" (/--*O/*4'(46/3-(-%(., 7*(46,$03"*(,*(/*0(%1-(+%3(
3%$$4/68%176%1-(-6'(0(&H(

¥ @6,$03%(/3'(46'4'0()&()%-6(*/" (/*O(#,4-13'(+%3(/--*0/*4' ) &(-'146'3.(1.,*7(-6'(
#,4-13'G*/"(46/3-(I'#-(,*(-6'(4$/..3%%"H(<,4-13".((B'0(A,-6 (*/"".(-%(/2%,0(
4%*+1.,%*(A,-6(/(.1).-,-1-'(-146'3H
(

¥ < A4-13'GH"(/--"*0/*4'(46/3-(,.(1.'0(-%(46'41(-6/-(/$$(46,$03"*(/3'(#3".*-(-63%176%1-(-6'(
O/&N(I*O(AB™(-3/*. -, %* ¥ 7 (+3%" (%*' (#/4' (-%(/*%-6'3(. 146 (/. (-%(/*0(+3%"(-6'(
H$/&73%1*0D(-%6(/*O(F3%* (.- %6*(*0(%3("1$- #13#%. (3%%"D(+,'$0(-3,#.D(/*O(A/$1,*7(
%+ (4/"#1.H(@'$$(H6%".(/3'(3'PL,3'0(A6™(-146'3.(/3'(%*(4/"#1.(AISL.(/O(+,'$0(-3,.(
N."(+,'SO(3#(#%$,44OH(
(

¥ K9%(/2%,0($/2,%7(/(46,80(013,*7(I(-3/*.,- %*(-6'(73%1H#(,.(I't-(-% 7'-6B() &I, *7 (%*'(
~146'3(/-(-6'(+3%*-(%+(-6'($, * (/*0(%*'(-146'3(/-(-6'(*0(%o+(-6'($, * H(M'#™*0,*7 (%*(-6'(
I7'(%+(-6'(46,$03"*(-6'(-'146'3(/-(-6'(+3%*-(%+(-6'($, * (G(73%LH# ("I &(AISI()/41AI30.H((
(

¥ 9704%1*($%*(,.(AVK(. 1++,4,*-D(/+-'3(3%$$(4/$BHUB.S08.(*/" D(-6'($/.-(-146'3(
*.,0'(A,$$(4%1*-(-6'(46,$03"(,*-%(-6'()1,$0,*TH(KS,.(,.(0%* () &(-6'($/.-(-/46'3(N/-(*O(%o+(
-6'($,*0(4%1*- *7(-6'(46,$03™(/.(-6'&(*-'3(-6'()1,$04T0(./&,*7( -6',3(/"  HK6'(+,3.~(
~146'3(4%1*-.(-6'(46,$03"*(,*-%(-6'(498%%" (/*0(-6'(-'146'3.(46'41(-6'(*1")'3.(A,-6(
'146(%-6'3K(
(
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¥ X+(/(46,30(,.(",... *T(AB™*(3%S'(,.(-/I*D(,*+%3"(/0" *,.-3/-%*(,""0,/-'$&(-63%176(-6'(
1.(%+(-6'(,*-'34%"(.&.-" (/*0(%3(0,3'4-(4%"" 1* 4/-,%*(-%(/*9B8(6-1++("")'3D( @"9+
06J0243YDA6'3($%10$8&. (\Q-%6#(N L. (46,$08.(*/"O(,.(31** *7(+3%"(-6'(73%1#H(9'S#r](
1.(/(+,3"(&-(4/$" ($%10(2%, 4'H(ML'(-%(-6'(%#*(0'., 7*(%+(;'31$'&D (/0" *, -3/, %*(1*0(
%-6'3(-'146'3.(/3'(/2/,$/)$'(-%(..., - (&% IH(@$3(2..,),$,-&(Yo+(-6'(BISSA/&..,.(/$.%(#%..,)$'(
+39%" (/$S(HY(Yo+(-6'(.46%%SH((X+(8I6L(-3/*.,-, %6*0(,*(+3%" (-6'(#$/&73%1+O(N3"")'3(&%61(
A $S(6/2' (-1 (3%$'()'+%3'(B-'3,*7(-6'()1,$0,*7O(/*0(/(46,$0(,.(*%-(A,-6(&%1(
0, /-'$&(.6%1-(\QSHX(B/2'(/(",..,*7(46,$0](-6*(.*0(-6'(3" #%*0'3.(-%(-6'(
#$/873%1*0(N 4S...(,.(,*(3/-,%(-6'(-'146'3(7%".(-%(-6'(#$/&73%1{00H((
(

¥ ;3,%7(-6'(46,30()/41(,*.,0'(/*O(4%"#$'- (I*(,*4,0"*-(3H%3-(+%3(-6'(+/" $&D(#11(0,3'4-$&(
A,-6(/0" *,.-3/- Y*D(IO("/1'(| (6% (4I$$(,""0,/-'$&(-Y6(-6' (+/" B&(-Y6(,*+%63" (-6 (%o++(
-6'(,*4,0™-H
((

¥ B$O(K3H(+(/(46,$0(,.(",... 7 (%*(/(+,'$0(-3 #(/*0(%3(%1-.,0'(%+(-6'()1,$0,*7(%*(4/"#1.(

-6'(>*,2'3.,-&(#%$,4'(/3'(,""0,/-'$&( 4%*-/4-'0DF0(-6'(""37*4&(/$'3-(.&.~"(,.(

18-, 21" OH(X+(-6'(",..,*7(46,30(,.(%o++(4/"#1.(-6'($Y64/S(HY6$,4' (0'H/3-"*-(,.(4%*-/4-'0(
NTSSOH((K6'(#%$,4'(/3'(4/$$'0(+,3.-(-6"*(-6'(#/3*-H((Q"(/$.%(-6'(+, $O(-3, #(#%S$, 4&(/*0(
'St 41 Yo* (+%63(./+'-&H

41



"H#IY&H ()P*I+,-).[ |

!.".#$%&l(l&)*+"(*%(#%+U5!‘57X

Hand washing is an important part of a classroom day and is required by all staff, 46,$03"*(
[¥O(#3'*-.(ABY6(/3'(6'SH#,*7(,*(-6'(4$/..3%%" H(3'P1,3'00)&(.-/-'($,4™., *TD(+/++(,.(-/176(

H#4,+ 4(3'P1,300A/ .6,*7(#3/4-,4'.(A6™*(6,3'0H((.(3'P1,3'00&(.-/-'($,4'.,*7D(-6'(46,$03™(
1$.%A/.6(-6',3(6/0.(-63%176%1-(-6'(O(&BX",*,.-3/-, %*(/*0(. 1#'32,.%3.("%*,-%3(.-/++(%*(
6/*0A/.6,%7(.1,$$.(A6*(*4'../3&H(K'/46'3.(.6%1$0("%* -%63(46,$03"*(%*(6/*0(A/.6,*7(.1,$%$.(
013,*7(6/*0(AL.6,*7(-," .(%+(-6'(0/&H((B%3(46,$03*(A6%(*"0(/...,.-/*4'(A,-6(B/*O(AL.6,*7(.-++(
1.(/(6/*0(%2'3(6/*0("'-6%60H

(

B2*/01,207

SH(>.'(31**,*7(A/-'3(/*0($,P1,0(.%/#H
IH(C/.6(-6'()/41(%-+('46(6/*0D(-6'(#/$".D(/*0(-6'(A3,.-.D()'-A"*(+,*7'3.DK*0'3(+,*7'3*/,$.D(/*0(
1*0'3(/0(/3%1*0(/*&(Z' A'$3&()&(31)),*7(2, 7%3%1.$&(+%3(Se(.'4%*0.H
UH(:,*.'(6/*0.(A'$$(A,-6(A/-'3K

KH(M3&(6/+0.(A,-6(/(..*7$'(L1.'(#/#'3(-%ASH

CH(>.'(-6' (#/#'3(-%A'$(-%(-13*(-6'(+/14'- (Qo++H

(

@!'6120(Z$7C:(17-,$"7GO7D:$!TL
C6™(&Y%1(/B,2'(/-(.46%%$
C6™("%2,*7(+3%" (%' (4$/..3%%" (-%(/*%-6'3H
L+-'3(A#,*7(/(*%. (%3(4%176,*7(%*(/(§/*0
4963 (/*0(/+-'"3(C/-'3(I0(QI*0(<$/&(%3(/*&(Q™* % 3&({($/&
L+-'3(<"- *7(L*,"/$. (

4063 (*O(L+-3(1-*7 (

L+-'3(" %, *7(-%(-6'(;/-63%%"
L+-'3(46/*7,*7(I(M,/#3(

C 6™(8%1(:-13*(+3%"(V1-.,0/(<$/&(/*0( /30", *7(

MO:/!OZ(Z$7C:(1$7-,$"7G07D:$!0’Zt

C6'*(&%1(/33,2'(-(Q46%%$

C6™*("%2,*7(+3%" (%' (4$/..3%%" (-%(/*%(6'3

L+-'3(A#,*7(/(*%. (%3(4%176,*7(%*(/(§/*0

4963 (/*0(/+-'"3(C/-'3(I0(QI*0(<$/&(%3(/*&(Q™* % 3&({($/&

L+-'3 " *7(L*,"I$. (

063! (<3H/3,%7(%3(.'32,*7 (+%%0(/*0(/+-'3(6/0%, *7 (/*&(3IA(+%%0(-6/-(3'P1,3' (4%%I *7
963" (/O(L+-"3(1-,*7(%3(+"0,*7(/(46,$0

L+-'3(7%,*7(-%(-6'(;/-63%0%"

L+-'3(L..,.- *7(/(46,$0(A -6(-%,%-, {7

L+-'3(46/<7 *7(/(0,J#3(/*0(-6"(/7/ *(/+- 3(4%'* *7(-6'(46/*7 *7(-))$' (
CB™(&Y1(:'-13*(+3%" (V1-.,0'(<$/&(/*0(/30™*,*7 (
L+-'3(-*0,%7(-%(/*(X$$(%3(X*Z13'0(@6,$0(/*O(/*&-," (&% L(4%" (,*(4%*-/4-(A,-6()%0,$&(
+$1,0.(/0(+%3'(/0(L+-'3(/0" *,.-'3,*7("0,4/-,%* (

¥ L+-'3(4$**7(+0(/ +'3(6/*0$,*7(7/3)/7 (

(
979:("m( 7
¥ Q,*.(*"0(-%()'(4$/F0(/0(./*,- W'O()'+%3'(AL.6,*7(6/+0.(%3(.'32'(G'I-, *7(+%%Q(
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¥ Q*L(*"0(-%()'(4$+0(/*0(./*,- W'O(N.#3/&(A,-6()$ /46 (A/-'30(/+-'3(-6'(46,$03™*(/3'(
0%*'(AL.6,*7(6/*0.(+3%"(-%,$"-, *7(/*0(46/*7,*7(0,/#'3(H
¥ 9FO(ALB, *7(.,*.(/3'(*%-(1.'0(+%3()/-6,%7(46,$03*(%3(+%3(3"%2,*7(+'4/$("/{3,/$H

Toileting and Diapering

Families are responsible for bringing a supply of disposable diapers and wipes for
46,$03*(A6%(/3'(.-, $$(,*(0,/4'3.H((K6'3.(*%("/7,4(/7'(/-(A6,46(-%00%'3.(/3'(3/0&(-%6(.-/3-(L.,*7(
-6'(#%--&D()1-("%.-(0'2'$YH#(-6'(*4"../3&(#6&.,4/B(/*0(4%T7* -, 2'(.1,$%.()'-A*(Sb(/*O(Ik("%*-6.(
Yo+I'H(L-(; 31 &(KY6,$'- *7(,.(/(4%%# 3], 2 (++%3-()-A"*(-6'(+1" $&(/*0(-6'(46,$08. (-'/46'3H(LSS(
“146'3.("1.-(+%SSYA(-6'(M,/#'3, %7 (#3%4'013".(A6™(46/*7,*7(/(46,$08.(0,/#'3H((M,/#3,*7(
#3%4'013".(/3' (#%.-'0(/)%2' (I$S(46/*7 * 7 (I3 [.(IO(-/++("")'3.(/3'(- 3/,0(%*(-6,.(013,*7(
%3,"*-/-,%*(,*4$10,*7(/(0"%*.-3/-, %¢H

(
L(46,508.(3/0,*.(,.().'0(%*(-6'(+%$$%A, {7TF

K6'(46,80(.6%A. (*-'3".-(,*(.,~,*7(%*(-6'(-% 8-

K6'(46,80(,.(4/#)$ (Yo+(-/1*7(6,.G6'3(4$%-6".(%*(/*0(%o++(A,-6%p1-(6'S#

K6'(46,$0(, 4/#1)$' (%o+(-/1,7(6,.G6'3(0,/#3(%++(A,-6%1H6'$#
K6'(46,$0(2'3)/$,W'.(6'G.6'(*"0.(-%(. ,-(%*(-6'(-%4 -
K6'(46,$0(3"1,*.(03&(+%3($%*7 (#'3,%0. (% (-,
K6'(46,$0(6/.(3'71$/3D(.%+-D(+%3"0()%A'$("%2""*-. D(/-(#3'0,4-/) S, "

K6'(46,$0(," -/-'.(%-6'3()/-63%%"(6/),-.(N$,I".(-%6(A/-46 (&Y% 1 (7%(-%(-6'()/-63%%"D(A/*-.(
-9%(A'/3(1*0'3A/3D(-4HO(
K6'(46,80("/I'.(/(#6&..,4/$(0"%*.-3/-, %*(A6™*(6'].(6/2,*T (| ) YA'S("%2""*-(N731*- *7D(
P1/-- *7D(-'$%$,*7(&%1D((-4HO(

K6'(46,$0(4/*(+%$S$%A(.,"#$'(,*.-314-,%*.(Ni" ¢&%6&Di(-4HO

XA(/(+H" $&(,- (1., 7 (HLSS(1#.D(A6,$'(,*(4/3'(/-(;'31$'&D(A'(1.1(8%1(-%()3,*7(-6'(-&H' (-6/-(
+.-%(%%(-6'(.,0".H((K6,.(,.(2'3&(, "#%3-/*-(A6™(A%3I *7 (A, -6EBI(46,$03"* (A6%(/3'(

$/3% *7(-%(1.'(-6'(-%,$'-H(K6'(-/46'3.(-6/*1(&% 1H

4063()'7, ** T (-%,$'-($13% *7(*(-6'(4%$/..3%%" D(-6'(-/46'3.(FO(+/" $&(*"0(-%(0,.41..(-6'(
+%0$$%A(*7F

¥ K%,$'-($/3**7(-46* P1'H

¥ C6/-(A%30.(-6'(+/" $&(A,$$(L.'(A,-6(-6'(46,$0(+%3()/-63%%" (+1¢-4-,%*.H

¥ C6/-(0/-'(-%,$-($/3* *7(A,$$0'7, *HBI" $,".("1.-(03,*7(/-($/.-(-A%(4%"#$'- (46/* 7" .(Yo+(
4$%-6,*7D(,*4$10,*7(1*0'3A"/3D(.%41. D(#/*-.D(/*0(((.6,3-H

K6'(-146'3.(/3'(*%-(/)$'(-%(".-,"I- (A6™('/46(46,$0(.6%1$0()' (#$/4'0(%*(-6'(-%,$'-H((9%A'2'3D(
-6'&(A,$$(.6%A(-6'(46,30(-6'(-%6,$'-(I*0(/$SY6A(6'3G6,"(-%(. - (Y (-6UREIKA6/*7,*7 (-, H(((
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HANDWASHING

In order to prevent transmission of discase, Caregivers and Children need to wash their hands often, using
good techniques. They need to wash their hands after going to the bathroom, after the diapering process,
after helping a child with toileting, before preparing food, after handling raw meat, before a change of
activities, before eating, after playing out of doors, and after nose blowing,.

GOOD TECHNIQUES ARE SIMPLE:

1. Wet the hands thoroughly.

2.  Apply soap and work up a good lather. (NOTE: Wash 7} 340)
between the fingers, under the nails, and up the wrists. The E i
hands should be washed thoroughly for at least twenty T
seconds.)

3. For cleaning under the nails, a nailbrush is recommended.

*Nails should be kept short &= *Rings, except smooth
especially if the caregiver %/ /@ \; bands, should not be worn
works in areas where T while the caregiver is
diapering and/or potty aa working. If rings are worn,
training occurs. the rings need to be

cleaned with a brush.

ks ©1. 4. Hands must be rinsed thoroughly.
5. After drying their hands, children and caregivers need & ()

to turn off the faucets with a paper towel.

6. Caregivers should apply lotion to their hands in order
to keep them smooth. This will help prevent cracks and
crevices, where bacteria and fungus could grow.

Bureau of Environmental
Regulation & Licensure
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Diapering
I"H#SY6& (&)*+, (*%(H%+USI5+7
b

B/ $,.(/3'(3' #%*.,)$ (+963()3,*7,*7(/(. L#HS&(%+(0, #9%./)$'(0,/4#3.(IFO(A # . (+%3(46,$03™(,*(
0,/#3.H((;'3IS'&(,..(.-(1#(-%6 (L. (%*$&(4%""34,/$$&(/2/, $/)$'(0, #%./HIE3.H((L-(-6,.(-,"D(
A'(41+*%-(46/*7'(46,$03"*(A,-6(4$%-6/(0,/#3.(01' (-%(./* -I-, Yo*(1*0($,4".,*7(3'71$/-,%*.H((
K'/46'3.(A,$$(*%-, +&(+/",$, .(A6™(0,/#3,*7 (. 1##S$,".(31*($%AH

M,/#3(43/"(,.( L##S, 00 &(+",$, . H(@3'/"(.6%1$0()'(4$'/3$E&($/)'$'O(A, -64%,$08.(*/"'H((

M, /#3(43'1"(,.(I'#-(,*(-6'(0,/#'3,*7(13'/(%1-(%+(46,$03™*8.(3'/46H

(
[(7"07/1:(A'(A7:20:87$"))98

(
¥

@6/*7'(46,$03%*8.(0,/#'3.(%3(.%,$'0(1*0'3A3(,*(-6'(0"., 7*/-'0(46/*7,*7(/3'] .(%*$&(/*0(
*0o-('$. A6'3'(,*(-6'(+/4,$,-&@6,$0N3*O(0,/#'3.(/3'(46'4'0('2'3&(-A%(6%13. (/*O(A™-(%3(
%,$'0(0,/#'3. DEHLSS(L#.(%3(-3/,* *7 (#/*-.(/3'(46/*7'0(La[(-," (,+(.%,$'0(/*0(-6,.(,*4$10".(
AB™ (Al ¥7(1H#(+3%" (*/#H

Q13+/4".(1./0(+%3(46/*7 *7(I*0(%*(A6,46(46/7 *7("I-'3,1$.(/3' (#$/4'0(/3' (*%6 01+ %3(
0%-6'3(#13#%." . D(,*4$10,*7(-"#%3/3&(H$/ 4" *-(%+(%-6'3(%) Z'4- D(/*O(" #4,1$$&(*Yo-(+%3(
[*&(%)Z'4-(4%**'4-' (A, -6 (+%6%60(%3(+"(, *7H
@Y%*-1,*'3.(-6/-(6%$0(.%,$'0(0,/#'3.(/*0(0,1#3,*7("1-'3,/$.(6/2'(/($,0(-6/-(Y%6#*.(/*0(
43%.".(-,76-$&(&(1. *T/E0. E3" (0'2,4'(,*(-%00$'3(/*0(#3".46%%$(3%%" . H((X*+/*-(3%%"
6/2'()1,$-(,*(6/*0$'0(-3/.6(4/*. H((9/*0$".(/3'(#3/&'0(A,-6()$' /46 (Al-'3(/+-'3(1."H((
@Y%*-1,%'3.(/3'(I't-(4$%.'0(/0(/3' (*%-(/44"..,)$' (-%(46,$0F*H
L-(/$$(-,".D(4/3'7,2'3.(6/2'(/(6/*0(%*(-6'(46,$B6'*(-6'(46,$0(,.()', *7(46/*7'0(%*(*(
'$'2/-'0(.13+/4'H

9"))7/'0/.$7/1'6120(7)*27$ A(S7":"71#02$7:207D0"7*27/*(":'(7)0/0%%

(

L-($1.-('2'3&(1(6%13.(A6™*(46,$03"*(/3'(/A/I'H(

C6™*(46,$03™*(/A/I'"H (

M, /#'3.(/3'(46/<7'0(A6"*(A'-(%3(.%,$'0D(3'7/30%"..(%or+({"*4'(-6'($/.-(46/*T'H(

M, /#'3(46/3-.(/3'(+,$$'0(%1-(/46(-,"(/(0,/#3(,.(46/*T'0H
@3$%-6,*7(-6/-(,.(.%,$'00)&(13,*(%63(+'4".(,.(,""0, /- $&(H#S/4'0(, *(|(#$/.- 40/ T(NA,-6%1(
3,%.,¥7(%3(/2%,0/)$'(6/*0$,*7TO(/*0(.*-(6%" (-6/-(0/&(+%3($/1*0'3, *TH(((QV6/B(+'4'
)'(01"#0(,*(-6'(-%,$'-(/*0(+$1.6'0K

(
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M, /43, *7 (#3%4'013". (NK/I*(+3%"(=,..%13,(J,4"*. *7OF
X*(%30'3(-%(#3'2'*-(0,.'].' D(#3%+# 3(#3%4'013".("1.-()'(%).'32'0()+%3'D(013,*7D(/*0(/+-'3(
0,/#3,*7(/(46,$0HI0$! 7A6*40$7-,$"7G07,$017)*270:/17'(1'4'1,:6 BL7:"70:/1 71" :#027/1:(AO+77
J0402728$07A6*40%+

SH @6'41(-%("/I'(.13'('2'3&-6,*7(-6/-(,.(*"0'0(,.(/44"..,)$'(-%(-6'(0,/#'3,*7(/3'/D(
*4$10,%7(-6'(63" E-'# (#3%4"..(+%3(./*,-, W, *7TH(NQY6/#D ($%- %*D (#/# 3(-%A'$.D(4$'/*(0,/#3D(
A# D(-AHO((<1-(4$/+(0,/#'3B(*%176(A #'.(*I3(N)1-(*%-(%*O(46/*7,*7(.13+/4'H((LOO(
H$/.- A0/7(*(41.(%+(.%,$'0(0,/#'3G4$%-6,*7TH

IH C/.6(6/%0.(/*O#1-(%*(/(4$1*(#1,3(%+(7$%2' . H

UH K'$$(-6'(46,$0(&%L(A,$$()'(46/*7,*7(-6',3(0,/# 3D ("/I'(‘&'(4%*-14-D(/*0(7"*-$&(-/1'(-6',3(
6/*0H((C6'*(#,41,*7 (1#(-6'(46,$0D (6%$0(-6'(46,$0(.$, 76-$&(/A/&(+3%" (&% 13() %0&(-%6(I"#(
-6'(.%,$'0(0,/#3(+3%" (A%*-/" */- *7 (&% 13(4$%{6,*TH

KM :"062'(-6'(46,$08.(%1-'3(4$%-6,*7D(-6*(-6'(.%,$'0(0,/#3H((@$'/*(-6'(46,$0(A,-6(A'-(

A H((<$/4'(-6'(.%,$'0(0,/#3(,*(/(4%*-1,8(-6/-(6/.(/¢, 765, *1$,0H

CH "9%2'(7$%2".(*O(#1-(,*(4%*-/,*'3H

gH @$'/*(-6'(46,$08.(6/*0.h(-6"(4$'/*(&%13(6/*0.(A,-6(/@ES3,.-* O(-%A'$--'(%3(/(#3E
Qo0 3(-YASH((:"™)'3(46,$03™(4/*%-()'($'+-(1*/--*0'0(A6,$'(%*(-6'(0,/#'3,7(
N$H

dH <$/4'(/(4$'1%(0,/#'3(%*(-6'(46,$0(/*0(-6"*(#1-(-6'(%1-'3(4$%-6,*7()/41(%*(-6'(46,$0H

bH ;'+963'(3'-13*,*7(-6'(46,$0(-%(/(#$/&(/3'/D(4$'/*(-6'(46,$08.(6/*0.(A,-6(.Y6/#(/*O(A/3"(
Al-'3H

TH K6'(0,/#3,*7(-$'("1.-(-6™()'(A/.6'0(A,-6(-6'(  UE-'# #3%4"..H((Q-#(SD(.%/#&BN["

1. (/A 1+(#1# 3(-YA'S(-%o(A #'(-6'(.13+/AH

SeHD-'#(ID(-6'(.%/#&(3".,01'("1.-()'(3"%2'0(A,-6 (4$'/3(A/-'3h(L.'(/(A$'/*(#/# 3(-Y%A'S(-%(
#1-(03&H((

SSHY-#(UD(#3/&,*7(-6'(.13+/4'(A,-6(/(A/-'3G46$%3, *(.%$1-,%*(%+(%* (61*03'0(-%(-A%(61+03'0(
#13-.(#'3(",$$,%* (W6$%3, (H

SIHL$$96A(-%(/,3(03&(%3(A/,-(ge(.'4%*0.()'+%3'(03&, *7(A, -6 (/(#H#3(-Y%A'$SH

SUBK+(/*%-6'3(46,$0(*"0.(-%()'(0,/#3'0(,""0,/-' $&D(A/,-(S(", *1-'(-6"* (#/-(03&(A,-6 (/(
#1#3(-%A'SM(6'3A,.'D(-6'(.13+/4'("/&(/,3(03&H

SKH%1("1.-(-6%3%176$&(A/.6(&%13(6/0.(X#%636'3(0, /#3(46/*7'(%3(3™-13*,*7(-%(%-6'3(
01-," H(([%13(6/*0.(*"0(-%()' (A/.6'0(A,-6(. Yo/#(/*0(31** *7(A/-'3(/-($!].-(-"*(.'4%*0.H

SCHKH(,*(, *+/*-(3%%"D(#3/&(6/*0%'(%+(0,/#'3(-3/.6(4/* H(

Q-/++("")'3.(A6%. (#3,"/3&(+ 1*4-,%*(,.(#3'#/3,*7(+%%0(0%(*%o- (AB/H73.(1*-,$(-6', 3(+%%0(
#3'H/3]-,%*(01-,".(/3'(4%"#$'-'O(+%3(-6'(O(&H
(

(
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CLEAN-IN-PLACE

CLEAN-IN-PLACE ITEMS MUST BE
CLEANED AND SANITIZED

1. Clean with soapy water. ’

2. Rinse with clean, water.
3. Sanitize with approved sanitizers.

4. Air-dry only. Do not cloth-dry.

s R
y o
/ a
i el I (O

SPRAY BOTTLE METHOD OPTIONAL

Chlorine Bleach Sanitizing Solution*
One (1) teaspoon bleach to each gallon of water measures
approximately 100-200 ppm. (Do not forget to use chlorine
test strips to guarantee that solution is correct.)

NOT BETTER

4
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General Housekeeping
Cleaning Classrooms

I HSY08! (&)*+, (*Yo(#I8+>5

Y7k
8

@1.-%0,/$(4$1* *7(.'32,4' (/3 (#3%2,0'0()&(>=? @A 30 -(,.(-6'(3' #%*.,),$,-&(%o+('146(
4%]..3%%" (-%(%37/* W' (I*0("],*-1,*(-6'(4%'*$,*"..(%+(-6",3(#/4'H(KS,.(,*4$20B(- %6+ D(
4%1*-'3.D(4$%.'-.D(.6'$2".(/*0(.,*|.(/3'/.H((B$%%3.(.6%1$0()'( AGBYEBO/*4'(A -6($,4". *TH((
a%(+%9%60(.6%1$0()'($'+-(%*(-6'(+$%%3(HBCUK-6' (3 #%*.,),$,-&(%+(146(4$]..3%%" (-%(
#39%2,0'(/($,.-(Yo+ (Yott™* *7(/*0(4$%. ,*7(#3%4'013".(,*(%30'3(+%63(%-6'3.(-%(3'4%7* W'(/46(4$/..3%%"8.(
A$'[* ¥7(*"0.H((1/46(4$]..3%%" (8.(/(#%.-'0(.6"-(%1-$,* *7(-6'(#3%4"..(+%3(4$%., *7 (/*O(Yott™* *7(
o+ (-6'(4$/..3%%" " H((X-"($,.-'0("%.-()'(4%"#$'-'0(/-(-6'()'7,**,*7 (1*0(%3(*0(%+(-6'(0/&H((B$%%3.
"1 -()' CAH-(1+-'3(146("ISH(OK* (ISS(4$/..3%%".(-%&..(/3'(0,., *+'4-'0(A,-6 ()$'/46 (/*O(A/-'3(
NH3/&(-%6&. (%*(/$$(.6'$2".OD(,*(-6'(4$/..3%%" .(A6'3'(-96&.(/3'("%1-6'0(-6'(-%6&. (/3'(4%$$'4-'0(, *(/(
~1)(/*O(A/.6'0(,*(-6'(0,.6A/.6'3(/-(-6'("*0(%+(-6'(0/&H((LSS(A/-'3()%--$'.(+963(/46(4$/..3%%" ("1.~(
)'("#-,'0(/*0(A/.6'0(/-(-6'(*0(%+(-6'(0/&H((L(AL.6,*7("146  ,*(/*0(03&'3(/3'($%4/-'0(,*(-6'(
'31$'&($/1+03&(/0(.-%3/7'(3%%" (*'5-(-%(-6'($%1*7'H(KS, .(3%%" (,.(I'#-($%41'0(/- ($$(-, " H(LSS(
+1ER" (-/++(6/.(/(1'&(/*0(-6'3'(,.. (/(I'&($Y64/-'O(%*((6 %%l (%6*(-6'(1,-46 (0% %3H((1/46(4%$]..3%%"(
6/.(/(44,+,4($/1*03&(0/8X0(-, " H((LSS(.-/++(#/3-,4,#1-".(,*(0%,*7($/1*03&H((B/4 1 $SERUUB R Y6

A $$(#3%2,0'(0,3'4-,%*(-A4EHBOA/)..,.-I*-.(3'7/30,*7(0%, *7($/1*03&H

"#3%& (8 *+& *&

SH=/I'(-6'(4$'1*  BEL##3%A"..([($13% *T(#3%4"..()&(,*2%$2,*7(-6'(46,$03"*H
IH @$/ELH(,.(1.&(A,-6(/44"...)$ (.6'S2,*7(*O#3%#3$&($/)'$'0(),*.
UH K%&..(.6%1$0()'(.-%A'0(A6™(*%-(,*(1.'(-%(#3'2"*-(-3,##,*TH
KH L3-(/4-,2,-,".(.6%1$0() (48 0(1#(A,-6%1-(0'$/&(-%(/2%,0( #,$$/7'H
cH B%%0(/*0(03,*1.(.6%1$0()' (#3%#'3$&(0, #%.'0(%o+(%3(H1O(/ASER(/+'3("/$.H (
gH M, #9%.'(%-+(0,/#3.(/*0(-3/.6(+3'P1'*-$&(-63%176%1-(6'(0/&H
dH @$/*(#,$%""0,/-"$&H (
b 2"#(6/$$A/&.(+3"(%+(0')3,.H((K6,.(.(/(+,3'(3'71$/-(%*H
TH <$/&73%1*0(-%&.(.6%1$0()'(#1-(/A/&(/-(-6'(*0(%+(/46(0/&H
SeH'+963'($/2,*7('146(0/&D(#318'(-6'(4$/..3%%" (+%3(-6'(*'5-(0/&8.(/4-,2,-, . H((BY%$SVA(
A$1..3%%" (YoH™* *7(/*0(4$%.,*7 (#3%4'013".(#%.-'0(,*(/46(4$/..3%%"H
7
! !
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-#.#./#081*&203$314 3#8&5%46#0($"&20#3$814*%(
7

C3(7$%2".(A6'*'2'3(&%1(4%" (,*(4%*-14-(A,-6()%0,$&(+$1,0.H((K6,.(,*4$10".( (., ¢O % E
¥ @6/7,*7(/(0,/#3(%3(6'$#, *7(/(46,$0(7%(-B(-8%%'H
¥ K™*0,*7(-%(/*(,$$(%3(,*Z13'0(46,$0
¥ 9/0$,<7037.-("$| H
(

20*3#7+0#&8*0&!"#$%4%9&5: & * 7T <&=4"A(/&.>
"23<(&@#$0& " *6H(A&

§
¥ @$/(0(0,. *+4-(I$$(.%,$'0(.13+/4"10,/-$&D(3"%2,*7(.%,$()' + %63 (/##$& *7(
0,.*+'4-*-
SH Q/$$(#,$$.
> ' (#H#3(-YAS(%3(-,.. 1 (-Y6(A # (1#(.%,$'0(/3TH((L+-'3(.%,$(,.(3"%2'0D(1.'(4$'/*(
#1#3(-%A'S. D(.Y6/#(O(AI-'3(-%6(4$ (/3 TH((M, #%. Yo+ (#1# 3(-YoA'S.(,*(/(#S$].- 4(
YTH((M,.,*+4H
IH J/37'(#,$%(
LAHS&(4%""34,1$(./* -I138&(1).%3) *-(I7™*-(%*(.%,$'0(/3/H
L+-'3(Q%.,$.(,.(/).%3) OD(A"#(I$S("I-'3,/$(, *-%6(/(#S$].- A TD (-1l *7 (413" (*%-(-%(
43'1-(I*&(01.~(",..,%* H((M,.,*+'4-H
@S$'+(/*0(0,.,*+4-(.%,$'0(-%68&.(,""0,/-' $&()&(1., *7(-6'(E-'# (#J64" .1
@$%-6,*7(/*0(%-6'3(Ba#%./)$'(,-".(.6%1$0()' (HS/4'0(*(|(#S/.- 40/ T(-%()'(."*~(
6% (/*0($/1*0'3'0H((K6,.(,*4$10".(.$"#,*7()/7.(/*0(43,)(.6"-.H (
062! (7$%2".(/40(0,.4/30(,*(/(4%2'3'0(A/.-'(3'4'#-14$'H(
C/.6(6/*0H(
<$/.-,40)/7.(6%$0,*7(4%*-" O(A/.-'("1.-()'(.'413'0(/*0(0,.#%.'0(%-+(0/, $&H
BT (AL (A%*-/,%3.(NM1"#.-'3.0(.6%1$0()' ($%4/-'O(, *(/(./+ (I3 (I AI&(+3%"(-6'(
#$/873%1*0(%3(%-6'3(/3'/.(1.'0()&(46,%03*H
B%SSUBIS' & (@6/+7,%7(<3%4'013'("/I,*7(.13'(&%1(6/2'(/$$(-6'(. LHHS, . (*4'..13&
)'+9%3'(&%1()'7,(H
¥ QL3+/4".(-6/-("I&(A%" (,*-%(4%*-/4-(A,-6()%0,$&(+$1,0.("1.-()'(0, #%.)$' (%3("/0'(%+(/(
"1-'3,/$(-6/-(41()'(/¥,- W'OH (
¥ @/3#-(%3(317.(.%,$'00)&()%0,$&(+$1,0.(*"0(-%6()'(4$/+0() &()$%-- *7 D(@S -8
#3%A4"..(I*0(/(3'PL".-(,.(-6*("/0'(-%6(6%1.""#, *7(-%6(.6/"#%%(-6/-(/3'TH((

K K

K
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Child Accident Report Forms

L*&(-," (/(46,80(6/.(/*(,*Z13&D(,-(,.(-6'(-/46'38.(3' #%¥,$,-&(-%6(4%"#$'-'(*(144,0™*-(+%3"(%*(
-6'(0/&(%+(-6'(,*4,0"*-(/*0(%)-1,*(-6'(#/3™*-G71/30,/*8.(., 74/-13'H((V*4'(-6'(., 7*/-13".(/3(
%)-/,*0D(-6'(AB,-'(4%#&("1.-()'(-13*0(, *(-%(-6'(0,3'4-%38.("/,$)%5(+%63(-6'(46,$08. (#'3"/**-(
+,$'D(-6'(&'SSYA(AYHE* ((VGR-6'(+/" $S&D(/*0(-6'(#,*1(,.(+,$'0(, *(-6'(46,$08.(4%/..3%%" (+ $H((K6'(
0,3'4-%3(/*0(+/" $&(.6%1$0()' (*%-,+,'0(,""0,/-'$&D(, +(*4'../3&H (BUHID ($/37'()1"#(%6*(
6'/0D()$"0,*7D(/*0(%3(-6'(46,$0(3'P1,3'(+,3£(/,0H

(

First Aid Kits

K6'3'(/3'(+,3.-(/,0(1,-.($%4/-'0(, *(/46 (4%$/..3%%"H(Q0k¢, %*B6'3'(,..(/(+,3.-(/,0(1,-($%4/-'0( *(-6'(
A%6H&(3%%" (617, ¥7(%*(-6'(A/S(+0(%* (6/+7,*7(%*(-6'(A/$$(%1-.,0'(-6'(:, 2'3(3%%" H((L**1/$(

S31,% ¥4 *+H*-GA6,$0(+,3.-(/,0(/*0(@<:(/3'(Yo++'3' 0$BE/++("")'3.H((B,3.-(/,0(,-.(, *4$10'(
7I1W'D()/*0(/,0.D(/$4%6%$(#/0.D(1*0(7$%2" H((X+(&I6L(/3'(,*(*"0(%+("/-'3,/$.(+%3(/(4$/..3%%" (+,3.~(
1,0(1,-(,*+%3"(-6'(0,3'4-9%3H

Child Illness
(

We accept only healthy children and depend on parents to help us maintain this policy.
1/46(46,30( ,.(%).'32'0( +%63( ., 7*.( Yo+(,$$*"..( %*(/33,2/$( /0( -63%176%1-(-6'( 0/&H( (B/",$,".("1.(
"0, /-'$&(4%*-14-(-6'(.46%%$(,+(-6',3(46,$0(4%*-3/4-.(/(4%""1*,4$'(0,."/."H(:'4%30.(/3'(I't-(
%o+ (/$S(,$$*"..".(,*(%30'3(-%("%*,-%3(, “4UBWSH(B/",$,'.(/3'(*%-,+,'0(,*(A3,-,*7(,+(-6',3(46,$0(
6/.()"*('5#%.'0(-%(/(4%""1*,4)$'(0,. [ H(;'3I$'&("/&(*%-(/44'H-(46,$03™*(,+(A'(.1.#4-(/*(
,$$*..H(C'(/.1(46,$03*(-%(3"/,*(/-(6%" (+%3(-6",3(./+"-&(/*0O(+%3(-6'(./+'-&(%+(-6'(%6-6'3(46,$03*h(
3'014,¥7( -6'( 4%*-/4-( )'-A"*( 4%*-/7,%1.( 46,$03"*( /*O( *UA%*-/7,%1.( 46,$03'*( 0'43'/.".(-6'(
A6/*4' (Yo+(H#3'0,¥7(,*+'4-,%*(I3%1*0(-6'(. 46 %6 $H((

(
C6™*(/(46,%90()'4%".(,$$(/-(;'31$'&(-6'(#/3™*-(G(71/30,/*(A,$$()' (*%-,+,'0(,""0,/-'$&(/*O(/.I'0(
% (#,41(-6',3(46, 3B(A,-6,(-6'(6%13H(>*-,$(-6'(#/3*-G71/30,/*(/33,2'.D(-6'(-'146'3.(,.%$/-'(-6'(46,$0(
+3%"(-6'(%-6'3(46,$03*(/*0(/(+/41$-&G.-[++("")'3("%*,-%3.(-6'(46,B0H((K&#,4/$(/3'].(+%3(,.%$/-,%*(
(¥(%13(.,410)/&(;'31$'&(0%". (*%- (/0" - (/*&(46,30(A,-6(.&"#-%" .(L'$(N.O6'(6/.()"*(.&"#-%" E
+3"(+%3(/ (6% 13(#'3,%0(/*0(4/*(+1$$&(#/3-,4 #- (*(1$$(4-,2,-, H((K'/46'3.(A3,-'(/(.,41(46,$0(*%-,4'(
,+(/(46,$0(,.(."*-(6%"(+3%"(-6'(;'31$'&(@BM@H((K6'(46,$0("/&(*%-(3'-13*(1*-,$(.&"#-%". (/3'(7%*'(
+%3(Ik(6%13.(%3(&%1 (6784, %38.(A3,--*(3'$/.' ) &(/(*B*$/-'0(#6&.,4,/*H(

(

L*&(%o+(-6'(+%$B%0A, *7(.&"#-%". (A $$(3". 1$-GO*9a*4'(-%(;' IS &F 7

Q'2'3'(3%. .(Yo+(L#H#-,{

>*1.1/$$&(J%A(L4-,2,-&(J'2($

>*49%6*-3%$$/)$ (@3&,*7
K"'#'3/-13'(%+(See(0'73".(N-/"*()&("%1-60(%3(TT@AN-/I*(1*0'3(-6'(/3"O (
%" - ¥7(,+(/(46,$0(2%" -.(-A,4'(A,-6,*(/ (6% 18(3,%QH
M,/336'/(/*0($%%.'(.-%%$. (NAAUA33*4".(A,-6 Ik BY%I1E'3,%00
15-3""(*/./$(%3()3%*46,/$(4%* 7" .- %*(73"*("141.(0,.46/37,*7(+3%" (*%. (%3%6/(H
Q'2'3'(4%176,*7(3'0(%3()$1'(,*(-6'(+/4'(%3("/I'.( 6,86 -46'0( 43%1#, *7( %3( A6%Yot, *7(
9%1*0.(/+-'3(4%176 £7
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1&'. N3'0D(7$/W'0D(0,.46/37,*70(

@%*-17,%1.(0,."].".(46,41* (#%5D("1"#.D("".$'.D(0,#6-6'3,/D(.4/3%"-(+'2'3(%3(.-3'#(-63%/-
3/-6,*7 76/-(,.(3/1#,0(%3(0,++,41$-(N'#4,/$$&(+%3(,*+/*-.(1+0'3(g("%*-6.(%$00

| *7TA%3"D(J,4'(%3(X"#'-, 7%(

['$$%A,.6(QI,*(%3(1&
<*1'&(-'13.D(3'0*..(%+('&'S,0($,*, *7D(,33,-I- %*D(+ % HBYADS, *7(%3(0,.46/37' (et
>*0,/7*%.'0(:/.6'.(%3(Q#%-

Q%3'(-63%63(-3%1)$'(.A/SS%A,*7

X*+'4-"0(.|, *(#/-46'.(431.-&D()3, 76-(& $$YAD (03&(%3(71""&(/3'].(%+(-6'(.1,*

>3,* 26/-(,.(1%1.1/$$&(0/3ID(-/(4%$%3'0

Q-%YFB/-(/3'(73/&(%3(A6 7

9'0/46".(/*  O(.-,++(*41(

M,++,41%-(;3'1-6,%7

Q'2'3'(,-46,*7(

XH(46,80(6/.(5#'3, *4'0(/*&(%+(-6".'(.&"#-%".(,*(-6'(#.-(1k(6%13.D(,-(,.(-6'(3 #9%*.,),$,-&(%+(-6'(
", S&(-%(1"#(-6'(46,80(/-(6%"H
(

Medications

"#$%&' ('&)*+,' (*%(#%0+ UK +XKH+785+95+7XK+78+C5+78

19%9E3%;+0C2(/(5'%95+2%C(&0'("/+"/3;+B('6+0+8.09C(0/V/5+5(8/%C+A4%92(55("/HY/C+C(9%& (/5
75+409'+"@ +3(&%6/5(/8D+1%9E3%;+9%W. (9%5-+0/+X?/C()(C.03(Y%C+HB(3C+H09%+S30/Z+@"9+0/:+
0+869"/(8&+/%%C+@"9+0/;+2%B(RUBIT4#S'.F(L.-6"/(/0( L*/#6&$/4-,4(L$$'37, . HO((B%3".(

[%0( ,*.-314-,%*.( +%3( 0'2'$%#,*7( [*0( "#$"*- *7( -6'( 4I3'( #$/*( 13'( 12/,$))$'( +3%"(

10" *,.-3/- %*HQ3H(@6,$0(M'2'$%6#"*-(K'/46'3.(/*0(/0" *,.-3/-, %*(/3'(-3/,*0(-%(/0" *,.-'3(
"0,4/- Yo H(K6'3'( ,.(ISA/&.( %6 (/0" *,.-3/-%3( %*(,-'( /0( %3( %+ ( Q3H( @6,$0( M'2'$%6#"*-(
K'/46'3(%*(.,- (ABY%(,.(-3/,*'0(-%6(/0" *,.-'3(""0,4/- %*HK6'&(/3'(-3/,0(013,*7 (Y& %/30,*7(G(

%3, -/~ %*(1.,¥7(-6'(B,2'(NCO(3,76-.(-%(""0,4/-, %*(-3/,* *7(0'2'$%#0(+%3(1.()&(%13(>=2@(
al13.,*7(0'#/3-"*-H((K6'(H%A'3(#9%:(,.(/$.%(/2/,$/)$'(%*(%13(A).,- (1+0'3(-6'(\="-(%13(

KI'(-$' Ha%(%-6'3("#$%&".("/&(/0" *,.~3("0,4/-,%* H

(

Prescription Medications

¥ <343 #- %*( "0,4/- %*( "1.-( )'( *( -6'( %3,7,*/$( #3'.43 #-,%*( )%--$'D( A,-6( $,4™.'0(
#6&.,4,/%8.(/"(*0( 0,3'4- %*.(A$'/38&(S/)'S'OH(C' (177" .-(-6/-(+",$,".(%)-/, *(-A%()%--$'.(
|-(-6'(#6/3"148&(.%(-6/-(-6'8&(0%(*%-(6/2'(-%o(-3/* #%3- ("0, 4/~ %6*(, *(/(. #/3/- (4%*-/(*3H

¥ <343 #-,%*("0,4/- %*.(A,$$0)' (/0" *,.-'3'0(%*$&(-Y%o(-6'(46,S0(ABY%. (*/" (/#'13.(%*(-6'(
"0, 4-%*($)'SH((Q,)$,*7.("1.-(6/2'()%-6(*/".(%*(-6'($/)'$(%3(. #/3/-'(4%*-/,*'3.(A,-6(
*0,2,01/$(*/" . H (

¥ 3IS&(0" 3. (#3".43 #-,%*("0,4)- %o (Y% S&(A,-6(/(4%"#$'-'O(NO/-'.D(-,".D(0%./7'.0(
"0,4/-,%*( 11-6%3,W/-,%*( +%3"( ., 7%0( )&( /( #/3*-G71/30,/*( B0/ %*( -%6( 4%*-/,*3(
*.-314- %*H

51



7

Over-The-Counter Medication

¥ L$$(%2'3(-6'(4%1*-'3("0,4/- %6*("1.-()'(,*(-6'(%3, 7, *I$(4%*-/, *3(/*0($/)'$'O(A, -6(-6'(46,$08.(
*H (

¥

[/C%9+'6%+08%+" @-+'B'F(:3B00&(+%$$%A. (-6' (BML(/*0(.-/-'($,4'*. *7(3'71$/-, %*.(+%3(
J0" *,.-'3,*7("0,4/-,%* H( (V2'3E6' B%1*-'3("0,4/-,%*.( .146(/.( K&S*%$(/*0( =%-3,*(
3'P1,3'(/(#3".43,#-,%*(/*0(., 7*/-13'(%+(/($,4'*. O(#6&.,4,/*H((; 31$'&(A, $$(%*$&(/0" *, -'3(
"0, 4-,%*( -%( 46,$03*D( 1*0'3( -6'( /7'( Y%+( -A%D( A,-6( A3,--*( 11-6%3,W/-,%*( /*0( 0%./7"
*.-314-,%*(+%3"(/*(1*3'$/-'0D($,4'*. O(#6&.. 4, FH((L(*A(/1-6%3,W/-,%*("1.-()'(.1)",--'0D(
V&(/($,4% 'O(#68&.,4,*D(+%3('/146(3%1*0(%o+("'0,4/- %*H(L1-6%3,Wi-,%*.(“1.-() (3*A'0(
'2'3&( -63"( 0/&.H( ( XH00,-,%*D</3'*-.G 1/30,/*.( "1.-( /$.%( 4%"#$-'( -6'( "0,4 /$(
11-6%3,W/-,%*(+%3"H((K6,.(,.(/(3'P1,3"*- () &(-6'(£/-'H

)%9+'6%+08%+" @+ B'R(IBOD&(/0" *,.-'3.("0,4/-, %*(-%(46,$03™(-A%(/*0(%2'3(A,-6(
A3, --"*( [1-6%3,W/- %*( +3%"( /( #/3*-G71/30,/*H( ;'31$'&( #'3.%**$( "/1&( %*$&( 0,.-3,)1-(
"0, 4/-,%6*(+%3(#'3,%0(%+(-63"(NUO(0/&.H

V2'3( -6'( 4%1*-'3( "'0,4/-,%*( *"0'0( +%3( "%3'( -6/*( -63"( NUO( 0/&.( 3'P1,3".( A3,--*(
11-6%3,W/-,%*(/*0(0%./7'(,*.-314-,%*(+3%" (/*(1*3'$/-'0($,4'* ' O(#6&.(4,/*H

L(46/*7'(,*(0%./7'(+3%"(-6%.'(,*0,4/-'0(%*(-6' (#/A1/7'(*.-314-,%*.(3'P1,B\3,--"*(%630'3.(
+063"(/*(1*3'$/-'0D($,4"™.'0(#6&.,4,/{H

</3'*-.G 1/30,/*.(/0" *,.-'3(-6'(,* - /$(0%.'(%+("0,4,*D (*O(-6'&("1.-(3",*(I-('31$'&(
+963(BJe(",*1-'.(,*(%30'3(-%(%).'32'(-6'(46,$08.(3'/4-,%*(-%(/*&(* A("0,4(*H

</3'%-.G 1/30,/%.(/0" *,.=3  ("%3* *7("0,4/-,%*(#3,%3(-%(/33 2/$H

C'(3'P1,3'(/*(\X*0,2,01/$,W'0(@6,$0(@/3'(<$/*](+%63(/*&(46,$03*(A,-6(463%* 4(*"0(+%3(/*&(
"0,4/-,%*H(

Q3H(@6,$0(M'2'$%#"*-(K'/46'3.(H0" *,.-3/- %*("/&(/0" *,.~'3("0,4/- %*H( K6'&(/3'(
-3/,0(013,*7(%B%/30,*7(G(%3,*-I-, %*(1.,*7(-6'(B,2'(NcO(3,76-.(-%("'0,4/-,%*(-3/,* *7(
0'2'$%#'0(+%3(1.(&(%13(>=?@(a13.,*7(0'#/3-"*-H((K6'(#YA'3(#%,*-(,.(/$.%(/2/,$/)$' (%o*(
%13(A).,-(1*0'3(-6'(\="- (©613(K'/"](-.$'H
='0,4/-,%*(,.(.-%3'0(%1-(%+(-6'(3/46(%+(46,$03™*(/*0(,*($%41'0(4%*-/,*3.GA4A$%. - H
='0,4/-,%*(,.(3-13*0(-%(.-%3/7'(,""0, /- $&(/+-'3(1.'"H
K6'(4'*-'3(3'-13*.("'0,4/-,%*(-%(-6' (#/3"*-G 71/30,/*(1#%*(0,.4%*- *1/- ¥6*H

B/ S, .("1&(%)-1,*("0 ,A4/-%*(+%3".(+3%" (-/46'3.(,*(%30'3(-%(4%"#$ - (/- (6%" (-%(/2%,0(
"063* *7(31.6(013,7(/33,2/$(/-(-6'(4'*='3
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Child Illness Report Form

X+(/(46,80(,.('5#'3, %4, 7 (&"#-%".(%1-$,*0(, *(-6'(+/", $&(6/*0)%%I()3,*7(-6'(46,$0(-%(-6'(+3%*-(
0".I(N/A/&(+3%" (%-6'304$03*OH(@/$$(-6'(+/", $&(-%6(3'#%3-(,$$*"..(/*O(+,$B(%61-(/*(.$$*'..(3#%3~(
+963"H((K6'(0,3'4-%3(/*0(%3(0"., 7*"(.6%1$0()'(*%-,+,'0(%+(/(46,$0()', *7(."*-(6%" H((L+-'3(-6'(
#13%-(61.(., 7*0(-6'(,$$*"..(3'#%63-(%* (A%H&(T%'.(A,-6(-6'(#/3"*-D (% (4%H#& (7 Y45 ($68. (
+,$(*0(%* (A%H&(7%".(,*(-6'(46,08.(4$/..3%%" (+,$'H((K6'(#/3*-("I&(-/1'(-6', 3(4%#E&(-%(-6',3(
#68&..,4,/%(10(,+(-6', 3(#6&.,4,/*(., T*.(-6'(+%3"D(.-/-, *7(-6'(46,$0(,.(*%-(,$$D(-6'(46,$0("/&(3"-13*(-%(
46%%3$(-6'(*'5-(0/&H

Sick Child Release

K'/46" 3.(*%-,+&(+/",$,".(,""0,/-$&(,+(-6',3(46,$0()'4%".(,$$(A6,$'(/-(;'3I$' &H((X+(A'(/3'(1*)$'(
-%(3/46(-6'(#/3*-(G(71/30,*D(A'(/1-%" /- 4/$$&()'7,*(4%*-/4- *7(,*0,2,01/$.($,.-'0(/.(""37"*4&(
A%*-14-(#'3.%* H((V*4'(A'(A%*-/4-(/*(,*0,2,01/$D(-6'(,*0,2, BL*.,)$' (+%63(#, 41, *7 (1#(-6'(46,$0(
"1.-(/33,2'(A,-6,%(%*' (6%13(+3%" (-6'(-, " (Yo (/4-1/B(*Yo- +,4/- Yo*H((C'(46/37'(/($/-'(+" (+%3 (/46 (c(
"*1 (#-(-6'( %*EB%1S"A/&D(#'3(46,$0D (/. (+%$BYA.F

(
R$"76:(04,0™-(3.1$-.(,*(/(+,*(/.... 0(-(C(+%3( 146 (+,2'(" *1-" . (#].- (#, 41 (L#(-," (#3(46,$0H (

(

<(176:"G*4,0%-(3". 1$-.(*(/(+,*(I..".. 0(%+(c(146(c(", ¥1-.($/- (#3(46,$0H (

(

W2176(04,0™*-D(+,*.(0%1)$ (-%(Se(+%3('2'3&(C(", *1-".(#/.-(#, 41 (1#(-,"3446,$qH

(
\73M(6:" Q[ *4,0™*-.(3.1$-.(*(+,* . (%o+(e(+%3(146(c(", *1-'.($/-'(#3(46,$0H
[

Sunscreen
I"HB06& (&) +, (*Vo(#Yb+ B
+
7&8&9%C('0'("/+HI('%9(0+ KINRLMAS (... (,"#%3-/*-(+%3(-6' (#3%-'4-, %o*(%+(46,$03™*8. (.1, *H(
C6,$'(%13B/&73%1*0(6/.("/*&(.6/0°0(/31.(,-(,..(.- $B(, "#%3-/*-(+%3(-6'(46,$03™(-%(A'/3(
1%.43"(-%(#3%-'4-(-6',3(.I, *H((X*+/*-.(/*0(-%00%'3.(A, $$(A'/3(.1*(6/-.(#3%2,0'0()&(-6", 3(+/",$, . H(
%63 (#$/&,*7(%o1-.,0'(.1*.43"*("1.-()' (/#4$, 0(-% (/$$(46,$03*(-%(/29*00/"/ 7' D(L#3, $(
Q'#-")' BH(V*$&(AE™(/(+/" $&(6/.(/(A3,~-*(3'S'L.'(/*O(%3(*%-'(+3%"(/(#6&. 4, /*(.~I-,*7(-6'&(0%(
*-(*"0(.1*.43"*(1.'0(A%LSO(A' (“Vo-(/##SE&(. 1*.43"*[N/*(1#0/-'0(/443'0,-/- %*(3'P1,3""*-(/.(
%-+(leSIO
(
B%3(-6'(./+'-&(%+@$ﬁ03'*@(, .(%*$&(./+'(+%3(-'/46f$7! :(1607G*""60$'($)($/200(7(*"7"!07
1'6120(HQ1*.43"*("1.-()'(I'#-(%1-(%+(-6'(3'/46(%+(46 ,$03'*H((K'/46'3(A,$$(/##$&(%*(. IL*H((
@6,903*("/&(6'$#(31)(-6'(.1*.43"*(*{) 1-(-6'()%--$".("1.-()' (,*(-6'(6/*0.(%+(-6'(-'/46'3(/*0(
%2'3($'+-(1*/--"*0'0H(
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(
9,($/200(7.#1:"07):667<SR<%79#R($71200( D'667(*"7G07 . $qE@133"*-$&(-6'(BML(0%'".(*%0-(

6--#FGG*'A.H4%*.1"33'#%3-.H%37G6'/$-6GleSEGLAS #36%188%H' E#3/&'0BAE
1,0. B-Eb'/.- BEY&%AHG-"$

L0O,-,%*/$(8/4-,4".(/00'0(/+-'3(4%*.1$-/- %* (A, -6 (M3H(L"&(a%)'$(<'0,/-3,4(M'3"/-%$%7,.~(
2"3( leSIH(

¥ LIF7(+H",$,.(013,*7(-6'(.1""3("%*-6.(-%()3,*7(.A,"(.6,3-.(%3(0/3I(-, 76-$&(A%2™*E
6,3-.(AB™*(-6'(46,$03™(6/2'(/(Al-'3(.$,0'(0/&(%*(-6' (#$/&73%1*0(,*(* I3/ (-&(. (*%-~(
#3%-'4-'0()&(.6/0'H((C'(/3'($LAI&(A'(6/2'("*&(.6/0&(/3'].(%*(%13(#$/&73%1t0H((
(

¥ VAB(+H" $&(A,$B(A%*- *1'(-%()3,¥7(,*(-6', 3(%A*(,*0,2,0LIH3"* (+%3(-6',3(46,$0(A,-6(
-6',3(46,$08.(*/"'("131'0(%*(,-H((X+(&%61 (0% (*%-(Al*-(-AHBY*D (A'(A, $$(*"0(/(
L TRO(A%* *-(+%3" (/- *7(-6,.H((12'3&%*' (A, $$(3'4', 2'(-A%(+%63".(*'5-(#3,7 (.-~ *T(
' -6'3(&". (X(A/*-(.1*(.43"*(%3(*%(X (0% (¢%6-H

(
C,-6(-6'(,*+/*-(-%00$'3(0'#/3-"*-(/$$(46,$03*("1.-(6/2'(/(.1*(6/-D(/*(,*0,2,0L/$(.- 41 Yo+ (+/4'(
1%.43" DIE0()%0&(.1*.43"*H

(

¥ BY%3(-6'(#3'.46%%$(0H#/3-"*-(,-(,.(.-3%*7$&(3'4%""*0'0(-6/-(&%61(L.'(.1*(6/-.()1-(*%-~(
3'P1,3'0H
(

¥ C,-6(-6'(#3".46%%$(0H/3-"*-(-6'(-146'3.(A, $$(1.'(-6'(.1*.43"*(&YN+/",$,". @)3,*7 (%*(

K6'&(7%(%*(-6'()'.-(/*0(6/2'(7%%60(#3%-'4-, %*H((C6/-'2'3(&% 1 3(ABYOR(/. | (-6/-(
&OOL(HS'/. () 1&(+3/73/*4'(+3"(.1*.43"+H
(

¥ 9Y$-6(/*0(/+-&(#3/4-4' (-6'(-146'3.(/3'(;* - /- *7(,*4$10'(AL.6,*7(-6',3(6/*0.(/0(%3(
L ¥ T((AH(*O'-A"(146(46 SO(H#HS,41- Yo*(%o+(L*.43" H((
(

¥ 3ISUHHS ) (1543 (LH3, 8 H-")3(+(-6'(+/" $&(BL.(/(., TF 03", ., %o*(+9%3"(%*(
+ $HE-3(QH-")3()-A(-6'(.6/0'(%*(-6  '(H$/&T3%1*0(/*0(-6'(+/$SS(+O(A,*'3(
4$%-6,*7(A%3*D(-6'(46,$03™*(/3' (#3%-VH+QIHL3 (D' (+/",$,". (/3" (A'$4%" (-%(.*0(

1%(6/-.( &I3B%1*R
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School Closing / Inclement Weather

>*0'3(.'2'3'(A/-6'3(4%%0,-, %* . D(1*,2'3.,-&(Yo++,4,15.("18&(Yort* (41" #1.($/-D(.6, +-("#$%&" . (-%(
3"%-'(A%3I,*7D(A6,46(,*4$10".(;'31$'&D(%3(4$%.'()1,$0,*7.(+%3(/*(**-,3'(0/&H(C6™*'2'3(#%..,)$'(
>=2@ (A, $$(.-/&(YoH*(+%3()1.,*"..(/*0(.46'01$'O(FH "#1.(,*.-314-,%*(013,*7 (A, *'3(A'/-6'3KK+(
"3I$'&(*"0. (-%(4$%. ' (/3$&(01' (-%(,*4$""*-(A'/-6'3D(0,./.-'3(N-%3*/0%.D(/3-6P 1/I'. D(+$%%0.D(-4HOD(
-6'(/0",*,.-3-,2'(-1"(A,$B(,* - /- (-6' (6%~ (4135, 7 (-3"D(/*0(.*O(/*("1,$(-Yo(IS(#/3™*- H((X+(A'(

A% (3'146(/(#]3'*-D (" 37 48&(4%*-14- (A, $$() 4%*-/4-'0H

(
"#3%&#1()*+,$1-)./#$0.1'12&,0.)3!

V+(4%13.'D(A6'*2'3(#%..,)$'D(>=2@ (A, $$(.-/&(%#*(+%3()1.,*".(/0(.46'0 1 SB(%1..(
*.-314-,%*(013,*7(A,*-'3(A-6'3H2@(4$%.,*7.(/3'(0-'3" ¥ O &(-6'(>*,2'3. ,-&(@6/*4'$$%3H((
>=2@(Q-/++(/3'(4%*-/14-'0(-63%176(/(""37"*4&(4%*-14-(.&.-"H((L-(-6/-("3I$'&(

10" %, -3/ %*(A $S(. 00", $(-Y%(ISS(+" $," . (IFOHY.-(("..I T'(%*(-6'(;'31$ & (", * (#6%*(
$,*H((</3™*-.("1&(#6%*(-6'("/,*(*1")'3(NbSgO(IUcHgee(+%63(4$%.'3(0"-/,$. (/. (A'$SSH((L("../7'(
A$S()'($+-(%6*(-6'(.46%%6$(2%, 4", $(.-1-,¥7(,+(;'3I§@HY6. 0(%3(6/.(/($/-'(.-/3-H(X*(/00, -, %*D(
AB™*(>=2@(4$%.".D(-6'(>*,2'3.,-&8.("0,/(4%%6# '3/~ 2'(A,$$(0,.." */-' (%++,4,/$(>=2@(

4$%. *7.(,*+%3"]-,%*(.%(-6/-(#1)$,4("0,/(A, $$()3%/04/.-(-6'(*%-,4'(%o+(4$%. 13" (%+(-6'(34@'3. -&H(
-6'(2*-(>=2@(4"#1.(,.(#6& ., 4/$$&(4$%.'0(/0(%3()1,$0,*7.(/3'(4$%.'0D(;'3I$'&(@BM@ (A, $$(
1$.%(4$%(H

X+(-6'(1*%,2'3.,-&(,.(4%%.'0(A,-6(/($/-'(.-/3-(-," (%+(SSFee (IHERI(A, $$(/$.% (%ot *(/-(SSFee(/"(
)1-(*06($1*4B, $$()'('32'0H(<3,%3(-%(SSFee(LH=H(,H'H(/($/-'(.-/3-(-," (A4S EFeed(¥=H(
“3I$&(,. (NS (-%(.'32'($1*46(

01],$"017H02.6057!* 283'(,"#$""*-'0(A6™* __ ((

¥ K6'(1%,2'3.,-&(6/.(/($I-(-/3-(-." (I*O(A.SS()'(-6' (L (|.(-6'(AI"HL($/-'(.13-(-," (+%3(
A6™(;'3I$'&(%o#*.H (

V*(-6%.'(0/&. D("#$%&" . (I*0(.-10*-.(/3'('5#4-'0(-%(" 5'34,./(Z107""*-(A6'*(0'4,0,*7(,+(-6'&(
A1*(-312'$(/+'$&(-Yo(A"#1.D(; 31 &/&(*"0(-%(,"#$""*-(/0Z1.-'0(6%13.(NTEF SO0 (%3(/($/-(
-13-(-," (%o+(SeFee(LH=H((K8'(3.9%*(+%3(-6,.(,.(;'313'&(A, $$({ . O(GYOA("/*&(.~/++(G(

2 146'3.(41*(T'-(-Yo(4I"#1.(I*O(6%A(-6'(#3%T73/" (A, $$(""-(-6'(.-/-'(3'P1,3'0(-/46'3(46,$0(3/-,%.H((
M1'(-%(4133™*-(4%*0,-,%*.(A,-6(@V_XM(A'(/3'(1*)$'(-%6(4%"),* (4$/..3%%".(013,*7(.-/++(
.6%3-/7".(/*0(%3($YA(4$/..3%%" (*3%$$"*: KIEBLE/* ('5-3/() 130" (%6*(.-/++,*7 (A6™(.'2'3(
AY-6'3(6,-.(/*0(~1++(6/2'(,..1'.(A,-6(-3/2'$,*7(-%6(4/"H#1. HK'146'3.(A6Y%(4/**%-(#6&., 4 $S&(T'-(
-%6(-6'(.46%%S(A, $S(L. (/(#'3.%6*/$(%3(2/4/-, Fo* (0/&H

¥ =,.%13,(M#/3-"*-(%+(K3/* #%3-/-, %*(N=VMVKO(0'4$/3". (H(/£'(03,2,*7(
4%*0,-, % H

¥ X+(.'2'3'(A-6'3(,.(3#%3-'0(#3,%3(-%(dFee(LH=D(,*4$""*-(A'/-6'3()'7,*.(-6'(*, 76-(
)'+9%63'(.46%%$D(%3(013,*7(-6'(/3$&(6%13.(N)'+%3'(dFee(LH=HOD(/0Z1.-'0(.46%%$(6%13.(G($/-
13-( " (1&Q)' (" HS - OH(B" $,'.(.6%1$0(4/$$(  ;'31$'&8. (", *(*1")'3(NbSgO(IUc E
Igee(+%3(,*+%3"/-,%*(3'7/30,*7(/0Z1.-'0(;'31$'&(6%13.H

¥ X+(.'2'3'(A-6'3(.-3,1".(013,*7(-6'(.46%%$(0/&D(+/",$,".(A,$$()' (4%*-/4-'0(/*0(/.I'0(-%(

#,41(-6',3(46,$0(1#(+3%"(;'31$'&(/44%30,*7(-%6(-6'(-," (-6'(4/"#1.(,.(4$%. , TREHEI(
49%*0,-,%*.(/3'('5-3""D(;'3I$'&(A, $$(4%6*-/4-(-6' (M'/*(%+(-6'(Q46%%$(Yo+(1014/- %6*(/*0(
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¥ X+(/O(AV-6'3(.-3,I.(A6™(4$/..".(/3'(*%-(,*(."..,%*(NA,*'3()3/ID(#3,*7()3/ID(-4HOD(
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146(3'#%3-.(,*0,4/-'(1*./+'(B/0(4%*0,-,%*.(/*0EBI(.46%%$.(,*(-6'(73'/-'3(?/*.1.(@,-&(

6%13(H

¥ XH('3IS&(*"0.(-%(4$%. (/3$&(01'(-%(,*4$"*-(A'-6'3D(0, /.~'3(N-%3*/0%.D('/3-6P1/I'.D(
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" $(-96(ISHI3*- H((X+(A'(41**%-(3146(/(#/3*-D(""37"*4&(4%*-14-.(A,$$()'(4%*-(4-'0H

¥ XH(HA'(%(+4A' (4], (13 ("%2'0(-%(2,3-1/$~) 1-(1*,2'3.,-&("#$%&" . (/3'(/)$' (-%o(3Pb
“96(A%3I(%*(4"#1.(;'31$'&(,.(Yo#*H((LOZ1.~0(6%13.(A%L$0(%*$&()'(, #$"*-'0(,*(-6, .(
4. 1(,+(-6'3' (A3 (/*('5-3""(.6%3-/ 7 (Yo (~/++(OL'(-%6("#$%&" . (1*)$' (-%(7'-(-%6 (A%3IH

2:"*(:60%7

L($/-'3(.-13-(-,"(7,2".(;'31$'&(-6' (Yo##Y%3- 1 -&(-Y6(A%*-/4-(-6' (- TAG+0(0"-'3", * (A6%(,.(N$'(

-96(4%" (-%(A%3IH(X-(/$.%(. L% 3-.(-6'(/+'-&(%+(%13(+/",$, . ) &(ISSY6A, *7(-6'(3%/0.(-%(4$/3(/(),-H(X*
(**.1.,)41.11(&&,50116#1076,,&!1.8#11,1(*9:01!1,!;,00.<&#10.1:(1.,)0!56#$#! (1&($3#!;,$1.,)!, =1 16#!
01(==1.00:)(<&H!1, 1*$. /418, $%>!
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1,184 11 16#1)##+0), =116#176.&*$#)1()*1=(8.& #0156, |17 ($it>
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01],$"017H02.6057!, 283'(,"#$""*-'0(A6™*F__ (

¥ ML'(-%(*4$"*-(A-6'3(%3(*/-13/$(0,./.-'3(-6'(#3%73/"(,.(1*/)$' (-Yo(+ 1$$&(.-/++(-6'(
4'%'3H

¥ 2=I0HHSHISH(L6HS!.0IS#; $14#:$.,$11,| @ABBIC>DAL.) 7&#8#)115#(164#$!<#3.)0116#!).361!
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YL, | <#).8:8HBH) 1#+>11G(8.8.#0106,:&*17 (8&!"#$%6&H HOIB(.)!):8<#S$ EI K@ KBIB!
= $1.)=,$8(L.,)I$#3($*.)31(*0:01#*I"#$%&H'16,:$0>

¥ 2=I0HHSHISH(16HSI01$.%6H#01*:$.)31 1641076, &1*(4!=(8.&.#015.8&&I<#17,)1(714#*1()*1(0%#!
1,1;. 7% 164#.$176.8%1:;1=$, 81" HSV0&M | (I #1#$8.)#+11.8#>1

¥ P=I"HSY&H HFOIL, 178, OFIH(S& 1*:#11,1.) 7&#8H#) 1I5#(16#SATHHME L, $) (*,04!
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O*I0H#) () HB(.&I1, (&8 ($#)10>112=15#17()), LIS#(761(!;($#) 141#8#$3#)7'17,)1(710!
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Q(1.,)(EH#ATI&(1#SI01($1!1.8#13./H0!"HSY6&H: IBH). 1'11,17,)1(711 164 1#(764$0! ()

16#1$,(*011,178#($1(1<.1>1?)1(**.1.,)4!. 1/(&&,50116#1076,,&!1.8#11,1(*9:01!1,1;,00.<&#10.1:(1.,)0!
56#$#1(18($3#1;,$1.,)1=116#101(==1.01:) (<&HI1,1*$./#11,15, $%>IR6#1#($&'178,0.)3!(&&,50!=(8.8.#0!
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=(8.8.#0156, )1 7($#>1IR#(764#$0156,17()),11:6'0.7(8&&'13#111,116#1076,,&!5.8&!:0#1(1:#$0,)(&!
SUT(L.)H(>

Supervision and Child Guidance

I"#$%&" "()*+,-,+./&0,-/*-(*& 188&)4-,+./56+75&1898;&8'8>R?@B&>B;&?&@B&>B

AN AN AN AN AN AN AN N

K6'(;31$'&( @BM@8.(##3%/46(-%(0,.4,#$,*(,*2%$2".(/*(%* 7%, *T (#3%A4"..(%+(71,0/*4'(3/-6'3(-6/*(/(
+063"(Yo+(#1*,.6"*-H("1,0/+4'(-'46* P1".(/3'()/.'0(%*(.%1*0( 46,$0(0'2'$%ott"*-(#3,*4 #$ . H((L(
3'$/-,9%*.6,#( %+("1-1/$(-31.-(/*0( 3" #4-( A,-6(\-6'(+1*0/"*-/$()'$, +( -6/-('/46£0,2,01/$( 6/.(
4%*+,0+4'(,*(-6'(/),$,-&D(46/3/4-"3D(/*0(-31-6+1$*"..(%+(-6'(%-6'3](N<3%Z'4-(@%*.-314-(@133,41$1"(
B3/"A%3ID(leedO(,.(43,-,4/$(-%('/A6(4$/..3%%" (/*0(-%6(-6'(**-,3'(#3%73/"H((V13(7%/$(,.(-%(/..,.(
46,$03"*(-%($'/3*(6%A(-%(.%$2'(-6', 3(HIPHYT0/+4'(,.(0'+,* (/. (\V*(/##3%/46(-%(46,$03™8. (
0'2'$%6H"*-(,*(AB,46(4%*+$,4-.(/3'(2,'A'0(/.(-'146,*7(1*O($/3* *T(Yott#%3-1* -, .h(-6'(/01$-(6'$#.(
46,$03*($//3%(+3%"(-6',3(",.-/I'.D(3/-6'3(-6/*(#1*,.6,*7(-6™ (+%3(-6'(",.-/I'.(-6'&("I'D(/..,.~.(
46,803(-%($/3*(-%(.%$2'(-6', 3(#3%)$".D(3/-6'3(-6/*(#1*,.6,*7(-6"(+%3(6/2,*7(#3%)$".(-6'&(
41%-(.%$2'H](N /3-DEBIOH((K6'(- /46,7 (/#43%/46(+ % $$%A. (<, 7'-8.(-6'%3&(%6+(V1-%+%"&] (N-6'(
1),$,-&(-%("1'(0'4,.,.%*.(*-'$$, 7*-$&(/*0(-6,4/$$&O () &(3' #%*0-98(4%/..3%%" (4%*+$,4-.(,*(A/&.(
-6/-(-146(3/-6'3(-B/*(#1*,.6(/*0(,*4$10'(/$$(,*(-6'(73%1#D(3/-6'3(-6/*('54$10'(.%" (+3%"(-6'(73%L#H((
(

“3I$'&(™)3/4.(MIH(M/*( /3-3'$$8(NleekOD( .2 (#3,*4 #$'.( +%3( 0'2'$Yoh"*-I$$&( /##3%6#3,/-'(
71,0/4'F(

34 E M5$! AS$2! "+ Q.&/0#S! M$O*5&H'! ="+0T, &"#01! =<& 18 4021-1 *5&1/5™!
E10((2"'9(0!:RGGS; I TDAUEIVO(5&# 1 ICEC

SH <3,*4,#$'(V*F(K6'(-/46'3(L.".(71,0/*4'(,*(%30'3(-%(-/46(46,$03™*(0"%43/-,4($,+(

1,$$.1
(
IH <3,*4#3$'(KA%F(-6'(-/46'3(3'7/30.(4%$/..3%%" (4%* +$.4-1(*()'6/2,%3(/*0(
1. (4%*+$,4-.(1.(-146,*7 (Y%ott#%3-1* {.H
(
UH <3,*4 #$'(K63"F(K6'(-/46'3()1,$0.(/*0(",*-I,*.(/*("*4%13/7 *7(4$/..3%%"(,*(
AB,AB(/$$(46,$03*(+"S(A'SA%" (1. (+1$$&(#/3- 4 #- *7("")'3.H
(
KM <3,*4 #$'(B%13F(K6'(-/46'3(,"#$""*-.(0'2'SU"*-ISS&(H#3%o#3, |- (#3]4- 4'(-%(
#3'2%-( %o, -1- YR 1.0(",.-/1()'6/2,%3H (
(
CH <3,*4,#8$'(B,2'F(K6'(-146'3(."1.(-%(1*0'3.-/*0(-6'(3'/.%*.(+%3(46,$03'*8.()'6/2,%3H
(
gH <3,*4,#$'(Q,5F(K6'(-146'3(3'$S,".(%*(4%"#3'6"™.,2'(71,0/*4' (A6™*(46,$03"*(.6 Y%A(
'3,91.(", .-/1"()'6/2,%3H (
(
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dH <3,*4 #$'(Q'2*F(K6'(-'/46'3(+1*4-,%*.(/.(/(#3%+"..,%*/$(3/-6'3(-6/*(/(-'46*,4,/*(
*0($'/3*.('2*(A6,$'(.G6'(-746'H (

(/46(4$/..3%%"(/-(;'31$'&(*4%13/7".(0'2'$Yott " *~(Yo+ (. SHY6*-3% S DB 4-D (/*0(3' #'4-(+%3(
%-6'3.(/*0(-6', 3(#3UBE&KY6. -, 2'("-6%0. (%o+(71,0/*4'(/3' (4%, -*~(A,-6(-6' (#3%73/" (7T9%($.H
4

¥

¥

¥

M,.4 #$,* ("-6%0.(#3%"%-'(0'2'$Yott"*-(%o+(#%.,-,2'()'6/2,%B.H

7
@6,$03™*(/3'(*4%13/7'0(-9F0%-,/- DI*0(#3%)$" (.%$2'(A,-6(-6', 3(#"3H
7

“3-("#61..,.(,.(HSIA'0(Yo* (#'3.%*$(/*0( . %4,I$(0'2'$Y%H"*-(,*4$10,*7(. S Y%*-3%SDE '$+
4%*+,0'+4'D(.' 5B, 3'4-, %*(/*0(.%4,/$(#3%)$" (.%$Z*TH

Z

a%(+963" (%+(4%3H%3/SH1*,.6"*-(,.($SYAD(&(*&Y%* (N, *4$10,*7 (+/",$,".O(AB,$' (%*(Q46%%6$(
#3%6#'3-&H

(

-&(JIA(-146'3.(/3'("*01-%3&(3#%3-'3.(%+(46, SO(/JH(K'/46'3.("1.~(0,.41. .(A%*4'3* (
A,-6(-6'(M,3'4-%3(%3(0"., 7*"(#3,%3(-%(4/$$,*7(-6'(@6,$0(L)1.'(/*0(a'7$'4-(W6-$,*H

:

MO:/!'(A7$":))7(04027 $GA5S/:67#,('$I-0("8THS5/*6*A':67:G $087"120:"$87/*02/*(7
*27102*A:"*25720-:2.3D10(71'$/'#6'((A7:7/'61+7TMI$7'(/6,10$7 (040D " 11*61 ‘(A 727

"120:"0( (A7*7D"11*617)*17:$7:7)*2-7*)7 1'S/#6'(0OFB/"#$'.(Yo+(#6&.,4/$(/) 1. (%3

#1*,.6"*( /3" (.6/1,*7 6,--,*7D( #/*],*7D(.$/##,*7D(Z'3] *TRESWEH O! <&*<&H#'O! %&, &#'O!
)&H5&H OIBL*$((&8$!,&*<1&#'O10#/!). NEHTIB0&20!"21$02(X12$P. & 2&# 1058 1/!,"12$90&H!
&HO* &BHI+"21011"#1)$2&"/1"+1, &9SCHALORNHE5"1"&*0110%. ($!02$B! (5098# O #09$!
*0118#0128/&*. 1&#'015.98180,&"#01(02*0(90*.2(&#'10,0190<&#'1,52$0, (01" 21+ 285, $H&H' 1058 1/X
"(,20*&(90! >&,55"1/&#??01:'5(+! CD#2E&09! 57! 150$1'5(! #$0F! *5<6B! B#(7&'(6!
J9B5G!'(6)!E<&&'(6)!E<9B'(6)!6$#9E'(61#(=!357=IE#$:4H!?5$1'(6!#11B'&7!:5!9:175I()!&'0!
751()15$19:#=1751()I0D10E:IBO(I$09: $#'(:'91(01099#$=!:51E$5:01:1:B0I1B'& 7!5$!5:B0$9!
2$52! B#$2H! EB=9'1#&&=! ?5$ MBI H:HE0$?5$2! #(1 #1:'5(! ,9<1B! #9! 0#:'(6! 5$!
1&0#('(6!<E4+

(
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Guidance Practices

(
X*(/00,-,%*(-%(-6'(/3-3'SS(#3,*4,#$'.(*1"3/-'0(/)%2'D(-6'(+%$SY6A, *7 (#3/4-,4'.(6/2'()"*(+%1*0(

A%3I(A,-6(46,803*(,*(%13(4"*-'3H((K6".'(#3/4-,4".()1,$0(3/-6'3(-6/*(-63/-*(3'$/-,%*.6 #.()'-A"*(
~146'3(/*0(46,$0(/*0(/3'(3" #'4-+1$(%+()%-6H
(
SH ;'$"2:/"*( F((>.'0(#3,"/3,$&(A,-6(,*+/*-.(/*0(-%00$'3.D(-6'(-/46'3(#3%2,0".(/(0,.-3/4-,%*(
% (/--314-(-6'(/-"*-, %*(%o+(/(46, $OH((B%3('5/"#$'D(.6'("1&()'7 *(-%(., T (/(.."#$'(.%*7 (A6,$'(
6'3(#/3-3(.-. (L#($1*46(+%3(/(61*738(46,$0H

(

IH 201'20/"*( F((Q177".-*7(0".,3/)$'(/$-'3*/- 2! (-%(/*(/4-,%*("I&(I$SY6A(-6' (46, $0(-%("%2'(
+39%"(/(#3%)$"/-, 4(.,-1/- %*(-%(/(#%. -, 2'(%*H((B%3('5/"#$'DOK6E' (A/-3(-N$'(,.(+ 1$$D()1-(
*06(%* ('$.'(,- (L., ¥7(-6'("17%-$'1] (

(

UH B*$""4076:(A,:AGE((1"#6/.,W,*7(A6/-(,.(#%..,)$ (+%3(-6'(&8B(3/-6'3(-6/*(0™*&,*7 (A6/-(
(AP*-'0(6'S#.(-%( -1)$,.6(/(413,%7(3'$/-,%*.6 #()'-A"*(-146'3(/*0(46,$SOH((B%3(
'5/"#$'D(-%(-6'(46,$0(A6%(A/*-.(-% (#$/&(3/-6'3(-6/*(A/.6(6,.(6/*0.(-6'(-'/46'3(", 76-(./&D(
\C'(A,$S(#S$/&(A,-6(-6'()$%41. (/+-'3(&%1(A/.6(&%13(8*0.

(

KM H*157#6:/0-0(" F((<$/4,*7(&%13.'$+(*/3(-6'(46,80(A6™(7,2,*7(0,3'4-,%*.(%3(3".%$2,*7(
A%++$,4-(,*43']..(-6'(46,$08.(/),$,-&(-%o(+%64 1. (/--*-, %o*(%*(A6/-(&%L(/F (/& *TH
(

cH B2*4'107/1*/0$7*(657D10(75*,7/:(7://0#"7"07/'61Z$7/™*0F((B3'P1'*-$&D(,*(/*(“8+6
-%()' (#%S$,-'D(/01$-.(%++'3(46,$03™*(/(46%,4'(A6™*(-6'3'(31$B&(,.(*%6(46%,4'(/2/,$/)$'H((B%3(
'5/"#$'D(A6"*(8&%1(/.ID\C%1$0(&%1(S, I'(-%(6'SH(4$'/*(1H#(-6'(4$/..3%%"q] ("%.-(46,$03*(
A$S$D(A,-6(6%* -&(/*0(.,*4'3,-&D(/*. A'3(\aVr]((K6™*(&%13(46%,4' (A, HB()F-964-(
-6'(46,$08.(6%* - (/* A'3(%3(4$ /*(L#(/$Y* H((X*.- /OD(-3&D (\X-8.(-," (-%(4$'/* (LH#(. Y6(A' (4/%(
7%(%1-.,0'd]

QM =(/*,2:A087$ ##+2"87:(17-*1067(0A*":"*(7$.'668((:'. %$2,*7(4%*+$,4-(,.(-6'(1$-,"/-'(
'5'34, (*(#3%)$"(.%$2, *TH((@%/46(46,$03™ (6@, /(.| $$.(-6'&(*"0(-%6(*-'3(#$/&D(
*12,7/-'(-6'(7,2'(FO(-/1'(%o+(3'$/-,%*.6,#.D(I*0(A%31 (A%%6# 3/, 2'$&(A, -6(%-6'3.H((

7

dH @*($'1027"107/'61Z$710406*#-0(":676040687-:",2""587:(170>#02'0(/07'(75* 27
0>#0/":"*($7:(17'("02:/"*($+ (B%3('5/"#$'D(/(-%00$'30AB(-%&(,.()',*7(73/))'0(,.(
7%,*7(-%(),~'D()'(-6'3'(-%6(,*'34'0'HELL B I3RS+ (-6'(./" (..~ /-, %6*("1&(*"O(+%3(
&%1(-%(.-*0()/41(A6,$'(6'(&'$S.D(Q-%6#(,-r((X8"(L.,*7(-6/-1]
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((

b A$07_['7-0$$:A0$&:4*'17_5*,7-0$$:A0@6,$03"%()'4%" (0'+*.,2'(A6™*(- 6'(
1441 1-%38&(\&%1](,.(L.'OH((X*.-'/0(%+(\[%1("/0'(/("..D](-3&D(\CE*(A/-'3(,.(%*(-6'(
+$9%69%3(.%" % (", 76-(.$,#(/*0(X8"(/+3/,0(-6'&(", 76-(7"-(613-H((C6/-(4%1$0(A' (0%(/)%1-(
-6,.(A-'30]((T",$!, 581280, 1+"21 5SI*5&1/Y (1,5".'5,1) 2" +$((1&#! 5 &(ISLOGKET
~146'3(/2%,0.(/1-6%3,-13,/*(,*.,.-*4'(%*(%)'0,*4'(\)'4/1.' (X (./,0(.%D] (#3%2,0".(-6'(
46,$0(A,-6(/*(%)Z'4-, 2'(‘SHS/*[- Yo* (Yo+ (-6'(#3%)$" (I*O(AB&(,-(,..(%o+(4%*4'3*D(-6"*(/.1.(+%3(
-6'(46,$08.(,0'.(%*(3'.%$2,*7(-6'(#3%)$"H

Classroom Management of
Challenging Behavior

IS8 (‘&) +, (*Vo(HBEE&*68.7.20+-+8.+93
§
L44%30,*7(-%(-6'(aL [@D(-6'(0'+,* - %*(%-+(46/$$*7,7()'6/2,%3(,..(/. (+USSY6A. F(
i@6/$$*7,¥7()'6/2,%3(,..(/*&()'6/2,%3(-6/-(NSO(,*-'3+'3".(A,-6(46,$03™.($'/3* *7D(0'2'$%6#"*-(
1%0(.144"...(/-(#$/&D(NIO(,.(6/3"+1$(-%(-6'(46,$0D (%-6'3(46,$03"*D(%3(/01$-.D(s%3t(NUO(#1-.(/(46,$0(/-(
6,76(3,.1(+%3($/-'3(.%4,/$(#3%)$" . (%3(.46%%$(+/,$13'Hi(N?/,.'3(0(:/." *.1&D(@6/$$*7,*7(;'6/2,%3(
*([%1*7(@6,$03™*(NIO(10HOD(<'/3.%*(1014/-, %6* (X * 4B EOOH((15/"#S$'.(%-+(46/$$*7,*7(
)'6/2,%3(,*4$10'F(
(
¥ <6&.,4/$(/773"..,.%*(N6,-- *7D(),- *7D(.6%2,*7D(A6/41,*7(A,-6(-%6&.0D(
¥ S %MS(773' . Yo*(NI[YL(4/4-(#S/&(A,-6(1.iD(2'3)/$() L$$&.( 7OD(
¥ K/A-31".D(AB,* *7D(-'.- *7($," - D(3+1./B(-%(+%$$%A. (0,3'4-,%*.(%3(%).'32'(4$/..3%%"(
31$".H(NleSID(aL![@(K%3460
(

V13()/., A(71,0/4' (#3,*4 #$' (IHH#S&(-Yo(46/$$™7,*7()'6/2,%3D (A, -6 (HIB( 2 .. (%*(
4%"#3'6"%.,2'(71,0/*4'()/.'0(%*(%).'32/- Y%*(I*O(/*I$&.,.(Yo+(-6'(4%%#'3/-, *T(-'/46'3.(/*0(-6'(
46,$08.(+/" $&H((<'3.%6*/$(4%"" 1* 4/- %*D (*%-".(%3("/, $D(#6%*' (4/$$.(%3(.46'01$'0(""-, *7.(-%(
613'(,0'.()-A"*(-146'3.(FO(+" S&(I&USSO'(H  13-(%+(/(4%"#3'6™.,2'(71,0/*4'(#3%4"..H((
K6'(0'2'$%#"*-(%o+(/ (#$/*(+%3(71,0,*7(-6'(46,$0(-%A/30(/("%3' (6/3"%* %1.(3'$/- %*.6 #(A,-6(
%-6'3.("1&()'(/.(,*+%3"I$(/.(-146'3(3",*0'3.(,*(0/, $&(H#$/*.(%3("I&(3'P1,3'(/(6, 76 $&(#'4,+,4D(
*0,2,01/$, W'O(#S$/*H((L6SE- (A%3I,*7(A,-6(-6'(46, SOF (4$/..3%%" (.-/++(/*0(/0" *,.-3/-,%*(
N.#4,+,4/$$&(-6'(@XQO(.6%1$0()'(,*2".-'0(,*(-6'(#3%4"..".()',*7(L.'0(/*OD(-%(-6'(73'/-".-('5-"*~(
#%..,)$'D() (4%*.,.-"*-(,*(-6'(1H##3%/A6H((V*7%,*T(4%""1* 4]- %* (A, -6 (+/" $&("")'3.(A,$3()'(
" %< *OH(

(

7 7
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Supervision Policy for
Berkley CFDC Classrooms

"H#3%&'(&)*+:'(*%(#%,+3.;+:<=$#>&,&*6+; 5 &RUFHL1 012
+

2% (:60% X *(3'4%7* -, %*(%+(-6'(1%,P1'(21$*'3/),$,-&(%+(&%1*7(46,$03*D(;'31$'&(6/.('.-/)$,.6'0(
#%8$,4,".(+%3(.1#32,.,%*(%+(-6'(46,$03"*(, *(-6'(.46%%$(A6,46(3'P1,3'(-6/-(/(.-1++("")'3()'(A,-6,(
. 76-(1*0(.%1*0(%+('146(46,$0(/-(I$$(-," . H(;'4/1. (%o+(-6'(&%1*7 (4EFOD'*4'(%*(/01$-. (/<0(
-6',3(,""1-13'(/),$,-&(-%6(3'4%7* W' (O/*7'3(/*O(#3%-'4-(-6".'$2".(+3%"(,-D(0,$,7"*-(.1#'32,.,%*(,.(
3'P1,3'0(+3%"(-6'(/01$-(.-/++("")'3.(*-31.-'0(A,-6(-6',3(4/3'H(
;
0" (S F(
¥ &) 3D(A' B+ 3(-%(/(@$/..3%%" (3'/0(K'/46'3D (+%3"/$(-,-$'(Q3H(@6,$0(
M'2'$%#"*-(K'/46'3 D(/(@$/..3%%"(L..,.-/{0(%3(IOD(%3(/("")'3(%+(-6'(
LO" *,.-3/-,2'(K'/"H( (

¥ &(,76-(.1#'32,. %*D(A'(3'+3(-%(-6'(.-/++N.(1),$,-&(-Yo(7$/*4' (/- (I$S($%64/- %* .(A6'3'(/(46,$0(
"1&()' (H$/&,*T(/*0(4$'13$&(/.4'31,* (-6',3(./+"-&H(

¥ &(.%1%0(.1#32,. %*D(A'(3'+3(-%(-6'(.-1#¥Bn  .(/),$,-&(-%(.,$&(6'/3(2'3)/%(
4%""1* 4]- %*(%3(%-6'3(.%1*0.(46,$03™*("/I'(%2'3(-6' (%, '($'2'$(, *(-6'(4%/.. 3%4%%"H(

B*6'/'0$9%7
¥ L$$(46,$03*("L.-()'(A,-6,*(., 76-(/*0(.%1*0(Yo+(/-($1.- (U +("") 3(-(I$$(-," H(
C6™*("%3'(-6/*(%*'(-'146'3(,.(#3".*-D(,-(,.(%*$&(*'4"../3&(-6/-('146(46,$0()'(1*0'3(
. 76-G.%1*0(. 1#'32,.,%*(%+(%* (-/46'3H((K6, . (%S, 4&(1##S$, . (-%(<3'(46%%$'3.H

¥ X*+/% D(-%00$'3.(/0(&%1*7(-A%.(NBY%1*-/,*D(:,2'3D(:%%(/{@SRIBIHE . O("1.-(
I$A/&.()'(A,-6,*(.,76-(/*0(.%1*0(OM7OEE7M[K=R

(
E():("?J:##'(A% «
¥ KE'3("L-() (146 3(G(-++("") 3(,*(-6' @/, *T(3%%" (A,-6(.$"# 7 (,*+*-.(I-(I$$(
- H((XH(-6'3' (/3 (%0* $&(+9613(46,$03(,*(-6'(, *+/*-(3%%" (/0. %" (46, S0 T
1%0(.%"(/3'( IAII'D (-6*(/(43,)(I*0(%3(43,).(,.(3%$$'0(,*-%(-6'(4%/..3%%" (.%(-6'(-146'3.(,.(
A,-6(-6'(46,$0G3*(-6/-(,..(*/##,*7(,*(/(43,)(10(-6'(%-6'3(46,$03"* (ABY6 (/3 (H#$/&, *7(,*(-6'(
4%1..3%% " ((

¥ K6'(=,33%3.(,*(-6'(4%$/..3%%" (/3" (%*$&(1.'0(-%6 (/1T H#'32,. %* DK (=L[(@VK  ('(
3'$,'0(%*(,*($,'1(%+(0,3'4-(2,.1/$(/*0(/10,-%3&(.1#'32, ., %*H

( (
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“3I$'&(6/.(.-3,4-(HY%$,4, . (%6*(BY6A(-Yo(HS/4' (I*(,*+*-(,*(/(43,)(VaI[(Va(-6',3(;/41.H((
[%L(A,S(., 7+(Yo++(%o* (Yo LI(+1SS(, *+/*-(*/##,* T (H%S$, A&(*O(#I3-,4,#1-(,*(/(3'P1,3'0(, *+/*-(G(
$"H#(-31,*,¥7(0'2'$%H#0()&(K6'(L™3,4/*(L4/0"&(%+(<'0,/-3,4.(9'/$-6&(@6,$0(@8'(
L"3,4/H((K6'(-3/,%,<7(,.(/*(%*$,* ("%01$ T*0(&%6L(A, $$(4%"#3$"-'(,-(013,*7(&%13(

063, -/ Yor HESI = 1$F) &' | 1#+0#, IA"1&*-1)0'$IZ[1"+!, 5&(I50#/%6™'<C

LOL$-.(A $(#%. - %6*(-6"'$2".(,*(-6'(4$/..3%6%" (%3(%-6'3(46,$04/3(#/4".(*(%30'3(-%(
51, (+1$%(., 76-(O( %6 10(4/414,-&H(

17,844 ($'2'$.(%+()%-6(., 76-(/*0(. % 1*0(A,$$()'(,*43'/.'0(/44%30,*7(-%(46,$0(/7'(/0(-6'(

3'$/-,2'(/+-&($2'$(%+(-6'(/4-,2,-, .(,*(AB,46(46,803*(/3'(,*2%$2'0H(B%3('5/4$'D(/
< +*-(10(-%00$'3(P1,3(6,76'3(2,7,$/*4' (-6/*(/(KE& I3R6$OH(L(4$,"), *7(46,$0(A, $%(
3'P1,3'(4$%.'3(.1#32,.,%*(-6/*(%*(3'/0,*7(A,-6(/(+3, {OH(

M, ++'3¥7(#3.%*/$,-,".(%3(/),$,-&($'2'$.("/&("I*(-6/-(/(46,$0(A,$$(3'P1,3'("%3'(0,$,7"*-(
A#32,., %4 (963(-6'(-/++("") 3("1&(*"0(-%()' (#6&., 4/$$&(4$%."3(-Y6(-6' (6K (

B20$/1*+67;0#:2"-0("7P(65% T@$/..3%%" (L..,.-/*-.(A,$S(. 1#32, . (/4 *7(46,$03™*(
+39%"(-6'(4$/..3%9%" (- (/$$(-,".H((C6™(-A%(-146'3.(N$/0(%3(....,.-/*-O(/3'(,*(|(4$/..3%%"(
J-(*1#-,"D(%*($'10(-146'3("1&(1.'(.%1*0(. 1#'32,.,%*(+3%" (-6'(-146'3(4$%. A6 ™(
1%06-6'3(-'/46'3(,.(#3".*-(,*(-6'(4$/..3%%"H(

1 V$0'3(#3'.46%%$'3.(3'PL'.- *7(#3,2/4&(,*(-6'()/-63%%" ("I&()'(-"#%3/3,$&(%1-(%+(., 76-(NS(

" *#1-'0()1-(*%-(.%1*0(LaM(/(.-/++("") 3("L.-(ISA/&. () (|AI3'(%o+(-6', 3($%4/-, %*D(/$'3-(
“Ob(AG/-(,. (61> *TD(/*O(#8/3'0(-%(,*-' 32 (A6 (*4"../3&H( (
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Teacher Child Ratios

I HE%R (&) +, (*Yo(#%+-.0+@O+AA
+
K6'(;'31$'&(@BM@ (%#'3/-".(/(+ BBE8.D(+ BRY3(/3$&(46,$06%69%60(.46%%S$(/++,$,/-'0(A,-6(>=2@(
Q46%%$(%+(1014/-,%*H((;'31$'&(.'32".(EASRNUIO(, *+/*-(-%600%'3.(/*0(.,5-&(.'2"*(NgdO(
#3'.46%%$(46,$03™*(&'/3(3%1*0H(L$-6%176(46,$03"*("/&(.-/&(+%3 (BB T 3HKR(

<%= (1%0(-%00$'3(H

(
¥ 3ISEB.(ISS(ASB]..( W3 (*(,"HY63-1*-(., T*(%+(PL/$,-&(/358(46,$06%%0(4/3'(/*0(
'014/- %*H((LSS("#S%E".(*"O(-Yo([+", $./3(A,-6(-6'(+%$B%A, *7(-'/46'3(46,$0(3(-, %.F(
(
¥ [0:("7:(17M*116027;0#:2"-0("7&7:A07A2* #%%
TTTTTTFTTBT?' 4028727 (17M2*66096:$$2+*-$ 7/ (X*+/*-.(/*0(K%00$'3.("1.-()' X (((
(CCCCCCCHE, T6-(*0( % 1*0(/-(ISB (-, H(LSS(+%613(,*+/*-(-%00$'3(4$/..3%%" . @(2'(/(S
((((((((({(66'3(46,$0(3/-,#60(/("/5,"1"(73%1#(., W' (%+(', 76-(NKD
(
¥ V*A(/$S(-6'(46,$03™ (/3 (-AY%(, *(-6'(:%%(3%%" (/(%* (-%(.,5(3/-,%(,. (A4 H-$'
(
B20$/1**67;0#:2"-0("_7
(
¥ FO$"#+2"7/6:$$2**- 3/-,%(,.(SEI(NAG™("/Z%3,-&(%+(46,$03"*(/3'(U(&%61("/&(6 EBE(S
3/-, Y6%A2'3("/5,"1"(73%L#(.,W'(,.(Sk(46,$03'tH
(
¥ B6:a:877*5:687:(17b*BS(-63"(%+(-6".'(4%/..3%%" . ("/&(6/2' (/e (3/-, YolHeBI/S(3%%"(
1*O(<$IWI(3%%"(6/2'(.'2*-"*(NSD(46,$03™*(*3%$$'0H (K6' (p%%6(3%%"(,.(%13($/37".-(
43/..3%%"(1*0(,.($,4"*.'0(+%3(/("/5,"1"(73%1#(., W' (%+(-A™*-&(NIeO (#3'. 46 YoBiS(G (#3'
46,$03*H
(
¥ <3.46%%$'3.(/3 (- *(., 76-("%.(%+(-6'(-, "D(A,-6(-6'(54'#-,%6*(%-+()3, +
#3,960.(N1#(-%(U(" *1-.D(*(/({42,3%*"*- f .146(/.(46,08.(1.'(%+({6'
-%,$'-O(A6™(/(46,80(4/**%-()'(."*() 1-(4/*(.- $$()'(6'/3QH
(

((

63



Walks on Campus!

¥ K6'3'(,.(/(., 7*(%1-(/*0(,*(.6"-(/-(-6'(+3%*-(0".IH(CE (&1 ($'/2' (+ U BYBI DS ' (., 7*(
%1-(.--,*7(-6'(0/-'D(-, "D(/*0(0%41"*-(A6'3'(8&%.1(/3'(7%, *TH(LS.%(0%4 1" *-(-6'(-,"(
&%1(A,$$(3-13*(-%(-6'()1,$0,*TH((J'/2'(&%13(4'SS#6%* (*1")'3(,+(&%1 (BRRLEPHL3(
[%1(A,$$(/$.%(*"0(-%(., 7*(,*(A6™(&%1(3'-13*(-%(;'3I$' &H((<$'/.' 0B.Yio* (8&%13(
AB,-'()%/30¢6'($%4/-, %*(3%1-'(%+(&% HB(A/$I

(

¥ L$$(4%/..3%%".(.6%1$0(6/2'(/()/ 41141 (-Yo(-/I'(A,-6(-6"(%6*(/(A/SIH(X*(&Y13()/41#/4I(
&%1(.6%1$0(6/2'(/(+,3.-(/,0(1,-6%)/*0(/,0.D(?$"*'5D(/*0(/$4%6%S$(#/0. H((@$/..3%%" (
.6%1$0(-/I'(-6'(46,$03*8.(A/-'3()%--$".(A,-6(-6"H(BY3(, *+/*-.(,-(,.(A,.' (-%(6/2'(.%"(
1= ¥ (43141'3.(.(A'$S (

¥ CBH($Y2,47(%* ((AISI(-(-,"($+-D('.-,"-0(3-13*(-, " (*O(A6'3 (&Y (/3 (A/$I,*7(
' 545 (NA/SI,*7(-%(-6'(QA6%%$(%o+(10H(L*0()/41(-%(; 31$'&($+-(-(SeFee(3-13* *7(/-(

5%,+7

¥ CB,$ (% (AISL.(3/-,%.("1.-()' (", =1, *O(-(I$$(-," H((  KAY%(-/46'3.("1.-()'(%*(/(A I$I(
F(A00(4,341" -4 ("1&(%*' (-146'3($'/2' (%o* (I(AISI(A, -6 (/(73%1#(%+(46,$03*H((KS,.(,..(/(
S+ -&(#3411- %o rH

¥ <3/4-41"(-10%-.(F0(2%$1*-"3.("1&(*%-()'(4%1*-'0(,*(3/-, % () 1-("/&(.'32'(/.(-6'(
4%*0(/01$-(%*([(A/SIH((15/"#$'(,+(&%61(6/2' (K(46,$03™* (MO(AY6(7%(+%63(/(AI$I (/*0(
&9%13(3/-,%(,.(%*' (-%(+%13(&%1("/&(-/I'(-6' (#3/4-,41"(.~10"*-(A,-6(8&%1(/.(-6'(.'4%*0(/01$-H(((
K6'(."4%*0(/01$-(,.(.%(, +(-6'3'(,.(/*(""37*4&(%6* (A* (4ISS(+%3(6'SH(/*0(-6'(%-6'3(4/*(
1&(A,-6(-6'(46,$03*H((:"") 3(/$$(>*,2'3.,-&() 1,$0,*7.(/3'(Yot*(/*0(6/2' (#6%* K
(

Transportation and Field Trips

B/"$,".(1%0'3.-/0(/*0(/73"(-6/-(+,'B0(-3,#.(/3'(I*(,*-'T3/S(#/3-(%+(;'31$'&8.(4133,41$1"H(
CI$1,*7(+,'$0(-3 #.(ISS%A(-6'(46,$03™(-6'(YoH#963-1*,-&(-Yo (#/3-,4,#1-'(,*("1*&('5#'3,*4' (/O¢ %3
)&(>=?@8.(/4/0" A(4%"" 1* -&H(Q-/++(/*0(2%$1*-"3.("I&(-/I'(A/$I,*7(-3 #.(-%(>=?@ (I*0(Q-(
B3/*4,.({/2,'3(@61346H(:/-,%.(A,$$()'("/,*-1,*0(/-(I$$(-,".(I*0(-6'(46,$03™(A,$$()'(71,0'0(,*(/(
JHCPFIHBI S, (1%0'3.-/40(-6'&(A,$$(., 7+(#'3",..,. %*.(+%3" .(+%3(%-6'3(-3,#.(*%-($,.-'0(6'3'H(
B/"$,".(A$S()(,*+%3"0(%+(146(-3 #(/.(,-(/##3%/46".()&(#%.-'0(*%- 4 . H(@6,$03™*(A,$$()'(

-31* H%3-0( *(I(I+ ("1 3(,*(1##3%2'0(2'6,4%". H

(

K'/46'3.("1.-(4%"#$'- (/(B,'$0-3,#(L##3%2/$(+%3" (I*0(*%-, +&1;B'8-%3(%3(0"., 7*" (-A%(NIO(
A"L(#3,%3(-%(/*&(+,'$0(-3 #H((LSS(+,'$O(-3,#.(-6/-(, *4$10'(-3/* #%3-,*7(46,$03™("1.~()' (/##3%2'0(
)&(-6'(0,3'4-%3(#3,%3(-%(+/" $&(*%- ,4/-, %*H

(

C3,--*(#3",..,%*(+%3(A/S1,*7(+,'$0(-3,#.("1.-()'(.. 7*O(/-(-6'(-, " (Yo+(*3%S$B*-(/*O(,. (#/3-(%+(
-6'(+/" $&(4%*-3/4-H((a'4"../3&H 3A%3(.6%1$0()' (4% "#$'-' 0(#3,%3(-%($/2,*7(-6'(#3",.". H((
1%306$$"*-(,*+963"/-, %6*D(4%*-1,* *7(""37*4&(,*+%3"/-, %*D ("} (4/33, 0(%*(I$$(+,'$0(-3 @667
16:$$2%*-$7-,$"T$'A(T*,"T:(L7$'A(7'(7Q:"7"10Z*("710$.U7DI0(760:4'(A7"107G, '6 1'(A7)*27:(57
20:$*( H(K'/46'3.()3,*7(-6',3(4$/..3%%" (/A1 41(A,-6(+,3.-(/,0(1,-(%*(I$SS(A/$|. (*O(+$, OHE 4.
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K6'3'("1.-()'(-A%(-'/46'3.(A,-6(/(73%1#(%+(46,$03"* (A6 ™(-/1,*7(46,$03"*(+%3(A/S$I.(%3(%6*(/(+,'$0(
_3’#{—|

(

C6™(-/ 1,%7(-3,#.D(-6'(/01$(46'3(46,$08/-,%.(.6/$$()'("/,*-1,*OH((CE™*'2'3(/(4$/..3%%"
$/2'.(-6'(#3",.".(A,-6(46,503"(/(*%-' (%*(-6'(4$/..3%%"(0%%3(,*4$10,*7(-," (%+(0'#/3-13'D(

0", */-, % (IO(/##3%5,"I-'(-," (%+(3'-13%(A, $$()'(#%.-' qH

(

B/"$,".(#3%2,0'(/1-6%3,W/-,%*(+%3(+,'$0(-3 #.(/-(-6'(-," (Yo+(*3%$$ " *ENSHEKS" *-OH
K'/46'3.(H%.-(*%-, +,4/- %6*(Yo+(+,' $0(-3,#.(,*(/02/*4' (+%3(+/" $&(, *+%3"/- %*H
K'/46'3.(3'431,-(%-6'3(/01$-.(+963(/..,.-/*4' (%*(+,'$0(63,#.H
@6,$03*(/--"+0,*7(-6'(+,'$0(-3,#("1.- (4% %(;'31$'&(#3,%3(-%(-6'(+,'$0(-3,#D($/2'(A,-6(
-6',3(4$/..(/*0(3-13*(A,-6(-6'(4$/..H((KB,.(,.(/(/+'-&(/*O(%37/* \WI- %*I$(*'4". (-&H
VH(-146'3(A,$$()'(-6'(\$/0](4/3(/*0(/33,2'(/-(-6'(0". */-,%*(+,3.-(/*0( 73"-(-6'(%-6'3(
46,$03*(I*0(+/",$," . H
L$S(4EB03*(A,$8()'(3'P1,3'0(-%(A/3(\;'3IS'&](-/7.(,0%-,+&,*7(-6'(#3%7 3/"(/O(#6%* (
*1")3H((K/7.(/3'(#3%2,0'0()&(;'31$' &K

L*&(;'3I$'&( " HS%&" (%3(2%$1*-"3(HS/** *7(-%6(-3/* #%3-(.-10*-.(,*(-6', 3(%A*(2'6,4%'(
"1 .-(#3%2,0'(;'31$'&(A,-6(-6'(+96$$%A, *7(0%41"¢-.F

(

SH_/$,0(03,2'38.($,4™

IH @133*-(/1-%($./),$,-&(,*.13/*4'(4(30

UH _/$,0(>=?@("#$%&".(XM(4/30(+%3(>=?@ ("#$%&'.

KM Q,7*0(.-/-""*-(+%3(-3/* #%3-,*7(46,$0F*

(

K'/46'3.("1.-(4%"#$'-'(/(B,'$0-3  #(L##3%2/$(+%3"(/*0(*%-, +&(-6'(0,3'4-%3(%3(0"., 7*"(-A%(NIO(
A"L(#3,%3(-%(/*&(+,'$0(-3 #H((LSS(+,'$O(-3,#.(-6/-(, *4$10'(-3/* #%3-,*7(46,$03™("1.~()' (/##3%2'0(
)&(-6'(0,3'4-%3(#3,%3(-%(+/" $&(*%- ,4/-, %*H
(
C3,--*(#3",..,.%*(+%3(A/$1,*7(+,'$0(-3,#.("1.-()'(.. 7*0(/-(-6'(-, " (Y%+(*3%$$"*-H((a'4"..13&(
#I# 3A%3(6%1$0()'(4%"#$'-'0(#3,%3(-%6($/2,*7(-6'(#3",.". H((*3%$$"*-(,*+%3"/-, %*D(
A%*-] * ¥T(""3T*A&(,*+%3"]- %*D("1.~()'(4/33,'0(%*(I$$(+,'$0(-3 UG $$2+*-$7- $"T$A(7
* "7 (17$'A(7'(7Q:"7"107)2%("710$.U7DI0(760:4'(A7"107G, 6 1'(A7)*27:(57 BUGES("1.-(6/2'(
-AY%(-'146'3.(A,-6(-6"(AB™(-/1, *7(46,$03™*(+%3(A/$].(-4H

(
C6*(-/1,*7(-3,#.D(-6'(101$-(3/-,%.(.6/$$()'("/,*-I, ¥ OH((X-(,.(, "#%3-/*-(-%(3"}'3(A6'*'2'3(
$/2,%7(-6'(#3",.".(A,-6(46,$03*D(#%.-(/(*%-'(%*(4$/..3%%"(0%%3(,*4$10,*7(-," (Y%+(0'#/3-13'D(
0'.-,*/- Yo* (*O(/##3%5,"/-'(-," (%+(3'-13*
(
¥ BI"S$,.(#3%2,0'(/1-6%3,W/- %* (+963(+,'$0(-3 . (/-(-6'(-, " (Yo-+(* 3P6BH*-
(R E*3%$$"+-qQH
¥ KVA6'3.(#%.-(*Vo- + 4 Yo* (Yo+(+,'SO(-3,4.(,*(/02/*4' (+%3(+" $&(, *+%3" /-, %*H
¥ K'/46'3.(3'431,-(%-6'3(/01$-.(+%3(/..., -/*4'(%*(+,'$0((3,#.H
(
L*&( ;'31$'&( "HSY0&" (Y3 ( 2%6$1*-"3( H$/** ¥T(-%6( -3/* #%3-( .-10*-.( ,*(-6',3( %A*( 2'6,4%'( "1.~(
#39%2,0'(;'31$'&(A, -6(-6'(+8BIA, *7(0%41"*(F
SH_/$,0(03,2'38.($,4™
IH @133*-(/1-%($./),$,-&(,*.13/*4'(4(30
UH _/$,0(>=2@("#$%&".(XM(4/30(+%3(>=?@ ("#$%&'.
KM Q,7*0(.-/-""*-(+%3(-3/* #%3-,*7(46,$0F*
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CH L$$(46,$03*("1.-(6/2'(-6',3( 4/3(./-(N./+-B'.-3/,*-(0'2,4'0( ,*(-6'(4/3(-6/-(,.(
-3* #%3-,*7(-6"H
(

Policies for Transporting Children

L(+,3.-(/,0(1,-("1.-()' (-/1"*(%*('2'3&(+,'$O(- #H((L$$(03,2'3.("1.-(6/2' (/*(/##3%#3,I-'($,4™%. (+%3(
Oott'3/-,*7(-6'(2'6,4%' D(/*0(#3%%+(%o+(,*. 13/*4'H(NKS,.(,.(#6%-%4%4#, 0(/0(I'#-(%*(+,$'(/-(-6'(@"*-'3HO((
X*.13/%4'(10(3'7,.-3/-, %*(+%3".("1.-()'(4133™*-(IO(I1#-(,*(2'6,4$'H((1/46(2'6,4%$'(.6/$$()'(
'P1H##O(A,-6(,*0,2,01/$(3".-3/,*-.(+%3('/46(46, SOH((=, .. %13, (/- ($/A(.--F((NSO(12'3&(#'3.%*(

-3/* #%3-,¥7(/(46,$0(1*0'3(-6'(/7'(%+(+ %1 3(NKO(&'/3.(,*(/(#..* T'3("%-%3(2'6,4$'D(/*0(%6#'3/-'0(%*(
1(#1)$,4(3%/0A/&IR:-(%3(6, 76 AI&(A,-6,(-6,.(.--'D(.6/$$(#3%2,0'(+%3(-6'(#3%-'4-, %*(%o+(-6'(46,$0(
)&(H#3%H'3B&(L.,*7(/(46,80(#/.."* 7'3(3".-3/,*-(0'2,4'(%3(.&.-"(""- *7 (##$,41)$'(+'0'3/$("%-%3(
2'6,4%'(./+-&(.-*0/30.H]((

(

K6'3'(,.(*%-(-%()'(/*&('I-, *7(%3(03,*1 *7(A6, $'@4%'(,.("%2,*TH((3%/0,*7(I*0(1*$%/0,*7(

46,303 ("1.-()'("%*,-%3'0H(>.'(%o+(4'$$(#6%*".(,.(#3%6,),-'0(A6,$'(03,2, *TH((L(.'4%*0(/0L$-(,*(-6'(
AI3("1&(L. /(4SS (H6% (+%3(""37*4," K

(

L--"*0/*4'(A,$$()' (-/1()'+%3'(0'#/3-,* 7D (#3,%3(-%($/2,*7(-6'(+,'$C{ 3 D(/*O(1#%*(3-1F*H

(
V*$&(-6%.'(/1-6%3,W'0()&(-6'(0,3'4-%3(%3(0"., 7*"(A,$$()' (#3",--'0(-%(-3/* #%3-(46,$03"*H

(
1/46(2'6,4%'(.6/$$()'(PL##0(A,-6(,*0,2,01/$(3".-3/,*-.(+%3(/46(46,$0H((=,..%13, (.-~ ($IA(-I-'F(
\NSO(12'3&(#'3.%*(-3/* #%3-,*7(/ QB D'3(-6'(/7'(%+(NDO(&/3.(/*0(%3($'..(-6/*(be (#%1*0., *(/(
#1.%7'3("%-%3(2'6,4%'D(/*0(Yott'3/-'0(%*(/(#1)$,4(3%/0A/&D(.-3"-(%3(6, 76 AI&(A, -6, *(-6,.(./-'D(
BI$$(#3%2,0'(+963(-6'(#3%-'4-,%*(%o+(-6'(46,$0()&(#3%# 3$&(1., *7(/(46,$O(#]..*7'3(3'.98B¢-(0'2,4'(
& KT (S, A)S (H0'3/$("%-%3(2'6,4%' (/+'-&(.-*0/30.H](((

§
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Outdoor Play

-

1/ 0)H123324567456129@""$52645# " 92 :5() (15241 @535)#5650)§R) 9F3) 1T @53+
26 (L22FEHT ; $(2204" 3 -+i5#"1895858"3 9812142 ; 948 ; 9958 ; 3; @46 (4" 9279" @EHB 80}
8344922 @15683 ; ()" 612 ; $ (2294 3" +1$5@) 56 25010 ) HEEr"6 (4PEE}
#30) (3)HH\V/)"$0) 9 * ) 9@55$56 74 183" #4922 @6 (12948053 (9) 64453340 1 ) 1$0)
2% " 20%; B5HHIG24 " 1"+2 ; $#5()1) 80K+
|

L. (-0, *(-6'(+/", $&(6/*0)%%| (BV1-0%%3(HS/&(,.(/*(,"#Y%3-/*-(#13-(UB(H&BI133,41$1"(/.(
A-6'3(#3" - H (X-(,.(,"HI63-*-(+%03(#/3*-.(-%o(#3%2,0'(-6'(I##3%#3,I-' (4$%-6,*7 (/*0(%1-'3A3(+%3(
-6'(A'/-6'3(4%%0,-,%*.(N'H7HD(4%/-D(.*%A(#/*-.D()%%-.D( 7§ BYSAIOHA('5-3/(6/-.(

140(",=*.() 1-(*%-("*%176(+%3('2'8%*H(K6' (4/*06#&(/3'/D(-3".(/*0(.6/0'(./,$.(Yo+-"*(.6'$-'3(%13(
#$/873%1*0(+3%"(-6'(.1*()1-(A'(3'P1,3'(&Y%1(. 1#H#$&(. 1*.43"*(+%3(&AMBLBE BOBI (A, *-'3(
"06*-6.D(-6'()1,$0,*7 (#3%2,0".(.%" (.6'$-'3(+3%" (A, *0.(6%A'2'3(46,$03™*(0%(*"0(6/-.D(",--*.(/*0(

2% /- M, 31S'&( .-1++(3%1-,*$&(46'41.(A'/-6'3(4%*0,- %*.H(a%(%1-.,0'(#$/&(,.(#3",--0(1*0'3(-6'(
+0b$$%A, *7(4%*0,{%*.F

(

P))/:67 CO:"7 9"20$$7 [(1L0>9BTS'&( 1-,$,W'.( -6'( +%$$%6A, *7( 46/3-( -%( 0'-'3" *( %1-0%%3( #$/&(
49%*0,- YN (H3I$'&( /0" *,.-3/- %o*( +3'PL™*-$&( 46'41.(-6'( 6'/-( ,*0'5( /O #$/*( /44%30,*7$&( ,*(
'5-3"(6'/-(.,-1/-,%*H ((

"3IS&(1HHS, (A-'3()%--$'.(+%63(-6'(46, SOFKB'(-/46'3.(I"#(-6".  ()%--$".(/2/,$/)$'(013,*7(
%1-0%%3(H$/&H

CO:"7:602"7TB6%13(,*-'32/$(%1-.,q'H(

CO:"7:602"7436(" *1-'(,*-'32/$.(%1-.,0'H
CO:"7:602"7\WP6*1-'(%1-.,0'(1+0'3(-6' (4/*%#&(A, -6 (Al-'3(#$/&H

(

|<U6$S1-/*-.(*(-6'(/, 3(4/*(.'2'3'S&(/++4-()%-6(46,$03™*(160S-. H(V*(8' $$%A(/*0(%3BF 3-(0/&.D(
~146'3.(.46'01$'($,",- O(#S$/&(%1-0%%3.h(YEBD (0/&.D(*%6(%1-0%%3(#$/&(,.(#F",-'OH

(

P))/:67 F'(17 @!'667 I:/"*29%(;'3I1$'&(1-,$,W".(/(46/3-(-%(0™-'3" *(%1-0%%3(#$/&(4%*0, - %* H(K6'(
J0" *,.-3/-,2'( - ["(+3'PL*-$  &(46'4L.(-6'( A*O( 46,$$( +/4-%3( /*0( 4$/..3%%".( /3'( ,*+%3"0( Yo+
0/*7'3%1.(4%*0,- %*. H(BB, "/3&(46,$03"*(0%(*%-( 7% (%1-0%%3.(A6™*(-6'(-"#3/-13".(/3'()' $Y%A(
Sc(0'73". H([%1*7'3(-2%6008'3. (/*0(, *+/*-(46,$03™*(0%(*%-(7%(%1-0%%3. (A6 ™(-"#'3/-13".(/3'()' SY6A(
le(0'73".(B/63™6',-H (((

7
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c0(02:67B*6'/'0$7)*27"107#6:5A2*,(17:20%
K'/46'3.(.1#'32,./(46,$03™*(013,*7(%1-0%%3(#$/&(/-(/$$(-,".-H
K6'(4™-'3(6/.(/*(,*+/*-G-%00%$'3(#$/&73%1*0(/0(#3". 46%%$(#$/&(73%1*0H
K'/46'3.(3%1- ¥ $&(46'4I (H$/&(PLH#"*-(+%3(./+'-&(/*0(7%REGA*7 (4%*0, -, %t H
K'/46'3.(#$/*(-A%(6%13.(%+(%1-0%%3(#$/&(/46(0/&(/.(A-6'3 (3" -.H

T KK KK

Playground Supervision

A"$526"3C%F0r the safety of the children, it is critical that all staff know what children are
H(-6',3(4/3'(*O(AB*(-6' 3(#/3™*-.(#,41(-6" (LHH(LSS(4$/..3%%".("1.-("],*-1,*(3/- %.(%1-.,0'D(
., 0'(O(%*(+,'$0(-3,#. H(L-(/$$(-," . (A (+%$$%A(F/-, %.H

B2*/0$$%7
L.(46,903%($/2'(-6'(#$/&73%1*0(.-/++(.6%1$0(46'41 (Yo++(-6'(46,$0N. (/" (/.(-6'&(/3' (#,41'0(1#H(
(. 13'(-%("/1'(A%*-14-(A,-6(-6'(#/3*-(.%(&%1(/3'(.13'(-6'(46,30(, . (*%6($%6*7'3(1*0'3(&%13(
1#32,.,%*H(
X+(&%1($/2'(I*0(*"0(-%(7,2' (&% 13(4$/..3%%" (3 #%*.,),$,-,.(G(46,$0(.1#32,.,%*(-%(/(0,++'3™*-(
1+ (3964 (&1 ("1.-(7,2' (8% 13(4$, #()%6/30(-%6(-6/- (#'3.%*(10(2'3)/$$&(, *+%3"(-6"(/) % 1-(-6'(
46,$03*D(&%1(/3'(-3/*.+'33,*7(-%(-6',3(4/3'(G(.1#32, ., %*H(

L$$(=/++(.6%1$0(,*+%3"(-6' BUBE3(/*0(/...,.-/*-(-146'3(-6/-(-6'&(/3($12,*TH( (

Playground Safety Guidelines

2:+(:609%%1*7(46,$03*(6/2(/(*1") 3(%o+(46/3/4-3, .- 4.(A6, 46 ("/I'(#$/873%1*0.("%3(
B/W/30%.1.(-%(-6"(-6/*(-%(%$0'3(46,$03* (%3(/0 1K H (BB B+ +,4/4&(NAB/-(-6'&()'$, 2'(
N%1-(-6',3(%A*(/),$,-,".O(,.(7"*3/$$&(6, 76(/*0(.%6(-6'&(/3'("%3'($,I'S&(-Yo(/--"#-(/(.1 $$()'&%6*0(
-6',3(4133™*-(/),$,-&H(K6,.(."" *7$&(0/*7'3%1.(46/3/4-'3, .- 4(/A-1/$$&(.'32".(/(2'3&(.-3%*7(
H13H9%.'(*(0'2'$%H " *-H('4/1. (-6'&(/3'(4%*+,0*-(,*(-6",3(/),$,-,' D(&I61*7 (46, $03*(Yor+-*(
J--"#-(O(#'3.,.~(I-(0,++,41$-(-1.1.(1%-,$(-6'&(/3'(.144"..+ 1$H(KB,.(4%*+ BHE/,*7 ()'6/2,%3(
(-6'("131(%+(/*(13$&(3'/0'3D(/(.4, *-,.-D(I("I-6"I-,4,*~(LOO, -, %*/$$&D (&% 1*7(46,$03™* (0% (*%-(
6/2'(#3'2,%1.('5#'3, 4" .(AB,46(-'$$(-6" (AB/-(,.(./+ (*O(ABI-(,.(*%-H(K6'&(/3'(%o+-*(,"#1$.,2'(
SA($+BTLS/-,%*(,.(Z1.-0'7,* *T(-%()' ("]~ 3OH(@%*. P1*-$&D(-6'(2'3&(*/-13'(%+(-6'(&%61*7(
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46,30("/1'.(6,"G6'3(21$*'3/)$' (-%(#$/&73%1*0(/44,0'*- (1*$"..(J01$-(. 1#'32,.,%*(,.(2,7,$/*-(/*0(
)ISI+A'OH(?"#,%7(I$$(46,803*(%*(-6'(#$/&73%1*0(A,-6,*(., 76-(/*0(.%1*0(%o+(/-($'/.-(%* (/01$-D(/.(
ASS(.( .S ,.6,7(0(*+%34,*7($," - D(6'SH.(+3"(46,$03*(-%6('5#$%3'(-6'(%1-0%%3(*2, 3%6*"*~(
<O+ (AIEHG&(-6'(/" (-%I*D(1#32, ., %*("1.()' 0/$/*4'0(-Y%6(I$S%A(46,803*(-%6(-3&(%o1-(./+(
3,.1.€(/.(-6'&(4%*-,*1'(-%(0'2'$%H("%-%3(/*0(4%T* -, 2'(.| $$.(A,-6, (ABUB' (Yo + (#3%5,"/$(
0'2'$%6#"*-H(

7

B2:/"/0 BR":))7B*$"*(‘(A FOK*(%630'3(-%("/,*-1,*(-6'(*'4"../3&(.,76-(/*0(.%1*0(.1#'32,.,%*D(
(Y3 (L (% -, Y6*(-6". B2 (%*(-6'(#$/& T3%1*0(,*(. 146 (/(AI&(/. (<% ("I (I$$(3. (
2,.)$'HLSS(-/46'3(46,80(3/-,%(/8*-/,*O(A6,$'(%*(-6' (#$/&73%1*CHT 6™ (+9613(.-/++("")'3.(
13'(%*(-6'(H$/&73%1*0D(.-/-, %*.(A,$S()'(/-(-6'(#]-,%(7/-'D(", OAI&(LH#(-6'(4$,")'3(/3'/ (%6*(-6'(*%3-6(
1%0(.%1-6(.,0".D(/*0(%*(-6'(A".-(*OH(CH"*(%*$&(-A%(.-/++("")'3.(/3' (#3".*-D(-6'&("1.~(
#%.,%6*(,*(3'$/-,%6*.6 #(-Yo (BSOS HTO(,- ("/&()' (*4'../3&(-Yo(4$%. (1*(/3'] (Yo+(-6' (H#$/&T3%1*0(
N-6'(#/-,%(+%3('5/"#$'O(,*(%30'3(-%6 ("], *-1,*(.1#'32, .(%*H(

(
C,'1:(/07  %*(-6'(HS/&T3%1*0("L.-("1, %1, *(-6'().~(71,0/*4' (#3/4- 4 (Yo+(/*&(A' (L. H(K6'(
146'3("L.-( )'(NS'(-%(,*.-/*-$&(6/$-(0/*7'3%1.()'6/2,%3D(A6,$'(. 1##%3-,*7(-6%.'(/+'(3,.1.H(@6,$0(
L029%4/-'(/*0($%*7-," (-146'3(;2(;%.(3" *0.(L.F(+  (
(
¥ CE*(JOL$-.(.-/*0(4$%. 3(-%6(H%-"*- /$(-3%1)$'(#%-.D(*%-(,*-310,*7D() 1-(A/-46,*7(/*0(
I"#,*7(P1,"-D(-6'&(.*0(/(.1)$ ," *I$("../T'(-%(46,$03™*(-%(4%%$. (&% 13 (#6&..,4/%(
#3".4' (<% (-/), B, W' (| (#$/&(*2,3%*"*-H|(
(
¥ (13'(&%1(6/2'(*%176(%+(/("1-'3,1$(%3(-%&(-6/-(46,$03™ (/3 (*%-(+%634'0(-%6(+, T6-(%2'3(,-H(
(
¥ QU™ (A%30.(#/3/$&W'(/*0(1*0'3" *(-6'( 2%$1-, %*(%o+(, *O'#*@N(~;'(4/3'+1$r(3%%I(
%1-r(M%*n-~31*D(+/$$D(7ABTD((0,3-&HHr(:"")'3(-6/-(46,$03"*(/4-(%*(-6'($/.~(
A%30(-6'&(6'/3D(.%(*M%3A4]'4%" . D(~:1*r€( (
7
9"))70™0("*(%T6,$'(,-("1&()' (-"#-,*T(-%6 (L. (#$/&T3%1*0(-," (/. (I*(Yot#%3-1* -&(-%(0,.41..(
-6' (0/&(N("2"*- . D(.-1++(*"0(-%6(+%41.(-6", 3(/--"*- %*(%*(-6'(46,$03™(/.(-6%3%1 76 $&(%1-0%%3.(/.(-6'&(
0%(,*0%%3.H(X*-'3/4- *7(A,-6(-6'(46,$03*()&('5#3"..,¥7(,*-'3".-(,*(-6",3(/4-,2,-,". (I*O(#3%"%- *7(

2"H(8%13.'$+(./+(
2"#(%-6'3.(/+'( (
2H(-6'("1-3,/5.(J+( (

(
FIO(7:##6'017"*7"107)*66*D'(A7:20:$7"10$07"120072,60$7:6'A(7*,27#2:/"/0$7)*27*,"1**27#6:5%7
(
9:(1G*>0%$%8

¥ QIFO(-/&.(*(-6'(/*0)%5~)4/1.' (,-("I.(%-6'3(/3'.(  .$,##38D0(.%"%* (", 76-(

+SHH(

¥ QIO(-%&.("/&()'(1.'0(,*(%-6'3(/3'1.(,+(-6'3'(,.(*%(./*O(,*(6™ K

¥ KB'(./*0)%5("1.-()'(4%2'3'0(A6™* (*%-(,*(1.'(,*(%30'3(-% ("], *-/ *(.I* -I-, %*H(

¥

Engaging infants in play with the sand may discourage eating it.
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"AA'(A7020:K,17d"/10( %
¥ M,77,%7(-%%$.(-/&(*(-6'(0,77,¥7(/3'/~-6'&(/3'(.6/3#(I*0(4%1$0(613-(.%" %6* H(

¥ M,3-(-/&.(*(-6'(0,77,*7(I3'~-%(/2%,0(43'/-*7(.$,##'3&(/3'1.(%3(0/"17,*7(%-6'3(/3 L H(

(
@6'-G027*(7TB20$/1**67B6:5A2* 0k
¥ LH(/O1$-("1.-(3"/, *(4$%. (AB'*(&961*7'3(46,$03™*(/3'(4$,"), 7 (-%6(Yo++3(. 1##%3-(/*0(
*49613/7""*-(%3(%d4/. %+ 1$$&(/ BB 1-H(

¥ 10,3' 4-(46,803%(A6™(/(4$,"),*7(13()'4%" (%2'343%A0'0H(
¥ @6,303*("/&(4$,")(1#(-6'(.$,0".~,-(,.(/(0'2' $Y6H"*-I$(46/$$™* 7' (-%(0%(.%oH(

(@S, 0F((B"-("1.-(-$,0'(0%A*(+,3.-«(
KO":67@:(*#5 %
¥ @6,303"*("/&(.,-(%*(-6'(4%*43"- (AI$S(/*0(.$,0' (Yo +(+ =134, *7("1&()' (0% (Y%*$&(
0o+ (-6'(./+ (+/SB(WY%* (/3%1*0(-6'($/37'(4%,£)'3H(
¥ @6,303*("/&HSI&(1*0'3(-6'(4I*%H&(AB*(,-(,.(3,* ¥T(/)."*~($,76-* *T(/*0(-6 1*0'FH(
(
H'.0$%
¥ K6'(),I'(3%1-'(.~/3-.(I-(-6'()%--%"(%+(-6'(6, $S(/*O(#3%4"0.(4%1*-'34$%AIA, .'(-Yo(#3'2"*~(
4%$$,.,%*(/*0(,*Z1B&H(

¥ <3%#3$&(.'413'0(),I'(6'$"-.(/3'(3'P1,3'0(7'/3(A6'*(3,0,*7(-3,I'. D(A/7%*.D(.4%%-'3.D(%3(
%-6'3(A6"$'0(-%68&..(,*(%30'3(#3'2"*-(6'/0(,*Z13(".H(

¥ 98" (/3'(~%3'0(,*(-6'(4/3-(A6™(*%-(, *(1.'(,*(%30'3(-%6(#3'2*-()3'/I/7'H(

¥ @6,803%*("L.-("1, %1 *(/(J+' (H'0(%*(-6'(), " h(-6'&("L.-()'())$'(-Y6(.-%6#(-6™.'$2".(
AB* (4. I3&H(,I". (FO(AIT%*.("1.-() (#/31'0(1*0'3(-6'(4/*%H#&(AB* (*%-( (1. H(  (

(
F:"027B6:5N(

7&&9%C('0'("/+\'0/CO9C+K<A<TL+

(

Q6%'.("1.-(3"1,*(%*(46,$03™N.(+"-(-(I$$(-,".(-%(#3'2"*-(, *Z LG/ (+I" $,".(-%()3,*7(
AI-'3(.6%".(+%3(-6',3(46,$0(%6*(A/-'3(#$/8&(0/&.(013,*7(-6'(. LIV, *7 (+%%-(#/, *- *7(%3(%-6'3(
* 9638&(/4-,2,-, (S,",~0(/3/("1&()' (. AH-(O(4/3+1$$&('5/", *O(+%3(./+-&()'+%3'(1.'H(
CI-'3(-1)$'.("1.-()'(O1"#0(*O(4$ O (L., *7(-6'(M'#/3-"*-(%-+(9/$-6n.(-63"  E-#(4$/**7(
"_6%60(/-(-6'(*0(%o+('/46(%1-0%Y%3(H$/&(H /BOWEH&(AI-'3(4/*()'(1.'OH

(
C:210($87B§"$87e7M20067
(
¥ X*(%30'3(-%(6'$#(-6'(46,$03*(3' #4-(/*0(1*0'3.-*O(H/{LB(43'/-'(/*(*2,3%*"*-(-6/-(
14-(1.(/(-6,30(-146'3H(;'31$' &(4$/..3%%". (" I&HS/*-(+$Y%A'3.(0(2'7™-)$".(,*(-6'(
7130 (%*(-6'(#$/&73%1{0H

¥ >*0'3(.1##9%3-,2'(.1#32,.,%*D(-6'(ABB("/&(H1$S(A"0.(,*(-6'(7/30.(013,*7(%1-0%%3(
HS/&(-,"H(

¥ @6,$03*(.6%1$0()'(.1##%3-'0(,*($/3* *7(/)%1-(/*0(4/3,*7(+%3(-6'(73%A, *7(-6,*7..(%*(-6'(
H$I&T3%LOH(Q-/++("1.-(~#(,*(A,-6(71,0/*4' (I*0(,*+%3"I- %*(A6™(46,$03"(/3'(
0" -3/, *7(/($141(Yo+(1*CB.-/*0,*7(%+(7%%0(7/30™* *7 (#3/4-,4'.H(
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Nutrition / Meals

"#$%&'(&)*+, (*%(#%0* 950S+U+!5+88<+U+9BBKI-45958 X

Rationale: Snack and meal time at Berkley CFDC is not merely a time to meet children‘s
*1-3,-,%*$(*"0.H(X-(,.(/-($/.-(PLISS&(,"#%3-/*-(/.(/(-," (+%3(.6/3'0('5#'3,*4".(+%3(46,$03*(/.(,-(
,-(+%3(/01$-.H(K6'(+/41$-&D(.-/++D(/*0(46,$03*(/-(;'31$"8$.6/36 (/46(%-6'3(/*0(*Z%&(
-6''(-,".(,*(A6,46(A'(/41*%AS07'(46,$03*(/.(4% EA%3I'3.(/*0(+"$(/41*%AS$'07'0(/*0(
1#0'3.-%9%0(, *(1*, P 1 (A/& H(Q*/A1(/0("I$(-," (- 31$'&(,.(/(-, " (+%3(#3%"%-,*7(46,$03"*n.(
#'3(3'$/-,%*.6,#.(I*0(-6'(.%4, %" %3/$(/-"%.#B (%o+(-6'(4$/..3% UK HIB'3. (.,-D(‘/-D(/*0(-/$I(
A,-6(46,$03™())%1-(-6',3(0/&h(43'/- *7(4%*2'3 /- %*.(-6/-('2'3&%6* ("18&(Z%,*(, *(YEIBEY' B¢ .(
*49613/7'0(/*0("%0'$'0()&(-6'(+/41$-&(/*0(.-/+€H(

(

C,'106'(0$7)*279(:/.7:(17K0:6"-0  (N-/I"(+3%"(=%3/$'(@33%%".(=%3/$'(@6,$03"IED, &#'
OIE"#(,2.*,&8&(,!D,9"()5$2$1&#14021-14/.0,&"#1%-| @5$,017$\2&$(104#/1]$, AL O#
SH(.-N$,.6(3%1-,* .(+%3("/$(/O(*/41(-," .F(6/2'(46,$03*(6'S#(A,-6(. - (1L#D(0'2'$%6#(/(6/*0(
AL6,*7(3%1-,*(-6/-(46,803"*(4/*(1*0'3.-/O(/*Q+ % $$%A() +%3'(.,--,*7(O%A*DHS/&(H#4,/$("1.,4(
0%3(-13*(0%A*(-6'($,76-.(013,*7(/("/SH(9/2'(46,$03™(6'SH(AS /*(L#(/+-'3(""I$.(1*O(*/40.H(

(
IH(L$$%A(46,$03*(-%(.,-(A6'3'(/*O(A,-6(A6%" (-6'&(A, .BH(Q/AL.(1*0("/$.(/3'(/(6, 76 $&(.%4,/%(
- "(Y%o+(0/&H((*4%13(F0(*7/7'(46,$03™*(, *(4%+2'3./-, %*H(J,I'(/01$-.D(46,$03* (*Z%&('/- *7(
A,-6(+3,%0.H(LO1S$-.(,*(-6'(3%%" (A, $$(..,-(/*O(/-(A,-6(-6'(46,%03"*H

(

UH(<3%2,0'(/...,.-/*4'(A6'3'(*4'../3&H(C6,$'(-6'(%2'3/$$(7%/$(+%3(46, SOIE TL$A, %*D(
3'4%7* W'(-6/-("%".(46,$03*(*"0(/...,.-/*4'(A,-6(.'32,*7(-6", 3(""/$.D(#%13,*7(",$ID(-4HHH(

(

KH(:" *0(46,$03™(%+(7%%0(6'/$-6D(6&7,* D(/*0(*1-3,-,%*(6/),- H(LSA/&.(AL.6(6/*0.()'+%3'(/(
"ISD(#3'2*-(+%%0(.6/3,%7 (I*0(/-,*7 (+%%0(-6/-(61.()"*(03%##'0(%*(-6'(+$%%3H(

(
CH(BY%%0("/&(*2'3()'(L.'0(/.(/(+%3"(%+(#1*,.6™*(%3(0,.4,#8, “H(BYY60("/&(*2'3()'(A,-66'$0(
+3%"(46,803™(/-("/$(%3(.*/41(-,"H(

(
gHR/" $&(Q-&$'("/$('32,4'(,.(1.'0 K(
( (
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-6'(=,..%13, (M'#/3-"*-(%+(9'/$-6H('3I$'&(@BM@(,.(/(#/3-,4,#1*-(,*(-6'(@6,$0(/*0(LO1$-(@/3'(
BY%%%60(<3%7AL$H("/$.("1.-()'(3'4%30'0(/-(\<VXaK(VB(Q!:_X@!THBY%3(X*+/*0U$&(,*+/*-(

6", AB'3'()%--$.(*0("/$. (/3'(0%41"*'0D(3'(3'P1,3'0H@6ES0(A,-6(.#'4,/$(0,'-/3&(*"0.(%3(
1$$'37,".(A,$$(6/2'(/(X*0,2,01/8,W'O(@/3'(<$/*](%*(+,$'(,*(-6'(4$/..3%%" (/0(, *(-6'(46,$08.(
*306$$" - (+%$0'SH(LSS(+/",$,".(3'4", 2'(-6'(;'3IS'&("* LH(X+(/(46,80(3'P1,3".(/(#'4,/$(0,'-(O1'(-%(
"0,4/$(3".-3,4-,%* D(/(0%4rAB30'3("1.-()' (#3%2,0'0H(L*(/$-'3*/-, 2'(.H/41(+3%"(;'31$'&(@BM@(
%3(-6'(+/", $&("1&()' (#3%2,0'0(-%(-6'(46,$0(+%3(+/AIH(B/",$,".("1&(0)3,*7(/(.1).-,-1-'($1*46(/*0(
I"#(,-(,*(-6'(3'+3,7'3/-%3(,*(-6'(1,-46™H

(

"3I$'&(@BM@(#3%2,0'JI&6 (NSSFUeO@@(%9/+5/0&ENUFBEeO(+%3(46,$03"*(-A'$2'(
"06*-6.(/*0(%$0'3H(<'/*1-()1--'3(%3(%-6'3(*1-(#3%014-.(/3'(*%- (/$SY6A'0(,*(-6'(f1,$0,*7H(

(

BY63(,*+/*-. D(#/3"%-.(6/2'(-6'(Yott-, %o+ (Yot (L., *7(,*+/*-(+%63"L$/(I*0(4'3'1$(%++30()&(; IS &H(X+(
13- (Yott-(%1-(%+(-6,.(YoA-CRID, $S(#3%2,0'(-6'(*4"../3&(+%%0(1*-,$(-6',3(46,$03*(/3'()$'(-%(
U-("1$.(#3%2,0'0()&(;'31$' &(@BM@H(;'31$'&(. 1##%3-.()3'.-+"0,*7 () &(/A4'#-,*TD(.-%3,*7 (/*0(
'32,%7()3'.-(", $IH(=%-6'3.(-6/-(A,.6(-%6()3/.-+"0( *(-6'(+/4,$,-&("/&(0%(.%(,*(-6'(4$266" (%63 (
%-6'3(0"., 7*/-'0($%4/-,%*(%o+(-6',3(46%,4'H(;'3I$'&(@BM@ (A, $$(*%-(,*-3%0 14" (/*&(* A(+%%0. (-%(
R HBM S, ("1.-(+,3.-(,*3%014'(+%%0. (-%(-6'(46,$03 *H(L*&(+%6%60(%3(03,*1()3%176-()&(-6'(
+" $&("1.-()'($/)'$'0(*0(0/-'OH (@Y% (", $1(%63(, *+/*-(+%6960(,. B0 &(L. (Y%o-+(/(", 43%A/2' (%2 *H(
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Staff Eating and Drinking Guidelines

"#$%&" () &%0* (+*&$,-'(
=$(0(*/41(-,".(13'(|(T%%0(46/*4' (+%3(/01$-.(-%(3%S'("%0'$(7%%0( /-, *7(6]),-.(*O#%. -, 2'(
J--,-10".(-%A/30(-6'(+%%0.()', *7(.'32'0H((/3$&('5#'3, *4".(A,-6(+%%0(6/2'(/(.-3%*7 (,"H#14-(%6*(-6'(
+1-13'(/-*¥7(61),-.(/*0(6'/$-6(%o+(&%61*7 (46,803 *H(="/$-, "((46/*4'(+%3(46,803"*(-%($/3* (/) %1-(
+96%0D()1,$0(%6*(.%4,/$(4%*2'3./-, %*D(7%%0(*1-3,-,%*D(0, -/3&(6/),-. D(/*0(- Y6 (R BHGH(7%%0(.'$+
1,$$.H((

(

LSS(.~/++(/3' (A'SA%" (-%('/-(-6'(+%%0(#3#/3'0(+%3(-6'(46,$03* (N$1*46D(.+/4ID(/*0()3'/1+/.-O(%*(
-6'(0/&(,-(, (#3'#/3'0(/*0(.'32'0(+%3(-6/-("I$H(<$'/. (0% (*%-(-/1'(+%%0(+3%" (-6'(3'+3,7'3/-%3(/*0(
H#1%-38(+%63(89613(YoA*(#'3.%*/$(4%*. 1"#- %*H((N,H'HD(,+(4'3'/$(,.(*%-()',*7(.'32'0(+%3() 3'/1+/.-D(-6™(
&%1("/&(*%-(I-(,-HO((_/*"../(%30'3.(+%%0(/44%30,*7 (-%(-6' (" aL(BI#/3 OH((Q-/++("/&(
)3,%7(,*(+%%0(+3%"(6%" (I*0(4/*()'(.-%3'0(,*(-6'(.-I++(3'+3,7'8/-%3H

(

"CC3%9+"+S9%58&6™3+1"25
K'/46'3.(/*0(-1++(-, $"7$" (A,-6(-6'(46,$03"(/-("/$-,"H(([%1(/3'(A'$4%" (-%('/-(-6'(+%%0(
#39%2,0'0H((X+(&%1(46%%. (-% (/- (B 3SDHS'.' ("N'(13(-(.(/(  10:6"157:6"02(:"40(
N,H'HD(*%('/-,*7(=4M%*/$0.(,*(+3%*-(%-+(46,$03*OH((L.(A'("/1'(/0ZL.-"*-.(,*(%13("*1(-%(
144% " %0/-'(0,"-/3&(*"0.(%+(46,$03*D(46%%.,*7(-%('/-(/(6'/$-6&(/$-'3*/-,2'(,*(+3%*-(%+(46,$03*(
,.(1$3,76-Hi((

RO'(/8+/"+0'+ %03'(2%5
1/-*¥7(0(03,*1,*7(3'4%7* WN$'(+%%0. ,*(+3%*-(%o+(46,$03"(,.("%-(/44'#-)$H(((N'5H(@/*0&D(4%%I,'.D(
A/1I'D(Z1*1(+%%0D (4%I'(,*(/(4/*OH((C'(1*0'3./*0(-6/-(/-(-,".D(,~(, ., "#%3-1*-(+%3(%*' (-% (/- (A6"*(,~(
(%-(/("1$-, " H((X+(&%1(0(.%"-6,*7(-%('/-DYL' (-0, -/3&(%3("0,4/$(*"0.(*4"..,-I-'(
#$'/.($-(/0" *,.-3/- %o+ (I*%A(*O(A (A, $S("/I'(/33/+7"*- (+%3(&%1 H((

(
[%1("/8&(6/2'(/(" *-(%3(71"(,*(&%13("%1-6(A6™*(A,-6(46,$03*H((V*4'(/7/,*D(#$'/./()'(0,.43'-(
N)%1-(,-~*9%(46%"#,*7D (HIHRD (%3()$%A, *7()1))$'.H

(

M13,*7(8&%13()3/I(/*0(A6,$'(46,$03™(/3'(/.$"#(,*(-6'(3%%"D (&% L("/&('/-(/*&-6,*TH(NISH(B/.~(
+969%0D(4%%I,". D(4HDEO((V*4'(46,$03"*()'7, *(-%6(A/I'(L#D (/$S(+%%60("1.- ()" (#1-(/AMEH((

(

L+-'3%0696*(.*/41.(.6%1$0()' (4%*.1"0(A, -6(-646,$03*H((X+(8&%1(46%%. (-%6(/-(/*(/$-'3*/-,2'(
HAIDHS. ("N 13'(-(,.(/(6'$-6&(.1).--1-H  (X-(,(0402%I/&(-%(Yo++'3(/(46,$0(/(+%%0(&%1(/3'(
- *TH((@6,$03"*("1.-()' (%++3'0(+%%0(%*$&(+EBHH & *1(A6,46(""-.  (46,$04/F+%%0(
#3%73/"H

(
X+(/(H4,1$(HA1(%3("/$(,.(.'32'0D(-6'(.46'01$'0(#/AI("L.-(SA/&.()' (Yo++'3'0(-%(-6'(46,$08'f
ASHH((LS.Y6IREL.-()' (%61 76(%o+(-6'(/$-'3*/-,2'(HA1(-%6()'(Yo++'3'0(-%('/46(46,$0(,*(-6'(
4%1..3%%"H((M,"-/3&(3".-3,4-,%*.(I*0(+%%0(/$$'37,".("L.-()' (-/1"(,*-%(/44%1*-(/*0(.1).- -1-'0(
J##3%#3, /- $&H

;
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Infant Rooms

L.(,*+/%-.(3'(%*(,*0,2,01/$, W'O('/- *7(#$/*.D(-'146'3. ("1 &('I-($1*46 (,*(+3%*- (Yo, *+/* H((<$'L.(
1.(A%"%*(. " (AB™* (46%%. ¥ 7 (-,".(I*O("I$.(-%o( I-(AB™*(, *+1*-.(/3'(#3".*-H((@6,$03™(
6%1$00402)'($'+-(,*(0,.-3"..(%3FHL-(, 5O/ 730 /L. (I (-1++(" ") 3(,. (/- *TH((Q/+-&(%+(-6'(
46,$03"%(,.(%13(+,3.-(#3,%63,-&H

(

K6'3'(.6%1$0()' (*%(+%%0(*/3(0,/#'3(46/*7 *7(13'/.H((KS,.(,.(-Y6(#3'2'*-(43%...(4%*-" *I-, %*H((
L$.%D (+%6%0("L.-(*%-()'($'+-(%1-(,*(-6'(4%/..3%%" (%3 (A,-6,*(3'/46(%+(46,$03"*H

(
=/I'(.13'(8&%61(/3'( +%6$$%A, *7(#3%# 3(6/*0(AL.6,*7(-'46* P1'.(AB™*('/-,*7(,*(-6'(4$/..3%%"H((

(

9%A'2'3D (%4 (I$$(,*+*-.(13'())$' (Y6 ('I-(/("I$(-%7'-6'3DHS'.'("/1'(.13' (&% L(/3'(., - *7(/*0(

- ¥T(A,-6(-6'(46,803*(013,*7("/$-,". (IO H/AIH((V*4'(-6'(4$/..3%%"(,..(/-,*7(-%7 -6'3D(

#$'1. (+%S$$A(71,0'$, . (+%3(-%00$'3(/*0(#3". 46 %US(3%%" . H

(

JI-(1+-"3%606* (M4, ¥ T (ST (" (#3%#3,1-'(,*(+3%*-(%+(-6'(46,$03*H((X+(&%1(/3'(61*73&D(#$.'()(
0,.43"-'(IFO(\*/N(/(HAH(("")'3(-%(0%(-6,.(P1,4I$&H(; 31$'&(#%$,4&(,.(-%6(*'2'3($/2'(
46,$03"*(%1-(%-+(3/-,%H

(
J,P1,0(

(
L$$(03,*1.(.6%1$0()'(,*(/(*UB'4%7* W/)$'D(4$%. 0(41#D(, +(,*(., 76-(%+(-6'(46,$03*H(9%-(03,*1.("1.-(
ISAI&.(A%*-1,*(/($,0(-Yo(#3'2"*-(#,$S(KE/00, -, %*D('2*(A,-6(/($,0D(6%-($,P1,0(. 146 ("/&(*'2'3()'(
*(-6'(3'/46(%46 $03* K

(

4% 7* WIS (41#.(/*0(4/*.(%3()%--$".("1.-()'(I'#-(%1-(%+(., 76-(%+(46,$03*H((N,H'HD(4%I1'GO0,"-(4%I'(
4/* D(41#.(+3%" (+/.-(+% %0 (#SMIOEH7 (A/-'3(+3%" (/()%0--$' (%3 (4 1#(/- (/*&(-,"(,. (/##3%#3,/-'D(
1.(46,$03*(4/*(6/2'(A/-'3(A6™'2'3(-6'&(A/*-(- %H

(
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Safe Sleep Policy for Infants

I"HS06&! (&) +, (*Vo(#Yo+-. 1/l O+/E
+
X-(,.(/(.-3,4-(#%$,4&(%+(-6'(#3%73/"(-6/-(LII(XaBLaK Q(L: (<> K (KV(QJN<(Va(K9!X:(
L@?QH((K6,.(#%$,4&(,.@B%-,))$'H((X*(/00, -, %*(;'3I$'&("/&(*%o-(#1-(/*&(%6) Z'4-(,*(/(43,)(A,-6(
/(46,S0KKS6,.(,.(/*(/443'0,-1- %*(.-*0/30(A,-6(-6'(al-, %6*/$(L..%4 /-, Y%o* (06 1014/, %6*(%o+(
[%1*7(@6,$03"H(

(

K6'(L"3,4/*(L4/0"&(%+(<'0,/-3,4.(/*O(L™3,4/*(<1)$,4(9'/$-6(L..%4,/-,%*(6/2'(A3,--"*(
71,0'$,*'.(+%3(46,$0(4/3'(4*-'3.(4/$FE0Q&#'1+"2!". 2IEE&1/2$10,&"#01!"$01,5!0#/!1=0+$,-!
A$2+"290#*$!=,0#/02/(B!Q.&/S1E&#S(I+, 26a? "9$!ES&1/!E02$!A2"209(CK6'&(.-3%* 7 $&(
3'4%""*0(-6'(+%$P%A,*7(31$".(3'7/30,*7(,*+/*-(.$"#(#%.,-,%*(/*0(.133%1*0,*7.F

¥ X (150'3(SI("%*-6.(%+(/7'(.6/$$() (#$/4'0(%*(-6',3()/41.(%*(/(+,3"D(E76-*7(
"[--3'.(F%3(.$"H(, (43,

¥ C/-3)0.D(. %-+/.D(.%+-("/--3"..". D(#,$$%A.D(/*0(%-6'3(.%-+-(.13+/4".(.6/$$()' (#3%86,),-'0(/.(
(S (1344 H

¥ LSS $$%A.D(PL,$-.D(4%"+%3-'3.D(.6"#.1,* D(.-1++0(-%&. D(/*0(%-6'3(.%-+-(#3%014-.(.6/$$()'(
3"962'0(+3%"(-6'(43,YH

¥ XRH (ABY(+HSS(/.$"#(, K¢, *7(0'2,4".(.146(/.(/(4/3(./-D(%3(/*&AB'3'(%-6'3(-6/*(-6',3(
43,)(A,$$0)'("%2'0(-%(-6',3(43,)(+%3(-6'(3"/,*0'3(%+(-6'", 3(.$"#(-,"H

¥ a%()$/1-("1&()' (1.'0((/(43,) H(V*$&(.$"#(4$%-6,*7(-6/-(,.(0"., 7'0(-Yo(I"#(/*(, *+/*~(
AI3"(A,-6%1-(-6'(#%..,)$'(6/W/30(%+(4%2'3,*7(-6'(6'/0(%3(+/4'("/&()'(1.'0(013,*7(.$"#(

%63 (*/#(-,"H((K6,.(,*4$10".F(A3/)$ 0$/*I'-.D(.146(/.(.$"#.(./41.D(.$"#(.14 .(A,-6(/(

AJOOS!(/--146"*-(/*0(.AJOOS (A3/#.H (

K6'(,*+/*-8.(6'/0(.6/$$(3",*(1*4%2'3'0(013,*7(.$"#K

>*$'..(-6'(46,30(6/.($04020/0,4/$(3'.%*. D(/*0(-61.(/(*%-'(+3%"(6,.G6'3(#6&.,4,/*(

H4,+&,5T(%-6'3A,.'D(,*+/*-.(.6/$$() (#$/4'0(%*(-6',3()/41.(+%3(STHY6($%A'3(-6'(3,..(

%+(QLO0™* (X*+/*-(M/-6(Q&*03%" (NQXMQOH

¥ CB™( - (A1(]., $&(-13*(%2'3(+3%"(-6', 3()/ 41 (-%(.-%"/46(%3(.,0'D(-6'&(.6/$S()' (#1-(
0%A*(-%6(.$"#(%*(-6',3()/41D() 1-(/$$%A'0(-%6(/0%H-(AB/-'2'3(#9%. - Y%*(-6'&(#3'+'3(+%3(.$"#H

¥ >*$(/(0%A-9B(H#4,+,".(-6'(*"0(+%3(/(#%. - %* *7(0'2,4'(-6/-(3".-3,4~.("%2""*-(A,-6,*(
-6'(46,$08.(43,)D(.146(0'2,4".(.6/$$(*%-()'(1('OH

¥ </4,+,3.(.6/$S(*%-() (617 (/3%L1*0(,*+/*-.8(* (/0" 46/*,.".(-6/-(/--1 46 (#14,+,'3(-%(
5= (BISS(*%-()' (1. O(A,-6(.$"#,¥7(,*+/*- H((</4,+,'3.(A,-6(/(.-1++0(/* "I$(/--146'0(
A $$(*%-()'(/$$%A0(013,*7 (*/#G.$"#(-,(.H

¥ a%(.%1%0("/46,* . (%3("1.,4(A,$$()'($%10(*%176(-%6(I"#(+3%" (63,7 (1*(,*+/*-(,*(
0,.-3"..(AB,$(.$"#,*TH(

¥ K6'($,76-,*7(,*(-6'(*/#(3%%"(I*0(4$/..3%%" ("1.-()'()3, 76:%176(-%(."(46,$03"(
$"H#,*T(10(*%-,4'(/*&(A%$%3(46/*7'(N-13* *7()$1'O(01'(-%6($/41 (%+(%5&7*(%3()3'/-6,*7(
. 1UH(

¥ LSS(/++(/3'(-31,70(*(-6'(/3'1(Yo+(J+' (" #(+%3(,*+/*-.(*O(%1-(#%$,4&H

KK

(
M5&(1($2&$(!>0(1*2%$0,$/!1%-!,5$!1#+0#,!b"2,01&,-! @ &(LHV2&)81$09!"+! 5! TO,&"#01!=17=!
O#/'1#+0#,17$0,51A2209!=.))"2,!E$#,$2!: T=I7TA=E,;QU".190-1*")-1&,!>&,5!)2") $21*2$/& JOM5$!
T=17A=E!&(10!*"")$20,&8%!)2"c$*,!"+!,58!=17=ID11&0#*$O!#*CI0#/!,5$!"$01,5! @$(".2*$(10#/!
=$28&*$(!D/9&#&(,20,&"#Y (!:' @=D;!b0$A#0ES&1/!"$01,5!].2$0.1:bE];!=.//$#!I#+0#,!
7$0,5!=-#/2"9$NI#+0%#,17$0,5!A2"209C

I

75



Professional Expectations

I HSYR (&) +, (o (HUBHNE-. i &IS+O)# 1 +2%/ &) *3$ +4+C5+8L

2:"%(:60% (K6'(107/3(IH(/*0(:6™-/(LH(;'31$'&(@6,$0(/*0(B/" $&(M'2'$%tt"*-(@"*-'3(,..(/(
#3%+' .., %*/$('/3$8(46,$06%%60(.46%%$(/*0(4%"" 1HBHEEH%13(.46%%$(41%-13'(/0
'St A-/- Yo* (-6/-(/$$(-'146, 7 (-[++D(/0" ¥, .-3/-%3.D(*O(~/++('2/$LI-".(/*0(,"#3%2".(-BUB*(
#3+963"1*4'()].'O(%6*(%*T%, *7(3'+$'4-, %6*(/*0(+"0)/ 41 (+3%4L£'32,.%3.D#"3.(+0(+/",$,"H
K6'&(0'2'$%6H%'/3* *7(T%IKA,-6(-6',3(.1#'32,.9%3(/*0(L.'(,-(-%(,*+%3"(-6', 3(4%*- *1%1.(
H3%+ ., %% IS(Q'SYott " *-HLSS(-/46,*T(/*0(/0" *,.-3/- 2" (.- ++(A%*- *1%BE(.-3"*7-6"*(-6",3(
$/0'3.6,#(.1,$$.(/*0(3'9-,%*.6 #.(A,-6(%-6'3.(/*O(A%EY6(, "#3%2'(-6'(4%*0, -, %*.(%o+(46,$03"*(/*0(
+"$,".(A,-6,*(-6',3(#3%73/".D(-6'($%4/$(4%""1*,-&(%3(3'7,%*D(/*0() €AF*BW(L3/ 7' (% 13(
2146 KT (-1 ++ VI3, 4,1 ( (%3 (Y63 S(A/&.(,*($%4/$D(.--' D(%3(3'7, %*/E#1)$,4
IAI3™* . (14-,2,-," (3'$/-'O(-%('/3$&(4/3' ) &(Z%, * *7(73%1#.D(/--*0,*7(""- *7.D(%3(.6/3,*7(
F+063")- %*(A,-6(%-6'3.()%-6(/-(/*0(%1-.,0'(-6'(#3%3/"H(

<3%4'013'F

SH L$$(.-/++(/*0(/0" *,.-3/- %6*(3' #'4-.(I*O(+HBYA. (aL [ @n.(@%0'(%-+(!-6,BEBY0L, 208 (
@%*014-(+% 1 *BH-HFGGO'#/3-"*-.HA')'3H'01G46+/"GlgSeGA%0 H#O0+

IH L$$E/++(,*4$10,%7(-6'(Q3ERMY%IDE,$0(M'2%#"*-(Q#'4,/$.D(/*qQ3H(@6,$0(
M'2'$9%6#"*-(K'/46'3. (/3'(3'P1,3'0(-%(4%"#$'-A'$2' (S| O(#3%+'., %*/$(0'2'$Yett"*-(
6%13.(#3(&(B(3'P1,3'00)&(-6'(.-/-'($,4™*.,*7 H(C,-6(%13(#3%+"..,%*/$(0'2'SY6H""*-(
0/&.D(A'(54"0(-6'(3'P1,3""*-H( L.(/(4%""1*,-&(%+(#3/44'D(,.(,*4$10".("I*&(
0,++'3%-(+/4'-.(,*4$10,%7()%%I(.-10,.D(/3-,4%'.D(4%$$/) %3/, Yo* (AD@B3A #- *7(,*(
(= X7 HL(ASS(.(%13(+%3"$(-3/,* *7(6%13(... U 3Ho+ .. %6%/$(0'2'$%6H"*~ (. .(
$,*1'0()/41(-%(7%/$.(."-(,*(,*0,2,01/$($/3* *BS$/* H

UH @6,$0(@/B0. ('1.-( /$.94%"#$"-'(/(",*,"1"(%+(SI(6%13.(%+(#3%+".., %*/$(0'2'$%#"*~(
/(& 13H(

(

KM Q-/+(#/& (%6441, %*1$$8(6/2'(-3/,* *7.(-6/-(+/$$(%*(Q/-130/&.(/*0(%3(,*(-6'(2'* *7.H(K®,.(
,.(-1*0130(+%3(%13(+,'$0(, *(%30'3(-%6("/, *-1, *(##3%#3,/-'(3/-,%.(013,*7(.46%%$(6%13.H((K6, .(
(#13-,418/3B&(-31' (%3 (#/3-(-," (-1 ++H((9%13B&("#$%&" . (0%(4$%64 (Y6 BBBI, *,

CH B%$$%A. (-63%176(A,-6(4133,41$1" (#$/** *7(/0(,*.-314-,%*/K(.1##%3-H
(

gH Q3H(@6,30(M'2'$%6#"*-(K'/46'3.(.6(BL4/-, %*I$(,*+%3" /-, %*(A,-6(+/",$,.(.146(/.(
Z9%13%/$.(/*0(/3-,4%".(%1-$,* *7(4/3'(*O(0L14/-, %*(,*(/(0'2' SV *-| SS&(##3%6#3,/-'(
#3%73/"'31$'&(6/.(/("")'3.6,#(-%(aL![@(/0(3'4',2".(-6', 3(#3%+".., %*I$(Z%13*/$H(
K6,.(,.(/(A%*0'3+1$(3.%134'(+%3(-/46'3.(/*0(+/",$, .H

(
dH Q3H(@6,$0(M'2'$%6"*-(K'146'BL(/*(/4-,2'(3%S'(,(4%"" ,-"(A%3I(/-(;'3I$'&H (
(
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Confidentiality

ISR (&), (*Yo(HoAS+O5H]

(

X-(,.(,"#9631*-(-6/-(I$$(.-1++()'(0,.43"-(,*(.6/3,*7(,*+%3" /-, %*(3'7/30,*7(46,$03™*(/*0(-6',3(

+"$, H(;'31$'&(@BM@ (4%*.,0'3.(/$$(,*+%63"/-,%*(3'7/30,*7(/$$(46,$03™*(-%6()'(4%*+,0"*- J$H((
31 &(+HA1$-&(O(~/++(A,$$(*%-(0,.41...(/(46, $O(AZBLF (%o-6'3(-6/*(#'3- **-(.-/++D(3'71$/-*7(
)%0,".D(/443'0,-*7()%0,".D($'7/$(71/30,/*.D(41.-%0,/$(#/3™*-.D(%3(A,-6(-6%. (#'3.%*.(%3(/7"*4,".(
11-6%3,W'0()&(-6'(+/" $&(A,-6(/(., 7*'OD(A3,--*(/1-6%3, W/-, %*(+%3(3'$ . (Yo+(,*+%3"/- %o*H((;'31$'&(
@BM@(/06'3" o (+'0'3/$(I*O(-1-'(.-I-1-'.(4%*4'3* *7(/(46,$08.(,*+%3"I- Yo*H (/46 (.-/++("")'3D(
#3/4-,41"(-10"*-(/*0(%3(2%$1*-"3(/-(;'31$'&(A, $S(., 7*(/(4%*+,0™*-,I$,-&(.-1-""*¢H

(

LSS("#$%&".("1.-(3/0(/*0() (+/",$,/3(A,-6(-6'(al-, %*/$(L..%4, /- Yo*(Yo+(-6'(1014/- Ao+
[%1*7(@6,$03™*8.(NaL![@O(@%0'(%-+(!-6,4. H((/46("#$%&" (A, $S(/--"+0(/*(-6,4.(-3/,* *7(
[+1/$$&(/*0(/3'('5#4-'0(-%(3'2,'A(-6'(L![@ (@%0' (%+(1-6,4.(%*(-6'(aL[@(A)).,- (/-(
AAAH*/'&AHY%E7

Dress Code

I"#$%&".(/3'(3'P1,3'0(-%() (A'$$(73%%"0(/*0(03".. O(/##3%#3, - $&(-%6(A%3I(A,-6(46,$03*H(
K'/46,*7(.~++(.6%1$0(A/3(4%"+%3-1)$'(.6%".(-6/-(I$SIA(-6" (-%o(H$/&(A,-6(-6'(46,$03"*(%*(-6'(
#$/873%1*0D (7% (AR ("%2'(4%"+%3-/) $&H((L-(;'31$'&D(A'(-/I'(#3,0'(,*(6/0.(%*(/*0(

Yort-*(". &(/4-,2,-," H(<I *-D(A/-'3(HS/&D(./*OHSI&D (7% % (I0(.** %3&(/4-,2,-,.(13'(/2], $)$'(-%(
-6'(46,$03*H(R1.-($,I'(A,-6(-6'(46,$03*D(&61("/&(*O(LH#(A,-6 (#/,*-(I*0(%-6'3("/{B1§8.%13(
4$%-6' H(:"")'3(-%o(A'/3(4$%-6,*7(-6/-(,.(/.&(-Yo(AL.6(/*O#HS/&(, *H(9'$#+ 1 SB.56('(-/46'3.(
I"#(/*(HH#3%*(,*(-6',3(4$/..3%%" . (I*O(A/3(,-(A6™(-6',3(46,$03™(13'(A'/3,*7 (#],*-(."% 41 H(

(

O##2*#2':"07

C3,¥7(4%"+%3-1)$'(4$%-6,*7(-6/-(,.('1.&(-%("%2'(/3%1*0(,*(,.(43,-, 4/$H(C%31,*7(A,-6(8&%1*7(
46,$03™%(3'P1,3".(/($%-(%6+("%2""*-(,*4$10,*7 (7', *T(L#(/*O(0%A*(Yo++(-6'(+$%%3(3%1-, * $&(
-63%176%1-(-6'(0/&H(R'/*.D(4%--%* (#/*-. D(AI$],*7(.6%3-.(/*0(.|, BB D (-4H("/I'(
73'/-(A%3I(/--, 3'H(

(

I T O #2":"095

QA-.D(#76'--,(-3/#.D(" *,(.1,-.(%3(.6%3-.(-6/-(6,-(3,76-() SYA(-6'() 1--%641. (/3" (*Yo- (/##3%#3,/-'H((
Q6,3-.(-6/-(32/BUEI++(")'3  0/41(%3(/3'(.'2'3'S&(SIA(AL-(,*(-6'(+3%*-(/3' (*Yo- (HBIBYA(
R/*.(A,-6(6%S$".(,*(-6"(/3'(*%- (/##3%#3, - H(LSS(#/*-.(.6%1$0()'(6, 76 (A/.-'0(*%176(/*0(%3(&%13(
6,3-(.6%1$0()'($%*7 (*%176(/.(-%(*%-(3'2'/$(-6'() 1--%41.(AB™(., -, *T(%*(-6'(+$%%3H(X+(/(-'/46'3(6/.(
[(A%*4'3%(A,-6(/*%-6'3(.-/++("")'38.(/--, 3 TS (/003".. (&% 13(4%*4'3*(A,-6(-6'(0,3'4-%FH(((

(

(
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Mutual Trust and Respect Staff Conflict

"#$%&' (&) H*%(#Y04! VAK+785+25+4

31$'&(3'4%7* W' .(-6'(3,76-(Yo+ (" HS%&".(-%6('5H#3"..(-6",3(73,"2/*4" (1*O(-%6(."1(/(.%$1-,%*(
4%+4'3* ¥7(0,./73""*-.(13 . *7(+3%"(A%3I,*7(3'$/-%*.6,#.D(A%3I,*7(4%*0, -, %*. D("#$%&"*-(
#3/4- 4" (%3(0,++3*4" (Yo+(,*-'3H3"/-, Yo* (Yo + (#%S$,4&(A6,46 (", 76-(/3,.'()'-A"*(;'31$'&(/*0(%3(-6'(
>* 2'3. -&(/*0(,-.("#$%&" H(CE™(4%*+$,4-Y44 13D+ +(/3' (*4%13/7'0(-%(3'.%$2'(-6', 3L ) &(
H#1157(0,3'4-$&(A,-6(-6'(#/3-,".(,*2%$2 OH(((X+(3 #4-+1$(4%" 1* 4 Yo* () -A"*(~/++("")'3.(
,(0,4+,418-(I0(/*(,..1'(41*%-()'(3".%$2'0(-6'(#/3-,".(,*2%$2'0(.6% 1$0( #/I(A,-6(-6'(0,3'4-%3H(X+(
*0'0D(/("0,/-%3(4/*()' (#3%2,0'0(-%(6'$#(.%$2'(®,41$-(,..1".H

Resolving Conflicts in Values

I HEY0& (&) +, (*Yo(#¥oH\AK+785+25+4

/f’?ﬁ =1
“F //
:/-,%*/$'F((L.('/3$&(46,$06%%0(#3%+‘..,%*/$.D(-6'(;'3I$'&(@ BM@(.—/++(6/.(2'3&(#4,+,4(

3'.#%*.,),$,-,'.(-%(+/",$,'.(/*O(46,$03'*(O'+,*'O(A,-6,*(-6'(aL![@(@%O'(%+(!-6,$(@%*014-H((L-(
".(%13(3'#%".) .-, (%(46 $03™*(/*0(- %(+/ 3 (/&(/##/3( %()(*(4%*+$4(*(P/ME

6%.'(#3,%4,#%".(/.(- 6&(/##$&( (4, +,4(..-1/- %+ HIL.((. /++D(A @3 4%7*W( -6, (*63* (4%*+8,4-(
1%0("Y3/4'(,-. (HIA'3(-%(, *43'1.'(%13(1*0'3.-/*0,*7(%+(% 1 HOD(%6+(-6'(3,46(41$-13/$(6'3,-/7' (%o+(

-6'(46,$03*D(/*0(%+(,*0,2,01/$(+/" $&(41$-13'H(V13(7%/$(,*(-6'(3 . %$1-, %6+ (#3%4"..(A, $$()' (-%(3'. %$2'(

6'(,..1'(*(-6'()'.-(,*-'3".-(%+(-6'(46,$0H((

(
- 06$1-,%*(<3%4' (F
(

SH C'(-13*(-%(-6'(4%0'(%-+("-6,4.(+%3(/(+% LEBB(36*0(,-(,*(<3,*4 #$'(SHIBYER' (/$SD(A'(

BI$$(*%-(6/3"(46,$03*H(C'(.6/$S(*Yo-(#/3-,4 #1-(,*(#3/4-, 4" (-6/-(/3'("%-, %o*/$S&(

0/"/7 *TD(#6&.,4/$$&(6/3"+1$D(0,.3'.#4-+1$D(0'73/0,*7D(0/*7'3%1.D('5#$%, -/-,2'D(%3(

=" 0/-,*7(-%(46,$03 *MB& (1) 2&:#*&BIE!) 2$*$/$#$1"8$2101 11", 552 (184!, 5& (HE](EK*(
3'.96$2,*7(+,3.-(-%6(0%(*9%(6/3"(-%6(46,$03*D(A'(3'4%7* W' (-6/-(.46%%$G+/" $&(4%*+$,4~(,.(
*6'3"*-$&(6/3"+1$(-%6(46,$03™*(/*0(3'.%$2' (-%6(A%3I(-63%176(/(.%$1- %*(AB,46(""-.(-6'(

0. (Yo+(ISS(HI3-,'.(,*2%$20H

(

IH B3%"(-6'(.-/++(#%,*(%+(2,'AD(,-(,.(/$.%(".."*- /$(-6/-(#3%T7 3/" (#3/4-,4".()')/.' O(1#%*(
4133%*-(I*%AS'07'(Yo+()'.-(#3/4-,4".(,*(-6'(+,'$O(Yo+('/3$&(46,$06%%0('014/-,%*(/0(46,$0(
0'2'$%#"*-D(/.(A'SS(/.(3'4%7* W, *7(/*0(2/$1,*7('146(46,$08.(41$-13'D($/* EHTDHED(
1+O(+",$&(.-314-13'H(((

(

UH L7/, *D(A'(-13*(-%(-6'(aL![@ (4%0' (%+(-6,4.(+%3(71,0/+4'h(\;'4/1.'(-6'(+/" $&(/*0(-6'(
'3$&(46,$06%%60(#3/4-,- %*'3(6/2'(/(4%""%*(,*-'3" -(,*(-6'(46, SOSABH (A'(

JAF%AS 07 (/(#3,"13&(3' #%*.,),$,-&(-%()3, *7 () YA 1* 4/- %6*D(4%%6# '3/, %*D(/*0(
A%S$$/)%3/-,%*()'-A"*(-6'(6%" (/*0( 3$&(46,$06%%0 (#3%73/"(, *(A/&.(-6/-(*6/*4'(-6'(
46,$08.(0'2'$%#"*-H
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(

KM K6/-(#3,"13&(3' #9%*.,),$,-&(-%()3,*7(/)%1-(4%""1* 4/~ %*()'7,*.(A,-6(4$/..3%%" (-'/46'3.(

1##%3-'0()&(;'31$'&8. (/0" *,. -3/-,2'(-I++H((C'(A,$S($%%I (+%63(/3'1.(Yo+(4%""%*/$,-&(/*0(
173" %-(1%0()'7,*(-6'3'(-%(0'2' $Y6H#(/*(1*0'3.-/*0,¥7(%o+(-6'(+/" $&8.(2/$1".(/0(

#3/4-,4' H((

(

CH L.(-31.-0'2'$%#. [N (A, $$(.6/3'(;'31$'&8.(2/$1".(/*00)'7, *(-%6($%%| (+963 (A/&.(-%(3'.%$2'(

-6'(,..1'(-63%T 6(0'2'$%6#, *7()%*0. (%+ (3" # 4-(*O(1+0'3.-/*0,*TH(

(
Sr. Child Development Teachers /
Co-Teachers Planning Time

I"HBY6&-"()*+ -, +./&5,-/*-(*&CB@&*-7,+/D&YE ((+'EAEF;&G/*+H+*E-4+|+/D&J)-'6+/D;&-*&G/K.(F+/D&L(.D(-F&

@)H)4.7F)/,&C8@8&>C;&C88@8EMEBBR@E(REETR+(./F)/, &BE&?; P+ C5+FU

2:"(:6 TB3IS'&(@BM@(,.(4%"™ --'O(-Y%o(,*-*- %6*IS(-'146,*7 (#3/4-, A(HAS/3$&(.-/-'0(
4133,41$1"(/*0(%3(4133,41$1"(+3/" A%3I(#3%2,0".(/(4%6'3"*-(+064 1. (+963 (#$/** *7(46,$03%j.(
'5#'3, 4" (/0(.6% 1$0(/SSYA(+%63(/0/H-I-, %6*.(I*0("%0,+,4/-,%*.(-%(*.13' (/44" .(-%(-6'(
4133,41$1"(+%3(/$$(46, KD *BIG & (A'(/3 (4% -'0(-%(-'/46,*7 (#3/4-,4' .(AB,46(. 1##%3-(
4133,41$1"(*(/$S(4%*-"*-(/*0(0'2'$%6#"*-/$(/3'/. D(#3%2,0'(/(+$'5,)$ (+3/" A%3I (+%63(-'/46,*7D(/*0(
1#9%3-(-6'(0"2'$YoH"*- (Yo (O, S&HS/*.(IO($/3* *7('5H#'3, *4' XK. 1##%3-(%+(4133,41$1"(

HS/* ¥7('31$'&(46'01$'.(146(-146,*T(-1"(  G(4%(-'/46'B6* (6%13(/(A"1(%1-.,0'(-6',3(
4%]..3%%" (<% (#$/*(-% 7' -§(3H

B2*/0$SHoH 4-/-,%*.(+963(-6'(L.'(Yo+ (#$/** *7(-,(F

¥
¥
¥
¥

J'. %% (H$/*.(+%3(-6'(4133™-(A"I(A,$S()' (#%.-'0(, *(/46 (AB%%" () &(ABeL=(/46(
=06*0/&H((
K6'(<3'.46%%S(H$/*(+%63"/-(A,$$(#3%2,0'($//3%, *7 (YottH%3-1* M KI/B6"/, *.H((
K6'(X*+/*-(K%00$' 3(HS/*(+%63"/-(A, $S(#3%2,0'($/3%,*7 (Yo% 3 ME(/*0(<3%Z'4-(
@%*.-314-H

<§/* *7(-"(A,$30)'(1.'00)&(-6'(-A%($/0(-/46'3.D(A%3I,*7(-%7'-6'3D(-%(0'2'$%o#(
0'2'$U6H" *-ISS&(/##3%#3,/-'D(,*-'73/-'0($'..%6o* (#$/*.(+%3(-6',3(4$/..3%%"H(X+(/(4$/...(, .
A%31,%7 (%6*(/(#3%Z'4-D(-6'(#$/*. (A, $(. 1##963-(/*0(+13-6'3(-6'($//3*,*7(A,-6,*(-6'(#3%Z'4-H((X+(
-6'(43/...(,.(0'2'$%#, *7(/(-6""D (-6'(#$/*.(A, $$(. L##%3-($/3* *7(A,-6,*(-6/-(-6"(H

I % (S (A, S( LHHY3-(,*-*- Y6*/$(-'146,*T () &(.'-, *T (%) Z'4-,2" .(+%3(-6'(A"I()/.'O(%*(
46,$0(,*-'3".-(,*(-6'(-%6#, 4(/3HI((
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1 3. % (S (A, SS(#3%2,0'(YoH#%3-1% - . (+%63(""37"*-(4133,41$1" (/. (A'SBHOES

14-,2,-" H((<$/**'0("%0,+,4/-,%* (/*0(/00,- %*.(-%($'/3* *7(4*-'3.(A $$(#3%2,0(
#3%2%4/-,%*.(+%3(46,$03'*8.('5#$%3/-, %*(%+(-6' (#3%Z'4-(%3(-6""H
K'/46'38.(#'3.%*/$(N*0@%.-'00 (4%6#, . (%o+($".. Yo+ (HS/*. (A, $$(,0,4/- (%A (-6'(#$/*.("(
*0,2,01/$(4683™*8.(*"0.H((=%0, +,4/-,%*.(*"0'0(-%6(/$$I6A(46,$03"*(A,-6(#'4,/$(*"0.(-%(
+1$S&(H/3-,4,#1- (A, $5(0)'(,*4$10'0H((BY%3('5/"#$ DHS/*.(", 76-(,*0,4/-'(/(*"O(+%3(/(-'146'3(
“96(L. (\6'$#,*7](.4,..%3.(A,-6(/(46,50(A6%. (+,*("%-%3(.1,$$.(/3'(0'$/& Oh(%3(-%(¢3%2,0
%8&" $I(.1).-,-1-' (A6™(46,803*("/I'(-6',3(%A*(."%%-6,".(+%3(.*/4IH

1 3. % (HS. (A, $S(#3%2,0'(4$/3D(0/&(#4,+,4(0,3'4-,%*(+%3(. 1)~ -1-'(-146'3.H((Q1).-,-1-'.(

6%1$00)'(N$'(-%(.-#(,*(I*0(4/33&(%1-(-6'(0/&8.(/4-,2,-, .(1.,*7(-6'($/0(-'/46'3.8(#S$/E.H((
1P - (+9%3(-, " (Yo++(%*(/(.46'01$ O(FHS/**, ¥ 7 (0/&("1.~(,*0,4/-(-64-6'(-/46'3(61.(
I33/%7'0(-%(-3/0'(#$/**¥7(-," (A, -6(/*%-6'3(4$/..3%%"H((>*#$/0(/).*4" (A, $$(3'P1,3(
-6/-(-6'(3"1,* *7(-'146'3(1.'(-6'(.46'01SO(HS/** *7 (-, " (-%(HS/*(I$%* (%3(A,-6(-6'(@XQD(
" KT (A,-6(6'3(4% E'46'3($/-'3(,+(-6'(A"I(-%o(+,*/$, W' (73" *-(%6*(-6'(+96$$Y6A, *7(
A"18.(#S/* H(((
1 K6'(@6,30(M' 264"~ (Q#'4,1$,.-(A,$$0'(12/,$/)$'(-%6 (. 1##%3-(-146'3(HS/** *7(%*(3'PL'.~(
TFO(A, $$(%44]. Y64 ISSE(.,-(,* (Vo (HSI** *T (... %*.(-%(#3%2,0'(. LOBYEA(,.(-%6(#3%2,0'(
" 0/63,%7 (/0(4%146,*7(-%(&%1(/$%*7 (A, -6(-6'(Q3H(M, 3'4-%3H
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Classroom Budget Process

(

>=2@8.(+,.4/$(&'/3(,.(R1PERL*H((Q-/3-,*7(R1$&(S(/46(4$/..3%%" (.-/3-.(/(* A()107"-(&'/3H((
[%13(4$/..3%%"()107"-(,. Celde(t# 3("%*-6(/*0(%3GeeHelE* 1/$$& Hi(

X*(/00, -, %*(-%6(8&%13(4$/..3%%" () LOHIUET3/B/. (/*(\, *.-314-,%*/$("/-'3,/$.]) 107~ (+%3(

). 4 (-1#$'.(+%3(-6'(#3%73/"(.146(I.(#],*-D($/37'(Z17.(,*(/3-(--10,%D(4%*.-314- %o (#/# 3(+%3(
#39%73/"D(4$/&D (%% &(7%% &(4/), *'-(. {##$,' H

K6'(;'31$'&(4"™'3(. 1##$&()107'-(,. ($.96L.'0(+%3(%++,4'(.1##3,".D(31))'3(7$%R-0,0(. 1#43,".D(
B2+/0$$0$7)*27,$'(AT7/6:$$2**-7G,1A0"% 7

7

REC*D71*7[7$H#O(17-5TFSEST:7-*("17"*7#,2/1:$07/6:$$2**-7$, ##6'0$gK6'3'(
13'(#1346/.,*7(+%3".($%4/-'0(,*(-6'(@6,$0(M'2'$%ott"*-(Q#'4,I$, .-(Yo++,4'(+%3(8&%1(
-9 (+,$$(%1-H((QL./*(A,$$(-6"*(%30'3(&%13(#1346/.'(1.,*7 (63T @308
X+(8%1(H#*0(/SSHee(/46("%*-6(-6"(73'/-(-6/-(,.(A6/-(-6'("%*&(,.(+%3H(X+(
&Y L(A*o(12' (813" %+ &(FO("/I'(/( "%3'(5H#™*.,2' (#1346/.'(*(/(&I3D
-6 (-6/-(,.(V2(-%H(SS(4%/..3%%" (#1346/3(3'4%30'0(%*(4$/.. 3%6%"
)107'-($'07'3](K6'($'07'3(,.(I't#-( ,*(/(-63" B3, *7(),*0'3( $%4/-'0f(-6'(+3%*-(0".H((
@$/..3%9%"("1-'3,/$.("1.-(""-(-6 '(4133,41$1"(7%T/$.(/0(%)Z'4-,2".(%+(; 31$'&H(
K6'(#3%73/"('54$10".()/)&(A/$I'3.H{%1 (/3! (A'$4%" (-%($%%I (/-(-6'()107'-(
1%&(-,"(,-(,.(&%13()107"-77

<4 FI0(7-:57:7"0:/1027#,2/1:$07-:"02":6$7D"17"10'27*D(7-*(057:(171*D7
1*0$7"10720"-G,2$0-0("7#2*/0$$0$7D*2 8’ (>*,2'3.,-&(%+(=,..%13, (.&.-"(
0%".(*%-(3'4%7*, W' (#--&(4/HBHOE 3%; +605+54%8(03+ A FBLBEBYLB. (
~146'3.(+%3(""37*A&(#1346/.  H(("37*4&(#1346/.".(.6%1$0(*2'3('54"0(
}ceHee(,*(/("%*-6(#'3(-146'3H(("37*4&(#1346/.".(/3'(+%3(,-" . (&% L(*"0(+%3(
/(4133™*-(#3%Z'4-(N+%%00(, .(/(7%%0('5/"#$' O (/*0(&%1 (*"0(-%() 1&(P 1, 41$&H((
I5/"#$'D(013,*7 (&Y% 13(H$/** *7(-," (&%1(0,.4%2'3(/(H#4,/$(,*'3".-(%o+(-6'(
46,303 (I*O#HS/*(/*(/4-,2,-&(+HB+%$$%A, 7 (0/&(%3($/-'3(-6/-(A"IH((L*%-6'3(
73'-(5/"HS'(,.(7/3/7'(/$'(.6%6H#,*T(%3(7%,*7(-%(/(A/3'6%1. (%3(/*-,P1'("($$H
K'/46'3.($%2'(-%(.6%#(+%3(-6', 3(4$/..3%%" . (*O(-/1, *7(-6/-(-&#' (Y%o+(%A*'3.6,#(,.(
A%*0'3+1$H((C'(Z1.-(*"0(-%(+%$$I6A(-6'(1&LB3%-H(

( 7
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20*8#((4*%$"&B#6#"*: . #%1 & CERHDGA 3# & F*+R&
G2BBH

IHSY68 (&), (*Vo(HYo+A+HIK+O+HKH4+CH
+

7
2:"*(:60% (<3%¢+'..,%*/$(0'2'$%#"*-(,.(43,-,4/$(-%(-6'(P1/$,-&(Yo+(%13(#3%7 3/"H(KYo(. 1#4#%3-(%13(
-'146'38.(#3%+'..,%*/$(0'2'$%# " *-D(;'31$'&(4$%.".(+%3(3'71$/3()1.,*"..(-6'(.'4%*0(B3,0/&(%+(
146 ("%*-6(+%3(<3%+..,%*/$(M'2'$%o# " *-(M/&(N<MMOH(K6' (#13#%. ' (+%3(<MKM(SEE(4%
*43'.(-6'(I*%A$'07'(Yo+(%13(-'/46'3.(-63%1 7 6EHS, *7 (-'/46'3('014/-, %*H(<MM(+%41.".(%*(
$U%*E'3"(73%A-6(%+(%13(-'146'3.(AB,46(,"#3%2".(-6'(P1/$,-&(Yo+(-6'('5#'3,*4'(%+(-6'(46,$03(
F(%13(4/3'H(VL3(7%/$(,.(-%(#3%2,0'(-'/46'3.( A,-6( %o##¥6B6(,*#3%2'(-6',3(,*0,2,01/$(
-146,%7(/),$,-,'.D(0"#*(-6',3(1*0'3.-/*0,*7 (%+(aL![@ (@%0'(Yo+(1-6,4.(/0(6'$t("%2' (146(
-'146'3(-%( 6,.( %3( 6'3( *'5-($'2'S( Y%+(#3%+'..,.%*/$( 4%"#-*4'H( X*(/00,-,%*D(-6'(>*,2'3.,-&( Y%o+(
=,..%13,(2/*.1.(@,-&(#3%2,0".(/(dcz(3'014- 3*(4%$3$'7'(-1,-, %* (+ %3 (/EH (4 18$%&" . H(( (

(

(
¥ <3%+.. %*/S(M'2'$%H" - (M/&.(/3'(3'P1,3'0(-%()'(--*0'0(/.(.46'01$'0- K&:#, 4/$SCH&(
13'(6'$0(%*(-6'(.'4%*0(B3,0/&(Y%o+('2'3&("%*-6('54$10,*7(RL* (*O(M'4™)BH(
(

¥  Q3H(@6,$0(M'2'$%#"*-(K'/46'3. (/3T 3'0()&(-6'(.-/-'(%+(=,..%13,(-%(6/2' (SE*
'32,4'(6%13.(N#3%+'.., %*/$(0'2'$%6#"*-O (#'3(&13H((;'31$'&(@BM@(3'P1,3".(/*(/00,- %*/$(
T(6%13.(A,-6(/(-%-I$(%+ESE4' (6%13.(#'3(&13H((K6'(/00, -, %*/$(* * (NTO(6%13.(,.(
*4$10'0(,*(%13()%%I(.-10,".DEB=D(/*0(#3%+".., %*/$(0'2 $Y6H"*- (#3%Z'4-.H(;'3I1$'&(
#1&.(+%3(#3%+'..,%6*/$(0'2'$YeH " EB2,4'(6%13.H(:'4%30.(%o+(#3%+".., %6*/$(0'2'$Yott"*-(
13'(1#-(,* (146 (" H#$%&"8.(+,$ (I*0(.*-(-%(-6'(=,..%13,(<3%+".., %6*/$(: 4% 7* - %o*(
Q&.-"(N<L:QOH(
(

¥ @6,30(@/3'(L,03'(3'P1,3'0(-%(6/2'(SI(6%13.(%+(/##3%2'0(X*.'32,4'(146(&I3H
(

¥ 3I$&8. (#3% .., %6%/$(0'2 BYH - (HS/*(,*4$10".)%%I(.-10,'.(%*(3'$ 2/*-(-%6#, 4.(-6/-(
A%+ 4-(-(613(4133,41$1"(*0(#6,$% . YHERET (#3/4- 4" D(/4-, %*(3'.' 1346 D(4%"" -"(
m_ %7 D(F0(3' P1,3'0(-3/,* *7.H(I5/"#$".(%+(-3/,* *7.((,*4$10'("-6,4.(/*0(6%A(A'(L.'(
%13(aL![(@%0'(%+(!-6,4/(8&AH%IN(L*-E,/.(1014/-, %*D(</3-*3,*7(A,-6(B/",$,".D(
9'/$-6(/*0(Q/+-&D(<3%Z'4-(@%*.-314-D(:'77,%(X* #,3'0(L##3%/46'.D(al-3,-, %*D(M:M<D(
L..".."*-(G(Q43"* *7.(*0(@133,41$1"(<$/** *TH(

¥ Q3H(@6,$0(M2'$%HK46'3.D(LO" *, -3/ %o*(/*O(~/++(/--*0(/(+1$$(', 7EBY13(0/&(%*(

<SMMH((/3-(-," (~1++(I-"*0.(,*(-6'(I+-'3*%%*(-&#, 4/$$&(FBBE @6, $04/3'(/,GA, $$()'(
46'01$'0(-%(/--*0(<MM(+3%" (SPUE Ue(1*$'..(-6'&(/3'(*%-(/2/,$)$'(-%(A%3I(-6%. (
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6%13.(1.¢0,4/-'0(%*(-6'(A%3I(/2/,$/),$,-&(SHHQ-/¢~ *7.(/3'(.46'01$'0(-63%176%1-(
-6'(&/3(+%3(46,$0(4/3'(/,0.D(A6%(0%(*%-(/--*0(<MMD(%*(/(A"I (*, 76RgEEeI=HO((

1 KE'3'(N&)'(-". (AB™(ISS(.-/++B'(3'PL,3'0(-%(/--*0(/(4%*+3*4' (%3(-3/,*(B/-(+/$$
9%6*((Q/-130/&. (I*0(%3(,*(-6'('2* *MH(KS,.(,..(.-/*0/30(+%3(%13(+,'$O(, *(%630'3(-%6("/,*-1,*(

I##3%#3,1-(31-,%.(013,*7(.46%%$@%B1G. (#/3-, 41$/38&(-31' (+%3(#/3-(-, " (-1++H((9%13$&(

968" (0%(4$%641(,*(+%3(-3/,*, *7 (6% IBIBIQ(A, $(#/&(+%3(/146(Q3H(@6,$0(

M'2'$%6#"*-(K'/46'3.()/.,4("")'3.6 #(-%6(K6'(al-, %*/$(L..%4, /-, %*(+%3(-6'(1014/- %*(

%+([%1*7(@6,$03™*(NaL![@OH(LSS(+/41$-&(/3'(."*-(-%6(<3%Z'4-(@%*.-314-("%01$'(-3/,* *7.H(

QU™ (#3%+'..,%*/$(0'2'$%6t"*~(-3/,* *7.(/3'(6'SOHQ/-130/&.Ki(

(

BLSEK, " ("H#$%&".(/3'(3'P1,3'0(-Y6(#/3-,4 ,#- (%o*( (.-/++(4%"" --"H(

(

1 9%13$RABI6&".8 (4$%4I(,*(I.(6%13.(A%3I'0(AB,$ (/-+0,*7(-3/,* *7.(/O(.-I++(""-*7.H((

(

1 L). %4 (+3%"(<3%+.. %% IS(M'2'$%oH" - (M/&..("/&()'('541.'0(+%3(*/2%,0)$'(2*-. (
BYA2 3K+ (/*("HS%&"(",...(/(<KMM8.(*(/(&13(-6'&("L.-(""-(A,-6(-6'(@6,$0(

M'2'$%6#"*-(Q#'4,/$,.-(*O(Q3H(M, 3'4-%3(I*O(H#$/*(+%3(/(.1).- -1-'(/4-,2,-&H((I5/"#$". (%o+(

1).-,-1-'(/4-,2,-,".(/3'(A3,-"*()%%I (3'2,'A.D(3".'/346,*7(1*(/3-,4%' (FO(#3".*- *7(,-(-%(

-6'(.-/++(-4HHH

(

1 X+(&9%1(/3'(,$$(%*(/(<MMD(&96L("/&()'(/.I'0(+%3(/(0%4-%38.(*%-'(-96(.6%A (&Y 1 (A'3'(."*(/*0(

AB/-(8%L(A'3("(+%3IH
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What Do I Do If I Get Sick?
Staff Illness Policy

I HSYO&! (&) *+, (*Vo(HY-I+

While it is important to the care of children that teachers have consistent schedules there
13'(-," (AB™* (&1 ("1&(6/2'(-6' (+Y$SI6A, *7(.&"#-%" . (I*O(/3'(-%%(, $(-Y6(4%" (-YHHOEB(&%61 (/3 (
S$S(/*0(*%-(/)$'(-%(4%" (-%(A%RIDE' (3 #%*.,),$,-&(%+(-6'(,*0,2,0 11B$%&"  -%6(Yo*-/46'(

"I *(0"1(#6%*(  /-(0SgEUCHEgeeD(-%(*%-,+&(%+(/).*@'H((

(

X*0,2,01/$.(A,$$()'(."*-(6%" (+3%" (A%3I(,+(.&"#-%".(/3'(*%-,4')$'H((K6'(,*0,2,01/$("/&(*%%-(
3-13*%(-%(A%3I(1*-,$(.&"#-%". (/3 (7% (+%3(-BEL3(6%13.(%3(6/2' (F3%*0(0%4-%38.(
A3, H(CE™ ([ (-/++("")3(,.(/).*-(-A%(4%*.'41-,2'(0/&.(/(0%4-%38.(*%-'(,.(/.I'0(+%3H

(

K6'(.46%%$(*4%13/7".("#$%&" .(-%6()' (--"*-,2'(-%(-6'(+%$$%A, * 7 (.&"# %" H

(
¥

¥

@%*-17,%1.(0,.'1.".D(/.(0,/7*%.'0) &(/(#6&.,4,/*D'3/-13'(%2'3(See(R
(

" - ¥7 (H-AL(A,-6,5(/(-A*-& Er% TB%1@'3, %)

(
M,/336'/(/*0($%%.'(.-%%$.(N/)*%3"/$()%A'S("%2"*- (+%3(-6'(#'4, + A(#'3.%*OH((X+(-6'3'(
13'(-A%(%44133*4" (A,-6,*th*-& B-% B%1@'3,%0D(-6'(,*0,2,01/$(*"0.(-%(.-/&(6 %" (

-A*-& B%13(6%13.(/+-'3(-6'(.&"#-%". (0, ./##(3H

(
15-3""(*/./$(%3()3%*46,/$(4%* 7, %*H( 3"*("141.(0,.46/37,*7(+3%" (*%.'(%3(-63%/-(,.(/(
S (%t (4=, % H((

Q'2'3'(4%176,*TH(X+(-6'(,*0,2,01/$(7"-.(3'0(%3()$1'(,*(-6'(+/4' (%3("A: TAR,-46'0(
43%1%3(A6%%#,*7(.%1*0.(/+-'3(4%176,*7TH

(
1&'.(N3'0D(7$/W'0D(0,.46/37 *7TOH((:"1,*(6%"($(0,.46/37'(.-%#.(%3(/*(1*/1-6%3,W'0(
"0,4/-,%*(+%3(-A™*-& %13 (6% 3.
( (
| ¥TA%3"D($,4'D(%3(,"#-, 7%H(K6'(,*0,2,01/$(.6%1$0(3'-13*(%*$&(A6™(/0'P1+-(-3'/
6/.(4%*-3%%$$'0(-6'(#3'(OH

(

< M'&F (/3.D(3'0*..(%+(-6'('&'S,0D(,33,-/- %6*D(+%$$ Y ASK)EA(P63(0,.46/37' Yo+ (#1.(

A,-6(/(#68&.,4,/%8.(A3,~-*(#'3",..,%*(-%(3'"-13*(-%(-6'(4™*-3H
(
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How Do I Schedule Time Off?

Scheduled Absences/Vacation Requests

b

Breaks

"#$%&' (&) %' (*%(#%045+!57IK+7UK74
+

Scheduling Procedures part time and full time staff

31588, (#6,5%. YoH6&(")3/4" (1" S&B'S/-,%*.6 . (IO (I'&(S"*- (-%6(-6/-(,.( +I" $&(

A% 1% 4]- YorHICH(,"#Y63-1*-($,*1()'-A"* (- 146'3(/*O(#/3*-(4%""1* 4)-,%*(,.(6/2,*7(-6'(
OottH%3-1*,-&(-%0(-ISI(A,-6('/46(%-6'3(/-(-6'OTTE/*0(*0(Yo+(146(O/&H((X*(3' #%*. (-%(-6,.D(-6'(
"/.-'3(.46'018'(,.(0'2'$%# 0()/.'0(%*(-6'(*"0.(%+('/46(4$/..3%%" (NAB™*(46,$03*(/33,2'(/*0(
0'#/3-OH((X-(,-(3'P1,3'0(-6/-(Y=(4B3()' (12, $/)$'(/-(-6'()'7,**,*T(I*O(*0(%-+(/46(0/&  H(
9%A2'3MHA1$-E& (-&#,4/$$8(7%* () &(CFee(%3(CFSC(/*0(-6'(46,$0(4/3'(/..,.-1*(3"1,*.(,*(-6'(
4%]..3%%"(A,-6(-6'(46,$03*(A6%(/3'(.- $$(,*(/--"*0/t4'H

(
X*(%30'3(-%(""-(-6'(*"0.(%+(-6'(+/",$,". (IO(-1++(%+(; 31$'&(-6'(+%$SYA, *7(.46'01$,*7(
#3%4'013".(A,$$0)' (/. (+%$$LA.F

(
¥

¥

Q6,+-.(+%3(-6'(4$/..3%%" (A, $$()'()/. 0(%*(-6'(*1")'3(%o+(46,$03™* (#3"."*-(, *(-6/-(4$/..3%%"
1%0(,-.(#/3-*'3(4%/..3%%{H

Q3H(@6,$0(M'2'$%#"*-(K'/46'3. (EBIB3.00 (- /" (% +(@B/46'3. (A,$$()'(#3%2,0'0(
A,-6(/(.6,+-(.46'01$%3,%3(-%(-6'()'7,** *7(%-+B@'A("" - 3(NLL71.-D(M'4")'3D (
R/*1/3&(/*Q=/&O(/*0("107"0:/102$7D'66 710"02- (6% (A, $$(A%3I (146(.6,+-H((K6,.(A,$$(
)'(4%*.,0'3'0(/(#3,"/38&(.6,+-H((X+(&%6L(*"0(-%(46/* 7' (&%13(-," (+3%"(-6' (+FH 43R
&%L(A,$S(*"0(-%(A%3I(,-(%1-(A,-6(SABRIH(KE'3'("1.-()'(/( 4%:'146'3(/2/,$/)$'(
F(-6'(L=(O(<=H(( X+(-6'3'(,.(/(A%*+$4-46'01$,* 76 ™*(-6'(@Y&"/46'3.(,*(-6'(

4%1..3%%" (A $$(A%3I(A,-6(-6'(@6,$0(M'2'$%6H"*-(Q#'4,/$, .- (I*O(Q3H(M, 3'4-%3(-%6(+,*/$,W/(
-6',3(#3,"/3&(.46'01$'(+%3(-6'(."".~'3H((<3,%3,-&(+%3('13$&(0/&..,.(7,2™*(-%(.~1++("")'3.(
ABY3'(*3%$$0(,*(/3$&(46,506064%/....(/-(>=?@H((B%3('5/"#$'D(,+(%*(-146'3(, .

L FT((A$]..(%*(K1'.0/8&(/0(K613.0/&.(-6/-(.~/3-.(/-(KFee(<=(-6*(-6'&(A%1$0()'(7,2"*(
#3,%3,-&(-%(A%3| @B 3(dFUEUe(6%13.(%*(-6%.'(0/&. H((KS,.(,.(-6'("/, *(#13#%.' (+%3(
6/2,¥7(%*(.6,+-(*0(/-(-6H%3(-63"(-6,3-&(,*(-6'(/+-'3*%%*H (!/ 4GE@IB3(7'-.(-A%(
'/3$&(0/&.(/*0(-A%($/-'(0/&. (RO H((KE' (BIM6'3. (4%$$/)%3/-'(%6*(6%A(-%6(#%,-(/3$&(/*0(
$/-'(0/&.(%*(B3,0/&.((

(

V' BB (/3'(7,2'%(-%(-'/46'3.(A%31,*7 (b EH

11-63%%"()3'/1.(/3'(7,2( )&(-6'(+3%*-(0".1(#'3.94Y46("%3*,*7()'-A"*(bFUe ESeFUEH
<$'/.(+"$(+3"(-%(4ISB(-6'(+3%*-(0".1(%*(-6'(,*-'34%" (A6 (*"0'OME(4%13(B(&%1(
0 (-%(1.'(-6'()/-63%%" (/*%-6'3(-, " (Z1.-(4%*-14-(-6'(+3%*-(0".1(/*0(-6'&(A, $$(4%" (*0(
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(
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Unexpected Absences

.
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(
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(
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"H8%6&" (. (/.I'0(-%0(4%*-/4-(-6'( 46% %K. %6%6* (/. (-6'&(I*%A(-6'&(A, $$(*%-()' (/-(A%3IH

Time Clock / Hourly Emplovees

a%*E/$/3, 0("H#$%&".("1.-(48%41(,*(I*0(%1-(0/,$&(1.,*7(-6", 3(>=?@ (V*'(@/30(N"#$%&" (XMOH((
K6'(-," (4$%41(,.($%4/-'0(%*(-6'(A".-(A/$$(%1-.,0'(-6'(p%%6(3%%"H((

A% E/$/3, 0" #SY&." . ("1.-(4$%AI(,*(/*0(%1-(+%3('2'3&(.6,+-(,*4$10,*7()3/1.H(K6'(LO" *,.-3/-,2'(
L..,.-/*(46'41.(/$$(A%3I(-," (3'4%30,*7.(A"IS&H((9%13.(3'4%30'0(,*(-6'(-, " (4$%41(.&.-"(/3'(
4%"#$'-'0(G(3'2,'A'0('$'4-3%*,4/$$&()&(-6'(/0" *,.-3/-,2'(/... -/*- (/O /##3%2'O&(-6'(0,3'4-%3(%3(
0'.,7*"(146(=%*0/&H(( (

7

(

Tardiness

Attendance and punctuality are important to the school, staff, families and children. The
spirit of the entire team is impaired if an individual does not arrive at the designated
starting time. An employee should notify the school to explain any reason that may cause
him/her to arrive to work late. If you are unable to notify Berkley CFDC of lateness
caused by unforeseen circumstances (e.g., a flat tire weather conditions), upon arriving
late, the administrator should be notified, and an explanation given. An employee with
unexcused and excessive tardiness is subject to disciplinary action, including termination.
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Emplovee Leave

Employee Leave (benefit eligible full-time appointment

Minimum 30 hours per week.)
J/2'.(N9: EeeQ

9: Eel(_/4/-,%*. (
"'#$%&'(&)*+," (*%(#%+7HI8+78+25+84

9,25 7
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13'($,7,)$'(-%(3'4", 2'(#],0(2/4]-, Yo*H(I"#$%&" (A, -6 (#3,"/3&(-,-$'.(-6/-(/3'(LO" *,.-3/-,2'D(
Q'32,4'(0(QLH##%3-(A6%(/3'('5" #-(+3%" (4S..., +,4/- %*()'4/1. (-6' Bt %*. (13 (#3,"13,$&(
0,3'4-¥7(*.-314-,%*/B3(3"./346(/4-,2,-,".(13'(*%-(.1)Z'4-(-%(-6,.(H%S,4&H

B2*G:"*(:257=-#6*500$7

- 04 (-, (.. (*%-(13*O(1*S"..(-6'(#3%)/-, %*/3&(#'3,%00(, . (-, +14-%3, $&(A%"#$'- OH(9%A'2'3D(
"HSY6&".(*"0,4 7 (-Yo(-/I'( -,"(Y%o++(013,*7(-6',3(#3%)/-,%*/3&(#'3,%0("/&(1-,$, W' (#'3.%6*/$(0/&.(%3D(
A,-6(.1#'32, . %3&(/##3%2/$D("#$%&" . ("I&(-/I'($12'(A,-6%1-(H@H>=2@ (<%$,4&(=/*1/%(
+963(0"-/,%.H

Oll2,6 7

" T1$/3("HSY6&" . (ABY6(6/2'(./-,. +14-%3,$&(4%" #$' - 0(-6', 3(#3%)/-, Yo*I3&(#'3,%0(/4431' (2/4/- %6*(
- "(+3%"(-6',3(0/-'(%+(6,3'(,*(/44%30/*4'(A,-6(-6'(3/-'.(0™-/,$'0(,*(-6'(+%$$%A, *7 (-/)$H(X+(/(
"H$%6&:" (A%3I.(73'/-'3(-6/*(dc(#34'*-(BKI() 1-($'..(-6/*(See(#'34*-(BKID(6'G.6'(A, $$(/4431(

2141~ %*(-," (%*(|(#3%3/-1()/., . H("#$%&" .("/&(/441"1$/-'(-A,4'(-6', 3(/*1/$(/4431/$K

I"HS%&" ()% %+ ( =% (%( 4-3-52%6(733*+-$(

0*%123 ( | 8-5.(9:-&.(%(

<

I"#$%E&' (%$)* #$+,&'-+#* . %*+*$%'+*/' 0% 1 2#$%'3#*$,4/%5'+,," || >'81',%55 ||?@

%67,89%%5"785# #8*5'[%5#:*+.%/'+5*8*%;%67."+*/'% # . #<,9
12%1">' ?A

"81'82%1.#6%'7+9=

12%1'?>' @

B/6#*#5.1+ #2%'+*'C18"%55#8*+,'3#*$,4/%5'+,,'%67,89%%5'{| >'81',%55 || ?A
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1.! Requests for leave must be made in writing three weeks prior to the leave time
requested.

2.! Employees must complete an online report of absence form upon return from any
leave of absence.

3. An employee who is absent for more than two consecutive days due to illness
may be required to obtain a written excuse from a physician. A note may also be
required when any absenteeism becomes excessive or during a Professional
Development Day.

4. Employees may take a maximum of 2 weeks leave at one time. Extended leaves
of absences must be pre-approved by supervisor and/or fall under the
requirements of FMLA.

5. When an employee is ill, it is the employee’s responsibility to notify the school as
soon as they know they will not be at work. The employee must contact the
Center’s voice mail if illness begins at night or prior to the opening of the school
at 7am. Please do not leave a voice mail message on any other school phone
lines.

6.! Any absence without pay is considered unexcused and may be subject to
disciplinary actions. Please note that absences related to FMLA would not be
considered in this requirement.

7.1 Additional terms for leave see UMKC HR Policies at
0$5"C444¢E; @F8E) (; 0" (@56156™68)00MW) @ "32+)) 942 ; 98)#"#" For FMLA,
legal procedures HR410 , voting HR411 and funeral leave HR412

Reporting Absences

All absences from work including vacation, sick leave, personal days and other excused or
unexcused absences must be reported 26356)4%26%$0)49) " 2981214 L#)68)1#0))$lisigned by
the employee and approved by the supervisor. Supervisors are responsible for assuring that
Reports of Absence are submitted in a timely fashion and that absences are properly
recorded and reconciled with official university records.

Sick Leave
L$$(LO" *,.-3/-,2'D(Q'32,4'(/*O(QL##%3-(3' 71$/3("#$%&".(/3'('$,7,)$'(-%(3'4", 2'(#1,0(. /S
I"H$96&".(A,-6(#3,"/3&(-,-$".(-6/-(/3'(LO" *,.-3/-,2'D(Q'32,4' (0(Q1##%3-(A6%(/3' (‘5" #-(+3%"

A8]..,+,41- %*()'4/1. (-6', 3(#%. -, %*.(13'(#3,"13,$&(0,3'4-,*7(,*.-314- %*/$(%3(3"./346(/4-,2,-,".(I3'(
*0/p-(.1)Z'4-(-%(-6,.(#%$,4&H
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QAI($/2'(,.(14431°0(+3%" (-6'(+,3.-(0/&(Yor+ (" #S%&" *-H(I"#S$Y6&" . (*"0,*7 (-%o(-/1'(-," (Yo++(
013,*7(-6',3(#3%)/-, %*/3&(#'3,%0(/3'($,7,)$'(+%3(.,41($/2'(/.(,-(,.(/4431'0H(9%A'2'3D(., 41($/2'(
"1&(*%-()'(1.'0(1*-,$(,-(,.(/4431'0OH@$, 41 (%*(-6,.($,*1(%3(2, (¥ @(91"/*(:.%134".(6%"(
HIT'(+%3(+1$$(0-BSHFGGAAAHL".&.-"H'01G1".G31$'.G63"G63ke€G63kek

Guidelines for Flexing Time

22H (" +HH

¥ When both teachers work during a holiday week and the number of children are
low, it is up to the teachers to work with Administration to determine how to flex
their time.

¥ This may include but not be limited to release time to work on portfolios,
documentation, or flexing time for the day.

¥ Teachers may choose to split shifts on a day Berkley is closing early due to
upcoming holiday such as the Wednesday before Thanksgiving. This is
determined depending on number of reservations for children in the classroom.
Ratios must be maintained. Classrooms may be combined if needed for staffing.

¥ Administration must be notified before a teacher or staff member leaves the
building for the day.

¥ When vacation during holidays has been pre-approved, vacation accrual will be
used.

¥ Full time benefit eligible staff use their Winter Break hours (four personal days)
on the four days between the Christmas Day Holiday and New Year’s Day
Holiday. UMKC added these four (4) additional personal days to all benefit
eligible staff December of 2017. When December 24 falls on a weekday Berkley
closes at noon.

N26<22H (" +Hh

¥ When it is not a holiday, but the number of children are low in a classroom, it is
up to the team of teachers (partnering rooms) to determine how best to use the
time.

¥ This may include but not limited to release time to work on portfolios,
documentation, or flexing time for the day.
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¥ When flexing time, please take into consideration what schedules have been
worked for the day. Administration must be notified before a teacher or staff
member leaves the building for the day.

Official University Holidays

aA([/38.(M/& (

=/3-,%(J1-6'3(?,*7(M/&(

=063, /B(M/&(

R1*-"*-6 (

X*0H*0*4'(M/& (

IN%3(M/&

K6/*1.7,2,%7(M/&(/*0(-6'(B3,0/&(+%$$%A,*7
@63,.-"/.(M/&(
K6'(+%13(NKO(0/&.()'-A"*(@63,.-"/.(M/&(/*0(a'A(['/38.(M/&

(
C6™*(/(6%$,0/&(+/$$.(%*(/(Q/-130/&D(-6'(#3'4'0,*7(B3,0/&(,.(%).'32'0H((CE™*(/(6%$,0/&(+/$$.(%*(
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%-6'3(4$%.,*7.()'(*4"..I3&D(+/",$,". (A, $S()' (%o~ +,'O(A'SH(,*(/02/*4'(1*$"..(,-(,.(/*(""37"*4&H
Q*UAMIEN(L*S"..(-6'(>*,2'3.,-&(,.(4$%.'0D(-6'(;'31$'&(@"*-'3 (A, $$(3"/, * (U *H((<$'/. (4/$%(

P3I$'& (%6(2'3&(F0(3'2,'A(-6'(X*4$"*-(C'-6'3( <%$,4E3I'& (A$%.".(/{kFee(<H=H(%6*(
K6/*1.7,2,%7('2* *7(/*0(  SIFed<H=H(%*(@63,.-"/.('2(H

Guidelines for Taking Classes

>=?2@ (#3%2,0".(/(3'014-,%*(,*(4%$$'7'(-1,-, %o* (+ HIIBS (" #$%&" H((KB,.(,*4$10". (/S (S%(
S0 ($,7,)8 (M HS%&" . (Y%+( IS &H((<$. (."(-6'(>=?@ ("H#$%&" (#%$,4&(6/+0) %%l (+%63(
4%"#$'-'(0'-1,$.H
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>=2@(3'014".(-1,- %*()&(dCcz(+U@EY%13+(43'046(. " .~ 3(NB/$S(0(Q#3,* 70 U(6%13%(
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/3'(.46'01$'0(+%3(/(KFUe(4$/..(-6'(8%61(*"0(-%6 (A% IBSBI(6, +-(,*(&%13(4$/..3%% " H((1/46(
M -3(4% E'146'3.("1.-(A%3I(-6',3(.46'013".(%1-(-%7"-6'3(-%(/44% " %0/- (4$/46'01$' . H

(

X+(-6'3'(,.(/(.,-1/-, %*(AB'3'(/($12'(%+(/)."*4'(,.(3'P1,3'0D (+%3('5/"#$'(.-10™*-(-'/46,*7D(-6,.("1.(
) (1##3%20()&(LO" *,.-3/-, Y%*H\V/* (. %" (%44, %*.(-146'3.(6/2'(1.'0(2/4/-, %o (-," (-%(4%2'3(
100,-,%*/$(4%13. (A%3I(-6/-(-/1'.(#$/4'(013,*7(-6'(0/&HQBD(,-(,.(43,-,4/$(-%(3"")'3(%6*$&(
F(3THA&(.,-11-,%* (A, $B(,-()' (1H##3%2'0(+%3() %-&H6'3. (-%()' (/). *-(+3%" (/(4$/..3%%"H((
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Resignation
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$964/-'0(/-(-6'(*0(%o+(-6,.(6/*0) %I H((L(4%6H&(Yo+(-6'($/3* *T(HS/*(1.'0(+%3(7%/$(."-,*7(,.(/$.%(
*4$10'0H(

(

<39%4". F(LSS(.-/++(/3'('2/$L/-O(*LISS&(/*O('5# 4-'0(-Y6(4%"#S'-' (I (/3B *(+%3(

#3%+.., 95(73%A-BER,$'(+%63"/$('2/$L/-, %*.(I*0(7%/B(. "~ *7(/3'(43, -, 4/$(-Yo(#3%+' . 7IBH&(6 D
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Appendix A.

Criteria and Indicators for best practices
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Appendix B.
Child Care Assistant

Evaluation
n ' Need Achieved Exceeded
L4 7&I$O#& ((4(1$%1& Irrel:gr(;ements E)Speit;:tions Ex;eezt;[ions

J63"+$14*08&

The Child Care Assistant is a member of the teaching
team of the Berkley Child and Family Development
Center who assists in the implementation of classroom
care and experiences. They are under direct supervision
of the Assistant Clinical Instructors. The Child Care
Assistant performs the daily routine tasks that establish
the basic foundation for a healthy & safe environment
of the Berkley Center.

b

WEH ¥ )*'9656 74B 6 : 5926 @) 6846 (h>; 9958 ; 3 ; @Ch
Supports the Assistant Clinical Instructor in creating the
learning environment and general curriculum.
¥ Follows a daily schedule.
¥ Gives children choices.
¥ Supports and encourages children’s
participation.
¥ Carries out classroom lesson plans as directed
by assistant clinical instructor.

'5220(:9F! |
ol |

LT @530)#6 (1=>2@ @ ; 6585)#0H
Families and children are greeted when entering the
classroom. Works to create and maintain relationships
with families.
¥ Respects the family’s role as primary educator.
¥ Establishes positive communication and
relationships with families.
¥ Acknowledges the varying structures of
children’s families.
¥ Accepts differences in children.
¥ Follows rules of confidentiality.
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'5220(:9F! !

Needs
Improvements

Achieved
Expectations

Exceeded
Expectations

LE12)"3SOIIN"" 1) $+4™6 (1™ ; §958526CH
Practices basic measures to ensure the safety of all
children.

Releases children to authorized persons.
Demonstrates basic pediatric first aid and CPR.

Maintains emergency supplies and equipment.
Carries out disaster plans and drills.

Verbalizes and adheres to ratio requirements.
Explains and performs the mandated reporter to
role for child abuse and neglect.

Follows regulations regarding health and safety.

'5220(:F !
o!

Maintains a safe environment for children under
supervision of the Assistant Clinical Instructor.
¥ Maintains all areas, following regulations for
safety.
¥ Selects safe toys.
¥ Actively supervises and interacts with children
to ensure safety both indoors and outdoors.

'5220(:9F !
o! |

Responds to health needs of children.
¥ Practices appropriate hand washing techniques.
¥ Helps children practice appropriate hand
washing techniques.
¥ Practices safe diapering procedures.
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¥ Implements practices to avoid/control blood-
borne pathogens to ensure safety of adults and
children.

¥ Responds to children’s injuries and fear of
injuries, documents and injuries and notifies
families, while assuring the comfort and care of
other children.

¥ Checks children daily for signs of abuse and
neglect.

'5220(:9F! !
|

Needs
Improvements

Achieved
Expectations

Exceeded
Expectations

Follows center nutrition policies.
¥ Practices safe handling and observes general
sanitation practices.
¥ Maintains sanitary environments.
¥ Recognizes healthy hazards in meals (choking,
allergies, etc) and takes steps to prevent
dangerous situations.

'5220(:9F! !
ol |

1EK6$)9"'8$526#1459048053(9) 6%
Provides individual guidance and meets individual
needs of children. Models problem solving by using
appropriate language and encouraging autonomy.
¥ Avoids actions that would cause physical and
emotion harm.
¥ Provides appropriate supervision. Children in
sight at all times.
¥ Cares for children based on positive, warm,
nurturing relationships. Uses positive behavior
guidance.

'5220(:9F !
ol |

Enhances group experience by supporting the Assistant
Clinical Instructor.
¥ Provides organization and flexibility when
working with children.
¥ Handles activities and changes in schedule with
clear directions and patience.
¥ Takes direction positively.

'5220(:9F !
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Needs
Improvements

Achieved
Expectations

Exceeded
Expectations

XEiP921)##526""340) )32 " @) 68

Displays positive attitude towards staff, families, and
children.

¥
¥
¥
¥
¥

¥

Enjoys working with children and models a
positive attitude.

Exhibits good hygiene and personal appearance
Demonstrates good work habits.

Is aware of the professional code of ethics for
early care and education and its main topic.
Behaves ethically, maintaining confidentiality
and impartiality.

Shows commitment to the program’s goals.

'5220(:9F !

ol Il

b

Yes

Ei>)6$)91P23585) 4™ 6 (1P928) (; N##

Follows and adheres to policies and procedures outlines
in Staff Handbook.

¥

Eating and Drinking

Cell Phone Use

Attendance

Scheduled Absences

Tardiness/Timesheets

Completes 12 hours of continuing education per
calendar year

..

Personnel Files-transcript update

..

Guidance/Discipline

Emergency Plan and Procedures
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Accident/Illness Reports

Clean Rooms

Ratios

Diapering/Hand washing

Playground Safety

'5220(:9F |
|
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